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REPORT 


Albany,  N.  Y.,  January  31,  1918. 
To  the  Oovemor: 

In  accordance  with  the  requirement  of  the  Civil  Service  Law, 
we  submit  report  for  the  year  1917,  being  the  thirty-fifth  report 
of  the  department. 

The  personnel  of  the  Commission  has  remained  unchanged 
except  that  John  C.  Clark,  New  York,  N.  Y.,  was  appointed 
President  of  the  Commission  February  1,  1917,  to  succeed  Samuel 
H.  Ordway  who  had  previously  resigned  to  accept  appointment 
as  justice  of  the  Supreme  Court. 

During  the  year  the  Commission  held  sixty-three  meetings,  of 
which  thirty-six  were  in  Albany,  twenty-four  in  New  York,  and 
three  at  other  places  in  the  State. 

With  the  exception  of  a  few  minor  changes  the  staff  of 
employees  has  continued  unchanged.  We  take  this  opportunity 
to  record  the  fact  that  three  of  the  regular  employees  of  the 
department  have  entered  the  military  service,  having  enlisted  as 
indicated :  Walter  F.  Reilly,  private,  106th  Field  Hospital,  now 
at  Spartanburg,  S.  C. ;  Howard  F.  Lewis,  private,  somewhere  in 
France;  and  Raymond  T.  Jones,  wagoner,  51st  Pioneer  Infantry, 
now  at  Spartanburg. 

Examinations 

During  the  year  1917,  20,964  persons  filed  application  forms 
for  examinations.  Of  these,  17,258  were  actually  examined: 
8,775  in  open  competitive  examinations;  1,693  in  promotion 
competitive  examinations;  5,443  for  positions  in  the  non-com- 
petitive class;  and  1,347  in  other  tests.  As  compared  with  the 
year  1916,  the  total  examined  during  the  year  was  less  by  2,047. 
The  total  number  of  open  competitive  examinations  held  was  318, 
and  the  total  number  of  promotion  competitive  examinations  held 
was  152.  In  1916,  the  Commission  held  237  open  competitive 
examinations  and  137  promotion  competitive  examinations. 
While  there  were  over  twenty-five  per  cent  more  examinations 

in 
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held  in  1917  than  in  1916,  the  number  of  competitors  decreased 
by  more  than  twenty-eight  per  cent.  The  falling  oflF  in  competi- 
tion was  due  to  the  demand  for  employees  in  private  business, 
and  to  the  absence  of  persons  in  military  service  who  would  other- 
wise have  been  candidates. 

The  largest  single  examination  during  the  year  was  that  for 
stenographer,  with  1,298  candidates  as  compared  with  1,943  in 
the  previous  examination  held  in  1915.  The  next  largest  examina- 
tion was  that  for  court  attendant.  First  and  Second  Judicial  Dis- 
tricts, with  715  candidates. 

The  following  table  shows  the  number  examined  non-competi- 
tively  for  provisional  appointment  during  the  years  1912  to  1917 
inclusive : 


1912 
1913 
1914 
1915 
1916 
1917 


Number 


311 
768 
1,108 
472 
236 
483 


Increase 
over 

previous 
year 


67 

457 

340 

♦636 

♦236 

247 


Per  cent 
increase 

over 
previous 

year 


27 
147 

44 

♦57 

♦100 

104 


Decrease. 


The  increase  in  1917  in  the  number  of  provisional  appoint- 
ments over  1916,  is  explained  by  vacancies  on  account  of  the  war, 
and  the  difficulty  in  securing  engineering  employees  for  the  Pub- 
lic Service  Commission,  First  District,  particularly  for  work 
under  compressed  air.  Of  the  provisional  appointments,  about 
50  per  cent  were  made  by  the  Public  Service  Commissions. 

When  competitive  examination  fails  to  secure  a  sufficient  num- 
ber of  eligibles,  appointment  may  be  made  upon  non-competitive 
examination  in  accordance  with  civil  service  rule  VIII,  paragraph 
10.  The  number  of  such  appointments  during  the  year  was  158, 
as  compared  with  21  during  the  year  1916.  More  than  one-half 
of  these  also  were  to  engineering  positions  in  the  Department  of 
the  Public  Service  Commission  for  the  First  District. 
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The  Commission's  inability  to  secure  eligibles  through  open 
competitive  examinations  reflects  general  conditions,  and  indicates 
that  demands  of  private  employment  and  of  the  Federal  service 
oftentimes  at  salaries  higher  than  those  paid  by  the  State  have 
resulted  in  fewer  competitors  in  civil  service  examinations. 

During  1917  the  Commission  examined  1,693  competitors  in 
promotion  examinations.  In  many  of  these  examinations  the 
number  of  competitors  were  three  or  less  thus  eliminating  sub- 
stantially the  element  of  competition,  although  the  number  of 
those  eligible  to  compete  in  each  examination  averaged  about 
twelve.  This  is  a  condition  which  the  Commission  can  not  con- 
trol. It  has  however,  declined  to  hold  examinations  for  the  same 
position  more  than  once  each  year. 

On  January  1,  1918,  all  open  competitive  examinations  held 
prior  to  December  8,  1917,  had  been  completed  except  that  for 
court  attendant  held  October  6,  1917.  All  promotion  competi- 
tive examinations  held  prior  to  November  10,  1917,  had  been 
reported. 

Classification 

With  the  entrance  of  the  United  States  into  the  war  a  con- 
siderable inroad  was  made  into  the  civil  service  of  the  State  and 
of  counties  already  finder  civil  service  law  and  rules.  The  enact- 
ment of  chapter  435  of  the  Laws  of  1917,  enabled  employees  who 
enlisted  or  who  were  drafted,  to  leave  their  positions  without 
relinquishing  their  right  to  return  thereto,  and  without  loss  of 
salary,  as  they  must  receive  from  the  civil  division  in  which  they 
served  the  difference  between  their  military  pay  and  that  allowed 
in  the  civil  service. 

These  conditions  led  many  to  enlist,  and  considerable  demand 
was  made  upon  the  eligible  lists  to  fill  the  places  suddenly  vacated. 
According  to  the  best  information  obtainable  there  were  on  Jan- 
Uiary  1,  1918,  1,117  persons,  not  counting  laborers,  holding  posi- 
tions subject  to  the  State  civil  service  rules,  who  had  entered  the 
military  service  of  the  United  States.  The  positions  were  in 
the  Unclassified  service,  11;  Classified  service,  1,106,  of  which 
40  were  exempt;  776  competitive;  290  non-competitive.  As  these 
persons  have  a  continued  relation  to  the  service  the  Commission 
decided  to  carry  their  names  in  the  Civil  List  and  to  indicate  their 
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absence  from  employment  by  a  star.  To  do  this,  however,  and 
also  to  count  their  positions  in  the  classification  table,  which  is  a 
part  of  this  report,  would  show  an  unusual  increase  in  the  servica 
It  was  decided,  therefore,  to  omit  from  the  classification  table  the 
positions  held  by  those  who  were  absent  on  account  of  the  war, 
calling  attention  to  such  omissions  by  an  appropriate  footnote. 

On  January  1,  1918,  according  to  the  records  of  the  Commis- 
sion there  were  19,628  positions  subject  to  the  rules  in  the  State, 
county  and  village  service.  This  is  a  net  decrease  of  809  as  com- 
pared with  the  record  of  January  1,  1917.  During  the  year  1917 
the  unclassified  service  increased  from  1,295  to  1,416,  an  increase 
of  121.  The  exempt  class  decreased  from  1,488  to  1,478,  a 
reduction  of  10,  the  competitive  class  decreased  from  11,102  to 
10,405,  a  reduction  of  697,  and  the  non-competitive  class  decreased 
from  6,552  to  6,329,  a  reduction  of  223,  making  a  total  decrease 
of  930. 

.The  following  table  shows  the  increase  and  decrease  in  the 
State,  county  and  village  service: 

Decrease       Increase 

State  service  913     

County  service 53 

Village  service 51 

Total 913  104 

Total  net  decrease 809 


The  changes  in  the  exempt  class  during  the  year  were   as 
follows: 

Depaetmental  Service 


DEPARTMENT  AND  POSITION 


Trans- 

Added 

ferred 

to 

from 

exempt 

exempt 

class 

to  com- 

petitive 

Vacant  or 
obsolete 
positions 
stricken 

from 
exempt 

class 


Agriculture 

Confidential  agent 

Supervisory  agent 

Cashier 

Superintendent  bureau  licenses, 


1 
1 
1 
1 
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Departmental  Service — {continued) 


DEPARTMENT  AND  POSITION 


Added 

to 

exempt 

claflB 


Trana- 
ferred 
from 
exempt 
to  com- 
petitive 


Vacant  or 
obsolete 
positions 
stricken 

from 
exempt 

class 


Agriculture  —  School  of,  Delhi 

Treasurer 

Architecture 

Confidential  assistant 

Attorney-General 

Deputy 

Deputy  —  Adjutant-General's  office 

Spedal  deputy 

Confidential  secretary^  conservation  bureau 

Bridge  and  Tunnel  Commission 

As^tant  secretary 

Comptroller 

Special  agent,  corporation  tax  bureau 

Cashier,  secured  debt  tax  bureau,  New  York 
office 

Confidential  agent  to  Comptroller 

Conservation  Con>mission 

Confidential  stenographer  to  commissioner 

Confidential  agent 

District  forest  ranger 

Assistant  secretary  and  cashier 

Cashier,  bureau  marine  fishisries 

Auditor  of  fire  accounts 

Supervisor  of  marine  fisheries 

Education 

Chief,  division  of  administration 

Excise 

Speciftl  deputy  commissioner 

Attorney 

Cashier 

Deputy 

Detective 

Food  Commission 

Secretary 

Private  secretary  to  president 

Director,  bureau  of  food  production 

Director,  bureau  of  food  distribution 

Director,  bureau  food  conservation 

Director,  bureau  of  publicity  and  statistics .... 

Assistant  director,  Buffalo  office,  bureau  dis- 
tribution and  transportation 

Health 

Medical  expert  on  contagious 
Health  Officer,  Port  of  New  York 

Fireman,  Hoffman's  Island . . 

Boat  captain 

Fireman  of  boat 

Industrial  Commission 

First  assistant  counsel 

Chie  assistant  counsel 


3 
1 
2 


1 
1 
1 
1 
2 

1 
1 
1 
1 
1 
1 


1 
1 


1 


1 

1 


1 
2 


5 
1 
1 
1 
1 


1 
1 
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Departmental  Service  —  (^continiCed) 


DEPARtMENT  AND  POSITION 


Added 

to 

exempt 

class 


Trans- 
ferred 
from 
exempt 
to  com- 
petitive 


Vacant  or 
obsolete 
positions 
stricken 

from 
exempt 

class 


Insurance  .  .     ,    x 

Deputy  superintendent 

Confidential  investigator 

Inspector  of  safety  devices 

The  caediier 

Confidential  clerk 

Cashier  in  the  liquidation  bureau 

Military  Training  Commission 

Secretary 

Prison  Department 

Electrician  and  his  assistant 

Assistant  confidential  clerk,  Sing  Sing 

Public  Buildings 

Captain  of  the  fire  watch 

Public  Service,  First  District 

Assistant  counsel 

Public  Service,  Second  District 

Assistant  secretary,  Bu£falo 

Assistant   engineer   division,   light,   heat   and 

power •. 

Inspection  of  maintenance  and  operation 

Assistant    chief,   division   of   telephones   and 

telegraphs 

Public  Works 

Financial  clerk 

Secretary  of  State 

Cashier,  automobile  bureau 

Tax  Commission 

Corporation  tax  examiner 

Assistant  counsel 

Corporation  tax  examiner  and  managing  clerk 

New  York  ofl&oe 

Treaty  of  Ghent  Celebration  Commission 

Secretary 


1 
8 
5 
1 
1 
1 


1 


« • 


1 


1 
2 


COURTS 
Supreme  Court,  Kings  County 

Consultation  and  opinion  clerk 

Supreme  Court,  First  Judicial  District 

Telephone  operator 

Supreme  Court,  Appellate  Division,  Second  Depart- 
ment 

Confidential  attendant 

Confidential  opinion  clerk 

Chief  clerk 

Supreme  Court,  Appellate  Division,  Fourth  Depart- 
ment 
Confidential  stenographer 

Miscellaneous  Reporter 

Associate  editor,  state  department  reports. . . 


1 

1 


1 
2 


4 
1 
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Departmental  Service  —  {continued) 


DEPARTMENT  AND  POSITION 


Added 

to 

exempt 

class 


Trans- 
ferred 
from 
exempt 
to  com- 
petitive 


Vacant  or 
obsolete 
positions 
stricken 

from 
exempt 

class 


CHARITABLE,  PENAL  AND  REFORMATORY 

INSTITUTIONS 
•The  Treasurer  for  each  State 

Charitable  institution 


COUNTIES 
Erie 
County  Clerk 

Deputy 

Purchasing  Agent 

Deputy 

Sheriff 

Bookkeeper  acting  as  cashier 


Kings 
District  Attorney 

Deputy  assistant  district  attorney. 

Nassau 
County  Clerk 

Deputy 

District  Attorney 

Crime  investigator. . , 

Surrogate 

Clerk  to  the  surrogate 


New  York 
Sheriff 

Secretary 

Surrogates 

Confidential  attendant  to  the  surrogate 

Niagara 
Board-  of  Child  Welfare 

Secretary 


Onondaga 
Auditor 

Deputy 

Confidential  secretary 

Board  of  Child  Welfare 

Secretary 

Superintendent  of  the  Poor 

Chaplain 


Orange 
Board  of  Child  Welfare 

Secretary 

*  Estimated;  not  included  in  Civil  List  or  classification  table  for  January,  1917. 


1 

1 


1 
1 
1 


1 
1 
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Depaetmental  Service — (concluded) 


DEPARTMENT  AND  POSITION 


Trans- 

Added 

ferred 

to 

from 

exempt 

exempt 

class 

to  com- 

petitive 

Vacant  or 
obsolete 
postions 
stricken 

from 
exempt 

class 


Auditor 

Secretary. 


SuFroLK 


XJUSTBR 

Board  of  Child  Welfare 

Secretary 

Treasurer 

Deputy 


VILLAGES 
Ilion 

Engineer 

Attorney 

Treasurer 

Registrar  of  vital  statistics 

Auto  driver,  fire  department 


Total 


1 
1 
1 
1 
1 


63 


36 


• • • • •• 


65 


Suspension  of  the  Rule  Requiring  Ccxnpetition 

Under  the  provisions  of  section  15,  paragraph  2,  of  the  Civil 
Service  Law,  the  Commission,  upon  satisfactory  evidence  that  for 
specified  reasons  competition  in  cases  where  peculiar  and  excep- 
tional qualifications  are  required  is  impracticable  and  that  the 
position  can  be  best  filled  by  the  selection  of  some  designated 
person  of  high  and  recognized  attainments  in  such  qualities^  may 
suspend  the  rule  requiring  competition.  This  authority  has  been 
exercised  in  seven  cases  during  the  year,  and  five  of  these  relate 
to  appointees  of  the  State  Food  Commission. 

The  persons  appointed  without  competitive  examination  under 
the  section  of  the  law  referred  to  are  as  follows : 

John  W.  Titcomb,  Lydonville,  Vt.,  Fish  Culturist,  Conserva- 
tion Commission,  March  1,  1917,  $4,000.  Mr.  Titcomb  was  for 
many  years  connected  with  the  bureau  of  fisheries  of  the  United 
State  Government,  and  served  for  sometime  as  fish  and  game  com- 
missioner of  Vermont. 
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John  C.  McGuire,  New  York,  N.  Y.,  Construction  Engineer, 
Commission  on  New  Prisons,  April  16,  1917,  $6,000.  Mr. 
McGuire  had  been  employed  as  construction  engineer,  supervis- 
ing architect's  department,  United  States  Government,  and  had 
been  engaged  in  extensive  construction  work  in  New  York  city. 
Such  services  covered  approximately  twenty-five  years. 

George  L.  Bennett,  New  York,  N.  Y.,  Assistant  Director  in 
charge  of  Food  Investigation,  State  Food  Commission,  December 
3,  1917,  $4,500.  Mr.  Bennett  had  served  as  chief  efficiency 
engineer  in  the  ofiice  of  the  Commissioner  of  Accounts,  New 
York  city.  He  had  made  a  study  of  market  conditions  and  drafted 
that  part  of  the  report  of  the  Mayor's  Market  Commission  relat- 
ing to  marketing,  published  in  December,  1913. 

P.  A.  Johann,  New  York,  N.  Y.,  Assistant  Director,  in  charge 
of  Bureau  of  Complaints,  State  Food  Commission,  December  12, 
1917,  $4,500.  Mr.  Johann  is  a  graduate  of  the  New  York  Law 
School,  and  had  studied  accounting,  auditing  and  system  installa- 
tion under  certified  public  accountants.  Just  previously  to  his 
appointment  in  the  State  service  he  was  chief  examiner  on  the 
staff  of  the  Commissioner  of  Accounts  of  the  city  of  New  York, 
being  in  charge  of  the  complaint  bureau.  He  had  also  been 
employed  for  eight  years  as  assistant  to  the  auditor  of  the  College 
of  the  City  of  New  York. 

Blanche  R.  McDonald,  New  York,  N.  Y.,  Assistant  Director, 
Bureau  of  Publicity  and  Information,  State  Food  Commission, 
December  13,  1917,  $2,400.  Miss  McDonald  had  had  about  six 
years'  newspaper  experience  as  a  special  writer  and  during  1917 
was  publicity  director  for  the  children's  war  relief  fund.  She 
had  given  personal  study  to  food  problems  and  had  assisted  in 
food  educational  work. 

Frederick  E.  Breithut,  New  York,  N.  Y.,  Director  of  Food 
Conservation,  State  Food  Commission,  December  13,  -1917, 
$4,000.  Mr.  Breithut  had  been  an  assistant  professor  of  chemis- 
try, and  chief  of  the  divisions  of  municipal  chemistry  and  food 
chemistry.  College  of  the  City  of  New  York.  He  was  chemist 
for  the  New  York  State  Factory  Investigating  Committee  in 
1912,  and  had  been  a  lecturer  on  food  and  chemistry  under  the 
New  York  City  Board  of  Education  since  1910.    Dr.  Breithut  is 
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the  author  of  several  publications  relating  to  food  chemistry  and 
allied  subjects. 

Floyd  W.  Fiske,  New  York  city,  Assistant  Director  in  charge 
of  Trade  Committees  for  Price  Interpretation,  State  Food  Com- 
mission, December  13,  1917,  $4,500.  Mr.  Fiske  was  employed 
for  several  years  by  the  United  States  Express  Company  and 
thereby  acquired  a  knowledge  of  many  phases  of  express  trans- 
portation business,  involved  in  the  distribution  of  food  stuffs  and 
other  commodities  throughout  the  United  States.  lie  also  was 
conversant  with  Federal  and  State  control  regulations  of  common 
carriers,  and  his  duties  had  often  involved  technical  interpretation 
of  laws  and  regulations.  Mr.  Fiske  assisted  the  Interstate  Com- 
merce Commission  in  its  nation-wide  investigation  of  express 
rates,  and  the  relation  of  these  to  the  Parcel  Post  Service. 

Grading  of  Civil  Engineering  Positions 

A  standard  classification  and  grading  of  engineering  positions 
was  adopted  and  became  effective  April  1,  1917,  applicable  to 
positions  under  the  Commission  of  Highways  and  the  State 
Engineer  and  Surveyor. 

The  groups  and  grades  are  as  follows: 

Group  A  —  Engineering  Assistant 

In  this  group  are  included : 

Grade  1.  Axeman,  chainraan,  tracer,  salary  range:  $720, 
$780,  $840,  $900,  $980,  $1,020,  $1,080. 

Group  B  —  Junior  Assistant  Engineer 

In  this  group  are  included : 

Grade  1.  Rodman,  junior  assistant,  engineer,  tracer, 
salary  range:     $1,200,  $1,320,  $1,440. 

Grade  2.  Leveler,  junior  engineer,  bridge  draftsman, 
engineering  draftsman,  mechanical  draftsman,  bridge 
designer,  salary  range:     $1,560,  $1,680,  $1,800. 

Group  C  —  Assistant  Engineer 

In  this  group  are  included : 

Grade  1.  Mechanical  engineer  and  draftsman,  assistant 
engineer,  salary  range:  ($1,680),  ($1,800),  $1,980, 
($2,004),  $2,160. 
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Grade  2.  Bridge  designer,  assistant  engineer,  salary  range: 
($2,208),  $2,340,  $2,580. 

Group  D  —  Senior  Assistant  Engineer 

In  this  group  are  included : 

Grade  1.  Assistant  engineer,  resident  engineer,  assistant 
engineer  of  claims,  civil  engineer  of  grade  crossings, 
salary  range:     ($2,592),  $2,820,  $3,060. 
Grade  2.  Bridge  designer,  salary  range:    $3,300,  $3,540. 

Group  E  —  Inspector  of  Engineering  Works 

In  this  group  are  included: 

Grade  1,  Highway  inspector,  inspector  of  construction, 
inspector  of  masonry,  inspector  of  public  works,  fore- 
man of  borings,  salary  range:  $960,  ($1,104),  $1,260, 
($1,416). 

This  classification  and  grading  resulted  in  a  large  reduction  in 
the  number  of  titles ;  uniform  groups  and  grades ;  per  annum  com- 
pensation for  each  employee;  elimination  of  inequalities  as  to 
compensation  for  the  same  class  of  work,  and  a  standard  rate  of 
pay  for  all  persons  employed,  with  promotions  to  fixed  amounts 
under  the  same  conditions ;  ready  exchange  of  employees  between 
departments  because  of  standardization  of  positions  and  salaries. 

Promotions  are  made  as  follows,  provided  that  a  person  must 
have  been  continuously  employed  in  a  position,  the  duties  of 
which  are  such  as  would  naturally  and  properly  fit  him  to  per- 
form the  duties  of  the  position  to  which  he  seeks  promotion: 

From  Group  A  to  the  minimum  salary  of  Group  B  upon 
written  competitive  examination  open  to  those  who  have 
served  in  the  group  at  least  one  year. 

From  Group  B  to  the  minimum  salary  of  Group  C  upon 
written  competitive  examination  open  to  those  who  have 
served  in  Group  B  at  least  three  years,  or  one  vear  and  six 
months  in  Grade  2  of  Group  B. 

From  Group  C  to  the  minimum  salary  of  Group  D  upon 
written  competitive  examination  open  to  those  who  have 
served  at  least  three  years  in  Group  C  or  one  year  at  the 
maximum  salary  of  said  group. 
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Promotions  from  the  maximum  salary  of  Grade  1  to  the 
minimum  salary  of  Grade  2,  under  Groups  B,  C  and  D; 
will  be  allowed  from  special  promotion  eligible  lists  based 
on  efficiency  ratings  of  those  who  have  served  in  appropriate 
positions  for  at  least  six  months. 

When  there  is  no  promotion  list  and  no  one  eligible  for 
promotion  in  the  respective  groups  or  grades,  original  ap- 
pointment's shall  be  made  from  eligible  lists  established  as 
the  result  of  open  competitive  examination  at  the  lowest 
salary  of  the  grade  in  which  the  vacancy  exists.  Rates  of 
salary  included  in  parenthesis  are  temporary. 

This  standardization  of  engineering  positions  is  along  the  lines 
recommended  by  the  Senate  Civil  Service  Committee,  whose 
report  was  made  after  many  months'  careful  study  and  numerous 
conferences  in  which  representatives  of  the  Highway  Commis- 
sion, State  Engineer  and  Surveyor,  and  Civil  Service  Commission 
participated.  By  eliminating  the  multiplicity  of  titles,  broaden- 
ing the  scope  within  each  grade,  fixing  definite  rates  of  pay  on 
an  annual  basis,  thus  removing  the  inequalities  existing  where 
daily,  monthly  and  yearly  rates  were  used,  and  by  simplifying 
transfers  where  desired  from  one  department  to  another,  it  is 
believed  that  a  great  improvement  has  been  made,  not  only  so 
far  as  the  members  of  the  department  are  concerned  but  also  as 
affecting  the  interests  of  the  State. 

It  is  hoped  by  the  Commission  that  this  grading  of  engineering 
positions  may  extend  in  the  near  future  to  employees  in  the  Bronx 
Parkway  Commission  and  Conservation  Commission. 

Extension  of  the  service;  county  nurses.  Chapter  469,  Laws 
of  1917,  provides  among  other  things,  that  the  board  of  managers 
of  a  county  tuberculosis  hospital  shall  employ  a  county  nurse  or 
nurses  if  it  deems  necessary,  for  the  discovery  of  tuberculosis 
cases  and  for  the  visitation  of  such  cases  and  of  patients  discharged 
from  the  hospital,  and  for  such  other  duties  as  may  seem  appro- 
priate. The  Charities  Aid  Association  urged  that  these  nurses 
be  appointed  only  after  competitive  examination  open  to  residents 
of  the  State.  As  the  service  of  only  eighteen  counties  was  subject 
to  the  civil  service  rules,  it  was  decided  to  recommend  that  the 
rules  be  extended  to  the  position  of  county  or  visiting  nurse 
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"appointed  in  accordance  with  chapter  469,  of  the  Laws  of 
1917."  This  amendment  was  approved  by  the  Governor  October 
25,  and  became  effective  at  once,  with  the  result  that  a  new  group 
of  places  has  been  brought  within  the  scope  of  the  Civil  Service 
Law. 

Appointments  have  already  been  made  to  these  positions  fol- 
lowing an  open  competitive  examination. 

Village  of  Ilion.  After  several  conferences  with  officials  of  the 
village  of  Ilion  the  provisions  of  the  civil  service  rules  were 
extended  to  the  service  of  said  village  by  resolution  adopted  by 
the  Commission  December  21,  1916,  and  approved  by  you  Feb- 
ruary 27,  1917.  With  few  exceptions  the  entire  classified  service 
was  made  competitive. 

These  extensions  have  been  made  without  objection  on  the  part 
of  the  officials  involved,  and  it  is  believed  meet  with  general 
approval.  It  is  hoped  that  a  further  advance  may  be  made  dur- 
ing the  coming  year,  particularly  in  the  service  of  some  of  the 
larger  counties  which  are  not  now  subject  to  the  Civil  Service  Law 
and  rules. 

Civil  Service  Rules  for  Cities 

A  considerable  part  of  the  work  of  the  Commission  for  the 
year  related  to  the  revision  of  the  civil  service  rules  for  cities, 
Kevised  rules  and  classification  have  been  adopted  for  the  cities  of 
Amsterdam,  Buffalo,  Jamestown,  Lockport,  Schenectady  and 
Troy.  The  rules  and  classification  of  the  following  cities  have 
been  amended  on  one  or  more  occasions:  Amsterdam,  Bingham- 
ton,  Buffalo,  Geneva,  Gloversville,  Ithaca,  Jamestown,  Lacka- 
wanna, Lockport,  Mechanicville,  Mount  Vernon,  New  Rochelle, 
New  York  City,  Niagara  Falls,  North  Tonawanda,  Oneida, 
Poughkeepsie,  Rochester,  Home,  Schenectady,  Syracuse,  Tona- 
wanda, Troy,  Utica,  White  Plains,  Watertown,  Yonkers. 

Resolutions  relating  to  exempt  or  non-competitive  classification 
in  the  cities  of  Binghamton  and  Rochester  were  returned  by  the 
Commission  without  approval.  In  all  cases  extension  of  the 
competitive  class  has  been  sought  and  obtained,  so  that  the  net 
result  of  the  year's  work  in  this  respect  shows  a  material  reduc- 
tion in  exempt  places  in  the  cities  mentioned,  and  a  corresponding 
increase  in  the  competitive  class. 
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« 

In  the  city  of  New  York  alone,  284  positions  were  transferred 
from  the  exempt  to  the  competitive  class,  as  against  17  new  places 
made  exempt. 

Inspection  of  the   Records  of  Municipal   Civil   Service   Com- 
missions 

The  Commission,  by  one  or  more  of  its  members,  or  its  secre- 
tary, or  its  chief  examiner,  officially  visits  each  city  in  the  State 
at  least  once  in  two  years,  and  observes  the  method  of  the  admin- 
istration of  the  Civil  Service  Law  in  such  city,  and  ascertains 
whether  the  municipal  commissioners  and  other  city  officials  are 
faithfully  discharging  their  duties  in  respect  to  that  law.  This 
part  of  the  Commissioners  work  is  of  great  importance.  These 
conferences  invariably  result  in  an  improvement  in  the  service, 
and  usually  are  of  much  benefit  to  local  commissioners  in  their 
examinations  and  other  work.  The  Commission  believes  that 
due  in  part  to  these  conferences  the  enforcement  of  the  provisions 
of  the  law  by  municipal  commissions  is  advancing  in  cities  of 
everv  class. 

Twenty-one  cities  were  thus  visited  in  1917.  These  are 
Auburn,  Batavia,  Buffalo,  Cortland,  Dunkirk,  Jamestown,  Lock- 
port,  Lackawanna,  New  Rochelle,  Niaraga  Falls,  North  Tona- 
wanda,  Rome,  Syracuse,  Tonawanda,  Ogdensburg,  Oneida, 
Oswego,  Plattsburg,  Rochester,  Utica  and  Watertown.  All,  with 
one  or  two  minor  exceptions  showed  improvement  in  comprehen- 
sion and  administration  of  the  Civil  Service  Law  and  rules  since 
the  Commission's  last  visit. 

Special  War  Resolutions 

Early  in  the  year  it  became  apparent  to  the  Commission  that 
some  unusual  action  would  be  required  in  order  to  enable  appoint- 
ing officers  to  fill  positions,  many  of  a  professional  or  technical  char- 
acter, which  were  becoming  vacant  because  of  the  demands  of  the 
military  service  of  the  Federal  Government  on  account  of  the 
war.  At  the  beginning  the  Commission  established  the  policy  of 
requesting  that  such  vacancies  should  be  filled  if  possible  either  by 
promotion  or  by  selection  from  an  appropriate  list.  Many 
appointments  were  thus  made,  but  where  there  was  no  one  to 
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promote,  or  no  list  available  special  war  resolutions  became  neces- 
sary and  were  adopted  in  the  following  twenty-one  cases : 

William  Gilmour,  DeKalb  Junction,  N,  Y.,  sealer  of  weights 
and  measures,  St.  Lawrence  County,  $600,  vice  George  E.  Van 
Delinder. 

Paul  B.  Brooks,  M.  D.,  Norwich,  iN.  Y.,  Director,  Division  of 
Communicable  Diseases,  Department  of  Health,  $4,000,  vice 
Fred  M,  Header,  M.  D. 

LeRoy  W,  Hubbard,  M.  D.,  Mount  Vernon,  N.  Y.,  Orthopedic 
Surgeon,  Department  of  Health,  $3,500,  vice  Armitage  Whitman, 
M.  D. 

Edward  Clark,  M.  D.,  Buffalo,  N.  Y,  Director,  Division  of 
Child  Hygiene,  Department  of  Health,  $4,000,  vice  H.  L.  K. 
Shaw,  M.  D. 

Bernard  F.  Schreiner,  M.  D.,  Buffalo,  N.  Y.,  Internist,  Insti- 
tute for  the  Study  of  Malignant  Disease,  $2,000,  vice  John  A.  P. 
Millet,  M.  D. 

Katherine  Connelly,  North  Tarrytown,  N.  Y.,  Stenographer 
and  Bookkeeper,  Comptroller,  Westchester  County,  $13  a  week, 
due  to  absence  of  L.  O.  Haskell. 

Olive  A.  Chabbott,  Ogdensburg,  Assistant  Principal  of  Train- 
ing School,  St  Lawrence  State  Hospital,  $900,  vice  Ida  J. 
Anstead. 

J.  M.  Elliot,  M.  D.,  New  York  City,  Acting  Superintendent, 
Homestead  Sanatorium,  Saratoga  County,  $1,800,  vice  P.  J. 
Hirst,  M.  D, 

Edward  G.  Stout,  M.  D.,  Utica,  N.  Y,  Acting  First  Assistant 
Physician,  Utica  State  Hospital,  $2,600,  vice  George  B, 
Campbell,  M.  D. 

HolHs  DeNiord,  M.  D.,  Buffalo,  N.  Y.,  Assistant  in  Radio- 
Physics,  Institute  for  the  Study  of  Malignant  Disease,  $1,200, 
vice  Thomas  F.  Cooke,  M.  D. 

A.  F.  Mosher,  M.  D.,  Waterville,  N.  Y.,  Assistant  Physician 
(Surgeon)  Soldiers'  and  Sailors'  Home,  $1,600,  vice  Paul 
Betowski,  M.  D. 

Charles  W,  TurnbuU,  Ogdensburg,  laundry  overseer,  St.  Law- 
rence State  Hospital,  $780,  vice  Herbert  F.  Shaver. 
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Thomas  Hand,  Ilion,  'N.  Y.,  operator  and  night  watchman, 
Board  of  Light  Commissioners,  Village  of  Ilion,  $17  a  week,  vice 
Averill  Currier. 

Clara   Holland,    Central  Islip,   N.   Y.,   special  attendant  — 
requisition  clerk.  Central  Islip  State  Hospital,  $600,  vice  Chris- 
topher Jones. 

Rupert  W.  Fagan,  New  York  City,  engineering  draftsman  and 
photographer.  District  Attorney,  New  York  County,  $1,600,  vice 
Edwin  B.  McGuire. 

W.  V.  Balch,  M.  D.,  Galway,  N.  Y.,  Acting  Superintendent, 
Homestead  Sanatorium,  Saratoga  County,  $1,800,  vice  Dr.  Elliot, 
who  was  appointed  August  27,  1917,  in  place  of  Dr.  Hirst. 

John  E.  Ketcham,  Patchogue,  N.  Y.,  stenographer.  County 
Court,  Suffolk  County,  $750,  vice  A.  F.  Dayton. 

Cyrus  E.  Pringle,  M.  D.,  Buffalo,  Acting  Senior  Assistant 
Physician,  Buffalo  State  Hospital,  $1,800,  vice  Herman  F.  May, 
M.  D. 

Elsie  Betts  Suter,  Albany,  N.  Y.,  clerk.  Public  Service  Com- 
mission, Second  District,  $1,200,  vice  John  A.  Dolan. 

Frederick  A.  Moran,  Schenectady,  N.  Y.,  Assistant  Secretary, 
Probation  Commission,  $1,600,  vice  John  D.  Lynn,  2nd. 

John  Heim,  New  York  City,  clerk.  County  Clerk,  New  York 
County,  $1,200,  vice  Benjamin  Harris. 

The  persons  above  named  are  appointed  solely  as  substitutes, 
due  to  the  fact  that  the  vacancies  which  accrued  were  caused  by 
absences  on  military  or  naval  duty  in  the  existing  war,  and  the 
incumbent  to  reinstatement  upon  his  return.  The  service  of  each 
is  limited  to  the  period  of  absence  of  the  regular  employee  in  the 
military,  naval  or  marine  service. 

Legislation 

Section  11  of  the  Civil  Service  Law  provides  for  printing  in 
the  annual  report  of  the  Commission  all  rules  adopted  for  cities. 
The  Commission  each  year  revises  and  approves  rules  for  a  num- 
ber of  cities,  and  to  publish  the  same  as  a  part  of  its  annual  report 
serves  no  good  purpose,  and  is  an  unnecessary  expense.  Essen- 
tial amendment  to  municipal  rules  would  be  printed,  we  assume, 
without  statutory  direction,  and  the  printing  of  revised  rules  by 
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the  respective  municipalities  would  seem  to  be  sufficient.  It  is 
believed  that  the  law  should  be  amended  by  striking  out  this 
mandatory  provision. 

The  Commission  also  recommends  that  the  law  be  amended  so 
as  to  prescribe  three  as  the  number  of  members  of  a  municipal  civil 
service  commission,  with  a  definite  term  of  three  years  arranged 
so  that  the  term  of  one  commissioner  shall  expire  on  the  31st  of 
December  of  each  year.  Under  the  present  law  with  each  change 
in  administration  it  is  generally  the  procedure  to  appoint  an  entire 
new  commission,  the  members  of  which  are  frequently  unac- 
quainted with  the  law  or  its  purpose,  and  often  have  no  desire 
for  a  comimissionship,  but  accept  at  the  mayor's  desira  Such  a 
system  is  obviously  unfair  to  those  in  the  service,  and  in  addition, 
due  to  a  lack  of  continuity  of  information  and  policy,  constructive 
work  by  a  commission  is  made  needlessly  difficult.  Experience 
shows  that  a  fixed  term  of  office,  with  overlapping  terms,  for  munic- 
ipal civil  service  commissioners  is  most  likely  to  give  good  results. 

The  Commission  believes  that  the  law  should  make  it  a  misde- 
meanor for  a  candidate  in  a  civil  service  examination,  conducted 
by  the  State  or  a  Municipal  Civil  Service  Commission  to  inten- 
tionally accept  or  use  any  information  imparted  by  another  candi- 
date; or  to  use,  attempt  to  use,  or  to  have  in  his  possession  during 
any  examination  any  book,  paper,  or  data  of  any  kind  which  would 
be  of  assistance  in  any  way  in  answering  the  examination  ques- 
tions. The  present  law  makes  it  a  misdemeanor  for  one  candidate 
to  aid  another  candidate,  but  it  does  not  reach  the  person  who 
wiUfuUy  cheats  by  copying  from  the  papers  of  another,  or  from 
papers  which  he  may  have  smuggled  into  the  examination  room. 
The  integrity  of  examinations^  we  believe,  will  be  increased  if  this 
amendment  to  the  statute  is  adopted. 

The  entrance  into  the  war  of  a  large  number  of  persons  whose 
names  appear  upon  eligible  lists  established  by  the  State  and 
Municipal  Civil  Service  Commissions  leads  the  Commission  to 
believe  that  some  consideration  should  be  given  to  those  persons 
who  have  failed  to  receive  appointments  on  that  account. 

While  undoubtedly  the  various  civil  service  commissions  in  the 
State  could  adopt  a  rule  which  would  cover  these  cases,  such  pro- 
cedure ought  to  be  uniform  and  should  not  be  effective  longer  than 


26  Report  of  State  Civil  Service  Commission 

the  maximum  term  of  the  eligible  list  involved.  We  think,  there- 
fore, that  it  would  be  advisable  to  amend  the  civil  service  law  by 
adding  thereto  a  section  to  read  as  follows: 

'^AU  persons  whose  names  appear  upon  any  eligible  list 
made  pursuant  to  this  article  and  who  have  entered  or  shall 
hereafter  enter  or  shall  obligate  themselves  to  enter  the  fed- 
eral military,  naval  or  marine  service  or  who  shall  be 
required  by  draft  or  conscription  to  enter  the  federal  serv- 
ice in  any  capacity  and  who  by  reason  thereof  shall  be 
unable  to  accept  appointments  made  from  names  appearing 
upon  any  such  list  shall  be  entitled  to  have  their  names  con- 
tinued and  placed  on  a  separate  eligible  list  for  the  same 
position  resulting  from  an  open  competitive  examination  and 
names  from  such  separate  list  shall  be  certified  for  appoint- 
ment at  such  times  as  such  service  shall  cease  before  certifi- 
cation is  made  from  any  subsequent  eligible  list  with  the  same 
force  and  effect  as  if  such  person  had  been  so  certified  before 
entering  federal  service  as  aforesaid.  The  eligibility  for  cer- 
tificate for  appointment  of  a  person  whose  name  appears 
on  such  eligible  list  entitled  as  herein  provided  shall  con- 
tinue for  a  period  of  one  year  from  the  date  of  his  honorable 
discharge  from  such  service." 

Appeals 

The  appeals  from  ratings  received  by  the  Commission  during 
the  year  number  65,  of  which  53  were  denied  and  12  granted  in 
some  form.  This  is  a  considerable  reduction  in  the  number  of 
appeals  as  compared  with  the  365  of  1915  and  the  100  of  1916. 

The  Commission  is  gratified  to  observe  that  the  practice  of 
appeals  from  ratings  in  competitive  examinations,  which  was 
widespread  in  recent  years,  has  lessened,  thus  indicating  a  return 
of  confidence  in  respect  to  this  part  of  its  work. 

Civil  Service  Record  Rules  and  Regulations 

The  civil  service  law  was  amended  by  chapter  653,  Laws  of 
1917,  approved  May  25,  by  adding  two  new  sections  substantially 
as  follows : 

All  departmental  agencies  of  the  State  government,  whether 
known  as  department's,  institutions,  boards,  commissions,  or  other- 
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wise,  shall  keep  and  report  service  records  and  ratings  of 
employees,  for  the  purpose  of  recording  in  terms  of  quality, 
quantity,  and  other  factors,  the  relative  efficiency  of  employees 
engaged  in  the  same  or  similar  lines  of  work,  under  the  rules 
and  regulations  prescribed  by  the  Civil  Service  Commission. 

The  Civil  Service  Commission  shall,  within  nine  months  after 
this  act  takes  effect,  prescribe  suitable  rules  and  regulations  for 
the  keeping,  reporting,  and  reviewing  of  the  service  records  and 
ratings  of  employees  in  the  classified  service  of  the  State  and  shall 
enforce  the  same.  It  shall  use  such  service  records  as  a  factor 
in  promotional  examinations  from  grade  to  grade,  and  as  a  basis 
for  determining  the  rendition  of  satisfactory  service  necessary 
for  advancement  from  one  rate  to  another.  Such  rules  and  regula- 
tions and  any  modifications  thereof  shall  take  effect  when  approved 
by  the  Governor. 

A  personnel  board  shall,  when  required  by  the  Civil  Service 
Commission,  be  established  in  each  departmental  agency  of  the 
government  for  the  purpose  of  assisting  the  Civil  Service  Com- 
mission in.  enforcing  the  several  provisions  of  the  Civil  Service 
Law.  The  members  of  such  boards  shall  consist  of  State  officers 
or  employees  and  shall  serve  without  pay.  Other  conditions  gov- 
erning the  membership  and  conduct  of  such  boards  shall  be  pre- 
scribed by  the  Civil  Service  Commission. 

In  obedience  to  this  law  the  formation  of  a  system  of  service 
records  has  had  the  special  attention  of  the  Commission  for  some 
months  past  and  it  will  soon  submit  for  your  approval  rules  and 
regulations  which  it  believes  will  aid  in  determining  advancement 
"  from  one  rating  to  another ''  in  the  classified  service  of  the  State. 
Investigation  of  the  subject  had  already  been  begun  by  the  Com- 
mission before  chapter  653  became  a  law,  and  such  investigation 
has  continued  during  the  year  by  conferences  within  the  State  and 
by  correspondence  with  Civil  Service  Commissions  throughout  the 
country.  On  November  22,  a  largely  attended  meeting  was  held 
at  the  Commission's  office  at  which  were  present  representatives 
of  various  State  agencies.  At  this  meeting  a  number  of  valuable 
suggestions  were  made.  These  the  Commission  will  endeavor 
to  incorporate  in  the  service  record  rules. 

That  the  civilian  service  of  the  State  ought  to  be  arranged  so  as 
to  develop  a  force  of  highly  competent  and  expert  employees,  can- 
not be  denied.    That  such  development  does  not  customarily  result 
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under  present  conditions  is  manifest.  There  are  many  conspicu- 
ous exceptions  to  the  general  rule,  yet  anyone,  having  even 
moderate  private  business  experience  and  looking  into  the  usual 
clerical  service  of  the  administrative,  judicial  or  legislative  oflBces 
of  the  State  and  of  our  municipalities  which  are  the  greatest 
corporations  that  we  know,  becomes  conscious  of  the  lack  of  the 
development  of  minor  clerks  into  an  efficient  body  of  subordinates 
possessing  the  spirit  and  ability  to  conduct  public  work  with 
accuracy  and  rapidity.  In  other  words,  there  is  no  pervasive  and 
thorough-going  attempt  in  these  offices  to  bring  out  among 
employees  qualities  of  special  industry  and  inventiveness  as 
applied  to  the  work  they  perform.  Thus  there  is  little  or  no 
appeal  in  our  public  service  to  youthful  ambition  except  in  the 
matter  of  salary.  It  follows  that  not  only  is  public  money  often 
wasted,  but  what  is  in  reality  much  more  serious,  the  stirring  of 
employes  in  the  minor  grades  to  do  better  and  superior  work  is 
neglected  and  the  actual  development  of  their  faculties  and  capaci- 
ties lies  dormant  or  ceases  altogether.  In  a  well  conducted  public 
office  knowledge  of  the  best  prevailing  commercial  methods  ought 
to  be  stimulated,  and  acquaintance  with  and  practice  of  these 
methods  should  discover  new  methods  still  better  suited  to  the 
transaction  of  public  business. 

As  an  element  in  bringing  into  exercise  the  desirable  qualities 
suggested,  it  is  believed  a  properly  devised  and  administered  sys- 
tem of  service  record  rules  will  contribute  much,  and  the  movement 
in  this  direction  should  have  the  support  of  all  interested  in  good 
government.  Indeed  so  far  have  the  needs  of  the  State  as  associ- 
ated with  this  general  subject  appealed  to  recent  Legislatures 
that  during  the  last  three  years  an  aggregate  expenditure  of  almost 
$44,000  for  special  investigation  of  clerical  salaries  and  duties 
by  the  Senate  Civil  Service  Committee  has  been  made.  In  addi- 
tion to  this  large  expenditure  of  money  there  was  willingly 
contributed  much  time  and  attention  by  each  department  in 
furnishing  information  and  statistics  to  the  committee.  It  would 
seem  that  this  costly  but  valuable  investigation  should  be  utilized 
in  some  measure  by  putting  in  operation  some  system  of  service 
records.  But  to  accomplish  definite  results  in  this  field,  the 
cooperation  of  the  Legislature,  as  well  as  the  aid  of  the  adminis- 
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trative  departments  of  the  State  is  necessary.  The  Commission 
asks  for  such  cooperation  and  aid  in  furthering  the  plan  which 
it  will  later  submit. 

At  this  time  of  war  when  savings  of  every  sort  are  so  much 
impressed  upon  all,  any  plan  which  will  promote  economic  per^ 
formance  of  work  by  State  employees  is  worth  consideration. 
Particularly  is  this  true  if  such  a  plan  will  not  only  save  time 
and  money  directly,  but  will  in  addition  make  a  large  body  of  men 
and  women  more  effective  wherever  they  may  be  employed  in  the 
future  and  so  always  a  more  valuable  asset  to  the  community. 

The  Commission  feels  that  the  service  records  law  has  afforded 
it  a  patriotic  opportunity  in  its  best  sense.  With  this  thought 
in  mind  it  is  formulating  service  record  rules  which  it  believes 
will  reduce  the  cost  of  State  work,  increase  its  accuracy  and 
enlarge  the  benefits  to  be  derived  by  those  who  take  up  State 
employment  with  the  expectation  of  making  it  as  it  should  be  an 
honorable  and  permanent  occupation. 

Comparatively  few  of  the  division  heads  of  the  State  service 
have  had  the  advantage  of  a  contact  with  the  progressive  methods 
associated  with  clerical  service  as  they  exist  today  in  commercial 
life.  This  situation  presents  an  additional  reason  why  some 
attempt  at  establishing  standards  for  work  in  State  service  seems 
especially  desirable.  If  a  simple  yet  equitable  service  record 
system  can  be  carried  out  it  certainly  will  have  a  favorable  influ- 
ence upon  the  whole  personnel  of  the  State  service  by  awakening  a 
spirit  therein  which  will  make  employees  not  only  more  interested 
in  the  work  they  are  now  doing  but  also  more  useful  as  energetic 
individual  citizens  in  their  other  relations  to  the  State. 

It  is  also  not  unreasonable  to  believe  that  the  inauguration  of 
a  successful  system  of  service  records  in  the  State  agencies  will 
lead  ultimately  to  similar  progress  in  the  still  larger  civil  service 
of  our  municipalities. 

In  conclusion,  the  Commission  considers  that  by  the  establish- 
ment of  service  record  rules  an  opportunity  is  offered  for  a  most 
important  piece  of  constructive  work  within  the  State,  and  that 
this  accomplishment  within  our  own  borders  is  likely  to  set  a 
standard  for  a  marked  advance  in  public  administration  through- 
out the  country. 
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Conclusion 

A  review  of  the  work  of  the  year  shows  that  a  consistent  policy 
has  been  followed  in  the  consideration  of  the  many  problems 
submitted.  It  has  not  been  possible  under  the  law  always  to  grant 
requests  for  changes  in  classification,  or  for  the  exemption  of 
certain  new  places,  but  it  is  a  satisfaction  to  report  that  the 
Commission  has  received  generally  the  earnest  support  and  cooper- 
ation of  heads  of  departments  and  appointing  officers. 

Accompanying  this  report  will  be  found  the  Chief  Examiner's 
report,  the  civil  list,  appendices  relating  to  examinations,  and 
other  matters  which  are  required  by  law  to  be  published. 

Respectfully  submitted, 
JOHN  C.  CLARK, 
WILLARD  D.  McKINSTRY, 
WILLIAM  GORHAM  RICE, 

State  Civil  Service  Commission, 


REPORT  OF  THE  CHIEF  EXAMINER 


To  the  Commission: 

The  Chief  Examiner  respectfully  submits  the  following  report 
of  the  work  of  the  Examinations  Division  for  the  year  ended 
December  31,  1917. 

During  the  year  1917  there  was  a  total  of  20,964  applicants; 
of  these  14,174  applications  were  for  competitive  examinations, 
8,775  persons  were  actually  examined  in  open  competitive  exami- 
nations, and  1,693  in  promotion  competitive  examinations.  The 
total  number  of  persons  examined  in  competitive  examinations  was 
10,468.  As  compared  with  the  year  1916  the  total  number  thus 
examined  fell  off  4,284.  The  total  number  of  open  competitive 
examinations  held  was  318 ;  promotion  competitive  152.  In  1916, 
we  held  237  open  competitive  examinations  and  137  promotion 
competitive  examinations;  thus,  while  we  held  over  25  per  cent 
more  examinations  in  1917,  the  number  of  competitors  decreased 
by  over  28  per  cent.  Average  number  of  competitors  per  examina- 
tion  in  1916,  40;  in  1917,  23.  This  falling  off  in  competition  is, 
of  course,  due  to  the  unusual  conditions  now  prevailing. 

The  largest  single  examination  held  during  the  year  was  that 
for  stenographer  for  which  1,298  were  examined  as  compared 
with  1,943  competitors  in  the  last  previous  examination  in  1915. 
The  next  largest  examination  was  that  for  court  attendant,  First 
and  Second  Judicial  Districts,  in  which  716  were  examined. 

The  following  table  gives  statistics  of  examinations  in  1917: 


KIND  OF  EXAMINATION 


Number 

of  ex- 

amiD&tions 


Number 

of 
candidates 


1.  Open  competitive 

2.  Promotion  competitive 

3.  Promotion  non-competitive 

4.  Provisional,  Rule  VIII,  section  4 

5.  Non-competitive,  Rule  VIII,  section  10 

6.  Examinations  for  non-competitive  positions  rated  at 

Albany 

7.  Examinations  for  non-competitive  positions  rated  by 

local  boards 


318 
152 


8.  Total  number  of  persons  examined 

9.  Number  of  applicants  who  failed  to  appear  for  ex- 

amination  

10.  Number  of  applications  rejected 


Total  number  of  applicants. 


8,775 

1,693 

110 

483 

158 

596 

5,443 


17,258 

1,953 
1,753 


20,964 
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The  following  table  gives  the  above  statistics  in  another  form 
and  more  in  detail: 


KIND  OF 

Number 
of  ex- 
amina- 
tions 
held 

Number  of 

ApPU  CANTS 

Total 

EXAMINATION 

Passed 

Failed 

Absent 

Rejecisd 

1.  Open  competitive 

2.  Promotion  competitive . . 

3.  Promotion  non-competi- 

tive   

318 
152 

5,383 
1,077 

110 

482 
152 

593 

5,443 

3,393 
616 

1 

6 

3 

1,787 
165 

1,718 
35 

12,281 
1,893 

110 

4.  Rule  VIII,  section  4,  pro 
visional 

483 

5.  Rule  VIII,  section  10. . . 

6.  Non-competitive     rated 

at  Albany 

158 
596 

7.  Non-competitive     rated 
by  local  boards 

5,443 

Total  applicants.. 

13,240 

4,019 

1,952 

1,753 

20,964 

Comparative  Statistics 


NUMBER  EXAMINED 

1913-1917  iNCLUsr^B 

Kind  of  examination 

1917 

1916 

1915 

1914 

1913 

Open  competitive 

8,775 

1,693 

110 

641 

6,039 

13,488 

1,264 

84 

729 

3,740 

18,911 

833 

82 

480 

2,745 

16,220 

778 

32 

1,144 

2,960 

9,160 

Promotion  competitive 

710 

Promotion  non-competitive 

42 

Under  rule  VIII 

832 

Non-competitive 

3,588 

Total  examined 

17,258 

19,305 

23,051 

21,134 

14.332 

Failed  to  appear 

1,953 
1,753 

1,919 
2,462 

3,948 
2,894 

* 

« 

Rejected 

* 

Total  applicants 

20,964 

23,686 

29,893 

*  No  statistics  kept. 
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Number  of   Competitive  Examinations  Held,   19x3'-' 19x7 

Inclusive 


1917 

1916 

1915 

1914 

1913 

Open  oomDetitive 

318 
152 

237 
137 

245 
41 

153 
40 

186 

Promotion  oompetitivie 

59 

Total 

470 

374 

286 

193 

245 

Provisional  Appointments 

The  following  table  shows  the  number  of  persons  examined  non- 
competitively  for  provisional  appointment  during  the  years  1912 
to  1917  inclusive. 


Number 
appointed 

Increase 

Per  oent 
inoreaae 

1912 

311 
768 
1,108 
472 
236 
483 

67 

457 

340 

♦636 

♦236 

247 

27 

1913 

147 

1914 

44 

1915 

♦57 

1916 

♦100 

1917 

104 

♦  Decreaae. 

The  increase  this  year  in  the  number  of  provisional  appoint- 
ments over  1916  is  explained  by  the  unusual  conditions  due  to  the 
war  and  by  the  difficulty  of  securing  engineering  employees  for 
the  Public  Service  Commission,  First  District,  -especially  for  work 
under  compressed  air.  Out  of  the  total  number  of  provisional 
appointments,  about  50  per  cent  were  made  in  the  Public  Service 
Commission  for  the  First  District. 


Appointments  Under  Rule  VIII,  Par.  10 

Where  competitive  examinations  fail  to  secure  a  sufficient  num- 
ber of  eligibles,  appointments  may  be  made  upon  non-competitive 
examination.  The  number  of  such  appointments  during  the  year 
was  158,  as  compared  with  21  in  the  year  1916,       Of  these 
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appointments  during  1^17,  more  than  half  were  appointments  to 
engineering  positions  (mostly  for  work  under  compressed  air) 
in  the  Public  Service  Commission  for  the  First  District.  Our 
inability  to  secure  enough  eligibles  through  open  competitive 
examinations  merely  reflects  the  conditions  now  generally  reported 
in  the  labor  market.  The  demands  of  private  employment  and  for 
the  United  States  service  at  high  salaries  due  to  war  conditions, 
has  resulted  in  a  lessened  number  of  competitors  in  all  State 
civil  service  examinations. 

Promotion  Examinations 

During  1917  we  examined  1,701  competitors  in  162  promotion 
examinations,  an  average  of  about  11  competitors  per  examination. 
In  59  examinations  there  were  fewer  than  4  competitors  in  each 
examination  thus  practically  eliminating  the  element  of  com- 
petition, while  in  these  same  examinations  804  were  eligible  to 
compete,  an  average  of  over  13  eligible  for  each  examination. 

Examinations  for  State  Troopers 

Appointments  to  the  recently  established  State  Police  Depart- 
ment were  not  subject  to  Civil  Service  control,  but,  on  the  initia- 
tive of  that  department,  competitors  were  required  to  submit  to 
examinations  somewhat  resembling  those  given  by  this  office.  x\t 
the  request  of  the  Superintendent  of  State  Police  we  were  able 
to  render  some  assistance  in  these  examinations,  especially  in  the 
printing  of  the  questions  and  the  conduct  of  the  examinations. 

Examination  for  Stenographer 

In  the  stenographer  examination  an  innovation  was  introduced 
by  the  elimination  of  all  subjects  except  stenography  and  type- 
writing. This  action  was  taken  principally  because  of  the  diffi- 
culty in  securing  stenographers  during  war  time  when,  owing  to 
the  large  number  required  by  the  Federal  government,  the  demand 
has  been  greater  than  the  supply.  Whether  this  form  of  exam- 
ination will  be  retained  under  normal  peace  conditions  cannot,  as 
yiet,  be  determined. 

This  change,  although  radical,  is  really  a  consistent  develop- 
ment of  the  tendency  toward  simplificiition  of  examinations  and 
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the  elimiuatiou  of  ail  except  tlie  most  essential  teets.  The  hist 
general  examination  for  stettographer,  given  in  1915,  included 
tests  in  rougk  draft  and  letterwriting,  as  well  as  a  rating  for 
edueation  and  ^cperienee,  but  this  examination  was  an  improve- 
ment over  those  given  a  few  years  previous,  when  spelling,  pen- 
manship and  arithmetic  were  also  included  as  separate  subjects. 
The  same  tendency  to  simplification  by  eliminating  all  tests  not 
directly  bearing  on  the  qualifications  required  for  the  position. 

Regarding  Examinations 

The  decrease  in  the  total  number  of  candidates  in  1917  as 
compared  with  previous  years  might  seem  to  indicate  less  work  but 
this  is  hardly  true.  The  large  increase  in  the  number  of  examina- 
tions held  in  1917  indicates  an  actual  increase  in  work  over  1916, 
even  though  fewer  candidates  were  examined. 

The  most  important  phase  of  examining  work  and  that  which 
demands  the  most  careful  consideration  is  the  preparation  of  ques- 
tions. The  actual  rating  of  the  papers  may  be  done  by  less 
experienced  examiners,  and,  as  a  general  rule,  the  larger  the 
number  of  eompetitore,  the  less  the  amount  of  work  per  competitor. 
But  to  frame  the  right  kind  of  questions,  so  as  to  test  the  desired 
qualifieationfi,  requires  considerable  time  and  careful  study.  In 
small  examinations,  especially  where  only  one  or  two  appointments 
are  made,  the  time  and  work  are  out  of  all  proportion  to  the 
results  obtained. 

It  is  probable  that  an  improvement  could  be  effected  by  a  reduc- 
tion in  the  number  of  examinations,  by  consolidating  examinations 
where  the  same  qualifications  are  tested.  For  example,  examina- 
tions for  field  inspector,  bureau  of  vocational  training,  military 
training  commission;  inspector,  dog  license  bureau;  and  confi- 
dential examiner.  Department  of  Excise,  were  held  in  September, 
October,  and  November,  1917,  for  which  791  applications  were 
filed.  At  &rst  sight  it  might  seem  that  there  would  be  little  simi- 
larity between  the  requirements  of  these  three  positions,  but,  on 
analysis,  we  find  that  the  essential  in  each  case  is  investigating 
ability  along  the  several  lines  covered  in  the  work  of  these  depart- 
ments. For  a  large  number  of  the  appointments  from  the  first 
list,  familiarity  with  agricultural  conditions  was  regarded  as  the 
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first  essential;  from  the  second  list,  this  was  also  the  case;  and 
that  these  same  qualifications  were  tested  in  the  examination  for 
confidential  examiner,  Department  of  Excise,  is  shown  by  the  fact 
that  appointments  from  this  list  were  made  to  positions  in  the 
State  Food  Commission. 

These  three  examinations  involved  a  tremendous-  amount  of 
work,  over  500  competitors  being  examined  orally,  in  addition 
to  the  written  tests.  It  is  probable  that  these  three  examinations 
could  have  been  combined  into  one,  by  allowing  some  choice  of 
questions  on  the  written  examination,  and  by  slightly  longer 
interviews  in  which  the  experience  of  competitors  along  the  vari- 
ous lines  could  have  been  determined  in  a  single  series  of  oral 
tests.  A  single  list  could  ha^^e  been  established,  from  which 
appointments  could  have  been  made  to  all  positions  requiring, 
as  a  basis,  such  familiarity  with  agricultural  or  business  condi- 
tions as  would  enable  the  appointees  to  do  investigating  work. 

Besides  the  saving  in  time  and  work  and  the  consequent  pos- 
sibility of  exercising  greater  care,  an  equally  important  result 
would  probably  be  that  competitors  could  be  classified  according 
to  the  work  they  are  most  capable  of  doing.  It  is  a  notorious 
fact  that  applicants  frequently  try  for  positions  for  which  they 
are  unfitted  and  overlook  positions  for  which  they  are  especially 
well  qualified. 

Another  consideration  is  also  involved.  Where  an  announce- 
ment of  examination  states  "  One  appointment  is  expected "  and 
especially  where  it  is  known  or  suspected  that  a  provisional 
appointee  is  already  filling  the  position,  many  prospective  com- 
petitors would  hardly  think  it  worth  while  to  apply.  If  the 
examination  were  to  establish  a  general  list,  from  which  a  com- 
paratively large  number  of  appointments  might  be  expected,  com- 
petition would  be  encouraged. 

It  is  believed  that  an  application  of  this  principle  of  holding 
examinations  for  various  lines  of  work  rather  than  for  individual 
positions  would  result  in  a  marked  decrease  in  the  work  of  the 
division,  with  a  consequent  improvement  in  the  nature  of  the 
examinations,  as  well  as  the  encouragement  of  a  higher  grade  of 
competition. 
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Assistance  to  Municipal  Commissions 

During  the  year  we  have  continued  the  practice  of  giving 
assistance  to  Municipal  Civil  Service  Commissions  whenever 
called  upon.  In  this  connection  we  have  prepared  examinations 
and  rated  papers  for  various  positions  in  a  number  of  cities. 

Condition  of  the  Work 

On  January  1,  1918,  all  open  competitive  examinations  held 
prior  to  December  8  had  been  completed  except  that  for  court 
attendant  held  October  6,  and  all  promotion  competitive  examina- 
tions held  prior  to  November  10  were  completed.  The  examining 
work  of  the  year  1917  has  now  been  entirely  finished. 

Needs  of  the  Examinations  Division 

The  need  for  increased  force  and  for  additional  floor  space 
and  rooms  has  been  brought  to  the  Commission's  attention  at 
various  times  and  in  various  ways.  It  need  merely  be  said  that 
these  needs  are  steadily  growing. 

Respectfully  submitted, 

H.  N.  SAXTON, 

Chief  Examiner. 
Albany,  January  31,  1918. 
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COMMISSION 


The  Commission 

John  C.  Clark,  President. 
Willard  D.  McKinstry. 
William  Gorham  Rice. 

Administration  Division 

John  C  Birdseye,  Secretary. 

George  R.  Hitchcock,  Assistant  Secretary. 

Julia  M.  Ryan,  Chief  Clerk. 

Elizabeth  S.  Van  Vranken,  Stenographer. 

Loretto  A.  Hearley,  Stenographer. 

Justina  M.  Grogan,  Stenographer. 

iV.  Christine  Curran,  Stenographer. 

Helen  E.  Barry,  Stenographer. 

Laura  M.  Boyne,  Stenographer. 

Helen  R.  Haines,  Stenographer. 

Anna  T.  Bums,  Stenographer. 

Loretta  R.  Purcell,  Stenographer. 

Frances  M.  Devanna,  Clerk. 

Raymond  Jones,  Clerk. 

William  J.  Maher,  Clerk. 

Alma  M.  Hunter,  Clerk. 

Mabel  E.  Hidley,  Telephone  Operator. 

Charles  F.  Murphy,  Messenger. 

Examinations  Division 

Harold  X.  Saxton,  L.L.M.,  Chief  Examiner. 
John  W.  Root,  A.B.,  Examiner. 
Henry  S.  Knight,  A.B.,  Examiner. 
Frank  H.  Densler,  Engineering  Examiner. 
Arthur  B.  Zems,  A.B.,  Examiner. 
Charles  W.  Latimer,  Examiner. 

William  V.  T.  Fonda,  (\K.,  Asst.  Engineering  Examiner. 

[38] 


Obqanization  of  Commission  39 

• 

Herbert  E.  Hayes,  Examiner. 
Gertrude  Harder,  Examiner. 
Catherine  C.  Geier,  Stenographer. 
Margaret  Van  Cott,  Stenographer. 
Joanna  A.  Fitzgibbon,  Stenographer. 
Winnifred  A.  Kelly,  Typewriter  Copyist. 
Howard  F.  Lewis^  Typewriter  Copyist. 
Sara  X.  Price,  Typewriter  Copyist. 
Bertha  Weir,  Junior  Clerk. 
Lillian  Barash,  Junior  Clerk. 
Walter  F.  lleilly.  Page. 
James  Dillon,  Page. 

Lfocal  Examiners  and  Institution  Boards  of  Examiners 

Local  Medical  Examikebs 

Albany  —  J.  M.  Mosher,  M.  D.,  170  Warfiington  avenue. 

Amsterdam  — Arthur  V.  H.  Smyth,  M.  D. 

Auburn  —  A.  F.  Hodgman,  M.  D.,  26  South  street. 

Batavia  —  H.  A.  Morse,  M.  D. 

Bin-glmmton  —  Charles  R.  Seymour,  M.  D.,  115  Front  street. 

Buffalo  —  William  T.  Getman,  M.  D.,  155  Allen  street. 

Canaridaigua  —  J.  H.  Jcwett,  M.  D. 

Elmira  —  R.  B.  Howland,  M.  D.,  o06  Lake  street 

Hornell  —  J,  D.  Mitchell,  M.  D.,  21  Church  street. 

Ithaca  —  C.  F.  Denman,  M.  D.,  116  West  Seneca  street. 

Jamestown  —  Morris  X.  Bemis,  M.  D.,  210  Prendergast  avenue. 

Kingston  —  E.  H.  Loughran,  M.  D.,  25  Main  street. 

Lockport  —  Allan  X.  Moore,  M.  D.,  70  Niagara  avenue. 

Mahne  —  John  A.  Grant,  M.  D.,  92  West  Main  street. 

Newburgh  —  William  J.  Carr,  M.  D.,  280  Liberty  street. 

New  Forfc  —Louis  R.  Wetzmiller,  M.  D.,  West  Side  Y.  M.  C.  A. 

318  W.  57th  street,  N.  Y.  C. 
Ogdensburg  —  W.  Grant  Cooper,  M.  D.,  62  Caroline  street. 
Olean  —  J.  E.  K.  Morris,  M.  D. 
Oneonta  —  Marshall  Latcher,  M.  D. 
Plattsburg  —  T.  J.  Cummins,  M.  D.,  8  Broad  street. 
Ponghkeepsie  —  Frederick  J.  Mann,  M.  D.,  262  Main  street. 
Rochester  —  John  J.  Evans,  M.  D.,  IS^/o  Birch  Crescent. 
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Saratoga  Springs  —  Arthur  J.  Leonard,  M.  D. 

Syracuse  —  Joseph  C.  Palmer,  M.  D.,  600  E.  Genesee  street 

Utica  —  H.  H.  Shaw,  M.  D.  13  Winston  building. 

Watertown  —  F.    R.    Calkins,    M.    D.,    4    Cleveland    building, 

Arcade  street. 
White  Plains  —  Sylvanus  Purdy,  M.  D. 

Local  Examinees 

A  msterdam  —  J.  R.  Kelton,  Teacher,  High  School. 

Auhum  —  Harry  A.  Crofoot,,  High  School. 

Binghamton  —  George  R.  Winslow,  514  Chenango  street. 

Buffalo  —  Leighton  Lobdell,  37  Church  street. 

Cobleskill  —  Earl  D.  Hewes,  High  School. 

Dunkirk  —  Harry  D.  Lighty,  425  Swan  street 

Elmira  —  H.  F.  Northrup,  771  Maple  avenue.  * 

Olens  Falls  —  Chester  A.  Moody,  Principal,  High  School. 

Homell  —  Samuel  B.  Whitney,  30  W.  Genesee  street 

Ithaca  —  John  D.  Collins,  213  E.  State  street. 

Jamestown  —  Carl  La  Salle,  Teacher,  High  School. 

Kingston  —  Patrick  H.  CuUen,  101  W.  Chester  street 

Lockport  —  A.  V.  MuUer,  86  Ontario  street. 

Loiuville  —  Gertrude  M.  Dean,  Lowville. 

Mahne  —  Arthur  E.  McClai-y,  People's  Bank  building. 

Newhurgh  —  Ira  D.  Minard,  207  Third  street 

New  York  —  George  C.  Franciscus,  165  Broadway. 

Norvnch  —  Frank  R.  Wassung,  Principal,  High  School. 

Ogdensburg  —  Margaret  H.  McCarthy,  101  Carolina  street. 

Olean  —  Bert  E.  Albert,  122  Fulton  street. 

Oneonta  —  George  L.  Gibbs,  Attorney-at-Law. 

Oswego  —  Frederick  Leighton,  Principal,  High  School. 

Plaitslbvrg  —  George    K.    Hawkins,    Principal,    State    Normal 

School. 
Port  Henry  —  Patrick  F.  Burke,  Principal,  High  School. 
Potsdam  —  Allan  N.  Roberts,  33  Pierpont  avenue. 
Ponghkeepsie  —  Samuel  W^.  Buck,  330  Mill  street. 
Riverhead  —  Earl  B.  Robinson,  Principal,  High  School. 
Rochester  —  R.  O.  Cook,  Rochester  Business  Institute. 
Syracuse  —  John  V.  Meath,  703  McBride  street 
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Utica —  Charles  V.  Bookhout,  1506  Kemble  street. 
Warsaw  —  George  W.  Glasier,  Principal,  High  School 
Watertown  —  Mason  M.  Swan,  36  Savings  Bank  building. 
White  Plains  —  C.  A.  Butler,  Attorney-at-Law,  Realty  building. 

XON-COMPETITIVE    CuLSS ExAMINEBS   IN   StATB   ChABITABLE, 

Penal  and  Refobmatobt  Institutions 

Albion^  Western  House  of  Refuge  for  Women  —  Etta  E.  Falker, 

Mrs.  Anna  R.  Mannigan,  William  B.  Dye, 
Auburn  Prison  —  Robert  R.  Westover,  Lee  N.  Taplin,  George 

C.  Opdyke. 
Batavia,  Stale  School  for  the  Blind  -^  Minnie  J.  Gould,  Williain 

C.  Casqr,  Julia  S.  Loomis. 
Bath^  State  Soldiers  and  Sailors'  Home  —  J.  McConnell,  C.  A. 

Williams,  Paul  Betowski. 
Bedford,  State  Reformatory  for  Women  —  Margaret  S.  Halleck, 

M.  D.,  Mary  S.  Sprague,  Mary  R.  Moore,  Ira  M.  Fish. 
Buffalo,  State  Institute  for  study  of  Malignant  Diseases  —  Clara 

A.  Maclay,  Burton  T,  Simpson,  M.  D.,  Katherine  M.  Banner. 
Clinton  Prison  —  J.  B.  Ransom,  M.  D.,  Charles  D.  Van  Orden, 

T.  F.  Coultry. 
Elmira  State  Reformatory  —  Frank  L.  Christian,  M.  D.,  Ivan 

T.  Smith,  G.  A.  Shepardson. 
Health  Officer,  Port  of  New  York  —  George  L,  Nicol,  Maurice 

J.  Doyle,  James  Dillon,  Stanley  B.  Doyle,  M.  D.,  Frederick  P. 

Lee,  M.  D.,  C.  S.  Hudson,  M.  D.,  Helen  C.  Williams,  M-  D. 
Hudson,  New  York  State  Training  School  for  Girls  —  Mary  A. 

Steer,  Grace  N.  Sullivan,  Lenna  J.  Craddock. 
Industry,  State  Agricultural  and  Industrial  School  —  Helen  M. 

Shattuck,  Miss  C.  L.  CoUson,  M.  J.  Carr. 
Iroquois,  Thomas  Indian  School  —  Halla  Wells,  John  C.  Bren- 

nan,  Elsie  Hayward. 
Letchworth  Village,  Thiells  —  Daphne  W.   Perkins,   Harry   C. 

Storrs,  M.  D.,  Henry  L.  Weber. 
Napanoch,  Easterfi  New  York  Reformatory  —  George  Deyo,  F. 

B.  Hoombeck,  De  Vere  E.  Smith. 

Newark,  State  Custodial  Asylum  for  Feeble-Minded  Women  — 
Anna  Warnecke,  M.  D.,  Gertrude  M.  Palmer,  Mrs.  Vesta  A. 
Gihnartin. 
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Ossinin-g,  Sing  Sing  Prison  —  Daniel  J.  Hickey,  Thomas  J.  Mc- 

Inerney,  Thomas  F.  Egan. 
Oxford,    Woman's   Relief   Corps   Home  —  Harriet    D.    Myers, 

£diiah  C.  Ryder,  Hazel  A.  D^x. 
Rayhrool\  State  Hospital  for  Incipient  Tuberculosis  —  Harry  A. 

Bray,  M.  D.,  J.  J.  Farrington,  Linda  Clelland. 
Rome,  State  Custodial  Asylum  —  Fred  S.  Smith,  Mrs.  Lorna  A, 

Hay,  Mary  L.  Seymour. 
Sonyea,  Craig  Colony  for  Epileptics  —  G.  Kirby  Collier,  M.  D., 

William  N.  Trader,  M.  D.,  Arthur  L.  Shaw,  M.  D. 
Syracuse,  State  Institution  for  Feehle-Minded  Children  —  Julia 

E.  Church,  Magdalen  Reinehr,  L.  J.  Hutchison. 
WeH  Ilaverstraw,  State  Hospital  for  Crippled  and  Deformed 

Childre7i  —  P.  Henry  Fitzhugh,  M.  D.,  Gertrude  A.  Hoxie, 

John  J.  Xult,  M.  D. 

StatI'.  Hospitals  foe  the  Insane 

Binghamton  State  Hospital  —  Margaret  M.  Bloxham,  Peter  P. 
Lineen. 

Rrool'h/n  State  Hospital  —  Erving  Holley,  M.  D.,  Mary  E.  Pat- 
terson, Jesse  C.  Cotter. 

Ruff  (do  State  Hospital — George  W.  Gorrill,  M.  D.,  Elsie  M. 
Lytlo,  Frederick  L.  Wright,  M.  D. 

Central  Islip  State  Hospital  —  William  F.  McDonnell,  Horatio 
G.  Gibson,  M.  D.,  Charles  M.  Bur  dick,  M.  D. 

Damiemora  State  Hospital  —  James  H.  Kurtz,  John  R.  Ross, 
M.  D.,  Roger  Dexter,  M.  D. 

Gowanda  State  Homeopathic  Hospital  —  Frederick  P.  Schenkel- 
berger,  Earl  V.  Gray,  M.  D.,  Joseph  F.  Shea. 

Kings  Park  State  Hospital  —  Jennie  B.  Gibson,  Charles  S.  Par- 
ker, M.  D.,  Charles  S.  Pitcher. 

Manhattan  State  Hospital  —  Dwight  S.  Spellman,  M.  D.,  John 
R.  Ivnapj),  M.  D.,  Philip  Smith,  M.  D.,  Chester  Waterman, 
M.  D. 

Matteaivan  State  Hospital  —  William  A.  L.  Thomas,  Joseph  W. 
Moore,  M.  D.,  Blakely  R.  Webster,  M.  D. 

Middletoum  State  Homeopathic  Hospital  —  Robert  C.  Woodman, 
M.  D.,  William  E.  Kelly,  M.  D.,  Julia  F.  Fish,  M.  D. 
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Ogdensburg,  8t  Lawrence  State  Hospital  —  Lewis  Webb,  Paul 

G.  Taddiken,  M.  D.,  Arthur  G.  Lan«,  M.  D. 
Poughheepsic,  Hudson  River  State  Hospital  —  Willis  E.  Merri- 

man,  M.  D.,  John  H.  Heihnan,  Barbara  L.  Curtis,  M.  D., 

Blanche  Dennis,  M.  D. 
Rochester  State  Hospital  —  Calvin  L.  W^est,  Willard  H.  Veeder, 

M.  D.,  Francis  McHugh,  Agnes  L.  Toomey,  Gertrude  F.  Link. 
Utica  State  Hospital  —  George  H.  Torney,  Jr.,  M.  D.,  Charles 

A.  Mosher,  Bessie  B.  Tibbitts. 
Willard  State  Hospital — Thomas  J.  Currie,  M.  D.,  William  H. 

Montgomery,  M.  D.,  Benjamin  M.  Long. 

CouirrY  Ittstitutions 

Department  of  Charities  and  Corrections,  Westchester  Co. —  Cal- 
vin Derrick,  Forrest  S.  Lunt,  Ruth  Taylor. 

Tola  Sanatorium,  West  Brighton,  Monroe  Co. —  Edward  P. 
Baumann,  Jennie  M.  Vail,  Eugene  N.  Nesbitt. 

Oneida  County  Hospital,  Rows  —  Margerenia  Thomas,  Rodn^ 
F.  Kent,  Eleanor  M.  Bluet. 

Onondaga  Home  and  Hospital,  Syra/mse  —  Nellie  DriscoU, 
Charles  MuUin,  M.  D.,  Elmer  E.  Van  Benthuysen. 

The  Onondaga  Sanatorium  —  Frederick  L.  Slocum,  Anna  M. 
Ilarlfinger,  V.  M.  Parkinson,  M.  D. 


List  of  Commissioners,  Chief  Ebcaminers  and  Secretaries  since  the 
enactment  of  the  Civil  Service  Law,  May  4,  1883 


NAME 


ComnMnonera 

Andrew  D.  White 

AuiEiutuB  Schoonmaker. . 

Henry  A.  Richmond 

John  Jfty  t 

Daniel  E.  Bicklesf 

George  H.  Treadwell 

James  H.  Manning 

John  A.  Sleieher 

William  A.  Poete 

Alexander  C.  Eustaoef . . . 

E.  Prentifls  Bailc^t 

Willard  D.  MoKinstiy. . . 

De  Forest  Van  Vleet 

Willard  A.  Cobbt 

Silas  W.Burtt 

George  P.  Lord 

William  Miller  ColUerf. . 

Cuthbert  W.  Poondt 

Charles  F.  Millikenf 

t  President. 


Residence 

when 
appointed 


Ithaca 

Kingston 

Buffalo 

New  York... 
New  York. . . 

Albany 

Albany 

Albany 

Canton 

Elmira 

Utica 

Watertown.  . 

Ithaca 

Lockport 

New  York. . . 

Dundee 

Auburn 

Ithaca 

Canandaigua. 


Date  of 
appointment 


May 
May 
May 
May 

Dec. 

Dec. 

Dec. 

Dec. 

Dec. 

Dec. 

Nov. 

Nov. 

Feb. 

Jan. 

Mar. 

Jan. 

Feb. 

June 

June 


4,1883 

4,1883 

4,1883 

23, 1883 

28,  1887 

28,  1887 

28,  1887 

16, 1880 

20, 1889 

30,  1889 

17, 1892 

17,  1892 

14,  1893 

22, 1895 

6, 1895 

20,1896 

2,1899 

12.1900 

1,1903 


Date  of  termination 
of  service 


Declined  appoi 
Resigned  June 
Removed  Dec. 
Removed  Dec. 
Resigned  Dec. 
Resigned  Deo. 
Resigned  Dec. 
Resigned  Nov. 
Resigned  Nov. 
Resigned  Feb. 
Resigned  Jan. 
Resigned  Jan. 
Resigned  Jan. 
Deceased  May 
Removed  Jan. 
Resigned  Jan. 
Resigned  June 
Resigned  Jan. 
Resigned  Jan. 


ntment 

1.  1887 
28,  1887 

28,  1887 
20,  1889 

16,  1889 
20,  1880 
17, 1892 

17.  1892 
14,  1893 

2,  1895 
8,  1896 

31,  1896 

29,  1900 
11,  1901 
26,  1899 

1,  1903 

2,  1905 
16,  191 1 
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List  of  Commissioners,  Etc.  —  {concluded) 


NAME 


Comfnianon0ra —  (contiDued) 

Roscoe  C.  E.  Brown 

JohnE.  Kraftt 

Walter  C.  Burton 

Elek  John  Lndvigh 

Jacob  Neut 

Meyer  Wolff,  M.  D 

James  A.  Lavery 

Samuel  H.  Ordwayf 

William  Gorham  Rioe 

WaiardD.  McKinrtry 

John  C.  Clarkf 

Chi^  examinera 

Silas  W.  Burt 

Edgar  M.  Jenkins 

James  E.  Morrison 

William  Potts 

John  B.  Riley 

Thomas  Carmody 

Charles  S.  Fowler 

Harold  N.  Saxton 

Seerdariet 

James  A.  Betts 

Clarence  B.  Angle 

Johii  C.  Birdseye 


Residence 

when 
appointed 


New  York.. . . 

Kingston 

Brooklyn 

New  York. . . . 

Brooklyn 

New  York.... 
Poughkeepeie . 

New  York 

Albany 

Watertown . . . 
New  York. . . . 

New  York. . . . 
Schenectady . . 
New  York. . . . 
New  York. . . . 
Plattsbtirg. . . . 
Penn  Yan . . . . 

Ithaca 

New  Rochelle. 

Kingston 

Schenectady . . 
Pompey 


Date  of 
appointment 


Jan. 
Jan. 
Feb. 
Feb. 
Jan. 
Jan. 
Jan. 


19  1905 
23.1901 
8. 1911 
20. 1911 
7.  1913 
7, 1913 
7. 1913 


Feb.  4. 1915 

Feb.  3,  1915 

Feb.  4.  1915 

Feb.  1. 1917 


May 

July 

April 

June 

Dec. 

Feb. 

Jan. 

June 


31,1883 

22, 1885 

7.1886 

20,1887 

28. 1887 

27, 1893 

1,1890 

1.1909 


May  31,1883 
Mar.  1,1884 
Sept.  18. 1900 


Date  of  termination 
of  service 


Resigned  Jan. 
Resigned  Jan. 
Resigned  Jan. 
Resigned  Jan. 
Resigned  Feb. 
Resigned  F^. 
Term  expired. 
Feb. 
Resigned  Jan. 


16,  1911 
1,  1913 
1,  1913 

1,  1913 

2,  1915 

3,  1915 

3.  1915 

17.  1917 


Resigned  July 
Resigned  Mar. 
Deceased  June 
Removed  Dec. 
Resigned  Feb. 
Resigned  Dec. 
Resigned  Mar. 


1,  1886 
1.1886 
14.  1887 
28,1887 
27.  1893 
31,  1806 
17.  1909 


Resigned  Feb.  29.  1884 
Resigned  Sept.    1.  1900 


t  President. 


CLASSIFICATION 


Table  showing  number  of  positions  in  the  unclassifled  and  classified  service, 

except  laborers,  January  z,  19x8 


Unclas- 
sified 

Clabsificd  Sbsvicb 

DEPARTMENT  OR  INSTITUTION 

Exempt 

Com- 
peti- 
tive 

NOQ- 

oom- 
peti- 
tive 

Total 

State  D9partmenU 

Agrioultural  experiment  station,  Geneva 

Agrioulture 

8 
1 
38 
10 
18 
21 
1 
1 
1 
5 
5 
3 
11 
3 
1 
1 
1 
5 
1 
1 
2 
8 
10 
5 
1 
3 
1 
3 
1 
7 
1 
1 
8 
3 
4 
7 
6 
1 

1 
11 

4 

44 

7 

1 
2 

4 
1 

*"  99 
14 
86 

■■'ii 

57 
7 
5 

i 

4 
7 
2 

3 

■■32 

15 
3 

i 

7 
9 
3 

1 

•'■{j 

2 

1 

11 

1 

i 

1 

6 

1 

40 
15 
24 

1 
...... 

3 

22 
243 

8 

5 

4 

3 

76 

71 

67 

15 

'      *32 

58 

34 

170 

253 

41 

1 

307 

98 

17 

i 

21 

83 
4 

"■i85 

26 
423 

'  ■  "45 

8 

645 
143 

''"36 

1 

'    'is 

1 

28 

5 

3 

19 

3 

6 

57 

1 

1,512 

104 

286 

i 

148 
100 

39 

2 

2 

■■33 

1 
6 

6 

4 

7 

5 

i 

25 

■  ■  ■  io 

26 

1 
1 

■"'is 

6 

13 

1 
21 

1 
30 

70 
255 

Asnettltme,  Long  Idand  school  of,  FarminsdaJe . 

Agrioulture,  eehool  of,  Morrisville 

Agriculture,  Schoharie  school  of,  CoblesldU 

Agriculture  and  domestic  science,  school  of,  Delhi 
Architecture , 

41 
26 
22 
24 

81 

Attomey-seneral .- 

116 

Banking 

77 

Blindi  commission  for  the 

21 

Bridse  and  tunnel  commission 

7 

Bronx  Parkway  commission 

56 

Charities,  boanl  of 

70 

Civil  service  commission 

70 

Comptroller 

271 

Conservation  commission 

274 

Elections,  suDerintendent  of 

128 

6 

Ensineer  and  survevor 

415 

Excise .....'. '..'.. 

160 

Executive 

26 

l^'air  coramisiiion , . , ,    ...... 

20 

Farms  and  MarketSi  council  of .....  -    

10 

Fire  Island  Park  commiMiion ,.,.....,, 

7 

Fiscal  supervisor  of  state  charities 

26 

Fond  con»™iission 

95 

Foods  and  markets 

7 

Grant  cottaice,  Mt.  McGresor 

4 

Health 

214 

Health  council,  public 

7 

Health  officer,  port  of  New  York 

78 

Highway  commission 

465 

Hospital  development  commission 

9 

Hospital  commifpsion 

52 

Indian  reservation 

4 

Institute  for  study  of  malignant  disease 

Ifidiistrial  comrnisirion 

34 
657 

Insurance 

153 

T^pd  nlfic^  commiwnoners  of  r  - 

3 

3 
4 

9 
5 

9 
1 
7 
3 
5 
7 

40 

Monuments  oommission 

5 

Nautical  school 

26 

Nisgara  reservation,  oommission 

25 

Port  wardens,  board  of 

11 

Prison 

40 

PH«nq  oommission « 

13 

Prison,  board  of  parole  for 

6 

Prisons,  commission  on  new 

25 

Probation  commission 

11 

12 

Publie  huildingfi . ^  .  , 

75 

Public  buildings,  trustees  of 

3 
5 
5 

1 
3 
10 
1 
3 

6 

Public  service  oomnussion,  first  district 

1,578 

Public  works 

125 
341 

RAAing  Aommission .... 

4 

Schuyler  mansion,  trustees  of 

11 

Secretary  of  state 

162 

Tax  commiision 

106 

[45] 


^ 


40 


Report  of  State  Civil  Seuvice  Commission 


owing  number  of  positions  in  the  unclassified  and  classified  service, 
except  laborers,  Janttory  z*  191S  -^  (tontinued) 


DEPARTMENT  OR  INSTITUTION 


8tuU  department  8 —  (continued) 

Treafiurer 

University  of  the  state  of  New  York .  . . . 
Washington's  hoMlquarters,  Newburgh. . 

Watkins  Glen  reservation 

Weights  and  measures 


State  cotarte 

Aoipeals,  court  of 

Claims,  court  of 

Supreme  court 

Supreme  court,  appellate  division. 
Supreme  court,  appellate  term . . . 

Supreme  court  referees 

Miscellaneous  reporter 

State  reporter 

Supremo  court  r^x>rter 


l^aU  hoepHale  for  the  ineane 

Binghamton 

Brooklyn 

Buffalo 

Central  Islip 

Dannemora •' . 

Gowanda 

Hudson  River 

Kings  Park 

Manhattan 

Matteawan 

MiddletowA 

Rochester 

St.  Lawrence 

Utica 

Willard 


State  inetUiUione 

Auburn  prison 

Clinton  prison 

Great  Meadow  prison 

Sing  Sing  prison 

Albion,  hotne  of  refuge. 

Batavia,  school  for  the  blind 

Bath,  soldiers'  and  sailors'  home 

Bedford,  reformatory! or  women 

Elmira  reformatory 

Hudson,  training  school  for  girls 

Industry,  agricultural  and  industrial  school 

Iroquois,  Thomaslndian  school 

Napanoch,  Eastern  New  York  reformatory 

Newark  custodial  asylum 

Oxford,  Women's  reOief  corjie  home 

R^  Brook,  hospital  for  incipient  tuberculosis . . . 

Rome  custodied  asylum 

Sonyea,  Craig  colony 

Syracuse,  institution  for  feeble-minded  children. . 

Thiells,  Letichworth  village 

Valatie,  fartn  for  women 

West  Haverstraw,  hospital  for  crippled  and  de- 
formed children 

Yorktown  Heights,  training  school  for  boys 


Albany . . . 
Brockport . 
Buffalo. .. 
Cortland. . 
Fredonia. . 
Geneeeo.  . 


Normal  eehooU 


Unclas- 
sified 


1 
13 
10 

7 
1 


10 

5 

78 

25 


5 
1 


7 
7 
7 

7 
7 
7 
7 
7 
7 


7 

7 
7 
7 
7 


7 
7 
7 
7 
7 
7 
15 
7 


7 
7 
7 
7 
7 
7 
7 


7 
7 


74 
35 
48 
41 
40 
47 


Clamivibd  Sbbvicb 


Ezenpt 


4 

4 
4 

4 


4 
1 
3 


3 

3 


4 

i 


1 
1 
1 
1 
1 
1 


Com- 
peti- 
tive 


2 

10 

0 

335 
2 

6 

1 

1 

2 

4 

34 

2 

2 

11 

109 

363 

63 

34 

2 

3 

3 

4 

5 

2 

4 

3 

• 

7 

32 

405 

23 

110 

32 

248 

55 

041 

11 

84 

29 

127 

S3 

494 

51 

554 

OD 

024 

13 

142 

33 

297 

21 

25S 

30 

308 

25 

201 

31 

300 

183 

110 
56 

134 
27 
28 
22 
58 

106 
47 

114 
18 
41 
18 
8 
11 
22 
38 
27 
12 
1 

11 
1 


0 
1 
1 
1 
1 
1 


NOQ- 

c<»n- 
peti- 
tive 


7 
2 


20 
16 
99 
43 

8 
40 
41 
15 

2 
62 
15 
26 
173 
131 
01 
42 

5 

15 
1 


Total 


13 

363 

12 

9 

7 


46 

18 

550 

124 

6 

9 

6 

6 

10 


444 

140 
287 
703 
102 
163 
534 
612 
700 
155 
337 
281 
340 
293 
308 


144 

125 

60 

138 

54 

51 

133 

103 

122 

95 

178 

40 

46 

87 

33 

44 

202 

180 

05 

61 

7 

33 
9 


81 
37 
50 
43 
42 
49 


Classification 
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Table  showing  number  of  posilaoos  in  tbe  unclassified  and  classified  serrice, 

except  laborers,  January  x,  igiS  —  {continued) 


DBPARTMENT  OR  INSTITUTION 


Normal  tehoolt —  (continued) 

NewPalti 

Oneonta 

Oswego 

PUttsburgh 

PotMlam 


Total  state  service . 


Counties 

Alhcuty  county 

Almshoiwc 

Child  welfare,  board  of 

Comers 

County  clerk 

County  court 

County  court  house  and  county  building. 

District  attorney 

Elections,  board  of 

Sheriff 

Supervisors,  board  of 

Surrogate 

Treasurer 


Bronx  county 

Commissioner  of  jurors 

County  clerk 

County  court 

District  attorney 

Register 

Sheriff 

Surrogate 


Chautauqua  county 

County  clerk 

County  court 

District  attorney 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 


Erie  county 

Auditor 

Child  welfare,  board  of .  . : 

Ci^  and  county  hall 

Commissioner  of  charities  and  corrections. 

Commissioner  of  jurors 

County  clerk 

County  court 

County  engineer 

District  attorney 

Elections,  board  of 

Probation  commission 

Purchasing  agent 

Sheriff 

Supervisors*  board  of 

Surrogate 

Treasurer 


Kings  county 

Commissioner  of  jurors 

Commissioner  of  records 

County  clerk 

County  court 

District  attorney 

Law  library 

Public  administrator 

Register 

Sheriff 

Surrogate 


Unclas- 
sified 


35 
50 
39 
34 
39 


1,158 


4 
1 
1 


1 
4 

1 
3 
1 
1 


1 
1 
1 
1 
1 
1 
1 


1 
2 
1 
1 
1 
2 


1 
1 
1 
1 


1 

4 


I 
I 
3 
1 
1 


1 
1 
1 
5 
1 

t   ■ 

1 
1 
1 
1 


CLABsincD  Skbvicb 


Exempt 


1 
1 
1 
1 
1 


861 


3 

1 


1 
1 
3 
3 
3 
4 
2 
2 


2 
11 
3 
33 
9 
6 
6 


2 
1 
2 
2 


1 
1 
1 
11 
1 
5 


9 
6 


4 
1 

4 


2 

4 

7 

7 

20 


2 
5 

8 
4 


Com- 
peti- 
tive 


1 
2 

1 
2 
1 


7,861 


8 


5 
12 
1 
7 
2 


22 

4 
3 
1 


7 
29 

8 

5 
44 

2 
10 


u 

2 


I 
2 
3 


3 

3 

31 

95 

1 

73 

2 

9 


1 
9 
2 
9 
1 
9 
9 


52 

37 

61 

23 

4 

3 

124 

I 

45 


Non- 
com- 
peti- 
tive 


6,017 


55 


ToUl 


87 
58 
41 
37 
41 


15.807 


16 
1 
9 

13 
3 
8 
6 
7 

26 

11 
6 
4 


10 
41 
12 
39 
54 
0 
17 


14 
5 
3 
5 
3 
6 


5 
4 

32 

162 

3 

79 
3 
9 

10 

11 
9 
4 

H) 
8 

11 

14 


22 

57 

45 

73 

50 

4 

6 

130 

10 

50 
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Table  showing  number  of  positions  in  the  unclassified  and  classified  service, 

except  laborers,  January  i,  1918  —  {continued) 


DEPARTMENT  OR  INSTITUTION 


Monroe  county 

Child  welfare,  board  of 

GommiBsioner  of  jurors 

Coroners 

County  clerk 

County  court 

Court  nouse 

County  engineer 

District  attorney 

Elections,  board  of 

lola  sanatorium 

Library,  appellate  division 

Penitentiary 

Purchasing  agent 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 


Ncusau  county 

Child  welfare,  board  of 

Commission  on  government  of  county. 

Commissioner  of  jurors 

County  clerk 

County  comptroller 

County  court 

District  attorney 

Elections,  board  of 

Mosquito  extermination  commission .  . 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 


New  York  county 

Commissioner  of  jurors 

Commissioner  of  records 

Commissioner  of  records,  surrogate's  court. 

County  clerk 

Coiul  of  general  sessions 

District  attorney 

Public  administrator 

Register 

Sheriff 

Surrogates 


Niagara  county 

Commissioner  of  jurors 

County  clerk -. 

County  court 

District  attorney 

Elections,  board  of 

Highwajrs,  commissioner  of 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Treasurer 


Oneida  county 

Child  welfare,  board  of 

Commissioner  of  jurors 

Comptroller 

County  clerk. 

County  court 

County  hospital 

District  attorney 


Unclas- 
sified 


1 
2 
1 
2 


1 
1 


1 
1 
1 
1 
1 
1 


1 
1 
1 
1 
1 
2 


1 
1 
2 
1 

1 


1 
1 
1 
1 
7 
1 
1 
1 
1 
2 


1 
1 
1 
1 
2 


1 
1 
1 
1 


1 
1 
1 
2 


Clabsifibd  Sbbvicb 


Exempt 


3 
2 
1 


7 
2 


2 
5 
2 
2 
2 


1 
1 
1 
2 
1 
2 
5 
2 
1 


1 
1 
2 
1 


2 
3 
2 
5 

17 

84 
2 

10 
6 

13 


1 
2 
3 
3 


2 

i 


1 
I 
2 
2 


Com- 
peti- 
tive 


2 

8 

41 

4 

12 

5 

5 

1 

8 

3 

10 

2 

10 

10 

2 

0 

5 


13 
2 

1 
8 


6 


17 

4 
13 


20 
41 
21 
83 
80 

105 
7 

127 
10 
72 


1 

13 
3 


2 
2 


1 
1 


3 
2 
0 


Non- 
con^ 
peti- 
tive 


18 

i 


29 


32 


Total 


1 

3 
10 
45 

8 
13 

5 
13 

4 
20 

3 
16 

3 
22 
45 

5 
12 

8 


2 

1 

2 

16 

4 
4 

14 
4 
1 
7 
2 

20 
7 

15 


32 
46 
24 

89 
113 
190 

10 
138 

16 

87 


2 
15 
6 
4 
5 
7 
1 
5 
3 
2 


2 
3 
3 

6 

4 

41 

5 


Classification 
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Table  showing  number  of  positions  in  the  tinckssified  and  classified  service, 

except  laborers,  January  x,  1918  —  {cofUinued) 


DEPARTMENT  OR  INSTITUTION 


Oneida  county —  (continued) 

Equalisation,  l)oard  of 

Hishways,  department  of 

Sheriff 

Superintendent  of  the  poor 

Superviaora,  board  of 

Surrogate 

Treasurer 


Onondaga  county 

Child  welfare,  board  of 

County  auditor 

Comnuanoner  of  jurors 

Coroner 

County  clerk 

County  court 

Court  hoi:^ 

District  attorn^ 

Elections,  boara  of 

HishwayB*  department  of 

Law  library 

Penitentiary 

Purchasing  agent 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 

Tuberculosis  hospital 


Unclas- 
sified 


Orange  couniy 
City  and  town  home,  Newburgh . 

County  clerk 

County  court 

District  attomejy 

Elections,  board  of 

Law  library,  Newburgh 

Odell  tuberculosis  saoatorium . . 

Sheriff 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 


Queena  county 

Commissioner  of  jurors 

County  clerk 

County  court 

District  attorney 

Sheriff 

Surrogate 

Supreme  court  library 


Ren—doer  county 

Child  welfare,  board  of 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Highways,  department  of 

Lakeview  sanitarium 

Sheriff 

St^>reme  court  library 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Trvasurer 


1 
1 
2 
2 
1 


CLA88IFUO  Sbbyicb 


Exempt 


1 
1 
1 
1 
1 


1 
2 


1 
1 
3 
1 
1 


1 
2 
1 
2 


1 
1 
1 
2 
1 


1 
1 
1 
1 

1 
1 


1 
1 
1 
4 


1 
4 
3 
2 
1 


2 


3 
1 
1 
4 
3 


9 
2 


3 
1 
1 
2 


1 
1 


3 
3 


1 

i 


1 
3 
3 
3 


1 
0 
1 
8 
4 
2 


1 
3 
1 
3 

4 


Com- 
peti- 
tive 


1 

2 


7 
7 

4 


1 
4 
1 
1 

29 
3 

14 


36 
2 


7 
3 
7 
1 
15 


4 
8 
3 


1 
2 
3 
3 
3 
2 


Non- 
oom- 
peti- 
tive 


6 


Total 


17 
2 


12 
6 


4 
1 
1 


1 

5 

73 

13 

7 

"12 

2 

1 

..•..« 

8 

3 

4 

2 

3 

5 

'^'ik 

•  •  ■  •  ■  • 

9 

h 

9 

1 

2 
2 
18 
12 
8 
2 


1 
7 
2 
2 

33 
A 

15 
5 
5 

18 
4 

45 
4 
1 

28 
9 
9 
4 

27 


11 
10 
5 
4 
6 
1 
6 
5 
6 
4 
5 
2 


7 
83 
15 
16 

5 
15 

2 


2 

12 

5 

8 
8 
2 
8 
1 
1 
16 
13 
4 
4 
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Table  showing  number  of  positions  in  the  undassifled  and  classified  service, 

except  laborers,  January  x,  1918  —  (continued) 


DEPARTMENT  OR  INSTITUTION 


Richmond  anmiy 

Commiauoner  of  jutotb 

County  clerk 

County  and  surrogate^B  courts. . . 

District  attorney 

Sheriff 


Suffolk  county 

Auditor 

Child  welfare,  board  of 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Sheriflf 

Suffolk  sanatorium 

Superintendent  of  the  poor 

Supervisors,  board  of 

Surrogate 

Treasurer 


Unclas- 
sified 


Ulster  county 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Highways,  department  of 

Superintendent  of  the  poor 

Supenrisofs,  board  of 

Surrogate 

Treasurer 


Wettche»ter  county 

Commissioner  of  charities  and  corrections 

Commissioner  of  jurors 

Comptroller 

County  clerk 

County  court 

District  attorney 

Elections,  board  of 

Register 

Sheriff 

Supervisors,  board  of 

Surrogate 

Treasurer 

County  probation  officers,  county  sealers  of 
weights  and  measures,  and  county 
superintendents  of  hiffhways  in  counties 
the  entire  service  of  which  has  not  been 
classified: 

Probation  officers 

Scalers  of  weights  and  measures 

Superintendents  of  highways 

County  tuberculosis  sanatoriums  in  6ounties  the 
entisB  service  of  which  has  not  been 
classified: 

Broome  county,  Mountain  sanatorium 

Cattaraugus  county,  Rocky  Crest  sana^ 

torium 

Chenango  county  tuberculosis  hospital . . . 

Columbia  county  tubereuloeis  hospital 

Fulton  county.  Summit  View  sanatorium 

Jefferson  county  sanatorium 

Montgomer>'  contity  tuberculosis  hospital. 
Ontario  county.  Oak  Mount  sanatorium . . 
Otiwego  county,  tuberculosis  hospital 


Classificd  Service  ' 


Exempt 


1 
1 
2 
0 
1 


1 
1 
3 
1 
2 
3 


1 
1 
2 


1 
1 
1 
2 


4 
1 
1 
1 


3 
1 
I 
3 
1 
6 
3 
2 
2 
2 
4 
2 


Com- 
peti- 
tive 


1 

11 

6 

1 

10 


14 
2 
2 


2 
4 

4 

3 

3 

15 


5 
1 
1 


2 
1 
1 
3 
1 


40 


2 

10 

3 

1 


20 


Nonr 
com- 
peti- 
tive 


Total 


11 


28 


9 

2 

20 

41 

45 

I 

6 

7 

7 

fl 

3 

2 

2 

4 

1 

9 

3 

13 

9 

8 

12 


2 
1 

18 
4 
5 
5 
3 

15 
6 
5 
6 

16 


7 
3 
3 
4 
2 
7 
3 
5 
3 


72 
2 
4 

14 
5 
8 
5 
6 
3 

26 

14 
5 


41 
45 


6 

8 
1 
1 

8 
7 
5 
6 
10 
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Table  showing  number  of  positions  in  the  unclassified  and  classified  service, 

except  laborers,  January  z,  19x8  —  (concluded) 


DEPARTMENT  OR  INSTITUTION 


WeHdiBater  county — (continued) 

Saratoga  county,  Homestead  sanatorium 

Schenectady  county,  Glenrid^ce  sanatorium. . . . 
Tompkins  county,  Edward  Meany  sanatorium. 


Total  county  service . 


VlLLAOBS 

Hum 


Trustees,  board  of . 

Police  department 

Vin  department 

Health,  board  of 

Light  commissioners,  board  of . 
Sewer  commiasioners,  board  of. 
Street  commissioners,  board  of . 
Water  commissioners,  board  of. 


Oatining 

Trustees,  board  of 

Police  department 

Water  oommisaioneis,  board  of . 

Health,  board  of 

Street  department 


PeektkiU 

Trustees,  board  of 

Health,  board  of. 

Fire  department 

Highway  department 

Police  department 

Water  oomnussionerB,  board  of . 


Trustees,  board  of. 
Health,  board  of. . 
Fire  department. . 
Police  department . 
Street  depcutment . 


Port  CheUer 


Unclas- 
sified 


216 


7 
1 


Clabsoibd  SsRVica 


Exempt 


13 


Total  village  service 

Westchester  county,  towns  and  villages,  police 
service 


Grand  total. 


0 


0 
3 


42 


1,416 


590 


1 
1 


2 

1 


2 


2 
1 


18 


1,478 


Com- 
peti- 
tive 


1 
1 
1 


2.305 


5 
2 
2 
4 
1 
1 
2 


1 
6 
8 
1 
3 


1 
4 
1 
1 
12 
11 


6 
2 
1 
16 
1 


92 

147 


10,405 


Non- 
com- 
petir- 
tive 


10 
6 
5 


302 


6 


10 


6,320 


Total 


11 

7 
6 


3.422 


10 
6 
3 
3 
5 
1 
1 
2 


16 
8 
8 
2 
3 


12 

4 

7 

1 

14 

11 


17 
6 
2 

10 
1 


162 
147 


10.628 


On  January  1.  1018,  there  were  1,117  persons  on  military  duty,  aa  shown  b^  the  records  of  the 
Commission,  as  follows:  Unclassified  service,  11;  exempt  class,  40;  competitive  class,  776;  non- 
competitive class,  200.    These  positions  are  not  included  in  the  foregoing  table. 


CIVIL  LIST 


OPTHB 


STATE,  COUNTY  AND  VILLAGE  SERVICE 
Classified  Under  the  State  Civil  Service  Rule 


JANUARY  1,  1918 


ASTBRISK  (*)  INDICATES  THAT  PERSON  IS  ABSENT  ON  MILITARY  DUTY 


1531 
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COMMISSIONERS 

JOHN  C.  CLARK  WILLARD  D.  McKINSTRY 

WILLIAM  GORHAM  RICE 


VOLUME  II 


TRANSMITTED  TO  THE  LEGISLATURE  APRIL  1,  1918 


ALBANY 
I  J.  B.  LYON  COMPANY,  PRINTERS 

1918 


State  of  New  York 


No.  46 


IN  ASSEMBLY 


April  1,  1918 


THIRTY-FIFTH   ANNUAL    REPORT 


OF  THE 


STATE  CIVIL  SERVICE  COMMISSION 


State  of  New  York  —  Executive  Chamber 

Albany,  N.  Y.,  April  1,  1918 

To  the  LfCgislature: 

I  have  the  honor  to  transmit  herewith  the  Thirty-fifth  Annual 

Report  of  the  State  Civil  Service  Commission,  being  for  the  year 

1917. 

(Signed)  CHARLES  S.  WHITMAN. 
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Statistical  Table  of  Examinations  17 

OPEN    COBfFSnTIVS    BXAMINATIONS    OPEN    TO    NON-RESIDENTS 

AND  NON-CITIZENS,  19x7 
(Admitted  under  provisions  of  Rule  IX,  Subdivisbn  2,  and  Regulation  X.) 

Date  of  examina- 
Poeition  tion,  1917 

^Assistant  bacterioloi^t  (men  only) May  5 

'Aeabtant  bacteriologJBt  (men  and  women) May  6 

^Aasistant  l>acteriologiBt  (men  and  women) November  3 

Aflsistant  chemist March  31 

Anistant  ohemist June  23 

Aarifltant  chemist July  28 

Assistant  to  the  deputy  commissioner September  8 

Assistant  inspector  of  gas March  31 

Assistant  inspector  of  physical  training February  24- 

*AsBbtant  in  pathology June  23 

Assistant  physician,  regular  or  homeopathic March  31 

Assistant  physioiant  regular  or  homeopathic November  3 

Assistant  sanitary  eiupLneer November  3 

Assistant  superintendent  (male) October  6 

Assistant  superviscn- July  28 

*Bacteriologi8t September  8 

*Baoteriologist-pathologist June  23 

Band  instructor June  2 

*Bath,  attendant May  5 

fBath  house  engineer Januanr  27 

Chief  of  the  liquidation  bureau July  28 

Diagnostician  and  eindemiologist September  8 

Director  of  the  division  of  vital  statistics March  31 

Disciplinary  matron November  3 

Electrical  (vaftsman June  2 

Expert June  2 

Field  agent September  8 

Field  inspector September  8 

Garden  matron July  28 

Inspector  of  special  track  work  installation June  2 

Instructor July  28 

Junior  accountant March  31 

Junior  accountant December  8 

JuniOT  assistant January  27 

Junior  assistant February  24 

Junior  assUtant March  31 

Junior  assistant May  5 

Junior  assistant June  2 

Junior  assistant July  28 

Junior  assistant September  8 

Junior  assistant October  6 

Junior  draftsman June  23 

Junior  electrical  engineer March  31 

Junior  electrical  engineer June  2 

Junior  dectrical  engineer July  28 

Junior  electrical  engineer September  8 

Junior  electrical  engineer October  0 

^Laboratory  apprentice May  5 

^Laboratory  assistant  in  bacteriology March  31 

*LabQratory  assistant  in  bacteriology December  8 

^Laboratory  assistant  in  chemistry December  8 

^Matron February  24 

*Matron June  2 

^Matron July  28 

^Matron September  8 

Matron November  3 

*Matron December  8 

Medical  expert  on  tuberculosis September  8 

Muscle  tester ?^ebruary  24 

Muscle  tester October  6 

Phsrsical  instructor June  2 

Physical  instructor July  28 

Physical  instructor September  8 

Physical  instructor Nove-nber  3 

Physician June  23 

^Physiological  chemist July  28 

^Physiological  chemist December  8 

Sanitary  supervisor June  9 

Second  assistant  superintendent Januaiy  27 

Sloyd  instructor June  23 

Special  trade  work  draftsman June  2 

Statistician September  S 

*  Both  non-residetits  and  non-citiseus. 
t.Non-residents. 
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OPEN    COMPETITIVE   EXAMINATIONS    OPEN   TO    NON-RESIDENTS 

AND  NON- CITIZENS,  1917  —  Continued 

(Admitted  uader  provisions  of  Rule  IX>  Subdivision  2,  and  Regulation  X.) 

Date  of  examina- 
Pofiition  tion,  1917 

Supervising  nurse February  24 

SuperviainK  nurse Jxine  23 

Supervising  nurse September  8 

Supervisor July  28 

Teacher  (female) January  27 

Teacher June  23 

♦Trained  nurse January  27 

♦Trained  nurse May  6 

♦Trained  nurse July  28 

♦Trained  nurse September  8 

♦Water  analyst March  31 

Woman  physician June  2 

♦  Both  non-residents  and  non-citisens. 
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NON-COUPSTITtVB  PROMOTION  EXAMINATIONS,   1917 


Statistical  Table  of  Examinations 


25 


NON-GOMPBTrnvB  PROMOTION  EXAMINATIONS,  1917  —  Concluded 


KIND  OF  EXAMINATION 

• 

Qualified 

Not 
qualified 

SUtnocmpher.  State  industriAl  oommiaBion 

Stenocrapher  and  olerk«  soldien  and  aailon'  home,  BaUi 

Stenosrapher  and  elerki  department  of  public  works 

Sub-librarian  in  legislative  reference  library 

Superintendent  of  construction,  superintei^ent  of  the  poor,  Monroe  county 

Telephone  operator  and  junior  clerk,  department  of  public  works 

Typewriter  copyist.  State  civil  service  commission 

Typewriter  copyist.  State  department  of  health 

Typewriter  M>pyi«t.  public  service  commission,  second  district. ........  t  - 

106 

4 

NON-COMPETITIVE  PROVISIONAL  EXAMINATIONS,   1917 


KIND  OF  EXAMINATION 


After-care  agent  and  field  worker,  Gowanda  state  hospital .  .  . 

Assessing  clerk.  State  tax  commission 

Assistant  in  agricultural  education,  education  department. . . 

Assistant  bacteriologist,  department  of  health 

Assistant,  bureau  of  farm  settlement,  department  of  agriculture 

Assistant  chief,  bureau  of  farm  settlement,  department  of  agri- 
culture  

Assistant  chemist,  public  service  commission,  first  district. . . . 

Assistant  construction  engineer,  commission  on  new  prisons. . 

Assistant  to  de^utv  commissioner,  department  of  health 

Assistant  electrical  engineer,  Middletown  State  hospital 

Assistant  engineer  and  electrician,  training  school  for  girls, 
Hudson 

Assistant  engineer,  steam,  Buffalo  State  hospital 

Assistant  engineer,  steam.  Onondaga  sanatorium 

Assistant  examiner  of  claims,  industrial  commission 

Assistant  farm  manager,  Erie  county  industrial  farm 

Assistant  medical  omoer,  health  officer,  port  of  New  York. . . . 

Assistant  phjnncian,  Craig  colony,  Sonyea 

Assistant  sanitary  engineer,  commission  on  new  prisons 

Assistant  searcher,  Niagara  county  clerk 

Assistant  superintendent.  State  game  bird  farm,  conservation 
commission 

Bookkeeper,  Monroe  county  penitentiary 

Bookkeeper,  Onondaga  county  auditor 

Bookkeeper  and  accountant,  Nassau  county  comptroller .... 

Book  and  storekeeper,  reformatory  for  women,  Bedford 

Budget  assistant,  executive  department 

Chitf ,  bureau  of  farm  settlement,  department  of  agriculture . 

Chief  of  division,  bureau  of  statistics  and  accounts,  public 
service  oomnussion,  first  district 

Chief  transfer  agent.  Central  Islip  State  hospital 

Chief  transfer  agent,  Kinm  Park  Stote  hospUal 

Ctaei  transfer  agent,  Manhattan  State  hoqutal 

Clerk  knd  bookkeeper,  board  d  water  commissioners 

Clerk-copvist,  Niagara  county  clerk 

Clerk  to  the  Richmond  county  judge  and  surrogate 

Clerk,  agricultural  and  industrial  school,  Industry 

Clerk,  county  clerk,  Suffolk  county 

Clerk  and  stenographer,  miscellaneous  reporter 

Clerk  to  transfer  tax  appraiser,  comptroller 

Confidential  examiner,  department  of  excise 

Cost  accountant,  food  commission 

County  superintendent  of  highways,  Chenango  county 

County  superintendent  of  highways,  Franklin  county 

County  superintendent  of  highways,  Greene  county 

County  tuberculosis  visiting  nurse,  Monroe  county  tubercu- 
losis sanatorium 

County  tnberoulosis  visiting  nurse,  Jefferson  county  sana- 
torium   


Qualified 


1 
7 
1 
2 
2 


1 
2 
2 
2 
1 
1 
1 
1 
1 
1 
2 
10 
1 
1 
1 
1 

1 

1 


Not 
Qualified 


Appointed 


1 
7 
1 
2 
2 

1 

4 
1 
1 
1 

1 
1 
1 
1 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 
1 
1 

1 
2 
2 
2 
1 
1 
1 
1 
1 
1 
2 
9 
1 
1 
1 
1 


26 
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NON-COlfPBTITIVIC   PROVISIONAL  EXAMINATIONS,    1917  —  C(mtinUBd 


KIND  OF  examination 


County  tuberculosis  visiting  nurse,  Oswego  county  sana 
torium 

County  tuberculosis  visiting  nurse,  Lakeview  sanatorium ... 

Demonstrator  of  home  economics,  food  commission 

Detective  agent.  State  comptroller 

Dental  inspector,  education  department 

Deputy  viUage  clerk,  village  of  Port  Chester 

Domestic  educator,  Erie  county  board  of  child  welfare 

Elevator  conductor,  city  and  county  hall,  Buffalo 

Engineer,  department  of  charities  and  corrections,  Westchester 
county 

Examiner,  State' tax  commission 

Examiner  of  guardian's  accounts,  Nassau  coimty  surrogate . . 

Examiner  of  municipal  accounts,  comptroller 

Examiner,  State  tax  commission 

Field  agent,  division  of  tuberculosis,  dei^rtment  of  health — 

field  inspector,  military  training  commission 

Fireman,  Albany  county  court  house 

Fireman,  Oneida  county  hospital 

Fireman,  Onondaga  sanatorium 

Fireman,  pumping  station,  board  of  water  commissioners, 
Ossining. 

Fireman,  Westchester  county  power  house 

First  assistuit  physician,  Monroe  county  tuberculosis  sana- 
torium  

Food  distribution  investigator,  food  commission —       

Foreman,  river  bank  protectiouj  conservation  commission 

Foreman  of  workshm),  commiasion  for  the  blind 

Foreman,  doth  finisher.  Auburn  prison 

Forest  surveyor  and  draftsman 

Garden  matron,  house  of  refuge,  Albion 

General  foreman,  commission  on  new  prisons 

Guard,  commissioner  of  charities  and  corrections,  Westchester 
county 

Guard,  prison  labor,  Orange  county  sheriff 

Inq)eotor,  dog  license  bureau,  depiutment  of  agriculture 

Inspector,  health  department 

Investigator,  Onondaga  county  board  of  child  welfare 

Janitor,  dtv  and  county  hall,  Erie  ootmty 

Janitor,  public  buildings,  Orange  county 

Janitor,  Flattsbtugh  normal  school 

Junior  architectural  draftsman,  department  of  architecture. . . 

Junior  assistant,  public  service  commission,  first  district 

Junior  assistant  engineer,  public  service  commission,  first 
district 

Junior  clerk,  supreme  court  libraiy.  Queens  county 

Junior  clerk,  inaustrial  commission 

Junior  draftsman,  public  service  commission,  first  distri::t; . . . 

Junior  draftsman,  public  service  commission,  second  district. . 

Junior  electrical  engineer,  public  service  commission,  first 
district 

Junior  engineer,  public  service  commission,  first  district 

Laboratory  apprentice,  department  of  health 

Laboratory  assistant,  depiurtment  of  health 

Laboratoiy  assistant  in  bacteriology,  department  of  health. . . 

Laboratory  assistant  in  chemistry,  department  of  health 

Library  assistant,  education  department 

Market  inspector,  food  commiasion 

Matron,  Ene  countv  lodging  house 

Matron,  trainin^g  school  tor  girls,  Hudson 

Mechanical  engineer,  industrial  commission 

Medical  expert  on  tuberculosis,  department  of  health 

Motor  driver,  Richmond  county 

Musde  tester,  department  of  health 

Ni^t  watchman.  State  school  of  agriculture,  Morrisviilc 

Orderly,  Erie  county  home  and  hoqntal 

Orderly,  Erie  county  lodging  house 

Page,  public  service  commission,  &rst  district 

Page,  industrial  commission 

Page,  agricultural  and  industrial  school.  Industry 

Physician  to  jail,  Nassau  county 

Physieian,  New  York  county  jail 

Pl^siological  chemist,  department  of  health 

Prison  physician,  prison  department 

Probation  ot&cer,  Kings  county  court 


Qualified 


12 


10 


16 


2 
1 
2 


Not 
Qualified 


Appointed 


12 


180 


16 


2 
1 
2 


Statistical  Table  of  Examinations 
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MON-couPEnTivB  PRoviBioNAL  KXAKiNATiONs,  1917  —  Concluded 


KIND  OF  examination 


Probation  officer,  Richmond  county  court 

Recording  clerk,  Onondaga  county  clerk 

Registrar  of  vital  sUtisties,  village  of  Peekakill 

Rook  foreman,  oommiauon  on  new  priaons 

Sanitary  engineer,  commission  on  new  prisons 

Beoretary-stenographer,  purchasing  agent,  Monroe  county. . . . 

Senior  food  distribution  mvestigator,  food  commission 

Senior  market  inspector,  food  commission 

Social  service  worker,  Middletown  State  hospital 

Special  deputy,  Orange  county  clerk 

Special  policeman,  normal  school,  Plattsburgh 

SpedaUst  in  agpicultural  education,  education  department 

Statistician,  military  training  commission 

Stenographer,  Brooklyn  State  hospital 

Stenographer,  Buffalo  normal  school 

Stenographer,  district  attorney,  Kings  county 

Stenographer,  lodging  house,  Erie  county 

Stenographer,  secretuy  of  State 

Stenographer,  State  board  of  charities 

Stenographer,  State  commission  of  highways 

Stenogn4>her,  State  industrial  commission 

Stenographer,  Manhattan  State  hospital ^ . 

Stenographer,  public  service  commission,  first  district 

Stenographer,  Nassau  county  treasurer 

Stenographer,  surrogate,  Ulster  county 

Stenographer,  farm  for  women,  Valatie 

Stenographer,  house  of  r^uge,  Albion 

Stenographer  and  clerk,  soldiers'  and  sailors'  home,  Bath 

Stenographer  and  typist,  district  attorney,  Nassau  county .... 

Stenographer  and  typist,  commission  on  new  prisons 

Stenograi^er,  typist  and  clerk,  county  clerk,  Niagara  county . . 

storekeeper,  Letchworth  village,  Thiells 

Storekeeper,  Syracuse  State  institution 

Superintendent  of  construction,  Rensselaer  county  board  of 

supervisors 

Superintendent  of  lola  sanatorium 

Superintendent,  Jefferson  county  sanatorium 

Superintendent  of  laborers,  prison  department 

Supervising  nurse,  class  B,  department  of  health 

Supervising  nurse  and  matron.  Hudson  training  school  for  girls 

Teacher,  reformatory  for  women,  Bedford  Hills 

Telephone  operator,  district  attorney,  Weetdiester  county. . 

Title  examiner,  attorney  general 

Typewriter  copyist.  State  board  of  charities 

Tjrpewriter  copyist,  county  clerk.  Suffolk  county 

Underwriter,  industrial  commission 

Watchman,  Schoharie  school  of  agriculture 

Watchman  and  fireman,  Saratoga  State  reservation 

Water  analyst,  department  of  health 


Total. 


QuaUfied 


2 


10 


482 


Not 
Qualified 


Appointed 


2 


2 


3 


10 


8 


477 


NON-COMPETITIVE  EXAMINATIONS   (RULE  Vm,   SECTION   lo)  1917 


KIND  OF  EXAMINATION 


Assistant  chemist,  public  service  commission,  first  district.  . . . 

Assistant  electrical  engineer,  Buffalo  State  hospital 

Assistant  electrical  engineer,  Middletown  State  hospital 

Assistant  engineer,  Buffalo  State  hospital 

Assistant  engineer,  Onondaga  county  home 

Assistant  engineer,  Onondaga  sanatorium 

Assistant  plorsician,  Kin|!s  Park  State  hospital 

Assistant  physician,  soldiers'  and  sailors'  home,  Bath 

Assistant  steam  engineer,  university  of  the  State  of  New  York 

Assistant  steam  engineer.  State  r^ormatory,  Bedford 

Assistant  superintendent.  State  industrial  oommiasion 


Qualified 


1 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 


Not 
qualified 
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NON-coicpxTiTivE  EXAMINATIONS,  (hulb  vm,  sB«noN  10)  1917  —  CondtiM 


KIND  OF  EXAMINATION 


Attendant-stenographer.  Matteawan  State  hospital 

Bandmaster,  Letohworth  Tillage,  Thiells 

Bookkeeper,  Thomas  Indian  school,  Iroquois 

Bookkeeper,  house  cf  refuge  for  women,  Albion 

Caretaker  and  kindergarten  teacher,  city  and  town  home,  Newburi^. . . . 

Clerk  and  copyist,  ooxmty  clerk,  Niagara  county 

Dentist,  Syracuse  State  institution 

Draftsman,  register,  Bronx  county 

ElevatOT  conductor,  city  a|id  county  hall,  Buffalo 

Fireman,  Onondaga  sanatorium 

Head  teacher,  school  for  the  blind,  Batavia 

Instructor  in  manual  training,  custodial  asylum,  Rome 

Interne,  Oneida  county  hospital 

Junior  assistant,  public  service  commission,  first  district 

Junior  electrical  engineer,  public  service  commission,  first  district 

Kindergarten  teacher,  custodial  asylum,  Rome 

Laboratory  apprentice,  department  of  health 

Laboratory  assistant*  department  of  health 

Night  watchman,  women's  relief  corps  home,  Oxford 

Nurse,  soldiers'  and  sailors'  home,  Bath 

Nurse,  reformatory  for  women,  Bedford 

Nurse,  training  school  for  girls,  Hudson 

Nurse,  ^rracxise  State  institution 

Nurse,  Thomas  Indian  school,  Iroquois 

Orderbr,  Erie  county  home  and  hospital 

Resident  physician,  training  school  for  girls,  Hudson 

SecretaryHBtenographer,  Monroe  county  purchasing  agent 

Stenographer,  commissioner  of  jurors,  Nusgara  county 

Stenographer,  superintendent  of  the  poor,  Niagara  county 

Stenogn4>her,  State  industrial  commission 

Stenographer,  house  of  refuge,  Albion ., 

Stenogn4>her  and  storekeeper,  Thomas  Indian  school,  Iroquois 

Storeke^er,  Matteawan  state  hospital 

Storekeeper,  reformatory  for  women,  Bedford 

Teacher,  manual  arts  and  music,  custodial  asylum,  Rome 

Teacher,  Suffolk  county  children's  home 

Teacher,  custodial  asylum.  Rx>me 

Teacher,  Syracuse  State  institution 

Teacher,  Thomas  Indian  school.  Iroquois 

Telephone  operat<n>.  Onondan  sanatorium 

Watchman,  hospital  for  crippled  and  deforoMd  children.  West  Haverstraw 
Woman  physician,  Craig  oolLony,  Sonyea 

Total 


Qualified 


70 


162 


qualified 


I 

a 


8 


NON-COMPETmVE  EXAMINATIONS,  29x7 

Rated  at  Albany 


KIND  OF  EXAMINATION 


Assistant  chemist,  agricultural  experiment  station,  Geneva 

Assistant  cook,  Oneida  county  hospital 

Assistant  court  clerk|  Supreme  court 

Assistant  horticulturist,  agricultural  experiment  station,  Geneva . 

Assistant  matron,  reformatory  for  women,  Bedford 

Assistant  matron,  training  school  for  girls,  Hudson 

Assistant  matron,  western  house  of  refuge,  Albion 

Assistant  physician,  lola  sanatorium 

Assistant  resident  physician,  lola  sanatorium 

Assistant  superintendent,  Monroe  county  hoqutal 

Associate  chemist,  agricultural  experiment  station,  Geneva 

Attendant,  executive  office 

Attendant,  Oneida  county  hospital 

Attendant,  Onondaga  county  sanatorium 

Attendant,  farm  for  women,  Valatie 

Baker,  Albany  county  almshouse 

Baker,  SUte  hospitalj  Ray  Brook 

Caretaker,  Summit  view  sanatorium,  Fulton  oounty 


Qualified 


2 

1 

1 

42 

64 

12 

1 

3 

1 

1 

1 

12 

8 

6 

1 

1 

8 


Not 
qualified 
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KIND  OF  EXAMINATION 
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NON-COMPETITIVB   EXAMINATIONS,    1917  —  CoTlduded 


KIND  OF  EXAMINATION 


Laundress,  Saratoga  county  tuberculosis  hospital 

Laundress,  Suffolk  county  sanatorium 

Laundry  instructor,  reformatory^  for  women,  Bedford 

Local  examiner.  State  civil  service  commission 

Male  nurse,  Monroe  county  hospital 

Matron,  Oswego  county  sanatorium 

Medical  interne,  Albany  county  almshouse 

Medical  interne,  Binghamton  State  hospital 

Medical  interne,  Brooklyn  State  hospital 

Medical  interne,  Buffalo  State  hospital 

Medical  interne,  Central  Islip  State  hospital 

Medical  interne,  charities  and  corrections,  Eric  county , 

Medical  interne,  Clinton  prison  tuberculosis  hospital 

Medical  interne,  Dannemora  State  hospital 

Medical  interne,  Erie  county  home  and  hospital 

Medical  interne,  Erie  county  penitentiary 

Medical  interne,  Gowanda  State  homeopathic  hospital 

Medical  interne,  Hudson  River  State  hospital 

Medical  interne.  Kings  Park  State  hospital 

Medical  interne,  Manhattan  State  hospital 

Medical  interne,  Matteawan  State  hospital 

Medical  interne,  Middletown  State  hospital , 

Medical  interne,  Rochester  State  hospital 

Medical  interne,  sheriff,  f^e  county 

Medical  interne,  St.  Lawrence  State  hospital 

Medical  interne,  Utica  State  hospital 

Medical  interne,  Willard  State  hospital 

Night  nurse,  Jefferson  county  sanatorium 

Night  nune,  Osw^;o  county  sanatorium 

Night  watchman,  house  of  refuge,  Albion 

Nurse,  charities  and  corrections,  Westchester  county 

Nurse  dental  hygienist,  Rome  State  custodial  asylum 

Nurse,  Edward  Meany  sanatorium 

Nurse,  Glenridge  sanatorium 

Nurse,  homestead  sanatorium. .  v 

Nurse,  Jefferson  county  sanatorium 

Nurse,  Lakeview  sanatorium 

Nurse,  Monroe  county  hospital 

Nurse,  Montgomery  sanatorium 

Nurse,  Mountain  sanatorium 

Nurse,  Oak  Mount  sanatorium 

Nurse,  Oneida  county  hospital 

Norse,  Rocky  Crest  sanatorium 

Nurse,  Saratoga  county  tuberculosis  hospital « 

Nurse,  hospital  for  crippled  and  deformed  children.  West  Haverstraw 

Nurse,  State  hospital,  Ray  Brook 

Nurse,  State  institute  for  the  study  of  malignant  disease 

Nurse,  Suffolk  coimty  sanatorium 

Nuise,  Summit  View  sanatorium 

Nursery  foreman,  conservation  commission 

Nunery  matron,  charities  and  corrections,  Westchester  county 

Orderly,  Oneida  county  hospital 

Painter,  health  officer,  Port  of  New  York 

Painter,  University  of  the  State  of  New  York 

Painter,  State  hospital,  Ray  Brook 

Physician  to  Onondaga  county  Indians,  board  of  supervisors,  Onondaga 

county 

Plumber  and  steam  fitter,  training  school  for  girls,  Hudson 

Probate  and  filing  clerk,  surrogate,  Westchester  county 

Pupil  nurse,  Erie  county  home  and  hospital 

Second  junior  interne,  charities  and  corrections,  Westchester  county 

Section  foreman.  Bronx  parkway  commission 

Senior  interne,  charities  and  corrections,  Westchester  county 

Stenographer,  excise  department 

Supervising  i^ight  nurse,  charities  and  corrections,  Westchester  county .  .  . 

Technical  assistant,  state  institute  for  the  study  of  malignant  disease 

Technical  assistant,  department  of  health 

Telephone  operator,  department  of  public  buildings 

Trained  nurse,  health  officer,  Port  of  New  York 

Typewriter  opentoTt  supreme  court,  appellate  division,  first  department. . 
Wagon  builder  and  blacksmith,  Bronx  parkway  commission 

ToUl 


Qualified 


Not 
qualified 


1 

1 

1 

6 

5 

1 

2 

6 

2 

1 

1 

3 

1 

2 

8 

1 

1 

4 

3 

6 

2 

2 

1 

1 

3 

1 

I 

1 

1 

1 

50 
1 
2 
4 
4 
5 
4 
6 
2 
3 
1 
4 
4 
2 
2 

12 
1 
6 
3 
5 
1 
4 
1 
1 
1 

1 
1 
1 

37 
2 
2 
4 
2 
1 
5 

17 
1 
1 
1 
1 

503 
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NON-COlfPSTITIVE  EXAMINATIONS,  igi7 
Rated  by  Institatioii  Boards  of  Sxaminen 

kind  of  examination  Qualified 


Albion,  weetem  hoiue  of  refuge: 

AflBiBtant  matron 3 

Watchman 1 

Auburn  prison: 

Attendant 1 

Albany  county  almahouae: 

Baker 1 

Medical  interne 1 

Batavia,  State  school  for  the  blind: 

Fireman 2 

Instructor,  household  arts 1 

Head  laundress ^ 1 

Bath,  soldiers'  and  sailors*  home: 

Attendant 92 

Fireman 8 

Gardener 1 

Engine  oiler  and  tender 2 

Musician 3 

Musician  and  bugler 1 

Bedford,  State  reformatory  for  women: 

Assistant  matron 4 

Firenum 2 

Gxiard 2 

Bingham  ton  State  hospital: 

Attendant 679 

Fireman 14 

Dairyman 1 

Medical  interne 3 

Nurse 3 

Plumber 1 

Special  attendant 7 

Watchman 1 

« 

Buffalo  State  hospital: 

Attendant 108 

Fireman 3 

Housekeeper 4 

Launderer 1 

Painter 1 

Plumber  and  steamfitter 1 

Special  attendant 2 

Shoemaker 1 

Supervisor 1 

Brooklsm  State  hospital: 

Attendant 296 

Gardener 1 

Fireman 3 

Special  attendant 9 

Lmeman 3 

Nurse 6 

Steamfitter 1 

Launderer 1 

Page 1 

Special  attendant-bookkeeper 1 

Central  Islip  State  hospital: 

Attendant 269 

Watchman 3 

Tailor 1 

Fireman 1 

Head  farmer 1 

Launderer 2 

Gardener 1 

Carpenter 1 

Page 6 

Lineman * 1 

Dental  interne 1 

Special  attendant 13 

Nurse 6 
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NON-ooMPBTiTivs  BZAiONATioNB,  1917  —  ConHnued 


KIND  OF  EXAMINATION  Qualified 


CainUm  piiMn: 

Nune 4 

Medical  interne 1 

Dannemora  State  luMpital: 

Attendant 71 

Ftreman 1 

Painter 1 

Erie  oounty  home  and  hoapital: 

Pupa  nune 22 

Ordoiy 1 

Elmira  State  refonnatocy: 

AflBttant  matron 1 

Fireman .' 6 


Qlenridce  lanatorium: 

Nuiee 4 

Head  nurse I 

Fireman I 

Qowanda  State  hospital: 

Attendant IM 

Launderer 1 

Spedal  attendant 2 

Ifwse. 1 

Baker 1 

Qardener 1 

Watchman 1 

Barber 1 

Carpenter • 1 

After-care  acent  and  field  worker 1 

1 


Hudson,  New  York  State  training  school  for  girls: 

ft^"»  matron 24 

Coachman  and  chauffeur 1 

Hospital  matron J 

Garden  matron I 

Guard J 

Nurse * 

Cari>enter * 

Hudson  River  State  hospital : 

Attendant 416 

Special  attendant IJ 

Fireman-plumber J 

Housdceeper * 

Master-mechanic J 

Carpenter * 

Head  fanner 1 

Gardener J 

Nurse « 

Medical  interne J 

Head  cook 1 

Industry,  State  agricultural  and  industrial  school: 

Head  cook J 


lola  sanatorium: 

Attendant ^ 

Cook ,J 

Nurse *J 

Laundrsrman , 

Assistant  resident  phydoian I 

Iroquois,  Thomas  Indian  school: 

Fireman i 

Attendant *» 
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M0N-GO9fP2TmrE  EXAMINATIONS,  1917 — ConitHued 


KIND  OF  EXAMINATION  Qualified 


Kings  P&rk  State  hospital: 

Attendant 4IS6 

lAunderer 18 


Head  laiindrees. 


V  • 


1 


Head  cook 4 

Fireman 2 

Blacksmith 1 

Watchman 2 

Special  attendant 8 

Nurse 5 

Assbtant  electrical  worker •  1 

Page 4 

Plumber 1 

Cook 1 

General  repairman 1 

Letchworth  Village,  Thiells: 

Attendant ' 80 

Dairyman 2 

Carpenter 1 

Farmer 3 

Nurse 1 

Plumber 1 

Chauffeur 1 

Poultiyman 1 

Head  laundryman 1 

Head  laimdress 1 

Dormitory  matron 3 

Colony  matron 2 

Painter 1 

Bandmaster 1 

Fireman 6 

Housekeeper 2 

Manhattan  State  hospital: 

Attendant W7 

Special  attendant 10 

Head  laundress 2 

Laboratory  helper 2 

Head  cook 1 

Nurse 6 

Ps«e 7 

Launderer 6 

Painter 1 

Fireman 15 

Medical  interne 4 

Watchman 2 

Dockmaster 1 

Plumber 1 

Matteawan  State  hospital: 

Attendant 128 

Tailor 1 

Painter 1 

Dairyman 1 

Medical  interne 2 

Middletown  State  hospital: 

Attendant 256 

Fireman 5 

Tinsmith 1 

Nurse 0 

Launderer 1 

fibecial  attendant 5 

Medical  interne S 

Mountain  Sanatorium,  Binghamton: 

Nurse 1 

Cbok 2 

Monroe  county  hospital: 

Nurse 3 

Interne 1 
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NON-coMPETiTiVB  EXAMINATIONS,  1917 — Continued 


KIND  OF  examination  Qualified 


Montgomery  county  sanatorium: 

Cook 8 

Nuree 2 

Newark,  State  custodial  aaylum: 

Attendant Tj 

Fireman ® 

Painter J 

Assistant  matron * 

Oak  Mount  sanatorium,  East  Bloomfield: 

Nurse ^ 

Oneida  oo\mty  hospital,  Rome: 

Nurse J 

Attendant « 

Orderly * 

Fireman * 

Cook 1 

Onondaga  county  home  and  hospital,  Syracuse: 

Attendant J 

Nurse ^ 

Onondaga  sanatorium: 

Attendant f 

Watchman § 

Nurse ^ 

Fireman * 

Oswego  county  sanatorium: 

Male  nurse J 

Day  nurse * 

Oxford,  women's  relief  corps  home: 

Reoairer J 

Orderly ^ 

Hotisckeeper » 

Attendant IS 

Psychiatric  Institute,  Ward's  Is'and: 

Laboratory  helper 1 

Ray  Brook  State  hospital: 

Fireman « 

Diener J 

Nurse * 

Rochester  State  hospital: 

Attendant 151 

Fireman } 

Tailor } 

Meat  cutter J 

Special  attendant J 

Nurse f 

Chaplain *■ 

Rocky  Crest  sanatoriimi: 

Chief  nurse J 

Janitor * 

Rome,  State  custodial  asylum: 

Attendant *5q 

Supervisor YS 

Assistant  matron }  J 

Assistant  supervisor ao 

Nurse 2 

Fireman ' 

Plumber  and  steam  fitter * 

Carpenter ? 

Chauffeur i 

Head  cook * 

Watchman * 

Saratoga  county  tuberculosis  hospital: 

Cook } 

Nurse 
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NON-COMPBTITIVB   EXAMINATIONS,    1917 — CoTlclluUd 


KIND  OF  EXAMINATIONS  Qualified 


State  farm  for  women,  Valatie: 

Attendant 1 

St.  Lawrence  State  hospital,  Ogdenaburg: 

Attendant 249 

Shoemaker 1 

Special  attendant 9 

lAunderer 6 

Laundry  overseer 1 

Roofer 2 

Head  cook 1 

Page 4 

Sonyea,  Craig  colony  for  epileptics: 

Attendant Ill 

Laboratory  attendant 1 

Nurse 4 

Assistant  baker 2 

Laundress 2 

Tinsmith 1 

Printer 1 

Mason  and  bricklayer 1 

Shoemaker 1 

Fireman 8 

Suffolk  sanatorium: 

Nurse 1 

Summit  View  hospital:  * 

Nurse 2 

Syracuse  institution  for  feeble-minded  children: 

Attendant 42 

Attendant  (teacher) 2 

Fireman 9 

Housekeeper 1 

Meat  cutter 2 

Nurse 1 

Watchman 3 

Storekeeper 1 

Shoemaker 2 

Utica  State  hospital: 

Attendant 198 

Special  attendant 3 

Special  attendant  (watchman) 1 

Bookbinder 1 

Florist 1 

Plumber  and  steamfitter 1 

Fireman 1 

Junior  proofreader 2 


West  Haywstrawt  hospital  for  crippled  and  deformed  childrem : 

Nurse , 

Orthopedic  nurse 


4 
6 


Westchester  county,  commissioner  of  charities  and  corrections: 

Nurse 14 

Guard 3 

Special  nurse 1 

Willard  State  hospital: 

Attendant 68 

Special  attendant 8 

Supervisor 2 

Nurse 3 


Total 6,443 


APPENDIX  B 


List  of  employments  under  bule  viii,  subdivisions  5  and  10 

List  op  transfeks,  competitive  class 

List  of  appointments  to  exempt  positions 

Statement  showing  number  of  appointments  to  each  position 
IN  competitive  class 

Statement   showing    number    of   appointmbi^ib    in    non-com- 
petitive class 
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STATEMENT    SHOWING    NUMBER    OF    APPOINTMENTS    TO    EACH 

POSITION  IN  COMPETITIVE  CLASS 


TITLE  OF  POSITION 


Abetractor  and  title  searcher 

j^^y^^intyp^ 

Actuarial  deik 

Adjutant,  aoldiera'  and  sailorB*  home. 
Acent. 


Architeetural  designer 

Architectural  draftsman 

Asswwring  dert 

Assistant  bacteriologist 

Assistant  chemist 

Assistant  chirf 

Assistant  construction  engineer 

Assistant  eleolrioal  engineer 

Assistant  en^neer 

Assistant  examiner  of  claims 

Assistant  farm  manager 

Assistant  in  agricultural  education 

Assistant  in  compulsory  education 

Assistant  in  educational  extension 

Assistant  inspector  of  gas 

Assistant  inspector  of  physical  training. 

Assistant  lockmaster 

Assistant  medical  inspeetor  of  schools. . 

Assistant  in  pathology 

Assistant  ph^nuoian 

Assistant  sanitary  engineer 

Assistant  searcher 

Assistant  special  dei^uty  clerk 

Assistant  steam  engmeor 

Assistant  storekeeper 

Assistant  superintendent 

Assistant  supervisor 

Assistant  to  d^uty  commissioner 

Assistant  to  State  botanist 

Axeman. 


Bacteriologist 

Bacteriologist-patholQgist 

Band  instructor , 

Bank  examiner 

Bath  attendant,  Saratoga  reservation 

Bath  house  engineer,  Saratoga  reservation . . 
Bath  superintendent,  Saratoga  reservation. . 
Boiler  fiTAmi^^i ,,, 

Bookbinder 

Bookkeeper 

Bookkeeper-stenopupher-clerk 

Calculating  machine  operator 

Canal  tramc  agent 

Cement  teeter 

Chainman 

Chattel  mortgage  clerk 

Cheese  instniotor 

Chef 

Chief 


Chief  engineer 

Chief  nurse 

Chief  of  the  liquidation  bureau. 

Chief  steam  engineer 

Children's  agent 

Claim  auditor 

aerk 


Perma- 
nent 


8 

2 
3 
1 
3 
6 
6 
7 

10 
8 
1 
1 
4 
1 

10 
1 
1 
2 
1 
1 

10 
6 
1 
1 

19 
2 
2 
1 

21 
1 

15 
4 
1 
1 

29 
2 
5 
3 

10 

13 
2 
2 
4 
1 

87 
2 
1 
1 
1 

10 


Clerk  and  oopyist 

Clerk  and  examiner 

Clerk  and  stoiographer . .  .^ 

Clerk  to  trwisf er  tax  appraiser 

Confidential  examiner 

Cooking  instructor 

Coroner's  i^ysieian 

Cottage  matron 

Court  attendant 

Court  crier 

Court  interpreter 1 


Tempo- 
rary 


2 


8 


107 
2 

4 
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STATEMENT  SHOWING  NUMBER  OF  APPOINTMENTS  TO  EACH  POSITION  IN   COMPETITIVE 

CLASS  —  Continued 


TITLE  of  position 


Court  stenographer 

Dairyman 

Dentist 

Deputy  clerk  acting  also  aa  court  stenographer. 

Deputy  medical  examiner 

Deputy  transfer  tax  aaaistant 

Deputy  village  clerk 

Diagnostician  and  epidemiologist 

Director 

Domestic  educator 

Editor  of  official  bulletin 

Electrical  draftsman 

Electric  meter  inspector 

Elevator  conductor 

Engineering  draftsman 

Engineering  inspector 

Engineer  of  motor  boat 

Engrosser 

Examiner ; 

Examiner  in  commercial  subjects 

Examiner  in  english 

Examiner  in  history 

Examiner  of  chauffeurs 

Examiner  of  guardian  accounts 

Examiner  of  values 

Examiner  of  municipal  accounts 

Excavator  and  loading  machine  operator 

Expert 

Factory  inspector 

Farm  manager 

Field  agent 

Field  inspector 

Fireman 

First  deputy  warden 

Foreman 

Foreman  carpenter 

Foreman  cloth  finisher 

Foreman  machinist 

Foreman  of  fish  hatchery 

Foreman  of  public  works 

Foreman  of  river  bank  protection 

Foreman  of  workshop 

Forester 

Game  protector 

Garden  matron 

Gardener 

Gas  meter  tester 

General  foreman  of  building  construction 

Guard 

Heating  engineer 

Index  and  filing  clerk 

Inspector 

Inspector  of  construction 

Inspector  of  equipment 

Inspector  of  masonry 

Inspector  of  special  trackwork  installation 

Inspector-investigator 

Instructor 

Instructor  in  domestic  arts 

Instructor  in  dressmaking 

Instructor  in  painting 

Interne 

Interpreter 

InvestigatcH* 

Janitor 

Junior  accoimtant 

Junior  architectural  draftsman 

Junior  assistant 

Junior  assistant  counsel 

Junior  assistant  engineer 

Junior  clerk i 

Junior  electrical  engineer 

Junior  draftsman 


1 
1 
7 
2 
1 

27 
6 

11 

14 

13 
1 
4 
1 
1 
2 
1 
1 
1 
1 
1 

26 
1 
1 
2 
7 

82 
1 
0 

12 
2 
6 

20 
2 

e 

5 

1 

2 

1 

1 

2 

1 

2 

42 

1 

186 

1 

1 

85 

23 

8 


Tempo- 
rary 


3 

i 


6 


1 
1 


5 


87 
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BTATEMSNT  SHOWING  NT71IBER  OF  APPOINTMENTS  IN  EACH  POSITION  IN  COMPBTITiyB 

CLASS  —  Continued 


TITLE  OF  POSITION 


Junior  enffneer. 
Keeper. 


Laboratory  apprentice 

Laboratory  assistant  in  bacteriology , 

Landscape  draftsman 

Law  clerk 

Librarian 

Library  assistant 

Lock  operator 

Matron , 


Mechanical  engineer 

Medical  expert  in  tuberculosis. 

Medical  inspector 

Medical  inspector  of  factories . 

Messenger 

Mortgage  tax  examiner 

Motor  driver 

Multigraph  operator 

Muscle  tester 

Music  teacher 

Night  watchman 

Nurse 


Orderly 

Orderly  and  watchman. 
Page. 


Parole  agent 

Parole  omcer 

Patrolman 

Payroll  auditor 

Peace  officer 

Pharmacist 

Physical  instructor 

Physician 

Police  officer 

Probation  officer 

Process  server 

Proofreader 

Registrar  of  vital  statistics 

Recording  clerk 

Recording  clerk  Mid  typist 

Rock  foreman 

Sanitary  supervisor 

Sealer  of  weights  and  measures 

Second  assistant  superintendent 

Second  deputy  warden 

Senior  assistant  engineer 

Social  worker  and  aftercare  agent 

Special  agent 

Special  deputy  clerk 

Special  deputy  county  clerk 

Special  investigator 

Special  policeman 

Specialist  in  agricultural  education. . 

Specialist  in  engltsh 

Specification  writer 

Statistician 

Steam  engineer 

Stenographer 

Stenographer-clerk 

Stenographer  and  file  clerk 

Stenographer  and  typewriter  copyist . 
Steward 


Street  commissioner , 

Storekeei>er , 

Sublibrarian  in  legislative  reference . 

Superintendent 

Superintendent  of  construction 

Superintendent  of  highwasrs 

Superintendent  of  laborers 

Supervisor 

Supervisor  of  exhibits 

Supervising  guard 


1 
8 
65 
33 
1 
1 
2 
3 
18 
1 
1 
4 
3 
2 
2 
1 
3 
8 
158 
2 
3 
1 
2 
2 
2 
3 
4 
14 
10 
13 
1 
1 
3 
1 
3 
5 
6 
1 
1 
2 
3 
5 
6 
1 
12 
1 
1 
1 
1 
4 
1 
237 


1 
78 
1 
1 
2 
1 
0 
5 
6 
4 
3 
1 
9 


Tempo- 
rary 


1 
2 


6 
8 

i 
i 


8 


18 
1 


2 
2 


1 
3 


109 
1 


8 
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STAnsmNT  BBOWINO  KUHSJBB  OF  APVOIlffTMBiraa  TO  EACH  POAITION  IN 

CLA6B  —  C&ndtuied 


TITLE  OF  POSITION 


Buperviaing  matron  and  dietitian 

Supervising  nnrse 

Swimming  matructor 

Tabulating  machine  operator .  . . 

Teacher 

Telephone  operator 

Topographie  draftsman 

Tracer 

Traffic  inspector 

Trained  nuree 

Transfer  tax  assistant 

Transfer  tax  derk 

Typewriter  copyist 

Underwriting  clerk 

Verifier 

Veterinarian 

Watchman 

Water  analyiat 

Woman  physician 

Total 


Perma- 

Tempo- 

nent 

rary 

III! 

3 

6 

a 

13 

10 

1 

2 

1 

IG 

1 

1 

2 

12 

ii 

22 

3 

2 

8 

2 

1 

3 

2.081 

447 
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STATEMBNT  SHOWING  NUMBER  OF  APPOINTMBNTS  IN  NON-^Oli- 

PETITKVB  CLASS 

State  departments: 

Agricultural  experiment  station,  Geneva 5 

Bronx  parkway  commission 10 

Civil  service  commission 6 

Conservation  commission 6 

Excise  department 2 

Executive  department 1 

Fair  commission ' 1 

Grant  memorial  cottage 1 

Health 27 

Health  oflScer,  port  of  New  York 2 

Highway  commission 16 

Hospital  development  commission 1 

Institute  for  study  of  mali^piant  disease 6 

Military  traininjs  commission 1 

Psvchiatrie  institute 1 

Public  buildings 1 

Public  service  commission,  first  district 8 

Public  works 16 

Secretary  of  ttate ,  1 

University  of  the  State  of  New  York 1 

State  courts: 

Supreme  court,  appelate  division,  first  department 1 

Supreme  court,  seventh  district 1 

State  hospitals: 

Bingha!&t(»i 616 

Brookl/n 823 

Buffalo 183 

Central  Islip 807 

Dannemora. 76 

Gowanda 207 

Hudson  River 461 

Kinfs  Park 602 

Manhattan 710 

Matteawan 188 

Middletown 280 

Rochester 164 

St.  Lawrence 276 

Utica 20» 

WiUard 82 

Stat«  institutions: 

Albion,  house  of  refuge 10 

Auburn  prison 1 

Batavia,  school  for  the  blind 7 

Bath,  scddiers'  and  sailors'  home 106 

Bedford,  reformatory  for  women 64 

Clinton  prison 6 

Clinton  prison,  tuberculosis  hospital 1 

Crai^  colony,  oonyea 127 

Elmira  reformatory 11 

Hudson,  training  school  for  girls 109 

Industry,  agricultural  and  industrial  school 2 

Letehworth  village,  Thiella 77 

Newark  custodial  asylum 90 

Oxford,  women's  relief  corps  home 19 

Ray  Brook,  hospital  for  incipient  tuberculosb 27 

Rome  custodial  asylum 246 

Syracuse,  institution  for  feeble-minded  ohildren 63 

Thomas  Indian  school,  Iroquois 6 

Valatie,  farm  for  women ^ 6 

West  Haverstraw,  hospital  for  crippled  and  deformed  children 11 

Tuberculosis  sanatoriums: 

Edward  Meany  sanatorium,  Tompkins  oounty 8 

Glenridge  sanatorium,  Schenectady  county 14 

Homestead  sanatorium,  Saratoga  oounty 12 

Lakeview  sanatorium,  Rensselaer  oounty 4 

Jefferson  county  tuberculosis  sanatorium 12 

Montgomery  county  tuberculosis  sanatorium 12 

Mountain  sanatorium,  Broome  oounty 9 

Oak  Mountain  sanatorium,  Ontario  oounty 8 

Oswego  oounty  tuberouloais  sanatorium 10 

Rocky  Crest  sanatorium,  Cattaraugus  oounty 12 

Summit  View  sanatorium,  Fulton  county. 9 

Counties: 

Albany  oounty  almshouse 6 

Erie  county,  commissioner  of  charities  and  corrections 3 

Erie  county  industrial  farm 1 

Erie  county  home  and  hospital 68 

Erie  county  penitentiary 2 

Erie  countv  sheriff 1 

3 
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BTATEiaNT  SHOWING  NUMBER  OF  APPOINTlfENtB  IN  NON-COMPETITIYB   0LA8S  — 

Concluded 

Monroe  county  hospital 16 

Monroe  county  tuberculoeis  Banatorium 50 

Onittda  county  hoepital 40 

Onondagft  county,  ooMd  of  Bupervisore 1 

Onondaga  county  tuberoulosifl  hoepital 14 

Onondaga  county  home 11 

Onondaga  county*  superintendent  of  highways 

Orange  county,  children's  home 

Orange  county,  Odell  tuberculosis  sanatorium 

Rensselaer  county,  board  of  superrisors 

Suffolk  county  tuberculosis  hoepital & 

Westchester  county,  commissioner  of  charities  and  corrections S2 

Westchester  county  surrogate 1 

6.036 


APPENDIX  C 


alcbndments  to  state  civil  service  bules 

Amendments  to  state  civil  service  classification 

Rbquests  fob  changes  in  the  state  civil  service  rules  ani> 
classification  denied 

Ambndubnts  to  state  civil  sebvios  beoulations 
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AMENDMENTS  TO  STATE  CIVIL  SERVICE  RULES 


Rule  I,  Subdivision  14 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service 
Rule  I  be  and  hereby  is  amended  by  striking  out  subdivision  14  and  insert- 
ing in  lieu  thereof  the  following: 

"  The  terms  '  laborer '  and  '  imskilled  laborer '  shall  be  construed  as 
applying  only  to  persons  employed  at  ordinary  manual  labor,  and  shall 
not  include  mechanics,  artisans,  tradesmen  and  other  skilled  laborers, 
and  no  person  shall  be  deemed  a  '  laborer '  who  receives  compensation 
greater  than  two  and  a  half  dollars  for  each  day  of  actual  service  or 
seventy-five  dollars  per  month,  unless  facts  relating  to  the  work  done 
by  such  person  are  presented  to  the  Commission  showing  that  such 
work  is  that  of  an  ordinary  imskilled  laborer.  Appointing  ofiicers  shall 
notify  the  Commission  of  all  appointments  made  under  this  provision, 
upon  the  date  of  the  official  action  in  or  knowledge  of  each  case,  and 
shall  at  the  time  of  such  notification  furnish  a  detailed  statement  of 
the  duties  of  the  position  to  which  the  appointee  has  been  assigned.'* 

(Adopted  January  26,  1917.    Approved  by  the  Gk)vemor,  April  9,  1917.) 


Rule  VII 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Rule  VII  be 
amended  by  inserting  therein  after  the  grading  of  positions  in  the  Supreme 
Court,  county  of  Richmond,  the  following: 

''In  the  Conmiission  of  Highways  and  Department  of  State  Engineer 
and  Surveyor,  engineering  positions  shall  be  graded  as  follows: 

Oroup  A,    Engineering  Assistant 

In  this  group  are  included: 

Grade  1.    Axeman,  chainman,  tracer;  salary  range:  $720,  $780,  $840, 
$900,  $960,  $1,020,  $1,080. 

Group  B.    Junior  Assistant  Engineer 

In  this  group  are  included: 

Grade  1.    Rodman,  junior  assistant  engineer,  tracer;   salary  rangei 
($1,110) ,  $1,200,  $1,320,  $1,440. 

Grade  2.    Leveler,    junior    engineer,    bridge    draftsman,    engineering 
draftsman,  mechanical  draftsman,  bridge  designer;  salary  range:  $1,560, 
;        $1,680,  $1,800. 
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Oroup  C.    Assistant  Engineer 

In  this  group  are  included: 

Grade  1.    Mechanical    engineer    and    draftsman,   assistant    engineer; 
salary  range:      ($1,680),   ($1,800),  $1,080,   ($2,004),  $2,160. 
Grade  2.    Bridge  designer,  assistant  engineer;  salary  range:   ($2,206), 

Oroup  D.    Benior  Assistant  Engineer 

In  this  group  are  included: 

Grade  1.  Assistant  engineer,  resident  engineer,  assistant  engineer  of 
claims,  civil  engineer  of  grade  crossings;  salary  range:  ($2,502),  $2,820, 
$3,060. 

Grade  2.    Bridge  designer;  salary  range:   $3,300,  $3^540. 

Chroup  E.    Inspector  of  Engineering  Works 

In  this  group  are  included: 

Grade  1.  Highway  inspector,  inspector  of  construction,  inspector  of 
masonry,  inspector  of  public  works,  foreman  of  public  works,  foreman 
of  borings;   salary  range:   $060,   ($1,104),  $1,260,   ($1,416),  $1,5«60. 

Promotions  shall  be  made  as  follows,  provided  that  a  person  must 
have  been  continuously  employed  in  a  position  the  duties  of  which 
are  such  as  would  naturally  and  properly  fit  him  to  perform  the  duties 
of  tlie  position  to  which  he  seeks  promotion: 

From  Group  A  to  the  minimum  salary  of  Group  B  upon  written 
competitive  examination  open  to  those  who  have  served  in  the  group  at 
least  one  year. 

From  Group  B  to  the  minimum  salary  of  Group  0  upon  written 
competitive  examination  open  to  those  who  have  ser\'ed  in  Group  B 
at  least  three  years,  or  one  year  and  six  months  in  Grade  2  of 
Group  B. 

From  Group  C  to  the  minimum  salary  of  Group  D  upon  written 
competitive  examination  open  to  those  who  have  served  at  least  three 
years  in  Group  C  or  one  year  at  the  maximum  salary  of  said  group. 

Promotions  from  the  maximum  salary  of  Grade  1  to  the  minimum 
salary  of  Grade  2,  tmder  Groups  B,  O  and  D,  wiU  be  allowed  from 
special  promotion  eligible  lists  based  on  efficiency  ratings  of  those  who 
have  served  in  appropriate  positions  for  at  least  six  months. 

Wlien  there  is  no  promotion  list  and  no  one  eligible  for  promotion, 
in  the  respective  groups  or  grades,  original  appointments  shall  be  made 
from  eligible  lists  established  as  the  result  of  open  competitive  examina- 
tions at  the  lowest  salary  of  the  grade  in  which  the  vacancy  exists. 

Rates  of  salary  included  in  parentheses  are  temporary." 

(Adopted  March  li5,  1917.    Approved  by  the  Governor,  March  26,  1017.) 

Kesolved,  Ihat,  subject  to  the  approval  of  the  Governor,  Rule  VII,  insofar 
as  it  relates  to  the  grading  of  engineering  positions,  be  and  hereby  is 
amended  imder  the  heading,  "  Group  D.  Senior  Assistant  Engineer,"  by 
including  in   Grade   1   the   title  ''bridge  designer";   and  by   including  in 
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Grade  2  the  title  "  resident  engineer  ",  so  that  the  group  and  grades  shall 
read  as  follows: 

"Group  D.  Senior  assistant  engineer.  In  tliis  group  are  included: 
Grade  1.  Assistant  engineer,  bridge  designer,  resident  engineer,  assistant 
engineer  of  claims,  civil  engineer  of  grade  crossings;  salary  range: 
($2,592),  $2,820,  $3,060.  Grade  ^  Bridge  designer,  resident  engineer; 
salary  range:  $3,.%0,  $3,540." 

(Adopted  May   10,  1917.    Approved  by  the  Governor,  May  18,   1917.) 


Rule  VIII»  Subdivision  9 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service 
Rule  VIII,  8ub<li vision  9,  be  and  hereby  is  amended  by  striking  out  the 
sentence  reading  as  follows: 

"  All  exceptions  granted  under  this  section,  with  reasons  therefor,  shall 
be  set  forth  by  the  Commission  in  its  next  annual  report." 

(Adopted  March  14,  1017.    Approved  by  the  Governor,  April  11,  1917.) 

Rule  XV,  Subdivision  2 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service 
Bule  XV,  subdivision  2,  be  amended  to  read  as  follows: 

^*  2.  A  person  holding  a  position  in  the  Competitive  Class  who  did 
not  enter  the  service  by  qualifying  in  an  open  competitive  examination 
may  be  transferred  in  accordance  with  section  1  of  this  Rule,  provided 
he  has  served  continuously  with  fidelity  for  at  least  three  years  in  a 
similar  position,  six  montlis  in  the  Competitive  Class  and  six  months 
in  a  grade  not  lower  than  that  of  the  position  to  which  transfer  is 
proposed." 

(Adopted  February  7,  1917.  Approved  by  the  Governor,  February  17, 
1917.) 

Rule  XV 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Rule  XV, 
relating  to  transfers,  be  amended  by  striking  from  subdivision  3  the  last 
sentence  thereof,  reading  as  follows: 

"No  such  transfer  shall  be  allowed  when  there  is  an  appropriate  list 
of  persons  eligible  for  promotion  to  the  position  proposed  to  be  filled 
by  transfer," 


and  by  adding  a  new  subdivision,  reading  as  follows: 

"  6.  No  transfer  shall  be  allowed  when  there  is  an  appropriate  eligible 
list  for  promotion  to  the  position  to  which  transfer  is  desired,  or  when 
there  are  persons  eligible  to  compete  for  promotion." 

(Adopted  February  14,  1917.     Approved  by  the  Governor,  April  11,  1017.) 


72  Keport  of  State  Civil  Service  Commission 

Rule  XVI,  Subdivision  i 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Oivil  Service 
Rule  XVI,  subdivision  1,  be  and  hereby  is  amended  so  as  to  read  as  follows: 

"  1.  Any  person  who  has  held  a  position  by  appointment  under  the 
Civil  Service  Rules,  as  the  result  of  examination,  and  who  has  been 
separated  from  the  service  through  no  delinquency  or  misconduct  on 
his  part,  by  removal,  resignation,  suspension,  or  leave  of  absence  with- 
out pay,  may  be  reinstated  without  re-examination  in  a  vacant  position 
in  the  same  office,  department  or  institution,  and  in  the  same  group, 
subdivision  and  grade,  within  one  year  from  the  date  of  such  separa- 
tion; or  may  be  appointed  within  one  year  from  the  date  of  separation 
from  the  service,  to  a  position  to  which  he  was  eligible  for  transfer; 
provided  that  for  original  entrance  to  the  position  proposed  to  l>e  filled 
by  reinstatement,  or  appointment,  there  is  not  required  by  lhej*e  rules, 
in  the  opinion  of  the  Commission,  an  examination  involving  essential 
tests  or  qualifications  different  from  or  higher  than  those  involved  in 
the  examination  for  original  entrance  to  the  position  formerly  held  by 
the  person  proposed  to  be  reinstated  or  appointed.  Absence  on  leave 
for  more  than  one  year  shall  be  deemed  the  equivalent  of  a  resignation 
from  the  service  upon  the  date  of  commencement  of  such  absence. 
A  person  who  is  or  has  been  on  leave  of  absence  will  not  be  eligible 
to  compete  for  or  to  receive  promotion,  unless  otherwise  ordered  by 
the  Commission,  until  he  has  resumed  the  performance  of  his  duties  for 
a  period  equivalent  to  the  aggregate  time  of  his  absence  on  leave  during 
the  twelve  months  prior  to  such  competition  or  promotion.  In  comput- 
ing period  of  time  under  this  subdivision,  time  of  active  servi^  in 
the  military  or  naval  forces  of  the  United  States  or  of  the  State  of 
New  York,  and  time  of  employment  in  the  construction  or  manufacture 
of  equipment  or  supplies  for  such  forces,  shall  not  be  considered/' 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service  Rule 
XVT,  be  and  hereby  is  amended  by  striking  out  subdivision  4,  reading  as 
follows : 

*'  4.  Any  person  holding  a  position  in  the  Competitive  Class  may  be 
granted  leave  of  absence  without  pay  for  not  more  than  an  aggregate 
of  six  months  in  any  twelve  months.  Absence  on  leave  for  more  than 
ui  aggregate  of  six  months  in  any  twelve  months  shall  be  deemed  to 
be  a  separation  from  the  service.  A  person  who  resigns  or  is  separated 
from  the  service  without  delinquency  or  misconduct  while  on  leave  of 
absence  or  within  a  month  after  the  termination  of  any  leave  of  absence, 
or  who  for  any  reason  does  not  resume  the  performance  of  his  duties 
after  an  aggregate  of  six  months  leave  of  absence  in  any  twelve  months, 
shall  not  be  eligible  for  reinstatement  except  within  a  period,  after  such 
resignation,  removal  or  failure  to  resume  duties,  to  be  determined  by 
subtracting  from  twelve  months  the  aggregate  time  of  his  absence  on 
leave  within  the  previous  twelve  months.  A  person  who  is  or  has 
been  on  leave  of  absence  will  not  be  eligible  to  compete  for  or  to 
receive  promotion,  unless  otherwise  ordered  by  the  Commission,  until 
he  has  resumed  the  performance  of  his  duties  for  a  period  equivalent 
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to  the  aggregate  time  of  his  absence  on  leave  during  the  twelve  months 
prior  to  such  competition  or  promotion." 
(Adopted  April  12,  1017.    Approved  by  the  Governor,  April  19,  1917.) 

Rule  XXII,  Subdivision  7 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service 
Rule  XXII  subdivision  7,  be  amended  to  read  as  follows: 

"  7.  When  legal  proceedings  have  been  instituted  against  the  State 
Commission  attacking  the  classification  of  any  position  in  the  Com- 
petitive Class,  and  after  a  decision  has  been  rendered  in  the  lower  courts 
adverse  to  the  State  Commission  on  the  merits,  or  when  the  Commission 
has  determined  by  unanimous  vote  that  a  reasonable  doubt  exists  as  to 
the  correctness  of  its  classification  of  such  position,  it  may,  in  its 
discretion,  pending  the  settlement  or  final  determination  of  such  legal 
proceedings,  direct  the  certification  of  the  payrolls  of  any  person  who 
has  been  appointed  to  such  position,  without  regard  to  .the  existing 
classification,  but  such  certification  shall  be  without  prejudice  to  the 
classification  and  temporary  only.  In  all  such  cases,  the  Secretary  shall 
attach  to  such  payrolls,  in  addition  to  the  usual  certificate,  the  follow- 
ing: *  This  certificate  is  attached  by  special  direction  of  the  Commis- 
sion, pursuant  to  the  provisions  of  Rule  XXIT,  subdivision  7,  and 
without  prejudice  to  the  right  of  the  Commission  to  withhold  same 
in  the  event  of  the  favorable  settlement  or  final  determination  of  litiga- 
tion now  pending,  involving  the  correctness  of  its  classification.'" 

(Adopted  March  27,  1M7.     Approved  by  the  Governor,  April  11,  1917.) 

Rule   XXIV 

Resolved,  That,  subject  to  the  approval  of  the  Grovemor,  Civil  Service 
Rule  XX rV,  be  and  hereby  is  amended  by  adding  thereto  the  words: 

"  In  pursuance  of  the  foregoing  provision,  these  rules  have  been 
^'xtended  to  the  position  of  county  or  visiting  nurse  appointed  in  accord- 
ance with  chapter  469  of  the  Laws  of  1017." 

(Adopted  September  28,  1017.  Approved  by  the  Governor,  October  25, 
1917.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil  Service 
Rule  XXIV,  fourth  paragraph,  be  and  hereby  is  amended  by  adding  thereto 
the  words,  "  to  the  offices,  places  and  employments  in  the  Civil  Service  of 
the  Village  of  Ilion,  to  take  effect  when  approved  by  the  Governor/'  so 
that  the  paragraph  shall  read  as  follows: 

**  In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments  in  the  Civil  Service  of 
the  Villages  of  Ossining,  Peek'skill  and  Port  Chester  to  take  effect 
from  and  after  March  31,  1910;  to  the  offices,  places  and  employments 
in  the  Civil  Service  of  the  Village  of  Ilion,  to  take  effect  when  approved 
by  the  Governor." 

(Adopted  December  21,  1916.  Approved  by  the  Governor,  February  27, 
1917.) 
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Institution  for  Feeble  Minded  Children,  Syracuse 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification  of 
positions  in  the  Non-Competitive  Class  in  the  Institution  for  Feeble  Minded 
Children  at  Syracuse,  be  and  hereby  is  amended  by  adding  thereto  the  words, 
"attendant  teacher,  compensation  not  to  exceed  $30  per  month  and  mainte- 
nance," competitive  examination  for  said  position  having  been  found  to  be 
not  practicable. 

(Adopted  December  21,  1916.    Approved  by  the  Governor,  January  3, 1917.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney-General  be  and 
hereby  is  amended  by  striking  out  the  words,  twenty-six  deputies,  and  sub- 
stituting in  lieu  thereof  the  words,  "twenty-seven  deputies,"  competitive  or 
non-competitive  examination  for  said  position  having  been  found  to  be 
not  practicable. 

(Adopted  January  11,  1917.    Approved  by  the  Governor,  January  15,  1917.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Health  Officer,  Port  of 
New  York,  be  and  hereby  is  amended  by  striking  out  the  words  "  three 
firemen,  Hoffman's  Island  "  and  substituting  in  lieu  thereof  the  words  "  four 
firemen,  Hoffman's  Island,"  competitive  or  non-oompetitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

(Adopted  January  11,  1917.    Approved  by  the  Governor,  January  15,  1917.) 

Military  Training  Conunission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class,  departmental  service,  be  and  hereby  is 
amended  by  adding  thereto  the  following:  "In  the  office  of  the  Military 
Training  Commission:  The  secretary,"  competitive  or  non-competitive  exam- 
ination for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  January  26,  1917.    Approved  by  the  Governor,  January  30,  1917.) 

Court  House  and  Annex,  Rensselaer  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  adding 
thereto  the  following:    ''In  the  Court  House  and  Annex,  Rensselaer  County: 
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One  attendant  at  the  Supreme  Court  chambers,  compensation  not  to  exceed 
$25  per  month,  competitive  examination  for  said  position  having  been  found 
to  be  not  practicable." 

(Adopted  February  2,  1917.    Approved  by  the  Governor,  February  8,  1917.) 

Village  of  Ilion 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  as  enumerated  in  Civil  Service  Rule  V,  be 
and  hereby  is  amended  by  adding  thereto  the  following,  under  the  subdivision 
of  village  service:  "Ilion:  Engineer  (per  diem  compensation);  attorney; 
treasurer;  registrar  of  vital  statistics,  (fees) ;  auto  driver,  fire  department, 
$10  a  month,*'  competitive  or  noncompetitive  examination  for  these  positions 
having  been  found  to  be  not  practicable. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  N"on-Competitive  Class,  as  eniunerated  in  Civil  Service 
Rule  XVTII,  be  and  hereby  is  amended  by  adding  thereto  the  following  under 
the  heading  of  Village  Service:  "In  the  Village  of  Ilion:  Chauffeur,  Board 
of  Light  Commissioners,"  competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(Adopted  December  21,  1916.  Approved  by  the  Governor,  February  27, 
1917.) 

Supreme  Court,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Supreme  Court,  Kings  county,  be 
and  hereby  is  amended  by  adding  thereto  the  words,  "  one  consultation  and 
opinion  clerk,"  competitive  or  non-competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(Adopted  February  28,  1917.    Approved  by  the  Governor,  March  15,  1917.) 

Surrogates,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Surrogates,  New  York 
county,  be  and  hereby  is  amended  by  adding  thereto  the  words,  "two  con- 
fidential attendants  to  the  surrogates,"  competitive  or  non-competitive  exami- 
nation for  said  positions  having  been  found  to  be  not  practicable. 

(Adopted  March  27,  1917.     Approved  by  the  Governor,  April  2,  1917.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney-General,  be 
and  hereby  is  amended  by  striking  out  the  words,  '*  twenty-seven  deputies,'' 
and  substituting  in  lieu  thereof  the  words,  "twenty-eight  deputies,"  com- 
petitive or  non-competitive  examination  for  said  additional  position  being 
deemed  to  be  not  practicable. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  April  11,  1917.) 
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Industrial  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classificatioit 
ef  positions  in  the  Exempt  Class  in  the  office  of  the  Industrial  Commission 
be  and  hereby  is  amended  by  adding  thereto  the  words,  *'  first  assistant  coun- 
sel 3  one  assistant  counsel/'  competitive  or  non-competitiye  examination  for 
■aid  positions  having  been  found  to  be  not  practicaJi>le. 

(Adopted  March  1,  1917.    Approved  by  the  Governor,  April  11,  1917.) 

Superintendent  of  the  Poor,  Westchester  County 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class,  Westchester  county  service,  be  and  hereby 
is  amended  by  striking  out :  '*  In  the  office  of  the  Superintendent  of  the 
Poor:  one  keeper;  one  matron;  two  chaplains;  one  secretary,"  and  substi- 
tuting in  lieu  thereof:  "In  the  office  of  the  Commissioner  of  Charities  and 
Corrections:  one  secretary;  two  chaplains,"  competitive  or  non-competitive 
examination  fur  these  positions  having  heretofore  been  found  to  be  not  prac- 
ticable, the  position  of  keeper  being  transferred  to  the  Competitive  Class 
and  the  title  changed  to  Superintendent  of  the  Almshouse. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  by  strik- 
ing out,  "  In  the  office  of  the  Superintendent  of  the  Poor,  Westchester  County: 
one  assistant  matron;  one  woman  attendant;  one  senior  interne;  one  junior 
interne;  head  nurse;  nurse;  hospital  attendant,"  and  substituting  in  lieu 
thereof,  ''  In  the  office  of  the  Commissioner  of  Charities  and  Corrections, 
Westchester  county:  matron,  almshouse;  one  assistant  matron;  one  nursery 
matron;  one  hospital  matron;  one  senior  interne;  one  junior  interne;  one 
house  physician;  the  head  nurse;  supervising  night  nurse;  nurse,"  competi- 
tive examination  for  said  positions  having  been  found  to  be  not  practicable. 

(Adopted  February  7,  1917.    Approved  by  the  Governor,  April  12,  1917.) 

University  of  the  State  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Department  of  Education,  University 
of  the  State  of  New  York,  be  and  hereby  is  amended  by  striking  out  the 
words,  "  chief  of  division  of  administration,"  competitive  examination  for 
^aid  position  being  deemed  practicable. 

(Adopted  April  12,  1917.    Approved  by  the  Governor,  April  12,  1917.) 

Surrogate^  Nassau  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accord- 
ance with  tiie  provision  of  section  13,  subdivision  3,  of  the  Civil  Service  Law, 
the  classification  of  positions  in  the  office  of  the  Surrogate,  Nassau  county, 
be  and  hereby  is  amended  by  adding  thereto  the  words,  "  one  clerk  to  the 
surrogate." 

(Adopted  February  28,  1917.   Approved  by  the  Governor,  April  17,  1917.) 


Amendments  to  State  Civil  Service  Classification     7T 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classificatiom 
of  positions  in  the  Exempt  Clajss  in  the  office  of  the  Attorney-General  be 
and  hereby  is  amended  by  adding  thereto  the  words,  "  one  deputy  attorney- 
general,  Adjutant  General'^  office,"  con^petitive  or  non-competitive  examina- 
tion for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  April  12,  1917.    Approved  by  the  Governor,  April  19,  1917.) 

County  Clerks  Erie  County 

Resolved,  That,  subject  to  the  approval  of  the  Gk>vemor,  the  clajssificatioiL 
of  positions'  in  the  Exempt  Class  in  the  c^ce  of  the  County  Clerk,  Erie 
county,  be  and  hereby  is  amended  by  striking  out  the  words,  "  one  deputy," 
and  substituting  in  lieu  thereof  the  words,  "  two  deputies,"  competitive  or 
non-competitive  examination  for  said  additional  position  of  deputy  having 
been  found  to  be  not  practicable. 

(Adopted  March  28,  1917.    Approved  by  the  Governor,  April  19,  1917.) 

Department  of  Public  Buildings 

Resolved,  That,  subject  to  the  approval  of  the  (governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  Publie 
Buildings  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  attendant^ 
executive  offices,"  competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  April  19,  1917.) 

District  Attorney,  Nassau  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classificatiom 
of  positions  in  the  Exempt  Class  in  the  office  of  the  District  Attom^^ 
Kassau  county,  be  and  hereby  is  amended  by  striking  out  the  words,  ^one 
process  server  or  county  detectiye,"  and  substituting  in  lieu  thereof  tha 
words,  "<»ie  county  detective;"  also  by  adding  the  words,  "one  crime  invea- 
tigator,".  competitive  or  non-competttiye  examination  for  said  poBiti<m  having 
iMsn  found  to  be  not  practicable. 

(Adopted  April  12,  1917.    Approved  by  the  Ctovemor,  April  24,  1917.) 

Auditor,  Onondaga  County 

Resolved,  That,  subject  to  the  approval  of  the  Gk>vemor,  the  claasiflcatioa 
of  positions  in  the  Exempt  Class,  Onondaga  county  service,  be  and  hereby  it 
amended  by  adding  thereto  the  following:  "In  the  office  of  the  Couniy 
Auditor:  The  deputy;  the  confidential  secretary,"  competitive  or  non-com- 
petitive examination  for  said  positions  having  been  found  to  be  not  practi- 
cable. 

(Adopted  March  14,  1917.    Approved  by  the  Gk>Temor,  May  1,  1917.) 
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Auditor^  Suffolk  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accordance 
with  the  provisions  of  section  1^,  subdivision  2,  of  the  Civil  Service  Law,  the 
classification  of  positions  in  the  Exempt  Class  in  the  service  of  Suffolk  county 
be  and  hereby  is  amended  by  adding  thereto  the  following:  ''In  the  office  of 
the  Auditor:    The  secretary." 

(Adopted  March  27,  1917.    Approved  by  the  Governor,  May  1,  1917.) 

Department  of  Health 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  Health  be 
and  hereby  is  amended  by  striking  out  the  words,  "  four  technical  assistants,^ 
and  substituting  in  lieu  thereof  the  words,  "  fifteen  technical  assistants," 
competitive  examination  for  said  additional  positions  having  been  found  to 
be  not  practicable. 

(Adopted  April  24,  1917.    Approved  by  the  Governor,  Miay  2,  1917.) 

Supreme  Court,  Appellate  Division,  Fourth  Department 

Resolved,  That,  subject  to  the  approval  of  the  €k>vemor,  the  classification 
of  positions  in  the  Exempt  Glass  in  the  Supreme  Court,  Appellate  Division, 
Fourth  Department,  be  and  hereby  is  amended  by  adding  thereto  the  words, 
''one  confidential  stenographer,"  competitive  or  non-competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  April  11,  1917.    Approved  by  the  Governor,  June  2,  1917.) 

Comptroller 

Besolved,  That,  subject  to  the  approval  of  the  €k>vernor,  the  classification 
of  positions  in  the  Exempt  Class  in  tlie  office  of  the  Comptroller  be  amended 
by  striking  out  the  words,  *'  private  secretary  to  the  Comptroller,"  and  sub- 
stituting in  lieu  thereof  the  words,  ''secretary  to  the  Comptroller,"  for  the 
purpose  of  changing  title  to  conform  with  that  given  in  th^  appropriation 
bill. 

(Adopted  February  14,  1917.    Approved  by  the  Governor,  June  5,  1917.) 

Conservation  Commission 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  under  the  Conservation  Commis- 
sion  be  amended  by  adding  thereto  the  words  "  nursery  foremen,"  competitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  February  16,  1917.    Approved  by  the  Governor,  June  5,  1917.) 

Miscellaneous 

Hesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  be  and  hereby  is  amended  as  follows,  the 
positions  eliminated  being  obsolete: 
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In  the  office  of  the  Conaeryatlon  OommiBsion: 

Strike  out  "  confidential  stenographer  to  the  commissioner;  five  confidential 
agents,"  and  substitute  in  lieu  thereof  ''three  confidential  agents." 

Strike  out: 

"  In  the  office  of  the  Treaty  of  Ghent  Celebration  Commission :  The  secre- 
tary." 

In  the  Insurance  Department: 

Strike  out  "  three  deputy  superintendents ;  ten  confidential  investigators ; 
five  inspectors  of  safety  devices;  the  cashier;  one  confidential  clerk;  cashier 
in  the  liquidation  bureau,"  and  substitute  in  lieu  thereof  "  two  deputy  super- 
intendents; two  confidential  investigators." 

In  the  Prison  Department: 

Strike  out  "  the  electrician  and  his  assistant  for  the  purpose  of  electrocu- 
tion." 

Strike  out: 

"In  each  state  hospital  and  charitable  institution:  The  treasurer  for  each 
state  charitable  institution." 

(Adopted  February  28,  1917.    Approved  by  the  Governor,  June  5,  1917.) 

Department  of  Public  Buildings 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  Public  Build- 
ings be  and  hereby  is  amended  by  striking  out  the  words :  "  tin  and  copper- 
smith; boiler  scaler;  j^htmber's  helper;  machinist;  locksmith,"  and  substi- 
tuting in  lieu  thereof  the  words:  ''machinist  and  locksmith,"  the  positions 
eliminated  being  obsolete. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  June  5,  1917.) 

Public  Service  Commission,  Second  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Public  Service  Commis- 
sion for  the  Second  District,  be  and  hereby  is  amended  by  striking  out  the 
word,  "statistician,"  and  substituting  in  lieu  thereof  the  words,  "chief  of 
the  division  of  statistics  and  accounts,"  said  change  to  take  effect  July  1, 
1917. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Agricultural  Experiment  Station,  Geneva 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  at  the  Agricultural  Experiment 
Station,  Geneva,  be  and  hereby  is  amended  by  striking  out  the  word,  "  agri- 
culturist," and  substituting  in  lieu  thereof  the  words,  "  agriculturist  and 
superintendent  of  labor,"  in  order  that  the  title  may  be  appropriate  to  the 
duties  performed  and  agree  with  the  title  carried  in  the  appropriation  bill. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  June  6,  1917.) 
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Bridge  and  Tunnel  Commission 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  State  Bridge  and  Tunnel 
CoDuaission  be  and  hereby  is  amended  by  striking  out  the  words,  "  the  assist- 
ant secretary,"  said  position  being  obsolete. 

(Adopted  March  14,  1D17.    Approved  by  the  Governor,  June  6,  1917.) 

Bronx  Parkway  Commission 

Resolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Oompetitive  Claas  under  the  Bronx  Parkway  Com- 
mission be  and  hereby  is  amended  by  striking  out  the  words,  "  two  foremen 
of  laborers,"  and  substituting  in  lieu  thereof  the  words,  ''ten  foremen  of 
laborers,"  competitive  examination  for  said  additional  positions  being  deemed 
to  be  not  practicable. 

(Adopted  March  14,  1017.    Approved  by  the  Governor,  June  6,  1917.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Health  Officer,  Port  of 
New  York,  be  and  hereby  is  amended  by  striking  out  the  words,  ''six  boat 
captains,"  and  substituting  in  lieu  thereof  the  words^  ''Ave  boat  captains ;'' 
and  striking  out  the  words,  "  six  firemen  of  boats,"  and  substituting  in  lieu 
thereof  the  words,  "  five  firemen  of  boats,"  one  position  of  captain  and  one 
position  of  fireman  of  boat  being  obsolete. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Institute  for  the  Study  of  Malignant  Disease 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classifieation 
of  positions  in  the  NonOompetitive  Class  in  the  State  Institute  for  the 
Study  of  Malignant  Disease  at  Buffalo,  be  and  hereby  is  amended  by  striking 
out  the  words:  "ward  helper;  seamstress;  launderer;  laimdress;  farmer; 
gardener,"  said  positions  being  obeolete. 

(Adopted  March  14,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

lola  Sanatorium,  Monroe  County 

Resolved,  lliat,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Oompetitive  Class  in  the  lola  Sanatorium,  Monroe 
county,  be  and  hereby  is  amended  by  striking  out  the  words,  "carpenter, 
salary  not  to  exceed  $50  per  month,''  and  substituting  in  lieu  thereof  the 
word,  "  carpenter,"  for  the  purpose  of  removing  the  limitation  as  to  compen- 
sation. 

(Adopted  March  16,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Erie  County  Jail 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitire  Class  be  and  hereby  ie  amended  by 
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adding  thereto  the  following:  "In  the  Erie  County  Jail:  the  interne/* 
competitive  examination  for  said  position  having  been  found  to  be  not  prac- 
ticable. 

(Adopted  March  27,  1917.    Approved  by  the  Governor,  Jime  6,  1917.) 

Board  of  Supervisors,  Erie  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classlflcation 
of  positicms  in  the  Ebnmpt  Claas  in  the  <^oe  of  the  Board  of  Supervisors^ 
Erie  county,  be  and  hereby  is  amended  by  striking  out  the  words,  "  one  attor- 
ney,'' and  substituting  in  lieu  thereof  the  words,  *'the  county  attorney,"* 
for  the  purpose  of  changing  title. 

(Adopted  April  11,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Oneida  County  Hospital 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  as  fol- 
lows: In  the  Oneida  County  Hospital:  strike  out  the  words,  ''chief  cook,"' 
and  insert  in  lieu  Uiereof  the  word,  "cook." 

(Adopted  April  11,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Superintendent  of  the  Poor,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claseification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  as  fol- 
lows: In  the  ofSce  of  the  Superintendent  of  the  Poor,  Monit>e  county: 
strike  out  the  worde:  "One  assistant  to  matron,  compensation  not  to  exceed 
$30  per  month  and  maintenance,"  and  insert  in  lieu  thereof  the  words,  "  One 
assistant  to  matron." 

(Adopted  April  11,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Superintendent  of  the  Poor,  Onondaga  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Superintendent  of  the 
Poor,  Onondaga  county,  be  and  herdi>y  is  amended  by  striking  out  the  words^ 
''two  chapkdne." 

-  (Adopted  April  11,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Miscellaneous 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Glass  be  and  hereby  ie  amended  as  follows,. 
the  positions  referred  to  being  obsolete: 

Strike  out:     "In  Great  Meadow  Prison:  housekeeper,  warden's  house." 
Under  the  heading,  In  the  Soldiers'  and  Sailors'  Home  at  Bath,  strike  out 

the  words:    ''Head  cook;  lineman;  special  attendant." 
Under  the  heading,  In  the  State  Agricultural  and  Industrial  School  at 

Industry,  strike  out  the  words:     ''Fireman;  head  laundress;  one  telephone 

operator  at  $15  per  month  and  maintenance." 
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Under  the  heading,  In  the  New  York  State  Reformatory  and  the  Eastern 
Xew  York  Reformatory,  strike  out  the  words:    "Head  coc^;  carpenter." 

Under  the  heading,  In  the  Women's  Relief  Corps  Home  at  Oxford,  strike 
out  the  word :  "  farmer." 

Under  the  heading,  In  the  Craig  Colony  at  Sonyea,  strike  out  the  words: 
""Medical  interne;  medical  record  clerk." 

Under  the  heading,  In  Sing  Sing  Prison,  strike  out  the  words:  "one 
chauffeur.'* 

Under  the  heading.  In  the  New  York  State  Training  School  for  Boys  at 
Yorktown  Heights,  strike  out  the  word :    "  Carpenter." 

Under  the  heading,  In  the  office  of  the  Superintendent  of  the  Poor,  Chau- 
tauqua County,  strike  out  the  words:  "Assistant  matron;  farm  foreman; 
hospital  attendant;  assistant  hospital  attendant;  head  laundress." 

Under  the  heading,  In  the  Oneida  County  Hospital,  strike  out  the  words: 
"  Carpenter  and  plumber." 

Under  the  heading,  In  the  office  of  the  Superintendent  of  the  Poor,  Onon- 
daga County,  strike  out  the  word :    "  Baker." 

Under  the  heading,  "  In  the  Qlen  Ridge  Sanatorium,  Schenectady  County, 
strike  out  the  word :    "  Orderly." 

Under  the  heading.  In  the  Suffolk  County  Sanatorium,  strike  out  the  word: 
"  Orderly." 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classificaticm 
of  positions  in  the  Exempt  Class  be  amended  as  follows,  the  positions  referred 
to  being  obsolete: 

In  the  Supreme  Court,  Appellate  Division,  Second  I>epartment,  strike  out 
the  words :  "  one  chief  clerk." 

Under  the  heading,  Erie  County,  strike  out  the  words:  "In  the  office  of 
the  Sheriff:  one  bookkeeper,  acting  as  cashier." 

In  the  office  of  the  Sheriff,  New  York  county,  strike  out  the  worda:  "one 
secretary." 

Under  the  heading,  Orange  County,  strike  out  the  words:  "In  the  office 
of  the  Board  of  Child  Welfare:  the  secretary." 

Under  the  heading,  Ulster  County,  strike  out  the  word«:  "In  the  office 
of  the  Board  of  Child  Welfare:  the  secretary." 

(Adopted  April  11,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Commissioner  of  Charities  and  Corrections,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classiflcation 
of  positions  in  the  Non-Competitive  Class  in  the  office  of  the  Commissioner 
of  Charities  and  Corrections,  Westchester  county,  be  and  hereby  is  amended 
by  striking  out  the  words,  "one  junior  interne;  one  house  physician,"  and 
substituting  in  lieu  thereof  the  words,  "first  junior  interne;  second  junior 
interne,"  for  the  purpose  of  changing  titles  to  conform  to  existing  conditions. 

(Adopted  April  12,  1917.    Approved  by  the  Grovernor,  June  6,  1917.) 

Commissioner  of  Charities  and  Corrections,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-CcHnpetitive  Claae  in  the  office  of  the  Commiesioner  of 
Charities  and  Correction*,  Weatchestor  county,  be  and  hereby  is  amended  by 
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adding  thereto  the  words,  "three  fellowship  students,  county  penitentiary, 
^500  a  year  and  maintenance  while  at  the  institution/'  competitive  exami- 
nation for  said  positions  having  been  found  to  be  not  practicable  at  this 
time. 

j(  Adopted  April  24,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Board  of  Supervisors,  Oneida  County 

Hesolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
t>f  positions  in  tlie  Exempt  Class  in  the  office  of  the  board  of  supervisors, 
Oneida  county,  be  and  hereby  is  amended *by  striking  out  the  words,  "the 
attorney,"  and  substituting  in  lieu. thereof  the  words,  "the  county  attorney," 
for  the  purpose  of  correcting  title  of  the  position  referred  to. 

<  Adopted  April  25,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Letchworth  Village,  Thiells 

Besolved,  That,  subject  to  the  approval  of  the  Gov^emor,  the  classification 
<d  positions  in  the  Noncompetitive  Class  in  the  Letchworth  Village  at 
Hiiells,  be  and  hereby  is  amended  by  adding  thereto  the  word,  ''  nurse,"  com- 
petitive examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  9,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Reformatory  for  Women,  Bedford 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Reformatory  for  Women  at 
Bedford,  be  and  hereby  is  amended  by  adding  thereto  the  words,  **  coachman 
mod  chauffeur ;  housekeeper  and  cook ;  laundry  instructor,"  competitive  ezami- 
ttation  for  said  positirais  having  been  found  to  be  not  practicable. 

{Adopted  May  9,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Superintendent  of  the  Poor,  Suffolk  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  \n  the  Non-Competitive  Class  be  and  hereby  is  amended  by  strik- 
ing out  the  words,  **  In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk 
County:  nurse,*'  the  position  referred  to  being  obsolete. 

(Adopted  May  9,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Superintendent  of  the  Poor,  Orange  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Superintendent  of  the 
Poor,  Orange  county,  be  and  hereby  is  amended  by  striking  out  the  words, 
■^superintendent  of  women's  building  (wife  of  superintendent),"  and  substi- 
tuting in  lieu  thereof  the  words,  "matron  (wife  of  superintendent),"  for  the 
purpose  of  changing  title  to  better  describe  the  duties  of  the  position. 

(Adopted  May  9,  1917.    Approved  by  the  Governor,  June  6,  1917.) 


ft 


84  Report  of  State  Civil  Service  CoMMissioir 

Agricultural  Experiment  Station,  Geneva 

Besolved,  That,  subject  to  the  approval  of  the  Govemor,  the  claseificatioi^ 
of  positions  in  the  Non-Competitive  Class  in  the  Agricultural  Ezperimen't 
Station  at  Geneva,  be  and  hereby  is  amended  by  striking  out  the  words». 

expert  in  dairy  husbandry/'  and  substituting  in  lieu  thereof  the  worda». 

dairy  expert,"  in  order  to  change  the  title  to  conform  to  the  appropriation, 
bill. 

(Adopted  May  10,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Board  of  Child  Welfare,  Onondaga  County 

Resolved,  That,  subject  to  the  approval^  of  the  GovemcHr,  the  cla86ifieati<m 
of  positions  in  the  Exempt  Class,  Onondaga  county,  be  and  hereby  is  amended 
by  striking  out  the  worde,  *'  In  the  office  of  the  Board  of  Child  Welfare:  llie- 
seoretary,"  said  classification  being  unnecessary  as  the  incumbent  of  the  posi- 
tion receives  no  salary. 

(Adopted  May  10,  1917.    Approved  by  the  Governor,  Jime  6,  1917.) 

State  Prisons* 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classiflcatiom 
of  positions  in  the  Non-C<Hnpetitive  Class  in  the  State  prisons  be  and  hereby 
is  amended  by  adding  thereto  the  words,  ''night  watchman  at  convict  roadi 
camps,"  competitive  examination  for  said  position  having  been  found  to  be- 
not  practicable. 

(Adopted  May  10,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Appellate  Term  of  the  Supreme  Court,  First  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  dassiflcatioBi 
of  positions  in  the  Non-Oompetitive  Class  be  and  hereby  is  amended  by  addii|^ 
thereto  the  words:  "In  the  Al^U^'te  Term  of  the  Supreme  Court,  Firti 
Department:  two  typewriter  operators,"  competitive  examination  for  saldf 
positi<m  having  been  found  to  be  not  practicable. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Women's  Relief  Corps  Home,  Oxford 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claasificatioA 
of  positions  in  the  Non-Competitive  Class  in  the  Women's  Relief  Corps  Home^ 
at  Oxford  be  and  hereby  is  amended  by  adding  thereto  the  word,  "  orderty,'^ 
competitive  examination  for  said  poution  having  been  found  to  be  not  pnM- 
ticable. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Oak  Mount  Sanatorium,  Ontario  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  clajSBifleatio» 
of  positions  in  the  Non-Competitive  Class  in  the  Oak  Mount  Sanatorium^ 
Ontario  county,  be  and  hereby  is  amended  by  striking  out  the  words,  * 
ant  nurse/'  said  position  being  vacant  and'  obsolete. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 
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Board  of  Child  Welfare,  Niagara  County 

Besolved,  That,  subject  to  the  approval  of  the  Grovernor,  the  classification 
5>f  positions  in  the  Exempt  Class  in  the  Niagara  county  service  be  and  hereby 
la  amended  by  striking  out  the  words :  ''  In  the  office  of  the  Board  of  Child 
Welfare:  The  eecretaxy/'  the  classification  of  the  position  as  exempt  not 
being  necessary  at  this  time. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Superintendent  of  the  Poor,  Rensselaer  County 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
•of  positions  in  the  NonrOompetitive  Class  in  the  ofiiee  of  the  superintendent 
of  tiie  poor,  Rensselaer  county,  be  and  hereby  i»  amended  by  striking  out  the 
words,  '' interne;  orderly,"  said  positions  being  obsolete. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Training  School  for  Girls,  Hudson 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  poeitions  in  the  Xon-Conipetitive  Class  iu  the  New  York  State  Training 
School  for  Girls  at  Hudson,  be  and  hereby  is  amended  by  adding  the  words, 
''plumber  and  steamfitter,''  competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

State  Hospitals 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
<»f  positions  in  the  Non-Competitive  Class  in  the  State  hospitals  be  and 
lifireby  is  amended  by  adding  thereto  the  words,  "  assistant  electrical  worker," 
competitive  examination  for  said  position  having  been  found  to  be  not  prac- 
ticable. 

Besolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
oi  positions  in  the  Non-Competitive  Class  in  the  State  hospital  service  be 
and  hereby  is  amended  by  adding  thereto  the  words,  "  special  attendant 
^uwffeur,"  competitive  examination  for  the  position  of  chauffeur  having  been 
ioand  to  be  not  practicable. 

(Adopted  May  23,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

State  Prisons 

Besolved,  That,  subject  to  the  approval  of  the  G^^vernor,  the  classification 
<d  poeitions  in  the  Non-Competitive  Class  in  the  State  prisons  be  and  hereby 
IS  amended  by  striking  out  the  words,  "  one  dog  trainer,''  said  position  being 
vacant  and  obsolete. 

(Adopted  May  24,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Newark  Custodial  Asylum 

Besolved,  That,  subject  to  the  approval  of  tho  Governor,  the  classification 
<d  positions  in  the  Non-Competitive  Class  in  the  Custodial  Asylum  at  Newark 
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be  and  hereby  is  amended  by  adding  thereto  the  word,  *^  painter,"  competitiT» 
examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  30,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Superintendent  of  the  Poor,   Niagara  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  county  service  be  and  hereby 
is  amended  by  adding  thereto  the  following;  "  In  the  office  of  the  Superin- 
tendent of  the  Poor,  Niagara  County:  Assistant  matron,"  competitive  exami- 
nation for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  30,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Department  of  Health 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Department  of  Health,  be  and  hereby 
is  amended  by  striking  out  the  words,  '*  counsel  for  the  cold  storage  bureau,** 
and  substituting  iu  lieu  thereof  the  words,  "  the  counsel,"  for  the  purpose  of 
correcting  title  to  correspond  with  that  given  in  the  appropriation  bill. 

(Adopted  May  30,  1917.    Approved  by  the  Governor,  June  6,  1917.) 

Public  Service  Commission,  First  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Public  Service  CommissioD 
for  the  First  District  be  and  hereby  is  amended  by  striking  out  the  worda^ 
"  five  assistant  counsel,"  and  substituting  in  lieu  thereof  the  words,  *'  seven 
assistant  counsel,"  competitive  or  non-competitive  examination  for  said  posi- 
tions having  been  found  to  be  not  practicable. 

(Adopted  February  28,  1917.    Approved  by  the  Governor,  June  11,  1917.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney-General,  be  and 
hereby  is  amended  by  adding  thereto  the  words,  "  two  special  deputies,"  com- 
petitive or  non-competitive  examination  for  said  positions  having  been  found 
to  be  not  practicable. 

(Adopted  May  10,  1917.    Approved  by  the  Governor,  June  11,  1917.) 

Public  Service  Commission,  Second  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Public  Service  Commis- 
sion for  the  Second  District  be  and  hereby  is  amended  to  take  effect  July  1^ 
1917,  by  striking  out  the  words,  "assistant  secretary,  Buffalo  office,"  said 
position  having  been  abolished  to  take  effect  June  30,  1917. 

(Adopted  May  23,  1917.    Approved  by  the  (Governor,  June  11,  1917.) 
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State  Courts 

ResolTed,  That,  subject  to  the  approval  of  the  Governor,  the  classification; 
of  positionfl  in  the  Exempt  Class  in  the  State  courts  be  and  hereby  is 
amended  by  striking  out  the  words,  ''In  the  Supreme  Court,  New  York 
Coimty:  one  telephone  operator  in  the  justices'  room  in  the  county  court 
house;  one  oonfldential  attendant;  one  confidential  attendant  or  stenographer 
to  each  justice,"  and  substituting  in  lieu  thereof  the  words,  "  In  the  Supreme 
Court,  First  Judicial  IHstrict:  two  telephone  operators;  one  confidential 
attendant;  one  confidential  attendant  or  stenographer  to  each  justice/'  for 
the  purpose  of  making  the  classification  apply  both  to  the  Supreme  Court  of 
New  York  and  Bronx  counties,  and  also  for  the  purpose  of  classifying  as 
exempt  an  additional  position  of  telephone  operator,  established  by  Chapter 
377,  Laws  of  1917,  for  which  position  competitive  or  non -competitive  exami- 
nation is  found  to  be  not  practicable. 

(Adopted  June  11,  1917.    Approved  by  the  Governor,  June  25,  1917.) 

Court  of  Claims 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Court  of  Claims  be  and  hereby  is 
amended  by  striking  out  the  words,  "  the  deputy  clerk  and  stenographer," 
and  substituting  in  lieu  thereof  the  words,  "  the  deputy  clerk  also  acting  as 
court  stenographer,"  for  the  purpose  of  changing  title  to  correspond  with 
item  in  the  appropriation  bill. 

(Adopted  June  12,  1917.    Approved  by  the  Governor,  June  25,  1917.) 

Prison  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Prison  Department  be  and  hereby  is 
amended  by  striking  out  the  words,  "  one  confidential  clerk,"  and  substituting^ 
in  lieu  thereof  the  words,  **  transfer  clerk,"  for  the  purpose  of  changing  title- 
to  conform  with  item  in  the  appropriation  bill. 

(Adopted  June  12,  1917.    Approved  by  the  Governor,  June  25,  1917.) 

Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  State  Comptroller  be 
and  hereby  is  amended  by  striking  out  the  words,  "  the  clerk  and  the  assist- 
ant clerk  in  each  state  prison,"  and  substituting  in  lieu  thereof  the  words,. 
"  comptroller's  clerk  and  assistant  comptroller's  clerk  in  each  state  prison," 
for  the  purpose  of  amending  the  classification  to  conform  with  items  in  the* 
appropriation  bill. 

(Adopted  June  12,  1917.    Approved  by  the  Governor,  June  25,  1917.) 

Training  School  for  Girls,  Hudson 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
ol  positions  in  the  Non-Competitive  Claas  in  the  New  York  State  Training- 
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School  for  Girls  at  Hudson  be  and  hereby  is  amended  by  striking  out  the 
word,  ''mason/'  and  substituting  in  lieu  thereof  the  words,  ''mason  and 
general  helper;"  and  further  amended  by  adding  the  words,  "coachman  and 
chauffeur/'  competitive  examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  June  12,  1917.    Approved  by  the  Governor,  June  25,  1917.) 

Department  of  Public  Works 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Glass  in  the  Department  of  Public  Works  be  and 
hereby  is  amended  by  striking  out  the  wordis,  "the  financial  clerk,"  thua 
transferring  said  position  to  the  competitive  class  with  change  of  title  to 
"  chief  of  bureau  of  finance  and  accounting,"  to  comply  with  item  in  the 
appropriation  bill,  competitive  examination  for  said  position  being  considered 
practicable. 

(Adopted  June  22,  1917.    Approved  by  the  Governor,  June  26,  1917.) 

Hospital  for  Crippled  and  Deformed  Children,  West  Haverstraw 

Resolved,  That,  subject  to  the  approval  of  tlie  Governor,  the  clasaiificaMon 
of  positions  in  the  Non-Competitive  Class  in  the  New  York  State  Hospital 
for  the  Care  of  Crippled  and  Deformed  Children  at  West  Haverstraw  be  and 
liereby  is  amended  by  striking  out  the  words,  "  head  laundress,"  and  substitut- 
ing in  lieu  thereof  the  words,  "  head  launderer,"  for  the  purpose  of  changing 
the  title  to  conform  with  item  in  the  appropriation  bill,  effective  July  1,  1917. 

(Adopted  June  22,  1917.    Approved  by  the  Governor,  June  26,  1917.) 

Agricultural  Experiment  Station,  Geneva 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  clftseriifioartion 
of  positions  in  the  NonrCompetitive  ClaAs  in  the  Agricultural  Experiment 
Station  at  Geneva  be  and  hereby  is  amended  by  striking  out  the  words 
""  general  mechanic  "  and  substituting  in  lieu  thereof  the  word,  "  mechanic," 
for  the  purpose  of  changing  the  title  to  comply  with  item  in  the  appropriation 
till  effective  July  1,  1917. 

(Adopted  June  22,  1917.    Approved  by  the  Governor,  June  26,  1917.) 

Treasurer,  Ulster  County 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accordance 
with  the  provisions  of  section  13,  subdivision  1,  of  the  Civil  Service  Law, 
the  classification  of  positions  in  the  Exempt  Class  in  the  service  of  Ulster 
-county  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  In  the  office 
of  the  County  Treasurer:  the  deputy.'* 

(Adopted  June  23,  1917.    Approved  by  the  Governor,  June  26,  1917.) 

Insurance  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claMJifioation 
of  positions  in  the  Exempt  Class  in  the  Insurance  Department  be  and  hereby 
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is  amended  by  striking  out  the  words,  "chief  ccmfidential  inyestigator ;  two> 
confidential  investigaitorB,"  and  subetituting  in  lieu  thereof  the  words,  *'  three 
confidential  investigators/'  for  tbe  purpose  of  amending  the  classification  to 
conform  with  item  in  the  appropriation  bill,  effective  July  1,  1917. 

(Adopted  June  11,  1917.    Approved  by  the  Governor,  June  30,  1917.) 

New   York   State   Reformatory   and   Eastern   New   York 

Reformatory 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claflsbfioation 
of  positions  in  the  Non-Competitive  Class  in  the  New  York  State  Reformatory 
and  Eastern  New  York  Reformatory  be  and  hereby  is  amended  by  striking 
out  the  words,  "  coffee  roaster,"  and  substituting  in  lieu  thereof  the  words,. 
'^  coffee  roaster  and  assistant  to  soap  maker,"  for  the  purpose  of  changing 
the  title  to  conform  with  the  provision  of  Chapter  181,  Laws  of  1917. 

(Adopted  June  11,  1917.    Approved  by  the  Governor,  June  30,  1917.) 

University  of  the  State  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claasdifioaition 
of  positions  in  the  Non-Competitive  Class  in  the  University  of  the  State  of 
New  York  be  -and  hereby  is  amended  by  striking  out  the  words,  "  one  general 
mechanical  assistant  at  compensation  of  $60  per  month,"  and  substituting^ 
in  lieu  thereof  the  words,  "one  general  mechanical  assistant,''  for  the  pur- 
pose of  striking  out  the  limitation  ae  to  salary. 

(Adopted  June  23,  1917.    Approved  by  the  Governor,  June  30,  1917.) 

Department  of  Excise 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  ckussifficatioii 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  Excise  be- 
and  hereby  is  amended  by  striking  out  the  words,  "two  typewriter  copyista 
in  the  Detective  Bureau,"  and  substituting  in  lieu  thereof  the  words,  "two 
stenographers  in  the  Detective  Bureau,"  for  the  purpose  of  changing  title  to- 
conform  with  item  in  the  appropriation  bill,  effective  July  1,  1917. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claMiioarf>ioiL 
of  positions  in  the  Exempt  Class  in  the  Department  of  Excise  be  and  hereby 
is  amended  by  striking  out  the  words,  "the  secretary  to  the  commissioner,"' 
and  substituting  in  lieu  thereof  the  words,  "the  secretary;"  and  by  striking^ 
out  the  words,  "one  property  cleric  and  purchasing  agent,"  and  substituting 
in  lieu  thereof  the  worde,  "  the  purchasing  agent,"  for  the  purpose  of  changing^ 
titles  to  conform  with  items  in  the  appropriation  bill,  effective  July  1,  1917. 

(Adopted  June  23,  1917.    Approved  by  the  CJovernor,  July  11,  1917.) 

Middletown  State  Hospital 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  ckMsifioation 
of  positions  in  the  Non-Competitive  Class  in  the  State  hospital  service  be  and 
hereby  is  amended*  insofar  as  rt  relates  to  positions  at  the  Middletown  State* 
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Homeopathic  Hospital,  by  striking  out  the  words,  "  head  farmer/'  thus  trans- 
ferring said  position  to  the  competitive  class,  and  changing  the  title  of  the 
incumbent,  William  A.  Willits,  to  "  farm  manager,"  in  order  to  comply  with 
item  in  the  appropriation  bill,  which  takes  effect  July  1,  1917. 

(Adopted  June  23,  1917.  'Approved  by  the  Governor,  July  11,  1917.) 

University  of  the  State  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  clasalfioajtion; 
of  positions  in  the  Exempt  Class  in  the  University  of  the  State  of  New  York 
be  and  hereby  is  amended  by  striking  out  the  words,  *'  assistant  commissioner 
for  higher  education,"  and  substituting  in  lieu  thereof  the  words,  ''  assietant 
commissioner  and  director  of  professional  education,"  for  the  purpose  of 
changing  the  title  to  conform  with  item  in  the  appropriation  bill,  elective 
July  1,  1917. 

(Adopted  June  23,  1917.    Approved  by  the  Governor,  July  11,  1917.) 

Soldiers'  and  Sailors'  Home,  Bath 

.  R^^olved,  That,  subject  to  the  approval  of  the  Governor,  the  cla;3siLfioajtion< 
of  positions  in  the  Non-Competitive  Class  in  the  Soldiers*  and  Sailors'  Home 
at  Bath  be  and  hereby  is  amended  by  adding  thereto  the  word,  "  nurse,"  com- 
petitive examination  for  said  position  having  been  found  to  be  not  practi- 
cable. 

(Adopted  July  13,  1917.    Approved  by  the  Governor,  July  18,  1917.) 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classniicaftioii 
of  positions  in  the  Non-Competitive  Class  in  the  Bronx  Parkway  Commission 
be  and  hereby  is  amended  by  adding  thereto  the  words,  ''  one  wagon  builder 
and  blacksmith;  one  carpenter  iSJid  cabinet  maker,"  competitive  examination 
for  said  positions  having  been  foimd  to  be  not  practicable. 

(Adopted  May  30,  1917.    Approved  by  the  Governor,  July  25,  1917.) 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claseiftcaitioD 
-of  positions  in  the  Non-Competitive  Class  in  the  Bronx  Parkway  Commisaioo 
be  and  hereby  is  amended  by  adding  thereto  the  words,  "  six  section  fore- 
men," competitive  examination  for  said  position  having  been  found  to  be 
not  practicable. 

(Adopted  June  22,  1917.    Approved  by  the  Governor,  July  26,  1917.) 

Reformatory  for  Women,  Bedford 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claBsn^caAion 
-of  positions  in  the  Non-Competitive  Class  in  the  Reformatory  for  women  at 
Bedford  be  and  hereby  is  amended  by  striking  out  the  word,  "  plumber,"  and 
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substituting  in  lieu  thereof  the  words,  ''plumber  and  flteamfitter,"  for  the 
parpoae  of  changing  the  title  to  conform  with  item  in  the  appropriation  bill, 
effective  July  1,  1917. 

(Adopted  July  12,  1917.    Approved  by  the  governor,  July  25,  1917.) 

Comptroller 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Comptroller  be  and 
hereby  is  amended  by  adding  thereto  the  words,  "  two  special  agents,  cor- 
|)oration  tax  bureau,"  competitive  or  non-competitive  examination  for  said 
position  liaving  been  found  to  be  not  practicable. 

j(  Adopted  July  19,  1917.    Approved  by  the  Governor,  July  31,  1917.) 

Department  of  Excise 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
x>f  positions  in  the  Exempt  Class  in  the  Department  of  Excise  be  and  hereby 
is  amended  by  striking  out  the  words,  "  sixteen  special  deputy  commissioners," 
«nd  substituting  in  lieu  thereof  the  words,  "  seventeen  special  deputy  com- 
missioners;" by  striking  out  the  words,  "eleven  attorneys,"  and  substituting 
in  lieu  thereof  the  words,  "twelve  attorneys;"  by  striking  out  -the  words, 

one  cashier  in  the  Albany  office/'*  and  substituting  in  lieu  thereof  the  words, 

two  cashiers,"  competitive  or  non-oompetitive  examination  for  said  addi- 
tional positions  having  been  found  to  be  not  practicable. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accordance 
with  the  provisions  of  section  13,  subdivision  1,  of  the  Civil  Service  Law, 
the  classification  of  positions  in  the  Exempt  Class  in  the  Department  of 
ICxcise  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  deputy  corn- 


et 


missioner." 


(Adopted  July  20,  1917.    Approved  by  the  Governor,  July  31,  1917.) 

Soldiers'  and  Sailors'  Home,  Bath 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
ot  positions  in  the  Kbn-Competitive  Class,  in  the  Soldiers'  and  Sailors'  Home, 
Bath,  be  and  hereby  is  amended  by  a4ding  thereto  the  words,  *'  one  chef,"  the 
filling  of  said  position  at  this  time  as  the  result  of  competitive  examination 
liaving  been  found  to  be  not  practicable. 

(Adopted  June  23,  1917.    Approved  by  the  Governor,  August  1,  1917.) 

Supreme  Court,  Appellate  Division,  Second  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  Supreme  Court,  Appellate  Division, 
^Second  Department,  be  and  hereby  is  amended  by  striking  out  the  words, 
"^two  confidential  attendants,"  and  subetituting  in  lieu  thereof  the  words, 
'*'  three  confidential  attendants;"  and  further  amended  by  adding  thereto  the 
)words,  **  two  oonfidential  opinion  clerks,"  competitive  or  non-competitive 
examination  for  said  positions  having  been  found  to  be  not  practicable. 

(Adopted  July  12,  1917.    Approved  by  the  Governor,  August  1,  1017.) 
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Hospital  Development  Commission 

Resolved,  That,  subject  to  the  approval  of  the  €U>venior,  the  clasaLfic«tioifc 
of  positions  in  the  Non-Competitive  Class  in  the  State  service  be  and  hereby 
ie  amended  by  adding  thereto  the  following:  ''In  the  office  of  the  Hospital 
Development  Commission:  one  chauffeur,"  competitive  examination  for  said 
position  having  been  foimd  to  be  not  practicable. 

(Adopted  July  21,  1917.    Approved  by  the  Governor,  August  15,  1917.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  clasaificatiott 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  Public  Work» 
be  and  hereby  is  amended  by  striking  out  the  words,  "  ten  engineers  of  tug- 
boat,'' and  substituting  in  lieu  thereof  the  words,  "  twelve  engineers  of  tug- 
boat or  dredge,''  competitive  examination  for  said  additional  positions  havinf^ 
been  found  to  be  not  practicable. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  clasalficafcioft 
of  positions  in  the  Non-Competitive  Class  in  the  Department  of  Public  Works 
be  and  hereby  is  amended  by  adding  thereto  the  words,  ''one  engineer  on 
motor  boat,"  competitive  examination  for  said  position  having  been  found  i^ 
be  not  practicable. 

(Adopted  July  21,  1917.    Approved  by  the  Governor,  August  16,  1917.) 

Department  of  Healdi 

Resolved,  That,  subject  to  the  approval  of  the  €U>Yemor,  the  claAaojflcaitiaK 
of  positions  in  the  Non-Competitive  Clajss  in  the  Department  of  Health  be^ 
and  hereby  is  amended  by  adding  thereto  the  words,  ''  nine  laboratory  help* 
ers,"  competitive  examination  for  said  positions  having  been  found  to  be  ]io4 
practicable. 

(Adopted  July  12,  1917.    Approved  by  the  Governor,  August  22,  1917.) 

Matteawan  State  Hospital 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  cl&saiificaifcieA 
of  positions  in  the  Non-Competitive  Class  in  the  State  hospital  service  be^ 
and  hereby  is  amended  by  adding  thereto  the  words,  *'  charge  attendanty. 
stenographer,  Matteawan  State  Hospital,"  competitive  examination  for  smitt 
position  having  been  found  to  be  not  practicable. 

(Adopted  July  Id,  1917.    Approved  by  the  Governor,  August  23,  1917.) 

Department  of  Excise 

Resolved,  That,  subject  to  the'  approval  of  the  Governor,  the  clflMilc«fcicA 
of  positions  in  the  Exempt  Class  in  the  State  Department  of  Excise  be  audi 
hereby  is  amended  by  striking  out  the  words,  ''five  detectives,"  and  ttaUM^ 
tuting  in  lieu  thereof  the  words,  "seven  detectives,''  oompetitiTe  or 
competitive  examination  for  said  position  having  been  found  to  be  not 
ticable. 

(Adopted  August  6,  1917.    Approved  bj  the  Governor,  August  84,  1917.) 
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Purchasing  Agent,  Erie  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in  accordance 
with  flection  13,  erubdiyieion  1,  of  the  Civil  Service  Law,  the  classification  of 
positions  in  the  Exempt  Class  in  the  service  of  Erie  county  be  and  hereby 
is  amended  by  adding  thereto  the  following:  ''  In  the  office  of  the  purchasing 
st0ent:  the  deputy." 

(Adopted  July  12,  1917.    Approved  by  the  Governor,  September  1,  1917.) 

State  Institute  for  the  Study  of  Malignant  Disease,  Buffalo 

Resolved,  That,  subject  to  the  approval  of  the  .Governor,  the  classificajtion 
of  positions  in  the  Non-Competitive  Class  in  the  State  Institute  for  the  Study 
«f  Malignant  Disease  at  Buffalo  be  and  hereby  is  amended  by  striking  out 
tke  words,  "  medical  interne,  compensation  not  to  exceed  $50  per  month  and 
■uintenance,*'  and  substituting  in  lieu  thereof  the  words,  "  medical  interne.'^ 

(Adopted  June  11,  1917.    Approved  by  the  Grovemor,  September  13,  1917.) 

m 

Oswego  County  Tuberculosis  Sanatoriiun 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
«f  positions  in  the  Non-Competitive  Class  in  the  Oswego  County  Tuberculosis 
Sanatorium  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  one 
■tatron,''  competitive  examination  for  said  position  having  been  found  to  be 
■ot  practicable. 

(Adopted  July  29,  1917.    Approved  by  the  Governor,  October  3,  1917.) 

Secretary  of  State 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Glass,  in  the  office  of  the  Secretary  of 
State,  be  and  hereby  is  amended  by  adding  thereto  the  words,  "  one  interpreter, 
Gbauffeurs'  Examination  Division,  New  York  Office,"  competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  September  6,  1917.    Approved  by  the  Governor,  October  3,  1917.) 

Homestead  Sanatorium,  Saratoga  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Homestead  Sanatorium, 
Saratoga  County,  be  and  hereby  is  amended  by  adding  thereto  the  word, 
"  dtauffeur,"  competitive  examination  for  said  position  having  been  found 
to  be  not  practicable. 

(Adopted  Sepember  6,  1917.    Approved  by  the  Governor,  Ocober  16,  1917.) 

University  of  the  State  of  New  York 

Besolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  University  of  the  State  of 
Kew  York,  be  and  hereby  is  amended  by  adding  thereto  the  words,  ''one 
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painter/'  competitive  examination  for  said  positioa  having  been  found  U^ 
be  not  practicable. 

(Adopted  Sepember  ^,  1917.    Approved  by  the  Qovemor,  Ooober  16,  1917. >* 

Miscellaneous 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  non-competitiT&- 
classifi cation,  be  and  hereby  is  amended  as  follows,  the  positions  eliminated 
being  obsolete:  strike  out:  In  the  Department  of  Agriculture  ''one  chauf- 
feur." Strike  out:  In  the  Schoharie  State  School  of  Agriculture,  Cobleskill' 
**  one  caretaker  acting  as  assistant  to  the  director."  Strike  out :  In  the- 
office  of  the  Industrial  Conmiission  "two  chauffeurs." 

(Adopted  February  28,  1917.    Approved  by  the  Grovemor,  October  25, 1917.): 

County  Court  and  District  Attorney,  Orange  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classiflcattioii; 
of  positions  in  the  Exempt  Class  in  the  service  of  Orange  county  be  and 
hereby  is  amended  by  striking  out  the  words,  **  In  the  County  Court :  stenpg^ 
rapher  to  the  grand  jury,"  and  adding  to  the  positions  under  the  heading- 
**  In  the  office  of  the  IMstrict  Attorney "  the  words  "  stenographer  to  the- 
grand  jury." 

(Adopted  May  10,  1917.     Approved  by  the  Governor,  October  25,  1917.) 

Letchworth  Village,  Thiells 

Resolved,  That^  subject  to  the  approval  of  the  Governor,  the  dassificotioik 
of  positions  in  the  Non-Competitive  Class  in  the  Letchworth  Village  al 
Thietls,  be  and  hereby  is  amended  by  adding  thereto  the  words,  ''head 
carpenter;  head  laundryman,"  competitive  examinations  for  said  positions, 
have  been  found  to  be  not  practicable. 

(Adopted  June  11,  1917.    Approved  by  the  Governor,  October  25,  1917.)^ 


Public  Service  Conmiission^  First  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  elamiflcatio& 
of  positions  in  the  Non-Oompetitive  Class  in  the  offloe  of  the  Public  Servioe- 
Commission  for  the  First  District,  be  and  hereby  is  amended  by  adding* 
thereto  he  word«,  ''two  carpenters,"  competitive  examination  for  said  poat^ 
tions  having  been  found  to  be  not  practicable, 

(Adopted  June  11,  1917.    Approved  by  the  Governor,  October  26,  1017. )r 

State  Hospitals 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classiflcatioi» 
of  positions  in  the  Non-Competitive  Class,  in  the  State  hospital  service, 
be  and  hereby  is  amended  by  adding  thereto  the  words,  "head  carpenter,*^ 
competitive  examination  for  said  positicm  having  been  found  to  be  imprae^ 
ticable. 

(Adopted  June  V2,  1917.     Approved  by  the  Governor,  October  25,  1917. > 
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State  School  of  Agriculture  and  Domestic  Science,  Delhi 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification; 
of  positions  in  the  Etzempt  Class,  be  and  hereby  is  amended  by  striking  out 
the  words,  "  In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi : 
The  treasurer,"  said  position  being  obsolete. 

(Adopted  July  12,  1917.    Approved  by  the  Governor,  October  25,  1017.) 

House  of  Refuge  for  Women,  Albion 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  House  of  Refuge  for 
Women  at  Albion,  be  and  hereby  is  amended  by  striking  out  the  words^ 
"guard,  compensation  not  to  exceed  $60  per  month  and  maintenance,"  and 
substluting  in  Heu  thereof  the  words,  ''night  watchman,"  for  the  purpose 
of  changing  title  to  conform  with  the  appropriation  bill;  and  further  amended 
by  adding  the  words,  "instructor  in  laundry,"  competitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

(Adopted  July  12,  1017.     Approved  by  the  Governor,  October  25,  1017.) 

State  School  of  Agriculture  and  Domestic  Science,  Delhi 

Beeolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class,  be  and  hereby  is  amended  by 
including  therein  the  following:  ''In  the  State  School  of  Agriculture  and 
Domestic  Science,  Delhi;  one  mechanic  and  carpenter,"  competitive  examina- 
tion for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  July  12,  1017.     Approved  by  the  Governor,  October  25,  1017.) 

State  Hospitals 

Resolved,  That,  subject  to  the  approval  of  the  €k>venior,  the  classification 
of  positions  in  the  Non-Oonpetitive  Class  in  the  dtate  hospital  service,, 
be  and  hereby  is  amended  by  adding  thereto  the  wordsy  "  general  repairman. 
Kings  Park  State  Hospital,^'  competitive  examination  for  said  position  hav- 
ing been  found  to  be  not  practicable. 

(Adopted  July  12,  1917.     Approved  by  the  Governor,  October  25,  1017.) 

State  Hospital  for  Incipient  Tuberculosis,  Ray  Brook 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Kon-Oompetitive  Class  in  the  N^  Yoric  State  Hospital 
for  Incipient  TuberculosiB  at  Ray  Brook,  be  and  hereby  is  amended  by  add- 
ing thereto  the  words,  "  head  humdryman,"  competitive  examination  for  said 
position  having  been  found  to  be  not  practicable. 

(Adopted  July  20,  1917.     Approved  by  the  Governor,  October  25,  1917.) 

Hospital  for  Crippled  and  Deformed  Children,  West  Haverstraw 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Kon^^ompetitive  Class  in  the  Hospital  for  the  Care  of 
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Crippled  and  Deformed  Children  at  West  HavBrstraw,  be  and  hereby  is 
amended  by  adding  thereto  the  words,  "shoemaker  and  brace  repairer/' 
competitive  examination  for  said  position  haying  been  found  to  be  not 
practicable. 

(Adopted  July  20,  1^17.     Approved  by  the  Governor,  October  25,  1917.) 

Soldiers*  and  Sailors'  Home,  Bath 

Itesolved,  That,  subject  to  the  approval  of  the  Grovemor,  the  classification 
of  positions  in  the  Kon-Competitive  Class  in  the  Soldiers'  and  Sailors'  Home 
at  Bath,  be  and  hereby  is  amended  by  adding  thereto  the  words,  "musician 
and  bugler,"  competitive  examination  for  sidd  position  having  been  found 
to  be  not  practicable. 

(Adopted  September  6,  1'917.    Approved  by  the  Governor,  October  25, 1917.) 

Miscellaneous 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  be  and  hereby  is  amended  as 
follows:  In  the  School  of  Agriculture  at  Morrisvitle;  strike  out:  ''one 
assistant  in  farm  mechanics."  Strike  out:  ''Under  the  Board  of  Trustees 
of  the  Schuyler  Mansion,  Albany:  keeper."  In  the  Department  of  Public 
Buildings;  strike  out:  '"chief  carpenter."  In  Clinton  Prison;  strike  out: 
''head  farmer."    In  Sing  Sing  Prison;  strike  oat:  "the  head  farmer." 

(Adopted  September  6,  1917.    Approved  by  the  Governor,  October  25, 1917.) 

Hospital  for  Crippled  and  Deformed  Children,  West  Haverstraw 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Hospital  for  the  Care  of 
Crippled  and  Deformed  Children  at  West  Haverstraw,  be  and  hereby  is 
amended  by  adding  thereto  the  wcHrds,  "  head  cook,"  competitive  examina- 
tion for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  September  6,  1917.    Approved  by  the  Governor,  October  26, 1917.) 

Prison  for  Women  at  Auburn 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class,  in  the  Prison  for  Women  at 
Auburn,  be  and  hereby  is  amended  by  adding  thereto  the  words,  "one 
attendant,  acting  also  as  forewoman,"  competitive  examination  for  said 
position  being  consideied  not  practicable. 

(Adopted  September  6,  Id  17.    Approved  by  the  Governor,  October  26, 1917.) 

Grant  Cottage,  Mt.  McGregor 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class,  be  and  hereby  is  amended  by 
adding  thereto  the  folk>wing:  "At  the  Grant  Cottage,  Mt.  McGrc^r:  the 
custodian,"  competitive  examination  for  said  position  having  been  found  to 
be  not  practicable. 

(Adopted  September  6,  1017.    Approved  by  the  Governor,  October  26, 1917.) 
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District  Attorney,  Kings  County 

Hesolved,  That,  subject  to  the  approval  of  tire  Gorcrnor,  the  chi88ifitati(Hi 
of  positions  in  the  ICsempt  Class  m  lite  office  of  the  District  Attorney  of 
Kings  county,  be  and  hereby  is  amended  by  striking  out  the  words,  "one 
•deputy  assistant  attorney,***  and  substituting  in  lieu  thereof  the  words 
^^  four  deputy  assistmrt  distriet  attovneys,*'  competitiTe  or  nxinrcoiiipetitive 
examination  for  said  additional  positions  having  been  found  to  be  not 
practicable. 

(Adopted  September  2&,  1017.     Approved  by  the  Governor,  October  25, 

1917.) 

Commiasioner  of  Charities  asd  CcMrectiom,  Westchettcc  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classifieatkn 
of  positions  in  the  Non-Compciitive  Ctms  ia  the  office  of  the  G<»mDi88ioner 
of  Charities  and  Corrections,  Westchester  county,  be  and  hereby  is  amended 
%y  adding  thereto  the  words,  "  the  housekeeper  at  guards'  quarters,"  com- 
petitive examination  for  said  position  having  been  found  to  be  not  prac- 
ticable. 

(Adopted  September  29,  lOTT.  Approved  by  the  Governor,  October  2t5, 
J917.) 

Commissioiier  of  Record^  New  York  Conntty 

Kesolved,  That,  subject  to  tlie  approval  of  the  Grovernor,  the  cTassification 
of  positions  in  the  I^on-Competitive  Class  ki  the  office  of  the  ConmiBmoner 
of  Records,  New  York  county,  be  and  hereby  is  amended  by  striking  out 
the  words,  "  one  mecAanir  aoMi  general  cepBirar,  oompena&tion  not  to  exceed 
^75  per  montli,''  and  substituting  in  lieu  thereof  the  words,  "one  mechanic 
-and  general  repairer,  compensation  at  the  rate  of  $1,000  a  year." 

(Adopted  October  10,  1917.    Approved  by  the  Governor,  October  25,  1917.) 

County  Clerk,  Nassau.  County 

Resolved,  That,  subject  to  the  approvnl  •#  the  GoveFnor,  tile  dunftca^ion 
of  positions  in  the  Exempt  Class  in  the  office  of  the  County  Clerk,  Nassau 
•county,  be  and  hereby  W  ttMeeded  by  striJtting  oub  the  words,  "  the  deputy, 
■acting  also  as  chief  deputy  register,''  and  substituting  in  lieu  thereof  the 
words  "  two  deputies,  one  of  whom  shall  act  also  as  chief  deputy  register," 
competitive  or  non-competitive  examination  for  said  additionaT  position 
Iiaving  been  found  to  be  not  practicable. 

(Adopted  October  lOy  1917.    Approved  by  the  Governor^  October  25,  1017.) 

State  Food  Commisaioii. 

Rcsoh'etf,  That  in  a^pcordaaiee  wftlv  the  pcovisiotm  of  section  "iSy  aribdisviBion 
2,  of  the  Civil  Service  Law,  and  subject  to  the  approval  of  the  Governor, 
the  classification  of  positiotie  in  the  £ac(unpt  Class,  departmental  service,  be 
«,nd  hereby  is  amended  by  adding  thereto  the  words,  "  In  the  office  of 
the  State  Food  Commission:    the  secretary,**  and  be  it  further 
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Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Ex.empt  Class  in  the  office  of  the  State  Food  Commission, 
be  and  hereby  is  amended  by  adding  thereto  the  words :  "  private  secretary 
to  the  president  of  the  Commission,"  competitive  or  non-competitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  October  10,  1917.    Approved  by  the  Governor,  November  8,  11>17.) 

County  Court,  Kings  County 

Resolved,  That,  subject  to  tlie  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  County  Court,  Kings  County,  be 
and  hereby  is  amended  by  striking  out  the  words,  *'  one  clerk  to  each  judge  " 
and  substituting  in  lieu  thereof  the  words  "one  confidential  clerk  to  each 
judge." 

(Adopted  October  11,  1917.    Approved  by  the  Governor  November  8,  1917.) 

Hospital  for  Crippled  and  Deformed  Children,  West  Haverstraw 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Hospital  for  the  Care  of 
Crippled  and  Deformed  Children  at  West  Haverstraw,  be  and  hereby  is 
amended  by  striking  out  the  words,  "  Nurses  at  compensation  not  to  exceed 
$40  per  month  and  maintenance"  and  substituting  in  lieu  thereof  the 
word,  "nurses." 

(Adopted  October  2o,  1917.    Approved  by  the  Governor,  November  8,  1917.) 

House  of  Refuge  for  Women»  Albion 

Resolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  House  of  Refuge  for  Women 
at  Albion,  be  and  hereby  is  amended  by  adding  thereto  the  words,  '*  house- 
keeper and  cook,"  competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  October  25,  1917.    Approved  by  the  Grovemor,  November  8,  1917.) 

State  Food  Conunission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  State  Food  Commission, 
be  and  hereby  is  amended  by  adding  thereto  the  following:  ''Director, 
Bureau  of  Food  Production;  Director,  Bureau  of  Food  Distribution;  Director, 
Bureau  of  Food  Conservation;  Director,  Bureau  of  Publicity  and  Statistics," 
competitive  or  non-competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  October  26,  1917.    Approved  by  the  Governor,  November  8,  1917.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Attorney-General  be  and 
hereby   is  amended    by   striking   out   the   word«,    "  twenty-eight   deputn^H  *' 
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and  inserting  in  lieu  tliereof  the  words,  "  twenty-nine  deputies,"  competitive 
or  ncm-competitive  examination  for  the  additional  position  of.  deputy  being 
found  to  be  not  practicable. 

(Adopted  Xovember  27,  11>17.  Approved  by  the  Governor,  December  8, 
1917.) 

Secretary  of  State 

Resolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Exempt  Class  in  the  office  of  the  Secretary  of  State,  be 
and  hereby  is  amended  by  striking  out  the  words,  "  two  cashiers.  Automobile 
Bureau,"  and  substituting  in  lieu  thereof  the  words  "three  cashiers,  Atito- 
mobile  Bureau,"  competitive  or  non-competitive  examination  for  these  posi- 
tions having  been  foimd  to  be  not  practicable. 

(Adopted  December  6,  1017.  Approved  by  the  Governor,  December  17, 
1917.) 

Hospital  for  Crippled  and  Deformed  Children,  West  Haverstraw 

Resolved,  Tliat,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Xon-Competitive  Class  in  the  Hospital  for  the  Care  of 
Crippled  and  Deformed  Children  at  West  Haverstraw,  be  and  hereby  is 
amended  by  adding  thereto  the  word«,  "  instrument  maker  and  fireman," 
competitive  examination  for  said  position  having  been  found  to  be  not 
practicable. 

(Adopted  December  6,  1917.  Approved  by  tlie  Governor,  December  17, 
1917.) 

Clinton  Prison 

Kesolved;  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  Clinton  Prison,  be  and  hereby 
is  amended  by  adding  thereto  the  following:  "In  the  Tuberculosis  Hospital, 
medical  interne,  nurse,"  competitive  examination  for  said  positions  having 
been  found  to  be  not  practicable. 

(Adopted  November  9,  1017.  Approved  by  the  Governor,  December  17, 
1917.) 

State  Hospital  Service 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  State  Hospital  Service,  be 
and  hereby  is  amended  by  striking  out  the  words,  "medical  interne,"  and 
substituting  in  lieu  thereof  the  words,  "medical  or  dental  interne,"  com- 
petitive examination  for  the  position  of  d.ental  interne  having  been  found  tg 
be  not  practicable. 

(Adopted  November  9,  1917.  Approved  by  the  Governor,  December  17, 
1917.) 

Soldiers'  and  Sailors'  Home,  Bath 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  classification 
of  positions  in  the  Non-Competitive  Class  in  the  Soldiers*  and  Sailors*  Home 
at  Bath,  be  and  hereby  is  amended  by  adding  thereto  the  word,  "nurse,** 
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competitive   examination   for   said   position   Iiaving  been   found   to   be   not 
practicable. 

(Adopted  November  27,  1917.     Approved  by  the  Governor,  December  17, 
1917.) 

Tax  Commission 

Resolved^  Tliat,  subjeot  to  the  approval  of  the  Governor,  the  claBsification 
of  poaitions  in  the  Exempt  Glaaa  be  and  hereby  is  amended  as  follows:  In 
the  office  of  the  Tax  Gommiasionv  strike  out:  "  Four  corporation  tax 
examinera;  one  aaeistant  counsel;  corporation  tax  examines  and  managing 
clerk.  New  York  oflSce." 

(Adopted  September  6,  1917.  Approved*  by  the  Governor,  December  22, 
1917.) 

Miscellaneous 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the  claasificatioii 
of  positions  in  the  Exempt  Class  be  and  hereby  is  amended  as  follows:  In 
tlie  office  of  the  Commissioner  of  Agricullurc,  strike  out:  "one  confidential 
agent ;  one  supervisory  agent ;  one  cashier,  superintendent,  bureau  of  licenses.'^ 

In  the  Department  of  Arcliitecture,  strike  out :  **  two  confidential 
assistants." 

In  the  office  of  the  Attorney-General,  strike  out:  "confidential  secretary 
in  the  conservation  bureau." 

In  the  office  of  the  Comptroller,  strike  out :  "  the  cashier,  secured  debt  tax 
bureau,  Xew  York  office;  confidential  agent  to  the  Comptroller." 

In  the  office  of  the  Conservation  Commission,  strike  out :  "  five  district 
forest  rangers;  assistant  secretary  and  cashier;  cashier,  bureau  of  marine 
fisheries;  auditor  of  fire  accounts;  supervisor  of  marine  fisheries.** 

Strike  out :  "  in  the  office  of  tlie  State  Teachers  'Retirement  Fund  Board, 
the  secretary." 

In  the  Department  of  Health,  strike  out :  "  the  medical  expert  on  contagious 
diseases." 

In  the  Prison  Department,  strike  out:  "assistant  confidential  clerk,  Sing 
Sing  Prison." 

In  the  Department  of  Public  Buildings,  strike  out:  "captain  of  the  fire 
watch." 

In  the  office  of  the  Public  Service  Commission  for  the  Second  District, 
strika  out:  "assistant  engineer,  division  of  light,  lieat  and  power;  two 
inspectors  of  maintenance  and  operation;  assistant  chief  of  division  of 
telephones  and  telegraphs." 

In  the  University  of  the  State  of  Xew  York,  insert :  "  the  secretary,  Teachen^ 
Retirement  Board." 

In  the  office  of  the  MisceJlaneons  Reporter,  strike  out:  "  associate,  editor, 
state  department  reports." 

(Adopted  September  6>  1917.  Approved  by  the  Governor,  December  27» 
1317.) 


REQUESTS    FOR    CHANGES    IN    THE   «TATE    CIVIL 
SERVICE  RULES  AND  CLASSIFICATION  DENIED 


Supreme  Court,  Eighth  District 

Resolved,  That  the  a^plicaitian  df  Jnstioe  Mavciis,  Supo-eme  Court,  Eightli 
Judicial  District,  for  classification  in  the  Exempt  Class  of  the  position  of 
court  officer,  be  and  hereby  is  denied,  as  the  Commission  considers  it  practi- 
cable to  fill  the  position  as  the  result  of  competitive  examination. 

(January  11,  1917.) 

Surrogate,  Nassau  County 

Resolved,  That  the  app^lication  of  Surrogate  Mowell,  Nassau  County,  for 
classification  in  the  Exempt  Class  of  the  position  of  examiner  of  guardian 
accounts,  be  and  hereby  is  denied,  as  the  Commission  believes  that  con^petitive 
examination  for  the  position  is  entirely  practicable. 

(February  6,  1917.) 

Surro^gajbes,  New  YoiJc  County 

Reaolved,  That  the  application  of  Surrogates  Cohalan  and  Fawlex,  Kew 
York  county,  for  dassiification  in  the  Kon- Competitive  Class  of  the  position 
of  superintendent  of  recording  clerks  in  the  Surrogates  Court,  be  and  iieieby 
is  denied. 

(February  6,-  1917.) 

District  Attorney,  WestcheBter  County 

Resolved,  That  the  application  of  District  Attorney  Davis,  Westchester 
county,  for  classification  in  the  Exempt  Claas  of  t«.e  position  of  telephone 
-operator,  be  and  hereby  is  denied,  as  .the  Conamission  considers  it  practicable 
to  fUl  the  position  as  the  result  of  competitive  examination. 

(February  6,  1917.) 

Board  of  Supervisors,  Nassau  County 

Resolved,  That  the  application  of  George  M.  Goodale,  Clerk,  Board  of 
Supervisors,  Naaeau  county,  for  clasBifteaMon  in  the  Exempt  Qlaes  of  the 
position  of  physioian  at  the  Naman  Oannty  jail,  be  and  (hereby  is  denied, 
9A  the  Commtsaion  beUe^'^es  that  competitive  'ezoonination  )£or  tlie  'poeitit)n  is 
entirely  practicable. 

(February  7,  1917.) 

Auditoc,  .Suffolk  County 

IReBoIved,  That  the  application  of  County  Auditor  Corwin,  Suffolk  county, 
ior  olafiEsification  in  the  Exenupt  ClasB  of  the  tposition  of  stenographer- clerk, 
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be  and  hereby  is  denied,  as  the  Commission  feels  that  competitive  examination 
for  the  position  is  entirely  practicable. 
(February  14,  1917.) 

County  Court,  Onondaga  County 

Besolved,  That  the  application  of  County  Judge  Cady  for  classification  im 
the  Exempt  Class  of  the  position  of  county  auditor,  be  and  hereby  is  denied. 
(March  14,  1917.) 

lola  Sanatorium,  Monroe  County 

Besolved,  That  the  application  of  Superintendent  Leary,  lola  Sanatorium, 
Monroe  county,  to  amend  the  Non-Competitive  Class  by  striking  out  the 
limitation  as  to  salary  of  assistant  resident  physician  or  increasing  it  t« 
$100  per  month  and  maintenance,  be  and  hereby  is  denied. 

(April  12,  1917.) 

Commission  on  New  Prisons 

Resolved,  That  the  application  of  Chairman  Hubbell,  Commission  on  New 
Prisons,  for  classification  in  the  Exempt  Class  of  the  position  of  constructiom 
engineer,  be  and  hereby  is  denied. 

(April  12,  1917.) 

Miscellaneous  Reporter 

Resolved,  That  the  application  of  Miscellaneous  Reporter  Erving,  for 
classification  in  the  Exempt  Class  of  the  position  of  clerk,  be  and  hereby  ia 
denied,  as  the  Commission  considers  that  competitive  examination  is  entirely 
practicable. 

(May  10,   1917.) 

Department  of  Agriculture 

Resolved,  That  the  application  of  Commissioner  of  Agriculture  Wilson,  for 
classification  in  the  Elxempt  Class  of  the  positions  of  chief,  assistant  chief 
and  two  assistants  in  the  bureau  of  farm  settlement,  be  and  hereby  is  denied, 
as  the  Commission  believes  that  it  is  entirely  practicable  to  fill  the  positions 
as  the  result  of  open  competitive  examinations. 

(May  23,  1917.) 

Letchworth  Village,  Thiells 

Resolved,  That  the  application  of  Superintendent  Little,  Letchworth  Vil- 
lage, Thiells,  for  classification  in  the  Non-Competitive  Class  of  the  position 
of  storekeeper,  be  and  hereby  is  denied,  as  the  Commission  believes  that 
competitive  examination  for  the  position  is  practicable. 

(June  11,  1917.) 

Board  of  Supervisors,  Erie  County 

Resolved,  That  the  application  of  the  Board  of  Supervisors,  Erie  county, 
for  classification   as  competitive  of  the  position  of  clerk  of  the  Board  of 
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Supervisors,  Erie  county,  be  and  hereby  is  denied,  as  the  Commission  feels 
that  it  has  no  lawful  power  to  classify  a  legislative  position  in  the  com- 
petitive class. 

(June  12,  1917.) 

Comptroller 

Resolved,  That  the  application  of  Comptroller  Travis,  for  classification  in 
the  Exempt  Class  of  two  positions  of  confidential  examiner,  corporation  tax 
bureau,  be  and  hereby  is  denied,  as  competition  for  the  places  appears  to  be 
practicable. 

(June  12,  1917.) 

Department  of  Health 

Resolved,  That  the  application  of  Commissioner  of  Health  Biggs,  for 
classification  in  the  labor  claBs  of  the  position  of  laboratory  helper,  be  and 
hereby  is  denied. 

(July  12,  1917.) 

County  Attorney,  Rensselaer  County 

Resolved,  That  the  application  of  County  Attorney  Roy,  Rensselaer  county, 
for  classification  in  the  Exempt  Class  of  the  position  of  superintendent  of 
construction  for  the  proposed  new  county  tuberculosis  hospital,  be  and 
hereby  is  denied,  as  the  Commission  believes  that  competition  for  this 
place  is  entirely  practicable. 

(July  20,  1717.) 

Department  of  Excise 

Resolved,  That  the  application  of  Commissioner  of  Excise  Sisson,  for 
classification  in  the  Exempt  Class  of  one  position  of  accountant  and  nine 
positions  of  confidential  examiner,  be  and  hereby  is  denied,  the  Commission 
being  of  the  opinion  that  these  places  could  be  filled  by  competitive 
examination. 

(July  20,   1717.) 

Sing  Sing  Prison 

Resolved,  That  the  application  of  Agent  and  Warden  Moycr,  Sing  Sing 
Prison,  for  classification  in  the  Exempt  Class  of  the  position  of  telephone 
operator,  be  and  hereby  is  denied,  as  the  telephone  operators  in  all  the 
State  departments  are  in  the  competitive  class. 

(August   4,   1917.) 

Secretary  of  State 

Resolved,  That  the  application  of  Secretary  of  State  Hugo,  for  classifica- 
tion in  the  Exempt  Class  of  the  position  of  interpreter,  in  the  New  York 
office  of  the  Automobile  Bureau  of  his  department,  be  and  hereby  is  denied, 
the  Commission  believing  that  this  position  should  be  included  in  the  Non- 
Competitive  Class. 

(September  6,  1917.) 
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Agricultural  Experiment  Station,  Geneva 

Kesolved,  That  the  application  of  Director  Jordan  of  the  Agricultural 
Experiment  Station,  Greneva,  for  classification  in  the  Non-Competitive  Glass, 
of  the  positions  of  biochemist  and  assistant  librarian^  be  and  hereby  i» 
denied,  as  the  Commission  believes  that  these  plaees  can  be  filled  as  the  result 
of  competitive  examinationfl. 

(November  9,  1917.) 

Commissioner  of  Charities  and  Corrections,  Westchester  Coustjr 

Resolved,  That  the  application  of  Commissioner  of  Charities  and  Connec- 
tions Brown  of  Westchester  county,  for  classification  in  the  Non-Competitive- 
Class  of  the  position  of  assistant  farm  manager,  be  and  hereby  is  denied,  as. 
the  Commission  believes  that  the  plaee  is  one  that  can  be  filled  as  the  result 
of  competitive  examination. 

(November  9,  1917.) 

Secretary  of  State 

Resolved,  That  the  application  of  Secretary  of  State  Hugo,  for  classifica- 
tion m  the  Exempt  Clftss  of  an  additifuxal  position  of  cashier,  be  and  hereby 
is  denied. 

(November  27,  1917.) 

Board  of  Supervisors,  Nassau  County 

Resolved,  Tliat  the  request  of  the  Board  of  Supervisors  of  Kasaau  ooimty„ 
for  classification  in  the  Exempt  Class  of  the  position  of  superintendent  of 
county  buildings,  be  and  hereby  is  denied,  as  it  does  not  appear  that  the* 
position  is  one  wMch  caBBot  properly  be  fiUed  tm  tke  result  of  oooapetitive- 
examination. 

(November  27,  1«17.) 

State  Food  Commission 

Resolved,  That  the  application  of  the  State  Food  Commission,  for  classifi- 
cation in  the  Exempt  Class  <k£  the  position  of  chief  market  expert,  be  and 
hereby  is  denied. 

(December  22,   1M7.) 

State  Pood  Conmrission 

Resolved,  That  the  application  of  the  State  Food  Commission,  for  classifi- 
cation in  the  Exempt  Class  of  the  position  of  assistant  director  in  charge- 
of  the  bureau  of  complaints,  bureau  ef  distrilmtion  and  transportation,  be- 
and  hereby  is  denied. 

(December  22,  1917.) 

State  f^ood  CoRunrasion 

Resolved,  That  the  application  of  the  State  Food  Commission,  for  classifi- 
cation in  the  Exempt  Class  of  the  position  of  assistant  director  of  thk 
bureau  of  publicity  and  information,  be  and  hereby  is  denied. 

(December  22,  1917.) 
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State  Food  Commission 

Resolved,  That  the  application  of  the  State  Food  Commission,  for  classiil- 
catioa  in  the  Exempt  Class  of  the  position  of  direet<H*  ol  food  conservation, 
be  and  hereby  is  denied. 

(December  22,  19^17.) 

State  Food  Commission 

Resolved,  That  the  application  oi  Urn  State  Food  Commission,  for  classifi- 
cation in  the  Exempt  Class  of  the  position  of  assistant  director  in  charge 
of  trade  committees  for  price  interpretation,  bureau  of  distribution  and 
transportation,  be  and  hereby  is  denied. 

(December  22,  1917.) 

County  Judge  and  Sonrogatc,  Rkfaznond  County 

Resolved,  That  the  application  of  County  Judge  and  Surrogate  Tiernan, 
Richmond  county,  for  classification  in  the  Exempt  Class  of  the  position  of 
•secretary,  be  and  hereby  is  denied. 

(December  22,  1917.) 

County  Court,  Westchester  County 

Resolved,  That  the  application  of  County  JFud)ge  Young,  Westchester  county, 
for  classification  in  the  Non-Competitive  Class  of  the  position  of  probation 
•officer,  be  and  hereby  is  denied  as  the  position  of  probation  officer  generally 
is  comjietitive. 

(December  22,  1917.) 


AMENDMENTS     TO     STATE     CIVIL     SERVICE 

REGULATIONS 


Regulation  IV 

Resolved,  That  Regulation  IV,  subdivision  5,  relating  to  the  limits  of  age 
at  the  time  of  examination,  be  and  hereby  is  amended  so  as  to  provide 
that  the  age  limits  of  candidates  for  the  position  of  fish  and  game  protector. 
Conservation  Commission,  shall  be  not  less  than  twenty-three  years,  and  not 
more  than  forty  years  at  the  time  of  examination,  instead  of  not  less  than 
twenty-one  years  with  no  maximum  limit. 

(May  23,  1017.) 

Resolved,  That  Regulation  IV,  subdivision  5,  relating  to  the  limits  of  age 
at  the  time  of  examination,  be  and  hereby  is  amended  by  adding  thereto 
the  following:  "Junior  assistant,  grade  6,  engineering  departments,  minimum 
twenty  years;  bookkeeper,  minimum  eighteen  years;  muscle  tester,  infantile 
paralysis  aftercare.  State  Department  of  Health,  minimum  twenty-one  years, 
maximum  forty-flve  years;  court  attendant,  minimum  twenty-five  years, 
maximum  forty-five  years;  lock  operator.  Department  of  Public  Works, 
minimum  twentv-tliree  vears." 

•(September  6,   1917.) 

Resolved,  That  Regulation  IV,  subdivision  5,  relating  to  the  limits  of  age 
at  the  time  of  examination,  be  and  hereby  is  amended  by  adding  at  the 
end  of  the  fifth  pnragrapli  thereof,  the  words:  "special  agent.  Department 
of  Excise,  minimum  twenty-five  years;  inspector,  dog  license  bureau.  De- 
partment of  Agriculture,  minimum  twenty-five  years." 

(September  6,  1917.) 

Resolved,  That  Regulation  IV,  section  3,  be  amended  to  read  as  follows: 
"  Ewcept  in  the  ccLse  of  a  person  holding  position  in  the  Competitive  Cflass 
under  the  State  Civil  Service  Rules,  the  application  must  be  accompanied 
(1)  by  the  certificates  of  not  less  than  three  nor  more  than  five  reputable 
citizens  that  they  have  been  personally  acquainted  with  the  applicant  for 
at  least  one  year  and  believe  him  to  be  of  good  moral  character,  of  temperate 
and  industrious  habits,  and  in  all  respects  fit  for  the  service  he  wishes  to 
enter,  and  that  they  are  willing  that  such  certificate  shall  be  published 
for  public  information,  and  (2)  if  the  applicant  is  an  honorably  discharged 
soldier  or  sailor  of  the  late  Civil  War,  by  the  Adjutant-General's  certificate 
of  his  honorable  discharge  or  other  satisfactory  evidence  of  the  same." 

(Xovember  27,   1917.) 

Regulation  V 

Resolved,  That  Regulation  V,  paragraph  8,  be  and  hereby  is  amended  to 
read  as  follows:  "8.  Whenever  an  oral  examination  shall  be  prescribed  as 
part  of  any  examination,  a  stenographic  record  of  the  questions  and  answers 
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shall  be  made  and  preserved  witli  the  exaniination  papers  or  report,  but 
this   requirement   shall    not   apply   to   oral   interviews   with   candidates   in 
connection  with  ratings  for  personal  qualifications." 
(April  11,  ion.) 

Besolved,  Tliat  Regulation  V,  paragraph  9,  be  amcndetl  by  adding  at  the 
end  thereof,  the  following:  "At  such  interviews  the  examiners  shall  make 
notes  indicating  reasons  for  the  ratings  on  personal  qualifications,  and  such 
notes  shall  be  signed  and  filed  with  the  candidate's  papers." 

(November  27,  1917.) 

Regulation  VII 

Resolved,  That  Regulation  VII,  subdivision  3,  be  and  hereby  is  amended 
by  striking  out  the  words :  "  The  term  of  eligibility  shall  be  two  years  for 
the  following  positions:  Court  stenographer.  State  hospital  matron,  assistant 
civil  engineer,  woman  physician,  regents'  examiner,  court  interpreter,  engi- 
neering draftsman,  architectural  draftsman,  apothecary,  examination  derk, 
technical  and  trade  instructors,  chemist,  steward,  milk  expert,  butter  expert, 
cheese  expert,  vinegar  expert,  chief  engineer,  inspector  of  boilers  and  engines, 
building  inspector,  inspector  of  nurseries,  librarian  and  library  assistant, 
physiological  chemist,  Department  of  Health." 

(February  20,   1017.) 

Regulation  X 

Resolved,  That  Civil  Service  Regulation  X,  relating  to  conunutation  for 
board  and  lodging,  be  and  hereby  is  amended  to  read  as  follows :  "  The 
commutation  for  board  and  lodging  under  section  12  of  Rule  I,  shall  be 
as  follows:  In  the  State  hospitals,  charitable  and  reformatory  institutions 
$20  per  montli  apportioned  at  the  rate  of  $5  per  month  for  each  meal  and 
$5  per  montli  for  lodging." 

(December  14,   1917.) 

Regulation .  XI 

Rcs<ilvcti,  That  Regulation  XI,  positions  classed  as  laborers,  Ik?  and  hereby 
iR  amended  under  tlie  heading,  "  In  the  oihee  of  tlie  (Jommissioners  of  the 
Hume  of  tlie  City  and  Town  of  Newburgh,"  by  adding  thereto  the  word, 
"  domestic,"  competitive  or  non-competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(January   1,   1017.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding  thereto  the  following :  "  Under  the  Board  of  Super- 
visors, Albany  county:  three  bridge  tenders  or  laborers,  Cohoes-Lansingburgh 
bridge,  compensation  not  to  exceed  $2.<50  per  day,"  competitive  or  non- 
competitive examination  for  said  position  having  been  found  to  be  not 
practicable. 

(January  II,  1017.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  **  Under  the  Board  of  Supervisors,  Rensselaer 
coimty,"  by  striking  out  the  words :    "  Three  bridge  tenders,  compensation 


108         Kbport  gf  State  CrviL  Seevicb  Commission 

not  to  exceed  $2.60  per  day,"  and  subutituting  in  lieu  thereof  the  word»: 
"  Four  bridge  tenders,  compensation-  not  to  esceed  $2.dO  per  day/* 
(January  17,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  In  the  office  of  the  Superintendent  of  the 
Poor,  Niagara  county^"  by  adding  thereto  the  words :  ''General  helper, 
compensation-  not  to  exceed-  $75  per  month  and  mainttenimce." 

(January  18,   I&IT.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  lu  the  office  of  the  Sheriff,  Monroe  county," 
by  striking  out  the  words,  "  porter,  not  exceeding  $500  per  annum,"  and 
substitution  in  lieu  thereof  the  words,  **  three  porters  at  the  jaiL" 

(January  26,   1917.) 

Riesolved,  That  Regulation  XT,  positions  classed  as  laborers,  be  and  hereby 
is  amended  insofar  as  it  relates  to  three  cleaners  in  the  ICassau  County 
Court  House,  by  striking  out  the  words,  "  compensation  not  to  exceed  $65 
per  month,"  and  inserting  in  lieu  thereof  the  words,  **  compensation  not  to 
exceed  $70  per  month." 

(January  28,  1017.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  amended 
under  the  heading,  "  In  the  Albany  County  Library,"  by  striking  out  the 
words,  '*  laborer,  compensation  $2.50  pa*  day,"  and  inserting  the  words, 
"laborer,  compensation  $76  per  month." 

(January  2T,  1^17.) 

Resolved,  That  Regulation  XT,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  In  the  office  of  the  Sheriff)  Orange  county,'* 
by  striking  out  the  word,  "  cook,"  and  substituting  in  lieu  thereof  the  words, 
"  cook  and  utility  man,"  for  tlie  purpose  of  changing  title,  competitive  or 
non-competitive  examination  for  the  position  not  being  practicable. 

(February  6,  1917.) 

Resolved,  That  Regulation  XI,  poMtions  oliueed  as  laborers,  be  amended 
under  the  heading,  "  In  the  Glenridge  Sanatorium,  Schenectady  county," 
by  adding^  the  word,  "  kitchenman,"  'competitive  or  non-competitive  examina* 
tion  for  said  position  not  being  deemed  practicable. 

(February  6,  1^17:) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  striking  out:  "In  the  office  of  the  Superintendent  of  the 
Poor,  Westchester  county:  cook;  baker  at  compensation  not  exceeding  $15 
per  mont*h;  driver;  farm  laborer;"  and  substituting  in  lieu  thereof:  "  In  tJie 
office  of  the  Commissioner  of  Charities  and  Corrections,  Westchester  coxmty: 
cook  and  baker,  almshouse;  inmate  cook;  cooks;  assistant  cooks;  driver; 
dairyman;  head  stableman;  laborers." 

(February  7,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding  thereto  the  following:  "In  the  Department  of  the 
Conservation  Commission:  laborers  employed  as  guides  and  woodsmen,  com- 
pensation not  to  exceed  $2^50  per  day,"  competitive  or  non-competitive 
examination  for  said'  position  having  been  found'  to  be  not  practicable. 

(February  7,  1917.) 
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Eesoired,  Thmt  Begulation  XI,  po0iti«UM  .dMsed  as  llaborers,  be  /and  iiereby 
is  amended  under  the  heading,  "  In  iihe  offioe  of  the  Sheriff,  "S^em  York 
Gonnty,"  by  jMlding  thereto  the  words,  *'ane  prisan  helper,"  competitive 
or  nonocompetitiTB  examination  ior  said  poeition  liaving  been  iound  to  be 
not  practicable. 

(February  14,  1917.) 

iResolyed,  That  Begulation  XI,  poeitioufi  olasaed  aa  iaborera,  be  and  hereby 
is  amended  by  adding  thereto  the  iollownng:  "In  the  Weetehester  County 
Court  {House,  White  PJains:  cleaners,  com^enaation  «nat  to  -exceed  $70  a 
montli,"  competitive  or  nonnsompetitive  examination  <having  been  >iound  to 
be  not  practicable. 
(February  14,  1917.) 

Hesolved,  That  Kegulation  XI,  positions  olasaed  as  Iaborera,  be  and  hereby 
is  amended  under  the  Department  of  Public  Buildings  by  adding  thereto 
the  words,  "three  attendants  at  the  State  JHall,"  competitive  or  non-com- 
.petitive  examination  ior  said  positions  havii^  been  iound  to  be  not  prac- 
ticable. 

(February  28,  1917.) 

Resolved,  That  Kegulation  XI,  positions  classed  as  laborers,  be  amended  by 
adding  thereto  the  following:  "In  the  Department  of  Highways,  Onondaga 
county:  skilled  laborers,  compensation  not  to  exceed  $100  per  month  when 
employed ;  steam  shovel  operator,  compensation  not  to  exceed  $125  per  montli 
when  employed." 

(March  1,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  U\e  heading,  "  In  the  office  of  tlie  Health  Officer  of  the 
Port  of  New  York,"  by  adding  thereto  the  word,  "  chambermaid." 

(March  2S,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  iand  ^hereby 
is  amended  under  the  heading,  "  State  charitable,  penal  and  reformatory 
institutions,"  by  adding  thereto  the  following:  "In  Clinton  Prison: 
servant." 

(March  2vS,  I9I7.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding  thereto  the  words :  "  In  the  office  of  the  Comity  'Clerk, 
Monroe  county:  porter,"  competitive  or  non-competitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

(March  28,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  .as  laborers,  be  and  hereby 
is  amended  insofar  .as  it  relates  to  positions  in  the  Department  of  the 
Commissioner  of  Charities  and  Corrections,  Westchester  county,  by  adding 
thereto  the  word,  "  blacksmith,"  competitive  or  non-competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(April  12,  1917.) 

Resolved,  Tliat  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  striking  out  the  words:  "In  the  office  .of  the  Sheriff, 
Westchester  county:  cook;  caretaker  of  grounds,"  and  substituting  in  lieu 
thereof:     "In  the  office  of  the  Sheriff,  Westchester  County:  cook;  "  also  by 
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striking  out :  "  In  the  Woetchester  County  Court  House,  White  Plains : 
cleaners,  compensation  not  to  exceed  $70  a  month/'  and  subetituting  in  lieu 
thereof:  ''In  the  office  of  the  Superintendent  of  Buildings,  Westchester 
county:  caretaker  of  grounds;  cleaners.  County  Court  House,  compensation 
not  to  exceed  $70  a  month/' 
(April  28,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  In  the  Department  of  the  State  Fair  Com- 
mission,'' by  adding  thereto  the  words,  '*  assistant  gardener,"  competitiTB 
or  noncompetitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(April  28,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  tlie  heading,  "In  the  Onondaga  County  Tuberculosis 
Sanatorium,"  by  adding  thereto  the  words,  "  patient  employees,"  competitive 
or  non-competitive  examination  for  said  employment  having  been  found  to 
be  not  practicable. 

(May  9,   1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  ''In  the  State  Charitable  and  Reformatory 
Institutions,"  by  adding  thereto  the  following:  "  Meatcutter  in  the  Reform- 
atory for  Women  at  Bedford,"  competitive  or  non-competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(May  9,   1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  In  the  State  Hospitals,"  by  adding  thereto 
the  word,  "  truckman,"  competitive  or  noncompetitive  examination  for  said 
position  having  been  foimd  to  be  not  practicable. 

(May  23,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  In  the  State  Charitable  and  Reformatory 
Institutions,"  by  adding  thereto  the  words,  "  head  cook,  Letchworth  Village," 
competitive  or  non-competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(June  11,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  heading,  "  In  the  State  Charitable  and  Reformatory 
Institutions,"  by  adding  thereto  the  words,  "  assistant  housekeeper ;  head 
waitress,  Women's  Relief  Corps  Home,  Oxford,"  competitive  or  non-competi- 
tive examination  for  said  positions  having  been  found  to  be  not  practicable. 

(June  11,  1917.)  ~"~ 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  insofar  as  it  relates  to  positions  at  Sing  Sing  Prison,  by  adding 
thereto  the  words,  "  laborer  and  coachman,"  competitive  or  non-competitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 

(June  22,  1917.) 
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Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  by  adding  thereto,  under  the  heading,  "In  Clinton  Prison,"  the 
word,  "chambermaid." 

(July  20,  1917.) 

Resolved,  lliat  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended  under  the  county  service  by  adding  thereto  the  following: 
"In  the  County  Court,  Kings  county:  female  prison  helper,"  competitive 
or  non-competitive  examination  for  said  position  having  been  found  to  be 
not  practicable. 

(August  6,  1W7.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended,  under  the  heading,  "In  the  Homestead  Sanatoriimi,  Saratoga 
county,"  by  striking  out  the  words,  "  watchman,  not  to  exceed  $SSO  per 
month,"  and  substituting  in  lieu  thereof  the  word,  "  watchman." 

(September  6,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended,  imder  the  heading,  "In  the  Department  of  Public  Works,"  by 
striking  out  the  word,  "  weighmaster,"  and  inserting  in  lieu  thereof  the 
words,  "weighlock  tender;"  and  by  striking  out  the  words,  "water  boy; 
paver." 

(September  6,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended,  under  the  heading,  "  In  the  office  of  the  State  Engineer  and 
Surveyor,"  by  striking  out  "charwoman  at  not  to  exceed  $1.25  per  day," 
and  substituting  in  lieu  thereof  the  word,  "  charwoman." 

(September  28,  1917.) 

Resolved,  That  Regulation  XI,  .positions  classed  as  laborers,  l)e  and  hereby 
is  amended,  under  the  heading,  "  Conservation  Commission,"  by  adding 
thereto  the  words,  "  wellsman's  helper,"  competitive  or  non -competitive  ex- 
amination for  said  position  having  been  found  to  be  not  practicable. 

(October  11,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended,  under  the  heading,  "  In  the  Mountain  Sanatorium,  Broome 
county,"  by  adding  thereto  the  words,  "  kitchen  helper,"  competitive  or  non- 
competitive examination  for  said  position  having  been  found  to  be  not 
practicable. 

(October  26,  1917.) 

Resolved,  That  Regulation  XI,  positions  classed  as  laborers,  be  and  hereby 
is  amended,  under  the  heading,  "  In  the  State  Charitable  and  Reformatory 
Institutions,"  by  adding  the  words,  "  coal  passer,  Soldiers*  and  Sailors'  Home, 
Bath,"  competitive  or  non-competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(November  9,  1917.) 

Resolved,  That  Regulation  XP,  positions  classed  as  laborers,  be  and  hereby 
is  amended,  under  the  heading,  "  In  the  State  Charitable  and  Reformatory 
Institutions,"  by  striking  out  the  following:  "Inmate  sergeant-major,  $25 
per  month,  inmate  commissary-sergeant,  inmate  clerk,  headquarters,  inmate 
clerk  to  cashier,  inmate  clerk  to  qxiartcrmaster,  .$20  per  month  each,  inmate 
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employees  whose  compensation  is  not  more  than  $15  per  monthy  Soldiers*^ 
and  Sailors'  Home,  Bath/'  and  substituting  in  lieu  thereof  the  following  2 
"  Inmate  sergeant  major  $25  per  month,  inmate  chief  clerk  and  inmate- 
clerk  $30  per  month  each,  inmate  commissary-sergeant,  inmate  derk,  $20 
per  month  each,  inmate  employees  whose  compensation  is  not  more  than 
$15  per  month,  Soldiers'  and  Sailors'  Home,  Bath." 
(December  14,  1^17.) 
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jRULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  AMSTERDAM 


Pursuant  to  the  Statutes  of  the  State  of  New  York  providing  for  examina- 
tion to  ascertain  and  determine  the  merit  and  fitness  of  persons  seeking  to 
enter  the  Civil  Service  of  the  State  of  New  York,  and  the  cities  thereof,  and 
the  regulations  of  the  same,  the  following  rules  have  been  adopted  for  the 
classification  of  the  offices,  places  and  employments  in  the  Civil  Service  of  the 
<'ity  of  Amsterdam,  and  promotions  therein  and  examinations  therefor,  and  for 
tlie  registration  and  selection  of  laborers  for  employment  in  the  said  service. 

Rule  I.     Application  of  Rules 

These  ruleh  shall  apply  to  all  positions  in  the  public  service  of  the  city  of 
Amsterdam,  with  the  exception  of  those  hereinafter  enumerated  in  the 
unclassified  eervice. 

Rule  II.    Appointment  of  Commissioners 

For  tlic  purpose  of  ai»certaining  the  merit  and  fitness  of  persons  seeking  or 
named  for  positions  in  the  departments  and  offices  of  the  municipal  govern- 
ment to  which  these  rules  apply,  there  shall  be  a  Municipal  Civil  Service 
Commission,  which  shall  be  composed  of  three  citizens  of  the  city  of  Amster- 
dam, designated  and  appointed  by  the  mayor,  each  of  whom  shall  be  known 
as  a  Municipal  Civil  Service  Commissioner  of  the  city  of  Amsterdam,  and  not 
more  than  two  of  whom  shall  belong  to  the  same  political  party.  The  mayor 
may,  at  any  time,  by  filing  with  the  city  clerk  a  written  notification  of  the 
•change,  appoint  another  citizen  in  the  place  of  any  one  so  designated.  The 
Municipal  Civil  Service  Commissioners  shall  serve  at  a  compensation  of 
<$125  each  per  aimum.  The  mayor  shall  appoint  a  secretary  of  the  board, 
whose  salary  shall  be  $300  per  annum.  It  shall  be  the  duty  of  such  Municipal 
Civil  Service  Commission  to  conduct  all  examinations  called  for  under  these 
rules,  to  ascertain  the  merit  and  fitness  of  candidates  for  admission  into  the 
Civil  Service  of  the  city  in  respect  to  character,  knowledge  and  ability  for  the 
particular  branch  of  the  service  into  which  they  seek  to  enter,  and  to  estimate 
And  determine  the  relative  excellence  or  standing  of  the  persons  examined, 
and  to  certify  the  same  in  such  manner  and  form  asf  may  be  prescribed.  They 
ahall  also  make  and  file  with  the  State  Civil  Service  Commission  such  annual 
report  and  other  reports  and  roster  of  the  classified  Civil  Service  of  said  city 
as  required  by  Chapter  370  of  the  Laws  of  1899.  The  secretary  of  the  board 
ahall  keep  the  minutes  of  tlieir  proceedings  and  all  necessary  records  of  appli- 
<'ants,  their  examinations  and  standings,  and  a  complete  record  of  all  persons 
employed  in  the  several  .departments  and  offices  to  which  these  rules  apply. 
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and  of  all  appointments,  promotions,  transfers,  dismissals,  resignations  and 
changes  of  any  sort  therein.  When  not  in  attendance  upon  the  board,  the 
secretary  will  act  under  the  direction  of  the  mayor. 

Rule  III.     ClaeskficatiaBs  of  Poekiwis  —  Classified  Service 

1.  The  Civil  Service  of  the  city  of  Amsterdam  is  divided  into  the 
imclassified'  service  and  the  claseifted  service. 

2.  The  unclassified  service  includes: 
First — ^AU  officers  elected  by  the  people. 
Second — ^All  election  officers. 

Third  —  The  head  or  heads  of  any  deptirtinent  or  office  of  the  oity 
government. 

Fourth  —  Persons  employed  in  or  who  seek  to  enter  the  public  aervioe  a» 
superintendentfi,  prinoipals  or  teachers  in  the  eduoatlaDal  d«pArtmont  of  the 
city. 

3.  The  classified  service  includes  all  positions  not  in  the  unclassified 
service.  The  positions  in  the  classified  service  are  hereby  classified  in  four 
classes,  to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Non- 
Competitive  Class  and  the  Labor  Class  as  enumerated  in  respective  sched- 
ules hereunto  attached  and  hereby  made  a  part  of  these  rules. 

Rule  IV.    The  Exempt  Class 

The  Exempt  Class  sliall  include: 

First  —  The  deputies  of  principal  executive  officers  duly  authorized  by  law 
to  act  generally  for  and  in  place  of  their  principals. 

Second  —  One  secretary  of  each  officer,  board  or  commission  authorized  by 
law  to  appoint  a  secretary. 

Third  —  One  clerk  and  one  deputy  clerk,  if  authorized  by  law,  of  each 
court. 

Fourth  —  Other  subordinate  offices,  for  the  filling  of  which  competitive  or 
non-competitive  examination  may  be  found  to  be  not  practicable.  But  no 
officer  or  position  shajl  be  deemed  to  be  in  the  Exempt  Class  unless  it  ift 
specifically  named  in  such  class  in  schedule  of  Exempt  Class  hereto  amexed. 
Not  more  than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
such  office  or  position,  unless  a  different  ninnber  is  specifically  Tnenrtioned  in 
such  schedule. 

The  appointments  to  positions  comprised  in  the  Exempt  Class  may  be 
made  without  examination  under  these  rules,  l)ut  such  examination  may 
be  held  upon  the  request  of  the  appointing  officer.  Appointing  officers  must 
notify  the  Municipal  Civil  Service  Commission  in  writing  of  all  appoint- 
ments of  such  positions  within  five  days  after  the  same  are  made,  setting 
forth  the  full  name  of  such  appointee,  the  date  and  j^lace  of  birth,  length 
of  residence  in  the  city  of  Amsterdam,  nature  of  previous  employment, 
whether  he  has  ever  been  in  official  service  bc?fore,  and  if  so,  when  and 
where;  date  of  beginning  of  service  and  term  for  which  appointed,  saflary, 
rtind  the  nsmie  of  the  person  in  whose  place  appointed;  all  of  ^idi  shall 
be  duly  certified  by  the  appointing  officer.  Tn  these  rules  the  term  "  appoint- 
ing officer  "  shall  be  construed  to  include  any  person,  l)oard  or  commission 
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liavingthe  power  to  appoint  to  any  position  in  tho  Civil  Service  of  the  city 
of  Amsterdam. 

Rule  V.     Application  for  Examination  —  Competitive  Class 

Application  of  competitors  for  positions  in  the  Competitive  Class  must 
Ije  addressed  to  the  secretary  of  the  Muncipal  Civil  Service  Commission  of 
the  city  of  Amsterd«mj  at  the  office  of  the  Commission  in-  the  City  Building 
in  said  city.  The  application  must  be  verifled  and  in  the  handwriting  of 
the  applicant.     It  must  state: 

First  —  His  full  name  and  residence,  giving  street  and  number. 

Second  —  His  term  of  residence  in  the  city  of  Amsterdam. 

Third — His  citizenship. 

Fourth  —  His  age,  giving  date  of  birth. 

Fifth  —  His  place  of  birth. 

Sixth  —  His  previous  employment  in  the  public  service,  if  any,  and  whether 
he  has  ever  been  discharged  therefrom,  and  if  so,  the  reason  thereof. 

Seventh  —  His  business  or  employment  and  residence  for  the  last  preced- 
ing five  years. 

Eighth  —  The  extent,  place  and  nature  of  his  education. 

Ninth  —  If  in  the  military  or  naval  service  of  the  United  States  in  the 
late  Civil  War,  the  name  of  organization,  or  vessel  to  which  attached,  date 
of  enlistment  or  commission,  position  or  rank,  date  and  cause  of  discharge 
from  the  service,  any  physical  disability  incurred  in  such  service. 

Tenth  —  Such  other  information  must  be  furnished  as  the  board  may 
reasonably  require  touching  upon  the  applicant's  fitness  and  merit  for  the 
public  service.  The  application  must  be  accompanied  by  a  certificate  of  a 
practicing  physician  of  good  repute,  that  he  has  examined  the  applicant 
and  found  him  free  from  any  physical  defect  or  disease  tiiat  would  be  likely 
to  interfere  with  the  proper  discharge  of  his  duties  in  the  position  in  the 
Civir  Service  sought  by  such  applicant,  and  by  the  certificate  of  not  leas- 
than  three  nor  more  than  five  reputable  citizens  of  the  city  that;  they  have 
been  personally  acquainted  with  the  applicant  for  at  least  one  year,  and 
Itelieve  him  to  be  of  good  moral  character,  of  temperate  and  industrious 
habits,  and  in  all  respects  fit  for  the  service  which  he  wishes  to  enter,  and 
that  they  are  willing  that  such  certificate  shall  be  published  for  public 
information,  and  will,  upon  application,  give  such  further  testimonials  in 
regard  to  such  applicant  as  may  be  required.  The  applicant  must  also  state 
in  his  application  the  position  he  seeks.  Where  the  applicant  is  a  non- 
resident, but  eligible  for  appointment  undiBr  the  provisions  of  Rule  XX, 
two  of  the  citizens  making  the  certificates  herein  above  referred  to,  may 
be  residents  of  the  applicant's  place  of  residence. 

Rule  VL     Defective   Applications  —  Age   Qualification 

Defective  applications  may  be  suspended  by  the  Commission  and  appii- 
^'ants^  notified  to  amend  the  same,  but  the  Connnission  shall  not  be  com- 
pelled  to  give  such  notice  or  grant  such  opportunity  a  second  time.  All 
candidates  shall  be  at  least  twenty-one  years  of  age,  and  not  more  thait 
sixty  years  of  age  at  the  date  of  their  examination,  except  as  hereinafter 
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proTided  in  Rule  XXXIII.  Whenever  the  application  does  not  show  that 
the  applicant  is  within  the  prescribed  limits  of  a^e,  and  is  otherwise  qualified 
under  the  rules,  the  application  will  be  rejected. 

Rule  VII.     Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Municipal  Civil 
Service  Commission  will  notify  all  applicants,  whose  applications  have  been 
filed  and  are  on  record,  to  appear  for  examination,  giving  at  least  five  dsuys* 
notice  of  the  place,  date  and  hour  for  such  examination  in  the  manner 
hereinafter  specified. 

The  place  and  date  of  such  examination  and  any  other  material  informa- 
tion in  regard  thereto  will  be  posted  in  the  bulletin  of  the  Municipal  Civil 
Service  Commission,  erected  in  a  conspicuous  place  in  the  lobby  of  the  City 
Building  in  the  city  of  Amsterdam.  When  deemed  expedient  by  the  Com- 
mission, advertisement  of  examinations  will  be  made  in  the  official  news- 
papers of  the  city  of  Amsterdam,  but  the  notice  posted  in  it«  own  bulletin,, 
as  above  provided,  shall  be  the  only  public  notice  of  any  examination 
required. 

Rule  VIII.     Examination 

In  all  examinations  for  appointment  and  promotion  in  the  Civil  Service 
of  the  city  of  Amsterdam,  merit  and  fitness  shall  be  determined  by  anti 
upon  competitive  examinations  for  all  positions  in  the  Competitive  Class, 
as  herein  provided.  The  merit  and  fitness  of  all  applicants  shall  be  deter- 
mined by  examination  conducted  by  the  Municipal  Civil  Service  Commis- 
sion. Upon  all  such  examinations  no  rating  higher  than  one  hundred  per 
centum  shall  be  given  to  any  person.  Lists  containing  the  names  and  rating 
of  all  applicants  found  on  su'ch  examination  to  be  eligible  for  appointment 
and  promotion  for  merit  and  fitness,  shall  be  made  up  for  certification  to 
the  person  or  persons  holding  the  power  of  appointment  or  promotion  in 
the  manner  provided  in  these  regulations.  The  minimum  percentage  of 
rating  necessary  to  entitle  an  applicant  to  a  place  upon  such  eligible  list 
sliall  be  seventy-five  per  centum. 

Rule  IX.     Conduct  of  Examinations 

The  actual  conduct  of  every  examination  for  merit  and  fitness  shall  be 
under  the  responsible  direction  of  the  Commission,  or  of  its  designated  mem- 
bers, free  from  the  interference  or  participation  or  influence  of  the  appoint- 
ing officer  or  of  any  person  other  tlian  the  assistant  examiners  or  experts 
directly  employed  by  the  Commission.  No  person  employed  in  a  depart- 
ment for  whose  benefit  an  eligible  list  is  to  he  prepared  shall  be  employed 
as  an  expert  upon  the  examination  for  such  eligible  list.  The  Commission 
may  in  the  examinations  give  such  relative  importance  to  the  different 
subjects  or  matters  of  examination,  whether  mental  or  physical,  or  to  expe- 
rience, occupation  or  training  as  to  them  may  seem  fit.  At  or  before  the 
commencement  of  every  examination,  the  weight  to  be  given  to  every  subject 
included  in  the  examination,  and  the  general  or  average  minimum  and  the 
minimum,  if  any   allowable,  upon  each  subject   shall  be   announced   to  tlic 
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applicants.  The  appointing  officer  shall  state  to  the  Ccimmisslon,  upon  their 
request,  and  so  far  as  is  consistent  with  these  rules,  the  general  qualifica- 
tions or  attainments,  physical  or  mental,  or  both,  and  the  experience  he 
deans  necessary  or  proper  to  be  possessed  by  persons  filling  the  positions 
for  which  an  eligible  list  is  to  be  formed,  and  also  of  what  age  such  person 
should  be. 

Rule  X.     Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  character  and 
shall  relate  to  those  matters  which  shall  fairly  test  the  intelligence,  com- 
petency, suitability  and  character  of  the  applicants  to  discharge  the  duties 
of  the  service  for  which  they  seek  to  be  appointed.  The  Gommi«sion,  witk 
the  approval  of  the  Civil  Service  Commissioners  of  the  State,  shall  deter- 
mine when  examinations  are  not  practicable  in  cases  relating  to  the  Civil 
Service  of  the  city  of  Amsterdam. 

Rule  XI.     Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to  the  proper 
discharge  of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity,  and  be  certified  as 
qualified  in  such  respects  before  they  shall  be  accorded  a  mental  examination. 

Rule  XII.    Political  Opinions  of  Candidates 

Xo  recommendation  or  question  under  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever.  Nor 
shall  political  opinions  be  discovered  or  considered  by  the  Commission  in 
their  examinations.  The  Commission  shall  not  receive  or  consider  any  com- 
munication aH  to  the  qualifications  ur  merits  of  any  candidates  for  a  position 
except  such  as  herein  permitted,  and  except  such  commimications  as  they 
may  invite  by  way  of  verification  of  statements  made  by  the  candidate. 

Rule  XIII.     Eligible  List 

1.  Every  competitor  who  attains  an  average  percentage  of  seventy-five  or 
over  on  all  the  obligatory  subjects  in  any  examination,  and  whose  standing 
on  every  such  obligatory  subject  is  sixty  or  over,  shall  be  eligible  for  appoint- 
nent  to  the  position  for  which  he  was  examined;  and  the  names  of  eligibles 
shall  be  entered,  in  the  order  of  their  average  percentages,  on  the  proper 
register  of  eligibles;  provided  that  the  names  of  competitors  who  have  passed 
as  above,  and  whose  claims  for  preference  under  section  9  of  article  5  of 
the  Constitution,  have  been  allowed  by  the  Commission,  shall  be  placed  in 
the  order  of  tlieir  respective  average  percentages  at  the  head  of  the  proper 
register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference,  in  certification,  shall  be  determined  by  the  order  in 
which  their  applications  were  filed,  but  neither  priority  in  the  date  of  appli- 
cation nor  of  application  will  give  any  other  advantage  in  position  on  the 
registers  of  eligibles. 
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3.  The  CommisfiMHi  shall  prescribe  the  eharacter  of  the  dktinci  eligible 
lists,  deaignftting  the  poaitione  that  may  be  filled  by  oertification  from,  —gk 
lists.  A  transfer  of  namee  from  one  eligible  liab  to  another,  prepared  as 
above,  may  be  made  by  direction  ol  the  ConunissioB. 

4.  The  term  of  an  eli^ble  list  is  fixed  at  not  less  than  one  year  or  mot^ 
than  four  years  from  the  date  of  the  establishment  of  such  list. 

An  eligible  list  which  has  been  in  force  for  a  period  of  one  year  shall 
terminate  provided  that  a  new  examination  has  been  held  and.  a  new  list 
prepared  for  the  same  position. 

Persons  whose  names  appear  upon  any  such  eligible  list  shall  be  notifieA 
by  mail  when  a  new  examination  is  to  be  held  for  the  same  poaitioa  and 
informed  that  their  digibility  will  cease  upon  the  establishment  of  the  new 
eligible  list  as  the  result  of  the  new  examination. 

Rule  XIV.     Re-Grading 

Where  an  examination  for  any  grade  is  had  before  the  eligible  list  for  that 
^rade  is  exhausted,  a  new  list  shall  be  prepared  after  such  examination. 
The  persons  upon  the  former  eligible  list  who  have  not  been  examined  for 
the  new  eligible  list  shall  be  respectively  placed  upon  the  new  eligible  list 
in  the  position  to  which  the  percentage  of  their  aggregate  markings  upon 
their  former  examinations  would  entitle  them  if  such  markings  had  instead 
been  given  them  upon  the  new  examination  and  shall  be  continued  thereon 
until  the  end  of  their  term  of  eligibility. 

Rule  XV.     Written  or  Oral  Examinations 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based  upon  suck 
written  or  oral  examinations,  or  both,  as  tlie  Commission  shall  determine^ 
which  oral  examinations  shall  be  stenograpliically  recorded. 

Rule  XVL    Correction  of  Errors 

The  Commission  shall  have  the  power  in  its  discretion  whenever  in  ita 
judgment  the  interests  ol  tiie  public  service  require  it,  to  order  a  re-exami- 
nation of  applicants  for  any  position,  and  shall  have  power  to  correct  any 
error  and  amend  or  revoke  any  schedule,  list  or  other  paper  of  record 
where  it  appears  that  any  error  or  injustice  has  been  done,  or  where  any 
person  whose  name  appears  on  any  eligible  list  has  for  any  reason  become 
incapacitated  for  appointment  in  the  public  service,  to  strike  such  name 
from  said  list,  provided,  however,  that  after  an  eligible  list  is  prepared  and 
certified  it  shall  not  be  altered  or  revoked  except  upon  notice  by  mail  or 
otherwise  as  the  Commission  may  direct,  to  all  persons  whose  standing 
may  be  unfavorably  affected  by  the  alteration.  But  the  reasons  for  every 
«uch  action  shall  be  recorded  in  full  in  the  minutes  of  the  Municipal  Civil 
^Service  Commiseion. 

Rule  XVII.     Certification  £or  Appointment 

Whenever  a  vacancy  shall  ocear  within  any  grade  of  the  Competitive  or 
Xabor  Class,  which  in  the  opinion  of  the  appointing  officer,  the  basfiiew  d 
the  city  requires  to  be  filled,  he  shall  forthwith  notify  the  secretary  of  the 
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Tacancy  and  state  whether  the  same  is  to  be  filled  by  appointment  or  by 
promotion  or  by  reinstatement,  and  tiie  title  of  the  position,  the  duties  to 
be  performed,  the  number  of  vacancies  to  be  filled  and  compensation  to  be 
paid. 

Appointments  shall  be  made  to  or  employment  shall  be  given  in  all  posi- 
tions in  the  Competitive  and  Labor  Classes  that  are  not  filled  by  promotion,, 
reinstatement,  transfer  or  reduction,  under  the  provisions  of  the  Civil  Service 
Law,  and  these  rules,  by  appointment  from  among  those  standing  highest  on 
the  eligible  list  prepared'  by  the  Municipal  CommissiOTi,  except  as  othcrwriso 
provided  in  the  Civil  Service  Law. 

The  secretary  shall  thereupon,  as  soon  as  practicable,  certify  to  the 
appointing  officer  for  appointment  or  for  promotion  or  for  reinstatement 
from  the  eligible  list  most  nearly  appropriate  to  such  position  as  it  may 
1^e&  exiety  the  names  of  the  three  persons  standing  highest  on  such  eligible 
list,  indicating  such  of  them,  if  any,  as  are  honorably  discharged  soldiers, 
sailors  or  marines  of  the  army  and  na^y  of  tlie  Unitod  States  in  the  late 
Civil  War,  citieene  and  residents  of  this  State.  The  certifioate  of  the  secre- 
tary shall,  in  all  cajses,  state  the  relative  standing  of  eaeh  of  the  persons 
certified. 

The  appointing  ofiicer  shall  thereupon  fill  said  vacancy  or  vacancies  by 
the  appointment  of  one  or  more  of  the  persons  so  certified.  Until  an  a^^int- 
ment  has  been  made  from  said  certification,  or  until  said  certification  has 
been  canceled,  no  new  certification  shall  be  made  to  fill  said  vacant  position 
or  positions.  In  all  cases  the  vacancies  shall  be  so  filled  within  fifteen  days 
after  the  receipt  by  the  appointing  officer  of  the  names  certified  by  the  secre- 
tary, and  the  secretary  shall  be  notified  within  twenty-four  hours  by  the 
Appointiiig  power  of  the  appointments  or  promotiona  so  made.  No  certifica- 
tion shall  be  in  force  for  a  longer  period  tUan  filtoen  days. 

When  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists,  the  Municipal  Commission  shall  make  certification  from  the  ^igible 
liftt  most  nearly  appropriate  for  the  group  in  which  the  position  to  be  filled 
is  classified,  and  wlierein  the  qualifications  demanded  have  been  determined 
by  examination. 

Ko  person  on  an  eligible  list  shall  be  certified  more  than  three  times  icy 
the  aaine  appointing  officer  for  the  same  bureau  or  institution,  except  at  the 
request  of  said  appointing  officer,  unless  th/Q  person  so  certified  is  a  veteran, 
in  which  case  his  name  shall  continue  to  be  certified  so  long  as  it  remains  on 
the  eligible  list  under  these  rules. 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a  certification 
has  declined  to  accept  a  position  offered,  the  secretary  may  certify  the  name 
of  the  person  standing  next  highest  upon  the  eligible  list  to  those  already 
certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and  appointed,. 
his  appointment  shall  be  immediately  revoked  by  the  appointing  officer  upon 
notification  by  the  Municipal  Commission. 

Xo  person  whose  namiO  is  upon  an  eligible  list  may  waive  his  right  to 
certification  or  appointment  except  for  ajiy  one  of  the  following  reasons,, 
stated  in  writing  to  the  «ippointing  officer  and  to  the  Municipal  Commission : 

( 1 )   Insufficiency  of  the  salary  attached  to  the  position  offered ;  or 
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(2)  Temporary  inability,  physical  or  otherwise,  to  accept  the  position 
offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Commission. 
The  Commiasiou  shall  enter  u^n  its  minutes  the  reasons  for  its  action  in 
eacli  case,  and  the  waiver  shall  not  continue  in  eflfect  for  a  period  longer 
than  thirty  days  from  the  date  of  certification. 

The  name  of  any  eligible  who  shall  decline  certification  or  appointment 
for  any  reason  other  than  those  above  specified  shall  be  strickm  from  the 
list. 

Whenever  an  eligible  certified  for  appointment  shall  fail  to  accept  an  offer 
of  appointment  sent  to  him  by  mail  at  his  postofiice  address  within  the 
four  business  days  next  succeeding  the  mailing  of  such  offer  of  appointment, 
he  shall  be  deemed  to  have  declined  such  appointment. 

An  eligible  who  has  declined  an  appointment  on  the  ground  of  the  ineffi- 
ciency of  the  salary  offered  shall  not  thereafter  be  certified  for  a  position  at 
the  same  or  any  less  salary.  Whenever  one  or  more  eligibles  shall  hare 
declined  any  appointment  offered,  and  an  eligible  whose  relative  standing 
is  lower  shall  have  been  appointed  to  the  position,  the  salary  or  compensatioa 
of  such  appointee  shall  not  be  increased  within  a  period  of  one  year  after 
his  appointment,  beyond  that  offered  to  the  person  so  declining. 

If  the  appointment  shall  be  made  of  any  person  other  than  one  of  three 
standing  highest  on  the  eligible  list  the  appointing  officer  shall  forward  to 
tlie  Commission,  with  the  notice  of  appointment,  copies  of  all  correepondenee 
to  and  from  the  persons  declining  such  appointment. 

Rule  XVIII.    Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  eduoa- 
tional  character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  posi- 
tion can  best  be  filled  by  the  selection  of  some  particular  person  of  high  and 
recognized  attainment  in  such  qualities,  the  Commission  may  upon  obtaining 
the  approval  of  the  State  Civil  Service  Commission,  suspend  the  provisions 
of  the  rule  requiring  competition  in  such  case,  but  no  such  suspension  shall 
he  general  in  its  application  to  such  place,  and  all  such  cases  of  suspension 
shall  be  reported  to  the  State  Civil  Service  Commission  in  the  annual  report 
made  to  it,  with  the  reason  for  the  same. 

Rule  XIX.     Qualifications  as  to  Citizenship  and  Residence 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  Non-Competitive  Class,  or  for  registration 
for  employment  in  any  of  the  positions  in  the  Labor  Class,  must  be  a  citisen 
of  the  United  States  and  an  actual  resident  of  the  city  of  Amsterdam  at  the 
time  of  his  application,  provided  that  such  requirements  as  to  citizenship  and 
residence  may  be  specially  suspended  by  the  Commission  as  to  any  position 
requiring  high  professional,  scientific  or  technical  qualifications,  but  all 
such  cases,  with  the  reasons  therefor,  shall  be  entered  on  the  records  of  the 
Commission  opposite  the  name  of  the  candidate. 
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Rule  XX.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientific,  profea- 
sional  or  technical  qualifications,  the  Commission  may  require  evidences  of 
special  education  for  or  of  practical  experience  for  a  satisfactory  term  in 
auch  profession,  art  or  trade;  and  shall  require  the  production  of  such  certifi- 
cates of  competency  and  license  as  are  required  by  the  statutes  of  this  State 
as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 


Rule  XXI.     Candidates  Unfit  for  Appointment 

Bla2ik  forms  for  applications  will  be  furnished  by  the  Municipal  Civil 
Service  Commission,  without  charge,  to  all  persons  requesting  the  same. 
The  Conmiission  may  require  in  connection  with  such  application  such  certifi- 
cates of  citizens,  physicians,  public  officers  or  others  having  knowledge  of 
the  applicant,  as  the  good  of  the  service  may  require.  The  Commission  may 
refuse  to  examine  an  applicant,  or  after  examination,  to  certify  an  eligible 
who  is  found  to  lack  any  of  the  established  preliminary  requirements  for  the 
examination  or  position  for  which  he  applies;  or  who  is  physically  so  dis- 
abled as  to  be  rendered  unfit  for  the  performance  of  the  duties  of  the  posi- 
tion to  which  he  seeks  appointment;  or  who  is  addicted  to  the  habitual 
use  of  intoxicating  beverages  to  excess;  or  who  has  been  guilty  of  a  crime, 
or  of  infamous  or  notoriously  disgraceful  conduct;  or  who  has  been  dis- 
missed from  the  public  service  for  delinquency  or  misconduct;  or  who  has 
intentionally  made  a  false  statement  of  any  material  fact,  or  practiced,  or 
attempted  to  practice,  any  deception  or  fraud  in  his  application,  in  his 
examination,  or  in  securing  his  eligibility  or  appointment.  Any  of  the 
foregoing  disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible 
from  the  service  after  his  appointment.  When  the  position  to  be  filled 
involves  fiduciary  responsibility,  the  appointing  officer  where  otherwise  per- 
mitted by  law,  may  require  the  appointee  to  furnish  a. bond  or  other  security, 
and  shall  notify  tlie  Municipal  Commission  of  the  amount  and  necessary 
details  thereof. 


Rule  XXII.    Temporary  Appointments 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  Competitive  Class,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  the  appointing  officer  may  nominate  a 
person  to  the  Municipal  Commission  for  non-competitive  examination,  and 
if  such  nominee  shall  be  certified  by  such  commission  as  qualified  after  such 
non-coippetitive  examination,  he  may  be  appointed  provisionally  to  fill  such 
vacancy  until  a  selection  and  appointment  can  be  made  after  competitive 
examination,  but  such  provisional  appointment  shall  not  continue  for  a 
longer  period  than  four  months,  nor  shall  successive  provisional  appointments 
be  made  to  the  same  position  under  this  rule. 
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Rule   XXni.     Mediod    of    Eionnination  —  Non-Competitive 

Class 

Positions  in  the  Non<CompetitiTe  Class  may  be  filled  by  the  appointing' 
•offioer  in  his  discretion  in  respect  to  the  method  of  -examination.  Thfi  dia- 
oretion  of  the  officer  in  such  case  shall  be  limited  as  follows: 

First  —  Ho  may  select  from  the  eligible  list  prepared  as  the  result  of  bm 
open  competitive  examination;   or^ 

Second  —  He  may  name  to  the  Municipal  Civil  Service  Commission  three 
or  more  persons  for  the  competitive  examination,  and  appoint  the  one  g^ad& 
highest  as  the  result  of  an  examination  for  merit  of  fitness;  or, 

Third  —  He  may  appoint  or  employ  any  person  named  by  him  who,  upon 
non-competitive  examination  by  the  Commission,  shall  be  duly  certified  as 
qttalified  to  discharge  the  duties  of  the  position. 

Rule  XXIV.    Certification  of  Qualification  —  Non-Competitive 

Class 

Upon  tlie  non<competitive  examination  into  the  qualifications  of  a  person 
named  for  a  position  in  this  schedule,  the  Commission  will  give  a  ^certificate 
to  such  person  only  when  satisfied  (1)  that  he  is  within  the  limits  of  age 
prescribed  by  the  pofdtion  or  employment  to  whidi  he  has  been  named; 
(2)  that  he  is  properly  certified  as  free  from  any  physical  defect  or  disease 
which  is  likely  to  interfere  with  the  proper  discharge  of  his  duties.;  (3)  that 
Jiis  character  is  such  as  to  qualify  him  for  such  position  or  en^ployment;  and* 
(4)  that  he  possesses  the  requisite  knowledge  and  ability  to  enter  on  .the 
discharge  of  his  official  duties.  An  ofiScer  naming  a  person  for  examination 
will  at  tlie  same  time  transmit  his  certificate,  that  after  due  inquiry  he  is 
satisfied  that  the  character  and  habits  of  the  person  named  fit  him  for  the 
public  service,  and  will  append  to  the  certificate  such  formal  vouchers  or* 
credentials  as  to  character  as  he  may  desire  to  have  considered  or  to  put 
on  file.  In  the  determination  of  the  character  or  habits  of  the  nominee,  the- 
certificate  thereof  by  nominating  officer  will  be  considered  as  essential. 

Rule  XXV.     Selection  of  Method  of  Examination 

Whenever  a  vacancy  in  this  schedule,  in  any  department,  office  or  institu- 
tion is  to  be  filled,  the  officer  having  the  authority  to  fill  the  same,  shalf 
notify  the  Commipsion  which  of  three  methods,  in  his  discretion,  under  Rule 
XXTV,  he  selects;  and  if  the  choice  bo  by  an  open  conrpetition,  tHie  C»om- 
nrission  will  proceed  as  "for  an  examination  under  the  Conjpcrtitive  Class,, 
but  if  the  choice  be  by  limited  competition,  or  by  the  -appointment  of  a  ^Mr- 
son  to  be  duly  certified  by  the  Commission  as  qualified,  the  officer  aforesucf 
«hall  name  in  such  notification  the  person  or  persons  to  be  examined,  amT 
'tiierenpon  the  Comrroisaian  shall  notify  the  person  .or  persona  bo  named  of 
-the  time,  place  and  special  rules  ior  the  examination. 

9ule  XXVI.     Registration  and  Certification  Labor  Cfams 

Vacancies  in  permanent  or  season  labor  positions  shall  be  filled  "by  appoint- 
ment   from   lists   of    applicants    registered    by    the   Municipal    Commission. 
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Preference  in  employment  from  such  lists  shall  be  given  aGcording  to  the 
4ate  of  application.  The  Commisffion  shall  require  an  applicant  for  i>egi»- 
tration  for  the  labor  service  to  furnish  ftuch  evidence  or  pass  such  examinar 
tions  as  it  may  deem  proper  with  respect  to  his  age,  residence,  physical  con- 
•dition,  ability  to  labor,  skill,  capacity  and  experience  in  the  trade  or  employ- 
ment for  which  he  applies.  Such  examination  shall  be  an  oral  examination, 
and  upon  it  may  be  based  separate  lists  of  applicants  for  different  kinds 
of  labor  or  employment.  An  applicant  may  be  r^stered  on  one  or  more 
of  such  lists. 

When  the  public  interests  require  the  employment  of  one  or  more  persons 
at  common  labor  for  temporary  or  emergency  service,  the  head  of  the 
department  may  appoint,  subject  to  previous  approval  of  the  Civil  Service 
Commiesion,  the  persons  most  available  and  best  fitted  for  such  work,  with* 
out  reference  to  the  registration  lists,  but  provide'  that  registerad  appli- 
cants seeking  temporary  employment,  who  have  notified  the  Municipal  Com- 
mission of  their  readiness  to  serve,  shall  be  preferred.  Notice  of  said  appoint- 
ment, giving  the  names  of  the  appointees,  rate  of  wages,  and  the  occasion 
and  probable  duration  of  employment  ^all  be  immediately  filed  in  the  ofliee 
of  the  Municipal  Commission,  and'  pay  rolls  therefor  shall  be  presented  to 
that  Commission  for  certification  as  in  other  cases.  Such  employment  shall 
not  be  continued  for  longer  than  fifteen  days  without  express  author ization 
of  such  extension  by  the  Civil  Service  Commission^  and  thai  only  for  m 
period  or  periods  of  fifteen  days.  Record  of  such  authorization  with  the 
reason  therefor  shall  be  made  a  part  of  the  minutes  of  said  Municipal  Com- 
mission and  noted  in  its  annual  report  to  the  State  Commission. 

Rule  XXVII.     Probationary  Appointments. 

£zcept  in  the.  oase  of  vetesaos  of  the  Civil  War,,  honorably  discharged  from 
the  military  or  na^al  seirvice  of  the:  United  States,  every  original  appointment 
to  or  employment  in  any  position  in  the  Competitive  Class  shall  be  for  a 
probationary  term  ol  thr«e  months,  and  an  appointing  or  nominating  officer 
in  notifying  a  person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  term  only;  and  if  the  conduct, 
capacity  and  fitness  of  the  probationer  are  satisfactory  to  the  appointing 
ofiicer,  his  retention,  in  the  service,  after  the  end  of  such  term,  shall  be 
equivalent  to  his  peronanent  appointment,  but  if  his  conduct,  capacity  or 
fitness  be  not  satisfactony,  he  may  be  discharged  at  the  end  of  such  term, 
without  regasd.  ta  the  provisions  of  Rule  XXXIV  limiting  the  power  of 
removal. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible  Rst  are 
serving,  aa  probationers  in  the  same  department,  and  there  is  necessity  for 
a  reduction  of  the  force  of  such  department,  afi'ectlng  such  persons,  they 
ehall  be  preferred  for  retention,  in  the  order  of  their  original  standing  upon 
6uch  list. 

Rulte  XXVIII.     Promotions 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Commission  shall  forthwith  arrange 
to  hold  a  promotion  examination   limited  to  those  persons  who  have  for 
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more  tlian  six  months  served  with  fidelity  in  the  next  lower  grade  in  »uch 
group  in  the  same  office,  department  or  institution,  provided  that  if  there 
arc  no  persons  who  have  served  with  fidelity  for  six  months  in  the  next 
lower  grade,  or  provided  all  persons  in  the  next  lower  grade  fail  in 
any  promotion  examination,  then  all  persons  in  the  second  lower  grade 
who  have  served  with  fidelity  for  aix  month  in  the  same  office,  depart- 
ment or  institution,  sliall  have  the  right  to  compete  in  said  promotion 
examination.  On  the  request  of  the  appointing  office  the  Conmiisaion  may 
permit  persons  occupying  two  or  more  of  the  next  lower  grades  to 
compete  for  the  promotion,  reasons  for  such  course  being  set  forth  in 
detail.  Whenever,  after  due  trial,  it  is  found  not  practicable  to  fill  a  vacancy 
in  any  position  tlirough  promotion  in  the  manner  herein  described,  such 
vacancy  shall  be  filled  by  original  appointment  through  competitive  examina- 
tion in  accordance  with  the  provisions  ol  Rule  XVIII. 

2.  As  provided  by  the  Oivil  Service  Law,  an  increase  in  the  salary  or 
otiier  compensation  of  any  person  holding  an  office  or  position  within  the 
scope  of  these  rules,  beyond  the  limit  fixed  for  the  grade  in  which  such 
office  or  position  is  classified,  shall  be  deemed  a  promotion. 

3.  No  promotion  can  be  made  from  a  position  in  one  class  to  a  position 
in  another  class,  unless  the  same  be  specially  authorized  by  the  Commission, 
but  a  person  employed  in  any  position  shall  not,  because  of  such  appoint- 
ment, be  barred  from  the  open,  competitive  examination  provided  for  original 
entrance  to  any  other  position. 

4.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promo- 
tion, there  shall  be  kept  in  every  office  continuous  and  comparative  records 
of  the  efficiency,  punctuality,  attention  and  general  good  conduct  of  all  per- 
sons employed  therein.  Such  records  shall  at  all  times  be  open  to  inspection 
by  the  Municipal  Commission,  and  if  the  same  have  been  regularly  and  prop- 
erly kept,  they  shall  constitute  one  of  the  elements  in  such  promotion  exami- 
nation, with  such  relative  weight  as  shall  be  assigned  to  them  by  the  Com- 
mission. If  such  records  have  not  been  regularly  kept,  the  Commission 
shall  prescribe  such  tests  as  may  seem  best  calculated  to  determine  the 
relative  merit  and  fitness  of  the  persons  entitled  to  enter  the  promotion 
examination. 

5.  The  appointing  officer  shall  notifjr  the  Commission  of  any  vacancy  in 
a  position  in  his  office  to  be  filled  by  promotion,  and  thereupon,  after  con- 
sultation with  the  appointing  officer,  the  Commission  shall  direct  a  com- 
petitive examination  of  those  entitled  to  enter  the  same  under  the  pro- 
visions of  this  rule,  and  shall  publish  the  same  by  notice,  giving  date  and 
place,  posted  conspicuously  in  the  office  where  such  vacancy  exists,  and  sent 
by  mail  to  those  eligible  to  such  examination. 

6.  After  consultation  with  the  appointing  officer  under  whom  the  vacancy 
exists,  the  Commission  may  appoint  an  examiner.  The  written  part  of  the 
examination  shall  be  confined  to  the  duties  of  the  office  in  which  the  vacancy 
occurs,  and  particularly  to  the  duties  of  the  position  to  be  filled.  Due 
weights  will  be  given  to  the  candidates'  seniority  and  past  record  in  the 
office,  and  to  any  special  fitness  for  the  duties  of  the  higher  position. 

7.  The  conduct  of  such  examination  and  the  preparation  of  the  eligible 
list  shall  be  subject  to  the  general  provisions  of  Kules  X,  XI  and  XIII,  pro- 
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vided,  however,  that  no  eligible  list  for  promotion  Bhall  be  valid  beyond  one 
year.  The  Commission  shall  certify  for  promotion  the  name  of  the  person 
standing  highest  on  such  eligible  list. 

8.  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  duty  by  his  immediate  superiors,  and  the  presentation  of  any  reconunenda- 
tion  other  than  that  of  such  superiors  shall  be  considered  an  unwarrantable 
interference  with  the  public  service,  and  the  person  so  recommended  may 
be  required  to  sliow,  before  being  certified  for  promotion,  that  such  recom-*^ 
nicndation  was  not  made  by  his  request  or  connivance. 

Rule  XXIX.    Transfers  —  Reinstatements 

Transfers  from  one  department,  office  or  institution  to  another  may  be 
made  with  the  approval  of  the  Commission  and  upon  the  mutual  consent  of 
the  appointing  officers  of  the  department,  officers  or  institutions  affected,  as 
follows : 

1.  A  person  originally  appointed  from  an  eligible  list  who  has  served  the 
required  probationary  term  of  three  months  may  be  transferred  to  a  similar 
position  in  the  same  group  and  grade. 

2.  A  person  holding  a  position  in  the  Competitive  ClaBs  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 
ferred to  a  similar  position  in  the  same  group  and  grade,  provided  he  ha6 
served  continuously  for  at  least  three  years  in  a  poeition  in  the  name  group 
as  that  from  which  transfer  ia  proposed. 

3.  Transfer  from  an  exempt  on  non -competitive  position  to  a  competitive 
position,  or  from  a  position  in  the  Competitive  Class  to  a  position  in  a 
different  group  of  such  class  shall  be  allowed  only  when  the  person  trans- 
ferred haa  qualified  in  an  open  competitive  examination  and  is  eligible  for 
certification  and  appointment  from  the  appropriate  eligible  list  for  the 
position  to  which  transfer  is  proposed  and  is  so  certified  and  appointed. 
Such  certification  and  appointment  »hall  remove  the  name  of  the  person 
transferred  from  the  eligible  list.  No  such  transfer  shall  be  allowed  when 
there  is  an  appropriate  list  of  persons  eligible  for  promotion  to  the  position 
proposed  to  be  filled  by  transfer. 

4.  A  person  holding  a  x>o8itioii  in  the  Non-Competitive  Class  may  be  trans- 
ferred to  a  similar  position  in  the  same  class. 

5.  Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  re-exami- 
nation in  the  same  or  a  similar  position  in  the  same  office  and  grade  within 
one  year  from  the  date  of  such  separation,  provided  that  for  original 
entrance  to  the  position  proposed  to  be  filled  by  re-instatement  there  is  not 
required  by  these  rules,  in  the  opinion  of  the  Municipal  Commission,  an 
examination  involving  essential  tests  or  qualification  different  from  or  higher 
than  those  involved  in  the  examination  for  original  entrance  to  the  position 
formerly  held  by  the  person  proposed  to  be  reinstated. 

Whenever  in  any  department  or  institution  an  <^ce  or  position  is  abol- 
ished, or  whenever  the  number  of  positions  of  a  certain  character  is 
reduced,   tlte   person   or   persona   legally   holding   the   office,    or   filling   the 


128         Repobt  of. State  Civil  Sibvicb  Commission 

position,  shall  be  entitled  to  res^>pointaieat  to  or  reinAtatemeiit  in  the  said 
position  or  office  if  it  is  thereafter  within  one  year  re-established  under  the 
same  or  any  other  designation. 

Rule  XXX.     Political  Services  or  Contributiom  not  Required 

Ko  person  in  the  public  service  is,  for  that  reason,  under  any  obligation 
to  contribute  to  any  political  fund  or  purpose,  or  to  render  any  political 
service,  and  no  person  -shall  be  removed  or  otlierwise  prejudiced  for  refusing 
so  to  do. 

Rule  XXXI.     Political  Action  Unaffected 

No  person  in  the  public  service  has  the  right  to  use  his  official  authority 
or  iaflnence  to  coerce  the  poKtical  aetion  of  any  person  or  body. 

Rule  XXXII.     Preference  of  Veterans 

H<»orably  discharged  soldiers,  sailors  and  majrines  ftom  the  army  or  navy 
of  the  United  States  in  thA  late  Civil  War,  who  are  eitisens  aaid  residents  of 
the  city  of  Amsterdam,  shall  be  entitled  to  jHreferenee  in  appointment  and 
promotion  without  regard  to  their  standing  on  any  list  from  which  such 
appointanent  or  promotion  shall  be  made;  provided  their  qualifications  tmd 
fitaesa  shall  hare  been  ascertained  as  provided  in  these  rules;  aad  the  parson 
thna  pretered  shall  not  be  disqualified  frovk  holding  any  posatian  in  tha 
«ivil  service  on  account  of  his  age,  nor  by  reason  oi  any  piqraieal  diaabili^, 
provided  snck  age  or  disability  does  not  render  kim  incompetent  to  perform 
the  dutiea  of  the  posiiicn  applied  for. 

Rule  XXXni.    Power  of  Removal 

Subject  only  to  the  qualifications  required  to  be  ascertained  in  accordance 
with  these  rules^  the  power  of  appointment  and  the  responsibility  of  selection 
are  in  all  casea  in  the  appointing  officer.  The  power  to  remove  pti  sting  by 
law  on  the  part  of  any  officer  is  not  impaired  by  anything  contained  in  these 
rules.  Provided,  however,  that  if  a  person  holding  a  position  subject  to 
competitive  esamination  under  these  regulations,  shall  be  reQU>ved  or  reduced 
the  reasons  therefor  shall  be  stated  in  writing  and  filed  with  the  head  of  the 
department  or  other  appointing  officer,  and  tlie  person  so  removed  or  reduced 
shall  have  an  opportunity  U>  make  an  explanation. 

Rttle  XXXIV.     Diamnsals 

No  one  dismissed  from  the  service  for  misconduct  shall  be  admitted  to  an 
examination  for  a];>polntnient  in  any  capacity  in  any  department  of  the 
municipal  service  within  two  years  from  the  date  of  such  dismissal. 

Rule  XXXV.    Report  of  Term  of  Employment 

1.  It  shall  be  the  duty  of  each  eity  officer,  or  hoari  of  aty  oActnr^  apfyaint- 
hig  or  employing  an  officer,  clerk  or  other  petven  in  the  serriea  of  the  city, 
forthwith  on  such  appointment  or  employmeiil,  to  report  ta  tha 


KuLBs  FOR  City  of  Amsterdam  129 

Civil  Service  Cammijssioii  the  iiAxne  of  auch  appuintee  or  employee,  the  title 
•or  character  of  his  ofliee  or  employment  and  tJie  date  of  the  commencement 
of  service  by  virtue  thereof;  and  forthwith,  on  the  termination  of  such  serv- 
ice, to  x^[>Qrt  to  3aid  ComioiflBion  the  fact  and  date  and  caiise  of  such  termi- 
nation. 

2.  Th«  Ooammsioii  ehall  keep  in  it«  office  an  «iBoiai  roster  «l  the-  elaaaifled 
t*Tty  flcrWee,  and  shall  enter  -thepeon  tYntt.  name  of  eaeh  and  >€rvery  person  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  peaition  in 
«iitA  serviee  upon  mich.  erfdenee  aa  it  nay  vequire  or  down  aatiefaotory  that 
BQch  person  was  appointed  to,  or  employed,  promoted  or  reinsteAed  in  the 
fierviee  in  conformity  with  tlw  pnmsMtie  of  law  aiid  of  these  rules.  The 
<ffieial  roster  shall  ahow  opponte,  er  in  eonnecrtion.  with  ea«h  name,  the 
date  of  appointment,  employment,  promotion  or  vsinctatnoent,  and  tbe  oflke 
in  which  and  the  compamation  of  the  poaition,  date  of  commencement  of 
service,  and  the  date  of  transfer  in  or  separation  from  Hic  aerviee  by  dts- 
missal,  resignation,  cancellation  of  appointment  or  death. 


Rule  XXXVI.    Certificstmi  of  Pay  Rolte 

For  the  purpose  of  certification  of  pay  rolls  and  accounts,  as  required  by 
section  19  of  the  Civil  Service  Law,  appointing  officers  and  heads  of  depart- 
ments shall  furnish  the  Cm— uaaioa  wskh  any  pay  rolls,  accounts  and  cer- 
tificates in  form  and  manner,  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  city  aervice, 
whose  employes  are  paid  individually  direct  from  the  treasury  of  the  city, 
shall  furnish  the  Commission,  at  least  five  days  before  payment  is  to  bo 
made,  a  pay  roll  in  duplicate  showing  the  names  of  the  persons  to  be  paid, 
the  title  of  the  position  held  or  kind  of  service  performed  bj  each  person, 
the  rate  and  amount  of  compensation  to  which  he  is  entitled,  and  the 
period  for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  tliat  the  persons  described  as  or  proposed  to  be  paid 
as  **  laborers  "  are  employed  at  ordinary  unskilled  labor  only.  After  exam- 
ination and  certification  by  the  Commission  as  hereinafter  prescribed,  such 
pay  rolls  shall  be  transmitted  by  it  to  the  treasurer  or  fiscal  officer  for 
further  examination  and  payment^  as  required  by  law,  and  one  of  said 
duplicates  shall  accompany  the  warrant  on  the  treasurer  or  other  disbursing 
officer. 

2.  For  payments  for  irregular  or  ocoasional  services,  the  head  of  such 
-department,  office  or  institution,  shall  transmit  to  the  Commission  the 
original  account  or  a  special  pay  roll  bearing  his  written  approval,  which 
approval  shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the 
preceding  section  to  be  certified  on  the  regular  pay  rolls.  Upon  examination 
and  certification  by  the  Commission,  such  account  shall  be  forwarded  to  the 
treasurer  or  other  fiscal  officer. 

3.  The  secretary  of  the  Commission  shall  compare  such  pay  roll  or 
account  for  services  with  the  official  roster,  and  shall  attach  thereto  or 
place  thereon  a  certificate  in  form  substantially  as  follows: 

I  hereby  certify  that  the  persons  named  in  the  above  pay  roll,  occupying 
positions    in    the   classified    service,   have   been    appointed    or    employed   in 
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pursuance  of  the  Civil  Service  Law  and  of  the  rules  made  in  pursuance  of 
said  law.     (Chapter  370,  Laws  of  1899.) 


Secretary  Municipal  Civil  Sei-vice  Com. 

The  Commission  may  designate  an  employee  in  its  office  as  assistant  secre- 
tary for  the  purpose  of  making  certificates  in  such  cases  in  the  absence 
of  the  secretarv. 

4.  Upon  satisfactory  evidence  that  with  intent  to  evade  the  provisions 
of  the  law  and  these  rules,  any  person  appointed  to  or  employed  in  any 
position  in  the  classified  service  has  been  assigned  to  perform  duties  other 
than  those  for  which,  he  w^as  examined  and  Certified,  or  under  any  title  not 
appropriate  to  the  duties  to  be  performed,  the  Commission,  will  refuse 
certification  of  such  person  for  payment  of  compensation  and  remove  his 
name  from  the  official  roster. 

CLASSES 

Tlie  following  is  a  list  of  the  positions  in  the  Civil  Service  of  tlie  city  of 
Amsterdam  classified  in  accordance  with  the  foregoing  rules  and  therein 
referred  to: 

Unclassified  Sebvigb 

First.     Officers  elected  by  the  people,  namely: 

Mayor. 

Recorder. 

Treasurer. 

Three  Assessors. 

City  Judge. 

Three  Constables. 

Aldermen. 

Members  of  the  Board  of  Education. 
Second.    Officers  and  employes  of  the  Common  Council: 

City  Clerk  (Clerk  of  the  Common  Council). 

Page  to  the  Common  Council. 
Third.    All  election  officers. 
Fourth.    Heads  or  heads  of  any  department  of  the  city  government. 

Corporation  Counsel. 

Commissioner  of  Public  Works. 

Commissioner  of  Public  Safety. 

Conunissioner  of  Charities. 

City  Engineer. 

Civil  Service  Commissioners. 

Examining  and  Supervising  Board  of  Plumbers  and  Plumbing. 

'>fembers  of  the  Board  of  Health. 
Fifth.    Persons  employed  in  or  who  sedc  to  enter  the  public  aeryice  as 
superintendents,  principals  or  teachers  under  the  educational  department  of 
the  city,  namely: 

Superintendents. 

Principals. 

Teachers  employed  by  the  Board  of  Education. 
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Classified  Service 

The  positions  in  the  classified  service  are  hereby  classified  into  four  classes 
to  be  known  as  the  Exempt  Class  and  the  Competitive  Class,  the  Non-Com- 
petitive Class  and  the  Labor  Class. 

Exempt  Class 

Secretary  or  Clerk  of  Commissioner  of  Public  Works. 

Secretary  or  Clerk  of  Commissioner  of  Public  Safety. 

Secretary  or  Clerk  of  Commissioner  of  Charities. 

City  Auditor. 

Assistant  to  City  Clerk. 

Stenographer  to  Corporation  Counsel. 

Stenographer  to  City  Judge. 

Stenographer  to  Corporation  Counsel. 

Stenographer  to  Mayor. 

Secretary  or  Clerk  of  Board  of  Education. 

Competitive  Class 
Engineering  Department: 
Assistant  Engineers. 
Draftsman. 
Rodman. 
Levelers. 
Chainman.  * 
Inspector  of  Paving  and  Improvements. 

Police  Department 
Assistant  Chief  of  Police. 
Detectives. 
Patrolmen. 
Station  House  Keeper  and  Jailer. 

Health  Department 
Health  Officer. 
Bacteriologist. 
Registered  Nurse. 
City  Physician. 

Secretary  of  the  Board  of  Health. 
Registrar  of  Vital  Statistics. 
Sanitary  Inspector  and  Assistant. 
Inspector  of  Plumbing. 

Public  Works  Depabtme:9T 

General  Assistant  or  Chief  Foreman. 

Foremen. 

Inspector  of  Water  Works  and  Construction. 

Inspectors  of  Sewer  and  Sewer  Construction. 

Inspectors  of  Water  Meters. 

Timekeepers  and  Clerks. 

Sealer  of  Weights  and  Measures. 
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Asaistant  Chief. 

Firemen. 

Drivers  and  Chauffeurs. 

Superintendent  of  Fire  Alarm. 

Janitors. 

Assistant  Building  Inspector. 

Poundmaater. 

Truant  Officer. 

Probation  Officer. 

Non-Competitive  Class 

Chief  of  Police. 

Chief  Engineer  of  Fire  Department. 

No  person  shall  be  named  for  non-competitive  examination  either  as  chief 
of  police  or  chief  engineer  of  fire  department  who  is  not  a  member  of  the 
respective  department  in  which  the  vacancy  exists. 

Lab(»  Class 

Day  Laborers   (All  Departments). 

Teamsters,  Quarrymen,  Drillers,  Stone  Breakers  (All  Departnentc ) . 

Street  Sweepers. 

Pavers,  Crossing  Layers. 

Watchmen,  Keepers,  Caretakers. 

Amsterdam,  N.  Y.,  August  M,  lfl7. 

The  foregoing  rules  and  classification  have  been  adopted  by  the  Municipal 
Civil  Service  Commission  of  Amsterdam,  N.  Y.,  to  take  effect  upon  the 
approval  of  the  mayor  and  State  Civil  Service  Comixiiesic^i]^  And  all  rules 
and  classifications  heretofore  in  force  are  rescinded. 

JOHN  P.  NEWKIRK, 
LOUIS  GR£X;0&, 
EDWIN  H.  VOSBURGH, 

Commissioners, 

ALBERT  J.  THEMM, 

August  2A,  1911. 
I  hereby  approve  the  rules  and  classifiQiitiatt  ahove  mentAOBed. 

JAME8  K.  CLINE, 


STATE  OF  NEW  YORK, 
Office  State  Civil  Service  Commission, 
Albany,  N.  Y.,  September  6,  1917. 

The  foregoing  rules  for  the  Civil  Service  of  the  eity  oi  Amsierdnoi,  having' 
been  duly  examined,  are  here^  «ppr9<TOd  by  the  State  Civil  Service  CcnaanoMr 
sion. 

Attest:  JOHN  C.  BTRDSEYE, 

[l.  s.]  Secretary, 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OP  THE  CITY  OF  BUFFALO 


In  compliance  with  section  11  of  the  Civil  Service  Law  of  the  Stat*  of  Kew 
York,  the  following  are  prescribed  and  adopted  as  the  Rules  for  the  classifica- 
tion of  the  offices,  places  and  employments  in  th©  Classified  Service  of  the 
city  of  Buffalo,  and  for  appointments  and  promotions  therein  and  examina- 
tions therefor,  and  lor  the  regi»trRti«n  and  selectioft  of  laborerH  for  employ- 
ment therein,  and  for  tfte  dite  ckiaeifiostkm  of  all  officer  and  positions  in  the 
City  Service  ineluded  in  the  Unclassified  Service,  Clawiffed  Service  and  Labor 
Class,  and  the  same  sliall  be  valid  and  take  effect,  and  afl  other  rules  are 
revoked  upon  the  approval  of  the  mayor  of  the  city  of  Buffalo  and  of  the 
State  Civil  Service  Commission  of  the  State  of  New  York. 


Rule  I.    Definition  of  Terms 

The  several  terms  hereinafter  mentioned,  whenever  used  fn  these  rules  or 
in  any  regulations  thereunder,  shall  be  construed  as  follows: 

1.  The  *•  Civil  Service  "  of  the  city  of  Buffalo  includes  all  offices  and  posi- 
tions of  trust  or  emplojTnent  in  tlie  service  of  the  city. 

2.  The  term  '* appointing  officer*'  signifies  the  council,  city  commissioner, 
officer,  commission,  board  or  body  having  the  power  of  appointment  to  sub- 
ordinate positions  in  any  office,  court,  department,  commission^  board  or 
institution. 

3.  Tlie  term  "  head  of  the  department "  signifies  the  commissioner,  officer, 
commission,  board  or  body  being  in  direct  charge  of  any  office,  court,  com- 
mission, board  or  institution. 

4.  The  term  *'  group  '*  refers  to  the  divisions  in  a  class  based  upon  the 
cliaracter  of  the  duties  of  the  positions,  without  regard  to  the  salaries 
received. 

5.  The  term  '*  grade  "  refers  to  the  divisions  of  any  group  upon  the  basis 
of  salary  or  compensation  received. 

6.  The  term  "  compensation  "  shall  be  construed  as  the  annual  salary  of 
the  position  or  duties  er  its  equivalent  when  stated  by  the  day,  week  or 
month,  and  shall  include  proper  commutation  for  lodgings  and  board,  or 
either,  when  the  same  are  furnished  free  as  a  part  of  such  compensation. 

7.  The  terms  "laborer"  and  "unskilled  laborer*'  are  used  synonymously 
and  shall  be  construed  as  applying  only  to  persons  employed  as  ordinary 
laborers  and  shall  not  include  meehaaiies,  artisans,  tradesmen,  or  skilled 
lalMrerSi. 

8w  The  term.  "  he  *'  and  its.  derivativea  ihaU  include  "  she  "  and  its  deriva- 

iivesw 

[I33T 
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Rule  II.     Officers  and  Employees  of  the  Commission 

The  Civil  Service  Commission  of  the  city  of  Buffalo  shall  consist  of  three 
Commissioners,  who  shall  be  appointed  and  hold  office  as  provided  by  law. 
The  Commission  shall  at  the  first  regular  meeting  held  in  January  of  each 
year  elect  one  of  its  members  as  President.  The  Commission  shall  have 
tlie  power  to  appoint  a  secretary  and  such  examiners,  stenographers  and 
clerks  as  the  needi^  of  the  service  require,  and  the  Commissioners,  secretary 
and  other  employees  shall  receive  such  annual  salary  or  compensation  as  may 
be  duly  authorized. 

Rule   III.     The  Unclassified  Service. 

The  Unclassified  Service  of  the  city  of  Buffalo  shall  comprise  all  elective 
offices;  the  head  or  heads  of  any  department;  all  election  officers,  and  per- 
sons employed  in  or  who  seek  to  enter  the  public  service  as  superintendents, 
principals  or  teachers  in  a  public  scliool. 

Rule  IV.     The  Classified  Service 

The  Classified  Service  shall  comprise  all  positions  not  incluckHl  in  the 
Unclassified  Service.  The  Classified  Service  is  hereby  divided  into  four 
classes,  viz.:  the  Exempt  Class,  the  Competitive  Class,  the  Xou-Competitive 
Class  and  the  Labor  Class,  designated  respectively  herein  as  schedules  "A," 
"  B,"  *'  C  "  and  "  D." 

Rule  V.     The  Exempt  Class  (Schedule  "A") 

The  Exempt  Class  shall  include: 

1.  The  deputies  of  principal  executive  officei's,  authorized  by  law  to  act 
generally  for  and  in  the  place  of  their  principals; 

2.  One  secretary  of  each  officer,  board  or  commission,  authorized  by  law  to 
appoint  a  secretary; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court,  and 
one  clerk  of  each  .elective  judicial  officer; 

4.  Such  other  positions,  specifically  named  in  the  schedules  hereto  annexed, 
as  the  Commission  may  deem  impracticable  to  fill  by  competitive  or  non- 
competitive examination,  but  no  office  or  position  shall  be  deemed  to  be  in 
the  Exempt  Class  unless  it  is  specifically  named  in  such  class  in  these  rules. 
Not  more  than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
such  office  or  position,  unless  a  different  nuriiber  is  specifically  mentioned 
in  these  rules.  Appointments  to  positions  in  the  Exempt  Class  may  be  made 
without  examination. 

Rule  VI.     The  Competitive  Class  (Schedule  "B") 

The  Competitive  Class  shall  include  all  positions  for  which  it  is  practicable 
to  determine  the  merit  and  the  fitness  of  applicants  by  open  competitive 
examination,  and  shall  include  all  positions  now  existing,  or  hereafter 
created,  of  whatever  functions,  designations,  or  compensation   in  each  and 
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every  branch  of  the  Classified  Service,  except  such  positions  as  are  specifically 
enumerated  in  the  Exempt,  the  N"on-Competitive  or  the  Labor  Classes. 

Rule  VII.     The  Non-Competitive  Class  (Schedule  "  C  ") 

The  Non-Competitive  Class  shall  include  such  positions  as  are  not  in  tlie 
Exempt  Class  or  the  Labor  Class  and  which  it  is  impracticable  to  include 
in  the  Competitive  Class. 

Rule  VIII.     The  Labor  Class  (Schedule  "  D  ") 

The  Labor  Class  shall  include  unskilled  I  laborers  and  such  skilled  laborers 
as  are  not  included  in  the  Competitive  Class  or  the  Non-Competitive  Class. 

Rule   IX.     Applications  for  Examination 

No  person  shall  be  admitted  to  any  examination  for  a  position  in  the  Com- 
petitive Class  or  the  Non-Competitive  Class,  until  he  shall  have  filed  an 
application  under  oath  upon  a  form  provided  by  the  Commission  which  shall 
show : 

1.  His  full  name;  that  he  is  a  citizen  of  the  United  States,  and  has  resided 
continuously  in  the  city  of  Buffalo  for  the  two  preceding  years;  the  street 
and  number  of  his  residence;  his  post-office  address;  his  age,  place  and  date 
of  birth;  the  nature  of  his  education;  his  businesci  training  and  experience; 
his  business  and  employment  and  residence  for  the  previous  five  years; 
whether  he  has  ever  been  in  official  service  before,  and  if  so,  when  and  where; 
whether  he  has  ever  been  discharged  therefrom,  and  if  so,  the  reason  there- 
for; whether  he  has  been  honorably  discharged  from  military  or  naval 
service  of  the  United  States,  as  soldier,  sailor  or  marine,  during  the  late 
Civil  War,  in  which  case  the  discharge,  or  duly  authenticated  copy  thereof, 
shall  be  submitted  with  the  application;  and  such  other  information  as  may 
be  required  touching  upon  the  applicant's  merit  and  fitness  for  the  public 
service. 

2.  That  he  is  free  from  any  disease  or  physical  defect  which  might  impair 
his  ability  to  render  good  and  faithful  service  to  the  city  of  Buffalo. 

3.  The  certificate  of  three  reputable  citizens  of  the  city  of  Buffalo,  each 
certifying  that  he  individually  has  been  personally  acquainted  with  the 
applicant  for  at  least  one  year,  and  believes  him  to  be  of  good  moral  char- 
acter, of  temperate  and  industrious  habits,  and  in  all  respects  fit  for  the 
service  he  wishes  to  enter;  that  he  is  willing  to  answer  such  detailed  ques- 
tions as  may  be  addressed  to  him  by  the  Commission  in  relation  thereto; 
and  that  all  such  information  may  be  published  at  the  discretion  of  the 
Commission. 

4.  The  Commission  may  further  require  in  connection  with  such  applica- 
tion such  certificates  of  citizens,  physicians  or  others  having  knowledge  of 
the  applicant  as  to  the  applicant's  character,  trustworthiness,  business  expe- 
rience and  fitness  for  the  position  as  the  Commission  may  deem  for  the  good 
of  the  service. 

5.  The  Commission  shall  not  consider  any  communication  as  to  the  qualifi- 
cations or  merits  of  any  candidate  for  a  position  except  such  communirations 
as  it  may  invite  by  way  of  verification  of  statements  made  l)y  candidates. 
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6.  In  Rpplkations  for  examinatinR  foF  portions  requiring'  seientifie,  pro*- 
fessional  er  technical  qtrftHf!«ation»,  tiie  CommisBton  may  require  evideaee  of 
special  education  in,  and  of  practical  experience  for  a  satisfactory  term  in^ 
the  science,  profiesaion,  art  or  trmdfriiiftw]»«d;  and  mmj  require  the  production 
of  such  certificates  of  competency  and  licenses  as  are  required  by  the  statutea 
of  this  State,  or  by  the  ordinances  of  the  city  of  Buffalo,  preliminary  to  the 

'practice  of  such  science,  profession,  art  or  trade. 

7.  The  Commission  may  prescribe  such  limits  of  age  for  any  position 
where,  in  its  judgment,  the  nature  of  the  work  to  be  performed  so  demands,, 
subject  to  the  provuiosus  ot  law  veapeutisg  mtcroiu* 

Rule   X.     AppHcations   for  Police   Department 

Applicants  for  examination  for  patrolman  in  the  Police  Department  shall^ 
in  addition  to  the  general  requirements  of  Rule  9: 

1.  Be  not  lesB  thftn  24  nor  mors  than  3#  years  of  age  si  tb»  date  of  their 
exuninatioR  iind  not  more  thaa  33  at  the  time  of  their  appointmeiii. 

2.  Be  not  lem  Hhui  5  feet  10  inckes^  nor  more  than  6  feet  4  inches  in 
height. 

3.  Shall  have  a  chest  expansion,  of  not  leas  than  3  incliea  and  shall  possess 
the  mtntmum  normal  chest  msasurcment  fixed  in  the  following  schedule  for 
their  respective  heiglit: 

4.  Shall  weigh  not  more  than  10  ptf  ceaat,  above  nor  more  than  5  per  eent» 
below  the  standard  weight  acconding  to  their  reapeetive  hei^ii  and  age  am 
fired  in  the  fcrilowing  schedule: 
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Rule  XI.     Applications  for  Fire  Department 

Applicants  for  examination  for  firemen  in  the  Fire  Department  shall,  in 
addition  to  the  general  requirements  of  Rule  9: 

1.  Be  not  less  than  21  nor  more  than  30  years  of  age  at  the  date  of  their 
examination  and  not  more  than  33  at  the  time  of  their  appointment. 

2.  Be  not  less  tlian  5  feet  7  inches,  nor  n:u>re  than  6  feet  4  inches  in 
height. 

3.  Shall  have  a  chest  expansion  of  not  less  than  3  inches  and  shall  possess 
the  minimum  normal  chest  measurement  fixed  in  the  following  schedule  for 
their  respective  height. 
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4.  Shall  weigh  not  more  thcMi  5  ^r  cent,  above,  nor  more  than  10  per 
«ent.  below  the  standard  weight  according  to  their  respective  height  and  age 
as  fixed  in  the  following  schedule: 


A««- 

Mini- 

niuni 

.  HEIGHT 

normal 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

chest 

y&n 

yean 

yean 

yecra 

yean 

yeaa 

yeMB 

yeaa 

yean 

yeuB 

Lb*. 

Lbs. 

Lbs. 

Lbs. 

Lbs. 

Lbs. 

Lbs. 

Lbs. 

Lbs. 

Lbs. 

ludiet 

6  ft.  7  in.... 

141 

142 

143 

144 

145 

146 

146 

147 

148 

148 

34 

£  f t.  Sin.... 

146 

146 

147 

148 

149 

150 

150 

161 

162 

152 

341 

5  ft.  9  in 

149 

15;) 

151 

152 

153 

ISi 

154 

155 

156 

156 

35 

5  ft.  10  in.... 

153 

154 

155 

156 

167 

158 

168 

160 

160 

161 

35  i 

.5  ft.  11  in.... 

157 

15S 

I5i) 

160 

162 

163 

16:^ 

164 

165 

166 

3(3 

6  ft 

162 

163 

161 

165 

167 

168 

169 

170 

171 

172 

36^ 

«n.  lin.... 

167 

168 

169 

171 

173 

174 

175 

176 

177 

178 

37 

6  ft.  2  in.... 

172 

173 

175 

177 

179 

180 

181 

182 

183 

184 

371 

«ft.  Sin.... 

177 

J78 

180 

182 

184 

186 

187 

188 

189 

100 

38 

«  ft.  4  in.. . . 

182 

183 

18o 

187 

189 

191 

192 

193 

194 

196 

38^ 

Rule  XII.     Applications  for  Positions  in  the  Fire  and  Police 
Departments  odier  than  Patrolman  or  Fireman 

Applicants  for  examination  to  positions  in  the  Police  and  Fire  Departments 
other  than  patrolman  or  fireman  shall  possess  the  physical  qualifications 
prescribed  for  patrolman  or  fireman,  except  as  to  minimum  height  and 
•weight,  which  latter  shall  be  fixed  by  the  Commission. 


Rule  XIII.     Disqualification  of  Applicants 

The  Commission  may  refuse  to  examine  an  applicant,  or  af1>eT  examtnation 
to  certify  an  eligible,  tHio  if$  found  to  laek  any  of  the  est4ibli^ed  preliminary 
requirements  for  the  exam>ination  or  position  for  which  he  spplies;  or  who 
is  physically  so  disabled  as  to  be  rendered  tmfH  for  his  performance  of  the 
duties  of  the  position  to  which  he  seeks  appointment;  or  who  is  addicted  to 
the  habitual  iise  of  intoxicating  beverages  to  excess;  or  who  has  been  guilty 
of  a  crime  or  of  infamous  or  notorioiiBly  disgraceful  eonduet;  or  who  has 
been  dismissed  from  the  public  servioe  for  delinquency  or  misconduct;  or 
who  has  intentionally  made  a  false  statenieot  of  any  material  fact  or  prac- 
idced  or  attempted  to  practice,  any  deception  or  fraud  in  his  a;pplication,  in 
Itis  examination,  or  In  securing  his  eligibility  or  appointment.  Any  of  the 
ioregoing  disqualificcti^ws  shall  be  c«ase  for  the  removal  of  the  name  of  such 
applicant  from  an  eligible  list  or  from  tlie  serviee  after  hie  appointment. 

Rule  XIV.    Waiver  as  to  Residence  and  Citizenship 

Tlie  restrictioBB  «s  t»  nesidcBee  and  citi^iu^ip  may  be  waived  by  the 
Commission,  as  to  all  positiooa  which  require  speoial,  scientific  or  technical 
training  ajsd  eduoation,  or  ia  eaaea  where,  because  ol  low  compensation  or 
other  reason  such  requirements  ere  diaadvaJitageoua  to  tlie  pubiic  service,  and 
mlso  as  to  all  positions  in  the  iiospital  service. 
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Rule  XV.     Examinations 

1.  All  examinations  shail  be  public  and  shall  be  practical  in  their  char- 
acter and  relate  to  such  matters  as  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined  to  discharge  the  duties  of  that  service  into 
which  they  seek  to  be  appointed. 

2.  The  Commission  shall  prepare  lists  of  preliminary  requirements  and 
subjects  of  examination  for  the  several  positions  or  group»  of  positions  in 
the  Competitive  Class,  and  shall,  from,  time  to  time,  prepare  such  examina- 
tions for  the  positions  and  groups  of  positions  aforesaid  as  shall  be  pertinent 
to  them. 

3.  Tlie  Commission  may  further  direct  oral  examinations  or  practical  tests 
of  fitness  for  any  particular  positions  requiring  any  scientific,  professional  or 
teclmical  knowledge  or  n&nual  skill. 

4.  WTien  the  position  to  be  filled  involves  fiduciary  responsibility,  the 
appointing  officer,  where  otherwise  permitted  by  law,  may  require  the 
appointee  to  furnish  a  bond  or  other  security  and  shall  notify  the  Com- 
mission of  the  amount  and  necessary  details  thereof. 

5.  \^%enever  physical  qualifications  are  of  essential  importance  to  the 
proper  discharge  of  the  duties  of  any  position,  applicants  must  pass  such 
physical  examination  as  the  Commission  may  require  and  must  be  certified 
as  qualified  in  such  respects,  cither  before  admission  to  the  examination,  or 
before  record  on  the  proper  eligible  list,  or  before  certification  for  appoint- 
ment, as  the  Commission  may  determine. 

6.  At  least  twenty  days'  public  notice  of  examination  shall  be  given  by 
publication  thereof,  at  least  twice,  in  a  city  newspaper. 

7.  Examination  papers  sliall  be  rate<l  on  a  scale  of  100,  and  the  subjects 
therein  shall  be  given  such  relative  weights  as  the  Commission  may  prescribe 
for  each  examination.  The  Commission  may  in  any  case  require  applicant s 
to  attain  a  specified  percentage  in  any  one  or  more  subjects  embraced 
within  the  examination.  The  subjects  and  weights  for  each  examination  and 
any  specified  percentage,  not  below  60,  required  in  any  one  subject,  shall  be 
fixed  and  determined  in  advance  and  announced  in  the  notice  of  the 
examination. 

8.  The  Commission  may  retain,  without  examination,  such  assistants  or 
experts,  as  it  may  require  in  conducting  examinations  for  positions  of  a 
professional,   scientific,  technical  or   other  expert  character. 

9.  After  an  eligible  list  has  been  established,  each  competitor  shall  be 
notified  of  the  result  of  his  examination  and  of  his  relative  standing  on  the 
list.  Any  competitor  may,  in  person,  or  by  his  agent,  authorised  in  wTiting, 
at  such  times  as  the  Commission  may  prescribe,  inspect  his  examination 
papers,  and  he  may  within  fifteen  days  after  the  adoption  of  such  eligible 
list,  appeal  to  the  Commission  from  tlie  rating  allowed  him,  which  appeal 
shall  be  in  writing  and  shall  specify  in  detail  his  cause  for  complaint.  No 
one  shall  be  permitted  to  see  any  papers  but  his  own  or  those  of  the  candi- 
date for  whom  lie  is  acting  as  authorized  agent. 

10.  The  Commission  shall  have  the  power  whenever  in  its  judgment  the 
interests  of  the  public  service  require,  to  order  a  re-examination  of  applicants 
for  any  position;  and  it  shall  also  have  power  to  correct  any  error  and  to 
amend  or  revoke  any  eligible  list  or  other  paper  or  record,  where  it  appears 
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that  an  error  lias  been  made  or  an  injustice  has  been  done.  Whenever  any 
person  whose  name  appears  upon  any  eligible  list  has  for  any  reason  become 
incapacitated  for  appointment  to  th«  public  service,  the  Commission  may 
strike  such  name  from  said  list.  The  reasons  for  every  such  action  above 
specified  shall  be  recorded  in  full  in  the  minutes  of  the  Commission;  and 
notice  of  such  action  shall  be  given  by  mail,  or  as  the  Commission  may 
otherwise  direct,  to  all  persons  whose  standing  upon  such  list  may  be 
unfavorably  affected "  thereby. 

Rule  XVI.     Suspension  of  Rule  Requiring  Competition 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class,  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  reasons 
competition  in  such  special  case  is  impracticable,  and  that  the  position  can 
be  best  filled  by  the  selection  of  some  designated  person  of  high  and  recog- 
nized attainments  in  such  qualities,  the  Commission  may  suspend  the  pro- 
visions  of  the  rule  requiring  competition  in  such  ease,  but  no  such  suspension 
shall  be  general  in  its  application  to  such  place. 

Rule  XVII.     Eligible  Lists 

1.  Tho  names  of  all  competitors  who  attain  an  average  percentage  of  75 
or  over  in  any  examination  shall  be  entered  on  the  eligile  list  or  proper 
register,  in  the  order  of  their  average  percentages;  provided,  however,  that 
the  names  of  competitors  who  have  attained  audi  average  percentage  and 
who  claim  and  are  entitled  to  preference  in  appointment  in  accordance  with 
Article  V,  Sectitm  0,  of  the  Constitution,  shall,  after  stich  preference  has 
been  allowed  by  the  Commission,  be  placed  in  the  order  of  their  respective 
average  percentages  at  the  head  of  such  register  or  list. 

2.  The  term  of  eligibility  for  each  eligible  list  shall  be  not  less  than  one 
nor  more  than  four  years. 

3.  An  eligible  list  which  has  been  in  force  for  over  one  year  shall  ter- 
minate upon  the  establishment  and  adoption  of  a  new  list  for  the  same 
position ;  and  all  persons  whose  names  appear  upon  any  such  eligible  list 
shall  be  notified  by  mail  of  such  termination  and  of  the  time  and  place 
when  a  new  examination  for  such  position  is  to  be  held. 

Rule  XVIII.     All  Appointments  Subject  to  the  Civil  Service 

Law  and  These  Rules 

Xo  appointing  officer  shall  select  or  appoint  any  person  for  appointment, 
employment,  promotion  or  reinstatement,  except  in  accordance  with  the  pro- 
visions of  the  Civil  Service  Lanv  and  these  Rules. 

Rule  XIX.    Appointments  to,  and  Employments  in,  Positions 

in  the  Competitive  Class 

1.  No  person  shall  be  appointed  to  or  employed  in  any  position  in  the 
Classified   Service  of  the  city,  until   he  has   passed   an   examination   or   is 
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ehowa  to  be  especuUy  -exempted  from  suoh  exsuBuimtMiL  in  oonlomutfr  with. 
these  rules  and  the  provi«iG<»  of  law. 

2.  No  person  shaii  be  af^inted  or  employed  ufidfeo:  any  title  not  a^pro- 
pria.te  to  the  duties  to  be  jteriorjued,  and  no  person  shall  be  tx^anfiierrod  toi* 
or  assigned  to  peri<»rra  the  duties  of  any  position  subject  to  competitive 
exajnination,  unless  he  shall  liave  previouf^ly  paased  «ji  ope&  oompetitifre 
examination  equivalent  U>  thai  required  for  such  position,  or  unless  he  shail 
have  served  with  fidelity  for  at  least  three  years  in  a  similar  position. 

Ruk  XX.     Appointznents  to  Positions  in  the  Competitive  Class. 

From  the  Eligible  List 

1.  Appointments  shall  be  made  to,  or  emplojrment  shall  be  given  in,  all 
positions  in  the  Competitive  Cla^s  that  are  not  filled  by  promotion,  reinstate- 
ment, transfer,  or  reduction,  under  the  law  and  rules,  by  appointment  from 
among  those  graded  highest  in  open  competitive  examination,  on  the  eligible 
list  most  nearly  appropriate  for  the  group,  in  whidh  the  position  to  be  filled, 
is  classified;  and  a  new  list  fi^all  be  created  for  a  stated  position,  or  group 
of  positions,  only  when  there  is  no  appropriate  fist  exiffting  from  whiA 
appointment  may  be  made. 

2.  Whenever  an  appointimg  officer  shall  request  a  certification  from  which 
to  make  an  appointment  to,  or  give  employment  in,  any  position  in  the 
Competitive  Class,  he  shall  specify  the  title,  duties  and  compensation  of  such 
position  so  that  certification  may  be  made  from  the  proper  eligible  list.  The 
Commission  shall  thereupon  certify  to  the  appointing  officer  the  names  of  the 
three  persons,  if  there  be  so  many,  standing  highest  on  the  proper  eligiblo 
list.  Such  certification  shall  indicate  those  who  are  entitled  to  preference 
in  appointment  in  accordance  with  Article  V,  Section  0,  of  the  Constitution, 
together  with  the  average  percentages  and  postoffice  addresses  of  such 
persons. 

3.  If  the  appointing  officer  shall  notify  the  Commission  of  more  than  one 
vacancy,  the  Commission  shall  certify  the  names  of  as  many  persons  as  there 
are  vacancies  to  be  filled,  and  two  names  in  addition  tliereto. 

4.  Xo  person  shall  be  certified  to  the  same  appointing  officer  for  the  same, 
or  a  similar  position  at  the  same  rate  of  compensation,  more  than  three 
times,  except  at  the  request  of  said  officer;  and  also  except  such  person 
be  a  veteran  entitled  to  preference,  in  which  case  his  name  shall  continue  to 
be  certified  so  long  as  it  remains  on  the  eligible  list. 

5.  Whenerer  the  aex  -of  sliiose  whose  namee  mrt  to  he  'certified  is  epeo^ei 
by  law,  or  in  the  request  for  <>ertification,  the  names  of  those  only  of  the  sex 
80  specified  shall  be  certified;  but  in  all  other  cases  certification  shall  be  mad« 
without  regard  to  sex. 

6.  When  an  eligible  certified  for  appointment  shall  fail  or  refuee  to  accept, 
within  the  four  business  days  next  sueeeeding  the  mailing  of  an  offer  «f 
appointment,  he  shall  be  deemed  to  have  declined  the  appointment,  and  upon 
notice  fif  sudi  foot  the  CkmrndsstcHi  shall  certify  «n  additional  name  to 
replace  the  name  of  the  persoii  lo  dedioing . 

7.  The  name  of  any  person  certified  as  eligible  for  appointment  who  shall 
decline  an  offer  of  appointment  shall  be  stricken  from  the  list  from  which 
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auch  certifi cation  ig  made^  unless  snch  declination  be  based  on  insufficiency 
of  the  salary  attached  to  the  position  offered,  or  temporary  inability,  physical 
or  otherwise  to  accept,  and  proof  of  such  inability  is  furnished  to  the 
Commission. 

8.  Whenever  an  eligible  shafl  decline  any  appointment  offered  and  another 
eligible  whose  relatire  standing  is  lower  on  the  list  shall  be  appointed  to  the 
position,  the  salary  or  compensation  of  such  appointee  shall  not  be  increase 
within  a  period  of  one  year  after  his  appointment,  beyond  that  offered  to  the 
person  so  declining. 

9.  From  among  the  persons  whose  names  are  certified,  as  above  provided 
for,  the  appointing  officer  shall  make  an  appointment  to  fill  the  vacancy, 
subject,  however,  to  preference  allowed  by  law. 

10.  Whenever  an  eligible  list  contains  less  than  three  names,  the  appointing 
officer  may  make  an  apponinBent  from  toob  liat  or  pjrocced  aa  heiein  other- 
wise provided. 

11.  The  name  of  an  eligible  who  shall  be  certified  for  appointment  from 
an  eligible  list  and  who  shall  receive  an  appointment  permanent  in  its 
character  shall  be  stricken  from  the  list  from  which  such  certification  was 
made. 

Rule  XXL     Appomtments  to  Positiosis  in  Competitive  Class. 

Provisional  Appointments 

1.  Whenever  there  are  urgent  reasons  for  filling  «  vacamcy  in  any  position 
in  the  Competitive  Glass,  and  there  is  no  list  of  persons  eligible  for  aj^int- 
ment  after  competitive  exanrmiation,  or  tA«  exifftrng  Kst  contafns  teas  than 
three  names,  the  appoiwting  officer  may  nominate  a  person  to  the  Commission 
for  non-competitive  examination,  and  rf  stich  nominee  shall  be  certified  by  the 
Commission  as  qualified  after  such  non-competitive  examination,  he  may  be 
appointed  provisionally  to  fill  such  vacancy  uirtil  a  selection  and  appointment 
can  be  made  after  conrpetitive  examination,  but  sioeh.  provisional  appointment 
shall  not  continue  more  than  ten  days  after  notice  to  the  appofntrng  offieer 
that  an  eligible  list  has  been  prepared  for  such  positron,  nor  in  any  case  for 
a  longer  period  than  frmr  mbntlis,  not  shall  sueeessive  prtmsional  appoint- 
ments be  made  to  the  same  position  under  this  mJe. 

2.  Whenever  a  vacancy  exists  in  a  position  in  the  Competitive  Class,  and  an 
open  competitive  e3BamiBttti«n  has  bees,  duly  advertised,  and  there  are  less 
than  three  applications  filed  for  the  examination,  the  appointing  officer  may 
nominate  a  person  to  tlxe  Commission  for  non-competitive  examination,  and  if 
such  nominee  shall,  after  examination,  be  certified  by  the  Commission  as 
qualified,  he  may  bo  appointed  to  fill  such  vacancy.  In  case  there  is  a  person 
serving  in  such  a  position  under  provisional  examination,  and  no  one  applies 
to  compete  with  liim  in  an  open  competitive  examination  duly  advertised, 
the  provisional  appointment  of  such  person  may  be  made  permanent. 

Ruk  XXII.     Temporary  Employment  in  Competitive  Positions 

1.  When  the  services  to  be  rendered  by  an  appointee  are  for  a  temporary 
period,  not  to  exceed  one  month,  and  the  need  of  sudi  serrice  is  importamt 
and  urgent,  the  appointing  officer  may  select  for  such  service  any  person  oa 
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the  proper  list  of  those  eligible  for  permanent  appointment,  without  regard  to 
his  standing  on  such  list  upon  due  notice  to  the  Conmiisaion  of  the  reason 
therefor. 

2.  No  person  shall  be  eligible  for  such  temporary  appointment  to  any 
position  in  the  Competitive  Class  if  he  shall  have  received  a  temporary 
appointment  from  the  same  eligible  list  within  the  previous  four  months, 
unless  such  person  shall  be  one  of  the  three  highest  on  said  list  willing  to 
accept  such  employment. 

3.  The  acceptance  by  an  eligible  of  a  temporary  appointment  shall  not  affect 
his  standing  on  the  eligible  list  or  register  for  a  permanent  appointment,  nor 
shall  such  temporary  service  be  counted  ss  part  of  the  probationary  term,  in 
case  of  subsequent  appointment  to  a  permanent  position. 

Rule  XXIII.     Appointments  to  Season  Positions 

1.  All  positions  in  the  Competitive  Class,  the  nature  of  the  service  of  which 
is  temporary  and  not  continuous  throughout  the  year,  but  recurs  each  suc- 
cessive calendar  year,  are  hereby  designated  as  "  Season  Positions "  and 
shall  be  subject  to  the  provisions  of  these  rules  applicable  generally  to  posi- 
tions in  the  Competitive  Class,  except  as  herein  otherwise  provided. 

2.  Any  person  appointed  to,  or  employed  in,  a  season  position  and  who  has 
been  temporarily  separated  from  the  service  by  reason  of  the  completion  of 
the  work  of  such  position,  shall  be  entitled  to  reappointment  to,  or  re-employ- 
ment in,  the.  same  position  in  the  next  ensuing  year. 

3.  Additional  appointments  to,  or  employment  in,  a  season  position  shall 
be  made  from  among  those  eligibles  whose  names  appear  upon  the  most 
appropriate  eligible  list  for  the  i>oBition  involved,  who  are  willing  to  accept 
temporary,  or  season  employment,  preference  being  given  in  the  order  of  their 
standing  on  such  list. 

4.  When  a  sufficient  number  of  eligibles  cannot  be  so  secured  from  such 
eligible  list,  additional  appointments  may  be  made  without  examination,  unless 
the  Commission  shall  require  a  qualifying  examination;  and  the  appointing 
officer  shall,  in  each  such  case,  report  to  the  Commission  the  names  of  the 
persons  so  employed,  the  character  of  their  previous  employment,  the  term 
of  their  employment  by  him  and  the  rate  of  compensation  to  be  paid  them. 

Rule  XXIV.     Emergency  Emplojrment 

In  cases  of  emergency,  where  the  public  interest  demands  the  iumiediate 
employment  of  one  or  more  persons  to  perform  the  work,  or  render  the 
services  of  a  position  in  the  Competitive  Class,  and  it  is  impracticable  to 
make  such  appointment  in  accordance  with  the  law  and  these  rules,  the 
appointing  officer  may,  subject  to  the  subsequent  approval  of  the  Commission, 
procure  such  services  to  be  performed  and  such  work  to  be  done  to  meet  the 
demands  of  the  public  interests,  but  in  no  case  shall  such  employment  be  for 
A  longer  period  than  five  days. 

In  all  such  cases  the  appointing  officer  shall  make  a  full  report  to  the 
Commission  of  all  of  the  facts  and  circumstances  and  successive  emergency 
appointments  sliall  not  be  made. 
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Rule  XXV.     Special  Patrolmen 

Special  patrolmen  may  be  temporarily  appointed  pursuant  to  law,  without 
examination  and  without  reference  to  the  qualifications  provided  in  these 
rules,  in  eases  of  epidemic,  riot,  or  when  necessary  in  other  and  kindred 
emergencies,  provided,  however,  that  no  person  so  employed  shall  continue 
in  the  service  for  a  longer  period  than  ten  days  unless  upon  the  written 
request  of  the  appointing  power  setting  forth  the  reasons  why  an  extension 
of  time  is  necessary,  the  Commission  shall  extend  such  temporary  period  of 
employment.  No  such  extension,  however,  shall  be  for  a  longer  period  than 
ten  days,  and  in  no  case  shall  such  employment  be  authorized  or  continued 
beyond  the  necessities  of  the  emergency. 

Rule  XXVI.     Appointments  of  Firemen  and  Drivers  in  the  Fire 

Department 

1.  The  appointing  officer  may  designate  from  the  eligible  list  of  firemen, 
and  from  the  eligible  list  of  drivers,  in  tlie  manner  prescribed  by  these  rules, 
one  hundred  and  twenty-five  men  to  be  known  as  the  **  Substitute  Corps,*' 
which  corps  shall  include  the  requisite  number  of  substitute  firemen  and 
drivers.  Designation  to  said  substitute  corps  shall,  for  the  purposes  of  these 
rules,  be  deemed  equivalent  to  an  appointment,  and  the  names  of  the  persons 
so  appointed  to  said  corps  shall  be  stricken  from  the  eligible  list,  and  such 
persons  sliall  not  be  required  to  pass  any  further  examination  by  the  Com- 
mission to  entitle  them  to  appointment  to  regular  and  permanent  position.s 
in  the  Department. 

2.  Appointments  to  regular  and  permanent  positions  as  firemen  and  drivers 
in  the  Fire  Department  shall  be  made  from  such  substitute  corps,  first,  in 
order  of  seniority  of  appointment  to  such  substitute  corps,  and  secondly,  in 
accordance  with  the  rating  obtained  in  the  original  examination  and  stand- 
ing upon  the  eligible  list.  All  substitute  work  shall  be  first  distributed  to 
and  among  the  members  of  such  substitute  corps  aa  evenly  and  ratably  as 
possible.  Whenever  such  substitute  corps  shall  be  unable  to  do  all  of  the 
substitute  work,  additional  substitutes  may  be  employed,  to  be  appointed 
from  the  eligible  liart,  but  the  employment  of  all  such  additional  substitutes 
shall  not  be  tantamount  to  a  permanent  appointment,  nor  exempt  them 
from  subsequent  Civil  Service  examination  after  the  expiration  of  the 
existing  eligible  list. 

Rule  XXVII.     Appointments  as  Desk  Sergeants 

1.  The  appointing  ofiicer  may  designate  from  the  eligible  list  of  desk 
sergeants,  in  the  manner  prescribed  by  these  rules,  six  men  to  be  known  as 
"  Permanent  Substitute  Desk  Sergeants."  Designation  as  such  permanent 
substitute  desk  sergeant  shall,  for  the  purpose  of  these  rules,  be  deemed 
equivalent  to  an '  appointment,  and  the  names  of  the  persons  so  designated 
shall  be  stricken  from  tlie  eligible  list,  and  such  persons  shall  not  be  required 
to  pass  any  further  examination  by  the  Commission  to  entitle  them  to 
appointment  to  regular  and  perm«ment  positions  as  desk  sergeants  in  the 
Police  Department. 
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2.  Appointments  to  regular  and  pemmnent  positions  as  desk  sergeants- 
in  the  Police  Department  shall  be  made  from  among  such  permanent  substi- 
tute desk  sergeants,  first,  in.  the  order  of  seniority  of  appointment  as  such 
permanent  substitute  desk  sergeant,  and  secondly,  in  accordance  with  the  rat- 
ing obtained  in  tlie  original  examination  and'  standing  upon  the  eligible  list. 
Whenever  the  six  permanent  substitute  desk  sergeants  shall  be  unable  to  do 
all  the  substitute  work,  additional  sfiibstitutes  may  be  employed,  to  be- 
appointed  from  the  eligible  list,  but  the  employment  of  all  such  additional 
substitutes  shall  not  be  tantamount  to  permanent  appointment,  nor  exempt 
them  from  subsequent  Civil  Service  examination  after  the  expiration  of  the- 
existing  eligible  list. 

Rule  XXVIII.     Tenn  of  Probation  ot  Af^Kiintments  in  the- 

Clashed  Service 

In  addition  to  the  tests  required  in  pbysioaL,  mental  and  written  examina- 
tions for  positions  in  the  ClafiaiAed  Service,  and  as  a  further  test  of  the  fitness, 
and  ability  of  a  person  appointed  to  suoh  service,  all  appointments  or  employ-^ 
ments  in  the  Classified  Service,  except  those  who  are  entitled  to  preference* 
in  accordance  with  Article  V,  Section  9,  of  the  Constitution,  shall  be  for  a 
probationary  term  of  six  months;  and  if  the  oemduot,  capacity  and  fitness 
of  the  probation^'  are  sntisfactory  to  the  appointing  officer,  his  retention  ift 
th«  service  after  the  end  of  suoh  term  shall  conBtitnte  his  permanent  appoint- 
ment; but  if  his  conduct,  capacity  or  fitness  riiall  not  be  satisfactory  he  ma3r 
be  discharged  during  such  term. 

Rule  XXIX.     Promotions 

1.  Vacancies  in  positions  in  the  Competitive  Class  shall  be  filled,  ao  far 
as  practicable,  by  promotion  from  among  persons  holding  positions  in  a  lower 
grade  in  the  ofike^  bureau,  department  or  institution  in  which  the  vacancy 
exists;  and  original  appointment  to  such  position  shall  be  allowed  only  when, 
the  Commission  shall  find  it  impracticable  to  fill  the  same  by  promotion. 

2.  For  the  purposes  of  this  xnile,  an  increase  in  the  salary  or  other  oompen* 
sation  of  any  person  holding  an  ofiSce  or  position  within  the  scope  of  these: 
rules  beyond  the  limit  fixed  for  the  grade  in  which  such  office  or  poaition  is> 
classified,  shall  be  deemed  a  promotion. 

3.  Promotions  shall  be  based  upon  merit  and  competition  and  upon  the 
superior  qualifications  of  tlie  person  promoted  as  shown  by  his  previous 
service,  due  weight  being  given  to  seniority. 

4.  To  be  eligible  to  enter  an  examination  for  or  receive  such  promotion,  a 
person  must  have  been  ctMitinuoasly  employed  for  a  period  of  at  least  six 
months  immediately  preceding  such  examination,  and  in  the  Police  and  Fire 
Departments  for  at  least  twelve  such  months^  in  a  next  lower  position,  the 
duties  of  whioh  are  suck  as  wonld  naturally  and  properly  tend  to  fit  him  to 
perform  the  duties  of  the  position  to  which  he  seeks  promotion,  and  he  must 
possess  all  of  the  preliminary  requirements  lurescribed  by  statute,  rule  or- 
regulation  for  original  entrance  to  tjie  poeition  to  be  filled.  The  Commission, 
may  admit   to   such   examination  for  promotion   persons   ia  other   offices,. 
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bureaus,  departments  or  institatioEia  holding  poaitions  qualifying,  them  for 
pnunotion  as  above  provided  for. 

5b  When  more  than  three  persoas  are  Eligible  for  sach  promotion,  a  camt- 
petitive  examiiHition  shall  be  held,  notice  of  which  ahall  be  posted  con- 
spicuously  in  the  office,  hureoii,  departmort  or  instituticMi  -wherein  the  pro- 
motion i«  to  be  ma4e,  oii  sent  to  those  eligible  to  compete.  If  not  more  than 
three  persona  are  eligible  or  ftle  applications,  the  appointing  officer  may  nom- 
inate one  of  such  persons  for  soch  promotion  and  the  CommiBeion  will  con- 
duct an  examination  of  such  character  and  scope  as  it  shall  determine  to  be 
for  the  interests  and  efficiency  of  the  service. 

6.  The  conduct  of  such  examinations  and  the  preparation  of  such  eligible 
listJi  shall  be  subject  to  the  general  provisions  of  Rules  15  and  17.  The 
Commission  shall  certify  from  eligible  lists  for  promotion  in  the  same  manner 
provided  for  in  rule  2$  for  certification  for  original  appointment. 

Rule  XXX.     Transfers 

Transfers  from  one  office,  bujeau,  department  or  institution  to  another 
may  be  made  with  the  approval  of  the  Commission  and  upon  mutual  consent 
of  the  appointing  officers  whose  offices,  bureau*,  departments  or  institutions 
are  affected,  as  follows: 

1.  A  person  originally  appointed  from  an  eligible  Hat,  who  hfl0  served  for 
six  months  in  any  position,  may  be  transferred  to  a  similar  position  in  the 
same  gronp  and  grade,  or  to  a  similar  position  in  the  same  grade  in  another 
group,  or  to  a  position  in  a  lower  grade,  for  origimcd  entrance  to  which  there 
is  not  required  an  examination  iavcdving  esseniial  tests  or  qualifications 
different  from  or  higher  than  those  required  for  original  entrance  to  the 
position  held  by  such  person. 

2.  A  person  holding  a  position  in  the  Non-'Corapetitive  Class  or  the  Labor 
Ghtss  may  he  tzansferred  to  a  similar  position  in  the  same  dass. 

Rule  XXXI.     Reinstatement  in  Service  __ 

1.  Any  person  who  has  held  a  position  by  appointment  in  tlie  Civil  Service 
and  who  has  been  separated  from  the  service  through  no  delinquency  or  mis- 
conduct on  his  part,  may,  with  the  approval  of  the  Commission  and  within 
one  year  from  the  date  of  such  separation,  be  reinstated  without  re-examina- 
tion in  a  vacant  position  in  the  same  group  aad  grade,  and  in  the  same  office, 
bureau,  d^>artment  or  institution,  and  for  original  entrance  to  which  there 
is  not  required  by  these  rules  an  examination  involving  essential  tests  or 
qnaJifications  different  from  or  higher  than  those  required  Utc  original 
entrance  to  the  position  hekL  by  suith  person^  or  may  be  a^^pointed  to  a 
po»iion  to  which  he  wae  eUgihle  for.  transfer,  as  provided  for  in  Rule  30. 

2.  A  person  who  haa  served  continuously  lor  at  leaeft  one  year  in  a  position 
in.  the  Competitive  Class  and  who  haa  been  separated  from  his  position  by 
appointment  to  a  position  in  the  Exempt  Class,  oc  in  the  unelasaified  service, 
and  who  has  served  continuously  therein  from,  the  date  of  such  ^epo  ration, 
may  be  reinstated  without  re-examination  in  a  vaeajut  poeition  in  the  Com- 
petitive Class,  in  the  same  group  and  grade  and  in  the  same  office,  bureau, 
department  or  instituticm,  for  original  entranee  to  which  position  there  is 
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not  required  by  these  rules  an  examination  involving  essential  teats  or 
qualifications  different  from  or  higher  than  those  required  for  original 
entrance  to  the  position  formerly  held  by  such  person,  or  may  be  appointed  to 
a  position  in  the  same  group  and  grade  in  another  office,  bureau,  department 
or  institution  to  which  he  was  eligible  for  transfer,  as  provided  in  Rule  30>. 

3.  No  reinstatement  to  a  position  in  the  Competitive  Class  shall  be  allowed 
under  tlie  first  and  second  paragraphs  of  this  rule,  unless  the  person  so  to  be 
reinstated  shall  have  acquired  his  former  position  under  the  Civil  Service 
rules  and  as  a  result  of  an  examination. 

Rule  XXXII.     Leave  of  Absence 

A  person  holding  a  position  in  the  Civil  Service  of  the  city  may  be  granted 
a  leave  of  absence  for  a  period  of  one  year;  and  no  person  sliall  be  eligible 
for  reinstatement  after  the  expiration  of  such  period. 

Rule  XXXIII.     Appointments  to  Positions  in  the   Non- 
Competitive  Class 

1.  An  appointing  officer  may  nominate  a  candidate  for  appointment  to  a 
position  in  the  Non^Competitive  Class  and  such  appointment  shall  be  made 
only  after  such  Non-Competitive  examination  as  the  Commission  shall  deter- 
mine to  be  appropriate  for  each  such  position  so  to  be  filled  and  after  the 
Commission  shall  have  certified  the  person  so  nominated  as  qualified  to  dis- 
charge the  duties  of  such  position. 

2.  Such  examinations  shall  be  of  a  character  to  determine: 

(a)  That  the  person  examined  is  within  the  limits  of  age  prescribed  for  the 
position  or  employment  to  which  he  has  been  named; 

(6)  That  he  is  properly  certified  as  free  from  any  physical  defect  or  dis- 
ease which  would  be  likely  to  interfere  with  the  proper  discharge  of  his  duties; 

(c)  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment;  and 

{(l)  That  he  possesses  the  requisite  knowledge  and  ability  and  experience 
to  discharge  the  duties  of  the  position. 

Rule  XXXIV.     Appointments  to  Positions  in  the  Labor  Class 

1.  The  Labor  Class  shall  be  divided  into  two  divisions  known  as  Division  1 
and  Division  2.  Division  1  shall  include  the  skilled  laborer  positions  included 
in  said  class  and  Division  2  shall  include  all  unskilled  laborers. 

2.  Vacancies  in  the  Labor  Class  shall  be  filled  by  appointment  from  lists 
of  applicants  registered  by  the  Commission.  Preference  in  employment  shall 
be. given  after  the  applicant  has  qualified  according  to  date  of  application 
and  registration.  There  shall  be  separate  lists  of  applicants  for  different 
kinds  of  labor  or  employment,  and  the  Commission  may  establish  separate 
labor  lists  for  various  institutions  and  departments.  Where  the  labor  service 
of  any  department  or  institution  extends  to  separate  localities,  the  Commis- 
sion may  provide  separate  registration  lists  for  each  district  or  locality. 

3.  All  persons  seeking  employment  in  the  Labor  Class  must  be  citizens  of 
the  United  States  and  residents  for  one  year  last  past  of  tlie  city  of  Buffalo, 
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and  shall  make  apjrfication  for  employment  upon  such  hlank  forms  as  the 
Commission  may  prescribe  giving  hi«  name,  age,  residence,  citizenship,  physical 
condition,  previous  occupation,  ability  to  labor,  skill,  capacity  and  experience 
in  the  trade  or  employment  for  which  he  applies,  his  service  if  any,  as  soldier, 
sailor  or  marine  in  the  army  or  navy  of  the  United  States  during  the  late 
Civil  War,  with  the  date  of  discharge  therefrom,  and  also  certificates  by  two 
reputable  re%$identd  of  Buffalo,  one  of  whom,  if  possible,  is  or  shall  have  been 
an  employer  of  the  applicant,  vouching  for  his  character,  sobriety,  trust- 
worthiness, industry,  skill  and  capacity  to  perform  the  duties  of  the  employ- 
ment which  he  seeks. 

The  restrictions  as  to  residence  and  citizenship  may  be  waived  by  the 
Commission  as  to  all  persons  employed  as  unskilled  laborers  in  the  collection 
and  disposal  of  ashes  and  garbage  and  street  cleaning. 

4.  The  Conun-ission  shall  require  an  applicant  for  registration  for  the  tabor 
service  to  furnish  such  evidence  or  pass  such  examination  as  it  deems  proper 
with  respect  to  his  age,  residence,  physical  condition,  ability  to  labor,  skill, 
capacity  and  experience  in  the  trade  or  employment  for  which  he  applies. 

5.  Applicants  for  positions  in  Division  1  may  be  subjected  to  such  practical 
tests  of  their  knowledge  and  experience  and  of  their  skill  and  capacity  in  the 
use  of  the  tools  of  their  trade,  as  the  Commission  may  from  time  to  time 
prescriba 

6.  A  registration  shall  continue  in  force  for  the  period  of  one  year  and 
thereafter  and  until  such  time  as  the  Commission  may  require  re-registration 
as  to  an  applicant's  ability  and  willingness  to  accept  employment.  Such 
re-registration  may  be  required  at  any  time  after  the  expiration  of  one  year 
from  the  date  of  the  filing  of  the  application. 

Notice  of  such  required  re-registration  shall  be  mailed  to  all  applicants 
whose  names  appear  upon  the  list  and  who  have  been  registered  for  a  period 
of  one  year  or  more  at  the  places  of  residence  given  by  them  in  their  respec- 
tive applications;  and  such  applicants  may  re-r^ster  during  the  period  of 
time  prescribed  therefor  by  the  Commissimi  as  stated  in  said  notice. 

If  an  applicant  shall  fail  to  so  re-register  within  the  time  so  prescril)ed  his 
name  shall  be  stricken  from  the  list  without  further  notice. 

Rule    XXXV.      Preferences    Allowed    Honorably    Discharged 

Soldiers,   Sailors  and  Marines 

In  every  public  department  and  upon  all  public  works  of  the  city,  honor- 
ably discharged  soldiers,  sailors  and  marines  from  the  army  and  navy  of  the 
United  States  in  the  late  Civil  War,  who  are  citizens  and  residents  of  the 
city,  shall  be  entitled  to  preference  in  appointment  and  promotion,  without 
regard  to  their  standing  on  any  list  from  which  eaich  appointment  or  pro- 
motion may  be  made,  to  all  competitive  and  non-competitive  positions,  pro- 
vided their  qualifications  and  fitness  shall  have  been  ascertained  as  provided 
by  law  and  these  rules;  and  a  person  thus  preferred  shall  not  be  disqualified 
from  holding  any  position  in  the  civil  service  on  account  of  his  age  or  by 
reason  of  any  physical  disability  provided  such  age  or  disability  does  not 
render  him  incompetent  to  perform  the  duties  of  the  position  applied  for. 
Whenever  any  list  of  eligible  persons  shall  contain  the  names  of  honorably 
discharged  soldiers,  sailors  and  marines  entitled  to  preference  as  aforesaid 
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«ny  reference  in  these  rules  to  the  persons  standing  highest  on  such  list 
shall  be  deemed  to  indicate  those  standing  highest  of  those  entitled  to 
preference  by  tlie  provisions  of  law,  and  such  persons  shall  be  given  prefer- 
ence on  any  list  of  registered  applicants  for  employment  in  the  labor  service^ 
in  accordance  with  the  dates  of  their  several  applications  as  thougli  such 
applications  had  been  filed  prior  to  those  of  any  persons  on  such  listd  not 
entitled  to  the  preference  provided  by  this  section. 

Rule  XXXVl     Efficiency  Records 

To  enable  the  Commission  io  grade  cipj^icants  for  promotion,  and  to  rate 
them  for  their  efficiency  in  any  examination,  there  shall  be  kept  in  every  office,, 
bureau,  department  or  institution,  continuous  and  comparative  records  of 
the  work,  condnct,  past  record  and  effieieney  in  the  service  d  all  persons 
employed  therein,  and  the  ConnntssioR  may  prescribe  the  form  of  flodi 
efficiency  records  and  the  details  thereof.  Copie«  of  such  records  riiall  be 
filed  with  the  Commission  upon  its  request;  and  if  the  SAme  Iwve  been  regor 
larly  and  properly  kept  they  shall  constitute  one  of  the  elements  in  such 
promotional  or  other  examination,  with  sueh  relative  weigkts  a»  shall  be 
assigned  to  them  by  the  Commission.  If  such  records  have  not  been  regu- 
larly and  properly  kept  the  Commission  may  adopt  such  methods  aa  it  may 
deem  best  calculated  to  determine  the  rdative  effieioicy  of  the  persons  to  be 
examined. 

Rule  XXXVII.     Reports  of  Appointing  Officers 

For  the  purpose  of  enabling  the  Comnussion  to  keep  the  official  roster  of 
the  classified  service  as  required  by  law,  and  to  certify  to  the  comptrollexr 
or  other  fiscal  officer,  for  the  payment  of  salaries,  eadi  appointing  or  em^y- 
ing  officer,  and  the  head  of  every  office,  bureau',  department  or  institution 
shall,  forthwith  upon  the  date  of  tiie  official  action  in,  eadi  ease,  report 
to  the  Commission  as  follows: 

(a)  Every  appointment  or  employment  in  my  capacity  whatever,  whether 
probationary,  permanent,  temporary,  special  or  otherwise,  in  the  classified 
service,  and  the  name  of  such  appointee  or  employee,  the  title  and  character 
of  his  office  or  employment,  with  the  date  of  the  commencement  of  the  service 
and  the  salary  or  compensation  thereof. 

(6)  Every  failure  to  aorept  an  appointment  under  him  by  a  person  entitled 
thereto,  with  copies  of  the  offer  or  notice  of  appointment  and  the  reply 
thereto,  if  any. 

(c)  Every  discharge  during  or  at  the  end  of  a  probationary  term,  with 
the  date  thereof. 

(f/)  Every  vacancy  in  a  position,  whether  cau<*ed  by  dismissal,  resignation 
or  death,  with  the  date  thereof. 

(c)   Every  position  abolished,  with  the  date  of  such  abolition. 

(/)   Every  change  of  compensation  in  a  position,  with  the  date  thereof. 

{g)  Every  promotion,  giving  positions  from  which  and  to  which  mnde^ 
with  the  salaries  and  date  thereof. 

(h)  Every  transfer,  giving  the  positions  from  which  and  to  whidi  made, 
with  the  date  and  salaries  thereof. 
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{i)   Every  rein&rtatem^nt  in  -a  position,  with  tlie  date  asd  galary  thereof. 
(/)   Every  leave  of  «,bfteiiee  luid  the  date  when  same  was  granted  and  the 
length  thereof. 

Rule  XXXVni.     The  Official  Roster 

The  Commission  shall  keep  in  its  office  an  official  roster  of  tlie  Classified 
^rvice,  and  shall  enter  thereon  the  name  of  each  and  every  person  who 
lifts  been  appointed  to,  employed^  promoted  or  reinstated  in  any  position  in 
£uch  service  upoa  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  in  tlie 
service  in  Gonformity  with  tlie  provisions  of  law  and  of  these  rules.  The 
official  roster  shall  show  opposite,  or  in  connection  with  each  name,  the 
idate  ci  appointment,  employment,  promotion  or  reinstatement,  and  the  com- 
pensation of  the  position,  date  of  commeneement  of  service,  and  the  date 
of  transfer  in  or  separation  irom  the  service  by  dismissal,  resignation,  can- 
cellation of  appointment,  or  death. 

Rule  XXXIX.     Certificate   Before  Payment   for  Services 

1.  It  shall  be  unlawful  for  the  comptroller  or  other  fiscal  officer  to  draw, 
sign  or  issue,  or  authorise  the  drawing,  signing  or  issuing  of  any  warrant 
on  the  treasurer  or  other  disbursing  i^cer  of  the  city  for  the  payment  of,  or 
for  the  treasurer  or  other  disbursing  officer  of  the  city,  to  pay  any  salary 
or  compensntion  to  any  officer,  clerk  or  other  person  in  the  Classified 
Service,  unless  an  estimate,  payroll  or  account  for  such  salary  or  compen- 
sation, containing  the  names  of  the  persons  to  be  paid,  shall  bear  the  cer- 
tificate of  the  Commission,  that  the  persons  named  in  suoli  estimate,  pay- 
roll or  account  have  been  appointed  or  employed  or  promoted  in  pursuance 
of  law  and  of  the  rules  made  in  pursuance  of  law. 

2.  If  the  Commission  shall  find  that  any  person  has  been  transferred, 
assigned  to  perform*  duties  or  reinstated  in  violation  of  any  provision  of 
tlie  Civil  Service  Law  or  of  these  rales  adopted  thereunder,  it  shall  so 
notify  the  comptroller  or  other  fiscal  officer,  and  thereafter  such  officer 
shall  not  draw,  sign  or  issue  or  authoriBe  the  drawing,  signing  or  issuing  of 
any  warrant  on  the  treasurer  or  other  disbin-sing  officer  for  the  payment 
of  salary  or  compensation  to  any  such  person. 

Rule  XL.     Payrolls,  Estimates  and  Accounts 

Appointing  officei^  and  heads  of  offices,  bureaus,  departments  or  institu- 
tions shall  furnish  the  Commission  with  payrolls,  estimates,  accounts  and 
"Certificates  in  form  and  manner  as  follows: 

1.  Heads  of  offices,  bureaus,  departments  and  institutions,  whose  employees 
are  paid  individually  direct  from  the  treasury  of  the  city,  shall  furnish 
the  Commission,  at  least  jfive  days  before  payment  is  to  be  made,  a  payroll 
showing  the  names  of  the  persons  to  be  paid,  the  title  of  the  position  held 
or  kind  of  service  performed  by  each  person,  the  rate  and  amount  of  com- 
pensation to  which  he  is  entitled,  and  -tiie  period  for  which  he  is  to  be  paid, 
And  shall  certify  that  the  persons  named  therein  are  employed  solely  in  the 
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proper  duties  of  the  positions  and  employments  indicated,  and  that  the  per- 
sons described  as  or  proposed  to  be  paid  as  **  laborers "  are  employed  at 
ordinary  imskilled  labor  only. 

2.  After  examinatiovi  and  certification  by  the  Commission  as  herein  pre- 
scribed, such  payrolls  shall  be  transmitted  by  it  to  the  comptroller  or  fiscal 
officer  for  further  examination  and  paym.ent  as  required  by  law. 

3.  Heads  of  offices,  bureaus,  departments  or  institutions  whose  employees 
are  paid  directly  by  the  department  without  previous  detailed  estimate  to 
the  comptroller,  shall  furnish  the  Commission,  before  payment  is  made,  the 
payrolls  and  certificates  as  required  in  section  1  hereof,  and  disbursing  officers 
of  such  offices,  bureaus,  departments  and  institutions  shall  not  pay  such 
persons  until  the  Commission  shall  certify  to  the  same  as  herein  prescribed. 

4.  Such  estimates,  payrolls  or  accounts  for  services  shall  be  compared  with 
the  official  roster  and  the  Commission  shall  attach  thereto  or  place  thereon 
a  certificate  "  that  the  persons  named  in  such  estimate,  payroll  or  accoimt 

for  services  rendered  to  the  City  of  Buffalo,  containing names,  have 

been  appointed  or  employed  or  promoted  in  pursuanee  of  law  and  the  rules 
made  in  pursuance  of  law,  except  the  persons  through  whoi?e  names  a  red 
line  is  drawn.** 

SCHEDULES 

The  following  is  a  list  of  the  offices  and  positions  in  the  Civil  Service  of 
the  city  included  in  the  Exempt  Class,  the  Non-Competitive  Class  and  the 
Labor  Class: 

Exempt  Class 

schedule  **a" 
Department  of  Public  Safety: 
Mayor's  Office  —  Secretary. 
Police  Department  —  Clerk. 
Fire  Department  —  Secretary. 
Health  Department  —  Secretary. 
Assistant  Health  Commissioner. 
Secretary  to  Assistant  Health  Comminsioner. 
Buffalo  City  Hospital  —  Secretary. 
Department  of  Finance  and  Accounts:    . 

Commissioner's  Office  —  Deputy  Commissioner  of  Finance  and  Accounts. 

Secretary  and  Stenographer. 
Comptroller's  Office  —  Deputy  Comptroller. 
Treasurer's  Ofliee  —  Deputy  Treasurer. 
Department  of  Public  Affairs: 
Commissioner's  Office  —  Secretary. 
Board  of  Education  —  Secretary. 
Department   of   Public   Instruction  —  Secretary   to   Superintendent    and 

Superintendent  of  German. 
Department  of  Poor  —  Deputy  Overseer  of  Poor. 
Bureau  of  Playgrounds  —  Secretary. 
Department  of  Public  Works: 
Commissioner's  Office  —  Secretary. 
Bureau  of  Engineering  —  Secretary. 
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Bureau  of  Streets  —  Secretary. 
Bureau  of  Water  —  Secretary  and  Registrar. 
Department  of  Parks  and  Public  Buildings: 

Commisftitmer's  Office  —  Deputy  Commissioner  of  Parks  and  Public  Build- 
ings. 

Secretary. 
Division  of  Parks  —  Secretary  and  Treasurer. 
Bureau  of  Building  —  Secretary. 
Miscellaneous  Departments: 

City  Clerk's  Office  — Deputy  City  Clerk. 

Secretary  and  Stenographer. 
City  Court  — Chief  Clerk. 

Deputy  Clerk. 

Confidential  Clerk  and  Stenographer   (6). 
Children's  Court  —  Clerk. 

Secretary  and  Stenographer. 
Civil  Service  Coniniiasion  —  Secretary, 
(irade  Crossing  Commission  —  Chief  Engineer. 
G.  A.  R.  Relief  Committee — Inspector. 
Law  Department  —  City  Attorney. 

Confidential  Clerk  and  Secretary. 
School  Census  Board  —  Secretary. 
SpanislL  War  Veterans'  Relief  Committee  —  Inspector. 
Terminal  Station  Commission  —  Chief  Engineer. 

Attorney. 

Secretary. 

XOX-COMPETITIVB    CLASS 
SCHEDULE  **  C  " 

Department  of  Public  Safety: 

Police  Department  —  Photographer. 

Jani  tresses. 

Laborers. 

Watchmen. 
Fire  Department  —  Janitresses. 
Health  Department — Assistant  Medical  Scliool  Examiners. 

Scavengers. 

Fumigators. 

Placarders. 

Keepers  of  Bath  Houses. 

Assistant  Keepers  of  Bath  Houses. 

Matrons  of  Bath  Houses. 
Hospital  Service  —  Internes. 

Supervising  Nurses. 

Nurses. 

Dietitians. 

Clerks. 

Bookkeepers. 

Stenographers. 

Housekeeper!. 
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Cooks. 

Assistant  Cooks. 

Chefs 

Chief  Cooks. 

Kitchen  Helpers. 

Dishwashers. 

Waitresses. 

Maids. 

LaundrjTnen. 

Laundresses. 

Storekeepers. 

Butchers. 

Bakers. 

Watchmen. 

Laborers. 

Farm  Managers. 

G-ardeners. 

Janitors. 

Assistant  Janitors. 

Seamstresses. 

Teamsters. 

Chauffeurs. 

Assistant  Chauffeurs. 

Engineers. 

Firemen. 
Department  of  Public  Affairs: 

Department    of    Publie    Lnstmetien  —  AaeiBtant    Executive    of    School 
Lunches. 

Cooks. 

Assistant  Cooks. 
Department  of  Poor  —  Superintendent  of  Vacant  Lot  CultSration. 

Janitress. 
Bureau  of  Playf^rounds — Caretakers. 

Assistant  Caretakers. 
Department  of  Public  Works: 

Commissioner's  Office — Cashier  and  Paymaster. 
Bureau  of  Engineering  —  Assistant  Foremen. 

Keeper  of  Sewer  Outlets. 
Bureau  of  Streets  —  Assistant  Foremen. 
Bureau  of  W^ater  —  Assistant  Foremen. 
Department  of  Parks  and  Public  Bnildings: 
Bureau  of  Building  —  Assistant  Foremen. 
Divi-sion  of  Parks  —  Superintendent. 

Assistant  Superintendent. 

Botanical  Director; 

Auditor  and  Paymaster. 

Curator. 

Forester. 

Assistant  Foremen. 

Florists. 
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Keepers. 

Gardeners* 

Treemen. 

AttendBnts. 

Teamsters. 

Musicians. 
Miscellaneous  Departments: 

City  Court  —  Syrian  Interpret er. 

Children's  Court,  Detention.  Home  —  Houedceeper-Ceok. 

Janitors. 

Maids. 

Helpero. 
Bxansinimg  Board  of  Plumbers  —  Cleric. 
Harbor  Master's  Department  —  Bridge  Tendera. 
Market  Department  —  Caretakers. 

Sweepers. 

Labor  Class 

schedule  "  d " 
Division  1  —  Skilled  Labor : 
All  Departments: 

Automobile  Repairmen,  Blacksmiths,  Blacksmiths'  Helpers,  Boilermakers, 
Boilermakers*  Helpers,  Bricklayers,  Carpenters,  Carpenters'  Helpers, 
Calkers,  Crane  Operators,  Electricians,  Electricians'  Helpers,  Elevator 
Operators,  Engine  Repairmen,  Fumacemen,  Furnace  Repairmen,  Har- 
nessmakers,  Horseshoers,  Hydrantmen,  Iron  Workers,  Machinists,  Ma- 
chinists' Helpers,  Masons,  Masons'  Helpers,  Meter  Repairers,  Meter 
Testers,  Oilers,  Painters,  Bridge  Painters,  Pavers,  Plumbers,  Plumbers' 
Helpers,  Repairers,  Servicemen,  Steamfitters,  Steamfitters'  Helpers, 
Tappers,  Tappers'  Helpers,  Wagonmakers,  Weighma&ters,  Wheel- 
^Tights,  Winch  Operators,  Wipers,  Woodworkers. 
Division  2  —  Unskilled  Laborers: 
All  Departments: 

Assorters,  Boiler  Cleaners,  Bottle  Boys,  Charwomen,  Drivers,  Gatemen, 

Janitresses,  Laborers,  Porters,  Stablemen,  Tape  boys,  Teamsters,  Wagon 
Greasers. 

Department  of  Public  Instruction  —  Janitors  ($500  or  less  per  year). 

The  foregoing  rules  and  regulations  have  been  approved  and  adopted  by  the 
Municipal  Civil  Service  Commission  of  the  city  of  Buffalo  and  are  herewith 
submitted  for  approval  by  the  State  Civil  Service  Commission  of  the  State 
of  New  York. 

Dated  Buffalo,  N.  Y.,  the  1st  day  of  February,  1917. 

CHARLES  L.  FELDALAN, 
CYRUS  L.  BARBER, 
WILLIAM  F.  WIERLING, 

Municipal  Civil  Sei't'ice  Commission. 
Attest : 

Albert  O.  Allgeyeb, 

Secretary, 
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MAYOR'S  OFFICE 

The  foregoing  rules  and  r^ulations  governing  the  civil  service  of  the  city 
of  Buffalo  are  hereby  approved. 

L.  P.  FUHPx:MANN, 

Mayor. 
February  6,  1917. 

STATE  OF  NEW  YORK 
State  Civil  Service  Commission 

Albany,  N  Y.,  Fehrua/ry  14,  1917 

The  foregoing  rules  and  regulations  governing  the  Civil  Service  of  the 
City  of  Buffalo,  having  been  duly  examined,  ai'c  liereby  ratified  and  approved 
by  the  State  Civil  Service  Commission. 

Attest  : 

JOHN  C.  BIRDSEYE, 

Secretary, 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  JAMESTOWN 


Pursuant  to  tlie  statutes  of  tlie  State  of  New  York,  the  Municipal  Civil 
Service  C'tmini'ission  of  tlie  city  of  Jamestown,  hereby  prescribes  the 
following  rules  for  the  regulation  of  the  classified  service  of  the  City  of 
Jamestown,  to  take  effect  from  the  date  of  their  approval  by  the  mayor  of 
the  City  of  Jamestown  an-d  the  Civil  Service  Commisaion  of  the  State  of 
New  York,  revoking  all  other  rules  to  that  end. 

Application  of  Rules 

,  These  rules  shall  apply  to  all  positions  in  the  public  service  of  the  City 
of  Jamestown,  except  those  hereinafter  enumerated  in  the  unclassified  service. 

Rule  I.     Definition  of  Terms 

The  several  terms  hereinafter  mentioned,  whenever  used  in  these  rules  or 
in  any  regulations  thereunder,  shall  be  construed  as  follows: 

1.  Chapter  15  of  the  Laws  of  100i>  and  amendments  fihall  be  known  as  the 
"  Civil  Service  Law." 

2.  The  term  "  State  Commiiwion "  means  the  State  Civil  Service 
Commission. 

3.  The  term  "  Commission  "  means  the  Municipal  Civil  Service  Commission 
\)i  the  c'ilv  (;f  Janitritown. 

4.  The  "city  service"  shall  in^clude  all  ofliccs  and  positions  in  the  service 
ui  {]w  litv  of  .lamestown. 

5.  The  term  "  appointing  officer  "  signifies  the  officer,  commission,  board  or 
body  having  the  power  of  appointment  to  subordinate  positions  in  any  office, 
court,  department,  commission,  or  board. 

6.  The  term  "  class  "  refers  to  the  divisions  of  the  classified  Civil  Service 
based  upon  the  distinctive  methods  of  appointment  to  the  positions  compre- 
hended therein. 

7.  The  term  "  group  "  refers  to  the  divisions  in  a  class  base4  upon  the 
character  of  the  duties  of  the  positions,  without  regard  to  the  salaries 
received. 

8.  The  term  "  subdivision  "  refers  to  the  divisions  of  positions  in  a  group 
more  specially  arranged  according  to  details  for  the  purpose  of  examinations, 
identical  in  whole  or  in  part. 

0.  The  term  "grade"  refers  to  the  divisions  of  any  group  of  subdivision 
upon  the  basis  of  salary  or  compensation  received. 

10.  The  word  "  compensation "  shall  be  conaitrued  as  the  annual  salary 
of  the  position  or  its  equivalent  when  stated  by  the  day,  week  or  month,  and 
shall  include  proper  commutation  for  lodging  or  board  when  either  is 
furnished  at  the  expense  of  the  city. 

11.  The  term  "veterans"  refers  to  honorably  discharged  soldiers  and 
sailors  from  the  army  and  navy  of  the  United  States,  in  the  late  Civil  War, 
who  are  citizens  of  this  city. 

[155] 
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12.  The  masculine  pronoun  "  he "  and  its  derivatives  shall  include  the 
feminine  ^onovB    ''she'*  «iid   it&   derivatives. 

13.  The  term  '*  laborer "  means  any  naeebaaic,  skilled  or  unskilled  laborer 
or  day  workman^  employed  or  seeking  emiployment  in  a  position  in  tlie 
labor  class. 

Rule  II.     General  Provisions 

1.  The  violation  of  any  of  the  provisions  of  the  Civil  Sei-vice  Law  or  of 
these  rules  by  any  person  in  the  Civil  Service  of  the  city  shall-  be  considered 
a  good  cause  for  the  dismissal  of  such  person  from  the  cervice. 

2.  No  person  in'  the  Civil  Service  of  the  city  sliaH  use  his  official  authority 
or  influence  to  coerce  the  political  action  of  any  persom  or  body;  or  shalf 
dismiss  or  cause  to  be  dismmsed,  or  make  any  attempt  to  procure  the  dis- 
missal of,  or  in  any  manner  change  the  official  rank  or  compensation  of,  any 
person  in  such  aervice,  because  of  his  political  opinions  or  affiliations. 

3.  No  question  in  any  examinaticm,  or  form  of  applicaticHi  or  other  pro- 
ceedings by  or  under  the  Commission  or  their  examiners  sliall  be  so  framed 
as  to  elicit  information  concerning,,  nor  any  othisr  a;ttempt  be  made  to 
ascertain  the  political  opinions  or  affiliations  of  any  applicant,  competitor 
or  eligible,  and  all  disclosures  thereof  shall  be  discountenanced  by  the  Com- 
niigsion  and  its  examiners,  and  n-o  d'iscriniinatian  shall  l)e  exercised,  threatened 
or  promised  against  or  in  favor  of  any  applicant,  competitor  or  eligible,, 
because  of  his  political  opinions  or  affiliations. 

4.  No  recommendation  of  an  applicant,  competitor  or  eligible  involving 
any  disclosure  of  his  political  opinions  or  affiliations  shall  be  received,, 
filed  or  considered  by  the  Commission,  by  an  examining  board,  or  by  any 
nomin-ating  or  appointing  officer. 

5.  No  appointment  or  selection  to  or  removal  from  an  office  or  empIo}T»ient 
within  the  scope  of  any  rules  established  under  the  Civil  Service  Law  shall 
be  in  any  manner  affectx»d  or  influenced  by  any  political  opinions  or  affiliations.. 

6.  No  person  in  the  Civil  Service  of  the  city  shall  be  obliged  to  contribute 
to  any  political  fund  or  to  render  any  political  service;  nor  shall  any  such- 
person,  directly  or  indirectly,  use  his  authority  or  official  influence  to  compel 
or  induce  any  other  person  in  such  service  to  pay  or  promise  to  pay  any 
political  assessment,  subscription  or  contribution. 

7.  In  making  removals  or  reductions,  or  in  imposing  penalties  for  d^^Hn- 
queney  or  misconduct,  in  the  city  service  penalties  like  in  character  shall  be 
imposed  for  like  offenses  and  action  thereon  shall  be  taken  irrespective  of  the 
political  opinions  or  affiliations  of  the  offenders. 

Rule  III.     Appointment  of  Commissioners 

There  shall  be  a  Municipal  Civil  Service  Commiisaion,  whidi  shall  be  com- 
posed of  three  citizens  of  the  city  of  JFamestovnr,  designafted  «nd  appointed 
by  the  Mayor,  each  of  whom  shall  be  known  as  a  Mtinicipal  Civil  Service 
CViniinTissioiier  of  the  city  of  Jttnwstown,  and  not  more  than  two  of  whom 
shall  belong  to  the  same  political  party. 

The  Commission  sihal]  select  from  its  number  a  president,  a  viee- president 
and  a  secretary.     The  secretary  nominated  from  the  Commission  shall  keep 
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the  ninnteB  d  its  fivoaeediii^  in  due  fonn.  fie  will  keep  the  neeessary 
.Yecords  of  applicaBts,  their  esaoiinstioiiA  and  standing;  -reeoid  of  all  perBonB 
employed  in  the  several  departments  and  offices  to  which  these  rules  apply, 
and  filMUl  reeord  all  ajqwiatmeii<t8,  proD(M>tiaii6,  traa»ferB,  di6mi««iU«,  reeigna- 
lions  and  changes  of  any  sort  therein,  and  perform  such  other  duties  ae  the 
CcmmueeyUin  -eliari  assign  him.  lie  bIuiU  alao  see  that  the  rules  and  regula- 
tions are  complied  with  and  bring  any  ease  of  tbeir  iofractioo  to  the  aUett- 
tion  of  the  Co]nmi6So&. 

The  Commission  may  employ  an  exaasiner  whenever  in  its  judgment  the 
examinations  are  of  such  technical  nature  as  to  require  the  assistance  of  an 
expert.  All  questions  and  tests,  however,  to  be  used  in  any  examination  sliall 
first  be  approved  by  the  Commission^  and  the  examination  papers  shall  be 
marked  under  the  direct  supervision  of  the  Commidsion.  The  comrmissioiiers 
«iiall  eftch  receive  -aich  oaanpeiwatloii  »a  nuLy  be  fixed  by  tiie  Comntoii  CouBcil. 
All  necessary  expenses  of  the  Cominiaaion,  including  clerical  work,  expert 
jiavices,  typewritiiig,  etenograpihy,  printing,  poetage,  telephone  and  teik^raph 
services  and  stationery  supplies  shall  be  paid  for  by  the  eity  when  properly 
audited  by  the  CfoniiiisaioiL 

Rule  TV.    Classificatioii  of  Positions 

The  Civil  Service  of  the  city  of  Jaraie&towii  ia  divided  in<to  the  unclassified 
service  and  the  claseiiiad  aervioe. 
1.  The  unclassified  iservice  in'dudes: 

First  — ^All  affioere  etecitd  by  the  people,  -viz: 
Mayor 

Aldermen 

City  clerk 

Police  jnstioe 

Jufitioes  of  the  peace 

Overseer  of  the  poor 

AeaeBsors 

Constables 

Supervisors 

Members  of  the  board  of  education 

Second  —  All  election  officers 

Third  —  The  head  or  heads  of  any  department  of  the  city  government,  viz: 

Corporation  counsel 

City  treasurer 

City  auditor 

City  engineer 

Superintendent  of  streets 

Superintendent  of  public  works 

One  assessor 

Chief  of  the  fire  department 

Chief  of  the  police  department 

Commissioners  of  water  and  light 

Park  commissioners 

Members  of  the  board  of  health    . 

Civil  Service  Commissioners 

City  hospital  commissioners 
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Fourth — ^All  persons  employed  in  or  who  seek  to  enter  the  public  service 
as  superintendents,  principals  or  teachers  in  the  public  schools  of  the  city^ 
viz: 

The  superintendent,  principals  and  teachers  employed  by  the  board  of 
education. 

2.  The  classified  service  includes  all  positions  not  in  the  unclassified 
service.  The  positions  in  the  classified  service  are  hereby  classified  into  four 
classes,  to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Non- 
Competitii&e  Class  and  the  Labor  Class. 

Rule  V.     The  Exempt  Class 

The  Exempt  Class  shall  include: 

First  —  The  deputies  of  principal  ofiicers  authorized  by  law  to  act  gen- 
erally for  and  in  place  of  their  principals. 

Second  —  One  secretary  for  each  oflScer,  board  or  commission  authorized 
by  law  to  appoint  a  secretary. 

Third  —  One  clerk,  and  one  deputy,  if  authorized  by  law,  of  each  court, 
and  one  clerk  of  each  elective  judicial  officer. 

Fourth  —  Such  other  subordinate  offices  for  the  filling  of  which  competitive 
or  non-competitive  examinations  may  be  found  not  practicable,  but  no 
office  or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is 
specially  named  in  the  schedule  of  Exempt  Class  hereto  annexed. 

Tlie  appointments  to  positions  comprised  in  the  l^xempt  Class  may  be  made 
without  examination  under  these  rules.  Appointing  officers  must  notify 
the  Commission  in  writing  of  all  appointment«  to  such  positions  within 
twenty-four  hours  after  the  same  are  made,  setting  forth  the  full  name  of 
such  appointee,  the  date  and  place  of  birth,  length  of  refiddence  in  the  city  of 
Jamestown,  nature  of  previous  employment,  whether  he  has  ever  been  in 
official  service  before,  and  if  00,  when  and  where;  date  of  beginning  of 
service  and  term  for  which  appointed,  salary,  and  the  name  of  the  person 
in  whose  place  appointed;  all  of  which  shall  be  duly  certified  by  the  appoint- 
ing officer. 

POSITIONS    IN   THE   EXEMPT   CLASS 

Mayor's  office: 

One  secretary 
Police  court: 

Police  matron 

One  clerk 
Park  commission: 

Superintendent  of  parks 

One  secretary 
Water  and  lighting  commiaeion: 

Superintendent 

Assistant  euperintendent 

One  secretary 
City  hospital: 

General  superintendent 

Three  pupil  nurses 
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Board  of  education: 

Superintendent  of  buildings 

One  secretary 
Board  of  health: 

One  secretary 

Rule  VI.     Competitive  Class 

The  Competitive  Class  shall  include  all  positions  in  the  classified  service^ 
now  existing  or  hereafter  created  or  established,  for  which  it  wouM  be 
praciioable  to  determine  the  merit  and  fitness  of  candidates  by  competitive 
examination,  and  to  which  positions  appointments  shall  be  made  of  those 
graded  highest  in  open  competitive  examinations,  as  provided  in  these  rules, 
and  is  made  up  as  follows: 

Treasurer's  office: 

Bookkeeper  and  clerk 
Auditor's  office: 

Clerk 
City  engineer's  office: 

Rodman 

Draftsman 

Transitmen 

Levelmen 
Board  of  estimate  and  review: 

Bookkeeper 

Time-keeper 
Office  of  superintendent  of  streets: 

Bodckeeper 

Clerk 
Water  and  light  department — Water  division: 

Bookkeeper 

Clerks 

Heterman 

Chief  engineer 

Engineer  and  fireman 
Light  division: 

Chief  engineer 

Engineer 

Fireman 

Trimmer 

Line  foreman 

Lineman 

Meter  foremen 

Metermen 
Health  department: 

Superintendent  of  public  health 

Assistant  superintendent  of  ptiblic  health 

Plumbing  inspector 

Dairy  and  sanitary  inspector 

Bacteriologist 
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Clerk 

Laboratory  assistant 
Tuberculosis  nurse 
Sealer  of  weights  and  measures  and  market  master 
Police  department; 
Captain 
Desk  sergeant 
Patrolman 
Sfhecial  police 
PoUcewomaa 
Poor  department: 
City  physician 
Clerk 
Fire  department: 
Captain 
Lieutenant 
Clerk 
Fireman 
Electrician 
All  departments: 

Janitor 
Police  Court: 

Probation  officer 
City  Hospital: 

Superintendent  of  nurses 
Telephone  operator  and  office  girl 
Bookkeeper 
Board  of  education: 
Librarian 
Clerks 
Janitors 

Medical  inspector 
Dentist 

Attendance  officer 
School  nurse 

NON-COMPBJTITIVE   CLASS 

The  Non-Competitive  Class  shall  include  those  positions  in  th«  cdassified 
service  for  which  a  non-competitive  or  qualifying  examination  is  onequred, 
and  is  made  up  as  follows: 
City  Hospital: 

Assistant  superintendent  of  nurses 

Nurses 

Janitor 

Orderly 

Dietitian 

Labor  Class 

The  Labor  Class  shaJl  include  all  positions  in  wImmsIi  p&nasui  are  eoipleyed 
as  laborers  or  day  workmen,  but  no  position  shall  be  deemed  to  be  in  the 
Labor  Class  imless  it  shall  be  shovm  to  the  satisfaction  of  the  Commission  that 
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«UGk  pontion  oe  empioynient  u  dearly  that  of  an  ordinary  laJborer  or 
<day  workman.  The-  Labor  CJiaaa,  howaver^  riiall  include  cemeufc  workers, 
l>£iflkrlayerBy.  eacpenters,  teametessy  parens  ta^vpers,  foremen  of.  laborers, 
groimcb-maB,  kmndryniett,.  000k,  plumbo?,  kitchen,  maidev.  aanatant  onderly  and 
cleaner  for  ciirj^  hoapstaL. 

The  faregoing'  chiBsificatiaii  ahalL  not  apply  to  preafflkt  employeea  of  the 
<dty  boapital,  or  boaiKi  oi  edncation^  -who  ntay^  oontinue  in  tJieir  respeetive 
poaitiaiDB  ndtinnit  eimninwtinn^  but  tfaeea  mlea  and  claaaifioatwn  shall  apply 
«8  to  future  appointments,  promotion  and  transfers  in  said  depadrbQi«DLta« 

Rule  VIT.     Application  for  Examination. 

I.  Applications-  of  competitDrs  for  poeitiona-  included  ini  the  Gpmpetitive 
"Class  must  be  addressed  to  the  seoretKry  of  the  Municipal  CiriL  S«nrioe 
Commission  of  the-  city  of  Jamestownr,  at  the  effiea*  at  the  Commission^  in  the 
City  Hall,  in  said  city.  The-  a^licatdon*  must  be  Tsrified,.  and  in  the  Iiand- 
writing  of  the  appMoant.    It  must  stnte: 

a.  His  full  name  and  residence,  grving  street  and  number. 

b.  His  term  of  residence  in  tlie  city  of  Jkmestown. 

c.  His  citizenship. 

d.  His  age,  giving  date  of  birth. 

e.  His  place  of  birth. 

f.  His  previous  employment  in  the  public  service,  if  any,  and  whether  he 
lias  ever  been  discharged  therefrom,  and'  if  so,  the  reason  therefor. 

g.  His  business  or  employment  and'  residence  for  the  last  preceding  five 
jears. 

h.  The  extent,  place  and  nature  of  his  education. 

i.  If  in  the  military  or  naval  service  of  the  United  States  in  the  Civil  War, 
the  name  of  organization,  or  vessel  to  which  attached,  date  of  enllatmemt  or 
'Commission,  position  or  rank,  date  anxf  cause  of  discharge  from  the  service, 
and  any  phjTsical  disability  incurred'  iw  mich  service. 

j.  Such  other  information  must  be  fVimisfied  as  the  Comrnission  may  reason- 
ably require,  touching  the  applicant's  merit  and  fitness  for  tlie  public  service. 
The  application  must  be  accompanied  by  a  certificate  of  a  practicing  physi- 
cian of  good  repute  that  he  has  examined  the  applicant  and  found  him  free 
from  any  physical  defect  or  disease  specified  in  section  7  of  this  rule,  or 
tliat  would  be  likely  to  interfere  with  the  proper  discharge  of  his  duties  in 
•the  position  applied  for,  and  by  the  certificate  of  not  lesB^  than  three  nor 
more  than  five  reputable  citizens  of  the  city  that  they  have*  been  personally 
acquainted  with  the  applicant  for  at  leaat  one  year,  and  believe  him  to  be  of 
good  moral  churacter,  of  temperate  and*  indttetpiouB-  habit8>  and  in  all  nespecte 
fit  for  the  service  which  he  w-ishes  to  enter;  that  they  are  wiUIng  that  sueh 
certificate  shall  be  publishecf  for  public  infornratton,  and  will,  upon-  applica- 
tion, give  such  further  testimonial?  in  regards  to  such  appHoaat  as  nmy  be 
required.  The  applicant  mu9t  al^  state  in^  hm  applioaiion  the  position  he 
seeks.  When  the  applicant  is"  a  non-resident,  but  eligibfe*  for  appointment 
under  the  provisions  of  section  9  of  than  rule^  two  of  tiie  citizens-  making  the 
certificates  herein  above  referred  to  may  be  reaidenis  of  tho-applicant'ff  place  of 
residence. 

6 


102         ItEFORT  OF  Spate  Civil  Service  CoMAnssiON 

2.  Every  applicant  for  examination,  or  for  registration  for  employment  in 
any  of  the  positions  enumerated  in  the  Labor  Glass,  must  be  a  citizen  and 
resident  of  the  city  of  Jamestown  at  the  time  of  his  application;  provided 
that  such  requirements  as  to  citizenahip  and  residence  may  be  specially  sus- 
pended by  the  Commission  as  to  any  position  requiring  high  professional, 
scientific  or  technical  qualifications,  or  as  to  laborers  in  the  bureau  of  water 
w^orks  employed  without  the  city  limits,  but  all  such  cases,  with  the  reasons 
therefor,  shall  be  entered  on  the  records  of  the  Commission  opposite  the  name 
of  the  candidate. 

3.  In  applications  for  examinations  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  Commission  may  require  evidences 
of  special  education  for  or  of  practical  experience  for  a  satisfactory  term 
in  such  profession,  art  or  trade;  and  shall  require  the  production  of  such 
certificates  of  competency  and  license  as  are  provided  by  the  statutes  of  this 
state  as  necessary  to  enable  the  pr<tctice  of  any  profession,  art  or  trade. 

4.  Blank  forms  of  application  will  be  furnished  by  the  Conunission,  with- 
out charge,  to  all  persons  requesting  the  same.  The  Commission  may  require 
in  connection  with  such  application  such  certificates  of  citizens,  physicians, 
public  officers  or  others  having  knowledge  of  the  applicant,  as  the  good  of  the 
service  may  require.  The  Commission  may  refuse  to  examine  an  applicant, 
or  after  examination  to  certify  an  eligible,  who  is  found  to  lack  any  of  the 
established  preliminary  requirements  for  the  examination  or  position  for 
which  he  applies;  or  who  is  physically  so  disabled  as  to  be  rendered  unfit 
for  the  performance  of  the  duties  of  the  position  to  which  he  seeks  appoint- 
ment; or  who  is  addicted  to  the  habitual  use  of  intoxicating  beverages  to 
excess;  or  who  has  any  of  the  defects  or  diseases  specified  in  section  7  of 
this  rule;  or  who  has  been  guilty  of  a  crime,  or  of  infamous  or  notoriously 
disgraceful  conduct;  or  who  has  been  dismissed  from  the  public  service  for 
delinquency  or  misconduct;  or  who  has  intentionally  made  a  false  statement 
of  any  material  fact,  or  practiced,  or  attempted  to  practice,  any  dcoeptlon 
or  fraud  in  his  application,  in  his  examination,  or  in  securing  his  eligibility 
or  appointment.  Any  of  the  foregoing  disqualifications  shall  be  good  cause 
for  ^e  removal  of  an  eligible  from  the  service  after  his  appointment.  When 
the  position  to  be  fiUied  involves  fiduciary  responsibility,  the  appointing 
officer,  where  otherwise  permitted  by  law,  may  require  the  appointee  to 
furnish  a  bdnd  or  other  security,  and  shall  notify  the  Commission  of  the 
amount  and  necessary  details  thereof. 

5.  Defective  applications  may  be  suspended  by  the  Commission  and  appli- 
cants notified  to  amend  the  same,  but  the  Commission  shall  not  be  com- 
pelled to  give  such  notice  or  grant  such  opportunity  a  second  time. 

6.  No  application  for  an  examination  wiU  be  received  imless  presented  at 
least  three  days  previous  to  the  time  noticed  for  holding  the  examination. 
Applications  filed  within  leas  than  three  days  of  an  examination  will  be 
accepted  as  for  the  next  examination  for  the  same  position. 

7.  No  person  shall  be  examined  who  has  any  of  the  following  defects: 
Insanity,  tuberculosis,  paralysis,  epilepsy,  blindness,  total  deafness,  losi<  of 
speech,  loss  of  both  arms  or  both  legs,  loss  of  arm  and  leg,  badly  cripple<l 
or  deformed  arms,  feet  or  legs,  heart  disease,  locomotor  ataxia,  cancer, 
Bright's  disease,  syphilis,  diabetes. 
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8.  Except  as  herein  provided  for  positions  in  the  police  and  fire  depart- 
ments, the  minimum  and  maximum  age  limits  shall  be  prescribed  in  the 
regulations. 

Rule  VIII.    Special  Requirements — ^Police  and 

Fire  Service 

1.  All  applicants  for  positions  in  the  police  and  fire  departments  shall,  in 
addition  to  the  qualifications  elsewhere  prescribed  in  these  rules,  be  subject 
to  the  following: 

a.  Each  eye  miust  be  free  from  color-blindness,  and  must  have  normal  sight 
and  be  free  from  defect. 

b.  Each  ear  must  have  normal  hearing. 

c.  Respiration  and  circulation  must  be  normal. 

d.  Must  have  a  chest  measurement,  quiescent,  of  not  less  than  34  inches, 
and  a  chest  expansion  of  not  less  than  two  inches. 

e.  Arms,  legs,  hands  and  feet  must  be  free  from  stiffness  or  other  condi- 
tion which  would  interfere  with  the  proper  and  easy  performance  of  duty. 

f.  Must  be  free  from  rupture,  hernia,  varicocele,  hydrocele,  any  venereal 
disease,  fistula,  piles,  varicose  veins,  and  evidence  of  serious  organic  disease 
or  disorder  or  of  excessive  use  of  stimulants  or  narcotics. 

g.  The  weight,  muscular  development,  chest  measurement  and  general 
physical  condition  of  the  applicant  must  be  approximately  normal  in  com- 
parison witli  his  age  and  height  as  recognized  by  general  medical  standards. 

2.  Applicants  for  positions  enumerated  in  the  following  table  must  be 
within  the  limits  of  age,  height  and  weight  therein  prescribed,  at  tiHie  of 
examination : 


TITLE  OF  POSITION 


Police  department: 
Police  captain. 
Desk  sergeant 

Patrolmen 

Special  police . 
Policewomen . 

Fire  department: 
Lieutenant . . . 

Captain 

Firemen 


Age 

Mini- 

Maxi- 

mum 

mum 

25 

« 

23 

* 

22 

* 

22 

35 

25 

50 

25 

* 

25 

* 

21 

35 

Height 


5  ft.  8  in. 
5  ft.  8  in. 
5  ft.  8  in. 
5  ft.  8  in. 


Weight 


Mini- 
mum 


135 
135 
135 
135 


Maxi- 
mum 


No  requirements 


5  ft.  6  in. 
5  ft.  6  in. 
5  ft.  6  in. 


135 
135 
135 


225 
225 
225 
225 


225 
225 
225 


*  No  age  limit  upon  promotion. 

3.  The  physical  examination  prescribed  herein  shall  be  made  by  such 
physidan-  as  the  Commission  may  designate,  and  shall  be  competitive,  the 
rating  to  be  made  by  the  medical  examiner.    The  result  of  any  such  exami- 
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nation,  entered  on.  a  form  provided  by  the  CommiBetcm,  shall  be  certified 
by  such  aurgeon  or  physiciaav  and  forthwith  filed  with  tbe  seecetary  of  the 
CommisBion.  Such  certificate,  if  approved,  shall  be  filed  with  the  i^f^katuMi 
of  the  applicant. 

Rnle  IX.    Examinations 

1.  All  examinations  shall  be  public  and  practical  in  their  character,  and 
ahall  relate  to  tiiose  m&ttera  which  shall  fairly  test  the  inteHigence,  compe- 
tency, suitability  andt  diaraeter  of  the  applicants  to  discharge  the  duties  of 
the  service  for  which  they  seek  to  be  appointed.  The  Commiaeion,  with  the 
approval  ol  the  State  Conunisaion,  ^all  determine  when  esajninationa  are 
not  practicable  in  cases  relating  to  the  Civil  Service  of  tha  city  of 
Jamestown. 

2.  In  all  examinations  for  a^^pointment  and  promotion  m  the  Civil  Service 
of  the  city  of  Jajnestiowu,  merit  and  fltnesa  ahail  be  determined  by  and 
upon  competitive  examination  for  ail  positions  in  the  Competitive  Class,  aa 
herein  provided,  to  be  conducted  by  the  Comnusstjoa.  Upen  all  suck  exam- 
inations no  rating  higher  tlian  one  hundred  per  centum  shall  be  given  to 
any  person.     The  minimum  rating  shall  bo  seventy-five  p»>  centum. 

3.  Whenever  physical  qualiUcationa  are  of  prime  importance  to  the  profm 
discharge  of  the  duties  of  any  pomtion^  applicants  must  pass  an  additional 
examination  as  to  tlteir  physical  condition  andi  capacity,  and  be  certified 
as  qualified  on  a  percentage  basis  in  such,  respects  before  their  application 
shall  be  accepted  for  m^ital  examination. 

4.  The  Commission  shali  prepare  lists  of  prelinunary  requirementa  and 
subjects  of  examination  for  the  several  positions  and  groups  of  positions  in 
the  Competitive  Claims,  and  shall,  from  time  to  time,  prepare  such  enamiiiih- 
tion  for  the  positions  and  groups  of  positions  aforesaid  as  shall  be  pertinent 
to  them,  under  the  provisions  of  this  rule. 

5.  The  Commission  may  further  direct  oral  examination  or  special  practical 
tests  of  fitness  for  any  particular  position  requiring  any  scientific,  professional 
or  technical  knowledge  or  manual  skill. 

6.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall  be 
under  the  direction  of  the  Commission,  free  from  the  interference  or  par- 
ticipation or  influence  of  the  appointing  officer,  or  of  any  person  other  than 
the  examiners  or  experts  directly  employed  by  the  Commission.  No  person 
employed  in  a  department  for  whose  benefit  an  eligible  list  is  to  be  prcfwuecd 
sliall  be  engaged  as  an  expert  upon  the  examination  for  such  eligible  list. 
The  Commission  shall  give  such  relative  importance  to  the  different  subjects 
or  matters  of  examinativn,  whether  mental  or  physical,  or  ta  experience, 
occupation  or  training,  as  to*  it  may  seem  fit.  At  or  before  the  connnence- 
ment  of  every  examination  the  weight  to  be  given  to*  every  subject  includied 
in  the  examination,  and  the  general  or  average  minimum,  and  the  minimum 
upon  each,  subject,  shall  be  announced  to  the  applicants. 

7.  In  case  of  a  vacancy  in  a  position  in  the  Competitive  Class  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for 
specified  reasons  competition  in  suck  special  case  ia  impracticable,  and  that 
the  position  can  be  best  filled  by  the  selection  of  some  designated  person  of 
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Ugh  and  recognised  attainments  in  snch  qualities,  the  Comrnis^ian  may, 
v^n  obtaining  the  aptprofv^al  of  the  State  Conunisoaon,  suspend  tfie  prorifiions 
of  the  rnle  requirTng  oompetition  in  «uch  case;  hot  no  euch  ansptenon'  srhall 
he  general  in  the  appMeatioin  to  sudi  place,  and  adl  such  cases  of  euepension 
shall  be  reported  to  the  8tate  Commisaion  in  tiie  annual  report,  with  the 
reaeone  for  the  same. 

8.  Whenever  the  demands  of  the  service  may  require,  the  Commission  will 
Botify  all  applicants  whose  applicatione  have  been  filed  <and  are  on  record  to 
afypear  lor  examination,  giving  written  notice  of  the  place,  <late  and  hoiir  of 
such  eacamination.  Such  notioe  shall  be  mailed  postpaid,  addressed  to  the 
applicant  at  least  two  days  before  the  examination.  The  place,  date  and 
homr  of  eKamination,  and  aoiy  cKher  material  information  in-  regard  thereto 
will  be  posted  on  the  bulletin  of  the  Commissien  in  the  lobby  of  the  city  hall 
at  least  ten  days  prior  to  the  date  of  examination,  and  like  information 
published  in  at  least  one  newspaper  of  said  city,  or  in  sneh  other  manner 
as  the  Conunissioa  shail  determine. 

Rule  X.    Eligible  List 

1.  Every  candidate  who  received  a  general  average  mark  of  not  less  than 
75  per  cent.,  and  who  has  received  not  less  than  60  per  cent,  in  any  required 
subject,  shall  be  eligible  for  certification  and  appointment  in  the  manner,  and 
under  the  conditions,  hereinafter  prescribed. 

The  secretary,  as  early  as  practicable  after  the  completion  of  an  examina- 
tion, shall  notify  each  candidate  therein  of  the  rating  he  has  received,  and, 
if  such  rating  be  above  the  required  minimum,  of  his  number  on  the  lL«it. 
He  shall  likewise  notify  any  candidate  who,  though  admitted  to  the  examina- 
tion, has  been  rejected  for  reasons  other  than  failure  to  receive  tlie  required 
minimum,  stating  such  reasons  specifically.  Any  candidate  may  personally 
inspect  his  examination  papers,  at  any  time,  and  in  the  presence  of  the  secre- 
tary, or  a  member  of  the  Commission. 

2.  As  soon  as  practicable  after  each  examination,  the  secretary  shall  enter 
Uie  names  of  the  persons  passing,  in  the  order  of  their  average  rating,  on 
the  proper  list  of  eligible-ij  provided  that  the  names  of  veterans  ol*  the  Civil 
War  so  passing  shall  be  entered,  in  the  order  of  average  rating,  at  the  head 
of  such  list.  The  date  of  the  establishment  of  a  list  shall  be  indicated  and 
sliall  be  tJie  date  the  ratings  were  completed  and  approved  by  the  Commission. 

3.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of  application 
nor  of  examinaticM)?  shall  give  any  other  advantage  in  the  position  of  tlie 
eligibles. 

4.  The  Commi^ion  may  prescribe  the  character  of  the  distinct  eligible 
lists,  designating  the  positions  that  may  be  filled  by  certification  from  each  of 
sucli  lists. 

6.  The  mininuim  term  pf  all  eligible  lists  shall  be  one  year  from  the  date 
established.  A  lu3t  may  be  oontinued  lor  a  maximum  period  of  four  years, 
but  at  any  time  after  one  year  a  list  will  be  cancelled  by  the  promulgation 
o£  a  new  list. 
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When  a  list  con,taln«  less  than  three  names,  and  has  not  been  in  force 
one  year,  a  new  list  may  be  prepared  after  examination.  The  names  of  the 
persons  upon  tlie  former  eligible  list  shall  be  respectively  placed  upon  the 
new  eligible  list  in  the  position  to  which  the  percentage  of  their  aggregate 
marking  upon  their  former  examination  would  entitle  them,  if  such  marking 
had  instead  been  given  them  upon  the  new  examination,  and  shall  continue 
thereon  until  the  end  of  their  term  of  eligibility. 

6;  The  Commission  shall  have  power,  in  its  discretion  and  whenever  in 
its  judgment  the  interest  of  the  public  service  requires,  to  order  a  re-examina- 
tion of  applicants  for  any  position,  and  shall  have  power  to  correct  any 
error,  and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record 
where  it  appears  that  any  error  or  injuetioe  has  been  done;  or,  where  any 
person  whose  name  appea^rs  on  any  eligible  list  has  for  any  reason  become 
incapacitated  for  appointment  in  the  public  service,  to  strike  his  name  from 
said  li«t;  provided,  however,  that  after  an  eligible  list  is  prepared  and 
certified  it  shall  not  be  altered  or  revoked  except  upon  notice  by  mail  or 
otherwise,  as  the  Commission  may  direct,  to  all  persons  whose  standing 
may  be  unfavorably  affected  by  the  alteration.  The  reasons  for  every  such 
action  shall  be  recorded  in  full  in  the  minutes  of  the  Commission. 

Rule  XI.     Appointment  to  Positions  in  the 

Competitive  Class 

1.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all 
positions  in  the  Competitive  Class  that  are  not  filled  by  promotion,  rein- 
statement, transfer  or  reduction  under  these  rules,  by  selection  from  the 
persons  graded  highest  on  the  most  nearly  appropriate  eligible  list  resulting 
from  open  competitive  examination  held  by  the  Commission,  except  as  herein 
otherwise  provided. 

2.  \\Tienever  an  appointing  officer  shall  request  a  certification  from  the 
Commission  for  appointment  to  or  employment  in  any  position  in  the  Com- 
petitive Class  he  shall  specify  tJie  title,  duties  and  compensation  of  such 
position,  so  that  certification  may  be  made  from  the  proper  eligible  list,  or 
that  when  necessary  a  proper  eligible  liat  may  be  prepared  as  tlie  result  of 
an  open  competitive  examination.  Tlie  secretary  shall  tliereupon,  as  soon 
as  practicable,  certify  to  the  appointing  officer  for  appointment,  from  the 
eligible  list  most  nearly  appropriate  to  such  position,  as  it  may  then  exist, 
the  names  of  the  three  persons,  if  there  be  so  many,  standing  highest  on 
such  eligible  list,  indicating  such  of  them,  if  any,  as  are  honorably  dis- 
charged soldiers,  sailors  or  marines  from  the  army  or  navy  of  the  United 
States  in  the  Civil  War,  citizens  and  residents  of  this  State,  together  with 
the  average  percentages  and  postoffice  addresses  of  such  persons.  If  the 
appointing  officer  shall  notify  the  Conmiission  of  more  than  one  vacancy 
at  any  time,  the  secretary  shall  certify  to  the  appointing  officer  the  names 
of  as  many  persons  a«  there  are  vacancies  to  be  filled,  with  the  addition 
of  two  names.  No  person  shall  be  certified  from  an  eligible  list  more  than 
three  times  to  the  same  appointing  officer  for  the  same  or  a  similar  position, 
except  at  the  request  of  said  officer,  unless  the  person  so  certified  is  a 
veteran,  in  which  case  his  name  shall  continue  to  be  certified  so  long  as  it 
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remains  on  the  eligible  list  under  these  rules.  Whenever  the  sex  of  those 
whose  names  are  to  be  certified  is  fixed  by  any  law,  rule  or  regulation,  or  is 
specified  in  the  request  for  certification,  the  names  of  those  of  the  sex  so 
fixed,  or  specified,  shall  be  certified,  but  in  other  cases  certification  shall  be 
made  without  regard  to  sex.  When  an  eligible  certified  for  appointment 
shall  fail  to  accept  an  offer  of  appointment  by  mail  within  the  four  business 
days  next  succeeding  the  mailing  of  notice  of  appointment,  he  shall  be 
deemed  to  have  declined  the  appointment,  and  upon  proper  notice  of  such 
fat:L  from  the  appointing  oirjccr,  the  secretary  shall  certify  from  the  list 
an  additional  name  or  names  to  replace  the  names  of  persons  so  declining. 
An  eligible  who  has  declined  an  appointment  on  the  ground  of  insufficiency  of 
the  salary  offered  shall  not  thereafter  be  certified  for  a  position  at  the 
same  or  any  less  salary.  Wlienever  one  or  more  eligibles  shall  have  declined 
any  appointment  offered  and  an  eligible  whose  relative  standing  is  lower 
shall  have  been  appointed  t-o  the  position,  the  salary  or  compensation  of 
sucli  appointee  shall  not  be  increased  within  a  period  of  six  months  after 
his  appointment  beyond  that  offered  to  the  persons  so  declining. 

3.  From  the  persons  whose  names  are  so  certified  the  officer  shall  make 
selection  to  fill  the. vacancy  or  vacancies,  subject,  however,  to  the  provisions 
of  the  Constitution  giving  preference  in  appointment  to  veterans.  When- 
ever the  appointing  officer  who  shall  have  made  a  requisition  to  fill  a  certain 
number  of  vacancies  shall  appoint  a  number  smaller  than  thut  of  the 
vacancies  named  by  him,  ho  shall  not  make  selections  from  the  whole  number 
certified  to  him,  but  only  from  tliat  number  of  names  standing  highest  upon 
the  list  that  would  have  been  certified  to  him  had  the  requisition  stated 
the  number  of  vacancies  which  he  actually  filled.  Whenever  the  eligible 
list  certified  contains  less  tlian  three  names,  the  appointing  officer  in  his 
discretion  may  make  a  selection  for  appointment  from  such  list  or  proceed 
as  provided  in  section  four  or  section  five  of  this  rule,  subject,  however, 
to  the  provisions  of  the  Constitution  giving  preference  in  appointment  to 
veterans. 

4.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  Comp<*titive  Class,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  officer  may  nominate  a  person  to  the  Commis- 
sion for  non-competitive  examination,  and  if  such  nominee  shall  be  certified 
by  such  Commission  as  qualified  after  non-competitive  examination,  he  may 
be  appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appoint- 
ment can  be  made  after  competitive  examination.  Such  provisional  appoint - 
lyent  shall  not  continue  more  than  ten  days  after  notice  to  the  appointing 
officer  that  an  eligible  list  has  been  prepared  for  such  position,  nor  in  any 
case  for  a  longer  period  than  four  montJis. 

5.  Whenever  a  vacancy  exists  in  a  position  in  the  Competitive  Class,  and 
an  open  competitive  examination  duly  advertised  does  not  result  in  an 
eligible  list  of  at  least  three  names  for  such  position,  the  head  of  the  office 
may  nominate  a  person  to  the  Commission  for  non-competitive  examination, 
and  if  such  nominee  shall  be  certified  by  the  Commission  as  qualified,  he 
may  be  appointed  to  fill  such  vacancy.  In  case  there  is  a  person  serving  in 
such  position  under  provisional  examination,  and  no  one  applies  to  compete 
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with  him  in  en  open  eompetitive  eoanrinationduly  advertiasd,  the  provisioai^ 
appointment  of  Bu<ih  person  mtuy  be  made  permanent. 

6.  A  person  legally  holding  a  position  by  appointment  for  a  fixed  term 
may  )ae  retained  without  examination  at  the  expiration  of  aiich  term  upon. ' 
receiving  a  resppoinknent,  bnt  otherwise  the  position  shall  be  deemed  vacant 
for  the  purpose  of  ohooeing  his  suecessor. 

7.  !Xo  certifiootion  ^all  remain  in  force  for  a  longer  period  than  thirty 
daya.  Until  euch  certification  has  been  used  by  one  or  more  appointmenta^ 
no  new  certification  ^all  be  made  ior  the  same  position,  but  the  names  of 
the  persons  certified  may  be  certified  for  any  similar  po&ition. 

8.  If  a  person  who  is  not-entitled  to  certification  is  certified  and  appointed^ 
his  appointment,  upon  due  notification  from  the  Commiaaion  to  the  appoint- 
ing officer,  «}iall  be  rervoked. 

9.  No  pcr!xm  whose  name  la  upon  an  eligible  list  may  waive  his  right  t» 
certificaticm  or  appointmont  except  for  any  one  of  the  following  'TeasoaoiS^ 
stated  in  writing  to  the  appointing  oifficer  and  the  Commission: 

(a)  Insufficiency  of  the  salary  attached  to  the  position  offered;  or 

(b)  Tenrporary  inability,  physical  or  otherwiac,  to  accept  the  posatdoik 
ofTered,  the  proof  of  which  shall  be  aeoepted  by  the  Conxmiesion.  The  Gam* 
mission  shall  enter  upon  its  minutes  the  reasons  for  its  action  in  each  auclk 
case,  and  the  waiver  <shall  not  continue  in  effect  for  a  longer  period  tham 
thirty  davs  from  the  date  of  certification. 

The  name  of  any  eligible  who  shall  decline  certification  or  appointment 
for  any  reason  other  than  those  epecifted  above  shall  be  strickfln  from  the 
list. 

10.  \Micn  an  emergency  requires  that  a  position  subject  to  non-competitive- 
exanvination  shall  lie  filled  immediately,  the  apx)ointing  officer  may  «elect 
any  person  nvailnble  to  fill  the  vacancy,  and  if  !he  forthwith  notifies  the- 
Commission  of  eiich  action  and  within  five  days  nominates  a  peraon*  for 
non -competitive  examination  for  the  vacancy,  the  account  for  salary  will 
be  certified  up  to  the  date  when  such  examination  lias  been  held  and  the- 
appointing  officer  is  advised  of  the  reftult. 

11.  When  an  emergencj'  requires  that  a  -position  in  the  Competitive  01aa» 
be  flHed  before  an  appointment  can  be  made  from  tlie  eligible  list  the  appoint- 
ing officer  shall  first  request  a  certification,  after  which  he  may  fill  thfr 
vacancy  without  examination,  reporting  the  name  of  the  appointee  forth- 
with to  the  Ccminf>i8sion,  and  the  salary  account  will  be  certified  until  sudt 
time  as  an  appointment  is  made  from  the  eligible  li^t,  auch  temporary 
appointment  not  to  continue,  however,  longer  than  ten  day«. 

12.  Except  in  the  ease  of  veterans  of  the  Civil  War,  honorably  diaehargef 
from  the  military  or  n«ival  service  of  the  United  States,  every  original 
appointment  to  or  employment  in  any  position  in  the  Coniipetitive  Claofr 
shall  be  for  a  probationary  term  of  three  months,  and  an  appointing  or 
nominating  officer  in  notifying  a  person  certified  to  him  for  appointment,  or 
employment,  slmH  specify  the  vame  as  for  a  probationary  poriod  oniy,  and  if 
tire  cowl«act,  capacity  and  fitness  of  ^hn  probationer  are  eatiafaxstory  to 
the  nppointinflf  officer,  his  retention  in  the  service,  after  the  end  of  such 
term  shall  he  equivalent  to  his  permanent  appointment,  but  if  hie  conduct^ 
capacity  and  fitness  be  not  aatisfactory  he  may  be  discharged  at  any  time. 
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13.  Whenever  two  or  moone  p«*9Qii»  appcoiited  from  tlie  aaina  eligible  lisfa 
are  serving  as  jurobatianers  in  the  some  department  and  there  is  a  neceasity 
for  a  reduction  of  the  foree  ot  emch  department  affecting  auch  persona,  tbey 
ahall  be  preferred  for  a  retention  in  order  of  their  original  standing  upon 
«nch  list. 

Rule  XH.    Promotions 

1.  Whenever  a  vacancy  occnrs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Commission  ^all  forthwith  arrange 
to  hold  a  promotion  examination  limited  to  those  persons  who  have  for  six 
months  or  more  immediately  preceding,  served  with  fidelity  in  the  next 
lower  grade  in  such  group,  in  the  stone  office,  department  or  institution ; 
provided,  that  if  there  are  no  persons-  who  have  served  with  fidelity  for 
«ix  months  in  the  next  lower  grade,  or  provided  all  persons  in  the  next 
lower  grade,  fail  in  any  promotion  examination,  l^en  all  persone  in  the 
«econd  lower  grade  who  have  served  with  fidelitj'  for  six  months  in  the 
same  office,  department  or  institution,  shall  have  the  right  to  compete  in 
«aid.  promotion  examination.  On  the  request  of  the  appointing  officer,  the 
Commission  may  permit  persons  occupying  two  or  more  of  the  next  lower 
grades  to  compete  for  the  promotion,  reasons  for  auch  course  being  set  forth 
in  detail. 

2.  As  provided  in  the  Civil  Service  Law,  an  increase  in  the  salary  or  other 
^compensation  of  any  persons  holding  office  or  position  within  the  soope  of 
these  rules  beyond  the  limit  fixed  for  the  grade  in  which  such  office  or 
position  is  classified,  shall  be  deemed'  a  promotion. 

3.  Xo  promotion  can  be  made  from  a  pomtion  in  one  class  to  a  peaition 
in  another  class,  but  a  person  ^nployed  in  any  position  shall  not,  because  of 
such  appointment,  be  barred  from  the-  open,  competitive  examination  pro* 
Tided  for  original  entrance  to  any  other  position. 

4.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promo* 
tion,  there  shall  be  kept  in  every  office  eontinuous  and  comparative  recorda 
-of  the  efficiency,  pimctuality,  attention  and  general  good  conduct  of  all 
persons  employed  therein,  in  such  form,  as  shall  be  prescribed  by  the  Commis- 
sion. Such  records  shall  at  all  times  be  open  to  inspection  by  the  Commis- 
sion, and  if  the  same  have  been  regularly  and  properly  kept,  t^ley  shall  consti- 
tute one  of  the  elements  in  a  promotion  examination,  with  such  relative 
weight  as  shall  be  assigned  to  them  by  the  Conrnwamoii.  If  aueh  reeorda  have 
not  been  regularly  and  properly  kept,  the  Conamission  shall  prescribe  such- 
tests  as  may  seem  best  calculated  .to  determine  the  relative  merit  and  fitness 
of  the  persons  entitled  to  enter  the  promotion  examination. 

5.  In  all  promotion  examinations  for  places  in  the  Police  and  Fire  Depart- 
ments the  Commission  shall  ascertain  the  records  of  each  applicant  as  to 
^od  conduct  and  efficiency,  and  each  such  record  shall  be  made  a  part  of  the 
•esEamination  and  assigned  a  weight  in.  making  up  the  general  average. 

6.  The  appointing  officer  shall  notify  the  Conmiission  of  any  vacancy  in  a 
position  in  his  office  to  be  filled,  by  promotion,  and  thereupon  after  consulta- 
tion with  the  appointing- officer  as  to  the  duties  of  the  position,  tlie  Comuiis- 
sion  shall  direet  a  competitive  examination  of  those  entitled  to  enter  the 

under  the  provisions  of  this  rule,  and  shall  publish  the  same  by  notice^ 
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giving  date  and  place,  posted  conspicuously  in  the  office  where  such  vacancy 
exists,  and  sent  by  mail  to  those  eligible  to  such  examination. 

7.  The  vrritten  part  of  the  ^examination  shall  be  confined  to  the  duties  ot 
the  office  in  which  the  vacancy  occurs,  and  particularly  to  the  duties  of  the 
position  to  be  filled.  Due  weight  will  be  given  to  the  candidate's  seniority 
and  past  record  in  the  office,  and  to  any  special  fitness  for  the  higher  position. 

8.  The  Commission  shall  certify  from  the  eligible  list  for  promotion  in  the 
same  manner  as  for  certification  for  original  appointment. 

9.  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  his  duty  by  his  immediate  official  superiors,  and>  Uie  presentation  of  any 
recommendation  other  than  that  of  such  superiors  shall  be  considered  as 
unwarrantable  interference  with  the  public  service,  and  the  person  so  recom- 
mended may  be  required  to  show,  before  being  certified  for  promotion,  that 
such  recommendation  was  not  made  by  his  request  or  connivance. 

10.  Whenever  there  are  not  more  than  three  persons  eligible  to  any  promo- 
tion the  appointing  officer  may  nominate  one  of  such  eligible  persons,  who 
may  be  promoted  upon  passing  the  required  examination;  but  no  examina- 
tion shall  be  required  for  promotion  to  the  next  higher  grade  in  such  a  case 
(1)  when  the  person  promoted  has  qualified  in  an  open  competitive  exam- 
ination and  his  name  is  upon  the  appropriate  eligible  list  for  the  position 
to  be  filled  in  force  at  the  time  of  the  promotion;  (2)  when  the  promotion 
is  a  mere  increase  in  salary  without  any  change  whatever  in  the  duties  of 
the  person  promoted;  (3)  when  such  person  entered  the  service  through  open 
competitive  examination,  if  there  is  not  required  for  original  entrance  to 
the  position  to  which  promotion  is  sought,  an  examination  involving  essential 
tests  or  qualifications  different  from  or  higher  than  4;liose  required  for  orig- 
inal entrance  to  the  position  held  by  such  person. 

11.  In  ca^es  where  distinct  open  competitive  examinations  are  customarily 
held,  and  eligible  lists  maintained  for  several  grades  in  the  same  group,  per< 
son«  who  successfully  compete  in  such  examinations  for  grades  to  which  they 
are  eligible  to  promotion  under  this  rule,  shall  be  preferred  to  certification 
from  the  resulting  eligible  lists  over  persons  not  eligible  to  promotion. 

12.  Whenever  there  are  more  than  three  persons  eligible  to  any  promotion 
the  Oomttuission  shall  hold  a  convpetitive  exivmiiiation  of  those  eligible  to  said 
promotion,  and  shall  cause  notices  of  the  same  to  be  posted  conspicuously  in 
the  office  wherein  the  promotion  is  to  be  made  and  to  be  mailed  to  those 
eligible  to  th«  promotion. 

Rule  XIII.    Transfers 

Transfers  of  clerks  and  others  included  in  the  Competitive  and  Xon- 
competitive  classes  may  be  made  from  one  office  or  department  to  a  similar 
position  in  another,  by  the  mutual  consent  of  the  heads,  of  such  offices  or 
depai'tments.  Every  such  transfer  nmst  be  reported  to  the  Oommdssion  for 
record,  within  five  days  from  the  date  thereof.  No  such  transfer  will  be 
permitted  from  a  position  enumerated  in  the  competitive  class  to  a  position 
in  the  non-competitive  class,  unless  the  person  so  transferred  passes  the 
non-competitive  examination  for  such  position,  or  from  a  pa^ition  enumer- 
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ated  in  the  non-competitive  class  to  a  position  in  the  competitive  class, 
unless  the  person  so  transferred  has  such  a  standing  upon  a  proper  eligible 
list  as  would  entitle  him  to  original  appointment  to  such  a  position. 

Rule  XIV.    Removals 

Subject  only  to  the  qualifications  required  to  be  ascertained  in  accordance 
with  these  rules,  the  power  of  appointment  and  the  responsibility  of  selec- 
tion arc  in  all  cases  in  the  appointing  officer.  The  power  to  remove  existing 
by-law  on  the  part  of  any  oflScer  is  not  impaired  by  anything  in  these  rules. 

No  one  removed  from  the  service  for  misconduct  ehsll  be  admitted  to 
examination  for  appointment  in  any  capacity  in  any  department  of  the 
municipal  service  within  two  years  from  the  date  of  such  removal. 

Rule  XV.     Reinstatement  in  Service 

Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  Rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  re-examina« 
tion  in  the  same  or  similar  position  in  the  same  office  and  grade,  within  one 
year  from  the  date  of  such  separation;  provided  that  for  original  entrance 
to  the  position  proposed  to  be  filled  by  reinstatement  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  Commission,  an  examination  involving 
essential  tests,  or  qualifications,  different  from  or  liigher  than  tliiose 
involved  in  the  examination  for  original  entrance  to  the  position  formerly 
held  by  the  person  proposed  to  be  reinstated. 

Whenever  in  any  departmient  an  office  or  position  is  abolished,  or  when- 
ever the  number  of  positions  of  a  certain  character  is  reduced,  or  whenever 
by  reason  of  a  lack  of  appropriation,  or  otherwise,  it  becomes  necessary 
to  discharge  or  suspend  one  or  more  of  several  persons  holding  the  same 
position,  \eterans  of  the  Civil  War  shall  be  entitled  to  preference  in  reten- 
tion in  such  positions  over  other  persons. 

Persons  legally  holding  such  positions  at  the  time  of  such  reduction  or 
discharge,  shall  be  entitled  to  reappointment  or  reinstatement  in  the  same 
position  or  positions  if  they  are  thereafter,  within  one  year,  re-established 
under  the  same  or  any  other  designation.  The  names  of  such  persons  shall 
be  entered  upon  lists  of  suspended  employees,  and  shall  remain  thereon  for 
a  period  of  one  year.  Upon  notice  of  a  vacancy  in  the  same  or  a  similar 
position  in  any  department,  names  from  such  lists  of  suspended  employees 
shall  be  certified  to  the  appointing  officer  in  preference  to  names  from  the 
eligible  lists.  Preference  in  certifications  from  such  lists  of  suspendtnl 
employees  shall  be  given  in  the  following  order: 

First. — ^^''eterans  of  the  Civil  War  in  the  order  of  their  separation  from  the 
service; 

Second. —  Other  persons  in  the  order  of  their  separation  from  the  service. 
Persons  specified  in  the  first  class  above  mentioned  shall  be  entitled  to 
certification  for  positions  to  which  they  are  eligible,  in  any  department,  but 
persons  specified  in  the  second  class  shall  be  entitled  to  certification  only  to 
the  department  from  which  they  were  discharged. 
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Rule  XVI.    Non-Competitiiw  Class 

1.  The  Non-Competitive  Class  shall  include  such  positions  as  are  not  in 
the  Exempt  Class  or  Labor  Class,  and  wliich  it  is  impracticable  to  include 
in  the  Competitive  Class. 

2.  Positions  in  the  Non-Competitive  Cktaa  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examinations,  as  follows: 

First. —  He  may  select  from  the  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination;   or, 

Second. —  He  may  name  to  the  Commission  three  or  more  persons  for 
competitive  examination,  and  appoint  the  one  graded  highest  as  tlie  result 
of  an  examination  for  merit  and  fitness;  cr, 

Third. —  He  may  appoint  or  employ  any  person  named  by  him  who,  upon 
a  non-competitive  examination  by  the  Commission,  shall  be  duly  certified 
as  qualified  to  discharge  the  duties  of  the  position. 

3.  Whenever  a  vaeaiicy  in  this  class  in  any  department,  or  office  is  to  be 
filled,  the  officer  having  the  authority  to  fill  the  same  shall  notify  the  Com- 
mission whieh  o€  the  three  methods,  under  this  rule,  he  selects;  and  if  the 
choice  be  by  open  competition,  the  CommisBion  will  proceed  as  for  an  exam- 
ination under  the  Oorapetttive  Class;  but  if  the  ohoit^e  be  by  a  limited  com- 
petition, or  by  the  appointment  oi  a  person  to  be  dnly  certified  by  the 
Commission  as  qnalified,  the  <^cer  aforesaid  shall  ntmie  in  snch  noHftcation 
the  person  or  persons  to  be  examined,  and  there^on  the  Obmmiseion  siialt 
notify  the  person  or  persona  so  named  of  the  time,  place  snd  special  rules 
for  the  examination'. 

4.  Ui>on  the  noncompetitive  exammation  into  the  qualiileation<9  erf  a 
person  named  for  a  position  in  this  sehednle  the  Commission  will  give  a 
certificate  to  such  person  only  when  satisfied  (let)  that  he  is  within  Hie 
Hmits  of  age  prescribed  for  the  position  or  employment  to  whieh  he  has  been 
named;  {2d)  that  he  is  properly  certified  as  free  from  any  physical  defect 
or  cfiseaf?e  which  is  likely  to  interfere  with  the  proper  discharge  ot  hw 
duties;  (3d)  that  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment;  and  (4th)  that  he  possess  the  requisite  knowledge  and  ability 
to  enter  on  the  discharge  of  his  official  duties.  An  officer  naminf^  a  person  for 
examination  will,  at  the  same  time,  transmit  his  certificate,  that  after  dve- 
inquiry  he  is  satisfied  that  the  character  and  habits  of  the  person  named 
fit  him  for  the  public  service,  and  will  append  to  the  certificate  such  formal 
vouchers  or  credentials  as  to  character  as  he  may  desire  to  have  eonsidiered 
or  to  put  on  file.  In  the  determination  of  the  character  or  habits  of  th» 
nominee,  the  certificate  thereof  by  nominating  ofiicer  will  be  eonaideretfc 
as  essential. 

Rule  XVII.    Roster 

1.  It  shall  be  the  duty  of  each  city  officer,  or  board  ol  city  officers, 
appointing  or  employing  an  officer,  clerk  or  other  person  in  the  service  of  thfr 
city,  forthwith  on  such  appointment  or  employment  to  report  to  the  Com- 
mission the  name  of  such  employee,  the  title  or  character  ol  his  office  ar 
employment,  and  the  date  of  tbe  coniBiencemeni  of  his  ierviee  hy  virtue 
thereof;  and  forthwith,  on  the  temunation  of  sueh  service,  te  report  i» 
said  Commission  the  fact  and  caoae  of  such  termiAatien. 
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2.  The  OommiBeion  shall  keep  In  its  office  an  official  roster  of  the  classified 
«ity  eervipe,  tmA  shall  ent-er  thereon  the  name  of  each  and  every  person  irho 
has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  position  in 
Bucfe  service,  tipon  snch  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  im  the 
service  in  conformity  idth  the  provisions  of  the  law  and  of  these  rules.  The 
official  roster  shall  show  opposite,  or  in  connection  "witli  each  name  the 
date  of  appointment,  employment,  promotion  or  reinstatement  and  the 
office  in  which  he  is  employed,  the  compensation  of  the  position,  date  of 
<x)i]Lmencement  of  service,  and  the  date  of  transfer  in  or  separation  from  the 
service  by  dismissal,  resignation,  canceflation  of  apfKnntment,  or  death. 

Rule  XVin.     Labor  Class — Registratitm  and  Appointment 

1.  Applicants  for  positions  under  the  Labor  Class  shall  be  registered  in 
the  order  of  their  application.  The  register  shall  state  (1)  the  nfime, 
(2)  age,  ( 3 )  residence,  (4)  citizenship,  (5)  service  in  the  army  or  navy 
in  time  of  war,  (6)  previous  occupation,  (7)  reference;  and  such  at  Iter 
infarmatioii  as  ntay  be  required. 

2.  When  the  services  of  employees  in  tbe  Ij»bor  Oass  aire  requred^  the 
offioer  having  the  appointment  shall  notify  the  ComKnission  stating  the 
number  of  men  desired,  kind  of  labor  for  whic^  they  are  wanted,  and  the 
time  and  place  of  empkiyment,  and  the  aecretary  «1ul11  thereupon,  •certify 
names  in  accordance  with  the  provisiaiu»  of  Ru&e  XI,  frabdivuiaD  2. 

3.  The  apfKnnting  officer  shall  fortiiwit^  notify  the  Oonmiiasion  af  the 
persons  apointed,  with'  the  dates  of  ap^ntmfiiit  and  iht  rates  of 
c(Mn  pensa  tioB . 

4.  AH  regitrtratton  lists  «b»ll  exipire  on  tlie  last  day  of  Decaaiber  -irf  eadi 
year  and  a  new  Ket  shall  be  efttabli^ied. 

5.  Vacancies  in  permaaent  or  season  laber  positionfl  shall  be  filled  by 
appointment  from  li^  of  applicants  registered  by  the  Comaufiston.  Preference 
in  employment  from  such  lists  shall  be  given  acoordixig  to  the  date  of  appli- 
cation. The  Ckmimission  shall  require  an  apfilicaat  for  registration  for  the 
labor  nervice  to  furnish  such  evidenee,  or  pass  aacb  acanonatkm  as  it  nuiy 
deem  proper  with  respect  to  hfs  age,  residenoe,  pbyBicai  oonditMn,  ability 
to  labor,  skill,  capacity  and  experienoe  in  the  trade  or  employmeiit  for 
which  he  applies,  ^9ch  eKaFrarnation,  if  any,  shall  be  aa  oral  cxamiiiation, 
and  upon  it  may  be  based  separate  lists  of  applioaais  lor  different  kinds  of 
labor  or  employment.    An  applicant  may  be  registered  on  one  or  more  lists. 

When  the  pnWic  firterestft  require  the  enipiloyBient  of  one  or  more  persons 
at  common  labor  for  'temporary  or  emergency  flerrke,  the  (head  of  the 
department  may  appoint,  fiwbject  to  tke  previoos  approval  of  the  <Ociiiimieuon, 
the  persons  most  available  and'  best  fitted  for  audi  woric,  witbont  reference 
to  the  registration  lists;  provided  that  ngitrtsered  apfiUeaiitB  aeeldng  tempo- 
rary employment,  w^  have  notified  the  ComniaBion  erf  their  readiness  to 
serve,  shall  be  preferred.  Notice  ef  aaid  appointment,  giving  the  name  of  the 
appointee,  rate  of  wages,  and  the  probable  duration  of  employment,  shall 
be  immediately  filed  in  the  office  of  the  Commission  and  the  pay-rolls  therefor 
shall  be  presented  to  that  Commission  for  certification  as  in  other  cases. 
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Such  employment  shall  not  be  continued  for  longer  than  fifteen  days,  without 
express  authorization  of  such  extension  by  the  Commissioi^  and  then  only 
for  a  period  of  fifteen  days.  Record  of  such  authorization  with  the  reaaons 
tlierefor  shall  be  made  a  part  of  the  minutes  of  said  Commission,  and  noted 
in  its  annual  report  to  the  State  Commission. 

6.  In  case  the  Commission  is  unable  to  fill  a  requisition  for  laborers,  the 
fact  shall  be  certified  to  the  officer  making  the  requisition,  who  shall  then 
make  the  selection  under  such  regulations  as  the  Commission  may,  from 
time  to  time,  prescribe. 

7.  The  Commission  may  make  mich  regulations  as  may  be  necessary  to 
identify  the  registered  applicants,  and  to  preserve  a  record  of  their  conduct. 

Rule  XIX.     Certifications  of  Pay-RoUs 

For  the  purpose  of  certification  of  pay-rolls,  drafts  and  accounts,  as 
required  by  the  Civil  Service  Law,  appointing  officers  and  heads  of  depart- 
ments shall  furnish  the  Commission  with  pay-rolls,  accounts  and  certificates 
in  form  and  manner  as  followa: 

1.  Heads  of  departments  or  offices  in  the  city  service,  whose  employees  are 
paid  individually  direct  from  the  treasury  of  the  city,  shall  furnish  the 
Commission,  at  least  forty-eight  hours  before  payment  is  to  be  made,  a 
pay-roll,  showing  the  names  of  the  -  persons  to  be  paid,  the  title  of  the 
positions  held,  the  kind  of  service  performed  by  each  such  person,  the  rat« 
and  amount  of  compensation  to  which  he  is  entitled,  and  the  period  for  which 
he  is  to  be  paid;  and  shall  certify  that  the  persons  named  therein  are 
employed  solely  in  the  proper  duties  of  the  positions  and  employments 
indicated,  and  tliat  persons  described  as  or  proposed  to  be  paid  as  "  laborers  " 
are  employed  at  ordinary  labor  only.  After  examination  and  certification  by 
the  Commission  aa  hereinafter  prescribed,  such  pay-roll  shall  be  transmitted 
by  it  to  the  Auditor  and  City  Treasurer  for  further  examination  and  payment 
as  required  by  law.  The  Commission  may  refuse  to  certify  any  pay-roll  not 
complying  with  the  provisions  of  this  subdivision. 

2.  For  payments  for  irregular  or  occasional  services,  the  head  of  a  depart- 
ment or  office  shall  transmit  to  the  Commission  the  original  account,  or  a 
special  pay-roll,  bearing  his  written  approval,  which  approval  shall  be 
deemed  to  be  a  certificate  of  the  facta  required  by  the  preceding  section  to  be 
certified  on  the  regular  pay-rolls.  Upon  examination  and  certification  by 
the  Commission  such  accounts  shall  be  forwarded  to  the  Auditor  and  City 
Treasurer. 

3.  The  Commission,  or  its  duly  authorized  representative,  shall  compare 
such  pay-roll,  draft  or  account  for  services  with  the  official  roster  and  shall 
attach  thereto  or  place  thereon  a  certificate  in  form  substantially  as  follows: 

"It  is  hereby  certified  that  the  persons  named  in  the  within  p^y-roll, 
draft  or  account,  have  been  appointed  or  employed  in  accordance  with  the 
Civil  Service  Law  and  the  rules  made  in  pursuance  thereof. 

"Municipal  Civil  Service  Commission. 

By " 
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4.  upon  satisfaxstory  evidence  that,  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position 
in  the  classified  service  has  been  assigned  to  perform  duties  other  than  thos^ 
for  which  he  was  examined  and  certified,  or  under  any  title  not  appropriate 
to  the  duties  to  be  x)erformed,  the  Oommission  ¥rill  refuse  certification  of 
such  person  for  payment  of  compensation  and  remove  his  name  from  the 
official  roster. 

Rule  XX 

All  persons  elected  or  appointed  to  positions  in  the  service  of  the  City  of 
Jamestown,  except  laborers,  shall  take  and  file  Constitutional  Oath  in 
accordance  with  the  provisions  of  chapter  574,  Laws  of  1917. 

Rule  XXI.    Regulations 

The*  Commission  shall  have  authority  to  prescribe  and  enforce  suitable 
regulations  for  carrying  into  effect  the  provisions  of  these  rules  and  those 
of  the  Civil  Service  Law  and  of  section  9,  article  V,  of  the  Constitution,  not 
inconsistent  therewith;  and  shall  prescribe  blank  forms  for  all  applications, 
certificates,  reports,  records  and  returns  required  under  these  rules  and 
regulations  made  in  pursuance  thereof. 

REGULATIONS 


Applications 

1.  Blanks  may  be  procured  from  the  Secretary  of  the  Municipal  Civil 
Service  Commission,  City  Hall,  Jamestown,  N.  Y. 

2.  Applications  for  examinations  may  be  filled  at  any  time,  but  unless 
received  by  the  secretaiy  at  least  three  days  prior  to  the  time  for  holding  the 
examination,  they  will  not  be  accepted  for  that  examination,  but  will  be 
filed  as  for  the  next  examination  of  the  kind  to  be  held. 

3.  An  application  shall  be  good  only  for  one  examination,  and  no  applica- 
tion shall  be  kept  on  file  for  longer  than  one  year  from  the  date  of  its 
receipt. 

4.  No  person  will  be  admitted  to  an  examination  who  has  not  previously 
filed  the  proper  application  for  the  particular  examination  which  he  seeks, 
on  the  form  furnished  by  the  Commission. 

6.  No  application  will  be  received  if  the  certificates  as  to  character  and 
standing  are  signed  by  any  person  who  is  an  office-holder  or  employee  of 
the  City  of  Jamestown. 

II 

Examinations 

1.  All  examinations  shall  be  written  in  ink  except  when  otherwise  ordered 
by  the  Commission.  Whenever  an  oral  examination  shall  be  prescribed  by  the 
Commission,  a  stenographic  record  of  the  oral  questions  and  answers  shall  be 
made,  and  the  transcript  thereof  shall  be  preserved  with  the  examfination 
papers  or  report. 
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2.  T\ie  time  witlun  whidi  an  ezttminatlon  muat  be  completed  i^Ul  be 
announced  prior  to  the  conunenoimient  of  tlie  ezaxninatiQn. 

3.  If  a  candidate  leave  tine  exmnination  room  bei'ore  eom^eting  hi» 
anawers,  be  aball  not  be  allowed  to  i^tum  and  complete  the  same. 

4.  All  comwrsatdon  or  camnranftcation  between  eompetitorfi,  the  cop^in^ 
of  any  answer  from  the  paper  of  another  competitor,  is  strictly  pdrohibited. 
A  violation  of  this  rule  will  be  sufficient  cause  for  cancelling  the  papers  tif 
the  persons  guilty  of  the  offense. 

5.  In  order  to  properly  identify  competitors,  each  person  presenting  him- 
self for  e^camination  shall  presenit  his  notiAcation  of  examination  and  other- 
wise satisfy  the  esuiminer  that  he  is  the  person  described  thereby. 

The  candidate  sliall  be  gfiven  a  number  which  he  will  place  at  the  head 
of  each  sheet  of  answers,  and  in  signing  any  letter  or  other  paper  required 
in  the  examination,  shall  use  hie  ntunber  and  not  his  name.  Any  paper 
bearing  the  name  of  a  candidaite  may  be  rej^ted. 

Ill 

Marking  and  Grading  of  Examination  Papers 

1.  So  soon  as  practicable  after  an  exsmiaatAon  the  papers  of  the  oom- 
petitors  shall  be  marked  and  the  general  average  of  each  ascertained,  on  a. 
badis  of  percentages  to  be  announced  prior  to  the  examination,  and  to  be- 
applied  impartially  to  all  competitors. 

2.  Within  five  days  after  the  filing  of  the  report  of  any  competitive  exam- 
ination, each  competitor  will  be  advised  by  mail  by  the  secretary  of  thfr 
Commission  as  to  the  result  of  Mb  fflraroinmNon  and  his  relative  position  on 
the  eligible  list. 

3.  A  competitor  receiving  such  notice  may,  in  person  or  by  duly  authorized 
agent,  in  the  presence  of  any  officer  of  the  Commission,  inspect  his  examina- 
tion papers,  and  if,  in  his  opinion^  injustice  has  been  done  him,  be  may^ 
within  fifteen  days  after  receipt  of  notice,  appeal  to  the  Commission 
specifying  particularly  the  cause  of  the  complaint.  Such  appeal  will  be 
considered  and,  if  sustained  by  the  Commission,  a  xevision  of  the  rating  of 
the  appellant's  papers  will  be  made. 

6.  The  table  of  subjects  and  welights  for  a  position  shall  be  agreed  upon 
at  the  time  of  the  calling  of  the  examination  by  the  Commission,  and  shall 
be  included  in  the  notice  of  examination  for  such  position. 

IV 

Limited  Competition 

1.  The  following  positions  iin  the  Police  and  Fire  Departments  shall  be- 
deemed  promotion  positions,  under  the  provisions  of  Rule  XII,  and  competi- 
tion therefor  shall  be  limited  as  herein  set  iorth: 
Police  Department  — 

Captain,  limited  to  Desk  Sergeants  and  Patrolmen. 
Desk  Sergeants,  limited  to  Patrolmen. 
Patrolmen,  limited  to  Special  Police: 
Fire  Department  — 

Captain  and  Lieutenant,  limited  to  Firemen. 
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2.  Unless  otherwise  provided  in  the  rutes,  all  other  positions  in  the  Police 
and  Fire  Departments  shall  not  be  deemed  promotion  po&ition^,  and  competi* 
tion  th<erefor  shall  not  be  limited  to  any  class  of  persons,  except  as  the 
qualifications  for  some  of  such  positions  may  require  particular  skill  or 
education. 

3.  All  officers  and  employees  in  the  classified  service,  whether  exempt  or 
not,  receiving  compensation,  shall  be  listed  upon  one  pay-roll  covering  their 
respective  departments. 


The  minimum  age  limat  for  persons  employed  in  tlig  pubKc  service  of  the 
City  of  Jamesrtown  shall  be: 

For  clerks,  secretaries,  laboratory  assistants,  telephone  operators,  office 
girls  and  rodmen,  18  jeajs. 

AH  others  except  as  provided  in  special  requirements,  police  and  fire 
service,  21  years. 

The  foregoing  rules  and  r^ilations  have  been  approved  and  adopted 
by  the  Municipal  Civil  Service  Commission  of  the  City  of  Jamestown,  New 
York,  and  are  herewith  submitted  for  approval  by  the  State  Civil  Service 
Commiseion  of  the  State  of  New  York. 

Dated,  JainetowiL,  New  York^  the  20th  day  of  December,  1917. 

V.  A.  HATCH, 
C.  A.  9W ANSON, 
•  ROBERT  H.  JACKSON, 

Municipal  Oiml  Service  Commission, 

The  Office  of  Mayor,  1 

City  of  Jamestown,  New  York  \ 

The  foregoing  rules  prescribed  by  the  Municipal  Civil  Service  Commission 

of  the  City  of  Jamestown,  New  York,  are  hereby  approved. 

Dated,  December  20,  1917. 

SAMrUEL  A.  CARLSON, 

M<»yw  of  the  City  ef  Jtimestaum,  Hew  York. 

•State  of  New  York, 
Office  of  the  State  Civil  Service  Commiamon, 

Albany,  December  29,  1917. 

The  foregoing  Civil  Service  rules  for  the  City  of  Jawestown,  New  York, 
having  been  duly  examined,  are  hereby  approved  by  the  State  Civil  Scrvioe 

Commission. 

Attest:         JOHN   C.   BIRDBEY3B, 

Bewtt^rym 


l^ULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  LOCKPORT 


lu  compliance  with  section  11  of  the  Civil  Service  Law  of  the  State  of 
New  York,  the  following  are  prescribed  and  adopted  as  the  rules  for  the 
classification  of  the  offices,  places  and  employments  in  the  classified  service 
of  the  City  of  Lockport,  N.  Y.,  and  for  appointments  and  promotions  therein 
and  examinations  therefor,  and  for  the  registration  and  selection  of  laborers 
for  employment  therein,  and  for  the  due  classification  of  all  offices  and 
positions  in  the  city  service  included  in  the  unclassified  service,  classified 
service  and  labor  class,  and  the  same  shall  be  valid  and  take  effect  and  all 
t)ther  rules  are  revoked,  upon  the  approval  by  the  Mayor  of  the  City  of 
Lockport,  and  od  the  Civil  Service  Commission  of  the  State  of  New  York. 

Rule  I.     Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  of  the  City  of 
Lockport,  with  the  exception  of  those  hereinafter  enumerated  in  the 
imclassified  service. 

It  shall  be  the  duty  of  the  Common  Council  of  the  Oity  of  Lockport  to 
cause  suitable  rooms  and  accommodations  to  be  provided  for  carrying  on 
the  work  and  examinations  of  the  Municipal  Commission  as  its  needs  shall 
require.  Said  Comonission  shall  order  the  necessary  printing,  typewriting, 
etc.,  to  be  done  for  its  official  use,  the  reasonable  expense  of  which  and  it^ 
necessary  disbursements  shall  be  audited  and  paid  by  the  City  of  Lockport. 

Rule  II 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persona  seeking 
or  named  for  positions  in  the  departments  and  offices  of  the  municipal  govern- 
ment to  which  these  rules  apply  there  should  be  a  Municipal  Civil  Service 
Commission,  which  shall  be  oomposed  of  three  citizens  residing  in  the  City 
of  Lockport,  to  be  appointed  by  the  Mayor,  each  of  whom  shall  be  known  as 
a  Municipal  Civil  Service  Commissioner  of  the  City  of  Lockport,  and  not 
more  than  two  of  whom  shall  belong  to  tlie  same  political  party.  The  Mayor 
may  at  any  time,  by  filing  with  the  City  Clerk  a  written  notification  of  the 
ehange,  appoint  another  citizen  in  the  place  of  anyone  so  designated.  Tlie 
compeueation  of  the  Civil  Service  CommisBioners  shall  be  fixed  by  the 
Common  Council.  The  Commission  shall  appoint  one  of  its  own  members  as 
president.  It  shall  be  the  duty  of  the  Commission  to  conduct  all  examina- 
tions called  for  under  these  rules,  and  to  ascertain  the  merit  and  fitness 
of  candidates  for  admission  into  the  Civil  Service  of  the  City,  in  respect  to 
character,  knowledge  and  ability  for  the  particular  branch  of  the  service 
into  which  they  sedc  to  enter,  and  to  estimate  and  determine  the  relative 
excellence  or  standing  of  the  persons  examined,  and  to  certify  the  same  in 

[17«] 
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«uc]l  manner  and  form  as  may  be  prescribed.  The  Commission  shall  make 
and  file  with  the  State  Oivil  Service  Conmiission  such  annual  and  other 
reports  and  roster  of  the  classified  civil  service  of  said  City,  as  required  by 
ihapter  15,  Laws  of  1909.  The  secretary  of  the  Commission,  who  may  be  one 
of  the  commissioners,  shall  be  appointed  by  the  Mayor,  who  shall  fix  his 
annual  salary.  The  secretary  shall  keep  the  minutes  of  the  meetings  of  the 
Cammission,  and  all  necessary  records  of  applicants,  their  examinations  and 
standings,  and  a  complete  roster  of  ail  persons  employed  in  the  several 
departments  and  offices  to  which  these  rules  apply,  and  of  all  appointments, 
promotions,  transfers,  dismissals,  resignations  and  changes  of  any  sort 
therein. 

Rule  III.     Classification  of  Positions  —  Classified  Service 

The  Civil  Service  of  the  City  of  Lockport  is  divided  into  the  unclassified 
service  and  the  classified  service. 
Tlie  unclassified  service  includes: 

First, — ^AU  officers  elected  by  the  people. 

Second. —  The  head  or  heads  of  any  department  or  office  of  the  City 
Cover  nment. 

Third. —  Persons  employed  in  or  who  seek  to  enter  the  public  service 
as  superintendents,  principals,  or  teachers  in  the  educational  department 
of  the  city. 

Fourth. — ^AU  election  officers. 

The  classified  service  includes  all  positions  not  in  the  unclassified  service. 
The  positions  in  the  classified  service  are  hereby  classified  in  four  classes, 
to  be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Non-Competitive 
Class,  and  the  Labor  Class,  as  enumerated  in  the  respective  schedules  here- 
unto attached  and  hereby  made  a  part  of  these  rules. 

Rule  IV.     Exempt  Class 

The  Exempt  Class  shall  include: 

First. —  One  secretary  of  each  officer,  board  or  conmiission  authorized 
by  law  to  appoint  a  secretary. 

Second. —  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each 
<;ourt. 

Third. —  Other  subordinate  officers  for  the  filling  of  which  competitive  or 
non-competitive  examinations  may  be  found  to  be  not  practicable.  No  office 
or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is  specifically 
named  in  schedule  of  Exempt  Class  hereto  annexed.  Not  more  than  one 
appointment  shall  be  made  to  or  under  the  title  of  any  office  or  position, 
unless  a  different  number  is  specifically  mentioned  in  such  schedule. 

Appointments  to  positions  in  the  Ebcempt  Class  may  be  made  without 
examination  imder  these  rules  or  an  examination  may  be  given,  either  oral 
or  written,  if  requested  by  the  appointing  officer.  Appointing  officers  must 
notify  the  Municipal  Civil  Service  Commission  in  writing  of  all  appoint- 
ments to  such  positions  within  five  days  after  the  same  are  made,  setting 
forth  the  full  name  of  the  appointee,  l^gth  of  residence*  in  the  City  of 
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Loekport,  date  of  beguming  of  serTiee  and  term  for  which  afipointed ;  salary 
aad  the  name  of  the  person  in  whose  place  appointed;  all  of  which  shall  be 
duly  certified  by  the  appointing  offioer.  In  these  rufee  the  t«m  ^'Appointing 
Ofiicer"  shall  be  oonBtrued  to  include  any  person,  board  or  eonmiiBsioa 
h&ving  the  power  to  appoint  to  any  positkon  in  the  Oivil  Serrice  of  the 
City  of  lioekport^ 

Rule  V.     Application  for  Examination  —  Competitive  Class 

The  Competitive  Claee  includes  all  persons  employed  or  appointed  in  the 
classified  service  whose  positions  are  not  specifically  included  in  the  Earempt^ 
Non-Competitive  or  Labor  Classes. 

Application  of  competitors  for  positions  induded  in  the  CoBopetitive  Class 
must  be  addressed  to  the  secretary  of  the  Municipal  Civil  Service  Commis- 
sion, Lockport,  N.  Y. 

The  application  must  be  verified  and  in  the  handwriting  of  the  applicant* 
It  must  state: 

First. —  Full  name  and  residence,  giving  street  and  numher. 

Second. —  Term  of  residence  in  the  City  of  Lockport,  N.  Y. 

Tliird. —  Citizenship. 

Fourth. —  Age,  giving  date  of  birth. 

Fifth.—  Place  of  birth. 

Sixth. —  Previous  employment  in  the  public  service,  if  any,  and  whether 
he  has  ever  been  discharged  therefrom,  and  if  so,  the  reason  therefor. 

Seventh. —  Business  ox  employment  and  residence  for  the  past  five  years. 

Eighth. —  The  extent,  place  and  nature  of  his  education. 

Ninth. —  If  in  the  Military  or  Naval  service  of  the  United  States  in  the 
late  Civil  War,  the  name  of  the  organization  or  vessel  to  wheih  he  wa» 
attached,  date  of  enlistment  or  commission,  position  or  rai&,  date  and  cawie 
of  discharge  from  the  service,  and  any  physical  disability  incurred  in  such 
service. 

Tenth. —  Such  other  information  must  be  furnished  as  the  Commission 
may  reasonably  require  touching  the  applicant's  merit  and  fitness  for  tiie 
public  service.  The  application  must  be  accompanied  by  a  eertificaie  of  a 
practicing  physician  of  good  repute  that  he  has  eKamiaed  the  aj^licant 
and  found  him  free  from  any  physical  defect  or  dieease  that  would  be  likely 
to  interfere  with  the  proper  discharge  of  his  duties  in  the  position  in  the 
Civil  Service  sought  by  sneh  applicant;  and  by  the  eeartifieate  of  mot  less  thau 
three  nor  more  than  fiive  reputable  cittzena  of  the  city  that  they  have  hesEii 
personally  acquainted  with  the  applicant  for  at  least  one  yeaar,  and  believe 
him  to  be  of  good  nvoral  character,  temperate  and  induatiioas  habits,  and 
in  all  respecte  fit  for  the  public  servioe  which  he  wishes  to  enter,  and  that 
they  are  willing  that  such  certificate  cdiall  be  published  for  public  informa- 
tion, and  will,  upon  applioation,  give  such  farther  testimonials  iui  regard 
to  such  applicant  as  nuiy  be  raqfuired.  The  applicaat  must  also  atate  in  hia 
application  the  position  he  seeks.  When  the  api^icant  is  «  nonresident,  but 
eligible  for  appointment  tuuier  the  provisionB  of  Bule  XVIII,  two  of  the 
citiaens  making  the  eertificaite  herein  above  referred  to»  ma^  he  residenta 
of  the  applicant's  place  of  residence. 
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Rule  VI.     Defective  Applications  —  Age  Qualificatioiis 

Defective  appUcatians  may  be  auapended  by  the  CommiBsion  aad  applicants 
notified  to  amend  the  same,  bvt  the  Camsmssioa  shall  mot  be  oompeiled  to  give 
such  notice  or  grant  such  opportunity  a  second  tinae.  All  candidates  shall  be 
art  least  twenty-one  years  of  a^  and  not  more  than  sixty  years  of  age,  at 
the  date  of  their  examination,  exaept  as  hereinafter  provided  in  Rulea  XXX, 
XXXVI,  and  XXXVII.  VVheaever  the  application  does  not  show  that  the 
Applicant  is  within  the  prescribed  limits  of  age,  the  application  will  be 
rejected. 

Whenever  the  demands  of  the  service  require,  it  shall  be  the  duty  of  the 
Municipal  Civil  Service  Commission,  to  notify  in  writing  all  applicaaoita  whose 
applications  have  been  properly  filed  and  are  on  record  to  appear  for  exam- 
anatioo,  giving  wEitten  notice  of  the  place,  date  and  hour  of  such  examination. 

Notice  of  the  date  and  place  of  every  competitive  examination  giving 
«ubjeete  of  exsminatiooi,  relative  weights,  salary,  title  oi  position  and 
department,  and  any  i^pecial  qualifications  or  experience  desired  or  other 
material  information  in  regard  thereto,  shall  be  posted  on  tlie  bulletin  oi 
the  Municipal  Civil  Service  Commission,  erected  in  a  conspicuous  place,  at 
least  ten  days  prior  to  the  date  of  the  examination.  When  considered 
expedient  by  the  Commission  advertisement  of  examinations  may  be  made  in 
the  newspapers  of  the  City  of  Lockport,  for  such  number  of  times  as  the 
Commission  shall  deem  advisable,  but  the  notice  posted  on  its  own  bulletin 
l)oard  as  above  provided  shall  be  tlie  only  public  notice  of  any  examination 
required. 

Rule  VII.     Examinations 

For  appointment  and  promotion  in  the  Civil  Service  of  the  City  of  Lock- 
port,  merit  and  fitness  shall  be  determined  by  and  upon  competitive  exam- 
inations as  herein  provided.  Upon  all  such  examinations  no  rating  higher 
than  one  hundred  per  centum  shall  be  given  to  any  person.  Lists  containing 
the  names  and  ratings  of  all  applicants  found  on  such  examniation  to  be 
eligible  for  appointment  or  promotion  shall  be  made  up  for  certification  to  the 
person  or  persons  holding  the  power  of  appointment  or  promotion,  in  the 
manner  provided  in  these  rules.  Xo  person  whose  standing  on  an  obligatory 
subject  is  less  than  sixty,  or  ascertained  average  standing  on  all  obligatory 
subjects  is  less  than  seventy-five  j^er  centum,  will  be  entered  upon  the 
eligible  list. 

Rule  VIII.     Conduct  of  Examination 

The  actual  conduet  of  every  exaBrination  for  merit  and  fitnesB  shall  be 
under  the  responsible  direction  of  the  Commission  or  of  the  designated 
members,  free  from  the  interference,  participation  or  influence  of  the  appoint- 
i!ng  officer  or  of  any  other  persom  other  than  the  aanstant  examiners  or 
experts  directly  employed  by  the  Commission.  No  person  employed  in  a 
•department  for  whose  benefit  an  eligible  list  is  to  be  prepared  wkeJl  be 
employed  as  an  expert  upon  the  CKamination.  The  Oommiseioa  may  in  the 
examinations  give  such  relative  importance  to  diffiBrent  subjects  or  matters 
of  examination,  whether  mental  or  physical  pr  to  experience,  occupation  or 
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training,  as  to  it  may  seem  fit.  At  or  before  the  commencement  of  any 
examination,  the  weight  to  be  given  each  subject  included  in  the  examination , 
and  the  general  average  minimum,  and  the  minimum  allowable  on  each  sub- 
ject, shall  be  announced  to  the  applicants.  The  appointing  officer  shall 
state  to  the  Ck>mmi8sion  upon  its  request  and  so  far  as  it  is  consistent  with 
these  rules,  the  general  qualifications  or  attainments,  physical  or  mental,  or 
both,  and  the  experience  he  deems  necessary  or  proper  to  be  possessed  by 
persons  filling  the  positions  for  which  an  eligible  list  is  to  be  formed. 

Rule  IX.     Character  of  Examinations 

All  examinations  sliall  be  public  and  practical  in  tlieir  character,  and  shall 
relate  to  those  matters  which  shall  fairly  test  the  intelligence,  competency, 
suitability  and  character  of  the  applicants  to  discharge  the  duties  of  the 
service  for  which  they  seek  to  be  appointed.  The  Commission,  with  the 
approval  of  the  Civil  Service  Commission  of  the  State,  shall  determine  when 
examinations  are  not  practicable  in  cases  relating  to  the  Civil  Service  of  the 
City  of  Lockport. 

Rule  X.     Physical  Examinations 

Whenever  physical  qualifications  are  of  prime  importance  to  the  proper 
discharge  of  the  duties  of  any  position,  applicants  must  pass  an  additional 
examination  as  to  their  physical  condition  and  capacity,  and  must  be 
certified  as  qualified  in  such  respects  before  they  shall  be  accorded  a  mental 
examination.  Such  physical  examination  shall  be  made  by  the  examining 
physician  named  in  each  case  by  the  Civil  Service  Commispion. 

Rule  XI.     Political  Opinions  of  Candidates 

No  recommendation  or  question  under  the  authority  of  these  rules  shall 
relate  to  the  political  opinions  or  affiliations  of  any  person  whatever,  nor 
shall  political  opinions  be  discovered  or  discussed  by  the  Commission  on  its 
examinations.  Tlie  Commission  shall  not  receive  or  consider' any  communica- 
tion as  to  the  qualifications  or  merit  of  any  candidate  for  a  position  except 
such  as  are  permitted  by  these  rules,  or  such  as  they  may  invite  by  way 
of  verification  of  statements  by  the  candidate. 

Rule  XII.     Eligible  List 

1.  Every  competitor  who  attains  an  average  percentage  of  75  or  over  on 
all  the  subjects  in  an  examination,  and  whose  standing  on  every  subject  is  60 
or  over,  shall  be  eligible  for  appointment  to  the  position  for  which  he  was 
examined;  and  the  names  of  the  eligibles  shall  be  entered,  in  tlie  order  of 
their  average  percentages,  on  the  proper  roister;  provided  that  the  names  of 
the  competitors  who  have  passed  as  above  and  whose  claims  for  preference 
under  section  9  of  article  V  of  the  Constitution  have  been  allowed  by  the 
Commission,  shall  be  placed  in  the  order  of  their  respective  average  per- 
centages at  the  head  of  the  list. 
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2.  Wben  two  or  more  eligibks  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed^  but  neither  priority  in  the  date  of  application 
nor  of  examination  will  give  any  other  advantage  in  the  position  of  the 
eligibles. 

3.  The  Commiseion  shall  prescribe  the  character  of  the  different  eligible 
lists,  designating  the  positions  that  may  be  filled  by  certification  from  each 
of  said  lists. 

4.  The  term  of  an  eligible  list  shall  be  not  less  than  one  nor  more  than 
four  years,  but  an  eligible  list  which  has  been  in  force  for  a  period  of  one 
year  shall  terminate  when  a  new  examination  has  been  held  and  a  new  list 
established  ibr  the  same  position.  Persons  whose  names  appear  upon  such 
eligible  list  shall  be  notified  by  mail  when  a  new  examination  is  to  be  heVl 
for  the  same  position  and  be  informed'  that  their  eligibility  will  cease  upon 
the  establishment  of  a  new  eligible  list  as  a  result  of  the  new  examination, 
provided  their  names  have  been  on  the  eligible  list  for  one  year.  The  term 
eligible  list  means  a  list  of  three  or  more  names.  Appointment  may  be  made 
from  a  list  of  less  than  three  names. 

Rule  XIII.     Regrading 

When  an  examination  for  any  position  is  held  before  the  existing  list  con- 
taining less  than  three  names  has  been  in  existence  a  full  year,  a  new  list 
may  be  prepared  after  examination.  The  names  of  the  persons  upon  the 
former  list  who  have  not  been  examined  for  the  new  list  shall  be  respectively 
placed  upon  the  new  eligible  list  in  the  position  to  which  the  average 
percentage  upon  their  former  examination  would  entitle  them,  and  shall  be 
continued  thereon  imtil  the  end)  of  th«ir  term  of  eligibility  of  one  year. 
Whenever  a  person  whose  name  is  on  an  eligible  list  for  any  position  shall 
enter  a  new  examination  for  the  same  position,  within  the  term  of  one  year, 
his  eligibility  on  account  of  the  former  examination  shall  cease  in  case  he  is 
foimd  qualified,  and  from  such  date  he  shall  be  credited  with  the  mark  and 
relative  position  obtained  in  the  new  examination.  In  case  such  person 
fails  in  the  second  examination  his  name  shall  be  continued  on  the  list  for 
the  balance  of  his  term  of  one  year  as  above  indicated. 

Rule  XIV.     Written  or  Oral  Examination 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based  upon  such 
written  or  oral  examinations,  or  both,  as  the  Commission  shall  determine, 
which  oral  examinations  shall  be  stenographically  recorded*. 

Rule  XV.     Correction  of  Errors 

The  Commission  shall  have  power,  in  its  discretion,  whenever  in  its  judg- 
ment the  interests  of  the  p\iblic  service  require  it,  to  order  a  re-examination 
of  applicants  for  any  position,  and  shall  have  power  to  correct  any  error 
and  amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 
appears  an  error  or  injustice  has  been  done;  or  where  any  person  whose  name 
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appears  on  any  eligbile  list  has  for  any  leason  faetMHiie  iaeligible  or  incapac- 
itated  for  appointment  in  the  public  service,  to  strike  sock  name  from  said 
list;  provided,  however,  that  after  an  eligible  list  is  prepared  and  pronini- 
gatf  d  it  shall  not  be  altered  or  revolfiedi  except  upon  notice  by  mail  or  other- 
wise, as  the  Comnidssion  may  direct,  to  all  persons  whose  standings  may  be 
unfav9orably  affected  by  the  alteraticn.  The  reason  for  every  such  action 
shall  be  recorded  in  full  in  l^e  minutes  of  Hie  Municipal  Civil  Servifsi 
Commission.  A  competitor  receiving  notice  of  the  result  of  his  ezamineitioift 
and  his  relative  position  on  the  eligible  list,  may  in  person,  or  by  his  duly 
authorized  agent,  in  the  presence  of  any  member  of  the  Municipal  Civil 
Service  Commission,  inspect  his  ^Eamtnation  papers,  and  if  in  his  opinioa 
any  injustice  has  been,  done,  he  may  within  ten  days  after  the  receipt  of  the 
notice  appeal  to  the  Municipal  Civil  Service  Coramission,  speeifying  partiC' 
ularly  and  in  detail  the  cause  of  his  oomplauKt.  Such  appeal  shall  be  con- 
sidered by  the  Municipal  Civil  Service  C(Hnnu8«oners  and  if  they  deem  it 
necessary  and  proper  they  will  direct  a  revision  of  the  mailring  or  gradinf^ 
of  the  applicant's  papers,  or  otherwise  do  justioe  in  the  premises^ 

Rule  XVI.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within-  any  grade  of  the  Competitive 
Class,  which  in  the  opinion  of  the  appointing  officer  the  busiiwsa  of  the  city 
refpiires  it  to  be  filled,  he  shall  forthwith  notify  the  Secretory  of  tiie 
Municipal  Civil  Service  Comrnission  of  the  vacancy,  and  state  whether  the 
same  shall  be  filled  by  appointment,  promotion  or  by  reinstatement,  t^e 
title  of  the  position,  the  duties  to  be  performed,  the  nnmber  oi  vocaoMnea 
to  be  filled  and  the  compeneation  to  be  pai<ll 

2.  Appointment  shall  be  made  to  or  employment  shall  be  given  in  all 
positions  in  the  Gomrpetitive  Clase  that  are  not  filled  by  proRfotion^  reimatate^ 
raent,  transfer  or  reduction  under  the  provisione  of  the  Civil  Service  Law  and 
these  rules  by  appointment  from  among  those  standing  highest  on  tlie  eligible 
list  prepared  by  the  Mimicipal  Civil  Service  Commission,  ssaept  aa  otbnr- 
wise  provided  in  these  rule*. 

3.  The  secretary  ^all  thereupon  as  soon  as  practicable,  certify  to  t^ 
appointing  oflicer  for  appointment,  promotion  or  reinstatement^  from.  xh% 
eligible  list  most  nearly  appropriate  to  such  position  as  it  may  then  exist, 
the  names  of  the  three  persons  standing  highest  on  such  eligible  list,  indicat- 
ing such  of  them,  if  any,  as  are  honorably  discharged  soldiers,  sailors  or 
marinea  of  the  Army  or  Navy  of  tlie  United  States  in  the  Civil  War,  oitizena 
and  readents  of  this  State.  If  the  appointing  officer  shall  notify  the  Com- 
mission of  more  than  one  vaeancy  at  any  time,  the  secretary  shall,  certify 
to  the  appointing  ofiicer  the  names  of  as  many  persons  as  there  are  vacancies 
to  be  filled,  with  the  addition  of  two  name&  The  certificate  of  the  secretary 
shall  in  all  caees  state  the  relative  standing  and  post  ofllce  address  of  each 
of  the  persona  certified. 

4.  Erom  the  persona  whose  namea  are  certified  the  appointing  officer  shaJi 
make  scleetion  to- fill  the  vacancy  or  vacancies,  subject,  however,  to  the  pro- 
visioBft  of  the  statute  and  Const  i  tut  ion  giving  preference  in.  appointment  te 
veterana.    Whene^r  on  appointing  officer  shall  have  made  requisition  to  fiU 
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a  oertain  munber  ol  Tacaofiiefi  azid  •shall  appoint  a  niunber  flmaller  than  the 
number  of  the  vacancifis  named  by  him,  he  shall  not  make  selection  from 
the  .wboie  innn^ber  oeiti&id,  but  only  ifiram  that  smnber  of  namee  standmg 
kigfaest  upon  thje  list  tkat  would  iuLVb  been  certified  had>  the  Tequifiitioa 
stated  the  numher  of  vaoancies  wfaidi  he  aotuaUy  filled.  Until  an  appoint- 
ment has  been  made  from  such  certification,  or  until  said  certification  has 
been  canceled  or  redticed  to  less  than  three  names  by  declination,  no  new 
certification  shall  be  made  to  fill  said  vacant  position  or  positions. 

6.  When  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
eousts,  the  Munioipal  Conumasion  ^all  make  ceitifieation  irom  the  eligible 
licFt  most  naarly  appropriate  for  the  group  in  which  the  position  to  be  filled 
is  classified  and  wherein  the  quaJifieations  demanded  have  fosen  determined 
by  examination. 

6.  Ko  person  whose  name  is  on  an  eligible  list*  shall  be  certified  more  tlian 
tliiae  'times  to  the  some  appointing  officer,  for  the  same  or  similar  position, 
ezoept  at  the  request  of  aaid  aj^Kiinting  officer,  unless  the  person  so  certified 
is  a  veteran,  in  which  caae  his  name  shall  be  oertifiicd  as  long  as  it  remains 
oo  the  list  under  these  rules. 

7.  If  the  appointing  officer  shall  certify  in  writing  that  a  person  named 
in  a  certification  has  declined  to  accept  a  position  off'ered,  the  secretary  may 
certify  the  nam«  of  the  person  stantilag  the  next  highest  upon  the  eUgible 
list  to  those  already  certified. 

8.  If  a  person  who  is  not  ^entitled  to  certification  is  certified  and  appointed, 
his  appointment  shall  be  immediately  revoked  by  the  appointing  officer  upon 
notification  from  the  Municipal  -Civil  Service  Ccromission. 

9.  No  person  whose  name  is  on  an  eligible  list  may  waive  his  right  to 
certification  or  appointment  except  for  one  of  the  following  reasons,  stated 
in  writing  to  the  appointing  officer  aini  the  Hunicipal  Commission. 

(a)  Insufiiciency  of  the  salary  attached  to  the  poi^tion  offered;  .or 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the  position 
offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Comnussion. 
The  Commission  shall  enter  upon  its  records  the  reason  for  its  action  in 
each  such  ease,  and  the  waiver  shall  not  oontinue  in  effect  for  a  Igngcr 
period  than  thirty  days  from  diate  of  certification. 

10.  The  name  of  any  eligible  who  shall  decline  certification  or  appoint- 
ment for  any  reason  other  than  those  specified  above  shall  be  stridcen 
from  the  list. 

11.  Whenever  an  eligible  certified  for  apporntment  shall  fail  to  accept  an 
ofTcT  of  appointment  sent  to  him  by  mail  at  his  post-office  address  within  the 
four  business  days  next  succeeding  the  mailing  of  sudh  appointment  he  shall 
be  deemed  to  have  declined  such  appointment. 

12.  An  eligible  who  has  declined  on  appcintmcnt  on  the  ground  of 
insufficiency  of  the  ssilary  offered  shall  not  thereafter  be  certified  for  a 
position  at  the  same  or  less  salary.  Whenever  one  or  more  eligible^  shall 
have  declined  an  appointment  oflfered,  and  an  eligible  whose  relative  standi 
ing  is  lower  shall  have  been  appointed  to  the  position,  the  salary  or  com- 
pensation of  such  appointee  shall  not  be  increased  within  the  period  of 
one  year  after  his  appointment,  beyond  that  offered  to  the  person  so  declining. 

13.  If  the  appointment  shall  be  mad^  of  any  person  other  than  one  of  the 
three  standing  highest  on  the  eligible  list  the  appointing  officer  shall  forward 
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to  the  Oomiuission,  with  the  notice  of  appointment,  copies  of  all  correspond- 
ence to  and  from  the  person  declining  such  appointment. 

14.  A  person  legally  holding  a  position  by  appointment  for  a  fixed  term, 
may  be  retained  without  examination  at  the  expiration  of  such  term  upon, 
receiving  a  reappointment,  but  otherwise  the  position  shall  be  deemed  vacant 
for  the  purpose  of  choosing  his  successor. 

Rule  XVII.     Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impractical,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  particular  person  of  high  and 
recognized  attainment  in  such  qualities,  the  Commission  may,  upon  obtain- 
ing the  approval  of  the  State  Civil  Service  Commission,  suspend  the  provi- 
sions of  the  rule  requiring  competition  in  such  case,  but  no  such  suspension, 
shall  be  general  in  its  application  to  siich  place,  and  all  such  cases  of  suspen- 
sion shall  be  reported  to  them,  with  the  reasons  for  the  same. 

Rule  XVIII.     Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the  positions 
enumerated  in  the  Competitive  or  Non- Competitive  Class,  or  for  registration 
for  employment  in  any  of  the  positions  enumerated  in  the  Labor  Class, 
must  be  a  citizen  of  the  United  States  and  an  actual  resident  of  the  City 
of  Lockport  at  the  time  of  his  application;  provided  that  requirement  as  to 
citizenship  and  residence  may  be  specifically  suspended  by  the  Commission 
as  to  any  position  requiring  high  professional,  scientific  or  technical  qualifi- 
cations; but  all  such  cases,  with  the  reasons  therefor,  shall  be  entered  on  the 
records  of  the  Commission  opposite  the  name  of  the  candidate. 

Rule  XIX.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  Commission  may  require  evidence 
of  special  education  for  or  of  practical  cxperienco  for  a  satisfactory  term 
in  such  profession,  art  or  trade;  and  shall  require  the  production  of  such 
certificates  of  competency  and  license  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

Rule  XX.     Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Municipal  Civil 
Service  Commieeion  without  charge  to  all  persons  requesting  the  same. 
The  Commission  may  require  in  connection  with  such  application  such  certifi- 
-cates  of  citizens,  physicians,  public  ofiicers  or  others  having  knowledge  of 
the  applicant,  as  the  good  of  the  service  may  require.  The  Commission  may 
refuse  to  examine  an  applicant,  or  after  examination  to  certify  an  eligible, 
who  is  found  to.  lack  any  of  the  established  preliminary  requirements  for 
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the  examination  or  position  for  which  he  applies;  or  who  is  physically  so 
disabled  as  to  be  rendered  unfit  for  his  performanee  of  the  duties  of  the 
position  to  which  he  seeks  appointment;  or  who  is  addicted  to  the  habitual 
use  of  intoxicating  beverages  to  excess;  or  who  has  been  guilty  of  a  crime 
or  of  infamous  or  notoriously  disgraceful  conduct;  or  who  has  been  dismissed 
from  the  public  service  for  delinquency  or  misconduct;  or  who  has  inten- 
tionally made  a  false  statement  of  any  material  fact,  or  practiced  ot 
attempted  to  practice  any  deception  or  fraud  in>  his  application,  in  his 
examination,  or  in  securing  his  eligibility  or  appointment.  Any  of  the 
forgoing  disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible 
from  the  service  after  his  appointment. 

Rule  XXI.     Temporary  Appointment 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  Ck>mpetitive  Class  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  ofiiccr  may  nominate  a  person  to  the  Municipal 
Commission  for  non-competitive  examination,  and  if  such  nominee  shall  be 
certified  by  such  Commission  as  qualified  after  such  non-competitive  exam- 
ination, he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  competitive  examination,  but 
such  provisional  appointment  shall  not  continue  for  a  longer  period  than 
four  months,  nor  shall  successive  provisional  appointments  be  made  to  the 
same  position  under  this  rule. 

In  case  of  a  riot,  flood  or  exceeding  emergency,  an  appointing  officer  may 
hire  and  employ  temporarily  such  and  so  many  persons  as  such  emergency 
renders  necessary,  forthwith  reporting  to  the  Municipal  Commission  the 
facts  in  the  ca^se  and  the  names  of  the  persons  so  employed.  No  person 
so  employed  shall  continue  in  the  service  for  a  longer  period  than  six  days, 
unless  upon  the  written  request  of  the  appointing  power  setting  forth  the 
reasons  why  an  extension  of  time  is  necessary,  the  Municipal  Commission 
shall  extend  the  temporary  period  for  an  additional  six  days.  In  case  such 
extension  is  authorized,  the  reasons  for  the  same  shall  be  set  forth  in  the 
minutes  of  the  Commission. 

In  the  event  of  an  epidemic,  or  other  similar  emergency  in  which  the 
public  health  is  seriously  endanigered,  the  Board  of  Health  may  appoint 
without  examination  and  upon  the  written  approval  of  the  Civil  Service 
Commission,  such  experts  and  special  inspectors  as  may  be  deemed  neces- 
sary. Such  appointments  shall,  however,  continue  only  during  the  existence 
of  such  epidemic  or  emergency. 

Rule  XXII.     Methods  of  Examination  —  Non-Competitive  Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examination.  The  dis- 
cretion of  the  officer  in  such  case  shall  be  limited  as  follows: 

First. —  He  may  select  from  an  eligible  list  prepared  as  the  result  of  an 
open  competitive  examination;  or. 
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Secoml. —  He  may  name  to  ike  CoBiini«sion  three  or  more  ptf eons  for  com- 
petitive examination,  and  appoint  the  one  graded-  highest  as  the  reoilit  of  an 
examination  for  merit  and  fitness;  or 

Third. —  He  may  appoint  or  employ  any  perBon  MUKed  hy  him,  who,  upon 
a  non-competitive  examination  by  the  eaid  Gommiwion,  shall  he  duly  certified 
ae  qualified  to  discharge  the  duties  of  the  poeition. 

Rule  XXIII.     Selection  of  the  Method  of  Ehcaminatton 

Whenever  a  vacancy  in  a  position  named  in  the  Non'Oompetitiye  Claea  i» 
to  be  filled,  the  officer  having  authority  to  fill  the  same  shall  notify  tli& 
Municipal  Civil  Service  Commission  which  of  the  three  methods,  in  his 
discrc^don,  under  Rule  XXII  he  selects.  If  the  choice  be  by  open  competition 
the  Municipal  Civil  Service  Oomraission  will  proceed  as  for  an  examination 
imder  tlie  Competitive  Class.  If  the  choice  be  a  limited  competition,  or  the- 
appointment  of  a. person  to  be  duly  certified  by  tlie  Civil  Service  CommiaaioiK 
as  qualified,  the  officer  shall  name  in  such  notification  the  person  or  peraona- 
to  be  examined  and  thereupon  the  Commission  shall  notify  the  person  or 
persons  designated  of  the  time  and  place  of  the  examination  and  the  rules- 
governing  it. 

Rule   XXIV.      Certificate   of   Qualification  —  Non-Competitive 

Class 

Upon  the  non-comi)etitivc  examination  of  a  person  named  the  Commission 
will  give  a  certificate  to  such  person  only  when  satisfied^ 

(1st)  That  he  is  within  the  limits  of  age  prescribed  for  the  position  or 
employment  to  which  he  has  been  named; 

(2nd)  Tliat  he  is  proi>erly  certified  as  free  from  any  physical  defect  or 
disease  which  is  likely  to  interfere  with  the  proper  discharge  of  his  duties  v 

(3rd)  Tliat  his  character  is  such  as  to  qualify  him  for  sucli  position  or 
employment;   and 

(4th)  That  he  possesses  the  requisite  knowledge  and  al)ility  to  enter  on 
the  discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same  time  transmit 
liis  certificate,  that  after  due  inquiry  he  is  satisfied  that  the  character  and 
habits  of  the  person  named  fit  him  for  the  public  service,  and  will  append  to 
the  certificate  such  formal  vouchers  or  credentials  as  to  character  as  he  may" 
desire  to  have  considered'  or  put  on  file.  In  the  determination  of  the  char- 
acter  or  habits  of  the  nominee,  the  certificate  thereof  by  the  nominating^ 
officer  will  be  considered  as  essential. 

Rule  XXV.     Registration  and  Certification^ — Labor  Class 

Vacancies  in  permanent  or  season  labor  positions  shall  be  filled  by  appoint- 
ment from  lists  of  applicants  registered  by  the  Municipal  Commi«8ion. 

Applicants  for  positions  in  this  class  who  produce  sotiafactory  evidence- 
of  their  ability  and  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety  shall  be  registered  in  the  order  of  their  application.  For  r^ifttra- 
tion  the  applicant  shall  give  his    (1)    name,    (2)    age,    (3)    resideiice,    (4> 
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«itizemhip,  (5)  number  and  relationship  of  all  persons  depending  for  actual 
support  on  the  applicant,  («)  services  in  the  anny  or  navy  in  the  Civil  War, 
<7)  previous  oecnimtion,  (8)  references  and  such  other  information  as  may 
be  required  of  him.  Such  examination  may  be  an  oral  examination,  and 
upon  it  may  be  based  eeparate  lists  of  applicants  for  different  kinds  of  labor 
or  employment.  An  applicant  may  be  registered  on  one  or  more  of  such 
lists. 

When  the  services  of  laborers  are  required  the  officer  or  person  having 
power  of  appointment  sliall  notify  the  Municipal  Civil  Service  Commission 
of  the  number  of  men  "vraiited  and  the  kind  of  services  required.  The  Com- 
mission shall  thereupon  send  such  appointing  officer  an  appropriate  list  of 
names  of  persons  registered  as  qualified  for  the  services  required,  noting 
for  preference  any  who  may  have  served  in  the  army  or  navy  during  the 
Civil  War  and  have  been  honorably  discharged  therolrom. 

The  names  of  only  such  persons  as  are  thus  registered  and  certified  by 
-the  Oommiasion  shall  appear  oa  the  roster  and  pay-roll  of  the  department 
in  which  such  employment  is  given  and  no  moneys  shall  bs  paid  by  the  City 
Treasurer,  on  warrant,  out  of  the  city  treasury,  until  the  Seeretary  of  the 
Civil  Service  Commission  shall  have  attested  the  proper  appointment  of  the 
persons  whose  names  appear  on  snch  pay-roll  over  his  signature. 

All  registration  lists  shall  remain  in  force  for  a  period  of  not  less  than 
one  year  or  more  than  four  years.  New  lists  shall  be  prepared  whenever  in 
the  opinion  ol  the  Commissian'  the  necessity  esusts. 

In  osae  the  Civil  Service  Commieaion  is  unable  to  fill  a  reqnisitioR  for 
laborers  the  fact  shall  be  certified  to  the  officer  making  requisition,  wiK> 
may  then  make  selection  under  such  rules  and  regulations  as  the  Commission 
may  prescribe. 

The  Civil  Service  Conunission  may  make  necessary  regulations  for  identifi- 
cation of  the  registered  laborers  and  for  preserving  a  record  of  conduct. 

Wh«i  the  public  interests  require  the  employment  of  one  or  more  persons 
4it  common  labor  for  temporary  or  emergency  eervice,  the  head  ol  the 
Hlepartment  may  appoint,  subject  to  the  previoaa  apfwoval  of  the  Civil 
^Service  Commission,  the  persons  mosFt  available  and  best  fitted  for  such 
work,  without  reference  to  tlie  registration  lists,  provided  that  registered 
4tpplicants  seeking  temporary  employment,  who  have  notified  the  Municipal 
Commission  of  their  readiness  to  serve  shall  be  preferred.  Notice  of  said 
appointments,  giving  the  names  of  the  appointees,  rate  of  wages,  and  the 
KXTcasion  and  probable  duration  of  employment,  shall  be  immediately  filed 
in  the  office  of  the  Municipal  Commission,  and  pay-rolls  therefor  shall  be 
presented  to  the  Commission  for  certification  as  in  other  cases. 

Sueh  employment  shall  not  be  continued  for  longer  than  fifteen  days 
'Without  express  authorization  of  sueh  extension  by  the  Civil  Servioe  Com- 
mission, and  ihea.  only  for  a  ])eriod  or  periods  of  fifteen  days.  Becord  of 
«uch  authorization  with  the  reasons  therefor  shall  be  made  a  part  of  the 
minutes  of  eaid  Mimieipal  Commission  and  noted  in  its  ajuiual  report  to  the 
State  CoBunisflioB. 

Rule  XXVI.     Probationary  ApfKrintments 

Except  in  the  case  of  veterans  of  the  Civil  VHar  honorably  dicharged  from 
the  military  or  naval  service  of  the  United  States,  every  original  appoint- 
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inent  to  or  employment  in  any  position  in  the  Competitive  Class  shall  be 
for  a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
officer  in  notifying  a  person  certified  to  him  for  appointment,  or  employ- 
ment, shall  specify  the  same  as  for  a  probationary  term  only;  and  if  the 
conduct,  capacity  and  fitness  of  the  probationer  are  fiatisfactory  to  the 
appointing  officer,  his  retention  in  the  service  after  the  end  of  such  term  shall 
be  equivalent  to  his  permanent  appointment,  but  if  his  conduct,  capacity 
or  fitness  be  not  satisfactory  he  may  be  discharged  at  the  end  of  such  term. 
Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are 
serving  as  probationers  in  the  same  department,  and  there  is  a  necessity  for 
a  reduction  of  the  force  of  such  department  affecting  such  persons,  they 
shall  be  preferred  for  retention  in  the  order  of  their  original  standing  upon 
such  list. 

Rule  XXVII.     Promotions 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  Competitive  Class 
above  the  lowest  grade  in  any  group,  the  Commission  shall  forthwith  arrange 
to  hold  a  promotion  examination  limited  to  those  persons  who  have  for  more 
than  six  months  served  with  fidelity  in  the  next  lower  grade  in  the  same 
office,  department  or  institution ;  provided  that  if  there  are  no  persons  who 
have  served  with  fidelity  for  six  months  in  the  next  lowest  grade,  or  there 
are  not  three  persons  who  have  served  for  six  months  in  the  next  lower 
grade,  or  all  persons  in  the  lower  grade  fail  in  any  promotion  examination, 
then  all  persons  in  the  second  lower  grade  who  have  served  with  fidelity  for 
six  months  in  the  same  office,  department  or  institution  shall  have  the  right 
to  compete  in  said  promotion  examination. 

On  the  request  of  the  appointing  officer  the  Commission  may  permit  persons 
occupying  two  or  more  of  the  next  lower  grades  to  compete  for  promotion, 
reasons  for  such  course  being  set  forth  in  detail.  In  case  the  duties  of  the 
position  in  which  there  is  a  vacancy  do  not  require,  in  the  opinion  of  the 
Commission,  qualifications  essentially  different  from  those  required  for  the 
subordinate  positions  held  by  those  who  have  the  right  to  compete  in  the 
promotion  examination  and  in  case  in  the  opinion  of  the  Commission  it  is 
unnecessary  to  determine  the  qualifications  of  persons  to  fill  the  vacancy 
by  an  examination  involving  essentially  different  tests,  then,  in  such  ease,  the 
Commission  may  determine  that  no  promotion  examination  is  .necessary, 
and  that  the  person,  if  any,  who  by  the  record  kept  by  the  appointing  officer 
appears  to  have  the  highest  rating  for  efficiency,  punctuality,  attention,  and 
general  good  conduct  in  the  discharge  of  his  duties  in  the  subordinate 
position,  shall  be  promoted  to  fill  such  vacancy.  * 

2.  As  provideil  by  the  Civil  Service  Law  an  increase  in  the  salary  or  other 
compensation  of  any  person  holding  an  office  or  position  within  the  scope  of 
these  rules  beyond  the  limit  fixed'  for  the  grade  in  which  «uch  office  or 
position  is  classified,  shall  be  deemed  a  promotion. 

3.  No  promotion  can  be  made  from  a  position  in  one  class  to  a  position 
in  another  class,  unless  the  same  be  specially  authorized  by  the  Commission; 
but  a  person  employed  in  any  position  sliall  not,  because  of  such  appointment, 
be  barred  from  the  open  competitive  examination  provided  for  original 
entrance  to  any  other  position. 
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4.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promo- 
tion, there  sliall  be  kept  in  every  office  continuous  and  comparative  records 
of  the  efficiency,  punctuality,  attention  and  general  good  conduct  of  all 
persons  employed  therein.  Such  records  shall  at  all  times  be  open  to  inspec- 
tion by  the  Municipal  Commission,  and  if  the  same  have  been  regularly  and 
properly  kept  they  shall  constitute  one  of  the  elements  in  such  promotion 
examination  with  such  relative  weight  as  shall  be  assigned  to  them  by  the 
Commission.  If  such  records  have  not  been  r^ularly  and  properly  kept, 
the  Commission  shall  prescribe  such  tetits  as  may  seem  best  calculated  to 
determine  the  relative  merit  and  fitness  of  the  persons  entitled  to  enter 
the  promotion  examination. 

0.  Tile  appointing  officer  shall  notify  the  Commission  of  any  vacancy  in  a 
position  to  be  filled  by  promotion,  and  thereupon  after  consultation  with  the 
appointing  officer,  the  Commission  shall  direct  a  competitive  examination  of 
thos«  entitled  to  enter  same  by  notice,  giving  date  and  place,  posted  con- 
spicuously in  the  office  where  such  vacancy  exists,  and  sent  by  mail  to  those 
eligible  to  such  examination. 

6.  The  ^vritten  part  of  the  examination  shall  be  confined  to  the  duties  of 
the  office  in  which  the  vacancy  occurs,  and  particularly  to  the  duties  of  the 
position  to  be  filled.  Due  weight  will  be  given  to  the  candidate's  seniority 
and  past  record  in  the  office,  and  to  any  special  fitness  for  the  duties  of  the 
higher  position. 

7.  The  conduct  of  such  examination  and  the  preparation  of  the  eligible  list 
shall  be  subject  to  the  general  provisions  of  Rules  IX,  X,  and  XII.  The 
Commission  shall  certify  for  promotion  the  names  of  the  three  persons 
standing  highest  on  such  eligible  list. 

8.  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  duty  by  his  immediate  official  superiors,  and  the  presentation  of  any 
recommendation  other  than  that  of  such  superiors  shall  be  considered  an 
unwarrantable  interference  with  the  public  service,  and  the  person  so  recom- 
mended may  be  required  to  show,  before  being  certified  for  promotion,  that 
such  recommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXVIII.     Transfers 

Transfers  from  one  department,  office  or  institution  to  another  may  be 
made  with  the  approval  of  the  Commission  and  upon  mutual  consent  of  the 
appointing  officers  of  the  department,  office  or  institutions  affected,  as 
follows : 

1.  A  person  originally  appointed  from  an  eligible  list  who  has  served'  the 
required  probationary  term  of  three  months  may  be  transferred  to  a  similar 
position  in  the  same  group  and  grade. 

2.  A  person  holding  a  position  in  the  Competitive  Class  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 
ferred to  a  similar  position  in  tlie  same  group  and  grade,  provided  he  has 
served  continuously  for  at  least  three  years  in  a  position  in  the  same  group, 
six  months  in  the  Competitive  Class,  and  six  months  in  a  grade  not  lower 
than  that  to  which  transfer  is  proposed. 
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3.  Transfer  from  an  exempt  or  non-competitive  positaon  to  a  competitive 
position,  or  from  a  position  in  the  Competitivie  CIms  to  a  pontion  in  a 
dnfferent  gnrap  of  such  class,  shall  be  allowed  only  when  the  person  trans- 
fenred  has  qualified  in  an  open  competitive  examination  and  ie  eligible  for 
cert ifieat ion  and  appointment  from  the  appropriate  dibble  list  for  the 
position  to  which  transfer  ie  proposed  and  is  so-  certified  and  appointed. 
Such  certification-  and  appointment  ^lall  remove  the  name  of  the  person 
transferred  from  the  eligible  list.  No  such  transfer  shall  be  allowed  when 
there  is  an  appropriate  eligible  list  of  person*  eligible  for  promotion  to  the 
position  to  which  transfer  is  desired-,  or  when  there  are  persons-  eligible 
to  compete  for  promotions. 

4.  A  person  holding  a  position  in  the  Non-Competitive  Class  may  be 
transferred  to  a  similar  portion  in  the  same  class. 

Rule  XXTX.     Reinstatement  of  Service 

1.  Any  person  who  has  held  a  position  by  appointment  nnder  the  Civil 
Service  rules,  ss  the  resiiit  of  examination,  and  who  has  bean  separated 
from  the  service  through  no  delinquen<7  or  miaoonifaict  on  his  part,  by 
removal,  resignation,  suspension,  or  leave  of  absence  without  pay,  may  be 
reinstated  without  re*examinartion  in  a  vacant  position  in  the  sama  office, 
department  or  institution,  and  in  the  same  group,  subdivision  and  grade, 
within  one  year  from  the  date  of  such  separation;  or  may  be  appointed 
within  one  year  from  the  date  of  separation  from  the  service,  to  a  posit  inn  to 
which  he  was  eligible  for  transfer;  provided  that  for  original  entrance  to 
the  position  proposed  to  be  filled'  by  r^nstatement,  or  appointoient,  there  is 
not  required  by  these  rules,  in  the  opinion  of  the  Commisnon^  ajt  examination 
involving  essential  tes^s  of  qualifications  different  from  or  higher  than 
those  involved  in  the  examination  for  original  entrance  to  the  position 
formerly  held  by  the  person  proposed  to  be  reinstated  or  appoiatedk  AJbsenee 
on  leave  fbr  more  than  one  year  shall'  be  deemed  the  equivalent  at  a  resigna- 
tion from  the  service  upon  the  date  of  conunencement  of  such  absettce.  A 
person  who  is  or  has  been  on  leave  of  absence  will  not  be  ^igible  to  compete 
for  or  to  receive  promotion,  unless  otherwise  ordered  by  the  Commission, 
until  he  has  resumed  the  performance  of  his  duties  for  a  period  equivalent 
to  the  aggregate  time  of  his  absence  on  leave  dtiring  the  twelve  montlis 
prior  to  sunh  competition  or  promotion.  In  computing  period  of  time  under 
this  subdivision,  time  of  active  service  in  the  military  or  naval  forces  of 
^e  United  States  or  of  the  State  of  New  York,  and  time  of  employment  in 
the  construction  or  manufacture  of  equipment  or  supplies  for  such  forces, 
i^all  not  be  considered. 

2.  Whenever  in  any  department,  office  or  institution  a  position  is  abolished, 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  or 
whenever  by  reason  of  lack  of  appropriation  or  lack  of  work  it  becomes 
neeessary  to  diacharge  or  suspend  one  or  more  of  several  persons  holding 
the  same  position,  veterans  of  the  Civil  War  shall  be  entitled  to  preference 
in  retention  in  duch  positions  over  other  persons.  Persons  legally  holding 
such  positions  aa  the  result  of  examination,  at  the  time  of  such  reduction, 
suspension  or  discharge  shall  be  entitled  to  reappointment  or  reinstatement 
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in  the  same  position  or  poaitkBa  if  tkcj  aonft  Uier«after  within  one  year 
re-established  under  the  same  or  any  other  d^esignation.  The  names  of 
such  persoas  aiiall  be  estfarod  upon  listo  of  suqiended  ^nployeee  aad  shall 
remaiB  themn  for  a  period  of  amt  year.  Upon  notice  of  a  yacancy  in  the 
same  or  s  similar  positioB,  vanm  from  sadi  lists  of  snapended  eniployeeB 
shall  be  certified  to  the  appointing  officer  in  preference  to  names  from  the 
eligible  listflt  CertiAeation  fron  snck  lieta  of  suspcadei  eisployeea  shall  be 
made  as  follows:  first,  veterans  of  the  Civil  War  in  the  order  of  their 
original  appofBtment  to  tlie  position  from  wbidi  Se|NUPated;  sosond,  otlier 
persoim  in  similar  order.  Persotis  «pecHled  hi  tke  ftrs^  ckisa  above  men- 
tioaed  sball  be  entitled  to  eertiileation  for  position*  to  'iriricll  tiiey  are  eligiMe 
in  tmy  department,  office  or  institiitioD,  \mt  penona  iipfeilled  in  the  second 
dase  slmir  be  entitled  to  eertifio«tien  only  to  tlie  depnrimeni,  offiee  or  instl- 
tstion  from  wkidk  tkey  were  separated. 

Rule  XXX.     Preference  of  Veterans 

Honorably  dteeharged  soMiere,  sailora  aond  naitnee  from  the  army  and 
navy  of  tire  tTnited  States  in  the  late  Cfvil  war,  who  are  eitiaene  and 
residents  of  the  City  of  Lockport,  shall  be  entitled  to  i/iefuenec  in  appohit- 
ment  and  promotion  without  regard  to  tfceir  standing  on  any  Kst  from  whieh 
snch  appointment  or  promotion  sl^H  be  made,  provided  their  qnaliffeations 
and  IHness  shall  have  been  aecertained  bos  provicted  in  tliese  ralee;  and  ihB 
person  thns  preferred  shall  not  he  disqnalifled  from  holing  any  poaition 
in  tSie  Civil  Service  on  aecomit  of  his  age  or  by  reason  of  any  phynioa) 
disability,  provided  such  age  or  disability  does  not  lender  l»ni  ineompeteat 
to  perform  the  duties  of  the  position  applied  for. 

Rule  XXXL    No  Politked.  Caiitrtt>utioas  Required 

1^0  person  in  the  public  service  shall  be,  because  of  snch  ofllcial  position. 
Tinder  any  obligation  to  contribute  to  any  political  fund,  nor  shall  any 
person  in  official  position  be  subject  to  removal  for  refusal  to  eontribute. 

Rule  XXXII.     Power  of  Removal 

>?nb}eet  only  to  the  queliHeationfl  required  to  he  ascertained  in  aee(vdance 
with  tiiese  rules,  the  power  of  appointment  and  the  vesponsihilHy  of  selection 
are  in  aH  cases  in  the  appointing  officer.  The  power  to  remove  existing  by 
law  on  the  part  of  any  officer  is  not  impaired  by  anything  contained^  in  these 
rules. 

Provided,  however^  fhat  if  a  peraon  holding  a  position  snbjeet  to  com- 
petitive examination  under  ti!ke8e  rules,  after  having  sneeessfnlly  passed  Hie 
probationary  term^  shaH  be  refoced  or  remored,  flie  reasons  therefor  shall 
be  stated  in  writing^  and  he  fRed  with  ihe  head  of  the  department  giving 
employment  or  the  appointing  officer,  and  the  person  no  raneved  or  reduced' 
shall  be  given  opportunity  to  he  heard.  In  case  of  actiml  removal  the 
reason  ^all  be  stated  in  writing  and  placed  in  the  record?  of  the  Conmussion. 
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Rule  XXXIII.     Dismissals 

No  one  ddsmiseed  from  the  service  for  miscondact  shfOl  be  admitted  to 
examinaticm  for  appointment  in  any  capacity  in  any  department  of  the 
municipal  service  within  two  years  from  the  date  of  such  dismissal. 

Rule  XXXIV.    Report  of  Term  of  Employment 

1.  It  shall  be  the  duty  of  each  city  officer,  or  board  of  city  officers,  appoint- 
ing or  employing  an  officer,  clerk  or  other  person  in  the  service  of  the  city, 
forthwith  on  such  appointment  or  employment  to  report  to  the  Municipal 
Civil  Service  Ckmuniseion  the  name  of  such  appointee  or  employee,  the  title 
or  character  of  his  office  or  employment,  and  the  date  of  the  commenconent 
of  service  by  virtue  thereof,  and  forthwith,  on  the  terminaticm  of  such  service, 
to  report  to  said  Commiseion  the  fact,  date  and  cause  of  such  termination. 

2.  The  Commission  shall  keep  in  its  office  an  official  roster  of  the  classified 
dty  service,  and  ehall  enter  thereon  the  name  of  each  and  every  person 
who  has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  position 
in  such  service  upon  such  evidence  as  it  may  require  or  dean  satisfactory 
that  such  pereon  was  appointed  to  or  employed,  promoted  or  reinstated  in 
the  service  in  conformity  with  the  provisions  of  law  and  of  these  rules.  The 
official  roster  shall  show  opposite  or  in  connection  wi^  each  name  the  date  of 
appointment,  onployment,  promotion  or  reinstatement,  and  the  office  in  which 
employed,  the  compensation,  date  of  commencement  of  service,  and  the  date 
of  transfer  in  or  separation  from  the  service  by  dismissal,  resignation,  can- 
oellati(»i  of  appointment  or  death. 

Rule  XXXV.     Certification  of  Pay-Rolls 

For  the  purpose  of  certification  of  pay-roUo  and  accounts,  as  required 
by  section  twenty  of  the  Civil  Service  Law,  appointing  officers  and  heads 
€A  departments  ^all  furnish  the  Commission  with  pay-rolls,  accounts  and 
certificates  in  form  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  city  service,  whose 
employees  are  paid  individually  direct  from  the  treasury,  of  the  city,  shall 
furnish  the  Commission  at  least  three  days  before  payment  is  to  be  made,  a 
|Mky-roll  showing  the  names  of  the  persons  to  be  paid,  the  title  of  the  position 
held  or  kind  of  service  performed  by  each  person,  the  rate  and  amount  of 
oompensation  to  which  each  is  entitled,  and  the  period  for  which  each  is  to 
be  paid,  and  shall  certify  that  the  perscms  named  therein  are  onployed  solely 
in  the  proper  duties  of  the  positions  and  employments  indicated^  and  that 
persons  described  as  or  proposed  to  be  paid  as  **  laborers "  are  employed  at 
ordinary  imskiUed  labor  only.  After  examinaticxi  and  certification  as  herein- 
after prescribed,  such  pay-roll  shall  be  transmitted  by  it  to  the  City 
Treasurer  for  further  examination  and  payment,  as  required  by  law. 

2.  For  payments  for  krr^ruiar  or  occasional  services,  the  head  of  such  a 
departmmt,  office  or  institution  shall  transmit  to  the  Commission  the  original 
account  or  a  special  pay-roll  bearing  his  written  approval,  which  approval 
shall  be  deemed  to  be  a  certification  of  the  facts  required  by  the  preceding 
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section  to  be  certified  on  the  regular  pay-roll.    Upon  examination  and  certifi- 
cation such  acconnte  shall  be  forwarded  to  the  City  Treasurer. 

S.  The  secretary  of  the  Commission  shall  compare  each  pay-roll  or  account 
for  services  with  the  official  roster  and  shall  attach  thereto  or  place  thereon 
a  certificate  in  form  substantially  as  follows: 

I  hereby  certify  that  the  persons  named  in  the  above  pay-roll  occupy- 
ing positions  in  the  classified  service  have  been  appointed  or  employed 
in  pursuance  of  the  Civil  Service  Law  and  of  the  Rules  made  in  pursu- 
ance of  said  Law  (chapter  15,  Laws  of  1909). 


Secretary  Municipal  Civil  Service  Oommiasian, 


In  the  absence  of  the  secretary,  the  president  of  the  Conmiission  may 
certify  pay-roUs. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to,  or  employed  in  any  position, 
in  the  classified  service,  has  been  assigned  to  perform  duties  other  than  those 
for  which  he  was  examined  and  certified,  or  under  any  title  not  appropriate 
to  the  duties  to  be  performed,  the  Commission  will  refuse  certification  and 
ronove  his  name  iram  the  roster. 

6.  No  person  employed  by  the  City  of  Lockport,  except  in  the  Labor  Class, 
as  defined  in  the  chapter  hereinafter  referred  to,  shall  be  certified  on  any 
pay-roll,  until  that  person  shall  have  complied  with  section  30,  chapter  574 
of  the  Laws  of  1917,  relating  to  the  Civil  Service,  which  requires  that  every 
person  employed  by  the  State,  or  any  of  its  civil  divisions  or  cities,  diall  take 
and  file  the  Constitutional  oath  with  the  City  Clerk  of  the  City  of  Lockport. 
The  form  of  the  oath  required-  is  as  follows: 

State  of  New  York,  Co\mty  of  Niagara,  City  of  Lockport,  (ss). 

I  do  solonnly  swear  that  I   will  support  the  Constitution  of  the 
United  States,  and  the  Constitution  of  the  State  of  New  York,  and  that 

I  will  faithfully  discharge  the  duties  of  the  office  of 

according  to  the  best  of  my  ability. 

(Signed)  

Sworn  and  subscribed  before  me  this day  of 

.••«*...•••■..••••••* ■•••■I  A«f*... 


.   Rule  XXXVI.     Police  Department 

All  applications  for  appointment  to  positions  in  the  Police  Department, 
must  have  the  following  special  qualifications: 

1.  They  must  be  dtizens  of  the  United  States  and  have  been  residents  of 
the  City  of  Lockport  at  least  one  year  next  prior  to  the  date  of  their  applica- 
tion, and  must  not  be  engaged  directly  or  indirectly  in  the  manufacture  or 
sale  of  liquor. 

2.  They  must  not  be  less  than  twenty-five  and  not  more  than  thirty-five 
years  of  age. 
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They  must  not  be  less  than  five  feet  ei^^  inclieft  in.  hadg^  andi  weiglL  nob 
less  than  160  pounds.  Weighty  cheat  meaam^mant^,  muacular  deTelopmeni 
and  .general  physical  condition  must  be  approximataly  normal  in  eamparisoii 
with  age  and  height^  aa  recognised,  by  medical  standardaw  The  ap^cani 
must  possess  good  hearing  andi  eyesight,  must  be  free  from  any  physical 
defect,  deformity  or  disease  and  must,  before  being  ailmitted  to  the  mental 
examination,  be  certified  by  an  examining  physician  appointed  by  the 
Municipal  CiviX  Service  Commission.  The  report  of  tbe  physician  shall  be 
upon  a  form  supplied  by  the  Commission. 

Rule  XXXVII.     Fire  Department 

All  applicatione  for  appointment  to  positiona.  iiL  tha  Eire  DepacianeBt 
must  have  the  following  special  qualifications: 

L  The^  must  be  ntiwina  o£  the  IMted.  Siata*  and  hwn  been  zasidoBts  •£ 
tha  Cii^y  of  Leckpoit  at  least  oner  year  nessk  pciar  to  Um  ^ata  ot  tkaiv  af^cftp 
tiQii»,  and  must  not  be  enpi^id  didsactij  oe  indi— ctly  ia  tin^  iriMnihmtnna  or 
saJa  o£  liquor. 

2.  They  mast^Bot  be  less;  UkUk  im^m^y-m^  and  mt  nMsra  tiuut  fort^five  yaarft 
of  age. 

&  They  mnst  not  }»  leaa  than  five  feet,  fievr  iodtiaa  in  haigbt.  and  weigli 
net  lesa  thwa  136  panxBda* 

4.  Thi^  must  undisrgft  wm  esBBauMbioiL  t»  i  iiaiajat  eii  pbysfial  and  mental 
tortSh  thfi-  ounta  t»  be  appartJaoed  aa  frdlowft: 

Vftffaieaf  exsmiatsls&o: 9 

and  gQnerai  rii'loi'inaitiuv 5 


Duties  and  general  information  to  consist  of  questiona  pertaining  to  care 
of  horses,  or  motor  driven  apparatus,  fire  rures,  fire  limits,  location  of  boxes 
and  such  sx>ecial  information  as  may  be  deemed  necessary  at  that  time. 

PRysical  examination  to  be  given  by  a  prominent  local  pbysician  in  the 
presence  of  the  Municipal  Civil  Service  Commiseion  fallowing  a  prescribed 
form  furnished  by  the  Commission. 

Rule  XXXVIII.     Regulations 

The  Municipal  Civil  Service  Commission  ehall  have  authority  to  prescribe 
and  enforce  suitable  regulations  for  carrying  into  effect  the  provisions  of 
these  rules  and  those  of  the  Civil  Service  Law  and  of  section  9,  article  V  of 
the  Constitution,  not  inconsistent  therewith;  and  shall  prescribe  blank 
foxma  IkHP  aii  applications,.  eerUfinatea,  reportay.  recorda  and  returns  required 
imder  these  rules  and  regulationa  made  in.  pnzauaaca  theseof. 

ClaRfjifigatioii 

The  following  is  a  list  of  the  offices  and  positions  in  the  Civil  Service  of 
tha  City  of  Lockport,  classified  in  accordance  with  the  foregoing  rules,,  and 
therein  referred  to: 
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Unclassified  "Service 

1.  Offers  elected  by  tbe  pec^tle^  viz: 

City  Treasurer. 

City  Jud^. 

Police  JiBstifle. 

Justice  of  the  Peace. 

Constables. 

CommiaaiDner  of  (Charities. 

Aldermen. 

School  iErustaes. 

Supervisors. 

2.  The  head  or  heads  of  any  department  of  the  city  guwiiimeitt,  va : 

Officers  appointed  by  the  Mayor,  viz: 

Assessors. 

City  Attorney. 

Fire  Commissioners. 

Police  Commissioners. 

Water  Commissioners. 

Railroad  Commissioners. 

Examining  Board  of  Plumbers. 

Members  of  Board  of  Health. 

Members  of  Municipal  Civil  Service  Commission. 

Commissioner  of  Deeds. 

3.  Persons  employed  in,  or  who  seek  to  eaier  the  public  ^erviee  «b  superin- 
tendents, principals  or  teachers  under  like  edaifiatioDal  SespKcisaeBat  of  the 
city. 

4.  All  election  officers. 

Classified  Service 

Exempt  Class 

Acting  City  Judge. 

Clerk  of  City  Court. 

City  Marshal. 

Special  Superintendent  of  Stivets,  receiving  jio  oompeD88rtion  from 
City  Treasury. 

Special  Police,  .appointed  by  t^  Mayor  but  receiving  no  compensation 
from  City  Treasury. 

Special  Police,  appointed  by  the  Mayor  or  Board  of  'Potiise,  in  emer- 
gencies (not  to  exceed  three  days)  and  paid  from  Cftty  Treasury. 
Such  appointments  to  be  certified  tfco  Oi^  Service  Oxmnifision  by 
the  appointing  power. 

Secretary  Municipal  Civil  Service  Commission. 

Sixteen    (16)   positions  of  Pupil  Nurses  in  City  HospitBl. 

Pupil  Orderly  in  City  Hospital. 
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OoMPBTiTivis  Glass 

The  OMnpetitive  Class  shall  include  all  positions  for  which  it  is  practicable 
to  determine  the  merit  and  fitness  of  applicants  by  competitive  examination, 
and  all  such  positions  now  existing,  or  hereafter  created,  of  whatever  fimo- 
tions,  designations,  or  compensation,  in  each  and  every  branch  of  the  classified 
service,  except  such  positions  as  are  specifically  enumerated  in  these  rules  as 
being  in  the  Exempt  Class,  the  Non-Competitive  Class,  or  the  Labor  Class. 

Assessors'  Clerk. 

Assistant   Civil  Engineer. 

Accountant  and  Stenographer  in  City  Treasurer's  Office. 

Accountant  and  Stenographer  in  Water  Department. 

Assistant  Superintendent  and  Surgical  Nurse,  City  Hospital. 

Assistant  Engineer,  Water  Departments 

Bridge  Tenders. 

Building  Inspector. 

Calkers  and  Tappers,  Water  Department. 

Chief  of  Police. 

Chainman. 

City  Clerk. 

City  Engineer. 

City  Physician. 

Draughtsman. 

Drivers,  Fire  Department. 

Electrical  Engineers. 

Engineers. 

Firemen. 

Superintendent,  City  Hospital. 

Head  Nurse,  City  Hospital. 

Health  Inspector. 

Hydrant  Inspector,  Water  Department. 

Hydrant  Repairman,  Water  Department. 

Inspector  Lamps  and  Ghus. 

Inspector  of  Plumbing. 

Inspector  of  Stationary  Engineers. 

Janitors. 

Levelera 

Meter  Inspectors,  Water  Department. 

Meter  Readers,  Water  Department. 

Milk  Inspectors. 

Patrolmen  and  Repairm^i,  Water  Department. 

Paving  Inspectors. 

Policemen. 

Rbdmen. 

Sealer  of  Weights  and  Measures. 

Sergeant  at  Arms  and  Pound  Master. 

Sergeant  of  Police. 

Sewer  Inspectors. 

Superintendent  of  Fire  Alarms. 
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Superintendent  of  Streets. 
Superintendent  of  Water  Works. 
Transitmen. 

Nox-CbMPBnTivE  Class 

The  Non-Competitive  Class  shall  include  such  positions  as  are  not  in  the 
Exempt  or  Labor  Clase,  and  which  it  is  impracticable  to  include  in  the 
Competitive  Class. 

It  shall  comprise  the  following  positions,  provided,  that  from  time  to  time, 
the  Commission  shall  transfer  positions  from  this  class  to  the  Competitive 
Cla«s  whenever  it  may  be  found  practicable  to  hold  competitive  examination 
to  fill  them: 

Graduate  Nurses  at  City  Hospital. 

Janitor  and  Gardener  at  City  Hospital. 

Orderlies. 

LAB(tt  Class 
Laborers. 
Cartmen. 
Teamsters. 

Regulation  I.      Regulations 

Application  forms  may  be  procured  from  the  Secretary  of  the  Municipal 
Civil  Service  Commission. 

Applications  for  examination  may  be  filed  at  any  time  but  unless  received 
by  thie  secretary  twenty-four  hours  prior  to  the  time  of  the  holding  of  the 
examination,  they  will  not  be  accepted,  but  will  be  filed  for  the  next  examina- 
tion of  the  kind  to  be  held. 

An  application  is  good  only  for  one  examination. 

No  person  will  be  admitted  to  an  examination  who  has  not  previously  filed 
the  proper  application  for  the  particular  examination  which  he  seeks,  on  the 
form  furnished  by  the  Gonunission. 

Regulation  II.     Examinations 

All  examinations   shall  be  written   in   ink. 

The  time  within  which  an  examination  must  be  completed  will  be 
announced  prior  to  the  commencement  of  the  examination. 

If  a  candidate  leaves  the  examination  ro<»n  before  completing  his  answers^ 
he  shall  not  be  allowed  to  return  and  complete  the  same. 

All  conversation  or  communication  between  competitors  and  the  copying 
of  any  answer  from  the  paper  of  another  competitor  is  striotly  protiibited. 
A  violation  of  this  rule  will  be  sufficient  cause  for  cancelling  the  papers  of 
the  persons  guilty  of  the  offense. 

No  candidate  shall  sign  his  or  her  name  to  any  paper  in  the  examination. 
The  candidate  shall  write  hia  full  name  on  a  slip  of  paper  and  indoee  same 
in  an  envelope  furnished  him.  He  shall  place  his  examination  number  at 
the  head  of  each  sheet  of  answers  and  in  signing  any  letter  or  other 
paper  required  in  the  examination,  shall  use  hie  number  and  not  his  name. 
Any  paper  bearing  the  name  of  a  oandid'ate  will  be  liable  to  rejection  by  the 
Commission. 
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Regulation  III 

For  convenience  of  examination  and  rating,  positions  are  h.tr€kf  arranged 
in  groups  according  to  the  charjLcter  of  work  to  be  performed.  For  each 
group  there  shall  be  fixed  subjects  with  weight  attached  thereto  as  follows: 

Group  L    Glencal  Poittioiia 
Subjects  Weights 

1.  Handvirriting 3 

2.  Spelling 2 

3.  Letter  Writing 2 

4.  Arithmetic 3 

10 

Gro«p  IL    City  Clerk 
Subjects  Weights 

1.  Handwriting 1 

2.  Letter  Writing  and  Spelling 2 

3.  Arithmetic 2 

4.  Duties  and  General  Information 5 

10 

Group  in.    Original  Appointment  —  Police  Department  —  Patrolman 

-Subjects  Weigkts 

1.  Physical  Fxaminatiaii  5 

2.  Arithmetic  and  £pdlin^ 1 

3.  Writing  from  MeraorT* 1 

4.  Duties  and  City  Information 3 

10 

Gconp  IV.    PoaitioBs  Sequiring  Pxevioiu  Expexktne^  or  JS^edal  £sowie^e 

Subjects  Weights 

1.  Bxperienee 4 

2.  Knowledge  of  Duties  of  Poeitione 6 

10 

Group  V.    Positions  of  a  Professional  Character— fiealtJI  Officer 

9a<^jeot8.  Weights. 

1.  lOsdinieal  Knowledge   5 

2.  Experience 3 

9.  Edueatic« 2 

10 
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The  fact  that  any  position,  now  existing  or  hereafter  created  in  the  Civil 
Service  of  the  City  of  Lockport^  is  not  mentioned  in.  the  above  groupa,  shall 
not  pi  event  the  Cbnnnissfos  fium  assigning  srich  position  to  the  group  to 
which,  in  its  opi&iflR,  it  pvopcariy  balongv,  or  establiahnig  a  sew  group. 

Regulation  IV 

The  Commission  may,  from  time  to  time,  prescribe  such  additional  regular 
tions  as  it  may  deem  necessajryj^  Tojot  inconsistent  with  the  Hulea  or  with,  the 
Laws  of  the  State. 

,We  hereby  certify  that  the  foregoing  rules  and  regulations  were  adopted 
at  a  meeting  of  the  Municipal  Civil  Service  Oommission  of  the  City  of  Lock- 
port,  K.  Y.,  on  the  first  day  of  June,  I017»  and  were  directed  submitted  to 
the  Mayor  and  the  State  Civil  Service  Commission  for  approval.  These  rules 
shall  take  effect  on  and  after  their  approval  by  th^  (^vil  Service  Commission 
of  the  State  of  New  York. 

Commissioners : 

EARL  T.  BUTERBAUGH, 

Presidenty 
FRANK  D.  WEAVER, 

Examiner, 
ELMER  E.  POOLE, 

Secretary  of  the  Commiasun^ 

Approved  on  the  Slh  day  of  November,  1^1  T. 

W.  X  GOLD, 
Sfayor  of  the  City  of  Lockport, 

STATE  OF  NEW  YORK, 
OFFicai  OF  The  Statk  Cevil  SissviaB  CoMicLsatos, 

Albattt,  December  29,  1917. 

The  foregoing  Civil  Service  rules  for  the  City  of  Lockport,  having  been  duly 
examined,  are  hereby  approved  by  the  State  Civil  Service  Conmiission. 
Attest: 
(seal.) 

John  C.  Bikdseye, 

Secretary, 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  SCHENECTADY 


Pursuant  to  the  statutes  of  the  State  of  New  York  providing  for  examina- 
tion to  ascertain  and  determine  the  merit  and  fitness  of  persons  seeking  to 
enter  the  Civil  Service  of  the  State  of  New  York  and  the  cities  thereof, 
and  the  regulation  of  the  same,  we,  Wheeler  P.  Davey,  Robert  C.  B.  Chase 
and  Solomon  M.  Hinden,  duly  appointed  by  the  Mayor  of*  the  said  City  of 
Schenectady  to  prescribe^  amend  and  enforce  rules  for  the  classification  of 
the  offices,  places  and  employments  in  the  classified  service  of  the  City  of 
Schenectady,  and  for  appointments  and  promotions  therein  and  examination 
therefor,  do  hereby  prescribe  the  following  rules  for  the  claseification  of 
the  offices,  places  and  employments  in  said  classified  service,  and  for  the 
r^istration  and  selection  of  laborers  for  employment  in  said  service  which 
shall  take  effect  on  the  first  day  of  July,  1917. 

Municipal  Civil  Service  Commission 

1.  For  the  purpose  of  carrying  into  effect  and  enforcing  the  provision  of 
the  Civil  Service  Laws  of  the  State  of  New  York,  as  applied  to  the  City  of 
Schenectady,  there  shall  be  a  Municipal  Civil  Service  Commission  which 
shall  be  non-partisan  in  character  and  composed  of  three  citizens  of  the 
City  of  Schenectady,  designated  and  appointed  by  the  Mayor,  each  of  whom 
shall  be  known  as  a  Municipal  Civil  Service  Commissioner  of  the  City  of 
Schenectady.  The  Mayor  may  at  any  time  appoint  another  citizen  in  the 
place  of  any  one  so  designated  and  appointed. 

2.  It  shall  be  the  duty  of  such  Municipal  Civil  Service  Commission  to 
prescribe,  amend  and  enforce  rules  for  the  classification  of  the  offices, 
places  and  employments  in  the  classified  service  of  the  city,  and  for  appoint- 
ments and  promotions  therein,  and  examinations  therefor;  and  for  the 
registration  and  selection  of  laborers  for  employment  therein,  not  incon- 
sistent with  the  Constitution  of  the  State  of  New  York  and  the  provisions 
of  the  Civil  Service  Law. 

3.  The  Municipal  Commission  shall  prescribe  and  enforce  suitable  regu- 
lations for  carrying  into  effect  the  provisions  of  these  rules  and  those  of  the 
Civil  Service  Law  and  Section  9  of  Article  V  of  the  Constitution,  not  incon- 
sistent therewith,  and  shall  prescribe  blank  forms  for  all  applications, 
certificates,  reports,  records  and  returns  required  under  these  rules  and 
the  regulations  prescribed  thereunder. 

4.  The  Mayor  shall  appoint  a  person  who  shall  act  as  secretary  of  the 
Municipal  Civil  Service  Commission,  whose  salary  shall  be  fixed  by  the 
Board  of  Estimate  and  Apportionment.  The  Secretary  of  the  Board  shall 
keep  the  minutes  of  their  proceedings  and  all  necessary  records  of  appli- 
cants ;  their  examinations  and  standings,  and  a  complete  record  of  all  persons 
employed  in  the  several  departments  and  offices  to  which  these  rules  apply, 
and  record  all  appointments,  promotions,  transfers,  dismissals,  resignations 

[202] 
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and  changes  of  any  sort  therein.    He  shall  also  verify  and  certify  pay  rolls 
as  hereinafter  provided. 

5.  The  Municipal  Civil  Service  Commission  shall  have  power  to  appoint 
a  Chief  Examiner  whose  salary  shall  be  fixed  «by  the  Board  of  Estimate  and 
Apportionment.  The  Chief  Examiner,  subject  to  the  direction  of  the  Com- 
mission, shall  have  charge  of  all  matters  pertaining  to  examinations.  The 
Civil  Service  Commission  shall  have  the  power  to  employ  such  assistant 
examiners  as  may  be  deemed  necessary,  and  such  assistants  shall  act  under 
the  direction  of  the  Chief  Examiner. 

6.  Assistant  Examiners  shall  be  paid  for  their  services  such  a  sum  as  the 
Commission  may  certify,  to  be  paid  from  the  City  Treasury  on  the  approval 
of  the  Comptroller.  All  questions  and  tests  to  be  used  in  any  examinations 
conducted  by  the  Chief  Examiner  shall  be  first  approved  by  the  Commis- 
sion, and  all  examination  papers  shall  be  marked  under  the  regulations  of 
the  Commission. 

Classification  of  Positions 

7.  The  Civil  Service  of  the  City  of  Schenectady  is  divided  into  Unclassi- 
fied Service  and  Classified  Service. 

8.  The  Unclassified  Service  includes: 

First. —  All  ofilcers  elected  by  the  people,  viz: 
Mayor. 

President  of  the  Common  Council. 
Comptroller. 
Treasurer. 
City  Judge. 
Police  Justice. 
Aldermen. 
Assessors. 
Constables. 

Second, —  All  election  officers. 

Third, —  The  head  or  heads  of  any  department  of  the  City  Govern- 
ment, viz: 

Commissioner  of  Public  Works. 

Commissioner  of  Public  Safety. 

Corporation  Counsel. 

City  Engineer. 

Commissioner  of  Charities  and  Correction. 

Civil  Service  Commissioners. 

Sealer  of  Weights  and  Measures. 

Members  of  the  Examining  Board  of  Plumbers. 

Commissioners  of  Deeds. 

Commissioners  of  Public  Schools. 

Fourth. —  Persons  employed  in,  or  who  seek  to  enter  the  public  service 
as  superintendents,  principals,  or  teachers  in  the  educational  department  of 
the  city,  viz: 

All  Superintendents,  Principals,  and  Teachers  employed  by  the  Board  of 
Education. 
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Wifth, —  OfficBES  tiacixi  or  appomtai  hy  tha  GommoB  CamLcil^ 
City  Clerk. 
Etapufy  Gity  Glerk. 
CieriGB  of  tile  Gannnatt  Coimcil^ 
(MeaMngers  of  Ite  Cflmnmm  CouiicU*. 
Citf  MaralnL 
Gity  Printar. 
City  Phyaician; 
Building  Inspector. 

9.  The  dasBifled  Service  iircHides  all'  poaitiona  not*  hx  tfie  UhelasBificd 
Service^  The  positions  in  the  Classified  Service  are  hereby  classified-  into 
fonr  ciasses,  to  be  known  aa  the  ISrempt*  ClasBj  the  Competitive*  CSaaSj  ihiB 
Non-Competitive  Claas  and  the  Labor  Class. 

THB   EXEMPT   CLASS 

10.  The  Exempt  Claas  shall  iafiluda  tha  folk>wiIlg^ 
Mayor's  Office: 

One-  Secretary. 

One  Clerk  or  Stenographer  or  Messenger. 
Department  of  Finance  —  Comptrolles'a  Offiae: 

One   Deputy   Comptroller. 

One  Secretary. 
Department  of  Finance  —  Treasurer's  Ofi&ce: 

One  Deputy  Treasurer. 

One  Cashier. 
Department  of  Public  Works: 

One  Deputy  Commissioner. 

One  Superintendent  of  Water  Works. 

One  Secretary. 

One  Clerk   (acting  as  Secretary)  to  the  Board  of  Contract  and  Supply. 

One  Cashier  in  Bureau  of  Water  Works. 

One  Offica  Boy. 
Department  of  Public  Safety: 

One  Deputy  Commissioner. 

One  Clerk  (acting  as  secretary). 

One  Health  Officer. 

Volunteer  firemen. 
Board  of  Assessment  and  Taxation: 

One  Clerk  (acting  as  secretary  to  the  Assessors). 
Department  of  Charities  and  Correction: 

One  Deputy  Commissioner. 
Police  Court: 

One  Clerk  of  the  Court. 
Municipal  Court: 

One  Clerk  of  the  Court. 
Department  of  Law: 

First  Assistant  Corporation  Counsel. 

deemid  AssutaDt  Cbrporatiaii  Gounaeli 

(Both  of  whom  must  be  Attomeys-at-Law. ) 

One  confidential  Clerk  or  stenographer. 


Rlj  L4KB  POB  TSM   OoTT  -OW  ScELBSXCTAJJfY  '205 


Department  of 

The  Becretery  of  the  Boaard  xif 
0opart]iiBiit  ol  En^^BBBring^ 

One  Bepui^  City  Sogiaoeer. 
Civil  Senooe  'CommknaneBft: 

One  Secretary. 
Examining  Board  of  iPinmbera: 

One  6«Qiet«ry. 
DepBTtmenl  of  BuUdingu 

-One  Seoretuy. 

1>Milicatian  of  Ai^ointments — Kxempt  Class 

11.  The  appointments  to  positions  comprised  in  Exen^t  Class  may  be 
made  without  examination  under  these  rules.  Appointing  Officers  must 
notify  the  Municipal  Civil  Service  Commission  in  writing  of  all  appoint- 
ments to  such  positions  within  five  days  after  the  same  are  made^  setting 
forth  the  full  name  of  such  appointee,  the  date  and  place  of  birth,  length 
of  residence  in  the  City  of  Schenectady,  nature  of  previous  employment, 
whether  he  has  ever  been  in  official  service  and  term  for  which  appointed, 
salary  and  the  name  of  the  peraon  in  whose  place  appointed;  all  of  which 
will  be  duly  certi£ed  by  the  appointing  officer.  In  these  rules  the  term 
''  appointing  officer "  shall  be  construed  to  include  any  person,  board  or 
commission  having  the  power  to  appoint  to  any  position  in  the  Civil  Service 
of  the  City  of  Schenectady. 

OOMPBimVE  CLAfiS 

12.  The  Competitive  Class  Shall  include  all  positions  for  which  it  is  prac- 
ticable "to  determine  the  merit  and  ^tnees  of  applicants  by  competitive 
caauninatiim,  and  all  -podiianB  now  existing,  or  heresf ter  oreated,  of  whatever 
JunctianB,  designations,  or  oompenaation,  in  -each  and  <every  branch  of  the 
Cttaaaified  ^Servicse,  eKcept  woBBh  poaitioiM  as  are  iq»ecifioaIly '  emimerated  in 
tteae  rules  as  bemg  in  tke  JEtanmpt  Clam,  the  Kbn-'Oampetitive  Olass,  or  the 
Labor  'Claaa. 

Application  for  Examination 

IS.  Applications  of  competitors  for  ^neittone  included  in  tlie  competitive 
class  must  be  addressed  to  the  Secretary  of  the  Mimicipal  Civil  Service 
Commission  of  the  City  of  Schenectady.  The  applioation  must  be  in  the 
hand-writing  of  the  applicant  and  must  state  under  oath: 

EifBt —  His  full  name  amd  roudaice,  giving  ataBot  and  number. 

Maeomd — fiis  iesm  etf  nsidenaB  in  tiie  Qity  d  fioiuneetody. 

Thvrd —  iEiB  eitiaBiiehiii. 

Fourtii —  His  age,  igrving  dote  of  birth. 

.Fif$h  —  Hie  ipteee  of  Mrth. 

Jfuvtit —  His  ^reviooB  «cm|ilogBneBt  Tin  tke  pmblie  vernne,  M  my,  and  'whether 
ht  ihas  *&9'ex  -been  tdJachoflignfl  tfcfaesefrom,  And  M  eo,  ibe  'raason  tbejmfor. 

>BBV€mih  — .Bis  ImainesB  ^or  mmfloyxaatb  aaAxeaidsBme  ixfr  Ihe  loet  pfeeedin^ 
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Eighth  —  The  eztenti  place  and  nature  of  his  education. 

Ninth  —  If  in  the  military  or  naval  service  of  the  United  States  in  the 
late  Civil  War,  the  name  of  the  organization,  or  vessel,  to  which  attached, 
date  of  enlistment  or  commission,  position,  or  rank,  fdate  and  cause  of 
discharge  from  the  service,  and  any  physical  disability  incurred  in  such 

service. 
Tenth  —  His  health  and  physical  capacity  for  the  public  service. 

14.  Such  other  information  must  be  furnished  as  the  Board  may  reasonably 
require  touching  the  applicant's  merit  and  fitness  for  the  public  service.  Hie 
application  must  be  accompanied  by  a  certificate  of  a  practicing  physician 
of  good  repute  that  he  has  examined  the  applicant  and  found  him  free  from 
any  physical  defect  or  disease  that  would  be  likly  to  interf^e  with  the 
proper  discharge  of  his  duties  in  the  position  in  the  Civil  Service  sought 
by  such  applicant,  and  by  the  certificate  of  not  less  than  three  or  more  than 
five  reputable  citizens  of  the  city,  that  they  have  been  personally  acquainted 
with  the  applicant  for  at  least  one  year  and  believe  him  to  be  of  good  moral 
character,  of  temperate  and  industrious  habits,  and  in  all  respects  fit  for  the 
service  which  he  wishes  to  enter,  and  that  they  are  willing  that  such 
certificate  shall  be  published  for  public  information,  and  will,  upon  applica- 
tion, give  such  further  testimonials  in  regard  to  such  applicant  as  may  be 
required.  The  applicant  must  also  state  in  his  application  the  position  he 
seeks.  Where  the  applicant  is  a  non-resident,  but  eligible  for  appointment 
under  the  provisions  of  paragraph  46,  two  of  the  citizens  making  the  certifi- 
cates hereinabove  referred  to,  may  be  residents  of  the  applicant's  place  of 
residence.  * 

Defective  Applications  —  Age  Qualification 

15.  Defective  applications  may  be  suspended  by  the  Commission  and 
applicants  notified  to  amend  the  same,  but  the  Commission  need  not  give 
such  noitce  or  grant  such  opportunity  a  second  time.  The  minimum  age  of 
candidates  at  the  date  of  their  examination  shall  be  as  follows:  Offioe  boy 
and  junior  clerk,  16  years;  stenographer,  messenger,  rodman  and  chainman, 
18  years;  all  other  positions,  21  years.  There  shall  be  no  maximum  limit 
for  age.  Whenever  the  application  does  not  show  that  the  applicant  is 
within  the  prescribed  limits  of  age,  and  is  otherwise  qualified  under  the 
rules,  the  application  will  be  rejected. 

Notification  of  Examination 

16.  Whenever  the  demand  of  the  service  may  require,  the  Municipal 
Civil  Service  Commission  will  notify  by  mail  all  applicants  whose  applications 
have  been  filed  and  are  on  record,  to  appear  for  examination,  giving  at 
least  five  days'  notice  of  the  place,  date  and  hour  for  such  examination, 
and  the  names  of  the  general  subjects  covered  by  the  examination,  together 
with  their  relative  weights.  In  case  the  examination  is  not  promotional 
(see  paragraph  40)  the  place  and  date  of  such  examination  and  any  other 
material  information  thereto  shall  also  be  published  in  the  official  newspaper 
of  the  City  of  Schenectady,  or  such  other  paper  as  the  Commission  may 
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designate,  on  the  eighth,  ninth,  tenth,  eleventh,  twelfth  and  thirteenth  days 
before  the  date  of  examinations,  excluding  Sundays  and  HoHdays.  The  Com- 
mission shall  also  cause  notice  to  be  posted  in  a  conspicuous  place  in  the 
City  Hall  of  the  City  of  Schenectady. 

Examination 

17.  In  all  examinations  for  appointment  and  promotion  in  the  Civil 
Service  of  the  City  of  Schenectady,  merit  and  fitness  shall  be  determined  by 
and  upon  competitive  examinations  for  all  positions  in  the  Competitive 
Class,  as  herein  provided.  Upon  all  such  examinations  no  rating  higher 
than  one  hundred  per  centum  shall  be  given  to  any  person.  Lists  containing 
the  names  and  rating  of  all  applicants  found  on  such  examination  to  be 
eligible  for  appointment  and  promotion  for  merit  and  fitness,  shall  be  made 
up  for  certification  to  the  person  or  persons  holding  the  power  of  appointment 
or  promotion,  in  the  manner  provided  in  these  rules.  The  minimum  precent- 
age  of  rating  necessary  to  entitle  an  applicant  to  a  place  upon  such  eligible 
list  shall  be  seventy-five  per  centiun. 

18.  The  actual  conduct  of  every  examination  for  merit  and  fitness  shall 
be  conducted  by  and  under  the  responsible  direction  of  the  Commission  or 
of  its  designated  members,  free  from  the  interferences  or  participation  or 
influence  of  the  appointing  officer  or  of  any  person  other  than  the  assistant 
examiners  or  experts  directly  employed  by  the  Commission.  No  person 
employed  in  a  department  for  whose  benefit  an  eligible  list  is  to  be  prepared 
shall  be  employed  as  an  expert  upon  the  examination  for  such  eligible  list. 
The  Commission  may  in  the  examinations  give  such  relative  importance  to 
the  different  subjects  or  matters  of  examination,  whether  mental  or  physical, 
or  to  experience,  occupation  or  training  as  to  them  may  seem  fit,  but  no 
credit  shall  be  given  for  experience  gained  during  a  temporary  appointment 
to  the  position  for  which  the  candidate  is  being  examined.  At  or  before  the 
commencement  of  every  examination  the  weight  to  be  given  to  every  subject 
included  in  the  examination,  and  the  general  or  average  minimum  and  the 
minimum,  if  any  allowable,  upon  each  subject,  shall  be  announced  to  the 
applicants.  The  appointing  officer  shall  state  to  the  Commission  upon  their 
request  and  so  far  as  is  consistant  with  these  rules,  the  general  qualifica- 
tions or  attainments,  physical  or  mental,  or  both,  and  the  experience  he 
deems  necessary  or  proper  to  be  possessed  by  persons  filling  the  positions 
for  which  an  eligible  list  is  to  be  formed,  and  also  of  what  age  such  person 
should  be.  At  the  beginning  of  the  examination,  the  Municipal  Civil  Serv- 
ice Commission  shall  cause  each  candidate  to  sign  a  numbered  indentiflcation 
blank  and  seal  the  same  in  an  envelope.  Each  candidate  shall  put  on  the 
outside  of  his  envelope  the  number  which  appears  upon  his  blank,  and  the 
title  of  the  position  for  which  he  is  being  examined,  but  nothing  shall  be 
put  upon  the  envelope  which  may  in  any  way  disclose  the  identity  of  the 
candidate.  The  same  number  shall  be  put  at  the  top  of  each  sheet  of  paper 
handed  in  at  the  examination  by  the  candidate,  and  nothing  shall  be  put  upon 
such  paper  or  papers  which  may  in  any  way  disclose  the  identity  of  the 
candidate.    The  sealed  envelopes  for  any  examination  shall  not  be  opened  until 
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aH  the  pvpers  of  Uiat  eraminatium  have  been  cKandned  aai  £all7  gaadad. 
iUiy  violation  «l  tlufi  nde  ihall  reader  tbA  vibtAe  emiiamtieH  paper  ai  4» 
eaadidate  nnll  nad  -md. 

Character  of  Examination 

19.  All  examinations  shall  be  public  and  practical  in  their  character^  and 
fldMll  reliute  ix>  i^hoee  matters  which  ahall  fairly  teat  the  mteliigence,  eompe- 
iency,  MiUaiiilitj  flui  character  of  the  applicants  to  discharge  the  djutiea 
«if  the  serrice  i»r  which  th^y  seek  to  be  aCT"^"^*^'  ^i^  Commissiinv  with 
the  a^rovai  of  the  Ciyil  Serrice  Cbmnussian^rs  of  the  State,  shall  determiae 
vhen  fwaminations  are  not  practicable  in  eases  relating  to  the  Civil  Service 
of  the  City  of  Schenectady. 


20.  Whenever  physical  qualifications  are  of  prime  importance  to  the 
proper  dishcarge  of  the  duties  of  any  position,  applicajits  must  pass  an 
additional  examination  as  to  their  physical  condition  and  capacity,  and  be 
certified  as  qualified  in  suoh  respects  before  they  shall  be  «u;carded  a  mental 
examination. 

Keligious  and  Political  Opinions  of  Candidates 

SI.  No  reootmneMUition  or  ^estson  under  tbe  mthontry  ol  these  jnttea 
shall  M&ate  to  the  retigteus  or  poiitieal  cfinicras  or  affiliations  of  any  parsoM 
whatever.  Ko  reUi^ioms  or  potitioal  opinkms  ahail  be  diaeoiRered  or  oonaid- 
enad  Ijy  the  Ohwmiiiii'iim.  in  their  erawiinfftionit.  The  OoBmiflaiaa  ah&ll  not 
recehne  or  canaider  any  oomnninicatian  aa  to  the  4|tial3£cations  or  merita 
ol  any  candidstee  for  a  positixm  oceepi  ouch  oc  are  faeietn  permitted,  and 
emepi  aiach  cammTwiratioii  as  tik^  m^  invite  by  -rnrnj  of  'wrifietttifla.  of 
atotenenA»  asade  by  the 


BfigiMeList 

22.  £very  oompetjior  who  attains  an  average  percentage  of  75  or  over  on 
aU  Uie  obligatory  subjects  in  any  examination,  and  whose  standing  on  every 
aufih  obligatory  aibject  is  60  or  over,  shall  be  eligible  for  sjtpointment  to 
the  position  ior  which  iie  was  Examined;  and  the  names  of  eligibles  shall 
be  entered  in  the  onder  of  their  average  percentages^  on  the  proper  register 
of  eligibles;  provided  that  the  namca  of  competitors  who  have  passed  as 
above  and  whose  claims  for  preference  under  Section  9  of  Article  V  of  the 
Conatitution  have  been  allowed  by  the  Commission,  shall  be  placed  in  the 
Older  of  their  respective  average  percentages  at  the  head  of  the  proper 
raster  ol  cligiblea. 

23.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  deteimined  by  the  order  in  which 
their  applications  were  filedj  but  neither  priority  in  the  date  of  application 
Bor  of  exanunation  will  give  any  other  advantage  in  position  on  the  r^gistera 
of  eligibles. 


AUUBS  FQS  THK   CiTT   OF  80HENBCTAOT  209 

24.  Xlie  ijmBBaaBkm,  Asdl  ir«ni  time  to  time  pa*eaoriibe  the  duurttctor  of  the 
dUtiact  diii^ible  JiatSy  dfigrmiapg  tiie  pontions  that  may  be  filled  hy  oertifi- 
MiioB  Iran  eaek  ol  moh  liste. 

26.  iA)  The  term  of  mi  eli^le  liet  is  fixed  ttt  not  leas  than  one  year 
Bor  more  than  four  years  from  the  date  of  establifihrnent  ai  the  list. 

(b)  If  «a  eligMile  Uat  has  been  in  force  for  &  period  of  leaa  than  one  year 
and  n  new  exflEmination  la  held  in  tha  same  subject  the  persons  on  the 
former  eligible  list  shall  be  respectively  placed  upon  the  new  eligible  list  in 
the  poaitioB  to  which  the  percentage  of  their  aggregate  markings  upon  their 
former  examination  would  entitle  them  if  auch  markings  had  been  given  them 
upon  the  new  Aia^miwyfmTi^  A2id  shall  be  continued  thereon  until  the  end 
of  their  term  of  eligibility. 

(c)  If  an  eligible  list  has  been  in  force  for  more  than  one  year  and  a  new 
examination  is  held  in  the  same  subject,  the  persons  whose  names  appear 
on  sud^  eligible  list  shadl  be  notified  by  nMul  when  the  new  examination  is 
to  be  held,  and  informed  thsit  their  eligibility  will  cease  on  the  establish- 
ment of  a  new  eligible  list  as  the  result  of  the  new  exsuninution.  If  the  new 
examination  is  successfully  passed  in  aooordance  with  paragraph  22  by  at 
least  three  candidates,  then  the  former  eligible  list  shall  ait  once  terminate. 
But  if  fewer  than  three  candidates  pass  the  new  examination,  then  the  old 
eligible  list  shall  remain  in  force  and  the  candidates  passing  the  new  examina- 
tion shall  be  respectively  placed  upon  the  eligible  list  in  the  position  to 
which  the  percentage  of  their  aggregate  markings  entitles  them. 

(d)  An  eligible  list  over  four  years  old  is  automatically  abolished,  and  a 
new  examination  shall  be  held  to  establish  a  new  eligible  list  for  that 
position. 

Correction  ol  ErrcMB 

26.  The  OommisBian  tdiall  h»re  the  power,  in  its  discretion,  whenever  in 
its  judgment  the  interests  of  the  public  service  require  it,  to  order  a 
re-examination  of  applicants  for  any  position,  and  shall  hasre  power  to 
eorreet  any  error  and  amend  or  revoke  any  schedule,  list  or  other  paper  or 
reoord  where  it  appears  that  any  error  or  injnsHce  has  been  done,  or  where 
any  person  whose  name  appears  on  any  ^i^le  li(st  has  for  any  reason 
become  tfieapaeitated  for  appointment  in  the  puMie  service,  to  strike  such 
name  from  said  Hat;  provided,  however,  that  after  an  eligible  list  is  pre- 
pared and  eertifted,  it  sba^  not  be  aHered  or  revoked  except  upon  notice 
by  maU  or  oAherwise,  as  the  OmimnBioxHsnB  may  direct,  to  all  persons  whose 
Bt.swdfwg  may  be  unfav<»Bhly  affected  by  the  alteration.  <BQt  the  reasons  for 
every  such  action  under  this  paragraph  shall  be  reeorded  in  full  in  the 
minotes  of  the  Monicipal  dril  Senrioe  OommisBion.  Any  appeal  from  a 
rating  mnet  he  taken  by  an  apfrlioant  nritkin  ten  (10)  thays  after  reeeTvng 
notification  of  his  staoiding. 

Certification  for  Appointment 

27.  Except  as  provided  in  paragraph  35,  all  positions  in  the  Competitive 
Class  not  filled  by  promotion^  reinstatement,  transfer  or  reduction  under 
the  provisions  of  the  Civil  Service  Law  and  these  rules,  sliall  be  fillAH  by 
appointment  from  among  those  standing  highest  on  the  eligible  list  prepared 
by  the  Municipal  Civil  Service  Commission. 
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28.  Whenever  a  yacancy  shall  occur  within  any  grade  of  the  Gompetitive 
Glass,  which,  in  the  opinion  of  the  appointing  officer,  the  business  of  the 
city  requires  to  be  filled,  he  shall  forthwith  give  written  notification  to  the 
Secretary  of  the  Municipal  Civil  Service  Commission  of  the  vacancy,  and 
shall  state  whether  the  same  is  to  be  filled  by  appointment,  promotion,  rein- 
statement, transfer  or  reduction,  and  he  shall  state  the  title  of  the  position, 
the  duties  to  be  performed,  the  nimiber  of  vacancies  to  be  filled  and  the  com- 
pensation to  be  paid. 

29.  (a)  If  the  position  is  to  be  filled  by  reinstatement,  transfer  or  reduc- 
tion, the  Municipal  Civil  Service  Commission  shall  satisfy  itself  that  all 
rules  herein  contained  relating  to  such  reinstatement,  transfer  or  reduction 
have  been  complied  with.  The  Secretary  shall,  thereupon,  certify  the  name 
of  the  candidate  to  l^e  appointing  officer  in  accordance  with  paragraphs  AT, 
48  and  49. 

(b)  If  the  position  is  to  be  filled  by  promotion,  the  Civil  Service  Commis- 
sion, shall,  as  soon  as  practicable,  hold  a  promotional  examination  and  estab- 
lish a  promotional  eligible  list  as  hereinafter  provided  in  paragraph  40. 

(c)  If  the  position  is  to  be  filled  by  appointment,  the  Secretary  of  the 
Municipal  Civil  Service  Commission,  shall,  as  soon  as  practicable,  certify 
to  the  appointing  officer  for  appointments,  from  the  eligible  list  most  nearly 
appropriate  to  such  position  as  it  may  then  exist,  the  names  of  the  three 
persons  standing  highest  on  that  list,  indicating  such  of  them,  if  any,  as  are 
honorably  discharged  soldiers,  sailors  or  marines  of  the  army  or  navy  of  the 
United  States  in  the  Civil  War.  If  the  appointing  officer  shall  notify  the 
Conuniesion  of  more  than  one  vacancy  at  any  time,  the  Secretary  shall  certify 
to  the  appointing  officer  the  names  of  as  many  persons  as  there  are  vacancies 
to  be  filled,  with  the  addition  of  two  names.  The  certificate  of  the  Secretary 
shall  in  all  cases  state  the  relative  standing  of  each  of  the  persons  certified 
and  their  addresses. 

30.  The  appointing  officer  shall  thereupon  fill  such  vacancy  or  vacancies  by 
the  appointment  of  one  or  more  of  the  persons  so  certified.  Until  an  appoint- 
ment has  been  made  from  said  certification  or  until  such  certification  has  been 
canceled  in  accordance  with  paragraphs  26  and  32  or  of  paragraph  33,  no  new 
certification  shall  be  made  to  fill  said  vacant  position  or  positions.  In  all 
cases  the  vacancies  shall  be  so  filled  within  fifteen  days  after  the  receipt 
by  the  appointing  officer  of  the  names  certified  by  the  Secretary,  and  the 
Secretary  shall  be  notified  within  twenty-four  hours  by  the  appointing 
power  of  the  appointments  or  promotions  so  made.  No  certification  shall 
be  in  force  for  a  longer  period  than  fifteen  days. 

31.  When  a  requisition  is  made  to  fill  a  position  for  which  no  eligible  list 
exists,  the  Municipal  Commission  shall  make  certification,  in  accordance  with 
paragraph  24,  from  the  eligible  list  most  nearly  appropriate  for  the  group 
in  which  the  position  to  be  filled  is  classified,  and  wherein  the  qualifications 
demanded  have  been  determined  by  examination. 

32.  No  person  on  an  eligible  list  shall  be  certified  more  than  three  times  to 
the  same  appointing  officer,  for  the  same  bureau  or  institution/  except  at  the 
request  of  said  appointing  officer,  unless  the  person  so  certified  is  a  veteran, 
in  which  case  his  name  shall  continue  to  be  certified  so  long  as  it  remains  on 
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the  eligible  list  under  these  rules.  If  the  appointing  officer  shall  certify 
that  a  person  named  in  a  certification  has  declined  to  accept  a  position  offered, 
the  Secretary  shall  certify  the  nazne  of  the  person  standing  next  highest  upon 
the  eligible  list  to  those  already  certified.  If  a  person  who  is  not  entitled  to 
certificattion  is  certified  and  appointed,  his  appointment  shall  be  immediately 
revoked  by  the  appointing  officer  upon  notification  by  the  Mimicipal  Com- 
mission. 

33.  No  person  whose  name  is  upon  an  eligible  list  may  waive  his  right  to 
certification  or  appointment  except  for  one  of  the  following  reasons,  stated 
in  writing  to  the  appointing  officer  and  to  the  Mimicipal  Commission: 

(a)  Insufficiency  of  the  salary  attached  to  the  position  offered;  or 

(b)  Temporary  inability,   physical  or  otherwise,  to  accept   the  position 

offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Com- 
mission. 

The  Commission  shall  enter  upon  its  minutes  the  reasons  for  its  action  in 
each  case,  and  the  waiver  shall  not  continue  in  effect  for  a  period  longer  than 
thirty  days  from  the  date  of  certification.  The  name  of  any  eligible  who 
shall  decline  certification  or  appointment  for  any  reason  other  than  those 
above  specified  shall  be  stricken  from  the  Ust.  Whenever  an  eligible  certified 
for  appointment  shall  fail  to  accept  an  offer  of  appointment  sent  to  him  by 
mail  at  his  post  office  address  within  four  business  days  next  succeeding  the 
mailing  of  such  offer  of  appointment,  he  shall  be  deemed  to  have  declined  such 
appointment.  An  eligible  who  has  declined  an  appointment  on  the  ground  of 
the  insufficiency  of  the  salary  offered  shall  not  thereafter  be  certified  for  a 
position  at  the  same  or  any  less  salary.  Whenever  one  or  more  eligibles  shall 
have  declined  any  appointment  offered,  and  an  eligible  whose  relative  standing 
is  lower  shall  have  been  appointed  to  the  position,  the  salary  or  compensation 
of  such  appointee  shall  not  be  increased  within  a  period  of  one  year  after  his 
appointment,  beyond  that  offered  to  the  persons  so  declining. 

34.  If  the  appointment  shall  be  made  of  any  person  other  than  one  of  the 
three  standing  highest  on  the  eligible  list,  the  appointing  officer  shall  for- 
ward to  the  Commission,  with  the  notice  of  appointment,  copies  of  all  corre- 
spondence to  and  from  the  persons  declining  such  appointment. 

Suspension  of  Rules 

36.  In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  particular  person  of  high  and 
recognized  attainment  in  such  qualities,  the  Commission  may,  upon  obtaining 
the  approval  of  the  State  Civil  Service  Commission,  suspend  the  provision  of 
the  rule  requiring  competition  in  such  case,  but  no  such  suspension  shall  be 
general  in  its  application  to  such  place,  and  all  such  cases  of  suspension  shall 
be  reported  to  the  State  Civil  Service  Commission  in  the  annual  report  made 
to  them,  with  the  reasons  for  the  same. 
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ReqairementB  in  Exceptioiisl  Cases 

36.  In  a^Ucations  for  examinatiana  for  positioiiB  requiring  scientific,  pro- 
fesBUMial  or  technical  qualifications,  the  Commiflainn  may  require  evidences  of 
flpeeial  education  for  or  of  practical  experience  for  a  aatisfactory  term  in  such 
profeaaion,  art  or  trade;  and  shall  require  the  production  of  such  oertificatea 
of  competency  and  license  as  are  provided  by  the  statutes  of  this  State  aa 
neoeBsaj-y  to  enable  the  practiee  of  any  profession,  art  or  trade. 

Candidates  Unfit  for  Examination  or  Appointmeat 

37.  Blank  forms  for  application  will  be  furnished  by  the  said  Jdiunidpal 
Civil  Service  Commission  without  charge  to  all  persons  requesting  the  same. 
The  Commission  may  require  in  connection  with  such  application  such 
certificates  of  citizens,  physicians,  public  officers  or  others  having  knowledge 
of  the  applicant,  as  the  good  ol  the  servioe  may  require.  The  GoDmuBsion 
shall  refuse  to  examine  an  applicant,  or  after  «x»miiati<m  to  certify  wn 
eligible  who  is  found  to  lack  any  of  the  estahli^ed  prelimiiisry  reqoirenienta 
for  the  examination  ot  poaition  for  wludi  he  applies;  or  who  ia  i^ysieaily 
8o  disabled  as  to  be  rendered  unfit  fin*  the  performance  of  the  ditties  of  the 
position  to  which  he  seeks  an  apposntinent;  or  who  ia  addicted  to  the  habitual 
use  of  intoxicating  beverages  to  excess ;  or  who  has  been  guilty  of  a  crime,  or 
of  inlamoitt  or  notorioiisly  diegraoefui  oondnct;  or  w^o  has  heoa  dismissed 
from  the  public  senrice  lor  delinquency  or  nusoonduet;  or  who,  has  inten- 
tionally aiade  a  false  statement  of  any  material  fact,  or  practiaed,  or  at- 
tempted to  practice,  any  deception  or  fraud  in  his  applieation,  in  his  esam- 
ination,  or  insecvring  his  eligibility  or  appointment.  Any  ol  tin  foregoing: 
disqualifications  shall  be  good  cause  for  the  removal  of  an  eligihie  frosi  the 
service  after  his  appointoient.  When  the  position  to  be  filied  involves  fidu- 
ciary responsibility,  the  appointing  officer,  where  otherwise  pennittad  by  law, 
may  require  the  appointee  to  furnish  a  bond  or  other  security  and  shall  notify 
the  Municipal  Commission  of  the  amount  and  necessary  details  tJMrefor.  No- 
person  who  has  entered  upon  any  examination  for  any  position  shall  be 
entitled  to  be  admitted  within  nine  months  from  the  date  thereod  to  a 
new  examination  for  the  same  grade  of  position,  except  upon  vote  of  Com- 
mission. 

Temporary  Appointments 

38.  Wherever  there  are  urgent  reasons  for  flUlhig  a  vaeaney  in  any  poaitwp 
in  the  Competitive  Class  and  there  is  no  tst  of  persons  eligihie  lor  the  anoint- 
ment after  competitive  examination,  tiie  appcnvting  oiioer  mny  nismnate  a 
person  to  the  Municipal  GoamiSNon  for  non-eoBpetitive  examinatifln,  and  if 
sufii  nominee  shall  be  certified  by  such  CosKnmsion  as  qualiflsd  after  sucb 
non-competitive  examination,  he  may  be  appointed  provisionally  to  fiM  aaeb 
vaeaney  until  a  selection  and  appointment  can  be  nsade  after  eompetitise^ 
^Eamination,  but  eudi  provisioBal  appoinlmeB^  siiall  not  oantasue  for  a  longer 
period  than  four  months,  nor  shall  sueoessivs  tempmary  appulnUasBts  he 
made  to  the  same  position  under  this  rule,  nor  shall  any  nppoiiidiwtn  he 
made  under  this  rule  to  any  position  for  which  an  appropriate  list  is  in 
existence. 
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Probationary  Appointments 

39(.  Sxetpt  in  tlM  ctM  of  wtarans  of  tiie  Crril  War,  bonorably  dLudkarged 
from  the  military  or  naval  servieB  o<  the  Umtod  Statea,  every  origiiua  af^fKHat- 
moit  to  or  oraploymflnt  is  asy  pomftina  m  tke  eomi^titive  claaa  diall  be  £or 
:a  probatioBary  teem  a#  three  nMntfaa,  aoid  aa  appointing  or  nmninatii^  officer 
in  notilyiiig  a  pesBon  eertl&ed  to  kim  for  appointzneiit  ok  employment  akall 
specify  ihm  eame  as  for  a  probatianary  period  only;  and  if  the  eonduct^ 
capncity  or  fitne»  of  the  probationer  are  satiafaetory  to  the  appointing  officer, 
hia  retentiflB  in  tiie  service,  after  the  end  o£  mte^  t»m, 'shall  be  equivalent 
iA>  hm  permanent  cnploymenty  hat  if  his  isandnely  capaeity  and  fitneae  be 
not  satisfactory  he  may  be  discharged  at  the  end  ol  sudb.  term.  Whenever 
two  or  more  persons  ^vpointed  frost  the  same  eligible  liet  are  aerving  as  pro* 
"haiiflnrrw  in  the  sane  department,  and  there  is  neeeeaity  for  a  reduction  ol 
the  force  of  such  department,  affecting  such  persons,  they  shall  be  preferred 
for  retention  in  the  order  of  their  originai  standing  upon  such  list. 


Promotions 

40.  (a)  Vacaneies  in  positions  in  the  Competitive  Class  shall  be  filled,  as 
far  as  practieabLe,  by  promotions  of  persons  holding  positions  in  a  lower  grade 
in  the  department  or  office  in  which  the  vacancy  exists. 

(b)  Promotions  shall  be  based  upon  merit  and  competition  and  the  superior 
^^tuaUficatioQs  of  the  person  promoted  as  shown  by  his  previous  servioey  due 
weight  being  given  to  seniority  in  office. 

( c)  When  it  becomes  known  to  the  head  of  a  department  that  there  is>  or  is 
to  be,  a  vacancy  in  a  position  in  the  Competitive  Class  in  such  department 
or  office,  it  shall  be  his  duty  to  notify  the  Civil  Service  Commission  thereof, 
and  at  the  same  time  to  certify  to  the  Commission  the  names  of  all  persons 
in  such  office  or  department  who  have  held  positions  in  the  next  lower  grade 
for  a  term  of  six  months,  together  with  a  record  of  each  of  such  persons  for 
efficiency,  punctuality,  attention  and  general  good  conduct.  If,  in  the  opinion 
of  the  Commission,  the  prcmotioD  cxandnatiDn  shouU  be  open  to  other 
persons  than  those  in  the  next  lower  grade,  it  may  require  the  head  of  the 
department  or  office  to  certify  the  names  of  all  persons  who  have  for  at  least 
six  months  held  positions  in  two  or  more  sucoessiveLy  lower  grades  in  such 
department  or  office. 

(d)  The  Civil  Service  Commission  shall  forthwith  arrange  to  hold  a  pro- 
motion  examination  Sjiid  shall  notify  the  persons  entitled  to  compete  therein 
of  the  time  and  place  thereol  In  case  the  duties  of  the  position  in  which  there 
is  a  vacancy  do  not  require,  in  the  opinion  of  the  Commission,  qualifications 
essentially  different  from  those  required  for  the  subordinate  positions  held  by 
those  who  have  the  right  to  compete  in  the  promotion  examination,  and  in 
case  it  is  unnecessary,  in  the  opinion  of  the  Commission,  to  determine  the 
qualifications  of  persons  to  fill  the  vacancy  by  an  examination  involving 
essentially  different  tests  than  those  required  in  the  examination  for  original 
entrance  to  the  position  held  by  the  person  to  be  promoted,  then  in  such 
case  the  Commission  may  determine  that  no  promotion  examination  is  neces- 
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Bary  and  that  the  person,  if  any,  who  by  the  records  kept  by  the  appointing 
officer  appears  to  have  the  highest  rating  for  efficiency,  punctuality,  attention 
and  general  good  conduct  in  the  discharge  of  his  duties  in  the  subordinate 
positions  shall  be  promoted  to  fill  such  vacancy. 

(e)  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promotion, 
there  shall  be  kept  in  every  office  continuous  and  comparative  records  of 
efficiency,  punctuality,  attention  and  general  good  conduct  of  all  persons 
employed  therein.  Such  records  shall  at  all  times  be  open  to  inspection  by 
the  Municipal  Commission,  and,  if  the  same  have  been  r^pilarly  and  properly 
kept,  they  shall  constitute  one  of  the  elements  in  such  promotion  examina- 
tion with  such  relative  weight  as  shall  be  assigned  to  them  by  the  Commis- 
sion. If  such  records  have  not  been  regularly  and  properly  kept,  the  Com- 
mission shall  prescribe  such  tests  as  may  be  best  calculated  to  determine  the 
relative  merit  and  fitness  of  the  persons  entitled  to  enter  the  promotion 
examination. 

(f)  The  conduct  of  such  examination  and  the  preparation  of  the  eligible 
list  shall  be  subject  to  the  general  provisions  of  paragraphs  16  to  26,  inclusive, 
and  of  paragraphs  29-c,  30,  31,  32  and  33. 

(g)  As  provided  by  the  Civil  Service  Law,  an  increase  in  the  salary  or 
other  compensation  of  any  person  holding  an  office  or  position  within  the 
scope  of  these  rules  beyond  the  limit  fixed  for  the  grade  in  which  such  office 
or  position  is  classified,  shall  be  deemed  a  promotion. 

(h)  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  duty  by  his  immediate  ofiicial  superiors,  and  the  presentation  of  any  recom- 
mendation other  than  that  of  such  superiors  shall  be  considered  an  tmwarrant- 
able  interference  with  the  public  service,  and  the  person  so  recommended  may 
be  required  to  show,  before  being  certified  for  promotion  that  such  recom- 
mendation was  not  made  by  his  request  or  connivance. 

Nonr-CoMPKTrnvK  Class 

41.  The  Non-Competitive  Class  shall  include  the  following: 

Police  Department: 

Chief  of  Police,  provided  that  no  person  shall  be  nominated  for  non- 
Competitive  examination  for  this  position,  who  shall  not  be  at  the  time 
of  such  nomination  a  member  of  the  police  departanent  of  the  city  of  the 
grade  of  captain  or  sergeant. 

Fire  Department: 

Chief  Engineer,  provided  that  no  person  shall  be  nominated  for  this 
position,  who  shall  not  be  at  the  time  of  such  nomination  a  member  of  the 
fire  department  of  the  city  of  the  grade  of  assistant  chief  or  foreman. 

Court  Office: 

Provided  that  no  person  nominated  for  competitive  examination  for  this 
position,  who  shall  not  be  a.t  the  time  of  such  nomination  a  constable, 
and  further  provided  that  the  salary  shall  not  exceed  ($30.00)  Thirty 
Dollars  per  month. 
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Care  Taker: 

Municipal  Lodging  House,  provided  that  the  salary  paid  for  this 
position  shall  not  exceed  the  prevailing  rate  paid  to  unskilled  labor  by 
the  City  of  Schenectady. 

Method  of  Examination  —  Non-Competitive  Class 

42.  Positions  in  the  Non-Competitive  Class  may  be  filled  by  the  appointing 
Gt&cer  in  his  discretion  in  respect  to  the  method  of  examination.  The  dis- 
cretion of  the  appointing  officer  in  such  case  shall  be  limited  as  follows: 

First. —  He  may  select  from  an  eligible  list  prepared  as  the  result  of  an 
open  competitive  etamination,  or 

Second. —  He  may  name  to  the  Municipal  Civil  Service  Commission  three 
or  more  persons  for  competitive  examination,  and  appoint  the  one  graded 
highest  as  the  result  of  an  examination  for  merit  and  fitness,  or 

Third, —  He  may  provisionally  appoint  or  employ  any  person  named  by 
him,  who,  upon  passing  a  non-competitive  examination  set  by  the  Municipal 
Civil  Service  Commission,  shall  be  duly  certified  as  qualified  to  discharge  the 
duties  of  the  position. 

43.  (a)  Whenever  a  vacancy  in  the  Non-C<Mnpetitive  Class  in  any  depart- 
ment or  office  is  to  be  filled,  the  officer  having  the  authority  to  fill  the  same 
shall  notify  the  Mimicipal  Civil  Service  Commission  which  of  the  three 
methods,  in  his  discretion,  imder  paragraph  42  he  selects. 

(b)  If  the  choice  be  by  an  open  competition,  the  Commission  will  proceed 
as  for  an  examination  under  the  Competitive  Class  in  accordance  with  para- 
graphs 13  to  23,  inclusive,  and  paragraph  26,  and  the  appointment  shall  be 
made  in  accordance  with  paragraphs  29  (c)  and  30. 

(c)  If  the  choice  be  by  limited  competition,  the  officer  aforesaid  shall 
name  in  such  notification  the  persons  to  be  examined.  The  Commission  shall 
thereupon  notify  the  persons  so  named  of  the  time  and  place  of  the  examina- 
tion, and  the  examination  shall  be  held  in  accordance  with  paragraphs  13  to 
23  inclusive,  and  with  paragraph  26.  The  Secretary  of  the  Commission  shall 
thereupon  certify  to  the  appointing  officer  the  name  of  the  one  passing  the 
examination  with  the  highest  aggregate  grade. 

(d)  If  the  choice  be  by  appointment  of  a  person  to  be  duly  certified  by 
the  Commission  as  qualified,  the  said  Commission  will  give  a  certificate  of 
qualification  only  when  satisfied;  first,  that  he  is  within  the  limits  ol  age 
prescribed  for  the  position  or  employment  to  which  he  has  been  named; 
second,  that  he  is  properly  certified  as  free  from  any  physical  defect  or  disease, 
which  is  likely  to  interfere  with  the  proper  discharge  of  his  duties;  third, 
that  his  character  is  such  as  to  qualify  him  for  such  position  or  employment ; 
and  fourth,  that  he  possess  the  requisite  knowledge  and  ability  to  enter  on  the 
discharge  of  his  official  duties.  An  officer  naming  a  person  for  examination 
will  at  the  same  time  transmit  his  certificate,  that  after  due  inquiry  he  is 
satisfied  that  the  character  and  habits  of  the  person  named  fit  him  for  the 
public  service,  and  will  append  to  the  certificate  such  formal  vouchers  or 
credentials  as  to  character  as  he  may  desire  to  have  considered  or  to  put  on 
file.  In  the  determination  of  the  character  or  habits  of  the  nominee,  the 
certificate  thereof  by  nominating  officer  will  be  considered  as  essential. 
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Labob  Class 

44.  The  lAbor  Giasa  ahall  include  the  following: 
Laborers. 
Teamsters. 
Carpenters 
Masons. 


Pmimter&> 

Bladngnltha>. 

Tappers* 

Caulkers. 

Helpers. 

Scrubvomoi. 

Registration  and  Appointment  —  Labor  Qass 

45.  (a)  AppUca&tB  for  positions  under  the  Labor  Clasa^  who  produce  satis- 
factory evidence  of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety  aball  be  registersd.  in  the  order  of  their  application.  The  register 
sball  state  (1>,  the  nams;  (2),  Uis  age;  (3),  residence;  (4),  citizenship; 
{&),  nvaaaber  and  relationship  of  persons  depending  for  support  on  the  appli- 
cant; (6),  service  in  tfaa  army  or  navy  in  time  of  war;  (7),  previous  oscupa- 
tioik;  (8)  J  refereasee;  and  such  oihex  information  as  may  be  required.  . 

(b)  When  the  services  c^  employees  in  the  Labor  Class  are  required*  the 
oflker  or  person  having  the  a{>pointment  shall  notify  the  said  Commission, 
stating  the  number  of  men  wanted,  kind  of  labor  for  which  they  are  wanted, 
and  the  time  and  plaee  of  employment;  and  the  Commission  shall  thereupon 
send  to  the  officers  or  the  person  making  the  requisition  the  names  and 
residences  of  the  number  of  men  called  for  (if  the  register  contains  so  many), 
as  provided  in  Chapter  370  of  the  Laws  of  180d;  giving  the  preference  to 
those  who  have  served  in  the  army  or  navy  of  the  United  States  daring  the 
late  Civil  War  and  have  been  honorably  discharged  therefrom. 

(c)  There  shall  be  separate  applications  for  the  different  kinds  of  labor 
and  empJoymeiit  and  the  Commission  may  establish  separate  labor  lists  for 
the  various  institutions  and  departments  Said  Commission  shall  have  power 
to  limit  the  number  of  lists  upon  which  an  applicant's  name  shall  be  registered 
at  the  same  time.  The  Commission  shall  require  an  applijcant  for  registration 
for  the  Labor  Service  to  furnish  such  evidence  as  to  his  fitness,  etc,  or  pass 
such  examination  as  may  be  deemed  proper  by  them,  not  inconsistent  with 
the  law. 

(d)  In  the  case  of  the  Department  of  PubUc  Works,  the  ai>ove  procedure  of 
(b)  shall  be  modified  as  follows:  A  record  of  new  applieants  for  employ- 
ment in  the  Labor  Class  together  with  the  registration  number  and  address  of 
each  applicant  and  the  kind  of  labor  for  which  application  is  made  shall  be 
sent  by  the  Seexetazy  weekly  to  the  CoBmussioner  of  Public  Works,  statiiig 
who,  if  any,  have  served  in  the  army  or  navy  of  the  United  States  durii^  the 
Civil  War  and  have  been  honorably  discharged  therefrook 
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(e)  When  an  appointment  is  made  in  the  Labor  Class  the  appointing  officer 
ehall  forthwith  rctttm  to  the  Municipal  Civil  Service  Commission  the  names 
of  those  employed,  tlie  nature  of  the  employment,  and  the  date  of  employment. 
Bueh  appointment  must  be  made  from  those  standing  highest  on  the  list 
for  the  kind  of  labor  for  which  Uie  appointment  is  made. 

(f )  In  ease  ^be  Conmrission  is  unable  to  fill  a  requisition  for  laborers,  or  in 
ease  of  any  emergency  requiring  immediate  attention,  the  appointing  officer 
shall  have  the  right  to  temporarily  employ  the  required  number  of  laborers 
without  reference  to  registration  lists  of  the  Labor  Class,  provided,  however, 
that  those  employed  shall  be  citixens,  residents  of  the  City  of  Schenectady; 
and  further  provided  that  the  term  of  such  temporary  employment  shall  not 
exceed  two  weeks. 

(g)  In  making  ajipointments  in  the  Labor  Class  the  appointing  officer  shall 
not  require  the  disclosure  of  the  political  or  religious  preference  of  the  appli- 
cants, nor  shall  he  use  any  method  to  determine  the  same. 

(h)  The  Commission  may  make  such  rules  as  may  be  necessary  to  identify 
the  registered  applicants,  and  to  preserve  a  record  of  their  conduct. 


GENERAL  RULES  OF  THE  CLASSIFIED  SERVICE 
Qualifications  as  to  Residence  and  Citizenship 

46.  Every  applicant  for  examination  for  appointment  to  any  of  the  posi- 
tions enumerated  in  the  Competitive  or  Non-Competitive  Class,  or  for  regis- 
tration for  employment  in  any  of  the  poaitionA  enumerated,  in  the  Labor 
ClaaB,  muei  be  a  ciiiseii  of  the  United  Statee  and  an  actual  resident  of  tiie 
City  of  Schenectady  at  the  time  of  his  application;  excepting  applications 
for  examiBatioa  for  a|^pointment  as  Patrolman,  Police  Department,  and  Fire- 
men, Fire  D^vartment,  who  must  be  citizens  of  the  United  States  and  actual 
residenta  o£  the  City  ai  SaheaectBdy  for  at  least  one  year  prior  to  the  date  of 
the  ezaminatien.  in  which  they  may  participate;  provided  that  auch  require- 
mente  as  to  citiaenship  and  residence  may  be  specially  suspended  by  the  Com- 
mission as  to  any  poaition  requiring  high  profesBionai,  scientific  or  technical 
quaUfioations,  but  all  such  cases,  with  the  reasons  therefor,  shall  be  entered 
on  the  reoorda  ol  the  Commission  opposite  tlie  Aame  ol  the  candidate. 

Transfers 

47.  TruMfen  of  clerks  and  others  ineladed  in  the  Competitive  and  Non- 
Gompetittve  Claeaea  may  be  made  from  one  offiee  or  department  to  a  similar 
poBitioi  in  aaotlier,  by  the  mutual  eonsent  ol  the  headis  of  sttdi  offices  and 
departments;  every  aaeh  transfer  muat  be  reported  to  the  Gommiasion  for 
reeord,  witiiin  £▼«  days  from  the  date  thereof.  No  sueh  transfer  ehall  be 
permitted  from  a  positioB  enumerated  in  tiie  Competitive  Class  to  a  position 
in  the  Kon-Ocmpetitive  Claas,  onleas  liie  person  so  tsanaferzed  paaMs  the  Kon- 
Cempetitive  exanunation  for  audi  poBition«  or  from  a  pontion  enmnerated  in 
the  Non-Competitive  Claas  to  a  position  in  the  Competitive  Gktsa,  unieea  the 
penon  ao  transferred  has  buqIi  standing  upon  a  proper  eligihle  liat  as  would 
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entitle  him  to  original  appointment  to  such  position.  Upon  the  written 
request  of  an  appointing  officer  stating  the  essential  facts  in  r^^rd  to  any 
proposed  transfer  the  Commission  will,  if  such  transfer  be  in  accordance  with 
the  law  and  provisions  of  these  rules,  issue  its  certificate  of  that  fact  to 
such  officer,  but  no  transfer  herein  authorized  shall  be  valid  unless  such  certifi- 
cate is  issued.  No  transfers  shall  be  allowed  when  there  is  an  appropriate 
eligible  list  for  promotion  to  the  position  to  which  transfer  is  desired  or 
when  there  are  persons  eligible  to  compete  for  promotion. 

Reductions 

48.  No  person  filling  a  position  in  the  Competitive  or  Non-Competitive 
Classes  of  the  Classified  Service  shall  be  reduced  in  rank  without  a  public 
hearing  at  some  definite  time  and  place  before  the  officer  having  the  power 
of  appointment  for  that  position,  (except  when  such  reduction  is  necessitated 
by  the  abolishment  of  that  position.  But  any  reduction  in  rank  because  of 
the  abolishment  of  the  position  shall  not  operate  to  the  prejudice  of  para- 
graph 40.  Upon  the  written  request  of  an  appointing  officer  stating  the 
essential  facts  in  regard  to  any  proposed  reduction  the  Conomission  will,  if 
such  reduction  be  in  accordance  with  the  law  and  provisions  of  these  rules, 
issue  its  certificate  of  that  fact  to  such  officer,  but  no  reduction  herein  author- 
ized shall  be  valid  unless  such  certificate  is  issued. 

Reinstatement 

49.  (a)  Any  person  who  has  held  a  position  by  appointment  under  the 
Civil  Service  rules,  as  the  result  of  examination,  and  who  has  been  separated 
from  the  service  through  no  delinquency  or  misconduct,  on  his  part,  by 
removal,  resignation,  suspension,  or  leave  of  absence  without  pay,  may  be  rein- 
stated without  re-examination  in  a  vacant  position  in  the  same  office,  depart- 
ment or  institution,  and  in  the  same  group,  subdivision  and  grade,  within 
one  year  from  the  date  of  such  separation;  or  may  be  appointed  within  one 
year  from  the  date  of  separation  from  the  service,  to  a  position  to  which 
he  was  eligible  for  transfer;  provided  that  for  original  entrance  to  the 
position  proposed  to  be  filled  by  reinstatement,  or  appointment,  there  is  not 
required  by  these  rules,  in  the  opinion  of  the  Commission,  an  examination 
involving  essential  tests  or  qualifications  different  from  or  higher  than  those 
involved  in  the  examination  for  original  entrance  to  the  position  formerly 
held  by  the  person  proposed  to  be  reinstated  or  appointed.  Absence  on  leave 
for  more  than  one  year  shall  be  deemed  the  equivalent  of  a  resignation  from 
the  service  upon  the  date  of ,  commencement  of  auoh  absence.  A  person  who 
is  or  has  been  on  leave  of  absence  will  not  be  eligible  to  compete  for  or  to 
receive  promotion,  unless  otiierwise  ordered  by  the  Commission  until  he  has 
resumed  the  performance  of  his  duties  for  a  period  equivalent  to  the  aggre- 
gate time  of  his  absence  on  leave  during  the  twelve  months  prior  to  such 
competition  or  promotion.  In  computing  period  of  time  under  this  sub- 
division, time  of  active  service  in  the  military  or  naval  forces  of  the  United 
States  or  of  the  State  of  New  York,  and  time  of  employment  in  the  construc- 
tion or  manufacture  of  equipment  or  supplies  for  such  foroes,  shall  not  be 
considered. 
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(b)  If,  in  any  department  or  institution,  an  office  or  position  in  the  Com- 
petitive or  Non-Ck>mpetitiye  Classes  of  the  Chissified  Service  is  abolished, 
*or  the  number  of  such  positions  of  a  certain  character  is  reduced,  and  if 
such  office  or  position  be  thereafter  within  one  year  re-eetablished  under  the 
same  or  any  other  designation,  then  the  person  or  persons  legally  holding 
the  office  or  filling  the  position  at  the  time  of  its  abolishment  shall  be  entitled 
to  reappointment  to,  or  reinstatement  in,  the  said  office  or  position  without 
further  examination,  and  such  position  or  office  shall  not  be  offered  to  any 
other  person  before  being  offered  to  the  former  incumbent  in  writing.  The 
appointing  officer  shall  forward  to  the  Municipal  Civil  Service  Commission, 
copies  of  all  correspondence  to  and  from  such  former  incumbents  relative  to 
the  reinstatement  or  reappointment. 

(c)  Upon  the  written  request  of  an  appointing  officer  stating  the  essential 
facts  in  regard  to  any  proposed  reinstatement  the  Commission  will,  if  such 
reinstatement  he  in  accordance  with  the  law  and  provisions  of  these  rules, 
issue  its  certificate  of  that  fact  to  such  officer,  but  no  reinstatement  herein 
authorized  shall  be  valid  unless  such  certificate  is  issued'. 

Power  of  Appointment 

50.  Subject  only  to  the  qualifications  required  to  be  ascertained  in  accord- 
ance with  these  rules,  the  power  of  appointment  and  the  responsibility  of 
selection  are  in  all  cases  in  the  appointing  officer. 

Power  of  Removal 

51.  The  power  to  remove  existing  by  law  on  the  part  of  any  officer  is  not 
impaired  by  anything  contained  in  these  rules,  but  no  person  employed  in 
the  Competitive  or  Non-Competitive  Classes  of  the  classified  service  shall 
be  discharged  without  a  public  hearing  at  some  definite  time  and  place  before 
the  officer  in  whom  is  vested  the  power  of  appointment,  and  a  complete 
record  of  such  hearing  shall  be  forwarded  to  the  Municipal  Civil  Service 
Commission  and  shall  be  kept  on  file  by  said  Commission. 

The  removal  of  veterans  of  the  Civil  War,  the  late  Spanish  American  War 
and  of  the  insurrection  in  the  Philippines  prior  to  July  4,  1902,  and  of 
volunteer  firemen  who  have  served  the  term  required  by  law  shall  be  governed 
by  paragraph  22  of  the  State  Civil  Service  Law,  chapter  15,  Laws  of  1909, 
as  amended  by  chapter  264,  Laws  of  1910,  to  May  20,  1916. 

Political  Services  or  Contributions  Not  Required 

62.  No  person  in  the  public  service  is,  for  that  reason,  imder  any  obliga- 
tion to  contribute  to  any  political  fund  or  purpose,  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing 
so  to  do. 


*  Bt  the  terms  of  the  City  Charter,  posUioiiB  may  be  established  or  abolished 
only  by  resolution  of  the  Board  of  Estimate  and  Apportionment,  a  copy  of  which 
must  be  deposited  with  the  Municipal  dvil  Service  Commission. 
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PoStica!  Action  Unaffected 


63.  No  peraon  in  the  puWe  serWce  luw  a  ri^i  to  we  hii  «ffiettl  antiioiity 
or  influenoe  to  ooeroe  the  political  action  of  any  peiaoa  or  body. 

l^refcrenoc  for  Veterans 

54.  Honorably  discharged  aoldiers,  Bailors,  ajid  marioas  irom  the  arm^y 
or  navy  of  the  United  Stateg  in  the  iate  Civil  War,  who  ara  jcaideata  ol  the 
City  of  Schenectady,  ahall  be  entitled  to  prefereoco  in  appointxusat  and  pro- 
motion without  regard  to  their  n^^oTw^ing  on  any  list  irom  which  such 
appointment  or  promotion  shall  be  made;  provided  their  qualifirationa  and 
fitness  shall  have  been  ascertained'  as  provided  in  these  liUes;  and  the  person 
thus  preferred  shall  not  be  disqualified  from  holding;  any  position  in  the 
Civil  Service  on  account  of  his  age,  nor  by  reason  of  physical  disability, 
provided  such  age  or  disability  does  not  render  him  inraTiipel^iant  to  perforjn 
the  duties  of  the  position  applied  lor. 

Report  of  Term  of  EmploTment 

55.  (a)  It  shall  be  the  duty  of  each  city  officer,  or  board  ol  city  ofiioers, 
appointing  or  employing  an  officer,  clerk  or  other  persona  in  the  aervioe  ol  the 
city,  forthwith  on  such  appointment  or  employment  to  report  to  the 
Mimicipal  Civil  Service  Commission  the  name  of  such  appointee  or  employee, 
the  title  or  character  of  his  office  or  employment,  and  the  date  of  the  com- 
mencement of  service  by  virtue  thereof,  and  forthwith  on  the  termination 
of  aach  service,  to  report  to  said  CommJasion  the  fact  and  date  and  eause 
of  such  tennination. 

<b)  The  OommisfSion  ahail  keep  in  Ita  office  an  official  rosiBr  of  ihe 
Classified  City  Service  and  shall  enter  thi»«(Xi  the  name  of  eaeh  and  «very 
peraoa  who  has  heoi  appotated  to^  employed,  promoted  or  Teinstated  in  any 
pofiition  in  such  aervioe  upon  sueh  evidence  as  it  may  require  or  deem  aatiB- 
factory  that  such  peraoB  was  i^pointed  to,  or  eniployed,  pmootod  or 
Teinstated  in  the  aerviee  in  oonfoimity  with  the  provisions  of  hnr  and  of 
these  rulea.  The  official  roater  ahall  ^how  opposite,  or  in  connection  with 
eftoh  name,,  the  date  of  appointment,  amph^rmf^it,  prcnotkm  or  leiaatate- 
ment,  and  the  title  and  eompensation  of  the  poaitioa,  date  of  oommeneement 
of  service,  and  the  date  of  transfer  in  or  separation  frcan  Hie  Bervioe  hy 
dismissal,  resignation,  cancellation  of  appointment  or  death. 

56.  All  persons  elected  or  appointed  to  positions  in  the  service  of  the  City 
of  Schenectady,  except  laborers,  shall  take  and  file  Constitutional  oath  in 
acoordanoe  with  the  pnyvifiioas  of  ohapter  674,  Laws  off  1917. 

Certificatton  of  Pay  RoSs 

57.  For  the  purpose  of  certification  of  pay  rolls,  estimates  and  aoooants 
as  required  by  Sole  XXII  of  the  State  Gtril  Service  Law,  appointing  officers 
and  heads  of  departments  of  the  City  of  Schenectady,  shall  furnish  the  Gem- 
mission  with  pay  rolls,  estimates,  accounts  and  certificates  in  form  and  man- 
ner as  follows: 
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(a>  Hcttda  oi  dqMrtments>  boanb  and  office^  wkoee  cmployeeB  are  paid 
isdiTidBaUy  direct  from  the  treaiury  oi  the  city,  shall  larniah  the  CommiB- 
aioBy  at  least  five  days  before  payment  is  to  be  made,  a  pay  roll  ia  duplicate 
showiBg  the  name  at  each  person  to  be  paidiy  the  title  ol  the  position  held  or 
kind  of  service  performed  by  each  person^  the  rate  and  amount  of  compensa- 
tioD  to  which  he  is  entitled,  and  the  period  for  which  he  ie  to  be  paid,  and 
shall  certify  that  the  persons  named  therein  are  employed  solely  in  the 
proper  duties  of  the  position  and  employments  indicated,  and  that  persons 
described  in  and  proposed  to  be  paid  as  laborers  are  employed  at  ordinary, 
unskilled  labcnr  only.  After  eacamination,  correction,  if  necessary,  and 
certification  by  the  Ckmimiseioa.  as  hereinafter  prescribed,  such  pay  rolls 
shall  be  transmitted  by  it  to  the  persons,  boards  or  officers  from  whom  the 
same  were  received  for  payment  as  required  by  law,  and  one  of  the  said 
duplicates  shall  accompany  the  warrant  on  the  Treasurer  or  other  disbursing 
officer. 

(b)  For  payment  for  irregtilttr  or  occasional  services,  and  for  advances 
for  salary  to  regular  employees^  the  head  of  such  a  department,  board  or 
office,  shall  transmit  to  the  Commission  the  original  account  or  a  specified 
pay  roll  or  a  request  for  advance  payment  in  duplicate,  bearing  his  written 
approval,  which  approval  shall  be  deemed  to  be  a  certificate  of  the  facts 
required  by  the  preceding  section  to  be  certified  on  the  regular  pay  rolls. 
Upon  AYfljTiiTMi.tinn  and  certification  by  the  Commission,  such  account^  pay 
roll  or  request  shall  be  forwarded  to  the  person,  board  or  office  from  whom 
the  same  was  received,  and  one  of  said  duplicates  shall  accompany  his  warrajit 
on  the  Treasury,  or  other  disbursing  officer. 

(c)  Heads  of  departments,  boards  or  offices  wheee  employees  are  paid 
directly  by  the  departments  from  funds  drawn  from  the  Treasury  for  that 
purpose,  shall  at  least  five  days  before  making  such  draft  upon  the  Treasury, 
furnish  the  Commission  with  a  pay  roll  in  duplicate,  certifying  the  facts 
required  by  section  (a)  of  this  rule.  After  examination,  correction,  if  neces- 
sary, and  certification  by  the  Commission  as  hereinafter  prescribed  such 
pay  roll  shall  be  transmitted  by  it  to  the  person,  boards  or  officers  from 
whom  the  same  was  received,  and  one  of  said  duplicates,  so  certified,  shall 
accompany  the  order  or  warrant  upon  the  Treasurer. 

(d)  The  Secretary  of  the  Commission  shall  compare  such  pay  roll,  estimate 
or  account  for  services  with  the  official  roster,  and  if  directed  by  the  Commis- 
sion shall  attach  thereto,  or  place  thereon,  a  certificate  in  form  substantially 
as  follows: 

I  hereby  certify  that  the  person  (or  persons)  named  in  this  (pay  roll,  esti- 
mate   or    account)    as    employees   of   the    City   of   Schenectady,    containing 

have  been   appointed   or  promoted  to   or   employed   in   the 

positions  or  places  indicated,  in  pursuance  of  the  Civil  Service  Law  and  the 
rules  made  in  pursuance  thereof,  as  shown  by  the  official  roster  of  the  Munici- 
pal Service,  except  (here  insert  names  in  regard  to  which  the  pay  roll,  esti- 
mate or  account  disagrees  with  the  official  roster).  The  Commission  may 
designate  a  member  or  employee  who  may  make  certifications  in  the  absence 
of  the  Secretary. 
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(e)  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position 
in  the  Classified  Service  has  been  assigned  to  perform  duties  other  than,  those 
for  which  he  was  examined  and  certified,  or  under  any  title  not  appropriate 
to  the  duties  to  be  performed,  and  the  Commission  may  refuse  certification  of 
such  person  for  payment,  or  compensation,  and  remove  his  name  from  the 
official  roster. 
Approved  by  the  Commissioners, 

Wheeleb  p.  Davet, 
RoBEBT  C.  B.   Chase, 
Solomon  M.  Hiin>EN. 
Approved  by  Geo.  R.  LtmN,  Mayor. 

Schenectady,  N.  Y.,  June  30,  1017. 

STATE  OF  NEW  YORK 

OFFICE  OF  THE 

CIVIL  SERVICE  COMMISSION,  ALBANY 

August  20,  1917. 

The  following  Rules  of  the  M)unicipal  Civil  Service  Commission  of  the  City 
of  Schenectady,  having  been  duly  examined,  are  hereby  approved  by  the  State 
Civil  Service  Commission. 
Attest : 
John  C.  Bibdsete, 

Secretary. 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  TROY 


Pursuant  to  the  statutes  of  the  State  of  New  York,  the  Municipal  Civil 
Service  CommiBsion  of  the  City  of  Troy,  N.  Y.,  hereby  prescribes  the  follow- 
ing rules  for  the  regulation  of  the  claasifled  service  of  the  City  of  Troy,  to 
take  effect  from  the  date  of  their  approval  by  the  -Mayor  of  the  City  of  Troy 
and  the  Civil  Service  Commission  of  the  State  of  Kew  York,  revoking  all 
other  rules  to  that  end. 

Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  of  the  City  of 
Troy,  except  those  hereinafter  enumerated  in  the  imdassified  service. 

Rule  I.     Definition  of  Terms 

The  several  terms  hereinafter  mentioned,  whenever  used  in  these  rules  or 
in  an^  regulations  thereunder,  shall  be  construed  as  follows: 

1.  Chapter  15  of  the  Laws  of  1909  shall  be  known  as  the  ''Civil  Service 
Law." 

The  term  ''State  Commission^'  means  the  State  Civil  Service  Commission. 

3.  The  term  "Commission"  means  the  Municipal  Civil  Service  Commission 
of  the  City  of  Troy,  N.  Y. 

4.  The  "city  service*'  shall  include  all  offices  and  positions  in  the  service 
of  the  City  of  Troy,  N.  Y. 

6.  The  term  "appointing  officer"  signifies  the  officer,  commission,  board 
or  body  having  the  power  of  appointment  to  subordinate  positions  in  any 
office,  court,  department,  commissicm,  or  board. 

6.  The  term  "class"  refers  to  the  divisione  of  the  classified  civil  service 
based  upon  the  distinctive  methods  of  appointment  to  the  positions  compre- 
hended   therein. 

7.  The  term  "group"  refers  to  the  divisions  in  a  class  based  upon  the 
character  of  the  duties  of  the  positions,  without  regard  to  the  salaries 
received. 

8.  The  term  "subdivision"  refers  to  the  divisions  of  positions  in  a  group 
more  specially  arranged  according  to  details  for  the  purpose  of  examinations, 
identical  in  whole  or  in  part. 

9.  The  term  "grade"  refers  to  the  divisions  of  any  group  or  subdivision 
upon  the  basis  of  salary  or  ccHup^nsation  received. 

10.  The  word  "compensation"  shall  be  construed  as  the  annual  salary 
of  the  position  or  its  equivalent  when  stated  by  the  day,  week  or  month, 
and  shall  include  proper  commutation  for  lodging  or  board  when  either 
is  furnished  at  the  expense  of  the  city. 

[223] 
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11.  The  term  "veterans"  refers  to  honorably  discharged  soldiers  and 
sailors  from  the  army  and  navy  of  the  United  States,  in  the  late  Civil  War, 
who  are  citizens  of  this  dty. 

12.  The  mascnMne  proBomi  ''he'*  wad  its  derivatiYes  shall  inclade  the 
feminine  pronoun  "  she  "  and  ita  desivativcA^ 

13.  The  term  "  Laborer  "  means  any  mechanic,  skilled  or  unskilled  laborer 
or  day  workman,  employed  or  weeking  employment  in  a  position  in  the  Labor 
Class. 

Rule  11.     General  Provisions 

L  Thft  violation  oi  any  ol  the  panyviaiona  oi  the  Civil  Service  Law  or  ol 
these  rulea  hj  aay  peiaoa  in  the  Civil  Service  of  the  eiiy  shall  be  conaidered 
a  good  cause  for  the  diamisfial  oi  such  peisoa  irom.  the  service. 

2.  No  person  in  the  Civil  Service  of  the  city  shall  use  hia  official  authority 
or  influence  to  coerce  the  political  action  of  any  person  or  body;  or  shall 
dismiss  or  cause  to  be  dismiMw^  or  mate  any  «tftempt  to  procure  the  dis- 
missal of,  or  in  any  manner  change  the  official  rank  or  compensation  of,  any 
person  in  suck  service,  because  of  his  pc^tical  opinions  or  affiliations. 

3.  No  question  hi  any  examinstion,  or  form  of  application  or  other  pro- 
ceedings by  or  under  the  Commission  or  their  examiners  shall  be  so  framed 
as  to  elicit  informati(»  aoBceriiingy  nor  vaj  other  attempt  be  made  to  ascer- 
tain the  political  opinions  or  affiliations  of  any  applicant,  competitor  or 
eligible,  an^  all  disclosures  thereof  shall  be  discountenanced  by  the  Com- 
mission and  ite  examiners,  and  no  discrimination  shalt  be  exercised,  threatened 
or  promised  agaisst  eor  in  favor  of  any  applicant,  competitDr  or  eligible, 
because  of  his  political  opinions  or  affiliations. 

4.  Ne>  reeotnineDdatioii  of  tm  appficast,  competitor  or  eligible  involvii^ 
any  diseloBare  of  Ida  political  opnioiis  or  affiliaticRis  shall  be  received,  filed 
or  considered  by  the  Commission,  by  an  examining  board,  or  by  any  nomiiiat- 
ing  or  appointing  ofiRcer. 

6.  No  appointment  or  selection  to  or  removal  from  an  office  or  eiapioy- 
meat  withim  the  scope  oi  «ny  rulea  established  imter  tb»  Civil  Serviee  Law 
shall  be  in  any  maaner  affected  or  intlueiieed  by  any  political  opimons  or 
affiliations. 

9.  No  person  m  the  Civil  Service  of  the  city  shall  be  obliged  to  contribute 
to  any  political  fond  or  to  reiuler  any  political  servicer  nor  ^all  aay  svch 
person,  directly  or  indirectly,  use  his  authority  or  official  infliMBee  to  com- 
pel or  induce  any  other  person  in  such  service  to  pay  or  pronise  to  pay  any 
politieal  assessment,  subscription  or  eontribcctioa. 

7.  In  making  removals  or  reductions,  or  in  imposing  penalties  for  d^in- 
queney  or  misconduct,  in  the  city  service  penalties  like  in  character  shall 
be  impoeed  for  like  offenses  and  action  thereon  shall  be  taken  irrespective  of 
the  political  opinions  or  affiliations  of  the  ofifendenL 

Rule  III.    Appointment  of  Commissioners 

There  shall  be  a  lltinicvpal  Civil  Service  Commssion,  which  shall  be  com- 
posed of  three  citisens  of  the  City  of  Troy,  destgnated  and  appointed  by  th* 
Mayor,  each  of  whom  shall  be  known  as  a  Municipal  Civil  Service  Com- 
missioner of  the  City  of  Troy,  and  nak  More  than  two  of  whom  shall  belong 
to  the  same  political  party. 
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The  Commission  shall  designate  one  of  its  own  niunber  as  President^  and 
shall  -appoint  a  Chief  Examiner,  who  shall  act  aa  Secretary.  The  Chief 
Examiner  may  be  one  of  the  Commissioners,  but  otherwise  shall  be  selected 
after  open  competitive  examination^  Such  appoiatee  shall  keep  the  minutes  of 
the  proceedings  of  the  Oommiflaon,  all  necessary  records  of  applicants,  their 
examination  and  standing,  and  a  complete  record  of  all  persons  employed 
in  the  several  departments  and  offices  to  which  these  rules  apply,  and  shall 
ncord  all  appointoients,  prDmoti<ms,  traiksfers,  ddsmissals^  resignations  and 
ehaages  of  any  sort  therein,  and  perform  such  other  duties  as  the  Commis- 
sion shall  assign  him.  He  shall  also  see  that  the  rules  and  regulations  are 
complied  with  and  brin^  any  ease  of  tbeir  infraction  to  the  attention  of  the 
Commission. 

Subject  to  the  direction  of  the  Commiesioa  the  Chief  Examiner  shall  have 
charge  of  all  matters  pertaining  to  ewrmTta^aoiiaL  All  questioiie  and  teste 
to  be  used  in  any  examination  shall  be  ficsi  approved  by  the  Oemmissioii,  and 
all  examination  papers  shall  be  marked  under  the  regulations  of  the  Com- 
mission. The  Commission  shall  have  power,  with  the  consent  of  the  Board  of 
Estimate  and  Apportionment,  to  employ  such  examiners  as  may  be  deemed 
necessary,  and  such  assistants  shall  act  under  the  direction  of  the  Chief 
Examiner. 

Rule  IV.     Classification  of  Positions 

The  Civil   Service  of  the  City  of  Tra;  is  difidod  into  thtf  unclassified 
service  and  the  classified  service. 
1.  The  unclassified  service  includes: 
First. — ^AU  officers  elected  by  the  people. 
Second. — All   election  officers. 
Third. —  The  head  or  heads  of   any   department  or   office  of  the  city 

government.  * 
Fourth.— Persons  employed  in  or  who  seek  to  enter  the  pubfic  service 
as  superintendents^  principals  or  teachers  in  the  Education  Department 
of  the  city. 
I^fth. —  Officers  and  employes  of  the  Common  Council. 

POSmONB  IK  THET  TTNCtASSlFtED  SlfeEVICB 

Firsts — Officers  elected  by  the  people,  viz: 

Mayor. 

Comptroller. 

Treasurer. 

President  of  the  Common  Council. 

Aldermen. 

Assessors. 

tfustices  of  the  C^ty  Court. 

Police  Justice. 
Second. — All  election  officers. 
Third — The  head  or  heads  of  any  department  of  the  city  government,  viz: 

Corporation  Counsel. 

Commissioner  of  Public  Works. 

Commissioner  of  Public  Safety. 
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Commissioner  of  Charities  and  Correction. 
Sealer  of  Weights  and  Measures. 
Board  of  Education. 
Civil  Service  Commissioners^ 

Examining  and  Supervising  Board  of  Plumbers  and  Plumbing. 
Commissioners  of  Deeds. 
Commissioners  of  Funded  Debts. 
Fourth. —  Persons  employed'  in  or  who  seek  to  enter  the  public  service  as 
superintendents,  principals  or  teachers  under  th«  Educational  Depart- 
ment of  the  city,  viz : 

The  superintendent,  principals  and  teachers  employed  by  the  Board  of 
Education. 
Fifth. —  Officers  and  employees  of  the  Common  Cbuncil,  viz: 
The  Clerk  of  the  Common  Council. 
The  Messengers  of  the  Common  Council. 

2.  The  classified  service  includes  all  positions  not  in  the  unclassified  service. 
The  positione  in  the  classified  service  are  hereby  classified  into  four  classes,  to 
be  known  as  the  Exempt  Class,  the  Competitive  Class,  the  Non-Competitive 
Class  and  the  Labor  Class. 

Rule  V.     The  Exempt  Class 

The  Exempt  Class  shall  include: 

First. —  The  deputies  of  principal  executive  officers  duly  authorized  by  law 
to  act  generally  for  and  in  place  of  their  principals. 

Second. —  One  secretary  of  each  officer,  board  or  commission  authorized  by 
law  to  appoint  a  secretary. 

Third. —  One  clerk,  a^d  one  deputy  clerk  if  authorized  by  law,  of  each  court. 

Fourth. — Other  subordinate  offices  for  the  filling  of  which  competitive  or 
non-competitive  examinations  may  be  found  to  be  not  practicable,  but  no 
office  or  position  shall  be  deemed  to  be  in  the  Exempt  Class  unless  it  is 
specifically  named  in  such  class.  Not  more  than  one  appointment  shall  be 
made  to  or  under  the  title  of  any  such  office  or  position,  unless  a  different 
number  is  specifically  mentioned  in  such  schedule. 

Fifth. —  There  shall  also  be  included  in  the  Exempt  Class  in  the  event  of 
an  epidemic  or  other  similar  emergency  in  which  the  public  health  is  seriously 
endungered  such  experts  and  .special  inspectors  as  the  Commissioner  of  Public 
Safety  may,  with  the  written  approval  of  the  Commission,  appoint.  Such 
appointments  shall,  however,  continue  only  during  the  existence  of  such 
epidemic  or  similar  emergency. 

The  appointments  to  positions  comprised  in  the  Exempt  Class  may  be  made 
without  examination  under  these  rules.  Appointing  officers  must  notify  the 
Commission  in  writing  of  all  appointments  to  such  positions  within  twenty- 
four  hours  after  the  same  are  made,  setting  forth  the  full  name  of  such 
appointee,  the  date  and  place  of  birth,  length  of  residence  in  the  City  of 
Troy,  nature  of  previous  employment,  whether  he  has  ever  been  in  official 
service  before,  and  if  so,  when  and  where;  date  of  b^inning  of  service  and 
term  for  which  appointed,  salary,  and  the  name  of  the  person  in  whose  place 
appointed ;  all  of  which  shall  be  duly  certified  by  the  appointing  officer. 
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POBXTIONB  IN  THE  EXEMPT  CLASS 

Mayor's  Office: 

One  Secretary. 

One  Executive  Clerk. 

One  Superintendent  of  Public  Clocks. 

One  City  Poundkeeper. 

One  Superintendent  of  Public  Burial  Grounds. 

One  Examiner  of  Election  Officers. 
Comptroller's  Office: 

One  Deputy  Comptroller. 
Treasurer's  Office: 

One  Deputy  Treasurer. 

One  Cashier. 
Corporation  Counsel's  Office: 

One  Assistant  Corporation  Counsel. 

One  Deputy  Aseistant  Corjwration  Counsel. 

One  Stenographer. 
Department  of  Public  Works: 

One  Deputy  Commissioner. 

One  City  Engineer. 

One  Secretary  or  Chief  Clerk. 

One  Clerk  (acting  aa  Secretary)   of  the  Board  of  Contract  and  Supply. 
Department  of  Public  Safety: 

One  Deputy  Commiseioner. 

One  Clerk    (acting  as  Secretary). 
Department  of  Asseesment  cind  Taxation: 

One  Clerk    (acting  ae  Secretary)    to  the  Assessors. 
Department  of  Charities  and  Correction: 

One  Deputy  Commissioner. 
City  Court: 

One  Clerk. 

Five  Marshals  of  the  City  Court. 
Police  Court: 

One  Clerk. 

One  Police  Court  Attendant. 
Examining  and  Supervising  Board  of  Plumbers  and  Plumbing: 

One  Clerk  (acting  as  Secretary). 

Rule  VI.     The  Competitive  Class 

The  Competitive  Class  shall  include  all  positions  for  which  it  is  practicable 
to  determine  the  merit  and  fitness  of  applicants  by  competitive  examination, 
and  all  such  positions  now  existing,  or  hereafter  created,  of  whatever  func- 
tions, designations,  or  compensation,  in  each  and  every  branch  of  the 
clasaified  service,  except  such  positions  as  are  specifically  enumerated  in 
these  rules  as  being  in  the  Exempt  CHass,  the  Non-Competitive  Class  or  the 
Labor  Class. 

1.  The  classifications  of  all  positions  shall  be  governed  solely  by  the 
respective  duties  and  functions  of  auch  positions,  and  in  requesting  from  the 
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Commission  certificates  from  eligible  Usts  for  seLection  for  appointment,  the 
heads  of  offices  shall  give  in  detail  the  duties  attached  to  such  positioas,  so 
that  certification  can  be  made  from  the  proper  eligible  list. 

2.  For  the  purpose  of  orderly  arrangement  and  of  rcgnlated  promotion,  the 
positions  in  each  subdivision  of  each  group  sfaaU  be  divided  into  grades  and 
based  upon  the  rates  of  annual  oompensation,  as  follows: 

Grade  1.  All  positions,  the  compeoBation  of  which  is  at  the  raie  of  not 
more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $360,  but  not  more  than  $480  per  annum. 

•  Grade  3.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $480,  but  not  more  than  $600  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $600,  but  not  more  than  $720  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  ia  at  the  rate  of  more 
than  $720,  but  not  more  than  $900  per  aainum. 

Grade  6.  All  positions,  the  compensation  of  which  ia  at  the  rate  of  more 
than  $900,  but  not  more  than  $1,200  per  annimi. 

Grade  7.  All  positions,  the  compensation  of  which  ia  at  the  rate  of  more 
than  $1,200,  but  not  more  than  $1,50(T  per  annum. 

Grade  8.  All  positions,  the  compensation  of  which  is  at  tlie  rate  of  more 
than.  $I,5i00,  but  not  more  than  $1,800  per  annum. 

Grade  9.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,800,  but  not  more  than  $2,100  per  annunu 

Grade  10.  All  positions,  the  compensation  of  which  ia  at  the  rate  of  more 
than  $2,100,  but  not  more  than  $2,400  per  annum, 

Grade  11.  All  positions,  the  compensation  of  which  is  at  tlie  rate  of  more 
than  $2,400,  but  not  more  than  $3,000  per  annum. 

Grade  12.  All  poadtions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $3,000  per  annum. 

Rule  VII.     Application  for  Examination 

1.  Applications  of  competitors  for  positions  included  in  the  Competitive 
Class  must  be  addressed  to  the  Secretary  of  the  Municipal  Civil  Service 
Commission  oi  the  City  of  Troy,  at  the  office  of  tJie  Commission,  in  the  C^y 
Hall  in  said  city.  The  application  must  be  verified  and  in  the  handwriting  of 
the  applicant.     It  must  state: 

a.  His  full  name  and  residence,  giving  etreet  and  number. 

b.  His  term  of  residence  in  the  City  of  Troy. 
c  His  citiaenahipb 

<L  Hia  <age,  giving  date  of  birth. 

e.  Hia  place  of  birth. 

f.  His  previous  emplog^ment  in  the  public  service,  if  any,  and  whether  ha 
boa  ever  been  discharged  therefrom,  and  if  so,  the  reason  therefor. 

g.  Hia  businesa  or  employment  and  reaideDce  for  the  last  preceding; 
five  years. 

h.  The  extent,  pla43e  and  nature  of  hia  <education. 
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i.  II  in  the  military  or  naval  service  of  tbe  United  fitatee  in  the  Civil  War, 
the  name  of  organisation,  or  v«SBel  to  which  attached,  date  of  enlistment  or 
eommiflsion,  position  or  rank,  date  and  cause  of  discharge  from  the  service, 
and  any  physical  disability  incurred  in  such'  service. 

j.  Such  oth€r  information  must  be  furnished  as  the  Commission  may 
reasonably  req[uire  touching  the  applicant's  merit  and  fitness  ior  the  public 
servlee.  The  application  ixaun  be  accoaspanied  by  a  certificsfce  of  a  practicing 
physician  oi  good  repute  <Miat  he  has  ezamdned'  the  applicant  and  found  hdm 
free  from  sny  physical  defect  or  disease  specified  in  section  7  of  this  rule  or 
that  would  be  likely  to  interfere  with  the  proper  discharge  of  his  duties  'in 
the  position  applied  for,  and'  by  the  certificate  of  not  lees  than  three  nor 
more  than  five  reputaible  citizens  of  the  city  that  have  been  persoaaily 
acquainted  witii  the  applicant  for  at  least  one  year,  and  betieve  htm  to  be  of 
good  moral  charaoter,  of  temperate  snd  industrious  habits,  and  in  aH  respects 
fit  for  the  service  which  he  wishes  to  enter,  and  that  they  are  willing  thsrt 
such  certificate  liiail  be  published  for  pubho  infonnation,  and  will,  upon 
application,  give  such  furtiier  testimonials  in  regard  to  such  appS^ieant  as  may 
be  required.  The  applicant  m^ust  also  fftate  in  fads  applioation  the  position  he 
seeks.  Whtrn  the  applicant  is  a  non-resident,  but  eligible  for  appointment 
undcH"  the  proTisions  of  section  2  of  this  rule,  two  of  the  citizens  making  the 
certificates  herein  abov^  referred  to  may  be  residents  of  the  applicant's  place 
of  residence.  • 

2.  Every  applicant  for  eaDsmination,  or  for  registration  for  employment  in 
any  of  the  positions  ^numeratedi  in  the  Labor  Class,  must  be  a  eitiMD  and 
resident  of  the  City  of  Troy  at  the  time  of  his  appKcation ;  pnividisd  that  such 
requireraieiits  as  to  citizenship  and  residence  nkay  be  specially  suspended  by 
the  Commission  as  to  any  position  requiring  high  professional,  scientific  or 
technical  qualifications,  or  as  to  lalxxrers  in  the  bureau  of  water  works 
employed  without  the  city  limits,  biut  all  such  cases,  with  the  reasons  there- 
for, shall  be  entered  un  the  recoixls  of  the  Commission  opposi4)e  the  name  of 
the  candidate. 

3.  In  applications  for  examinations  for  positions  requiring  sdentiflc,  pro- 
fessional or  technical  qualifications,  the  Commission  may  require  eviiiences  of 
special  education  for  or  of  practical  experience  for  a  satisfactory  term  in 
such  profession,  art  or  trade;  and  ehall'  require  the  production  of  such  certifi- 
cates of  competency  and  license  as  are  provided  by  the  statutes  of  this  state 
as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

4.  Blank  forms  for  applications  will  be  furnished  by  the  OcnnmiBsioii,  with- 
out charge,  to  all  perscms  requesting  the  same.  The  Commission  may  require 
in  connection  with  such  application  such  certificates  of  citizens,  physidana, 
pubhc  ofiicers  or  others  having  knowledge  of  the  applicant,  aa  the  good  of 
the  service  may  require.  Tlie  Comonission  may  refuse  to  eacamine  an  appli- 
eant,  or  after  examination  to  certify  an  eligible,  who  is  found  to  lack  any 
of  the  established  preiiminary  requirements  for  the  ezamiiiation  or  position 
for  which  he  applies;  or  who  is  physically  so  disabled  as  to  be  rendo'ed  unfit 
for  the  performance  of  the  duties  of  the  position  to  which  he  sedcs  appcnnt- 
ment,  or  who  is  addicted  to  the  habitual  use  of  intoxicating  beverages  to 
excess;  or  who  has  any  of  the  defects  or  diseases  specified  in  Section  7  of  tins 
rule;  or  who  has  been  guilty  of  a  crime,  or  of  infamous  or  notoriously  dis- 
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j^raccful  conduct;  or  who  has  been  dismiissed  from  the  public  service  for 
delinquency  or  miscondtict;  or  who  haa  intentionally  made  a  false  statement  of 
any  material  fact,  or  practiced,  or  attempted  to  practice,  any  deception  or 
fraud  in  his  application,  in  his  examination,  or  in  securing  his  eligibility  or 
appointment.  Any  of  tlie  foregoing  disqualifications  shall  be  good  cause  for 
the  removal  of  an  eligible  from  the  service  after  his  appointment.  When 
the  position  to  be  filled  involve^s  fiduciary  responsibility,  the  appointing  ofi&cer, 
where  otherwise  permitted  by  law,  may  require  the  appointee  to  furnish  a 
bond  or  other  security,  and:  shall  notify  the  Commiission  of  the  amount  and 
necessary  details  thereof.  No  perscm  who  has  entered  upon  any  examination 
for  any  position  shall  be  entitled  to  be  ad^mitted!  within  one  year  from  the 
date  thereof  to  a  new  examination  for  the  same  position. 

5.  Defective  applicationa  may  be  suspended  by  the  Commission  and  appli- 
cants notified  to  amend  the  same,  but  Uie  Ck)m(mission  shall  not  be  compelled 
to  give  such  notice  or  grant  such  opportunity  a  second  time. 

6.  No  application  for  an  examination  will  be  received  unless  presented  at 
least  three  days  previous  to  the  time  noticed  for  holding  the  examination. 
Applications  filed  within  less  than  five  days  of  an  examination  will  be  filed  as 
for  the  next  examination  for  the  same  position. 

7.  No  person  -shall  be  examined  who  has  any  of  the  following  defeots: 
Insanity,  tuberculosis,  paralysis,  epilepsy,  blindness,  total  deafness,  loss  of 
speech,  loss  of  both  arms  or  both  legs,  loss  of  arm  and  leg,  badly  crippled  or 
deformed  arms,  feet  or  legs,  heart  disease,  locomotor  ataxia,  cancer,  Brighfls 
disease,  syphilis,  diabetes. 

8.  The  minimum  age  of  applicants  for  the  position  of  stenographer  or 
messenger  shall  be  eighteen  3rears.  Otherwise,  except  as  herein  provided  for 
positions  in  the  Police  and  Fire  Departments,  the  minimum  age  of  applicants 
shall  be  twenty-one  years,  with  no  maximum  limit. 

Rule  VIII.     Special  Requirements  —  Police  and  Fire  Service 

1.  All  applicants  for  positions  in  the  Police  and  Fire  Departments  shall,  in 
addition  to  the  qualificationB  else%vhere  prescribed  in  these  rules,  be  subject 
to  the  following: 

a.  Each  eye  must  be  free  from  polor-blindness,  must  have  normal  sight  and 
be  free  from  defect. 

b.  Each  ear  must  have  normal  hearing. 

c.  Respiration  and  circulation  must  be  normal. 

d.  Must  have  a  cheat  measurement,  quiescent,  of  not  less  than  34  inches,  and 
a  chest  expansion  of  not  less  than  two  inches. 

e.  Arms*,  legs,  hands  and  feet  must  be.  free  from  stiffness  or  other  condition 
which  would  interfere  with  the  proper  and  easy  performance  of  duty. 

f.  Must  be  free  from  rupture,  hernia,  vericocele,  hydrocele,  any  venereal 
disease,  fistula,  piles,  varicose  veins  evidence  of  serious  organic  disease  or  dis- 
order, and  evidence  of  excessive  use  of  stimulants  or  narcotics. 

g.  The  weight,  muscular  developm«ent,  chest  measurement  and  general 
physical  condition  of  the  applicant  must  be  approximately  normal  in  com- 
parison with  his  age  and  height  as  recogmized  by  general  medical  standards. 
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2.  Applicants  for  positions  enumerated  in  the  following  table  must  be  within 
the  limits  of  age,  height  and  weight  therein  prescribed,  at  time  of  examdnation : 


TITLE  OF  POSITION 


C?hief  of  police 

Chief  detective 

Captain,  police 

Detective,  police 

Sergeant,  police 

Patrolman,  police 

Chief  engineer,  fire 

Battalion  chief,  fire 

Captain,  fire 

Assistant  captain,  fire 

Engineer,  fire 

Fireman  (stoker),  fire 

Driver,  police  or  fire 

Driver  of  motor  apparatus. 
Hoseman  or  ladderman,  fire. 

CiUlman,  fire 

Superintendent  fire  alarm, 

fire 

Assistant     superintendent, 

fire  alarm,  fire 

Lineman,  fire 

Superintendent  of  hose,  fire. 
Assistant      superintendent 

of  hose,  fire 


Age 

Mini- 

Maxi- 

mum 

mum 

30 

50 

30 

50 

25 

50 

25 

50 

25 

50 

25 

40 

30 

50 

30 

50 

25 

50 

25 

40 

21 

50 

21 

40 

21 

40 

21 

40 

21 

40 

21 

40 

21 

50 

21 

50 

21 

40 

21 

50 

21 

50 

HlIOHT 


Minimum 


5  ft.  8  in. 
5  ft.  8  in. 
5  ft.  8  in. 
5  ft.  8  in. 

5  fib.*  7  fai. 

6  ft.  7  in. 
5  ft.  7  in. 
5  ft.  7  in. 
5  ft.  7  in. 
5  ft.  7  in. 

5  ft.  7  in. 
5  ft.  7  in. 


Maximum 


6  ft.  3  in. 
6  ft.  3  in. 
6  ft.  3  in. 
6  ft.  3  in. 

6  ft.  3  in. 
6  ft.  3  in. 
6  ft.  3  in. 
6  ft.  3  in. 
6  ft.  3  in. 
6  ft.  3  in. 

6  ft.  3  in. 
6  ft.  3  in. 


Wbiqht 


Mini- 
mum 


135 
135 
135 
135 


135 
135 
135 
135 
140 
140 


135 
135 


Maxi* 
mum 


225 
225 
225 
225 


225 
225 
225 
225 
225 
225 


225 
225 


3.  a.  The  limitations  as  to  height  and  weight  in  the  above  table  with 
respect  to  Battalion  Cliief,  Captain  or  Assistant  Captain.  (Fire),  and  Eki^neer^ 
shall  not  apply  to  persons  in  the  paid  fire  service  of  this  city  at  the  time  of 
examination  for  such  positions  and  who  were  in  such  paid  service  prior  to 
January  first,  1906. 

b.  The  limitations  as  to  height  and  >veight  in  the  above  table  with  respect 
to  Police  Captains,  Detective  and  Sergeant  shall  not  apply  to  persons  in.  the 
police  service  of  this  city  at  the  time  of  examination  for  such  positions  and 
who  were  in  8u<;h  service  prior  to  January  first,  1906. 

4.  a.  Applican'ts  for  Chief  of  Police  or  Chief  Detective  must  have  served 
for  at  leadt  three  years  next  preceding  the  date  of  examination  on  the  police 
force  of  this  city. 

b.  Applicant  for  Chief  Engineer  of  Fire  Department  must  be  an  exempt 
member  of  the  Troy  Fire  Department,  or  an  active  meraiber  at  the  time  of 
examination  and  for  the  three  years  next  preceding  such  examination. 

5.  Th«  Commission  may,  by  regula/tix>n,  arrange  for  promotions  and  limited 
competition  in  the  police  and  fire  service. 
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t.  Tlie  term  **  exempt  fireman  "  siiall  hiclude  only  wieh  persoiift  wUo  have 
served  the  time  required  l^  Ivw  in  tiie  Voliaiieer  Ifire  I>epartmeftt  of  the  Qitgr 
of  Troy,  or  of  any  city  or  village  heretofore  or  hereafter  annexed  to  said  city. 

7.  The  physical  examination  prescribed*  herein  sh-all  be  made  by  such  physi- 
cian as  the  Commission  may  desdgnaite,  and  AaXl  be  eompetitive,  the  rating  to 
be  made  by  the  medical  examiner,  llie  result  of  any  such  examin«/tion, 
entered  on  a  form  provided  by  the  Commission,  shall  be  certified  by  such 
surgeon  or  pbyfrician^  and  forthwitli  filed  vith  the  Secretary  of  this  Commds- 
aion.  Siidi  oertificate,  if  approved,  shall  be  tiled  with  the  application  of  the 
applic>ant.  If  tlie  result  of  such  physical  examination  m  approved,  the  appli- 
cant shall  be  allowed  to  take  the  otlier  examinaUons  required,  and  not  other- 
wise. The  certificate  of  physical  exatmamution  must  be  filed  at  least  twenty^^ovr 
hours  before  the  time  appointed  for  the  general  examination.  Othenrase  it 
will  be  rejected. 

Rule  IX.     EKaminations 

1.  All  examinations  shall  be  public  and  practical  in  their  character,  and 
«hall  palate  to  tlH)se  matters  wbich  aball  faiiiy  test  the  intelligence,  oom>pa- 
tency,  suitability  and  character  of  the  applicaitts  to  discharge  the  dutiea  of 
the  service  for  \vhich  they  seek  to  be  appointed.  The  Commiseion,  ¥rith  tho 
approval  of  the  State  Ooimnidsioav  tfluaH  determine  when  examinations  are  not 
practicable  in  cases  relating  to  the  civil  service  of  the  Oity  of  Troy. 

2.  In  all  exiamiinations  for  appoin^tment  and  promotion  in  the  civdl  Mrrioe 
of  the  City  of  Troy,  merit  and  fitness  shall  be  d'etennined  by  and  upon  com- 
petitive examinations  for  all  positions  in  the  competitive  class,  as  herein  pro- 
vided, to  be  conducted  by  the  Commission  or  its  Chief  Bxanriner.  Upon  all 
such  examinations  no  rating  higher  than  one  hundred  per  centum  shall  be 
given  to  any  person.    The  minimiun  ratiing  shaJL  be  afeventy-flve  per  centum. 

3.  Whenever  physical  qualifications  are  of  prime  waporistunoe  to  tlie  pxi^per 
disdiarge  of  the  duties  of  any  poaitlon,  applicants  m/ust  paee  an  additioiiai 
examination  as  to  their  physical  condition  and  capacity,  and  be  certified  as 
qualified  in  such  respects  before  their  application  shall  be  accepted  for  mental 
osajnination. 

4.  The  Ocmuniasion  ^Itail  prepiare  lista  of  preliminary  requirementa  aKud 
subjects  of  examinatiioii  for  the  aevenai  positions  and  groupa  of  posdtione  in  the 
oonipetitive  oiass,  and  under  ita  direotiaBi  and  aubject  to  dta  approval  the 
Chief  Examiner  shall,  from  time  to  time,  prepare  such  examination  for  the 
poaiticffis  and  groupa  o^  posit iona  aioresaJd  aa  altall  be  per4liniant  to  thfim, 
WMler  the  proviaiona  of  thi»  rnle. 

5.  The  Comandasdon  nuay  furdtker  direct  oral  examinations  or  apecial  practical 
tests  of  fitness  for  any  partieuhu*  poaitiong  requiring  any  aoiientific,  profae- 
tionfll  or  technical  kmowliedge  or  roaaual  skill. 

•  6.  The  actual  eondttct  of  every  wwnwuation  lor  merit  and  fitn^ae  ahsill  ha 
under  the  direction  of  the  Commission,  free  from  the  interference  or  paxtioi- 
paUoo  or  tufluence  of  the  appdintiiig  officer  w  of  any  peraon  other  than*  thi^ 
axaiainers  or  esperia  dir«etly  ^mploydd  by  the  Commieaion*  No  persoa 
employed  m  a  4epartitiaAt  for  whoac  benefit  an  eligible  liat  is  to  be  prepared 
shall  be  «mployed^  as  an  cKport  ujpon  the  exaBiiiiatMD  for  auch  eligiUa  Itat 
The  Commission  shall  in  the  examdntttaosa  giw  such  relative  importaiiee  to 
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ike  difTereiit  subjects  ar  matters  of  ^xamiiiAtioii,  whether  mental  or  physical, 
or  to  experiexvee,  ooeupatidii  or  training  a»  to  it  may  seem  fit.  At  or  before 
the  commencement  of  every  examination  the  weight  to  be  given  to  every  subject 
included  in  the  eisam!in«>tion>  and  tte  geneeal  or  average  minimum  andl  the 
mifoiinxn,  of  any  aUkfwMa,  i^ik  eaeh  eobjeet,  siknail  be  annaun<ced2  to  the 
applicante. 

7.  In  case  of  a  vacancy  in  a  poAtiom  in  the  competitive  daea  where  peculiar 
and  esceptional  qualifioationa  ol  a  aoieniific,  profesaioual  or  educational  char- 
aoter  are  required,  and  upon  aati^actory  evidence  that  ta*  specified'  reasons 
competition  in  such  ^>eeial  ease  i0  impracticable,  and  that  the  pontion  can.  be 
best  filled  by  the  selection  of  some  designated  person  of  high  and  recognized 
attauunentfe  in  such  qualities,  the  Ottnnnssvon  may,  up<»i  obtaining  the 
approval  of  the  State  ComiaissioD,  suspend'  the  jKX)<vision«s  of  the  rule  requiring 
eompetition  in  suoh  case;  but  no  eueh  eospeneioitt  duJl  be  general  in  the 
application  to  such  piaee,  and  all  euieh  eases  of  suspension  shall  be  reported 
to  tlie  State  Oottuniseionr  in  the  annual  repott  made  to  them,  with  the  reasons 
ftn*  the  same. 

8.  Whenever  the  demands  of  the  service  may  require,  the  CamBiiasion  will 
notify  all  applieants  whose  ai^icationa  have  been  filed  and  are  on  reoord, 
or  stteh  number  thereof  in  the  order  in  which  their  aipipliGationsF  were  filed  ae 
ean  be  examined  eonvendently  at  one  time,  to  appear  f<»^  ezamiiaation^  giving 
at  least  three  days'  written  motioe  of  the  plans,  dftte  and  hour  of  such  exam- 
ination. Tlve  phice,  date  and!  hour  of  ^Bamination,  aasd  any  other  material 
information  in  r^fard  thereto  will  be  posted'  on  the  bulletin  of  the  Oom- 
mlsnott  in  the  lobby  ai  the  City  H«dl  at  least  fifteen  days  prior  to  the  date 
of  eocamination,  and  the  Hke  information  fumiahed  to  the  newapapere  o£  tile 
City  of  Troy. 

Rule  X.     Bligible  List 

.  1.  Every  candidate  who  receives  a  general  average  marking  of  not  less  than 
75  per  cent.,  and  who  has  received  not  less  than  60  per  cent,  in  any  required 
subject,  shall  be  eligible  for  certification  and  appointment  in  the  manner,  and 
under  the  conditions,  hereinafter  prMeribed. 

The  Secretary,  as  early  as  practicable  after  the  completion  of  an  examina- 
tion, lahall  notify  each  candicfate  therein  of  the  rating  he  has  received,  and, 
if  such  rating  be  above  the  required  minimum,  of  his  comparative  standing. 
He  shall  likewise  notify  any  candidate  who,  though  admiitted  to  the  exam- 
ination, has  been  rejected  for  reasons  other  than  failure  to  receive  the 
required  minimum,  stating  such  reasons  specifically.  Any  candidate  receiving 
any  such  notice  miay  personally  inspect  his  examination  papers,  at  any  time, 
during  thti  office  hours  of  the  Commission,  and  in  the  presence  of  the  Secreta,ry. 

2.  As  soon  aa  practicable  after  each  examination,  the  Secretary  shall  enter 
the  names  of  the  persons  passing,  in  the  order  of  their  average  rating,  on. 
the  proper  list  of  eligibles;  provided  that  tlie  names  of  veterans  so  passing 
slmll  be  entered,  in  the  order  of  average  rating,  at  the  head  of  such  li»t.  The 
date  of  the  establishment  of  a  list  shall  be  the  date  of  such  entry. 

3.  Wlien  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  weire  filed,  but  neither  priority  in  the  date  of  application 
nior  of  examination  sha.ll  give  any  other  advantage  in  the  position  of  the 
eligibles. 
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4.  The  Commission  may  prescribe  the  character  of  the  distinct  eligible 
lists,  designating  the  positions  thiat  m&j  be  filled  by  certification  from  each 
of  such  lists. 

5.  The  term  of  an  eligible  list  shall  be  two  years  from  the  date  of  its 
establishment,  except  that  an  riigi'ble  list  for  promotion  shall  .ibe  valid  for 
but  one  year  from  such  date. 

6.  Persons;  whose  names  appear  upon  an  eligible  list  shall  be  notified  by 
mail  when  n  new  examination, is  to  be  held  for  the  same  position  and  informed 
that  their  eligibility  will  cease  upon  the  establishmient  of  the  new  eligible 
list,  provided  their  names  h-ave  been  on  the  list  for  one  year. 

7.  Where  an  examination  for  any  grade  is  bad  before  the  eligible  Hst  for 
that  grade  is  exhausted,  a  new  list  shall  be  prepared  after  such  examination. 
The  persons  upon  the  former  eligible  list  who  have  not  been  examined  for  the 
new  eligible  list  shall  be  respectively  placed  upon  the  new  eligible  list  in 
the  position  to  which  the  percentage  of  their  aggregate  marking  upon  their 
former  examinations  would  entitle  them  if  sudt  marking  had  instead  been 
given  them  upon  the  new  examination,  and  shall  continue  thereon  until  the 
end  of  their  term  of  eligibility. 

The  Commission  shall  have  power,  in  its  discretion  and  whenever  in  its  judg- 
ment the  interest  of  the  public  service  requires,  to  order  a  re-examination  of 
applicants  for  any  position,  and  shall  have  power  to  correct  any  error  and 
amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where  it  appears 
that  any  error  or  injustice  has  been  done;  or,  where  any  person  whose  name 
appears  on  any  eligible  list  has  for  any  reason  become  incapacitated  for 
appointment  in  the  public  service,  to  strike  such  name  from  said'  list ;  provided, 
however,  that  after  an  eligible  list  is  prepared  and  certified  it  shall  not  be 
altered  or  revoked'  except  upon  notice  by  mail  or  otherwise,  a^  the  Commis- 
sion may  direct,  to  all  persons  whose  standing  may  <be  imf  avorably  affected  by 
the  alteration.  The  reasons  for  every  such  action  shall  be  recorded'  in  full 
in  the  minutes  of  the  Commission. 

Rule  XI.     Appointment  to  Positions  in  the  Competitive  Class 

1.  Appointments  shall  be  nvade  to  or  employment  shall  be  given  in  all 
positions  in  the  competitive  class  that  are  not  filled  by  promotion,  reinstate- 
ment, transfer  or  reduction  under  these  rules  by  selection  from  the  persons 
graded  highest  on  the  most  nearly  appropriate  eligible  list  resulting  from  open 
competitive  examination  held  by  the  commission,  except  as  herein  otherwise 
provided. 

2.  Wliencver  an  appointing  officer  shall  request  a  certification  from  the 
Commission  for  appointment  to  or  employment  in  any  position  in  the  com- 
petitive class  he  shall  specify  the  title,  duties  and  compensation  of  such  posi- 
tion, so  that  certification  may  'be  made  from  the  proper  eligible  list,  or  that 
when  necessary  a  proper  eligible  list  may  be  prepared  as  the  result  of  an  open 
competitive  examination  held  for  that  purpose.  The  Secretary  shall  there- 
upon as  soon  as  practicable  certify  to  the  appointing  ofik»r  for  appointment, 
from  tlie  eligible  list  most  nearly  appropriate  to  such  position,  as  it  may  then 
exist,  the  names  of  the  three  persons,  if  there  be  so  many,  standing  highest 
on  such  eligi'ble  list,  indicating  such  of  them  if  any,  as  are  honorably  dis- 
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cha>rged  soldiers,  Bailor*  or  marines  from  the  army  or  navy  of  the  United 
States  in  the  late  civil  war,  citizens  and  reaidenis  of  thia  atate,  together 
with  Uie  average  percentages  and  postoffice  addresses  of  such  persona.  If 
the  appointing  officer  shall  notify  the  Conunission  of  more  than  one  vacancy 
at  any  time,  the  Secretary  shall  certify  to  the  appointing  officer  the  names 
of  as  many  persona  a«  there  are  vacanciea  to  ibe  filled,  with  the  addition  at 
two  names.  No  person  shall  be  certified  from  an  eligible  Hst  more  than 
three  times  to  the  same  appointing  officer  for  the  same  or  a  similar  position, 
except  at  the  request  of  said  officer,  imless  the  person  so  certified  is  a  veteran, 
in  which  rase  his  name  shall  continue  to  be  certified  so  long  as  i/t  remains  oa 
the  eligible  list  under  these  rules.  Whenever  the  sex  of  those  whose  names 
are  to  be  certified  is  fixed  by  any  law,  rule  or  r^ulation,  or  is  specified  in 
the  request  for  certification,  the  names  of  those  of  the  sex  so  fixed  or  specified 
shall  be  certified,  but  in  other  cases  certification  shall  be  made  without  regard 
to  sex.  When  an  eligible  certified  for  appointment  shall  fail  to  accept  an 
offer  or  appointment,  by  mail  within  the  four  business  days  next  succeeding 
the  mailing  of  notice  of  appointment,  he  shall  >be  deemed  to  have  declined  the 
appointment,  and  upon  proper  notice  of  such  fact  from  the  appointing  officer 
the  Secretary  shall  certify  from  the  list  an  additional  name  or  names  to 
replace  the  names  of  persons  so  declining.  An  eligible  who  has  declined  an 
appointm<ent  on  the  ground  of  insufficiently  of  tlie  salary  ofi'ered  shall  not 
thereafter  be  certified  for  a  position  at  the  same  or  any  lees  salary.  When- 
ever one  or  more  eligibles  shall  have  declined  any  appointment  offered  and  an 
eligible  whose  relative  standing  is  lower  shall  Irave  been  appointed  to  the 
position,  the  salary  or  compensation  of  such  appointee  shall  not  be  increased 
within  a  period  of  six  months  after  his  appointment  beyond  that  offered  to 
the  persons  so  declining. 

3.  From  the  persons  whose  names  are  so  certified  the  officer  shall  make 
selection  to  fill  the  vacancy  or  vacancies,  subject,  however,  to  the  provisions 
of  the  constitution  giving  preference  in  appointment  to  veteran<s.  Whenever 
the  appointing  officer  w*ho  shall  have  made  a  requisition  to  fill  a  certain  num- 
ber of  vacancies  shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selections  from  the  whole  number  certified 
to  him  but  only  that  number  of  names  standing  highest  upon  the  list  that 
would  have  been  certified  to  him  had  the  requisition  stated  the  number  of 
vacancies  which  he  actually  filled.  Whenever  the  eligible  list  certified  con- 
tains less  than  three  names,  tlie  appointing  officer  in  his  discretion  may  make 
a  selection  for  appointment  from  such  list  or  proceed  as  provided  ii\  section 
four  or  section  five  of  this  rule,  subject,  however,  to  the  provisions  of  the 
constitution  giving  preference  in  appointment  to  veterans. 

4.  \Mienever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  competitive  class,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  officer  may  nominate  a  person  to  the  Commis- 
sion for  non-competitive  examination,  and  if  such  nominee  shall  be  certified 
by  such  Commission  as  qualified  after  sudi  competitive  examination,  he  may 
be  appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appoint- 
ment can  be  made  after  competitive  examination,  but  such  provisional  appoint- 
ment shall  not  continue  more  than  ten  days  after  notice  to  the  appointing 
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officer  that  an  eligible  list  baa  been  prepared  lor  &unh  position,  nor  in  any 
case  for  a  longer  period  than  four  nroollia. 

6.  Whenever  a  vacancy  exiatd  in  a  position  in  the  oompetitiTe  dLasB,  and 
an  open  oompetitive  examinatirai  duly  ad'vertised  does  not  result  in  an  eligible 
list  of  at  least  three  names  for  such  pooitiony  the  head  of  the  office  may  nomtfc* 
Date  a  pereon  to  the  Camrndssion  for  non-oompetstiye  examination,  and  if 
flttcfa  nominee  shall  be  oertifled  by  the  Commissoonn  as  qualified,  he  may  be 
appointed  to  fiU  such  yaeancy.  In  case  there  is  a  person  sen^ng  in  sudi  a 
position  under  prafFveional  examination,  and  no  one  ajiplies  -to  compete  witik 
htm  in  an  open  conxpetitiTe  examination  duly  advertised,  the  pronaumal 
appointment  of  suoh  person  may  be  made  permanent. 

6.  A  person  l^ally  holding  a  position  by  appointment  for  a  fixed  teim, 
may  be  retained  without  examination  at  the  expiration  of  such  tenn  npon 
receiving  a  reappointment,  but  otherwise  the  position  shall  be  deemed  viacanfe 
for  the  purpose  of  ohooeing  his  siuoceasor. 

7.  No  certification  shall  remain  in  force  for  a  longer  period  than  fifteen 
days.  Until  suoh  certification  has  been  used  by  one  or  mors  appoinimentif 
or  terminated,  no  new  certification  shall  be  made  for  the  ssmS  positiOB,  bat 
the  names  of  the  persona  certified  may  be  certified  for  cay  sifmlar  position. 

8.  If  a  person  who  is  not  entitled  to  certification  is  certified  and  appointed, 
his  appointment,  upon  due  notification  from  the  Commission  to  the  appoint- 
ing officer,  shall  be  revokedv 

9.  No  person  whose  name  is  upon  an-  eligible  list  may  waive  his  right  to 
eertifieatiou  or  appointment  except  for  any  one  of  the  following  reasoiM, 
tfteting  in  writing  to  the  appoint mg  officer  and  the  Oommission:— 

(a)  Insufficiency  of  the  salary  attached  to  the  position  oflwed;  <ir 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the  pontion 
offered,  the  proof  of  whioh  shall  be  aocepted  by  the  Cammsssion.  The  CSkxn- 
massioB  aitall  enter  npott  its  minutes  the  reasons  for  ita  ooflon  in  eaoh  flueii 
case,  and  the  waiver  sliall  not  oontmue  m  etfect  fior  a  longer  pcviod  thaa 
thirty  days  from  the  date  of  oertification. 

The  nsamo  of  any  eligible  who  shall  decline  certafieation  or  apposntnent  far 
any  reason  other  than  those  specified  adi>ove  shall  be  stricken  from  tte  lisfc. 

10.  When  an  emergency  requires  that  a  positioa  airiiiject  to  non-oom-petitiw 
examination  shall  be  Ailed  imnnediately,  the  appointing  oflloer  latsy  seleet 
any  person  available  to  fill  the  vacancy  and  if  ha  f(N*thwith  notifies  the 
Oommission  of  such  action  and  within  five  days  nominates  a  person  for 
non-competitive  examsnati^m  for  the  vacaney,  the  aooount  for  salary  will 
bs  certified  up  to  the  date  when  such  examination  has  been  held  and  the 
appointing  officer  is*  advised  of  the  result. 

11.  When  an  emcvgency  requires  that  a  position'  in  the  oompetitive  class 
be  filled  before  an  appointment  can  be  made  from*  the  eligible  list  the  appaint- 
iag  officer  efaall  first  request  a  certification,  after  wMch  he  may  fill  the 
vacancy  witiiout  cxamin'atian,  reporting  the  name  of  the  appointee  fortlvintiL 
to  the  Commission,  and  t^e  salary  account  will  be  certified  until  sudi  time 
aa  an  appointment  is  mads  fnxn  the  eligible  list,  such  temporary  appoint* 
BHnt  not  to  continue  longer  than  ten  days  without  approval  by  the  Com* 
mission   in  writing. 

12.  Except  in  the  oaas  ol  the  veterana  of  the  civil  war  honorahiy  dia- 
oharged   from  the  military  or  naval  service  of  the  United'  States,  every 
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original  appointment  to  or  employment  in  any  position  in  the  campetitrra 
claaa  shall  be  lor  &  proixitionary.term  of  tiiree  months,  and  an  appciniing 
or  nominating  officer  in  notifying  a  person  certified'  to  him  for  Appaint- 
ment,  or  <!mployment,  shall  specify  the  same  as  for  a  probationary  term 
Mily;  and  if  the  conduct,  capacity  and  fitness  of  the  probationer  are  satis- 
factory to  the  appointing  officer,  his  retention  in  the  service,  after  the  end 
ai  such  term  shall  be  oquiyailent  to  his  permanent  appointment;  but  if  his 
eonduct,  capacity  and  fitness  be  not  satisfactory  he  m«y  be  discharged  ai 
any  time. 

13.  Whenever  two  or  more  persons  appointed  from  the  same  eligible  list 
are  serving  as  probationers  in  the  same  d^artment  and  there  is  a  necessity 
for  a  reduction  of  the  force  of  such  department  affecting  such  persons,  they 
shall  be  preferred  for  a  retention  in  order  of  their  original  standing  upon 
■Qch  list. 

Rule  XII.     Promotions 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  competitive  class 
above  the  lowest  grade  in  any  group,  the  Commission  shall  forthwith  arrange 
to  hold  a  promotion  examination  limited  to  those  persons  who  have,  for 
six  months  or  more  immediately  preceding,  served  with  fidelity  in  the  next 
lower  grade  in  such  group  in  the  same  office,  department  or  institution, 
provided,  that  if  there  are  no  persons  who  have  served  with  fidelity  for 
six  months  in  the  next  lower  grade,  or  provided  all  persons  in  the  next 
lower  grade  fail  in  any  promotion  examination,  then  all  persons  in  the 
second  lower  grade  who  have  served  with  fidelity  for  six  months  in  the 
same  office,  depa<rtment  or  institution,  shall  have  the  right  to  compete  in 
said  promotion  examination.  On  the  request  of  the  appointing  officer,  the 
Commission  may  permit  persons  occupying  two  or  more  of  the  next  lower 
grades  to  compete  for  the  promotion,  reasons  for  such  course  being  set  forth 
in  detail. 

2.  As  provided  in  the  Civil  Service  Law,  an  increase  in  the  salary  oc 
other  compensation  of  any  person  holding  an  office  or  poeition  within 
the  scope  of  these  rules  be}"ond  the  limit  fixed  for  the  grade  in  which  such 
office  or  position  is  classifiedj,  shall  be  deemed-  a  promotion. 

3.  Ko  promotion  can  be  made  from  a  position  in  one  class  to  a  position 
in  another  class,  unless,  the  same  be  specially  authorized  by  the  Commission, 
but  a  person  employed  in  any  position  shall  not,  beeau'se  of  such  appoint- 
ment, be  barred  from  the  open,  competitive  examination  provided  for  original 
entrance  to  any  other  position. 

4.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promotion, 
there  shall  be  kept  in  every  office  continuous  and  comparative  records  of  the 
efficiency,  punctuality,  attention  and  general  good  conduct  of  all  persona 
employed  therein.  Such  records  shall,  at  all  times  be  open'  to  inspection  by 
the  Commission,  and  if  the  same  have  been  regularly  and  properly  kep^ 
they  shall  constitute  one  of  the  elements  in  such  pronu>tion  <examinati(nv 
with  such  "relative  weight  as  sh-all  be  assigned  to  them  by  the  Commission. 
If  such  records  have  not  been  regularly  and  properly  kept,  the  Commission 
shall  prescribe  such  test*  as  may  seem  best  calculated  to  determine  the  rela^ 
tive  merit  and  fitness  of  the  persons  entitled  to  enter  the  promotion 
examination. 

5.  In  all  promotion  examinations  for  places  in  the  Police  and  Fire  depart- 
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ments  the  Commission,  shall  ascertain  before  each  examination  the  records 
of  each  applicant  as  to  good  conduct  and'  efficiency^  and  each  such  record 
shall  be  made  a  part  of  the  examination  and  assigned  a  weight  in  making 
up  the  general  average. 

6.  The  appointing  officer  shall  notify  the  Oomnnssion  of  any  vaoancy  in. 
a  position  in  hi's  office  to  be  filled  by  pnxnotion,  and  thereupon  after  con- 
Bultation  with  the  appointing  officer,  the  Commission  shall  direct  a  oom- 
petitive  examination  ,of  those  entitled  to  enter  the  same  under  the  provisions 
of  this  rule,  and  shall  publish  the  same  by  notice,  giving  date  and  place^ 
posted  conspicuously  in  the  office  where  such  vacancy  exists,  and  sent  by 
mail  to  those  eligible  to  such  examination. 

7.  After  consultation  with  the  appointing  officer  under  whom  the  vacancy 
exists,  the  Commission  may  appoint  an  examiner.  The  written  part  of  the 
exam-ination  shall  be  confined  to  the  duties  of  thie  office  in  which  the  vacancy 
occurs,  and  particularly  to  the  dtities  of  the  position  to  be  filled.  Due 
weight  will  be  given  to  the  candidate's  seniority  and  past  record  in  the 
office,  and  to  any  special  fitness  for  the  duties  of  the  higher  position. 

8.  No  eligible  list  for  promotion;  shall  be  valid  beyond  one  year.  The 
Commission  shall  certify  from  the  eligible  list  for  promotion  in  the  same 
manner  as  for  certification  for  original  appointment. 

9.  No  recommendation  of  any  person  for  promotion,  whether  verbal  or 
written,  shall  be  entertained  or  received,  unless  made  in  the  ordinary  course 
of  his  duty  by  his  immediate  official  superiors,  and  the  presentation  of  any 
recommendation  other  than  that  of  such  superiors  shall  be  considered  as 
unwarrantable  interference  with  the  public  service,  and  the  person  so 
recommended  may  be  required  to  show,  before  being  certified  for  promotion, 
that  such  reconrniendation  was  not  made  by  his  request  or  connivance. 

10.  Whenever  there  are  not  more  than  three  persons  eligible  to  any  pro- 
motion the  appointing  officer  may  nominate  one  of  such  eligible  persons 
who  may  Ijc  promoted  upon  passing  the  required  examination;  but  no  exami- 
nation shall  be  required  for  promotion  to  the  next  higher  grade  in*  such 
a  case  (1)  when  the  person  promoted  has  qualified  in  an  open  competitive 
examination  and  his  name  is  upon  the  appropriate  eligible  list  for  the 
position  to  be  filled  in  force  at  the  time  of  the  promotion;  (2)  when  the 
promotion  is  a  mere  increase  in  salary  without  any  change  whatever  in  the 
duties  of  the  person  promoted;  (3)  When  such  person  entered  the  service 
through  open  competitive  examination  if  there  is  not  required  for  original 
entrance  to  the  position  to  which  promotion  is  sought  an  examination  involv- 
ing essential  tests  or  qualifications  different  from  or  higher  than  those 
required  for  original  entrance  to  the  position  held  by  such  person. 

11.  In  ca-ses  where  di'stinct  open  competition  examinations  are  custom- 
arily held  and  eligible  lists  maintained  for  several  grades  in  the  same  group, 
persons  who  successfully  compete  in  such  examinations  for  grades  to  which 
they  are  eligible  to  promotion  under  this  rule  shall  be  preferred  to  certifica- 
tion from  the  resulting  eligible  lists  over  persons  not  eligible  to  promotion. 

12.  Whenever  there  are  more  than  three  persons  eligible  to  any  pro- 
motion the  Commission  shall  hold  a  competitive  examination  of  those  eligible 
to  said  promotion  and  shall  cause  notices  of  the  same  to  be  posted  con- 
spicuously in  the  office  wherein  the  promotion  is  to  be  made  and  to  bo 
mailed  to  those  eligible  to  the  promotion. 
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Rule  XIII.     Transfers 

Tranfiler^  of  clerks  and  others  included  in  the  competitive  and  non- 
competitiFc  classes  may  be  made  from  one  office  or  department  to  a  similar 
position  in  another,  by  the  mutual  consent  of  the  heads  of  suoh  offices  or 
departments;  every  such  transfer  must  be  reported  to  the  Conmiission  for 
record,  within  five  days  from  the  date  thereof.  No  such  transfer  will  be 
permitted  from  a  position  enumerated  in  the  competitive  class  to  a  position 
in  the  non-competitive  class,  imless  the  person  so  transferred  passes  the 
non-competitive  examination  for  such  position,  or  from  a  position  enumerated 
in  the  non-competitive  class  to  a  position  in  the  competitive  class,  unless 
the  person  so  transferred  has  such  a  stand'ing  upon  a  proper  eligible 
list  as  would  entitle  him  to  original  appointment  to  such  a  position. 

Rule  XIV.     Removals 

1.  Subject  only  to  the  qualifications  required  to  be  ascertained  in  accord- 
ance with  these  rules,  the  power  of  appointment  and  the  responsibility  of 
selection  are  in  all  cases  in  the  appointing  officer.  The  power  to  remove 
existing  by  law  on  the  part  of  any  officer  is  not  impaired  by  anything  con- 
tained in  these  rules. 

2.  Xo  one  removed  from  the  service  for  misconduct  shall  be  adimtted  to 
examination  for  appointment  in  any  capacity  in  any  department  of  the 
municipal  service  within  two  years  from  the  date  of  such  removal. 

Rule  XV.     Reinstatement  in  Service 

Any  person  who  has  held  a  position  by  appointment  under  the  Civil 
Service  Rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  re-examina- 
tion in  the  same  or  similar  position  in  the  same  office  and  grade,  within  one 
year  from  the  <date  of  such  separation,  j>rovided  that  for  original  entrance 
to  the  position  proposed  to  be  filled  by  reinstatement  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  Commdssion,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than  those  involved 
in  the  examination  for  original  entrance  to  the  position  formerly  held  by  the 
person  proposed  to  be  reinstated. 

Whenever  in  any  department  an  oflSoe  or  position  is  abolished,  or  when- 
ever the  number  of  positions  of  a  certain  character  is  reduced,  or  whenever 
by  reason  of  a  lade  of  appropriation  or  otherwise  it  becomes  necessary  to 
discharge  or  suspend  one  or  more  of  several  persons  holding  the  same 
position,  veterans  of  the  Civil  War  shall  be  entitled  to  preference  in  retention 
in  such  positions  over  other  persons. 

Persons  legally  holding  such  positions  at  the  time  of  such  reduction  or 
discharge  shall  be  entitled  to  reappointment  or  reinstatement  in  the  same 
position  or  positions  if  they  are  thereafter,  within  one  year,  re-established 
under  the  same  or  any  other  designation.  The  names  of  such  persons  shall  be 
entered  upon  lista  of  suspended  employees  and  shall  remain  thereon  for  a 
period  of  one  year  and  upon  notice  of  a  vacancy  in  the  same  or  a  similar 
position  in  any  department,  names  from  such  lists  of  suspended  employees 
sliall  be  certified  to  the  appointing  officer  in  preference  to  names  from  the 
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eligible  lists.  Preference  in  certification  from  mich  lists  of  suspended 
employees  shall  >be  given  in  the  following  order: 

First  —  Veterans  of  the  Civil  War  in  the  order  of  their  separation  from 
the  service; 

Second  —  Otrlier  persons  in  the  order  of  their  separation  from  the  service. 

Persons  specified  in  the  first  class  above  mentioned  shall  be  entitled  to 
certification  for  positions  to  which  they  are  eligible,  in  any  department,  but 
persons  specified  in  the  second  class  shall  be  entitled  to  certification  only 
to  the  department  from  which  they  were  discharged. 

Rule  XVI.     Non-Competitive  Class 

1.  The  uan-competltlve  class  shall  include  such  positions  as  Are  not  in  the 
exempt  class  or  labor  class  and  which  it  is  impracticable  to  include  in  the 
competitive  class. 

2.  Positions  in  the  non-competitive  class  may  be  filled  by  the  appointing 
officer  in  his  discretion  in  respect  to  the  method  of  examination,  as  follows: 

First  —  He  may  select  from  the  eligible  list  prepared  ns  the  result  of  aa 
open  com])etitive  examination;  or, 

Second  —  He  may  name  to  the  Commission  three  or  more  persona  for 
competitive;  examination,  and  appoint  the  one  graded  highest  as  the  result 
of  an  examination  for  merit  and  fitness;  or, 

Third  —  He  naay  appoint  or  employ  «my  person  named  by  him  who,  upon 
a  non -competitive  examination  by  the  said*  Oommassion,  shall  be  duly  certified 
as  qualified  to  discharge  the  duties  of  the  position. 

3.  Wlieri<»ver  a  vacancy  in  this  class  in  any  department,  or  office  is  to  be 
filled,  the  officer  having  the  authority  to  fill  the  same  shall  notify  the  said 
Commission  which  of  the  three  methods,  under  this  rule,  he  selects;  and  if 
the  choice  be  by  open  competition,  the  Commission  will  proceed  as  for  an 
examination  under  the  competitive  class,  but  if  the  choice  be  by  a  limited 
competition,  or  by  the  aippointment  of  a  person  to  be  duly  certified  by  the 
Commission  as  qualified,  the  officer  aforesaid  shall  name  in  sudh  notification 
the  person  or  persons  to  be  exanrined,  and  thereupon  the  Oommission  shall 
notify  the  person  or  persons  so  named  of  the  time,  place  and  special  rules 
for  the  examination. 

4.  Upon  the  non-competitive  examination  into  the  qualifications  of  a 
person  named  for  a  position  in  this  schedule  the  said  Commission  will  give 
a  certificate  to  such  person  only  when  satisfied  (1st)  that  he  is  within  the 
limits  of  age  prescribed  for  the  position  or  employment  to  which  he  has 
been  named;  (2nd)'  that  he  is  properly  certified  as  free  from  any  physical 
defect  or  disease  which  is  likely  to  interfere  with  the  proper  discharge  of  his 
duties;  (3rd)  that  his  character  is  such  as  to  qualify  him  for  such  position 
or  employment;  and  (4th)  that  he  possesses  the  requisite  knowledge  and 
ability  to  enter  on  the  discharge  of  his  official  duties.  An  officer  naming  a 
person  for  examination  will,  at  the  same  time,  transntit  his  certificate,  that 
after  due  inquiry  he  is  satisfied  that  the  character  and  habits  of  the  person 
Bamed  fit  him  for  the  pulbiic  service,  end  will  append  to  the  certificate  sndi 
formal  vouchers  or  credentials  as  to  character  as  he  may  desire  to  have  con- 
sidered or  to  put  on  file.  In  the  determinatiiaR  of  the  character  or  habits 
of  the  nominee,  the  certificate  thereof  by  nominating  officer  will  be  considered 
afl  essential. 
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Department  of  Public  Safety : 
On«  chief  of  police. 
One  chief  detective. 

One  chief  engineer  of  Fire  Department. 
One  health  officer. 

Rule  XVII.     Roster 

1.  It  shall  be  th«  duty  of  eaoh  city  officer,  or  board  of  city  offiicers,  appoint- 
ing or  employing  an  officer,  clerk  or  other  peraon  in:  the  aervice  of  the  city, 
forthwith  on  auch  appointmegat  or  employment  to  report  to  the  Commimioit 
Uke  name  of  such  employee,  i^e  title  or  character  of  his  offiioe  or  employment^ 
and  the  date  of  the  commenoement  of  his  service  by  virtue  thereof;  and  forth- 
with, OB  the  termination  of  such  service,  to  report  to  said  GcHnmission  the 
fact  and  date  and  cause  of  snch  termination. 

2.  The  CommiRsion  shall  keep  in  ita  office  an  offiieial  roster  of  the  ckKSsified 
eity  service,  i^nd  shall  enter  there(MD:  ,the  name  of  each  and  every  pereon  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  fiosition  ul 
sueh  service  upon  aueh  evidence  as  it  may  pequire  or  deem  aahisfactory  that 
vuch  persoii  was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in*  conformity  with  the  pixmsions  of  the  la^  and  of  these  rales.  The 
official  roster  shall  show  opposite,  or  in  connection  with  ea<^  name  the  date 
of  appointment,  employment,  promotion,  or  reinstatement  and  the  office  in 
which  he  is  employed,  the  compensation  of  the  position,  date  of  commence* 
ment  of  service,  and!  the  date  of  transfer  in  or  separation  from  the  service 
by  dismissal,  resignation,  cancellation  of  appointment,  or  <deoth. 

Rule  XVIII.     Labor  Class 

1.  Applicants  for  positions  under  the  labor  class,  who  produce  satisfactory 
evidence  of  their  capacity  for  labor,  their  physical  condition,  and  their  habits 
as  to  indusiry  aaid  sobriety,  shall  be  registered-  in  the  order  of  their  appli- 
cation. The  register  shall  state  (1)  the  name,  (2)  age,  (3)  residence,  (4) 
citizenship,  (5)  service  in  the  army  or  navy  in  time  of  war,  (6)  previous 
occupation,  (7)  reference;  and  such  other  information  as  may  be  required. 

2.  When  the  service  of  the  employees  in  the  labor  class  are  required,  the 
officer  having  the  appointment  shall  notify  the  Commission,  stating  tlie 
number  of  men  wanted,  kind  of  labor  for  which  they  are  wanted,  and  the 
time  and  place  of  emploj-ment,  and  the  Secretary  shall  thereupon  certify 
names  in  accordance  with  the  provisions  of  Rule  XI,  subdivision  2. 

3.  The  appointing  officer  shall  forthwith  notify  the  Oommiseion  of  the 
persons  appointed,  with  the  dates  of  lappointment  and  the  rates  of 
compensation. 

4.  All  registration  liste  shall  expire  on  the  last  day  of  December  of  each 
year  and  a  new  list  shall  be  estaiblished. 

5.  Vacancies  in  permanent  or  season  labor  positions  «hall  be  filled  by 
appointment  from  list  of  applicants  registered  by  the  Commission.     Prefer- 


242        Eeport  of  State  Civil  Service  Commission 

ence  in  employment  from  such  lists  shall  be  given  aocording  to  the  date  of 
application.  The  lOommission  shall  require  an  applicant  for  r^istration  for 
the  labor  service  to  fumUh  aucih  evidence  or  pass  such  examinations  as  it 
may  deem  proper  with  respect  to  his  age,  residence,  physical  condition, 
ability  to  labor,  skill,  capacity  and  experience  in  the  trade  or  employment 
for  which  he  applies.  Such  examination  shall  be  an  oral  examination,  and 
upon  it  may  be  based  separate  lists  of  applicants  for  different  kinds  of  labor 
or  employment.    An  applicant  may  be  registered  on  one  or  more  listsL 

When  the  public  interests  require  the  employment  of  one  or  more  persons 
at  common  labor  for  tonporary  or  emergency  service,  the  head  of  the  depart- 
ment may  appoint,  subject  to  the  previous  approval  of  the  Conmiissioii,  the 
persons  most  avail^^ble  and  best  fitted  for  such  work,  without  reference  to 
the  registration  lists,  but  provided  that  registered  applicants  seeing  tempo- 
rary emplu^ment,  who  have  notified  the  Commission  of  their  readiness  to 
serve,  shall  be  preferred.  K'otice  of  said  appointment,  giving  the  name  of 
the  appointee,  rate  of  wiages,  and  the  occasion  and*  probable  duration  of 
employment,  shall  be  immediately  filed  in  the  office. of  the  OommiBsion  and 
the  pay-rolls  therefor  shall  be  presented  to  that  Commission  for  certificati<m 
as  in  other  cases.  Such  employment  shall  not  be  continued  for  longer  than 
fifteen  days  without  express  authorization  of  such  extension  by  the  Commis- 
sion, and  then  only  for  a  period  or  periods  of  fifteen  days.  Record  of  such 
authorization,  with  the  reasons  therefor,  shall  be  made  a  part  of  th'e  minutes 
of  said  Commission  and  noted  in  its  annual  report  to  the  State  Conmiission. 

0.  In  case  the  Commission  is  untible  to  fill  a  requisition  for  laborers,  the 
fa^t  shall  be  certified  to  the  officer  making  the  requisition,  who  shall  then 
make  the  selection  under  such  regulations  as  the  Commiesion  may,  from 
time  to  time,  prescribe. 

7.  The  Commission  may  make  such  regulations  as  may  be  necessaxy  to 
identify  the  registered  appld cants,  and  to  preserve  a  record  of  their  conduct. 

POSITIONS    in    the   labor    CLASS 

1.  General  laborers. 
Day  workmen. 
Teamsters  or  drivers. 
Gardeners. 
Masons. 

Plumbers 

Carpenters. 

Macliiuists. 

Painters. 

Cartmen. 

Watchmen. 

Caretakers  of  parks   (gardeners). 

Cleaners  of  offices  or  buildings. 

Foremen  or  time-keepers  of  gangs  of  laborers. 

2.  Xo  position  or  employment  not  included  in  the  above  list  shall  be  con- 
sidered as  being  in  the  Labor  Oass,  unldes  it  shall  be  shown  satisfactorily  to 
the  Ooramiftsion  that  such  position  or  employment  is  clearly  that  of  laborer 
or  day-workman. 


Rules  fob  the  City  of  Troy  243 

Rule  XIX.     Certification  of  Pay-Rolls 

For  th«  purpose  of  certification  of  pay-rolls  and  drafts  and  accounts,  as 
required  by  the  Civil  Service  Law,  appointing  officers  and  heads  of  depart- 
ments shall  furnish  the  Commission  with  pay-rolls,  accounts  and  certificatea 
in  form  and  manner,  as  folkuwa: 

1.  Heads  of  departments  of  offices  in  the  city  service  whose  employees  are 
paid  individually  direct  from  the  treasury  of  the  city,  shall  furnish  the  Com- 
mission, at  least  forty -eight  hours  before  payment  is  to  be  made,  a  pay-roll 
in  triplicate,  shownng  the  niames  of  the  persons  to  be  paid,  the  title  of  the 
position  held  or  kind  of  service  performed  by  each  such  person,  the  rate 
and  amount  of  compensation  to  which  he  is  entitled,  and  the  period  for 
which  he  is  to  be  paid;  and  shall  certify  that  the  persons  named  therein  are 
employed  solely  in  the  proper  duties  of  the  positions  and  employments  indi- 
cated, and  that  persons  described  as  or  proposed  to  be  paid  as  **  laborers " 
are  employed  at  ordinary  labor  only.  After  examination  and  certification 
by  tlie  Commission  as  hereinafter  prescribed,  one  of  such  triplicates  shall  be 
retained  and  filed  by  the  Commission,  and  two  of  such  triplicates  shall  be 
transmitted  by  it  to  the  Comptroller  and  City  Treasurer  for  further  examina- 
tion and  payment,  as  required  by  law,  and  one  of  said  triplicates  shall  accom- 
pany the  >v»rrant  on  the  City  Treasurer.  The  Commission  may  refuse  to 
certify  any  pay-roll  not  complying  with  the  provisions  of  this  subdivision. 

2.  For  payments  for  irreg*ular  or  occasional  services,  the  head  of  such  a 
department  or  office  shall  transmit  to  the  Commission  the  original  account 
or  a  special  pay-roll  bearing  his  written  approval,  which  approval  shall  be 
deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding  section  to 
be  certified  on  the  regular  pay-rollts.  Upon  examination  and  certification  by 
the  Ooimnlssion  such  accounts  shall  be  forwarded  to  the  Comptroller  and 
City  Treasurer. 

3.  The  Commission,  or  its  duly  authorized  representative  shall  compare 
such  pay-roll,  draft  or  account  for  services  with  the  official  roster  and  shall 
attach  thereto  or  place  thereon  a  certificate  in  form  substantially  as  follows: 

**  It  is  hereby  certified  that  the  persons  named  in  the  within  pay-roll, 
draft  or  account,  have  been  appointed  or  employed  in  accordance  with  the 
Civil  Service  Law  and  the  rules  made  in  pursuance  thereof. 

"Municipal  Civil  Service  Commission." 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the  provisions  ol 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position 
in  the  classified  service  has  been  assigned  to  perform  duties  other  than  those 
for  which  he  was  examined  and  certified,  or  under  any  title  not  appropriate 
to  the  duties  to  be  performed,  the  Commission  will  refuse  certification  of 
such  person  for  payment  of  compensation  and  remove  his  name  from  the 
official  roster. 

Rule  XX.     Regulations 

The  Commission  shall  have  authority  to  prescribe  and  enforce  suitable 
r^ulations  for  carrying  into  effect  the  provisions  of  these  rules  and  those 
of  the  Civil  Service  Law  and  of  Section  9,  Article  V,  of  the  Constitution,  not 
inconsistent  thererwith;  and  shall  prescribe  blank  forms  for  all  applications, 
certificates,  reports,  records  and  returns  required  under  these  rules  and  the 
regulations  made  in  pursuance  thereof. 
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REGULATIONS 

I.     Applications 

1.  Blanks  may  be  procured  from  the  Secretary  of  the  Municipal  Civil 
Service  Commission,  City  Hall,  Troy,  N.  Y. 

2.  Applications  for  examinations  may  be  fiHed  at  any  time,  but  unieas 
received  by  the  Secretary  at  least  three  days  prior  to  the  tim^e  for  holding 
the  examination,  they  will  not  be  accepted  for  tha;t  examinationy  but  will  be 
jGlled  as  for  the  next  examination  oif  th«  kind  to  be  held. 

3.  An  (application  shall  be  good  only  for  one  examination,  and  no  appli- 
cation fihall  be  kept  on  file  for  longer  than  one  year  from  the  date  of  its 
receipt. 

4.  No  person  will  be  admitted  to  an  examination  who  has  not  previoualy 
filed  the  proper  application  for  the  particular  examination  which  he  aeeka^ 
on  the  form  furnished  by  the  Commission. 

5.  No  application  will  be  received  if  the  certificates  as  to  character  aad 
standing  are  signed  by  any  person  who  is  an  ofSce-holder  or  employee  off  the 
City  of  Troy. 

II.     Examinations 

1.  All  examinations  ishall  be  written  in  ink,  except  whenever  an  oral 
examination  shall  be  prescribed  by  the  Commission,  a  stenographic  record  of 
the  oral  questions  and  answers  shall  be  made  and  the  transcript  thereof  shall 
be  preserved  with  the  examination  papers  or  report. 

2.  The  ,time  within  which  an  examination  must  be  completed  will  be 
annoiuiced  prior  to  the  commencemen/t  of  the  examination. 

3.  If  a  candidate  leave  the  examination  room  before  completing  hie 
answers,  he  sha}!  not  be  allowed  to  return  and  complete  the  same. 

4.  All  conversation  or  communication  between  competitors,  and  the  copying 
of  any  answer  from  the  paper  of  another  competitor,  is  strictly  prohibited. 
A  violation  of  this  rule  will  be  suj£cient  cause  for  cancelling  the  papers  of 
the  persons  guilty  of  the  offense. 

5.  In  order  to  properly  identify  competitors,  each  person  presenting  l^'miHf 
for  examination  shall  fill  out  an  ''  Identification  Sheet "  an  which  he  shall 
state  the  essential  facts  contained  in  his  application  paper.  Each  suoh 
sheet  shall  bear  a  different  number  which  shall  be  used  to  diesignate  the 
examination  papers  of  the  competitor.  The  name  of  the  competitor  shall  not 
appear  on  his  examination  paj^ers  except  on  the  declaration  sheet. 

The  candidate  shall  place  his  examination  nimiber  at  the  head  of  eadi 
sheet  of  answers,  and  in  signinfif  any  letter  or  other  paper  required  in'  the 
examination,  shall  use  his  mimber  and  not  his  name.  Any  paper  bearing 
the  name  of  a  candidate  shall  be  rejected. 

III.     Marking  and  Grading  of  Examination  Papers 

1.  So  soon  as  practicable  after  an  examination  the  papers  of  the  com- 
petitors shall  be  marked  and  the  general  average  of  each  ascertained.  Such 
marking  and  ascertaining  shall  foe  under  the  direction  of  the  Chief  Examiner, 
and,  so  far  as  practicable,  shall  be  made  at  the  office  of  the  Conunission. 
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2.  Tihe  marking  of  each  competitor's  papeiB  shall  foe  made  on  the  scale 
of  100,  which  maximum  shall  represent  the  highest  attainaible  acoaraoy,  and 
0  shall  represent  entire  ignorance.  The  average  c^  the  marking  of  the 
several  answers  upon  «ny  one  subject  shall  be  the  standing  on  that  subject. 

3.  The  abeolute  or  general  average  standing  of  each  competitor  will  then  be 
made  up  in  form  suJMantiaUy  aa  foUows,  in  accordant^  with  the  respectiye 
weights  acccnded  to  the  sabjecta: 


Examination   of 


SUBJECTS 


Spelling 

Arithmetio 

Knowledge  of  duties. 
Experience 


Total  weight  and  pnxhiot .... 
General  average  standing. 


Relative 
wei^ts 


1 

1 
6 
2 


10 


Standing 

on 
subjects 


SO 

100 

90 

80 


Produeti 


80 
100 
540 
160 


880 


88. 


It  will  be  observed  that  the  standing  on  each  subject  is  niultiplied  by  the 
weight  given  that  subject  and  the  product  placed  in  the  third  oolunm,  and 
the  sum  of  these  products,  divided  by  the  sum  of  the  weights,  gives  the 
general  average  standing. 

4.  Within  five  days  after  the  filing  of  the  report  of  any  competitive  exami- 
nation, each  competitor  will  be  advised  by  mail  by  the  Secretary  of  the 
CommJesion  «i9  to  the  result  of  his  examination  and  his  relative  position  on 
the  eligible  list. 

5.  A  competitor  receiving  sFuch  notice  may,  in  person  or  by  duly  authorized 
agent,  in  tlie  presence  of  any  officer  of  the  Conmiission,  inspect  his  examina- 
tion papers,  and  if,  in  his  opinion^  injustice  has  been  done  him,  he  may, 
within  fifteen  days  after  the  receipt  of  notice,  appeal  specifying  particularly 
the  cause  of  complaint,  ^ich  appeal  will  be  considered  and,  if  suartained  by 
the  Conmiission,  a  revision  of  the  rating  of  the  appellant'e  papera  will  be 
made. 

7.  The  table  of  subjects  and  weights  for  any  position  shall  be  agreed  upon 
at  the  time  of  the  calling  of  the  exajnination  by  the  Commission  and  shall  be 
included  in  the  notice  of  examination  for  such  position. 


IV.    Limited  Competition 

1.  The  following  positions  in  the  Police  and  Fire  Departments  shall  be 
deemed  promotion  positions,  imder  the  provisions  of  Rule  XII,  and  competi- 
tion therefor  shall  be  limited  as  herein  set  forth: 
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Poliee  Department  — 

Captain,  limited  to  Sergeants  and  Detectives. 
Detective,  limited  to  Sergeants  and  Patrolmen. 
Sergeants,  limited  to  Patrolmen. 

Fire  Department  — 
Engineer  of  Steamer                   ]  Limited  to  active  or  exempt 
Captain  or  Assistant  Captain  I  members   of  Troy   Fire  De- 
Battalion  Chief  partment. 

•  2.  Unless  otherwise  provided  in  the  rules,  all  other  positions,  in  the  Police 
and  Fire  l>epartments  shall  not  be  deemed  promotion  positions,  ajid  competi- 
tion therefore  shall  not  be  limited  to  any  class  of  persons,  except  as  the 
qualifications  for  some  such  position  may  require  pcu'ticulur  skill  or 
education. 

3.  The  2>ositions  of  tillerman,  ladderman  and  hoseman,  being  in  the  same 
grade  and  group,  shall  be  interchangeable,  and  but  one  eligible  list  shall  be 
maintained  for  all  three  of  them.- 

The  foregoing  rules  adopted  (May  1,  1917. 

John  J.  Healy, 
Oeobge   J.   Anderson^ 
James  K.  Bitssey, 
Attest:  Municipal  Civil  Service  Commission,  Troy,  N,  T, 

Fbank  M.  Collins, 

Secretary. 

City  op  Troy, 
Mayor's  Office. 

May  2,  1917. 

The  foregoing  rules  prescribed  by  the  Municipal  Civil  Service  Commission 
are  hereby  approved. 

Oornelius  F.  Burns, 
Mayor  of  the  City  of  Troy,  N,  T. 

STATE  OF  NEW  YORK. 
office  of  state  cnriL  servioe  commission. 

Albany,  May  10,  1W7. 

The  foregoing  Civil  Service  rules  for  the  City  of  Troy  N.  Y.,  having  been 
duly  examined,  are  hereby  approved  by  the  State  Civil  Service  Commission. 
[L.S.]  John  C.  Bibdseyb, 

Secretary, 


AMENDMENTS  TO  CIVIL  SERVICE  RULES  FOR  CITIES 
OF  BINGHAMTON,  BUFFALO,  GENEVA,  GLOVERS- 
VILLE,  ITHACA,  LACKAWANNA,  MECHANICVILLE, 
NEW  YORK,  NEW  ROCHELLE,  NORTH  TONA- 
WANDA,  ONEIDA,  POUGHKEEPSIE,  ROCHESTER, 
ROME,  SCHENECTADY,  SYRACUSE,  TONA WANDA, 
UTICA  AND  YONKERS  APPROVED 


Binghamton 

Tbe  following  resolution  waa  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  8,  1917,  and  approved  by  tiie  Mayor: 

•  Resolved,  That,  subject  to  the  approval  of  the  M&yor  and  th«  State  Civil 
Service  Commission,  Rule  XXX,  subdivision  2,  be  and  the  same  hereby  is 
suspended,  and  that  Jetwett  B.  Bull  who  resigned  from  the  fire  department 
on  July  6,  1915,  be  and  he  hereby  is  reinstated  in  the  bureau  of  lire  in  the 
capacity  of  first  grade  fireman. 
(Approved  January   11,   1W7.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  Miarch  23,  1917,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  following  named  persons  be  and  they  hereby  are 
covered  into  the  clasfiifled  service  of  the  city  of  Binghamton,  under  the 
titles  opposite  their  names  and  at  the  salary  mentioned  for  the  respective 
poeitiona : 

CoMFETinvB  Class 

Chief  clerk. . . : Jerome  F.  Peck $1 ,400  per  annum 

Clerk  to  superintendent Harry  B.  Hemstrought. . .     1 ,248  per  annum 

Clerk John  D.  Booth 1 ,040  per  annum 

Stenographer-clerk Walter  Borschdorf 624  per  annum 

Inspector John  D.  Davidson 65  per  month 

Chief  engineer Ehner  £.  Miller 1 ,500  per  year 

(and  house) 

Engineer,  pumping  station C.  L.  Brainard 3  00  per  day 

Engineer,  pumping  station R.  C.  Smith 3  00  per  day 

Engineer,  pumping  station W.  R.  Taylor 3  00  per  day 

Fireman  and  extra  engineer John  McKrell 2  50  per  day 

Machinist John  McLamey $1 ,000  per  year 

Fireman L.  W.  Swan 2  50  per  day 

Fireman C.  F.  Thompson 2  50  per  day 

Extra  fireman Amber  Fuller 2  50  per  day 

Chemist Burt  E.  Nelson $600  per  year 

Engineer,  filter  plant J.  L.  Thomas $2  86  per  day 

Engineer,  filter  plant Charles  Sohermerhom 2  86  per  day 

Engineer,  filter  plant E.  W.  Livermore 2  86  per  day 

Operator,  filter  plant Patrick  Lynch 2  50  per  day 

Operator,  filter  plant L.  W.  Florence 250per  day 

[247] 
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CoMPETxTiYB  Class — CofUxnued 


operator,  filter  plant 

Eictra  operator,  filter  plant. . . '. 

Foreman,  repairs  and  maintenanoe. 

Foreman,  pipe  lajring 

Chief  meter  reader 

Meter  letter  and  repairer 

Meter  reader 

Meter  reader 

Meter  reader 

Storekeeper 

Inspector  of  gates  and  hydmitB . . . 

Assistant  storekeeper 

Tapper 

Oiler 

Janitor 

Coal  passer 

Coal  passer 

Coal  passer ^ 

Groimd  keeper 

Carpenter 


Pbtsodman 

Gate  tender  (Mt.  Prospect) 

Gate  and  hydrant  repaiirer . 

Calker 

Blacksmith 


John  Buchanan $2  50  per  day 

Cornelius  Haley 2  60  per  day 

Miehael  A.  Ford. .......  $1, 100  per  jtm 

Henry  A.  Keardon 13  50  per  day 

John  L.  O'Brien tl  ,056  par  year 

W.  J.  I>onahiie laOOperdcgr 

Cornelias  Hasthigs 2  50  per  day 

E.  HennflSKy 2  SO  per  day- 
George  LiUia 2  50  per  da^ 

D.  E.  Swartwood f75  per  month 

ChariesBazney 70  per  month 

Michael  F.  Dillon 65  per  month 

T.  J.  Ryan f3  00  per  day 

H.  Swan 225per  day 

John  Quain 2  25  per  day 

Yema  Smith 2  25  per  day 

Amber  Fuller 2  25  per  day 

H.  livermore 2  25  pet  day 

J.  H.  Tripp 2  25  per  day 

J.  D.  Mannus 860per  day 

M.H.Eidenaa 3  00perd«y 

JofaA  Donahue $60  per  montti 

George  Voeburg 52  per  month 

(and  house) 

A.  J.  Rym $2  60  per  day 

M.King ^ 2  50  per  day- 
John  Carter 2  75  per  day 


and  be  it  further  Kesolved,  Thiat  the  Afisistant  Secretary  be  and  he  bereby 
is  directed  to  enter  an  the  official  roster  of  the  city  of  Miginantofl  ttn 
names  of  the  aforesaid  persons  together  with  their  respeetire  titles  and 
salaries. 

Resolred,  That,  sobject  fo  the  apiproTal  of  the  Mayor  and  the  State  (Svfl 
(Service  Commission,  the  following  positions  be  ami  the  same  hereby  «re 
placed  in  the  labor  class:  coal  passer;  groimd  keeper;  river  patrohnsni 
gate  tender ;   gate  and  hydrant  repairer;  ealioer. 

(Approved  April  12,  1917.) 

The  following   reeolutiaii  was  adopted  by   the  Munietpal  Civil  Cforvtev 

ComnrissicKi  July  23,  1917,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
.Service  Commission,  Frederic  'E.  Beck  be  and  he  hereby  is  coveioA  into  tie 
competitive  class  of  the  classified  service  of  the  city  of  Binghamton  under 
the  title  of  superintendent  of  water  works  at  an  annual'  salary  of  $2JW. 

(Approved  October  11,  1917.) 

Buffalo 

The  following  resolution  was  adopted  by  the  Munieipol  Civil  Servfe^ 
Conmiission  April  16,  1917,  and  approved  by  the  Mayor  April  24,  1917: 

Resolved,  That»  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  pnmsions  of  Rule  XXV,  of  the  BalM  of  tke  ChA 
Service  Commisaion  of  the  City  of  Buffalo,  limiting  the  employment  of  flpeeill 
patrolmen  for  a  period  of  ten  days  be  waived  for  a  period  of  six  moatlii^ 

(Approved  April  28,  1917.) 
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The  IdUowiiig  xtesolfition.  was  adopted;  t»y  the  Muoicipal  Civil  Service 
CloanmioBifiia  July  26,  1917,  and  approved  by  ihe  lifiayor  August  1,  1917 : 

\Vihec«a^  A  nasBlber  of  employeee  hcxlding  poeitifHis  ia  the  competitive 
class  of  the  Civil  Service  of  the  city  of  Buffalo  have  beea  called  to  military 
duty  on  account  of  the  pending  war,  and  as  these  employees  are  entitled  to 
reinstutement  upon  their  return,  therefore  he  it 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Coiwmission,  tcmporaTy  vacancies  caused  by  the  absence  of  employees 
on  military  dttty  be  filled,  H  practicable,  from  appropriate  eligible  lirte; 
but  if  vacaiit^ies  cannot  be  so  filled,  the  appointing  office  may  select  a 
person  to  fill  the  vacancy  until  the  return  of  the  regular  employee,  but  for 
no  longer  period  than  six  months,  subject  however  to  quaAtfying  examina- 
tion by  the  Commission. 

(Approved  August  16,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission October  25,  1917  and  approved  by  the  Mayor  October  31,  1917. 

Whereas,  in  view  of  the  conditions  now  existing  by  reaaon  of  the  war 
situation  which  requires,  in  the  judgment  of  the  Commissioner  of  Publie 
(Safety  and  Chief  of  Police,  a  considerable  numiber  of  special  patrolmen 
for  the  purpose  oi  guarding  4xith  pubUc  and  private  property  and  preserving 
order,  And 

Whereas,  The  Council  oi  the  City  of  Buffaio  on  (March  2S,  1917,  having 
Mrthorized  the  Chief  of  Police  to  appoint  and  swear  in  as  many  speciail 
patrolmen  as  may,  in  the  judgment  of  the  Commissioner  of  Public  Safeo^ 
and  Chief  of  Police,  be  neoessary  to  properly  ineet  any  aituation  that  exists 
or  may  arise;  therefore  be  it 

Resolved,  That  subject  to  the  appfoval  <of  the  Mayor  and  the  State  Oivil 
Service  Commission,  the  provisions  of  Rule  XXV  of  the  Rules  of  the  Civil 
Service  Commission  of  the  City  of  Buffalo,  fimitiBg  tiie  employment  of  sx)ecial 
patrolmen  for  a  period  of  10  days,  be  wiaived  for  a  further  period  of  six 
months. 

(Approved   November  ^,   1917.) 

The  follwving  resolution  was  adopted  by  the  Mimicipal  Civil  Service  Com- 
mission Novemiber  8,   1917  and  approved  by  the  Mayor: 

Resolved,  Tliat  all  the  provisions  of  Rule  XII,  which  requires  that  "  appli- 
cants for  examination  to  positions  in  the  police  and  fire  depaxtments  other 
than  patrolmen  or  fireman  shall  possess  the  physical  qualifications  pre- 
scribed for  patrolman  or  fireman,  except  as  to  minimum  height  and  weight," 
be  and  thf^  same  is  hereby  waived  as  to  residence,  age,  height  and  other 
physical  qualification's  for  the  purpo6e  of  establishing  an  eligible  list  for  tha 
position  of  Marine  Engineer  Department  of  Fire. 

(Approved    November  27,    1917.) 

Geneva 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  21,  1917,  and  approved  by  the  Mayor: 

Resolved,  That,  aubjest  to  the  approval  of  the  Mayor  and  the  State  CSvil 
Coimnissiim,  the  clasBiUcation  of  positions  in  tbe  ^OKtapt  class  in 
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the  service  of  the  city  of  Geneva,  l>e  and  hereby  is  amended  by  adding 
thereto  the  words,  "  superintendent  of  parks/'  competitive  or  non-oompetitive 
examination  for  said  position  having  been  found  to  be  not  practicable. 
(Approved  March  28,  1917.) 

Gloversville 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Ck)mmission,  that  part  of  Kule  II  limiting  the  compensation  of  the  sec- 
retary to  $5.00  per  meeting,  and  $1.00  per  week  for  certifying  payrolls,  be  and 
hereby  is  suspended  insofar  as  it  relates  to  the  services  of  the  clerk  at  the 
present  time  in  revising  the  records  and  inaugurating  a  standard  card 
system  for  the  roster. 

(Approved  November  27,  1917.) 

Ithaca 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  July  26,  1917,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  clause  in  Rule  V  of  Rules  for  admission  to  the  Civil 
Service  of  the  City  of  Ithaca,  which  reads :  "  For  police  patrolmen,  required 
minimum  height  5  feet  8  inches  and  required  minimum  weight  166  lbs."  be 
suspended  until  such  time  as  this  board  shall  take  further  action  on  this 
subject. 

(Approved  August  6,   1917.) 

Lackawanna 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  April  4,  1917,  and  approved  by  the  Mayor  April  9,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  that  portion  of  Rule  XXXjVI,  section  3,  of  the  Municipal 
Civil  Service  Rules  of  the  City  of  Lackaiwanna,  dated  1909-1910,  oontaining 
the  table  of  heights  to  read  as  follows. 

Height  Weight  Chest 

measurement 

6  ft.    5  in 125  lbs.  33    in. 

6  ft.    6  in 130  lbs.  33}  in. 

6  ft.    7  in 135  lbs.  34   in. 

6  ft.    8  in 140  lbs.  34}  in. 

5  ft.    9  in 145  lbs.  35   in. 

5  ft.  10  in 150  lbs.  35}  m. 

5  ft.  11  in 155  lbs.  36   in. 

6  ft 160  lbs.  36}  in. 

6  ft.    lin 165  lbs.  37   in. 

6  ft.    2  in 170  lbs.  37}  in. 

Oft.    3  in 175 lbs.  38   in. 

6ft.    4in ISOlba.  38}  m. 

6  ft.    5  in 185  lbs.  39   in. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  that  portion  of  Rule  XXXV,  section  3,  of  the  Municipal 
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Oiyil  Service  Rules  of  the  City  of  Lackawanna,  dated  1909-1910,  containing 
the  table  of  heights,  be  amended  to  read  as  follows: 

Chest 
Height  Weight  measurement 

5  ft.    8  in 140  lbs.  341  in. 

6ft.    9in 1451b8.  35    in. 

5  ft.  10  in 150  lbs.  35i  in. 

6  ft.  11  in 155  lbs.  36    in. 

6  ft 160  lbs.  36i  in. 

6  ft.    Im 165  lbs.  37    in. 

6  ft.    2  in 170  lbs.  37J  m. 

6  ft.    3  in 175  lbs.  38   in. 

6  ft.    4  in 180  lbs.  38J  in. 

6  ft.    5  in 185  lbs.  39    in. 

(Approved  April  24,  1917.) 

Mechanicville 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  January  4,  1917,  and  approved  by  the  Mayor  January  6,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  rules  for  the  civil  service  of  the  City  of  Mechanic- 
ville be  amended  by  striking  out  the  present  rule  referring  to  the  competitive 
class  and  substituting  in  lieu  thereof  the  following:  **The  competitive  class 
shall  include  all  positions  for  which  it  is  practicable  to  determine  the  merit 
and  fitness  of  applicants  by  competitive  examination,  and  all  such  positions 
now  existing  or  hereafter  created  of  whatever  functions,  designations  or 
compensation,  in  each  and  every  branch  of  the  classified  service,  except 
such  positions  as  are  specifically  enumerated  im  these  rules  as  bein^  in  the 
exempt  class,  non-competitive  class  or  labor  class." 

(Approved  January  18,  1917.) 

New  York 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  December  20,  1916,  and  approved  by  the  Mayor  January  6,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  Mimicipal  Civil  Service  Classification  be  and  the 
same  is  hereby  amend'ed  by  including  in  the  Non-Competitive  Class,  Part  II, 
under  the  heading,  positions  in  the  department  of  public  charities  at  com- 
pensations not  exceeding  the  amxnmts  set  forth  below  (city  institutions), 
the  following:  "assistant  institutional  clerk,  $480  per  annum  (without 
maintenance) ;  assistant  institutional  clerk,  $480  per  annum  (with  mainte- 
nance) ." 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  is  hereby  amended  by  striking  from  the  non-competitive  class,  part  I, 
under  the  heading,  positions  in  the  Bellevue  and  Allied  Hospitals  at  com- 
pensations not  exceeding  the  amounts  set  forth  ibelow,  the  following: 
''instructor  in  anaesthesia,  $750  per  annum  (without  maintenance),  and  by 
including  therein  the  foUowing:    ''without  maintenance:  anaesthetist,  $1,500 
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far  Annum;  phyneiaa,  NepooBit  Baiich  Hoflpitali  $1^600  per  anmun;  with 
mnintcnance :    physician,    $000    per    annum;    reaideni    phyBician^   $900   per 
annum;  ifsident  surgeon,  $900  per  annum." 
(iA|>preved  January  26,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Ciyil  Serrioe 
Commission  January  3,  1917,  and  approved  by  the  Mayor  January  22,  1917. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civfl 
Service  Commission,  the  Municipal  Civil  Service  Cla£si£cation  be  and  iSie 
same  hereby  is  amended  by  including  in  the  non-competitive  class,  part  1^ 
tmder  the  heading,  positions  in  the  department  of  correction  at  compen- 
sations not  exceeding  the  amounts  set  forth  below,  the  following:  ''with 
maintenance:  baker,  $1,140  per  annum;  assistant  physician,  $600  per  annum,'* 
and  by  including  in  the  Non-Competitive  Class,  Part  H,  under  the  same  hgead- 
ing,  the  following :  "  without  maintenance :  hospital  orderly,  $660  per  annum ; 
hospital  attendant,  $720  per  annum;  with  maintenance:  hospital  orderly, 
$420  per  annum;  hospital  attendant,  $600  per  annum,''  and  by  changing 
the  line,  *^  medioal  interne,  $360  per  annum  "  in  Part  I  to  read,  "  medical 
interne,  $600  per  annum  (with  maiRtenance)." 

(Approved  January  26,   1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission December  27,  1916,  and  approved  by  the  Mayor  January  6,  1917: 

Resolvecl,  That,  siibjeet  to  the  approval  of  the  Mayor  and  the  State  CiTtl 
Service  Commission,  the  classification  of  positions  in  the  exempt  clase  under 
the  heading,  department  of  public  charities,  be  and  the  same  hereby  is 
amended  by  changing  the  line  "twpelve  ajBsistant  superintendentB  of  nurses'' 
to  read  ''thirteen  assistant  superintendents  of  nurses.'^ 

(Approved  January  26,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  17,  1917,  and  approved  by  the  Mayor  January  26,  1917: 

Resolved,  That  the  classification  of  positions  in  the  exempt  class,  under 
the  heading,  Department  of  Correction,  be  and  the  same  hereby  is  amended 
by  changing  the  line,  "  ten  chaplains,"  to  read,  '*  thirteen  chaplains." 

(Approved  February  7,  1917.) 

The  foUow^ing  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  12,  1917,  and  approved  by  tlie  Mayor  January  26,  1917: 

Resolved,  That  the  classification  of  positions  in  the  exempt  class  under 
the  heading,  Municipal  Court,  be  and  the  same  hereby  is  amended  by  striking 
therefrom  the  words,  "  clerk  to  each  justice,"  and  substituting  therfor  the 
iollowing:  "  clerk  to  each  justice  except  the  president- justice ;  private  secretary 
to  the  president-justice." 

(Approved  February  7,  1917.) 

The  following  resolutions  were  adopted  hy  the  MunsciiMLl  Civil  Sflrvioe 
Commissicm  January  24,  1917,  and  approved  by  the  Mayor  February  2, 1017^ 

Besolved,  That,  subject  to  the  approval  of  the  IMayor-  and  the  State  C&vil 
•Serviee  Conmissicm,  the  Mnnieipal  Civil  Serviee  CUaaiflcation  be  and  tin 
flame  hereby  is  amended  by  iochidiag  in  the  non-oompetitive  clan,  l^Ert  I, 
under  the  heading,  positicna  in  the  hoard  ol  inebriety  at  eompenaaAiaitt  acA 
exceeding  the  amounts  set  lorth  heknr.  the  foUowiaa:  **  ohitf  taumA  wawts 
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fdOO  par  aimiim  (with  mainten'SUQce)^',  and  by  including  in  Part  II  under 
the  same  heading,  the  following:  *' senior  hospital  helper,  $600  per  annum 
(with  nmtntenance)." 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Ciril 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  striking  from  the  non-competitive  class.  Pari 
I  under  the  heading,  positions  in  the  department  of  public  charities  at  com- 
pensations not  exceeding  the  amounts  set  forth  below  (city  institutions), 
the  line,  *' three  special  investigators  (nurses),  $900  per  annum  (without 
maintenance)"  and  substituting  therefor  the  following:  'Hhree  field  nurses 
(special),  $900  per  annum    (without  maintenance)." 

Resolved,  That,  subject  to  the  approml  of  the  Mayor  and  the  State  Civil 
Service  Conrarission,  the  classification  of  positions  in  the  ezonpt  class,  under 
the  heading,  Bellevue  and  Allied  Hospitals,  be  and  the  same  is  hereby 
amended  by  changing  the  line, ' "  seven  assistant  superintendents  of  nurses," 
to  read,  ''nine  assistant  superintendents  of  nurses." 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the.  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  non-competitive 
elaes,  Part  I,,  under  the  heading,  positiona  in  the  department  of  education 
at  compensations  not  exceeding  the  amounts  set  forth  below,  be  and  the 
same  is  hereby  amended  as  follows:  by  striking  therefrom,  under  the  sob- 
heading,  New  York  Parental  School,  the  following:  "gardener-driver,  $900 
per  annum  (without  maintenance),"  and  substituting  therefor,  "gardener- 
driver,  $960  per  anniun  (with  maintenance)"  and  by  changing  the  line, 
"  caretaki^r,  $720  per  annum  (\iith  maintenance),"  to  read,  "caretaker, 
$780  per  anniun    (with  maintenance)." 

(Approved  February  7,  1917). 

The  following  resoiution  was  adopted  by  the  Municipal  Civil  Servies 
Commisaion  January  19,  1916,  and  approved  by  the  Mayor  May  17>  1916: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commisaion,  the  classification  of  positions  in  the  exempt  class  be 
and  the  same  hereby  is  amended  by  striking  therefrom^  the  following: 
"City  Magistrates'  Court,  First  Division:  chief  clerk;  chief  probatioa 
officer;  thirteen  court  clerks — City  Magistrates'  Court,  Second  Division: 
ehief  clerk;  chief  probation  officer;  seventeen  court  clerks,"  and  substituting 
therefor  the  following:  "City  Miagistrates'. Courts:  chief  clerk;  deputy  diief 
clerk;  twenty -eight  court  clerks." 

(Approved  February  20,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission  February  1,  1917,  and  approved  by  the  Mayor  February  16,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civfl 
Service  Commission,  paragraph  3  of  Rule  XIII,  of  the  Rules  of  the  Municipal 
Civil  Service  Commission,  be  and  the  same  hereby  is  amended  to  read  as 
follows:  "  3.  A  person  who  has  been  removed-  or  otherwise  separated  from  a 
permanent  competitive  position  for  any  cause  other  than  fault  or  delinquency 
on  kis  part  shall  be  eligible  for  reinstatement  without  examination,  at  any 
time  within  one  year  from  the  date  of  such  separation,  in  a  vacant  position 
in  the  same  class  and  grade,  provided  that  for  original  entrance  to  such 
position  there  is  not  required  by  these  rules,  in  the  judgment  of  the  Cora- 
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mission,  an  examination  involving  tests  or  qualifications  different  from  or 
higher  than  those  involved  in  the  examination  for  appointment  to  the  posi- 
tion formerly  held  by  such  person.  A  person  who  has  resigned  from  a  per- 
manent competitive  position  may  be  similarly  reinstated,  provided  the  head 
of  the  dejiartment,  office  or  institution  frcxn  which  he  resigned  shall  certify 
that  at  the  time  of  resignation  his  services,  conduct  and  character  were 
satisfactory.  But  no  person  shall  be  so  reinstated  who  at  any  time  within 
a  year  prior  to  the  date  of  his  separation  from  the  service  had  been  eligible 
for  reinstatement  as  a  suspended  employee. 

The  Commission  may  in  its  discretion  extend  the  period  during  which 
reinstatement  may  be  made  under  this  clause  where  the  person  seddng 
reinstatement  resigned  his  position  in  order  to  serve  in  the  Army  or  Navy 
of  the  United  States  in  time  of  war,  and  has  received  an  honorable  discharge 
therefrom. 

(Approved  February  21,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Ckon- 
mission  January  31,  1917,  and  approved  by  the  Mayor  February  9,  1917: 

Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  labor  class.  Part  III,  the  title, 
"battery  constructor." 

(Approved  February  21,   1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  February  1,  1917,  and  approved  by  the  Mayor  February  9, 
1917: 

Resolved,  That  the  classification  of  positions  in  the  Non-Competitive  Class, 
under  the  heading.  Positions  in  the  Department  of  Health,  at  oompensa- 
tions  not  exceeding  the  amounts  set  forth  below,  be  and  the  same  hereby  is 
amended  as  follows:  by  changing  the  line,  orderly,  $840  per  annum  (with 
maintenance),  under  the  subheading,  Hospitals  for  Contagious  Diseases  in 
New  York  City  (Part  I),  to  read:  "orderly,  $870  per  annum  (with  mainte- 
nance) ;"  by  changing  the  line,  nurse,  $900  per  annum  (with  naaintenance), 
under  the  subheading.  Tuberculosis  Sanatorium,  Otisville,  N.  Y.  (Part  I),  to 
read:  "nurse,  $1,200  per  annum  (with  maintenance) ;"  by  changing  the.  line, 
butcher,  $720  per  annum  (without  maintenance),  under  the  subheading. 
Hospitals  for  Contagious  Diseases  in  New  York  City  (Part  II),  to  read: 
"butcher,  $750  per   annum    (without  maintenance)." 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Oonmiission,  clause  13  of  Rule  XIX,  pr<^ibiting  the  transfers  of  a  per^ 
son  in  the  labor  class  from  an  ofilce  in  one  borough  or  coimty  to  any  other 
borough  or  county  until  he  shall  have  served  for  a  period  of  six  months  in 
the  borough  or  county  from  which  transfer  is  to  be  made,  be  waived  in 
order  to  permit  the  transfer  of  sweepers  in  the  department  of  street  cleaning, 
employed  in  the  Borough  of  Brooklyn,  to  perform  services  as  sweepers  in  the 
Borough  of  Manhattan  for  a  period  not  to  exceed  six  months. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  provisions  of  Paragraph  4  of  Kule  XI,  so  far  as 
they  relate  to  declinations  because  of  insufficiency  of  compensation  offered, 
be  and  they  hereby  are  waived  in  the  case  of  first  grade  clerks  so  as  to 
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permit  increases  in  salary  of  first  grade  clerics  up  to  an  amount  not  to 
exceed  the  entrance  salary  fixed  by  the  board  of  estimate  and  apportioiiment 
and  the  maximum  salary  allowed  first  grade  clerks  under  the  municipal 
civil  service  rules  and  claasiflcation ;  provided^  however,  that  such  increases 
shall  be  allowed  only  first  grade  clerks  appointed  from  the  eligible  lists  for 
that  position  esftablished  Decamiber  30,  191S,  and  November  15,  1916, 
respectively. 

(Approved  February  21,  1917.) 

The  Municipal  Civil  Service  Commission  at  meetings  held  January  10th, 
17th  and  February  14,  1917,  adopted  resolutions  amending  the  exempt  class 
as  follows: 

1.  By  striking  therefrom,  under  the  heading,  Board  of  Assessors,  the 
following :    "  Stenographer  to  the  board." 

2.  By  striking  therefrom,  under  the  heading,  Bureau  of  Buildings  in  each 
borough,  the  following:  *' Assistant  superintendent  of  buildings." 

3.  By  striking  therefrom,  under  the  heading.  Department  of  Publio  Chari- 
ties, the  following :    "  Confidential   inspector." 

4.  By  striking  therefrom,  under  the  heading,  College  of  the  City  of  New 
York,  the  following:   '*Assistant  secretary." 

6.  By  striking  therefr(»n,  under  the  heading,  City  Court,  the  following: 
"  Confidential  stenographer  and  typewriter  operator ;    Clerk'a  attendant." 

6.  By  striking  therefrom,  under  the  heading.  Department  of  Docks  and 
Ferries,  the  following:   "  Expert  accountant." 

7.  By  including  therein,  imder  the  heading.  Department  of  Education, 
the  following:   "  Executive  manager." 

8.  By  striking  therefrom,  under  the  heading.  Department  of  Finance,  the 
following :  "  22  auditors  of  accounts ;  chief  auditor  of  aocoimts ;  3  deputy 
auditors  of  accounts;  19  examining  inspectors;  16  expert  accountants;  chief 
accountant;  supervising  statistician  and  examiner;  city  paymaster;  8  deputy 
city  paymasters;  chief  stock  and  bond  clerk;  security  deposit  clerk;  collector 
of  city  revenues  and  superintendent  of  markets;  clerk  to  the  comptroller; 
deputy  collector  of  city  revenues;  deputy  superintend^t  of  markets;  chief 
of  the  bureau  of  law  and  adjustment;  10  bank  messengers;  messenger  in  the 
paymaster's  office  and  auditing  bureau;  collector  of  assessments  and  arrears; 
deputy  collector  of  assessments  and  arrears  in  each  borough;  receiver  of 
taxes;  2  deputy  receivers  of  taxes  in  each  borough;  29  cashiers;  1  examiner 
of  accounts  of  institutions;  warrant  clerk  in  the  office  of  the  chamberlain; 
2  bank  messengers  in  the  office  of  the  chamberlain." 

9.  By  striking  therefrom,  under  the  heading,  Fire  Department,  the  follow- 
ing: "Caahier  —  Manhattan,  Richmond  and  the  Bronx;  Cashier  —  Brooklyn 
and  Queens." 

10.  By  striking  therefrom,  under  the  heading.  Hunter  College  of  the 
City  of  New  York,  the  following :  "  Bellringer." 

11.  By  striking  therefrom,  under  the  heading,  Department  of  Parks,  the 
following:  "2  assistant  superintendents  of  parks  —  The  Bronx;  assistant 
superintendent  of  parks  —  Manhattan  and  Richmond;  superintendent  of 
recreation  —  Manhattan   and   Richmond." 

12.  By  striking  therefrom,  under  the  heading,  Bureau  of  Public  Work  in 
each  borough,  the  following :  "  Cashier,  bureau  of  highways." 
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13.  By  including  therein,  under  the  heading,  Department  of  Plant  and 
Stmcturesy  the  following:  ''Examiner  (confidential)." 

14.  By  striking  therefrom,  under  the  heading,  D^artmeni  of  Taxes  and 
AsMssments,  the  following:  "Chief  clerk  in  each  borou^  except  Man* 
hattan." 

15.  By  striking  therefrom,  under  the  heading,  Department  of  Water  Supply, 
Gas  and  Electricity,  the  followiBg:  ''Auditor  of  accounts;  cashier  in  eadi 
borough,"  and  by  changing  the  lines,  4  division  engineers,  2  general  inipectors, 
to  read :   "  2  divisiou  engineers,  geskusal  injector/' 

(Approved  February  28^  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commisaion  February  14,  1917,  and  approved  by  the  Mayor  February  23, 
1917: 

Besolved,  That  the  elaseiflcation  of  positions  in  the  £x«npt  Claaa  under  the 
heading,  Department  of  Public  Charities,  be  and  the  same  hereby  is  amended 
by  changing  the  line,  ten  chaplains,  to  read :     "  eleven  ehaplains." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  N'on-Competitive  Class,  part  I,  under 
the  heading,  Positions  in  the  Department  of  Publie  Charities,  at  compensa- 
tioBB  not  exceeding  the  amounts  set  forth  below  (city  institutions),  the 
following:  "Caretaker,  (mortuary)  $840  per  annum  (without  mainte- 
nance)." 

(Approved  March  1,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  <^yil  Service  Cbm- 
mission  February  28,  1917,  and  approved  by  the  Mayor  March  9,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  Non-Competitive 
Class,  part  I,  under  the  heading,  Positions  in  the  department  of  correction,  at 
compensations  not  exceeding  the  amounts  set  forth  below,  be  and  the  same 
hereby  is  amended  by  changing  the  line,  "Baker  foreman,  $1050  per  annum 
(with  maintenance)**  to  read:  "Baker  foreman,  $1380  per  annum  (with- 
out maintenance)." 

(Approved  March  15,  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  7,  1917,  and  approved  by  the  Mayor  Mjarch  23,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commision,  Rule  XV  (promotion)  of  the  Rules  of  the  Municipal 
Civil  Service  Conunission,  be  and  the  same  hereby  is  amended  by  changing 
clause  12  to  read  as  follows:  "  12.  Part  IX  —  The  Prison  Service  —  Persons 
who  shall  have  served  with  fidelity  for  not  less  than  five  years  in  grade  1 
shall  be  eligible  for  examination  for  promotion  to  grade  2.  Persons  who  shall 
have  served  at  least  two  years  in  grade  2  shall  be  eligible  for  promotion  to 
the  next  higher  grade," 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  Rule  XV  (promotion)  of  the  Rules  of  the  Municipal 
Civil  Service  Commission  be  and  the  same  hereby  is  amended  by  the  changing 
clauses  21  and  22  to  read  as  follows:  "  21.  To  provide  a  basis  for  rating 
previous   service  each  department  shall  submit  to  tSie  Commission   evecy 
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taoM  months,,  on  raich  dates  as  tha  Gommiaaion  shall  direct,  a  report  regaTding 
iihe  comparative  efficiency  and  conduoli  oi  every  person  isguaidy  and  per- 
manently employed  in,  auuh  dqiartment,  in.  a  poeition.  in*  the  oompetitivB 
diaiB  {.ttEoept  persona  employed  in  tlie  mufonned  fozoea  of  Ifie  police  and 
fire  departments) .  Sueh  reports  shall'  ba  known  a»  '  aoFvioe  records '  and 
shaUi  be  made  <mi  forms  pxescrified  by  tha  Gommisflion,  and  the  entriea 
tbiOtton  shall  be  made  with  reteenoe  to  such  factors  and.  in<  muAi  terms  as 
tha-  Commission  may,  by  rescdution  duly  i«carded  ini  its  minutes^  direct"  "22. 
Service  records  shall'  be  based)  upon  neporta  submitted  toy  the  superior  officer 
most  closely  in  touch  with  the  work  of  the  employea  raited;  and  shall  bo 
prepared  in  each  department  by  such  superior  officers,  or  emplojKeea  oi  the 
department  and  sueh  committees,  or  boarda  therein  as  may  be  designated  by 
the  appointing  officer  of  suchi  department  fur  that  purpose,  snbject  to  con- 
firmation by  the  Commisfiion^.  and  pursuant  to-  such>  general  plan  as  the. 
Commission  may  prescribe.  A  duly  authorized  r^resentative  of  tha  Commis- 
sion shall  be  a  member  without  vote  of  every,  oommittea  or  board  which* 
may  be  established  in  any  department  for  the  purpose  of  pr^aring  or  review- 
ing service  records.  Upon  submission  of  the  service  records  of  a  departmoit 
to  the  Commission,  the  Commission  shall  cause  an  examination  to  be  made 
thereof  and  in  the  course  of  such  examination,  shall  have  power  to  examine 
the  original  records  of  the  department.  The  Commission  shall  haver 
power  to  change  or  amend  any  service  record  submitted  to  it  where  ii 
shall  Ifnd  that  the  statements  of  recommendations  made  therein  are  not 
warranted,  or  that  the  records  do  not  contain  a  true  and  fair  account  of 
the  comparative  efficiency  of  the  several  employees  whose  names  appeal* 
therein ;  but  no  record  sliall  be  changed  or  amended  by  the  Commisaioai.  imlesa 
dhe  notice  has  been  given  to  the  department  that  such  cliange  is  proposed, 
and  an  opportunity  afforded  the  department  to  appear  before  the  Commission^ 
in  regard  thereto.  AYhere  a  change  is  made  the  reason  therefor  shall  be 
given  in  writing  to  the  department  concerned.  No-  service  record  shall  bo 
used  as  a  basis  for  rating  previous  service  .in  a  promotion  examination  until, 
approved  by  the  Commission.  Every  officer  or  employee  shall  have  the  right,, 
pursuant  to  such  regulations  as  may  be  adopted  by  the  Commission,  to* 
inspect  his  own  service  record  prior  to  its  submission  to.  tha  Commission, 
and  to  apply  to  tite  department  for  a  revision  thereof,  and  to  inspect,  his- 
own  service  record  after  its  submission  to  the  Commission  and  to  apply  to 
the  Commission  for  a  revision  tliereof.  The  Commission  shall  have  power 
to  provide  for  the  right  of  inspection  by  each  employee  of  the  service  recoixla- 
of  other  employees  in  his  department,  holding  tJie  same  title  or  performing 
similar  work.  For  periods  of  service  prior  to  the  establislunent  of  service 
records,  or  in  the  absence  of  such  records,  rating  for  previous  service  shall 
be  based  upon  such  certification  as  the  Connniseion  may  require. 
(Approved' Miareh  27,  1917".) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Serviea 
Commision  February  2il,  1917,  and  approved  by  the  ^layor  April  13,  1917: 

Resolved,  That,  subjeot  to  the  approval  of  the  Mayor  and  the  State  Givil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Xon-Competitive  Class,  part  I, 
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antler  th«  heading,  Positions  in  the  Bellevue  and  Allied  Hospitals,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below,  the  following:  **  I 
mechanic   (laundry),  $900  per  annum    (without  maintenance)/' 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  Municipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Non-Competitive  Olass,  part  I, 
under  the  heading,  Positions  in  the  Department  of  Correction,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below,  the  following:  ''Ma- 
chinist (shoe  machinery),  $4.50  per  diem  (without  maintenance)." 

(Approved  April  24,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  21,  1917,  and  approved  by  the  Mayor  April  13,  1917: 

Resolved,  That,  subject  to  the  approval  of  <the  Mayor  and  the  Stat«  Civil 
Service  Commission,  the  classification  of  positions  in  the  Exempt  Class^ 
under  the  heading,  City  Magistrates'  Courts,  be  and  the  same  hereby  is 
amended  by  changing  the  line,  "  28  court  clerks  ",  to  read:  "  29  court  clerks."^ 

(Approved  April  24,  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  April  4,  1917,  and  approved  by  the  Mayor  April  13,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  (Ik)mmission,  the  classification  of  positions  in  the  Non-Competitive 
Class,  part  I,  be  and  the  same  is  hereby  amended  as  follows:  1.  By  changing 
the  line,  Chief  nurse,  $900  per  annimi  (with  maintenance),  under  the  head- 
ing, Positions  in  the  Department  of  Public  Charities  at  compensation  not 
exceeding  the  amounts  set  forth  below  (city  institutions),  to  read:  "Chief 
nurse,  $1200  per  annum  (with  maintenance)."  2.  By  changing  the  line.  Chief 
nurse,  $900  per  annum  (with  maintenance),  under  the  heading.  Positions  in 
the  Bellevue  and  Allied  Hospitals  at  compensations  not  exceeding  the 
amounts  set  forth  below,  to  read:  "Chief  nurse,  $1200  per  annum  (witk 
maintenance)."  3.  By  including  therein  under  the  heading.  Positions  in 
the  Department  of  Health  at  compensations  not  exceeding  the  amounts  set 
forth  below  (Hospitals  for  contagious  diseases  in  New  York  City),  the  fol- 
lowing:    "Chief  nurse,  $1200  per  annimi  (with  maintenance)." 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
is  hereby  amended  by  including  in  the  Non-Competitive  Class,  part  I,  under 
the  heading,  Positions  in  the  Department  of  Public  Chariities,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below  (Sea  View  Hospital),  the 
following:     "Dentist,  $900  per  annum  (with  maintenance)." 

(Approved  April  24,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com* 
mission  April  11,  1917,  and  approved  by  the  Mayor  April  20,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mjayor  and  the  State  Civil 
Service  Commission,  the  Mimicipal  Civil  Service  Classification  be  and  the 
same  hereby  is  amended  by  including  in  the  Exempt  Class,  under  the  heading,. 
Health  Department,  the  title:     "Sanitary  superintendent." 

(Approved  April  25,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission May  16,  1917,  and  approved  by  the  Mayor,  May  25,  1917 : 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  classification  of  positions  in  the  Non-Competitive 
Class,  part  I,  under  the  heading.  Positions  in  the  Department  of  Public 
Charities,  at  compensations  not  exceeding  the  amounts  set  forth  below,  be 
and  the  same  hereby  is  amended  by  changing  the  line,  Bfedcer,  $060  per  annum 
(without  maintenance),  appearing  under  the  subheading,  City  Institutions, 
to  read:  "Baker,  $1200  per  annum  (without  maintenance),"  and  by  chang- 
ing the  line,  Biaker,  $720  per  annum  (with  maintenance),  appearing  under 
the  same  subheading,  to  read:  "Baker,  $960  per  annum  (with  main- 
tenance)/' 

(Approved  May  30,  1017.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  May  2,  1917,  and  approved  by  the  Miayor  May  18,  1917 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  clause  1  of  Rule  Xll  of  the  Rules  of  the  Municipal  Civil 
Service  Commission  be  and  the  same  hereby  is  amended  to  read  as  follows: 
"  1.  When  services  are  to  be  rendered  of  a  temporary  character  and  for  a 
limited  period,  the  appointing  officer  shall  inform  the  commission,  stating  the 
duration  of  such  period,  the  rate  of  compensation  and  other  conditions  of 
employment,  and  may  select  for  such  employment  one  of  the  first  three  persons 
on  the  appropriate  eligible  list  who  after  due  notice  of  the  conditions,  are 
willing  to  accept  certification  therefor;  but  successive  temporary  appointments 
under  this  clause  shall  be  permitted  only  upon  the  request  of  the  appointing 
officer  for  reasons  'to  be  approved  by  the  Commidsio^,  and  in  no  case  shall  such 
appointments  continue  for  a  longer  period  than  six  months,  except  in  case 
of  a  vacancy  caused  by  enlistment  in  or  a  call  to  military  or  naval  service 
in  time  of  war  or  national  emergency  requiring  the  use  of  the  armed  forces 
of  the  United  Statea." 

Resolved,  That  the  Municipal  Ciyil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Non-Competitive  Class,  part  I,  under 
the  heading,  Positions  in  the  Department  of  Public  Charities,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below  (city  institutions),  the 
following :  "  Physician  for  the  examination  of  mentally  defective  children, 
$1500  per  annum  (with  maintenance)." 

(Aproved  May  30,  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Conunission  May  23,  1917,  and  approved  by  the  mayor  June  1,  1917: 

Resolved,  That  clause  8  of  Rule  XV  (promotion)  of  the  Rules  of  the 
Municipal  Civil  Service  Commission  be  and  the  same  hereby  is  amended 
by  adding  thereto  the  following:  "(e)  If,  on  or  before  September  1,  1917, 
positions  appearing  in  group  1  or  group  3  of  part  II,  the  clerical  service, 
shall  be  regarded,  persons  permanently  appointed  to  such  positions  shall  at 
any  time  thereafter  be  eligible  for  promotion  without  examination  to  a  new 
higher  grade,  either  as  to  compensation  or  title,  if  the  maximum  compensa- 
tion of  the  former  grade  is  included  within  the  limits  oY  the  new  higher 
grade." 

Resolved,  That,  subject  to  the  approval  of  the  M!ayor  and  the  State  Civil 
Service  Commission,  the  classification  of  position  in  the  Non-C<Mnpetitive 
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Glaaa,  part  11^  under  the  heading.  Positions  in  the  Department  of  Health,  at 
compensations  not  ^xfl4w^^"£  the  amounts  set  forth  belofw^  be  uid  the 
same  is  hereby  amended  by  changing  the  lisfi^  Domestic^  $360  per  annum 
(with  maintenance )  J  appearing  undec  the  subheadings  Hospitals  for  Con- 
tagious Diseasea  in  New  York  City»  to  read:  "  Domestic^  $540  per  annum 
(with  maintenance)." 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  CTommissIon,  the  classiiication  of  positions  in  the  Non-GoBipetltiye 
Clas8»  part  1,  under  the  heading,  Positions  in  the  Department  of  Health  at 
compensations  not  exceeding  the  amounts  set  forth  below,  be  and  the  same  is 
hereby  amended  by  including  therein,  under  the  subheadingt  Tuberculoaia 
Sanatoriimi,  Otiaville,  N.  Y.,  the  following:  "Dietitian,  $720  per  annum 
(with  mafntenance)." 

(Approved  June  II,  19IT.) 

The  following  resolution  was  adop4«d  by  the  Municipal  Ciril  Serviee  Gamr 
mission  June  6,  1917,  and  approved  by  the  Mayo:  June  15,  1917: 

Kesolved,  Tliat,  subject  to  the  approval  «f  th^e  mayor  and  the  Staia  Civil 
Service  Commission,  the  classifieatiML  of  positions  in.  the  Kon-Oompetitivd 
Glass,  Part  I,  under  the  headings  Positions  in  the  Department  of  Health  at 
compensations  not  exceeding  the  amounts  set  forth  below,  ba  and  the  same 
is  hereby  amended  by  including  therein,  umder  the  subheading.  Tuberculosis 
Sanatorium,  Otisville,  N.  Y.,  the  following:  'Watchman.  $600  per  annual 
(with  maintenance).* 

(Approved  June  22,  1917.) 

The  following  rcaolution.  waa  ftdopted  by  the  Mnuiii'ipal  Civil  Serviee  Oamr 
mission  Jime  13»  191 7»  and  approved  by  the  mayor  June  2^  1917:. 

Resolved,  That»  subject  t»  the  s^^proval  of  tike  mayor  an4  the  State  CltU 
Service  Commission,  the  classification  of  positions  in  the  Nmi  rianw  (itiuii 
Class,  Part  I,  be  and  the  same  hereby  ie  amended  as  foUowa:  1.  By  inciudiag 
therein  for  the  Department  of  Puhlie  Charitiea  under  the  sahheadis^  City 
Institutions  (with  maiatenance) ,  the  following:.  ''AaeiataBt  alieiyeii  $174^ 
per  annum."  2.  By  includiog  therein  for  Bellevue  and  Ar]li<>rf3  Heflj^itals, 
under  the  subheading  With  Afmint^iMinfftj,  the  following :  '' Asoietant  aVfiat, 
$1740  per  annum." 

(Approved  July  la,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Coai- 
mission  August  8^,  1917,  and  approved  by  the  mayor  August  13,  1917 : 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
iff  hereby  wnendted  by  inchKifng  in  the  Non-Competitive  Class,  Part  T,  the 
foikwriii>^:  *  Positions  in  the  Retirement  Board,  at  compensations  not  exceed- 
ing the  amewts  set  forth  beiow:  Without  maintenance,  3  physicians,  $900 
per  onsam.^ 

(Approved  Septeiiifecr  6,  1917.) 

The  foflowiflg'  resohition  was  adopted  by  the  Municipal  Civil  Service  Com- 
misskm  Augitst  I,  1W7,  «nd  approved  by  the  mayor  August  10,  1917: 

Reaolved,  That  the  Mimicfpal  C!vil  Service  Classificatron  be  and  the  same 
is  hereby  amended  by  including  in  the  Exempt  Class  the  following:  "The 
Ketirement  Board:  secretary .** 

f  Approved  SepteHvber  6,  1917.) 
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The  following  resolTitioii  was  adof^ed  by  ttie  Mmritjipal  CStiI  Service  Com- 
mission August  8,  W17,  and  approved  by  ttie  mayor  August  13,  Wil: 

Resolved;  That  the  classification  of  positions  in  the  Non-Competitive  Class, 
Part  I,  for  the  Depaitment  of  HeaJHli  be  and  the  9KB»  ie  henefey  amended  by 
including  therein,  vndcr  t^  heading;  Hospitals  for  Contagrous  Diseases  m 
M«w  York  City,  the  MIowingi  '*  Metitiaii,  ^999  p«r  «nn«m  (with  amin- 
teMBoe)." 

(Approved  September  6,  1917.) 

The  following  resolution  was  adopted  by  "ttre  Municipal  CSvil  Service  Com- 
■OBsi^B  July  <5,  1917,  «mI  approved  by  the  nayor  Avgvst  13,  1917; 

Whexms,  With  the  approval  cf  the  mayor  and  the  State  Cii^l  Servioe 
CoBunissien,  a  fromotion  exasnisatMBi  fw  the  coBpetitii^  position  of  Matron 
in  Ihe  Department  ol  Correctioa,  open  to  persons  serving  in  vsriovs  posi- 
tions fl^peariag  ia  the  N^a-Competitive  Class  of  the  Diepartmnnt  of  Cor- 
rection, was  held  by  the  Municipal  Civil  Service  Commission  on  May  17, 
1916,  and  Mrs.  Margaret  Eyan,  (Mrs.  Susan  Or«en  and  Mrs.  Margaret  J. 
MeConnadc  were  unable  to  poitieipaie  da  sakL  examinatioii  either  because 
of  iymeas  or  conditions  arising  ont  of  speeial  servioeB  rendered  to  the 
J)e|»arti&eDLt  of  CmrreeUon,  therefore  be  it 

lUssohwl,  Thsrt,  snbieet  ie  the  auroral  -of  the  maf'or  «uid  (the  State  Civil 
Senriioe  Comauasian,  the  provisions  of  Ciaitse  11  of  Rule  VII  be  and  are 
hereby  waived  so  that  the  Mimicipal  Civil  Sefvice  Commission  may  grant  a 
special  examination  to  the  above  named  enqiloyees  of  tiie  Department  tif 
Correction  for  promotion  to  the  position  of  mcatrcm  in  mud.  depaxtasent,  such 
action,  howevei'j  not  to  be  regarded,  as  any  precedent  for  waiving  the  require- 
ments of  Clause  11  of  Rule  VIL 

(Approved  September  d,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
ims&ion  October  17,  I917>  «uui'  approved  by  the  mayor  October  24,  1917: 

£esolv«d.  That  the  first  paragraph  of  Clause  2  of  Rule  XII  of  the  Sules 
of  the  Municipal  Civil  Service  Commission  be  and  hereby  is  amended  by 
inserting  therein  after  the  word  '*  atteadaoot "  the  words  "  swimming 
instructor  and  nurse,"  so  that  the  same  shall  read  as  follows:  "2.  The  Com- 
mission shall  establish  and  maintain  separate  eligible  lists  of  persons  willing 
to  acce{>t  temporary  employment  as  clerk,  playground  attendant,  gymnasium 
attendant,  school  farm  attendant,  gardener,  typewriter  accountant,  attendant, 
swimming  instructor  and  nurse,  under  the  conditions  of  the  preceding  clause. 
If  the  appointing  officer  shall  certify  that  the  services  of  a  person  appointed 
from  any  such  list  have  been  satisfactory,  the  name  of  such  person  shall, 
at  the  termination  of  such  temporary  employment,  he  placed  on  a  preferred 
list,  from  which  he  shall  be  eligible  for  re-employment  for  any  similar 
service  Tind-er  the  conditions  of  Clause  1  of  Rule  XIIT,  provided  he  shall  have 
served  for  not  less  than  the  probationary  period  as  required  by  the  jiro- 
visions  of  Rule  XI,  Clause  2." 

(Approved  October  26,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  8,  1916,  and  approved  by  the  mayor  November  1,  1917: 

Resolved,  That  the  Mimicipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class,  under  the  headihg, 
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Fire  Department,  the  following:   "Deputy  Chiefs  Bureau  of  Fire  Prevention; 
Chief  Inspector,  Bureau  of  Fire  Prevention;  Inspector  of  Combustibles." 
(Approved  November  9,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Ccxn- 
mission  July  19,  1917,  and  approved  by  the  mayor  November  16,  1917: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
is  hereby  amended  by  transferring  from  the  Competitive  Class,  Part  I,  Group 
3,  to  the  Labor  Class,  Part  III,  the  title  Gardener. 

(Approved  November  21,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission July  19,  1917,  and  approved  by  the  mayor  November  16,  1917: 

Resolved,  That  the  classification  of  positions  in  the  Kxempt  Class,  under 
the  heading,  Department  of  'Public  Charities,  be  and  the  same  is  hereby 
amended  by  changing  the  line  ''8  superintendents  of  nurses"  to  read  ''9 
superintendents  of  nurses." 

(Approved  Novonber  27,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  28,  1917,  and  approved  by  the  mayor,  Decenvber  1,  1917: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  including  in  the  Competitive  Class,  Part  I  (Ungraded 
Positions),  Group  3  (Positions  of  a  Special  or  Miscellaneous  Character), 
the  following  positions:  "  First  assistant  chief  examiner,  Civil  Service  Com- 
mission; assistant  chief  examiner,  Civil  Service  Commission." 

(Approved  December  7,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com^ 
mission  October  24,  1917,  and  approved  by  the  mayor  November  9,  1917: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same  is 
hereby  amended  by  including  in  the  Non-(}ompetitive  Class,  Part  I,  under 
the  heading,  Positions  in  the  Board  of  Inebriety,  at  compensations  not 
exceeding  the  anK)unt8  set  forth  below  (with  maintenance),  the  following: 
"Cook,  $900  per  annum." 

(Approved  December  7,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission October  24,  1917,  and  approved  by  the  mayor  November  7,  1917 : 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
is  hereby  amended  by  including  in  the  Exempt  Class,  under  the  heading. 
Police  Department,  the  following  titles:  '*  Special  deputy  police  commissioner, 
stenographer  to  special  deputy  police  commissioner,  secretary  to  special  dep- 
uty police  commissioner." 

(Approved  December  7,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission September  29,  1915,  and  approved  by  the  mayor  November  13,  1917: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be  and  the  same 
hereby  is  amended  by  striking  from  the  Exempt  Class  under  the  heading. 
Municipal  Court,  the  following:  "C!!lerk  to  each  district;  deputy  clerk  to 
each  district;  44  assistant  clerks.'' 

(Approved  Decemiber  22.  1917.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission November  28,  1917,  and  approved  by  the  mayor  December  1,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  provisions  of  Clause  18  of  Rule  XV  of  the  Rules 
of  the  Municipal  Civil  Service  Commission  be  waived,  and  the  Municipal 
Civil  Service  Commission  be  empowered  to  hold  a  competitive  promotion 
examination  for  the  position  of  inspector  of  supplies  (foods),  Grade  2, 
Department  of  Correction,  in  the  Competitive  Class,  which  shall  be  open  to 
all  butchers  in  the  Non-Competitive  Class  who  have  served  with  fidelity  for 
not  less  than  three  years. 

(Approved  December  22,  1917.) 

New  Rochelle 

,  m 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  16,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XTV  of  the  Civil  Service  Rules  of  the  city  of 
New  Rochelle  be  and  the  sanoe  is  hereby  amended  by  adding  thereto  the 
following:  '' the  .  foregoing  provision  requiring  citizenship  in  positions  in 
the  labor  class  may  be  waived  by  the  Commission  whenever  conditions  in 
any  case  may  seem  to  the  Commission  to  justify  such  action." 

(Approved  Jauary  26,  1917.) 

North  Tonawanda 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission April  5,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Ck)mmi88ion,  Rule  VI  be  and  hereby  is  amended  to  read  as  follows: 
"  Defective  applications  may  be  su&pended  by  the  Commission  and  applicants 
notified  to  amend  the  same,  but  the  Commission  shall  not  be  compelled  to 
give  such  notice  or  grant  such  opportunity  a  second  time.  All  candidates 
for  clerical  positions  shall  be  at  least  eighteen  years  of  age  and  not  more 
than  sixty  years  of  age  at  the  date  of  their  examination,  and  candidates 
for  all  other  positions  shall  be  at  least  twenty-one  years  of  age  and  not 
more  than  sixty  years  of  age  at  the  date  of  their  examination,  except  as 
hereinafter  provided  under  Rule  XXXIII.  Whenever  the  application  does 
not  show  that  the  applicant  is  within  the  prescribed  limits  of  age,  but  is 
otherwise  qualified  imder  the  rules,  the  application  will  be  rejected." 

(Approved  April  12,  1917.) 

Oneida 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  city  physician  and  superintendent  of 
public  works  be  dropped  from  the  rules. 

Resolved,  That  the  office  of  health  officer,  driver  and  chauffeur  of  the  fire 
department  be  added  to  the  oompetitive  class. 
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Resoired,  That  Rule  XXVI  be  amended  by  changing  the  word  "  two  '*  to 
the  woi'd  '*  four  "  in  the  last  clause,  the  «ame  to  read  as  amended :  "  but  «Q<*ii 
ivroviaional  appoiirtment  shall  not  continne  ior  a  longer  period  than  -four 
Btonthg,  iiur  shall  successive  proTisional  appoifitmente  be  made  to  the  same 
position  under  this  ruW 

(Approved  Oddbex  II,  1917.) 

Pougfaloeepsie 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission April  3,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  Stabe  Civil 
Service  Commission,  the  position  of  bookkeeper,  city  chamberlain's  office, 
salary  $75  per  month,  be  placed  in  the  comi)etitive  class. 

(Approved  April  12,  1917.) 

RodkkesttT 

Tlie  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission February  9,  1917,  and  approved  by  the  mayor  February  15,  1917:  ' 

Resolved,  That,  subject  to  the  approval  of  tlie  mayor  and  the  State  Civil 
•Service  Commission,  Rule  XXXIX  of  the  Civil  Service  Rules  of  the  City  of 
Rochester  be  and  hereby  is  amended  as  follows:  In  the  Competitive  Class, 
under  the  title.  General,  by  striking  out  after  the  words  '*  chief  clerk "  the 
words  **  salary  $85  per  month  or  over;"  by  striking  out  after  the  words 
"general  clerk"  the  words  **  salary  over  ^6  a  month  and  less  than  $85;" 
by  striking  out  after  the  words  "junior  clerk"  the  words  "salary  $60  a 
month  or  under."  In  the  Non^on^petitive  Class,  by  striking  out  after  the 
•words  "squad  foreman"  the  words  "salai-y  not  to  exceed  $2  a  day.;"  by 
striking  out  after  the  words  "  minor  inspector  "  the  words  "  salai^  jiot  t» 
exceed  $2  a  day." 

(Approved  February  21,  1917.) 

'Fhe  iollowing  reaolution  was  adapted  by  tiie  Iftonicipal  -Oivil  fiervdse 
'Gonomisaian  February  17,  1917^  and  approved  hy  the  Mayor  J'efaruary 
19,  1917. 

TMiercas,  the  City  of  Rochester  has  taken  over  ior  its  own  operation  the 
Oai*bage  Reduction  Plant  heretofore  oondncted  by  private  ODterprke,  and 
and  whereas  the  office  of  superintendent  of  l^e  garbage  piant  is  a 
•position  where  pecitliar  and  eexoeptional  qualifications  of  a  scientific  and 
professional  character  are  required  and  that  the  present  incumbent,  James 
Harrison,  by  his  years  of  experience  in  charge  Of  -said  plant  and  hw  intiiimte 
knowledge  of  the  machinery  and  apparatus  required  in  the  operation  thereof 
is  most  desirable  for  this  position  l)y  reason  of  his  high  and  recognized 
attainment  in  auch  qualities  and  that  ior  auoh  reasons  eompetitioa  is 
impracticable  and  it  is  for  the  beet  inteveat  of  the  City  of  Roohestear  that 
oompetition  is  impracticable  in  this  apocial  case  and  that  'the  position  can 
%e  best  filed  by  the  selection  of  James  Harrmon  as  Superintendent  of  the 
garbage  reduction  plant,  therefore,  be  it 

Resolved,  That,  aubject  to  the  approval  ci  the  Mayor  and  tite  State  -Oivil 
Service  Commission,  the  provisiaos  of  Hm  tqIb  mqniiing  eBBanunatian  jmd  oam« 


Amenbmjr^ts  to  Cimr  Cnrii  SsBriricis  Rulbs  Approved     26^6 


pgtilaun  be-  miwptndad'  in.  aoMrdtaos  wrOt  ^ka  pnmmnas  of  'Bole  XTCI  of  tile 
Civil  Servine  Rotea  of  tbe-  Gitp  of  Rocbsater  and"  in  aooordteoi  witb  proriakn 
of  awtioa  15>  sabdnoBioii  9^,  of  tho-Civir  tSepyioe  Law  of  jfie  Sti*»  of  Hovr  York, 
ud  ttuit  til*  anid  position  be  llllwl  a»  sot  fbirtA  heiviii. 
(Appmwd  Felxhnry  21,  1^17.) 

TBo  fbllowing  resolution  was  adopted  by  the  ISfanicipal  Civil  Service 
ConnniBsion  February  26;  IPYt',  and"  approved'  by  the  Mayor  Miarch  6,  1917: 

ResoFved,  That,  subject  to  the  approval  of  the  Mieiyor  and  the  State  Civil 
Siervioe  Commission,  Rtil^  XXXIX,  of  the  Civil  Service  Kules  of  the  City 
of  Rochester,  be  and  hereby  is  amended  by  adding-  to  the  list  of  positions  in 
the  Competitive  Class  in  the  Department  of  Public  Works,  under  street  and 
sewer,  the  following:  '*  Engineer  and  assistant  superintendent,  garbage 
reduction  plant;  foreman  at  garbage  reduction  plant;  engineer  at  sewage 
disposal  plant  ;^  complaint  adjusted." 

(Approved  March  16,  1917.) 

The  following  resolution  was  adopted  by  the  Municdpal  Civil  Service 
Commission  March  5,  1*917,  and  approved  by  the  Mayor  March  17,  1.917: 

Resolved,  That,  subject  to  the  approval  of  the  ^layor  and  tlie  State  Civil 
Service  Commission,  Rule  XXXIX,  of  the  Civil  Service  Rules  of  the  City  of 
Rochester  be  and*  the  same  hereby  is  amended  by  adding  under  department 
of  law,  Classified  Service,  in  the  Exempt  Class: — to-wit: — "Fifth  assistant 
eorporation  oounseT.'^ 

(Approved  BTarch  28,  WIT.) 

The  fbllowing  resolution  was  adopted  by  the  MiiwinijyLl  Civil  Sftrvica 
Commission  April  17,  1917,  and  approved  by  the  Mayor  April  24»  1917: 

Resolved,  That,  subject  to  the  approval  of  the  ^layor  and  the  State  Civil 
Service  Commission,  Rule  XXXIX  of  the  Civil  Service  Rules  of  the  City  of 
Rochester  be  amended  by  a(filing  thereto  in-  the  CtaBsified  Service,  Competitive 
Class,  nndter  HeaMli  B%a«au,  the  word  r  "^Bietitian.'' 

(Approved  April  29,  I9n.} 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Servioo 
Commission  May  IT,  I9TT,  and  approved  by  the  Miayor  May  23,  1917 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  Rule  XXXIX,  of  the  Civil  Service  Rules  of  the  City  of 
Rbehester  be-  and*  thw  same  hereby  is  amended  by  adding  undler  police  bureau 
in  the-  Department  of  Public  Safety,  (lassifled  Service,  Competitive  Class, 
the  loUbfwing:.    "  Antn -  meehaaiciaBi  and  supply  chauffeur.'^ 

(Approved  May^  2^  11^17.) 

Rome 

The  fdnowing-  resolution  was  adopted  by  the  Mtaniicipar  Civil  Service 
Commfsmon  and  approved  by  ttie  mayor  December  4,  1917 : 

Resofved,  That  Rule  VIT  of  the  rufea  and  regulations  for  the  Civil  Service 
of  the  City  of  Rome  be  amended  to  read  as  fblTows : 

Whenever  the  demands  of  the  service  may  require,  the  Xfunicipar  CSvil 
Service  Commission  will  notify  the   different  appHcants,   or   such  number 
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thereof  aa  can  be  examined  conveniently  at  one  timej  to  appear  for  examina- 
tion, giving  at. least  five  days  previous  notice  of  the  place,  date  and  hour  of 
said  examination.  The  place,  date  and  hour  of  said  examination  shall  be 
conspicuously  posted  on  the  Bulletin  Board  at  the  City  Hall  at  least  five 
days  previous  to  the  date  when  the  said  examination  is  to  be  held,  and  when 
deemed  expedient  advertisement  of  examination  shall  be  made  in  the  official 
newspapers  of  the  City  of  Rome,  for  such  length  of  time  as  the  Municipal 
Commission  deems  advisable;  but  the  notice  posted  on  the  Bulletin  Board 
at  the  City  Hall  shall  be  the  only  public  notice  of  such  examiniition  required. 
(Approved  December  14,  1917.) 

Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  April  24,  1917,  and  approved  by  the  mayor  May  1,  1917: 

Whereas,  it  is  necessary  for  the  City  Judge  of  the  City  of  Schenectady  to 
appoint  a  court  officer,  and  whereas  it  is  desired  that  this  appointment  shall 
be  made  from  one  of  the  constables,  and  whereas,  the  position  has  been  created 
by  the  Board  of  Estimate  and  Apportionate  at  A  salary  of  $240  per 
annum,  and  it  would  be  impracticable  to  hold  an  examination  for  a  position 
paying  such  low  salary;  therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  this  position  be  included  in  the  Non-Competitive  Class 
as  long  as  the  salary  does  not  exceed  $30  per  month  and  as  long  as  the 
{ippointments  are  limited  to  constables. 

(Approved  May  16,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission,  May  15,  1917,  and  approved  by  the  mayor,  May  17,  1917*: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  position  of  caretaker  of  the  Municipal  Lodging 
House  be  placed  in  the  Non-Competitive  Class  during  such  time  as  the 
salary  does  not  exceed  the  prevailing  rate  paid  to  laborers  in  the  employ  of 
the  City  of  Schenectady. 

(Approved  May  23,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  October  2,  1917,  and  approved  by  the  mayor,  November  17,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  IState  Civil 
Service  Commission,  paragraph  one  of  the  Municipal  Civil  Service  law  be 
amended  so  as  to  include  the  following: 

Beginning  with  January  1,  1918,  the  mayor  shall*  appoint  three  Municipal 
Civil  Service  Commissioners,  one  for  one  year,  one  for  two  years  and  one  for 
three  years,  and  on  January  1st,  of  every  year  thereafter  one  Commissioner, 
shall  retire  and  the  mayor  shall  appoint  a  new  Commissioner  for  a  term  of 
three  years,  but  nothing  herein  contained  shall  be  construed  to  prohibit  the 
reappointment  of  a  Commissioner. 

(Approved  November  27,  1917.) 
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Syracuse 

The  foUowing  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  and  approved  by  the  mayor  February  1,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the  State  Civil 
Service  Commissitm,  the  labor  class  of  the  Classified  Service  of  the  City  of 
Syracuse  be  and  the  same  is  hereby  amended  to  read  as  follows:  ''Labor 
Class:  ash  dumpman;  ash  lifter;  ash  wheeler  and  returner;  asphalt  raker; 
attendant;  blacksmith;  bricklayer;  carpenter;  caulker;  cleaner;  co<^; 
climber;  fumigator;  garbage  lifter;  gardner;  helper;  laborer;  laundress; 
machinist;  mason;  painter;  paver;  pickup  man;  sewer  cleaner;  sewer  repair- 
man; stableman;  stonecutter;  street  grader;  street  sweeper;  tapper;  team- 
ster; watchman;  foreman  and  assistant  foreman  provided  that  the  wages  of 
said  positions  shall  not  exceed  the  sum  of  $2.76  per  day.  The  labor  class 
shall  include  all  persons  employed  as  laborers  or  day  workmen." 

(Approved  February  7,  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  and  approv^  by  the  mayor,  May  16,  1917: 

Resolved,  That  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  Exempt  Class  of  the  Qlassiiied  Service  of  the  City 
of  Syracuse  be  and  the  same  is  hereby  amended  by  adding  thereto  the  fol- 
lowing:    ''Department  of  Parks  —  one  deputy  commissioner." 

Resolved,  that,  subject  to  the  .approval  of  the  Mayor  and  the  State  Civil 
Service  Commission,  the  Unclassified  Service  of  the  City  of  Syracuse  be  and 
the  same  is  hereby  amended  as  follows :  Add  to  the  third  subdivision  of 
the  Unclassified  Service  the  following:     "Commissioner  of  Parks." 

(Approved  May  23,  1917.) 

Tonawanda 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com* 
mission  September  13,  1917,  and  approved  by  the  mayor  September  14,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  position  of  the  city  engineer  be  classified  as  the 
head  of  a  department  and  placed  in  the  Unclassified  Service. 

(Approved  September  17,  1917.) 

Utica 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Ck)mmi8sion  February  28,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and'  the  State  Civil 
Service  Commission,  the  'Exempt  OLass  of  the  Classified  Service  be  amended 
by  adding  the  words  "interne,  bureau  of  general  hospital,"  in  the  Depart^ 
ment  of  Charities  and  CorrecticHisi 

Resolved,  That,  subject  to  the  approval  of  the  ntayor  and  the  State  Civil 
Service  Commission,  the  Convpetitive  Class  of  the  Classified  Service  be 
amended  by  adding  the  words  "  city  veterinary." 

(Approved  March  15,  1917.) 
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The  following  resolution  was  adopted  by  the  Municipal  Cfivil  Service  Com- 
mission July  15,  1917,  and  approved  by  the  mayor: 

Resolved,  Thfit,  svb'jeet  to  the  approiral  ol  the  mmyvr  and.  the  Slate  CSvil 
Service  Commission,  Rule  XXVIIl  of  the  rules  for  t]»  Civil  Sendee  of  ^to 
G^ty  of  Utica  be  ameBded  by  strikii^  from  paragraph  Mven  ol  ndd  role  the 
words  "  except  that  the  term  of  a&  eligible  UsL  eataibliBhed  as  the  lesttlt  of 
promotion  eauumnation  ia  fixed  ai  BAi  less  than  one  yeax  nor  badi*  than,  two 
yeara  f roia  the  date  ol  auch  list..'^ 

(Approved  July  20»  lfiI7.) 

Yonkcrs 

The  loklowiag  reaoliitionB  were  adopted  \gy  the  MBnieipal  Civil  Oaiika  Osbk- 
misaieik  January  25,  11^17,  and  approved  by  the  laayor; 

Resoived,  That  Rale  U  ol  the  Muaieipal  CSHl  Senice  RaAea  ba  aneniied 
ro  as  to  read  aa  fc^iovrgi  "  For  the  poijnae  a#  aseertahin^  the  merit  aB«l 

fitness  of  persons  seeking  or  named  for  positioaa  m  the  departments  and 
officea  of  the  municipal  government  to  which  theae  rulea  apply,  tiiere  shall 
be  a  Municipal  Civil  Service  CoBaniaeioa  whhdi  afaall  be  eempoeed  of  three 
residents  of  the  City  of  Yonkers,  designated  and  appointed  by  the  mayor^  each 
of  whom  shall  be  known  aa  a  Municipal  Civil  Service  Commissioner  of  the 
City  of  Yonkers,  and  not  more  than  two  of  whom  shall  belong  to  the  same 
political  party.  The  mayor  may  at  any  time,  by  filing  with  tha  city  clerk 
a  written  notification  of  the  change,  appoint  another  eitizen  in  the  place 
of  any  one  so  designated,  and  each  member  of  auch  Commission  shall  be 
paid  such  a  salary  as  may  be  fixed  by  the  Board  of  Estimate  and  Appor- 
tionment. 

The  ^Municipal  Civil  Service  Commission  shall  designate  one  of  its  own 
ip.imber  ad  president  and  shuU  appoint  a  chief  examiner,  who  shall  also  act 
as  secretary  and  be  paid  such  salary  as  shaU  be  fixed'  by  the  Board  of  Esti- 
mate and  Apportionment.  The  chief  examiner  may  be  one  of  the  commis* 
sioners,  but  otherwiae  ahall  be  selected  after  open  competitive  examinatLon. 
Snefa  appoiatee  shall  keep*  the  minubes  of  the  proceediiigB  oi  the  CoamaisBMa, 
all  necessary  leeorda  of  a|>plLeants,  their  exanunatioa  aad  gtaading,  aad  a 
complete  record  of  all  persons  em^eyed  in  the  several  dApartmenta  and 
offices  to  which  these  rules  apply,  and  shall  record  all  appoiatrnfinta^  promor 
tions,  transfers,  dismissals,  resignations  and  changea  of  any  sort  therein, 
and  perform  such  other  duties  as  the  Commission  shall  assign  him.  He 
shall  also  see  that  the  rules  and  regjutations  are  complied  with  and  bring 
any  case  of  their  infraction  to  the  attention  of  the  Commission. 

Subject  to  the  dfrections  ef  tfte  Coaiimrseion  the  chief  examiirer  sftall  have 
charge  of  all  ma:tters  pertaining  to  examinations.  AH  questions  and  tests 
le  be  uaed  m  any  esaanBation  shali  he  ftrst  approved  by  the  Ooanmssion 
aird  all  exanriaation  papera  shall  be  sacked  uadar  the  r^priatinm  ol  the 
ObamrissioB.  The  Mnaocipal  Civil  Service  Cenaaasaic^  shall  have  peiwer, 
with  the  consent  of  the  Board  of  Estimate  natA  i^kppartsoBDMnt,  to  tmptey 
VKh  aaasBtaat  exaaiiaers  aa  stay  he  dcened  aeeessary,  aoid  each  aoetataats 
shall  set  under  the  direction  of  the  chie#  esaauDer. 

And  it  i8  further  Resolved,  Thai  the  State  CHff  fleivke  CenMiseiea  he 
requested  to  conduct  an  open  competitive  exannnatian  for  fte  positioB  of 
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secretary  and  chief  examiner  of  the  Municipal  Civil  Service  Conunisision  of 
the  City  of  Yonkers. 

(Approved  February  21,  1^17.) 

The  following  resolutions  were  adopted  hy  the  Municipal  Civil  Service 
Commisston  April  25,  1M7,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  resolution  of  October  16,  1916,  which  was  approved 
by  the  State  Civil  Service  Commission  November  2,  1916,  relative  to  the 
positions  of  examiners  of  engiBean  wmA  iMiiler  inspectors,  be  and  the  same 
is  hereby  in  aU  respects  withdrawn  and  that  the  classification  of  the  posi- 
tions therein  mentioned  l>e  unchanged  and  remain  in  the  Unelassified  Service. 

Resolved,  That,  subject  to  the  approval  of  th«  mayor  and  the  State  Civil 
Servke  ObBDnisaion,  tin  certifieatioa  frant  tibe  list  of  heutenant  o<  the  fire 
depsrtmeBt,  eataUirind  Deeesnber  91,  1914,  be  a»d  the  same  is  hereby  ratified 
and  confirmed  aa  to  tke  two  ap^ntmeots  made  on  July  IS,  1916,  and  that 
the  list  for  lieutenant  created  Dieoember  31,  1914,  ha^«  tile  as  and  of  the 
15th  day  of  July,  1916,  but  that  it  be  in  all  other  respects  extinguished. 

(Approved  (May  10,  1917.) 


PROPOSED  AMENDMENTS  TO  CIVIL  SERVICE  RULES 
FOR  CITIES  OF  BINGHAMTON  AND  ROCHESTER 
DISAPPROVED 


Binghamton 

The  following  resolution  was  adopted  by  the  Munioipal  Civil  Service  Com- 
mission and  approved  by  the  mayor  April  18,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Oonmrission,  the  position  of  health  officer  be  and  the  same  is  hereby 
transferred  from  the  Competitive  to  the  Non-Competitive  Class. 

(Returned  without  approval  April  25,  1917.) 

Rochester 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  12,  1917,  and  approved  by  the  mayor  January  18,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Rule  XXXIX  cfi  the  Civil  Service  Rules  of  the  City  of 
Rochester  be  and  hereby  is  amended  by  adding  to  the  list  of  positions  in 
the  Exempt  Class,  under  the  Department  of  Public  Works,  the  following: 
"  superintendent  of  garbage  reduction  plant ;  engineer  and  assistant  superin- 
tendent of  garbage  reduction  plant." 

(Returned  without  approval  January  26,  1917.) 
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EXCEPTIONS    FROM    COMPETITIVE    EXAMINATION 
UNDER  CIVIL  SERVICE  RULES  FOR  CITIES  OF  NEW 
YORK,     NEW     ROCHELLE,     ROCHESTER,     UTICA, 
WATERTOWN  AND  WHITE  PLAINS  APPROVED 


New  York 


Th€  following  reaolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission January  3,  1917,  and  approved  by  the  mayor  January  12,  1&17: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Mr.  George  W.  Fuller  of  509  W.  84th  St.,  Manhattan, 
and  Mr.  Allen  Hazen  of  Dobbs  Ferry  be  and  they  hereby  are  excepted  from 
examination  pursuant  to  the  provisions  of  Clause  6a  of  Oivil  Service  Rule 
XII,  to  be  employed  as  experts  on  filtration  in  the  board  of  water  supply 
for  a  period  of  one  year  from  December  31,  1916,  provided  that  the  total 
compensation  in  each  case  shall  not  exceed  $5000. 

(Approved  Janu-ary  26,  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Commission  January  10,  1917,  and  approved  by  the  mayor  January  26,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  John  £.  Quinn  of  39  Cortlandt  Street,  Manhattan,  be 
and  he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of 
Clause  6a  of  Rule  XII  of  the  Rules  of  the  Municipal  Civil  Service  Com- 
mission, to  be  employed  by  the  president  of  the  Borough  of  Broc^lyn  as 
expert  engineer  in  the  bureau  of  public  buildings  and  offices  to  prepare  plans 
and  specifications  relative  to  the  introduction  of  the  forced  draught  system 
in  the  heating  of  public  buildings  for  a  period  of  one  year  from  November 
9,  1916,  provided  that  his  total  compensation  shall  not  exceed  $1500. 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  John  P.  Fox  of  55  W.  44th  Street,  Manhattan,  be  and 
he  hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of 
Clause  6a  of  Rule  XII,  of  the  Rules  of  the  Municipal  Civil  Service  Commis- 
sion, to  be  employed  by  the  committee  on  city  plan  of  the  board  of  estimate 
and  apportionment  as  transit  expert  at  $10  a  day  for  a  period  of  eighty-five 
days  during  the  year  1917,  his  total  compensation  not  to  exceed  $850 

(Approved  February  7,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  January  24,  1917,  and  approved'  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Mr.  William  A.  Wirt  of  Gary,  Indiana,  be  and  he 
hereby  is  excepted  from  examination  pursuant  to  the  provisions  of  clause 
6a  of  Rule  XII  of  the  rules  of  the  Municipal  Civil  Service  Commission,  to 
render  expert  services  as  educational  consultant  to  the  committee  on  educa- 
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tion  of  the  Board  of  Estimate  and  Apportionment  during  the  year  1917  at 
a  compensation  not  to  exceed  $10,000. 
(Approved  February  7,  1917.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil  Service 
Oommission  Janaai*y  81,  1917,  raid  approved  l)y  ihe  mayor  February  9,  1917: 
.BoBolved,  ISnt,  sdb^^aot  io  Ute  aiqurocal  of  flie  anayor  cnA  the  Btate  Civil 
Servioe  GemnuBsion,  Ghaileg  P.  Berkey,  ol  Palioade,  New  Jtra^,,  Im  wd  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of  clause  6a 
of  Rule  XII,  of  the  rules  of  the  Municipal  Civil  Service  Cdnunission,  to 
render  expert  services  as  geologist  in  the  Board  of  Water  Supply  for  a 
period  of  one  year  from  February  28,  1917,  provided,  however,  that  his  total 
oompensation  shall  not  exceed  $1,500. 

Resolved,  That,  subject  to  the  ajjjproval  ol  the  jnayor  and  the  State  Civil 
fiervioe  Commission,  Charles  G,  Young,  of  17  Bockland  Avenue,  YonkerB,  be 
amd  he  here)^  is  «xcepted  from  examination,  pureuant  to  the  provwiana 
«f  'Clause  6a  of  iRule  XII,  ol  the  rules  of  the  Mmucipal  Civil  SerwiBe  Cknmuia- 
fikm,  t&  'be  «m|)loyed  a«  ;hydraulic  ^nginasr  by  Ubbe  Board  of  Water  mypgpfy  lor 
a.  period  of  one  year  from  February  16,  li^l?.,  fkrovidM^  howewr,  that  his 
total  ^compeikBation  ahall  not  ezfleed  (^OfiiO. 

(Approved  February  9,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
•Camminan  March  7.,  1917,  »nd  approved  by  "the  mayor  April  IS,  1917 : 

IKesfifcred,  Xhat,  sob^t  io  the  aiqanraal  of  the  mayor  md  iihe  State  Oiwil 
Service  Commiiaion,  the  limitatioiL  cf  «ampeaDBatian  {$J6Q),  fixed  by  clause 
•6a  df  Bole  XII,  'Of  'the  Tules  of  3ie  Municipal  Cvdl  Service  iComimsaion,  be 
and  '&ub  some  heseby  as  waived  in  «o  ftar  4m  it  apfdiea  to  tiie  ease  of  IL 
Ernest  Boaty,  employed  in  the  office  vi  the  PFeeident  of  the  Berou^  of 
M aniiattan  ae  am  'esqiert  inspector  -va.  i^  msnofaotaze  of  ^niod  block  pave- 
ment, «iid  iuB  total  •compenaation  for  the  year  T916  ie  hereby  fixed  art  an 
amonnt  not  to  exceed  nine  %rundred  dollars  ($909). 

(Approved  Apria  2*,  19n.), 

The  following  resolution  ^wrb  adopted  by  the  Municipal  Civil  ^Service 
Commission  April  11, 1^17,  and  aj)proved'by  the  mayor  April  27,  1^17: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
"Service  Commission,  the  limitation  of  compensation  .($750,)  fixed  "by  clause 
6a  of  Rule  XIl  of  the  rules  of  the  Municipal  t)ivil  "Service  Commission  "be 
and  the  same  hereby  is  waived  in  so  far  as  it  applies  to  the  case  ol  ^patius 
Canale,  employed  as  an  interpreter  (Italian.)  by  the  Board  of  Coroners, 
Borough  of  Mbnhattan,  and  Ms  total  compenfiatlon  for  ihe  jear  1916  is 
hereby  fixed  at  an  amount  not  to  exceed  $800. 

(Apppo-ved  May  H),  1917.') 

The  following  resolution  was  adopted  T)y  the  Municipal  Civil  Service 
OommisBion  April  4,  1917^  and  approved  by  the  mayor  April  27, 1917 : 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  ^e  employment  of  Herbert  Blair  of  Teachers^  College, 
Columbia  University,  Borou^  of  Manhattan,  by  the  Industrial  ^]ducation 
•Survey  Committee  as  -assistant  in  school  survey  work  under  the  provisions 
of  clause  6b  of  Rule  XII  of  the  rulM  'crif  the  Municipal  Civil  Service  Commis- 
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moD^  be  flmd  ite  same  is  ;kerebsr  eDctended  lor  a  period  ol  one  jDjOoth,  the  eotire 
{Misod  of  liis  emiilo^iiieiity  iiowievfir^  &ot  to  eacfseed  six  montha,  witk  oonqieiiaft- 
tion  at  tlfee  xate  ol  $200  a  moatk. 

The  foBcFwing  resolirtion  -was  «dapte<l  Iry  the  ICunicipal  Ci^l  Scnrixse 
dommiseion  April  26,  1M7,  and  tepprered  'by  the  mayor  May  18,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Oivil 
Service  Commission,  the  limitation  of  compensation,  ($760),  fixed  by  clause 
4ha  ef  £iile  Xli,  of  Hvb  xn^es  of  ihe  Mmncdpal  OiTil  Service  CommiBaion 
be  and  the  .same  ob  beiviby  ^waiprad  in  so  far  «b  it  applies  to  i^e  emphiymeiit  of 
Airthur  H.  Blanchard  of  411  W.  114i^  fitreet,  MBunhattan,  as  Consulting 
Highway  Engineer  in  'the  Btaard  of  WaJber  Supply,  and  his  total  compeiiBstian 
for  the  year  hegjnning  Jons  fi,  1^I6«  m  hartkry  teed  -wA  an  amoont  not  to 
eaoceed  $a,20O« 

(Approved  Hay  80^  IftlZ.) 

The  follo^in^  resolntion  was  adopted  by  the  MmiicTpal  CSvrl  Service 
OommisBion  JRiy  9,  ltl7,  'and  approved  by  the  mayor  Klay  16,  19T7: 

'Resolved,  That,  sdbjecft  to  the  approval  of  the  mayor  and  the  State  Civfl 
Service  Commission,  the  thirty  day  limitation  contained  in  dlause  6b  of 
Rule  XII,  be  and  the  same  is  hereby  waived  in  order  to  permit  the  extension 
of  Hie  emfSoyment  of  W.  L.  Kavamagh  by  ii»e  IndBstrial  (Edacation  Snrvey 
-Ccanmittee  to  be  engqged  on  ststistieal  work  for  a  period  of  one  month  at 
a  salazy  of  .$£08  per  jnonth,  and  tiie  •eKtensMm  of  ite  emplo^meift  of  iL  D. 
Flemijig  by  Urn  Indnatrial  SduoBttian  Survey  Committee,  to  be  •engaged  on 
field  work  for  a  period  of  imrosoBnthS'at  a  salary  <of  $75  per  mosOh. 

(Approved  Jday  SO,  I#I7.) 

The  following  resolution  -was  -adopted  by  the  Mimicipal  Civil  Service 
dorannssion  May  2,  1 W7,  trnd  -approved  by  the  mayor  May  18,  1917 : 

IRieso^ved,  Tlnrt,  snbject  *to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Messrs.  York  &  Sawyer  of  60  E.  41st  Street,  Manhattan, 
be  and  they  are  hereby  excepted  from  examination,  pursuant  to  the  pro- 
vinona  «f  danse  6a  of  Role  Xn,  elf  lihe  nOes  of  t^e  ^MnnieipBl  CSvil  Service 
Commisflion,  io  be  employed  «b  Oonsiilting  Anshfteets  in  iShe  Board  of  Water 
Supply  Jar  a  pemd  .of  <mie  yoar  -f  vom  Apnil  18;  ¥917,  at  u  eompensation  not 
itO'earceBA  J|8ljO^« 

CApfBomad  Hay  30,  11137.) 

The  Idllowing  resohrtion  was  adopted  by  the  Municipal  Civil  Service 
Ooramnsion  May  16,  19^17,  and  approved  by  the  mayor  May  25,  19T7: 

Hesolved,  That,  wibject  'io  -Hie  ajiproval  Of  'Che  mayor  and  the  State  tfivil 
Service  Commission,  George  'B.  Tord  of  404  W.  115th  Street,  Manhattan,  be 
and  he  is  hereby  excepted  from  examination,  pursuant  to  the  provisions  of 
clause  6a  of  Rule  XII,  of  the  rules  of  the  Municipal  Civil  Service  Commission, 
to  be  employed  as  Consultant  to  Ite  eommittoe  on  city  plan  of  the  Board  of 
Estimate  and  Apportionment  from  time  to  time  durii^g  the  ysar  beginning 
May  16,  1917,  at  a  compensation  not  to  exceed  $5,000, 
(Approved  May  30,  1917.) 

Tlie  following  resolution  was  adopted  by  the  Municipal  CJivil  ServioB 
Commission  October  3,  1917,  and  approved  by  the  mayor  October  11,  1917: 
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Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commiasion,  Dr.  Charles  P.  Berkey  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provisions  of  clause  6a  of  Rule  XII,  of 
the  rules  of  the  Miunicipal  Civil  Service  Commission,  to  be  employed  as 
Consulting  Geologist  by  the  Board  of  Estimate  and  Apportionment  for  a 
period  of  one  year  from  April  26,  1917,  at  a  compensation  not  to  exceed 
12,500. 

(Approved  October  25,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission October  3,  1917,  and  approved  by  the  mayor  October  11,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  St4ite  Civil 
Service  Commission,  the  employment  of  Samuel  Drummond,  191  Lefferts 
Avenue,  Brooklyn,  by  the  bureau  of  personal  service  of  the  board  of  esti- 
mate and  apportionment  as  a  special  examiner  on  budget  work  under  the 
provisions  of  clause  6b  of  Rule  XII,  of  the  rules  of  the  Municipal  Civil 
Service  Commission,  be  and  the  same  hereby  is  extended  to  December  3>1, 
1917,  to  meet  a  public  emergency,  the  entire  period  of  his  employment  not 
to  exceed  Ave  months  from  August  1,  1917,  with  compensation  at  the  rate  of 
$200  a  month. 

(Approved  October  26,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission Novanber  13,  1917,  and  approved  by  the  mayor  November  16,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Ernest  C.  Levy,  M.  D.,  of  141  £e«t  44th  Street,  Man- 
hattan, be  and  he  hereby  is  excepted  from  examination  pursuant*  to  the  pro- 
visions of  clause  6b  of  Rule  XII  of  the  Rules  of  the  Municipal  Civil  Service 
Conmiission,  to  be  employed  by  the  department  of  health  as  a  special 
investigation  in  connection  with  the  work  of  the  mayor's  Committee  on  Milk 
for  a  period  of  six  months  from  October  4,  1917,  at  a  salary  of  $500  per 
month. 

(Approved  November  27,  1917.) 

The  following  resolution  was  ad<opted  by  th«  Mimicipal  Civil  Service  Com- 
mission July  18,  1917,  and  approved  by  the  mayor  November  16,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  limitation  of  compensation  ($750),  fixed  by  clause 
62  of  Rule  XII  of  the  Rules  of  the  Municipal  Civil  Service  Commission,  be 
and  the  same  is  hereby  waived  in  so  far  as  it  applies  to  the  case  of  Charles 
W.  Leavitt  of  220  Broad'way,  Manhattan,  employed  as  landscape  engineer 
in  the  Board  of  Water  Supply,  and  his  total  compensation  for  the  year  1917 
is  hereby  fixed  at  an  amount  not  to  exceed  $1500. 

(Approved  November  27,  1917.) 

New  Rochelle 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission March  6,  1917,  and  approve  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Henry  G.  Aiithes  is  hereby  excepted  from  examination 
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and  hifl  temporary  employment  period  is  extended  for  a  period  of  six  wedcs 
from  the  fifteenth  day  of  February,  1917. 

(Approved  (March  15,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  CJom- 
mission  April  24,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Henry  G.  Anthes  is  hereby  excepted  from  examination 
and  his  temporary  employment  period  is  again  extended  for  a  period  of 
thirty  days  from  March  29,  1917. 

(Approved  April  30,  1917.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission June  27,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  temporary  employment  period  of  Henry  O.  Anthes 
as  special  inspector  be  and  the  same  is  hereby  extended  for  the  period  of 
sixty  days  from  June  15,  1917. 

(Approved  July  13,  1917.) 

Rochester 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission December  28,  1917,  and  approved  by  the  mayor  December  28,  1917: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  Frank  C.  Cramer,  Rochester,  to' be  employed  by  the 
comptroller  of  the  City  of  Rochester,  as  expert  examiner  of  accounts  to 
examine  the  accounts  of  the  various  city  departments,  offices  and  institu- 
tions, as  required  by  the  City  Charter,  be,  and  hereby  is,  excepted  from 
examination;  it  appearing  that  in  the  duties  of  the  position  are  profes- 
sional, technical,  temporary,  exceptional  and  occasional;  that  there  is  no 
appropriate  eligible  list  from  which  the  appointment  could  be  made  and 
that  it  would  not  be  practicable  to  hold  an  examination  of  any  kind;  and 
that  Mr.  Cramer  is  a  public  accountant  connected  with  the  firm  of  Erickson 
Perkins  &  Co.;  provided,  however,  that  the  compensation  of  Mr.  Cramer 
for  the  work  indicated  shall  not  exceed  $1  per  hour  when  actually  employed, 
with  total  compensation  not  to  exceed  $1000  in  any  calendar  year. 

(Approved  December  29,  1917.) 

Utica 

The  following  resolution  was  adopted  by  the  'Municipal  Civil  Service  Com- 
mission September  28,  1917,  and  approved  by  the  mayor: 

Resolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  Commission,  the  employment  of  Edward  Carney  as  bookkeeper  in 
the  office  of  the  city  treasurer  at  a  salary  of  $150  a  month  during  the 
absence  of  Harry  Marsden  on  military  duty  be  and  hereby  is  approved,  it 
appearing  that  the  said  Edward  Oamey  has  had  more  than  three  years' 
experience  in  the  treasurer's  office,  during  which  time  he  has  been  cashier 
and  assisted  Mr.  Marsden  as  bocddceeper. 

(Approved  October  11,  1917.) 
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Waftcrtown 

The  following  resolution  was  adopted  by  the  Munieiipal  Civil  Sendee  -Cam- 
nuMion  March  2,  1917,  and  approved  by  the  mayor: 

Kesolved,  That,  subject  to  the  approval  of  the  mayor  and  the  State  Civil 
Service  CommiBsionj  the  employment  of  the  Jefferson  County  probation 
officers,  whose  appointment  as  such  has  been  made  in  accordance  with  thfi 
Civil  Service  Law  and  Kules,  as  probation  officers  of  the  City  of  Watertown, 
compensation  not  to  exceed  $500  per  annum,  without  examination,  he  and 
hereby  is  authorized. 

(Approved  October  11,  1917.) 

White  Plains 

The  folkiwmg  rcRohrtion  was  adopted  by  fhe  MTundpal  Oiril  Scrviee  Com- 
mission and  approved  by  the  mayor  March  13,  1W7 : 

Resolved,  That,  subject  to  the  approval  of  the  mayor  «nd  Ito  Btate  Cfivil 
Service  CommLssion,  the  rule  requiring  examination  in  th«  rssjee  df  inorence 
Sniffen,  for  position  of  deputy  city  clerk,  be  and  the  same  hereby  is  suspended 
for  the  period  from  June  1,  19Mj  to  fcSmiary  1,  1917,  and  that  payrolls 
covering  such  period  of  service  be  certified  by  this  Conmaission. 

(Approved  Iklarch  15,  lWt7.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil  Service 
Commission  June  11,  1917  and  approved  by  the  mayor,  November  21,  1917: 

Besolved,  That,  subject  to  the  approval  of  iJie  mayor  and  the  Sitate  Civil 
Service  Commisuon,  Raymond  £.  Bosch,  be  excited  from  examination  iram 
May  1,  1916  to  December  31^  1916  and  that  the  pending  account  for  services 
for  said  person  be  certified,  said  account  being  wages  for  services  performed 
during  the  monUis  of  May  to  December  inclusive. 

(Approved  December  7,  1917.) 
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Albany 

To  the  State  Civil  Bervice  Commiasion,  Albany,  IT.  Y.: 

Geittlbhen. —  Pursuant  to  the  provisiona  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1900),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Albany  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment      per  annum 

Howard  N.  Fuller  (chair- 
man)    Banker Jan.  26, 1916  None 

Frederick  W.  Cameron Lawyer April  18, 1912  None 

JohnJ.McOaU Lawyer Jan.     1,1916  $1,000 

During  the  year  six  called  meetings  were  held,  and  several  informal 
conferences. 

There  are  51  persons  in  the  Unclassified  Service  and  the  dassifled  Service 
is  subdivided  as  follows:  Exempt,  47;  Competitive,  659;  Non-Competitive, 
2.  The  Labor  Class  numbers  250  to  700,  depending  upon  the  season  of  the 
year. 

Competitive  examinations  were  held  for  the  following  positions: 

Position  Date 

Rodman  (bureau  of  engineering) Feb.  27, 1917 

Dental  inspector,  bureau  of  education Feb.  27, 1917 

Inspector  of  school  children,  bureau  of  education  Feb.  28, 1917 
Clerk  to  superintendent  of  schools,  bureau  of 

education : . . . .  Feb.  27, 1917 

Fireman  of  steamers,  bureau  of  fire Feb.  27, 1917 

Meter  inspector,  bureau  of  water Feb.  27, 1917 

Hoseman,  bureau  of  fire April  10, 1917 

Special  investigator,  department  of  charities April  30, 1917 

Chief  sanitary  inspector,  bureau  of  health May  18, 1917 

Stenographer June  25, 1917 

Notice  of  the  time  and  place  of  filing  applications  and  of  conducting 
examinations  has  been  given  in  eaish  instance  (except  provisional  examina- 
tions) by  advertising  in  the  Albany  newspapers  and  by  posting  a  notice  of 
each  examination  in  the  City  Hall  at  lea^t  ten  days  before  the  date  of 
examination.  Applicants  havie  been  given  at  least  five  dayar*  notice  of  the 
place,  date  and  hour  of  examination.  All  examinations  have  been  prepared, 
and  all  answers  corrected,  under  the  supervision  of  the  Secretary.  All 
applications,  examination  answer  papers,  ratings  and  eligible  lists  are  pre- 
served in  accessible  files  and  are  open  for  public  inspection. 
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There  w€re  no  non-competitive  examinations  held  during  the  year.  Pro- 
visional examinations  were  held  for  the  following  positions;  open  com- 
petitive examijiatioiis  wej*o  held  aiuiL  listfr  edtAbUahed  ia.  ail.  caaw  except 
the  last  2  named: 

Positions  Date 

Rodman,  bureau  of  engineering January    31,  1917 

Stenograplier,  dept.   of  charities January    24,  1917 

Permanent  hoseman,  bureau  of  flnr January    12,  1917 

Permanent  hoseman,  bureau  of  fine.  ........ .^ ..February    8«.  Idl7 

Permanent  hoseman,  bureau  of  fire J.anuary    25,  1917 

Rodman,  bureau  of  engineering « „. February  16,  1917 

Janitor,  bureau  of  education March         2,  1917 

Hoseman,  bureau  of  fire (March       27,  1917 

Hoseman,  bureau  of  fire April  6,  1917 

Dental  inspector,  bureau  of  education December    3,  1917 

Janitor,  bcireau  of  education December  12,  1917 

During  the  year  laborers  were  appointed  as  follows: 

N^nnber     NamlMEF 

FowUoa  legistexed:  appointed 

Park  laborers 65  19 

Street  laborers 133  38 

Water  laborers 83^  di 

Misodllmeeas  UfaBVue  v BH^  IS 

The  Commission  report  5  appointments  to  Sxempt  positions;  75  to  Com- 
petitive poF^itions;  3  Competitive  removals;  4  Exempt  resignations  and  14 
Competitive  resignations. 

The  following  promotions  were  made  as  tlie  result  of  examination: 

Number 
PoAtion  pmxiotB<f      SafiuT* 

Sergeant,  bureau  of  polioe. 1  fl, 250 

Permanent  hoseman,  bureau  of  fire 0  900 

Engineer  of  steamers,  bureau  offise 9  1 ,250 

Fireman  of  steamers,  bureau  of  fire 3  t ,  100 

Chief  sanitary  inspector,  bureau  of  health I  1 ,250 

The  provision  of  the  law  giving  preference  to  veterans  has  been  strictty 
complied  with  by  appointing  o£Bicers. 

The  Commission  by  its  secretary  and  clerk,  has  examined  and^  wibwe 
found  correct,  has  eerti-fied  to  payrolls  and  acooimts  for  services  which  come 
under  its-  jurisdiction.  Siroh  payroHs  and  aeoounts  ore  siibmitted  to  the 
Commission  whioh  aiCt^^  examination  and  eertificatioa  tncnsmitB  the  same  to 
i3ie  oi»m|iti*ollflfr  o/f  the^  City  of  Albany. 

All  disbursing'  ofllc«E»  of  tile  eity  require  the  eertiffcatk>n  of  the*  OEnnmis- 
sion  upon  all  payrolls  and'  iKseouats  for  services  whidi  com«  under  the  juris- 
diction  oi  this  Comtnissioa. 

The  Commission  has  a  esmplete  roster  of  sli  city  emplbyees  showing  name, 
title  of  positioii,  date  of  appomtment  ft«d  mtVasry, 

JOHN  J.  McOAiLL,  Secretary. 

Mimicipal   Civil  Service   Commisaion, 
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AnistcTusm 

To  the  State  Civil  Sm-vice  "Commission,  Albany ,  "71,  T.: 

tQENTCBMKir. —  Pursuant  to  the  lyFcmsions  of  fledaon  11  of  the  CHrH  Serv- 
ice 1mm  (obspler  15,  Low  of  IIKM)),  th,e  MnnknpBF  GivH  Service  CommifisioB 
of  the  Oity  of  i^meterdam  respectfully  stftamits  the  foUowiiig  report  for  the 
year  1&17: 

The  Commission  is  composed  as  follefro: 

Date  of        Compensation 
Name  Geeupation  appointment      per  annum 

ffohn  P.  Newkirk tXedrt-num Jan.  1, 1946  fl:25 

Edwin  H.  Vosburgh Jan.  1, 1OT7  125 

Louis  Gregar Ootteotor Jan.  1, 1916  125 

Albert  J.  Thcmm  appointed  January  1,  1916,  acta  as  flearetary  to  the 
Commission,  receiving  salary  of  $300  per  annum. 

Nineteen  meetings  were  held  daring  the  year. 

There  are  24  persons  in  the  Unclaaaifted  'Berviee  aad  the  Qaesiiied  nerv- 
ine ia  Bub-diiadad  aa  ffllkxwB;  Kanmiit  5;  Ctompetitive  79;  JiEan^onq^jetitrve  h. 

Seventy-two  laborers  were  employed  dazing  the  year. 

Four  open  Oompetitive  eyaTninationfi  were  held  as  lolknras 

Position  Passed        Failed 

Steam  roller  operator ^ 1  6 

Janitor,  public  schools 2  § 

Fireman,  public  safety  department 5  1 

Chauffeur,  fixe  department 1  ^ 

The  small  number  of  candidates  is  due  to  the  abnormal  demand  for 
labor  occasioned  by  the  war  and  the  fact  that  higher  salaries  are  paid  by 
private  concerns. 

Notice  of  time  and  place  of  receiving  applicatione  and  liolding  eompetitive 
examinations  is  given  by  advertisement  in  local  newspapers;  also  by  pub- 
Bcatioit  Qu  bulletin  board  in  city  buildimg,  lone  week  prior  to  eKamination. 

Examination  papers  are  prepared  and  rated  by  the  Cfwmmaflian ;  applica- 
.tionfly  examinatiota  papers,  ratings  and  elfigihle  lists  are  on  file  and  open  ior 
inspection  of  appointing  ofiioers. 

There  were  no  non-competitive  nor  provisioaial  eyamhtations  lield  dur- 
ing the  year. 

One  hundred  and  sixty-one  laborers  were  registered  in  aeoordajuie  with 
jproviaiQa  cf  the  law  and  72  were  appointed. 

The  CommisBion  reports  5  appointments  to  Competitive  poaitiosis  and  3 
Competitive  resignotione.  There  were  no  appeala  from  ratinge  nor  excep- 
tions from  examinations. 

The  provision  <of  the  iffw  givdng  preference  to  vaterane  hae  been  atrictly 
complied  with  by  appointing  offioers. 

All  payrolls  and  accounts  lor  aervicee  are  Teviewad  and  certified  by  the 
secretary  of  the  CaomaLisaion  after  oomparison  with  official  Toster. 

The  Commission  iuis  a  ^complete  roeter  of  aU  city  employees  showing 
name,  jUtle  of  pcaition^  date  of  appointment  and  salary. 

JOHN  P.  NEWKIRK, 
liOmS   GRBG<^ 
£I>WIN  H.  yOSRUiB(a£[, 
Albebt  J.  Themm,  Municipal  Civil  Service  Commission. 

Secretary. 
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Auburn 

To  the  State  Civil  Bervioe  Commissionf  Albany,  N.  Y.: 

GEinxEMEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serv- 
ice Law  (Chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commis- 
sion of  the  City  of  Auburn  respectfully  submits  the  following  report  for 
the  year  1917:    ' 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment      per  annum 

George  M.  Lounsbury Bookkeeper Jan.  3, 1916  $100 

MichaelJ.  Mulvey Foreman Jan.  3,1916  100 

Joseph  F.  Blumerick Piano  maker Jan.  1, 1916  100 

Frank  B.  Pramer  appointed  January  3,  1916,  acta  as  secretary  to  the 
Commission,  receiving  salary  of  $200  per  annum. 

The  Commission  held  45  meetings  during  the  year. 

There  are  54  persons  in  the  Unclassi-fied  Service  and  the  Classified  service 
is  srubdivided  as  follows:  Exempt  18;  Competitive  146;  NonrCompetitive  10. 

Fifty-five  laborers  were  employed  during  the  year. 

Open  Competitive  examinations  were  held  for  the  following  positions: 

Position 

Sanitary  inspector  of  the  water  shed  of  Owasco  lake  (2) 

Fireman,  water  department 

Policeman 

Captain,  fire  department 

Fireman,  fire  department 

Janitor,  board  of  education 

Callman,  fire  department % 

Superintendent  of  bmldings,  board  of  education 

Assistant  chief,  fire  department 

Leak  and  waste  inspector,  water  department 

Lack  of  competition  for  the  last  three  examinations  was  due  to  the  high 
requirements  necessary. 

Notice  of  time  and  place  of  receiving  applications  and  holding  competitive 
examinations  is  given  by  advertisement  in  the  two  daily  papers;  also  by 
posting  on  bulletin  board  at  the  city  hall. 

Notice  is  sent  applicants  by  mail  notifying  them  of  the  time  and  place 
of  examinations. 

Examination  papers  are  prepared  and  rated  by  the  Commissioners, 
assisted  by  the  secretary. 

All  applications,  examination  papers,  ratings  and  eligible  lists  are  pre- 
served in  accessible  files  and  open  for  inspection  of  appointing  officers. 

There  were  no  non-competitive  examinatione  held  during  the  year. 

During  the  year  provisional  examinations  were  held  for  the  positions  of 
superintendent  of  buildings,  board  of  education;  sanitary  inspector  of  the 
water  shed  of  Owasco  Lake  and  fireman  of  the  water  board  and  open  com- 
petitive examinations  were  subsequently  held  in  each  case. 

There  were  146  laborers  registered  during  the  year  all  of  whom  were 
appointed. 

Commission  reports  one  exempt  appointment;  18  Competitive  appoint- 
ments; one  exempt  resignation  and  12  Competitive  resignations. 
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Promotions  were  aj^roved  during  the  year  after  promotional  examinations 
as  follows:  captain  to  assistant  chief,  fire  department,  salary  $1,100  to 
$1,200  per  annmn;  fireman  to  captain,  fire  department,  salary  $1,000  to 
$1,100  per  annum;  callman  to  fireman,  fire  department,  salary  $200  to 
$1,000  per  annum. 

There  was  one  appeal  from  ratings  given  in  examination  for  sanitary 
inspector  of  the  water  shed  of  Owasco  Lake,  and  a  new  examinaticm  was 
held. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  strictly 
complied  with. 

Provision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  checked  with  the  roeter, 
by  the  secretary  of  the  commission.  The  only  persons  excepted  from  this 
rule  are  school  teachers,  clerks  and  other  office  employees  of  the  board  of 
education. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with. 

The  Commission  has  a  c(»nplete  roster  of  all  city  employes  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

GEORGE  N.  LOUNSBURY, 
JOSEPH  F.  BDUMERICK, 
MICHAEL   J.   MULVEY, 

Municipal  Civil  Service  Commission, 
Frank  B.  Pbameb, 

Secretary, 

Batavia 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y,: 

GxirrLBMEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Batavia  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment      per  annum 

L.  C.  Case Produce  man Jan.  1, 1917  $50 

C.  F.  Piescott Jeweler Jan.  1, 1916  50 

W.  A.  Hale Clerk May  1, 1917  200 

The  only  employee  is  Dr.  V.  M.  Rice,  examining  physician,  appointed  April 
1,  1915.    He  is  compensated  at  the  rate  of  $2.00  for  each  person  examined. 

The  Commission  held  12  meetings  during  the  year.    There  are  35  persons  in 
the  Unclassified  Service  and  the  Classified  Service  is  sub-divided  as  follows: 
Exempt,  6;  Competitive,  50. 

Five  competitive  examinations  were  held  during  the  year  as  follows: 

Ppsition 

Paid  fireman 

Patrolman 

Engineer 

Fireman 

Janitor 
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0 
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Lftek  of  competition  in  tsase  of  d&remam  and  yeoA  firemBn  is  Ane  to  low 
compenaartian. 

Notice  of  time  and  place  of  receiving  applications  and  liolding  competitive 
examinations  is  given  by  pirt)lication  in  one  issue  of  city  newspaper;  also  by 
posting  10  days  in  advance  of  examination  on  bidletin  board  in  city  deric* b 
office;  examination  papers  are  prepared  and  rated  by  the  Commisssion  and 
all  applications,  examination  papers,  ratings  and  eligible  lists  are  preserved 
in  accessible  files  and  open  to  public  inspection. 

There  were  no  non-competitive  nor  provisional  examinations  "held  during 
the  year. 

The  provision  of  the  law  regarding  registration  of  laborers  has  not  been 
complied  with  as  laborers  are  hired  by  the  superintendent  of  public  works 
from  time  to  time. as  the  occasion  demands. 

The  Commission  reports  2  exempt  appointments;  11  competitive  appoint- 
ments ajad  5  competitive  resignations. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  complied 
with. 

The  provision  of  the  law  has  been  complied  with  regarding  certification 
of  payrolls  which  are  reviewed  and  oertifiad  by  the  secretary  of  the  Commis- 
sion after  comparison  with  the  official  xosber. 

Accounts  for  services  of  all  persons  «re  paid  After  certification  by  the  Com- 
mission with  the  exception  of  thoae  ez^aged  in  contract  work. 

The  Commission  has  a  complete  roster  of  city  employofts  fihowiiig  nami^ 
title  of  position,  date  of  appointment  and  salary. 

L.  C.  CASE,  ' 

C.  F.  PRESCOTT, 

WUXIAM  A.  EJJJK,  S^oreUtrtf^ 

Municipal  OiffU  Mervice  OomauaaimL 

Beacon 

To  the  State  Civil  Service  Commisaioiiy  Albmiy,  y.  T.r 

iSaaftTLtaam, —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Beacon  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Conmiission  is  composed  as  follows^ 

Bate  of       CbmpeDflastion 
Name  Occupation  appointmezub      peranmiBi 

L.  H.  Whittemore  (Pres.) Beal  estate  dealer. .  Aug.    8, 1913  None 

Frank  Knapp Clothier June  19, 1916  None 

Robert  A.  Nerrie  (Sec.) Clerk Aug.   «,1W3  fMO 

The  Commission  held  three  meetings  during  the  .year. 

There  are  six  persons  in  the  Unclassified  Service 'and  the  Classified  Senrioe 
is  Bub-divided  as  follows:  Exempt,  6;  Competitive,  30;  NonrCompetiixve,  1. 

The  provision  of  the  law  r^arding  registration  of  laborers  ha0  been 
plied  with,  51  laborers  being  employed  during  the  year. 
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Thfire  were  5  competitiye  fTrfijniTMi;innft  held,  as  tclUowsi 

Fontibn  Vtmaed        l^^sSod 

City  nurse *  1 

adioalBBnM « 1  0 

Chauffeur,  cit;  tmck. ^  Q 

Chauffeur,  fire  auto  hose  wagon 1  0 

Pofioe,  patrohnan 5^  2 

In  the  case  of  adkool  nurse  lack,  of  competition  was  due  to  low  salary;  one 
oomi^titor  ia  the  fiTmni  nation  fox  chauffer^  city  trucL  waa  rejected  becausa 
he  was  below  a^  limit;,  there,  was-  only  one  competiiior  in  examination  for 
chauffer  fire  auto  hose  wagon,  probably  because  general  opinion  in  the  city 
was  that  this  man,  ii  campetent,  was  entitled  to.  the  position  becanae  oi  long 
service  as  driver  of  horse  drawn  wagon. 

Ten  days'  notice  of  time  and  place  of  receiving  applications  and  holding 
Competitive  examinations  is  given. 

Papers  are  generally  prepared  and  rated  by  the  Municipal  Commission  but 
in  special  cases,  papers  are  sent  ta-  tiie  State  Civil  Seryiear  Conunisaion  lor 
rating. 

All  applications.,  examination  papers,  ratings  and  eligible  lists  are  kept  in 
accessible  files  and  are  open  for  inspection  of  appointing  officers. 

Provisional  examination  for  the  position  of  school  mirsfr  was  held  dnring- 
tile  year  and  open  competitive  examination  subsequently  held. 

Commission  reports  five  appointments  to  competitive  positions. 

There  was  one  exception  from  examination  for  poaitian  of  atenogsaphar 
to  superintendent  of  sehool& 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  reviewed  and  oartiAed 
by  the  secretary. 

The  Commission  has  a  coniplete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

LOUIS   H.   WHITTiafORK,.  FreMmt, 

FRANK  R.  KNAPP, 

ROBERT  A.  NERRIE,  Secretary, 

Municipal  Civil  Service  Commi»»iotk, 


Binghamton 

To  the  State  Civil  Service  Commission,  Albany,  2V.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  1 1  of  the  Civil  Service 
Law  (chapter  16,  Laws  of  1909),  the  Municipal  Civil  Service  Commission,  ef 
the  City  of  Binghamton  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commfssiba  is  composed  as  follows : 

Dateof        GampaiflBAion 
^ame  Occupation  appointment      per  annunk 

Henry  W.  Bennett,  president. .  Creditman Jan.  1,1916                  SUX) 

Albert  S.  Barnes,  secretary Attorney Jan.  1, 1916                    100 

Hamilton  R.  Holcomb Agent,  Equitable  Life 

Insurance  Co Aug.  I^ldl7 
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The  only  employee  of  the  CommiBsion  is  Harry  V.  Casey,  assistant  secretary, 
appointed  September  29,  1915,  receiving  a  salary  of  $600  per  annum. 

The  Commission  held  68  meetings  during  the  year. 

The  Unclassified  Service  is  composed  of  63  elective  officers  and  heads  of 
departments,   and.  319  superintendents,  principals  and  teachers. 

The  Classified  Service  is  sub-divided  as  follows:  Exempt,  11;  Competitive, 
341;  Non-Competitive,  6. 

There  were  767  laborers  registered  during  the  year,  676  of  whom  were 
employed.  Laborers  are  not  certified  for  appointment.  The  superintendent  of 
streets  is  supplied  with  a  list  of  those  registered  and  he  selects  the  most 
available  ones  as  needed. 

Twenty-eight  competitive  examinations  were  held  as  follows: 

Number     Number 
Title  of  examination  passed         failed 

Signal  clerk 11  2 

Stenographer 9  1 

Superintendent,  bureau,  garbage  and  ash  oolleotor 12  7 

Secretary,  bureau  of  buildings 3  2 

School  nurse 5  0 

Banunan : . .  7  3 

School  janitor 4  1 

Sta.-traction  engineer 5  2 

Sidewalk  inspector 7  1 

Meter  reader 3  0 

Health  officer 1  1 

Foreman,  bureau  of  sewers 1  0 

School  janitor 12  3 

Permit  and  complaint  derk 2  0 

Fireman,  bureau  of  fire 8  1 

Inspector,  public  improvements 6  0 

Foreman,  department  of  public  works 2  1 

Stenographer-clerk 3  0 

Clerk-bookkeeper 2  (f 

Stenographer-clerk 2  0 

Oiler  and  wiper,  bmreau  of  water 1  0 

Elevator  attendant 3  1 

Fireman,  steam  plant 2  0 

Motor  truck  driver 7  0 

Chainman 1  0 

Library  assistant,  second  grade 4  0 

Library  assistant,  third  gntde 1  0 

Clerk,  bureau  of  health 2  0 

Ten  days'  notice  of  time  and  place  of  receiving  applications  and  holding 
competitive  examinations  is  given  by  posting  on  bulletin  board  of  city  hall; 
also  by  publication  in  daily  papers. 

Examination  papers  are  prepared  and  rated  by  the  Commissioners  and 
assistant  secretary;  technical  assistance  is  employed  when  necessary. 

All  applications,  examination  papers,  ratings  and  eligible  lists  are  preserved 
in  accessible  files  and  open  for  inspection  of  appointing  officers. 

Twenty-eight  provisional  examinations  were  held  during  the  year  as  follows: 

Meter  reader   (2) 

Health  officer 

School  janitor 

Permit  and  complaint  clerk. 
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Park  patrolman   (2) 

Stenographer-clerk   (2) 

Foreman,  department  of  public  works 

Inspector,  public  improvements  (3) 

Oiler  and  wiper 

Clerk-bookkeeper 

Clerk,  bureau  of  health 

Elevator  attendant 

Chief  signal  operator 

Chief  detective 

Fireman  (steam) 

Motor  truck  driver 

Library  assistant  (6) 

Janitor  (school  annex) 

Conunission  reports  one  exempt  appointment;  01  competitive  appointments; 
2  competitive  removals ;  2  exempt  resignations  and  29  competitive  resignations. 

There  was  one  transfer  during  the  year  from  the  position  of  janitor,  city 
hall,  $900  per  annum  to  janitor,  police  station,  department  of  public  safety 
at  $900  per  annnum. 

There  were  7  promotions  as  follows,  all  as  the  result  of  examinations 

Meter  setter,  bureau  of  water,  $3.76  per  day 

Clerk,  bureau  of  water,  $65  per  month 

Janitor,  bureau  of  city  hall,  $75  per  month 

Chief  detective,  bureau  of  police,  $133.33  per  month 

Chief  operator,  bureau  of  signals,  $80  per  month 

Detective,  bureau  of  police,  $100  per  month 

Desk  sergeant,  bureau  of  police,  $100  per  month 

The  provision  of  the  law  giving  preference  to  veterans  has  been  complied 
with. 

The  provision  of  the  law  r^;arding  certification  of  payrolls  and  accounts 
for  Bervic.es  has  been  complied  with,  all  payrolls  bieng  reviewed  and  certified 
by  assistant  secretary  after  comparison  with  roster. 

The  certification  of  the  Commission  is  required  upon  all  payrolls  except 
accounts  for  services  of  those  in  the  Unclassified  Service. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

HENRY  W.  BENNETT, 
ALBERT  S.  BARNES, 
H.  R.  HOLCOMB, 

Municipal  Civil  Service  Oommiesion, 
Hasbt  V.  Casey, 

Aasietant  Secretary, 

BufiFalo 

To  the  State  Civil  Service  Commieaion,  Albany,  y,  F.: 

Gezytixmsn. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
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the  City  of  Buffalo  respectfully  fiubmits  the  following  report  £oe  the  year 
1917: 

The  namesi  occupations,  dates  of  appointmAnt  and  annual  Gompenaation  of 
the  Commissioners  are  as  follows: 


Date  of 
Name  Occupation  appomtmenl      per  annum 

Charles  L.  Feldman Attomey-at-law May  26, 1914  $2,000 

Cyrus  L.  Barber Attomey-at-law May  25, 1914  2,000 

William  F.  Wierling Attomey-at-law June    3,1914  2,000 

The  names,  titles  of  position,  dates  of  appointment  and  annual  CQm.peiiaation 
of  the  employees  of  the  Commission  are  as  follows : 

Date  of       Compensation 
Name  Position  appomtmant     pes  anonm 

Albert  0.  AUgeyer Secretary ApriL12, 1916  $2,000 

Richard  C.  Roe Payroll  and  filing  clerk .  .  Aug.    7, 1916  1,500 

William  L.  Manning Stenographer  and  clerk. .  June    1, 1916  1 ,300 

During  tlie  jesa  tha  CommiBsion  held  91  formal  nmetiiigss  and  in.  addition 
thereto,  tiie  Comraiflftion  ha»  oontiiiiiedi  ita  pnustieft  of  meeting  ub  its  office  ai: 
three  o'clock  on  each  business  day,  in  order  to  afford  an  opportunity  to  alL 
city  offieiaia  and  p^aooB  hairing!  buainasa  with  the  Civil  Servioe  CcmmiaBlcui  to 
secure  prompt  attention  andf  oonaideration  at  public  huainea  which  it  is 
the  duty  of  the  Commission  to  consider  and.  paa*  upon^. 

The  Unclassified  Service  containa  67  pes sofm,  not  including  auperinitttidffiits, 
principals  of  schools  and  teaches  and  ^estion  (^oa^  ef  whom,  theoa  are 
2189. 

The  Classified  Service  containa  4858  peraona  dixidBd  into.  alaaaaB  aa  foUows : 

Com-      Non-com- 
EbDttui{yi  potitive-     petiti^w        Labor 

46 2,834  477  1,501: 

The  Commission  held  33  open  competitive  examinations  as  follows: 

Title  ol  position 

Junior  messenger,  any  department 

Desk  sergeant,  department  of  police 

BiologiciS  chenrist,  department  of  health 

District  inspector,  bureau  of  water 

Inspector  of  plumbing  and  dfoanage,  departmsnt  of 

healtht 

Clerk,  department  of  law 

Steam  fireman 

Clerk,  male,  any  department 

Psycho-physiologicfiJ  examiner,  department  of  health 

Biological  chemist,  department  of  health 

Designer  and  estimator,  bureau  of  water 

Patrolman,  department  of  police 

Chief  probation  officer,  children's  court 

Playground  director,  male 

Playground  director,  female 

Timekeeper,  bureau  of  water 

Valve  and  hydrant  recorder,  bureau  of  water 

Jlmior  menenger 

fltanagraghagr  inala,.  any  degortment — 
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Title  of  poaition 

City  ph^ioian,  dspaztment  of  heattfa. 

jf^ssistant  structusal  engineer,  bureau  of  buildings . . 

Assistant  clerk,  city  court 

Franchise  and  record  clerk,  department  of  public 

wurka 

Psycho-physiological      examiner,     department    of 

health 

Dentist,  department  of  health 

Dmor  of  horsee,  department  of  fire 

^Stenographer,  junior,  any  department 

-Janitoi-engineer,  department  of  public  inatnictkui. . 

Janitor,  department  of  public  instruction 

•iStesm  emgineer 

Oustodian  of  truant  school,  department  of  public 

inetruetitta 

Inspector,  bureau  of  enocineering 

Medical  school  examiner,  department  of  health 


Appt- 

cantB 

Passed 

Failed 

5 

3 

2 

5 

2 

1 

20 

7 
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5 

1 

1 
1 

4 

3 

1 

5 

5 

0 
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m 

100 

12 

5 

6 

30 

1& 

10 

11 

8 

0 

21 

K 

0 

7 

5 

0 

44 

19 

4 

16 

(not 

completed) 

1,133 

429 

493 

The  Commission  hfld  18  competitive  promotional  ezaminaiiana  during  the 
^ear  as  follows: 

•  

Title  of  position                             AppUeantf  Passed  Failed 

Permit  clerk,  bureau  of  water 6  4  1 

Engineer,  bureau  of  building 4  3  0 

.Assistant  city  attorney,  department  of  law 1  1  0 

Deputy  assistant  city  attorney,  department  of  law .  1  1  0 

Claims  attorney,  department  of  law 1  1  0 

Managing  clerk,  department  of  law 1  I  0 

•Superintendent  of  horses,  department  of  finr 10  4  5 

Oeneral  foreman,  bureau  of  water 3  3  0 

Oo3t,  valve  and  hydrant  clerk,  bureau  of  water I  1  0 

Index  and  filing  clerk,  bureau  of  water 1  1  0 

Olbrk  to  bookkeeper,  treasurer's  ofiiee I  I  0 

Personal    tax    deputy    assessor,    department    of 

assessment 7  4  2 

Assistant  civil  engineer,  bureau  of  engineering 8  3  2 

"Chief  clerk,  department  of  fire 1  1  0 

Lieutenant,  departBoent  of  polioe 167  40  95 

Bookkeeper,  comptroller's  office 1  1  0 

Assistant  bookkeeper,  comptroller's  office 1  1  0 

Captain,  department  of  police 27  (Not  completed) 

242  71  105 


All  open  competitive  examinations  held  during  the  year  were  published 
^t  least  twice  from  twenty-five  to  thirty  days  before  the  examination  in  the 
official  newspaper  of  the  city.  Persons  eligible  for  entrance  to  promotional 
examinations  are  notified  personally  by  mail  of  said  examinations.  Copies 
x)f  the  advertised  notices  are  sent  to  all  the  daily  newspapers.  In  addition 
to  this,  tho  notices  are  posted  on  bulletin  boards,  in  the  various  public 
buildings  and  given  to  all  persons  seeking  information  concerning  examina- 
tion at  the  office  of  the  Commission. 
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These  noticeB  contain  all  the  necessary  information  concerning  an  examina- 
tion; the  subjects  and  relative  ^v^eight8,  time  and  place  of  receiving  applica- 
tions and  holding  examinations,  the  salary  attached  to  the  position  and  the 
qualifications  necessary  to  be  possessed  by  applicants  to  enable  to  enter  the 
examinations. 

Each  person  whose  application  is  accepted  by  the  Commission  is  notified 
by  mail  of  the  time,  place  and  date  to  appear  for  examination. 
Personal  supervision  is  given  by  the  Commission  to  the  preparation  of  ques- 
tions, the  grading  of  the  examination  papers   and  establishing  of  eligible 
lists. 

Examination  papers  with  the  ratings  thereon  and  applications  of  success- 
ful candidates  are  preserved  and  are  always  open  for  inspection  to  appoint- 
ing officers. 

The  office  of  the  Commission^  No.  6i56  EUicott  Square,  is  open  ^aily  from 
8.90  A.  M.  to  4.30  p.  M.  closing  Saturdays  at  noon. 

Non-Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  'Position  Number  Passed 

Assistant  foreman,  bureau  of  streets 49 

Assistant  cooks,  school  lunch,  domestic  science  department 9 

Cooks,  school  lunch,  domestic  science  department 1 

Keeper,  division  of  parks 1 

Assistant  medical  school  examiner,  department  of  health 2 

Attendant,  division  of  parks 8 

Caretaker,  bureau  of  playgrounds 3 

Assistant  matron  of  bath  house,  department  of   health 1 

Keeper  of  bath  house,  department  of  health 1 

Bridge  tender,  harbor  master's  department 1 

Sweeper,  department  of  markets 1 

Maid,  detention  home,  children's  court 2 

Treeman,  forestry  department  division  of  parks 107 

Hospital  Service 

Chef    1 

Assistant   cooks 3 

Cook's   helper 3 

Baker   1 

Dietitian 1 

Nurse    30 

Stenographer    1 

Engineer  1 

Fireman    3 

Housekeeper    1 

Assistant    chauffeur 1 

Maid,    ao 

Waitresses    64 

Laborers    42 

Laundress    14 

381 
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Provisional  examinations  were  held  during  the  year  as  follows: 

No.  of 

Title  of  Position  Candidates 

City  physician,  department  of  health 2 

Desk  sergeant,  department  of  police 4 

Biological  chemist,  department  of  health 

Psydio-phy Biological  examiner,  department  of  health 

Franchise  and  record  clerk,  department  of  public  works 

Designer  and  estimator,  bureau  of  water 

Timekeeper,  bureau  of  water 

Valve  and  hydrant  recorder,  bureau  of  water 

Stenographer    (male)    bureau   of  building 

Playground  director  (female)  bureau  of  playgrounds 2 

Registrar,   bureau   of  hospitals 2 

Assistant  examiner,  psycho-physiological  division,  department  of 

health    

Dentist,   department   of   health 

Assistant  clerk,  city  court 

Medical  school  examiner,  department  of  health 

Steam  ^reman,  bureau  of  ^vater 

Steam  fireman,  bureau  of  building 

Stenographer  and  clerk,  detention  home,  children's  court 

Chief  accountant,  department  of  hospitals  and  dispensaries 

Accountant,  gt>neral  office,  department  of  public  work.s 

Marine  engineer,  d<epartment  of  fire 3 

Assistant  marine  engineer,  department  of  fire » 8 

Inspector,   bureau  of   engineering 7 


47 

Competitive  examinations  have  been  held  and  eligible  list  established  for 
these  posit ion.s,  with  the  following  exceptions: 

Medical  school  examiner 

Marine  engineer 

Assistant  marine  engineer 

Chief  accountant 

Registrar 

Stenographer  and  clerk 

Accountant 

The  examination  for  medical  school  examiner  has  been  held,  but  not  com- 
pleted.^ Examination  for  the  other  positions  are  to  be  held  shortly. 

LAiBOR  REGISTRATION 
DiviMofi  I  —  Unskilled 

Title  of  Position                                                          Registered  Appointed 

Laborers,    drivers,   stablemen 603  505 

Porters    14  5 

Water  boys   3  3 

Charwomen    27  12 

Tape  boys    8  ■                6 

Janitor,  department  of  public  instruction 2  2 

(Less  than  $500  a  year.) 
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Division  II  —  Skilled 
Titlee  of  Position  Registered    Appointed 

Auto  repairman    10  10 

Blacksmith    6  5 

Blacksmith's  helper  3  0 

Boilermaker    5  0 

Bricklayer    3  0 

Calker 4  4 

Carpenter    24  0 

Cement  finisher 1  1 

Craneman   2  1 

Electrician 12  6 

Electrician's  helper   16  8 

Elevator   operator    10  5 

Engine  repairman    9  0 

Furnace  repairman 11  8 

Hamessmaker    2  2 

Horseshoer    6  4 

Hydrantman    26  12 

Ironworker    3  0 

Machinist    12  2 

Machinist's  helper   ^....                    2  0 

Mason    9  S 

Mason's  helper    1  0 

Meter  repairer    2  0 

Oiler    36  5 

Pai  n  ter    ' 22  2 

Bridge  painter    130  73 

Plumber    11  0 

Plumber's  helper    3  2 

Repairer    0  0 

Repairer   of  hydrants 2  2 

Steamfitter    18  1 

Steamfitter's  helper  13  6 

Tapper's  helper    1  0 

Wiper    17  0 

Woodworker    1  0 

452  161 

Xumber  of  appointments  and  reinstatements: 

Exempt    positions    1 

Competitive  positions  207 

Non-competitive  positions 402 

Number  of  removals: 

Exempt    positions    0 

Competitive  positions    21 

Xon-oompetitive  positions    6 

Number  of  resignations,  deaths  and  retirements: 

Exempt  positions   1 

Competitive  positions    166 

Non-competitive  positions 33d 
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Transfers  and  Demotions 
Nature  of  positions  and  departments  affected  Salary  changes 

General  foreman  to  requisiticMi.  clerk,  bureau  of  water $1,500  to  $1,2<K) 

Bookkeeper  to  clerk,  Comptroller's  office ; 1,600  to  1,200 

Custodian,  truant  school  to  caretaker,  bureau  of  playgrounds.      860  to  720 

Clerk,  bureau  of  water,  to  clerk,  department  of  poor 060  to  050 

Steam  fireman  to  oiler,  bureau  of  water 2.50  to  2.50 

Laborer  to  hydrantman,  bureau  of  water 2.50  to  2.50 

Hydrantman  to  calker,  bureau  of  water 2.76  to  3.00 

Clerk,    bureau    of    building,    to    assistant    warrant    clerk, 

comptrollers'  office   1,000  to  1,200 

Assistant  warrant  clerk,  comptroller's  office,  to  clerk,  depart- 
ment of  assessment   1,160  to  1,150 

Communicable   disease   nurse,   to   school   nurse,   department 

of   health 920  to  920 

Stenographer,  J.  N.  Adam  Hospital  to  stenographer,  depart- 
ment of  public  instruction '. 800  to  900 

Clerk,    department    of    health    to    clerk,    department    of 

assessment    950  do  950 

Fireman,  J.  N.  Adam  Memorial  Hospital  to  fireman,  bureau 

of  buildings   2.50  to  2.50 

8pecia)  officer,  division  of  parks  to  patrolman,  department 

of  police   ' 2.50  to  1,000 

Promotioifis 
Nature  of  promotion  and  departments  affected  Salary  Increase 

Steam  fireman  to  engineer,  bureau  of  building. $  2.50  to  $  4.O0 

Clerk  to  permit  clerk,  bureau  of  waier 1,000  to  1,500 

Deputy  assistant  city   attorney  to  assistant  city  attorney, 

department  of  law 2,800  to  3,300 

Claims  attorney  to  deputy  assistant  city  attorney,  depart- 
ment of  law   2,100  to  2,600 

Managing  clerk  to  claims  attorney,  department  of  law 1,960  to  2,200 

Clerk  to  managing  clerk,  department  of  law 1,600  to  1.S50 

Transitman  to  assistant  civil  engineer,  bureau  of  engineering.  1,250  to  1,600 

Patrolman  to  superintendent  of  horses,  department  of  police.  1,200  to  1,320 

Foreman  to  general  foreman,  bureau  of  water 4.00  to  1,60(> 

Foreman  to  cost,  valve  and  hydrant  clerk,  bureau  of  water. .     3.00  to  1,08U 

Foreman  to  index  and  filing  clerk,  bureau  of  water 3.00  to  1,030 

Clerk  to  personal  tax  deputy  assessor,  department  of  assess- 
ment.       1,150  to  1,650 

Physician  to  physician,  J.  N.  Adam  'Memorial  Hospital 600  to  1,000 

Stenographer-bookkeeper  to  chief  clerk,  department  of  fire. .   1,100  to  1,500 

Assistant  bookkeeper  to  bookkeeper,  comptroller's  office 1,300  to  1,600 

Clerk  to  assistant  bookkeeper,  comptrollers'  office 1,200  to  1,300 

Lieutenant  to  captain,  department  of  fire 1,500  to  1,800 

Fironan  to  lieutenant,  department  of  fire 1,200  to  1,500 

Assistant  engineer  to  engineer,  department  of  fire 1,200  to  1,300 

Patrolman  to  lieutenant,  department  of  police 1,200  to  1,620 

Clerk  to  bookkeeper,  tpeaaurer's  office 1,100  to  1,550 

Steam  fireman  to  foreman  of  firemen,  bureau  of  water 2.50  to  3.50 
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Appeals  from  Ralings  in  Examinalioru 
Number  of  appeals  Allowed        Denied 

Two 0  2 


During  the  year  there  were  no  exceptions  from  competitive  examinations 
under  the  provisions  of  section  15,  paragraph  2  of  the  Civil  Service  Law. 

The  provisions  of  law  giving  preference  to  veterans  has  been  complied  with. 

The  provisions  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  have  been  strictly  complied  with.  All  payrolls  and  accounts  for 
services  are  reviewed  and  certified  by  the"  pay  roll  clerk  before  being  certified 
to  by  the  Commission. 

A  card  system  is  used  in  reviewing  the  pay  rolls,  tlie  cards  being  arranged 
in  the  same  order  as  the  names  appearing  on  the  payrolls.  Each  card  contains 
the  name,  title  of  position,  department,  salary,  date  of  appointment  and  such 
other  information  as  may  be  necessary  to  have  a  complete  record  of  every 
person  whose  name  appears  upon  a  pay  roll. 

Superintendents,  principalis  and  teachers  in  the  public  schools,  and  election 
officers  are  the  only  employees  exempt  from  certification  by  the  Conunission. 

The  provisions  of  law  regarding  registration  of  laborers  have  been  com- 
plied with. 

The  Conmiission  has  a  complete  roster  of  all  the  city  employes  showing 
name,  title  of  position,  date  of  appointment  and  salaries,  which  in  conjunction 
with  other  records  of  the  Commission,  arc  sufficiently  complete  so  as  to  make 
it  possible  to  establish  the  legality  of  all  persons  now  in  the  classified  service. 

CHARLES   L.   FELDMAX,   President, 
CYBUS  L.  BARBER, 
WILLIAM  F.  WIERLING, 

Municipal  Civil  Service  Commifision. 
Albert  O.  Aii,geyer,  Svcretarff. 


Canandaigua 

To  the  8 fate  Civil  Service  Commissiony  Albany,  X.  Y.: 

Gentlemen'. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  li),  Laws  of  1900),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Canandaigua  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  Occupation  appointment    pensation 

F.  A.  DeGrafT  (chairman) Merchant Jan.   1, 1914  None 

F.  A.  Christian Attorney Jan.   1,  1914  None 

M.  D.  Dugan Merchant Jan.   1, 1914  None 

Mr.  William  N.  Brooks  is  secretarv  of  the  Commission. 

In  answer  to  question 'as  to  number  of  meetings  held  during  the  year  the 
Commission  states  "  when  necessary." 

There  are  three  persons  in  the  Unclassified  Service.  The  Classified  Service 
is  sub-divided  as  follows:    Exempt,  5;  Competitive,  15;  Non-Competitive,  5. 
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One  open  competitive  examination  was  held  during  the  year  for  the  position 
of  patrolman,  police  department  and  chaixfTeur,  fire  department.  There  were 
two  applicants  for  each  examination  both  of  whom  passed.  Lack  of  competi- 
tion was  due  to  low  salary. 

Notice  of  time  and  place  of  receiving  applications  and  holding  examinations 
was  given  by  publishing  in  the  official  papers  and  by  posting  in  conspicuous 
places. 

Examination  papers  are  prepared  and  rated  by  Civil  Service  Commissioners. 
All  applications,  examination  papers,  ratings  and  eligible  lists  are  on  file  and 
open  to  the  inspection  of  the  public  at  all  times. 

The  Commission  reports  two  competitive  appointments  and  two  competitive 
resignations. 

The  following  promotions  were  approved  during  the  year :  janitor,  city  hall, 
from  $50  to  $60  per  month;  patrolman,  from  $60  to  $70  per  month;  patrol- 
man, from  $60  to  $65  per  month;  and  driver,  fire  department,  from  $58.33 
to  $65  per  month. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  strictly 
complied  with. 

All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  and 
reviewed  by  the  Civil  Service  Conmiission  before  approval. 

The  provision  of  the  law  regarding  registration  of  laborers  has  not  been 
complied  with,  laborers  being  hired  as  emergency  requires. 

The  Commission  has  a  complete  roster  of  the  classified  and  unclassified 
service. 

FRANK  A.  DbGRAFP, 
FRANK  A.  CHRISTIAN, 
MICHAEL  D.  DUGAN, 

Municipal  Civil  Service  Cotnmissiofi. 
William  X.  Brooks,  Secretary. 


Cohoes 

To  the  State  Civil  Service  CommissioHf  Albany ,  N.  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1009),  the  Municipal  Civil  Service  Commission 
of  the  City  of  Cohoes  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Ocoupation  appointment  pensation 

Arthur  J.  Nelson  (Pres.) ....     Bookkeeper Jan.     6, 1914  None 

Arthur  Symper Bookkeeper Jan.     6, 1914  None 

Daniel  O'Neill Merchant Jan.     6,1914  None 

George  W.  Andrew,  appointed  December  7,  1909,  is  secretary  to  the 
Commission,  receiving  a  compensation  of  $300  per  annum. 

During  the  year  14  meetings  were  held. 

There  are  307  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as   follo^vs:      Exempt   1;    Competitive  76;    Noncompetitive   8. 


296         Kepokt  of  State  Civil  Service  Commission 

Open  Competitive  ewMninairianB  were  lueld  during  the  year  for  tbe  poaitiom 
of  health  officer,  deputraeKt  of  health,  and  medical  inspeetori  departmait  of 
education. 

The  Commission  held  two  examinations  for  the  poaitioft  of  health  offioer^ 
there  being  kMit  one  apfiHaant  each  time.  There  waa  hut  one  applicant  for 
the  position  of  medioal  inapectof  and  in  both  of  these  cases,  the  Commission 
states  that  reasons  for  lack  of  competition  was  unknown. 

Notioe  of  eaeh  and  every  esmpetitive  cacamifnatiQn  is  gi^en  on  the  ^orm  of 
petster  furnished  by  the  Staie  Civil  Service  Commission,  and  the  wording  of 
the  poster,  eliminating  subjects  and  weights,  is  also  used  as  a  paid  advertise- 
ment and  published  in  the  cirty  daily  newspapers;  at  the  some  time  a  news, 
item  is  run  calling  attention  to  the  examination,  all  of  the  foregotog  beio^ 
done  at  least  ten  days  prior  to  the  deite  fixed  lor  holding  each  examimtion> 

A  typewritten  circular  is  pr^Mkved  ior  each  examination  and  a  copy  thereof 
issued  with  each  applieation  bktnSc.  Said  posters  and  circular  contain  all  th& 
facts  and  information  recommended  by  the  State  Civil  Service  Commiasioa,  and 
distribution  is  made  by  posting  in  a  conspicuous  place  in  the  Civil  Service* 
room,  in  the  departments  interested,  in  the  post  office  and  en  the  bulletin, 
board  in  the  city  hall  building. 

Examination  papers  are  prepared  by  or  under  the  direction  of  the- 
Municipal  CiMnmission,  and  all  •examination  papers  are  marked  and  rated  by^ 
the  Commissioners.  The  seeretsfy  of  the  State  Civil  Service  Commission 
also  renders  material  aid  in  thie  respect  as  often  as  eaUed  upon  by  the  local 
Commissioners  and  secretary. 

All  applications,  examanaiioii  papers,  and  eligible  lists  are  preserved  in 
accessible  files  and  open  to  inspection  of  the  appointing  officers. 

There  were  two  non-eompetitiTe  tfiaaiiinations  for  the  positions  of  district 
physician.    In  each  case  those  was  one  candidate,  who  passed. 

Provisional  examinations  were  held  for  the  following  positions: 

Clerk,  department  of  finance. 

Paving  inspector  (3)  department  of  public  works. 

Health  officer   (2)   department  d  health. 

Medical  inspector  department  of  education. 

Competitive  examinations  for  the  position  of  health  officer  and  medicak 
inspector  were  subsequently  held.  The  Commission  did  not  hold  competitive 
examinations  for  the  position  of  clerk  and  paving  inspector  as  these  posi* 
tions  were  of  a  temporary  character. 

There  wore  24  laborers  registered  during  the  year;  23  of  these  being- 
employed. 

The  departaiente  of  health  and  public  works,  pursuant  to  Rule  XXV!,. 
employed  men  at  common  labor,  for  temporary  service,  occasioned  by  the» 
need  of  men  to  perform  tmskilled  labor  lor  periods  not  exceeding  fifteen  days* 
There  were  no  registered  labor  applicants  for  said  departments  seeking 
temporary  employment  who  had  notified  the  Commission  of  their  readiness 
to  serve. 

The  Commission  reports  Z  competitive  appointmeiits;  2  non-comjietitiTe 
appointments;  2  competitive  removals  and  one  competitive  resignation. 

The  provision  of  the  laur  giving  preference  to  veterans  have  been  con^ 
plied  with. 
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All  payrollfl  and  accounts  for  Berrices  are  reviewed  and  certified  by  the 
clerk  acting  as  secretary  of  the  Commission  after  comparison  witli  official 
Toster,  with  the  exception  of  those  in  the  Undassified  Service. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
^itle  of  position,  date  of  appointment  and  salary. 

ABITHUli  SYMPER, 
ARTHUB  J.  NBLSON, 
DAKIEL    O'NEILL, 

Municipal  Civil  Service  Commission* 
Oeo.  W.  Andrew, 

Secretary.  • 

Coming 

To  the  State  Civil  Service  CommAssionf  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  19^9 )>  the  Municipal  Civil  Service  Commission  of 
the  City  of  Corning  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  appointment  pensation 

D.  C.  Balcom  (President) April  1, 1916  None 

A.  H.  Humphrey April  1, 1916  None 

IV.  V.  Crelling April  1, 1916  None 

H.  D.  Jones  acts  as  secretary  of  the  Commission,  receiving  compensation 
of  $100  per  year. 

Commission  held  12  meetings  during  the  year. 

There  are  29  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:   Exempt  30;   Competitive  32;  Non-Competitive  3, 

Competitive  examinations  were  held  during  the  year  as  follows: 

Position  Passed  Failed 

Captain,  fire  department  (1) 6  1 

Fireman  and  bunkers  (3) 4  3 

3  0 

6  1 

PoKce  (1) 3  1 

^Sealer  of  weights  and  measures  (1) 5  1 

Seven  days'  notice  of  the  time  and  place  of  receiving  applications  and 
holding  examinations  is  given  by  publication  in  both  local  newspapers  and  by 
posting  in  two  public  places.  All  examination  papers  are  filed  and  open  to 
jmblic  inspection. 

Fifty-three  laborers  were  registered  during  the  year  in  compliance  with  the 
provision  of  the  law. 

The  Commission  reports  three  Competitive  appointments  and  no  ranovals, 
resignations  nor  transfers. 
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Ihc  provision  of  the  law  giving  preference  to  veterans  has  been  complied 
with. 

All  payrolls  are  certified  by  the  secretary  of  the  Commission. 
Commission  has  a  complete  roster  of  all  city  employees. 

D.  C.  BAL(X)M,  President, 
A.  H.  HUMPHREY, 
W.  V.  CRELLING, 
M.  D.  Jones,  Municipal   Civil   fiervicv   Commission, 

Sccretarif. 

Cortland 

To   the  State  Civil  Service  ComtnissioHj  Albany y  N,   Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  II  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Cortland  respectfully  submits  the  following  report  for  the  year 
1917: 

'J he  Commission  is  composed  as  follows:         * 

Date  of         Compensation 
Name  Occupation  appointment       per  annum 

William  P.  Walsh Clothmg  merchant Jan.  30, 1917  None 

Eugene  Shattuck Wire  drawer Jan.  30, 1917  None 

Albert  HaskeU,  Jr Attorney Feb.  20, 1917  $50  00 

Seven  meoUiigs  were  licld  during  the  year. 

There  are  226  persons  in  the  .Unclassified  Service  and  the  Classified 
service  is  subdivided  as  follows:  Exempt,  26;  Competitive,  13;  Non-Com- 
petitive, 4. 

Competitive  examinations  were  held  as  follows: 

Title  of  positions  Passed         Failed 

Janitor 7  0 

Sanitary  inspector 3  0 

Patrolman 3  1 

Superintendent,  fire  alarm 3  1 

Attendance  ofiSoer 3  0 

Notice  of  examinations  are  published  twice  in  daily  and  weekly  papers 
two  weeks  in  advance,  also  posted  in  public  places. 

Papers  are  prepared  and  rated  by  the  Commissioners  and  are  preserved  in 
accessible  files  and  open  to  public  inspection. 

There  were  37  laborers  registered  during  the  year.  The  laborers  employed 
by  the  city  are  teamsters  and  laborers  on  the  streets.  The  labor  list  is  con- 
tinually changing. 

The  Commission  reports  II  Competitive  appointments  and  one  Non-Com- 
petitive appointment. 

The  provision  of  the  law  regarding  the  certification  of  payrolls  and 
accounts  for  services  has  been  complied  with.  All  payrolls  are  examined  and 
certified  by  the  secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees,  giving  name, 
dute  of  appointment,  title  of  position  and  salary. 

WILLIAlM  P.   WALSH,  President, 

EUGENE  SHATTUCK, 

ALBERT  HASKELL,  JR.,  Secreta/ry, 

Municipal  Civil  Service  Commission, 
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Dunkirk 

To  the  State  Civil  Service  Commission,  Albany ,  N.   Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1900),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Dunkirk  respectfully  submits  the  following  report  for  the  year 
1917: 
The  Commission  is  composed  as  follows: 

Date  of       Compensation 
Name  Occupation  appointment       per  annum 

William  Murphy ....     Manager,  Erie  Hotel Jan.  1, 1916  None 

A.  G.  Sippell Manager,  Dunkirk  Plumbing 

and  Hardware  Co Jan.  1, 191B  None 

C.  P.  BurgeoB Seeretazy,  Athui  Chrucible  Co . .    Jan.  1, 1916  None 

Arthur  D.  Toomey,  appointed  January  1,  1916,  is  secretary  of  the  Com- 
mission, receiving  no  compensation. 

During  the  year  six  meetings  w«re  held. 

There  are  34  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  3;  Competitive,  67;  Non-Competitive,  2. 
The  labor  class  numbers  d7. 

The  Commission  held  three  competitive  examinations,  two  for  the  position 
of  patrolman  and  one  for  the  position  of  clerk,  board  of  water  commissioners' 
office.  In  th«  first  examination  for  patrolman  there  were  four  candidates, 
two  passing  and  two  failing.  In  the  second  examination  there  were  two 
candidates,  both  of  whom  passed.  There  was  but  one  candidate  for  the 
examination  for  clerk,  who  passed.  Lack  of  competition  was  thought  due  to 
abnormal  demand  for  labor  at  a  high  scale  of  wages  and  the  low  salary 
offered  for  the  position  of  clerk. 

Fifteen  days'  notice  of  all  examinations  is  given  by  publication  in  the 
official  city  papers  and  same  notice  is  conspicuously  posted  on  bulletin  board 
in  city  hall. 

Examination  papers  are  prepared  and  rated  by  the  Commissioners. 

All  application  papers,  ratings  and  eligible  lists  are  filed  and  are  at  all 
times  open  to  inspection  of  appointing  officers. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with  except  in  cases  of  emergency. 

Commission  reports  2  Exempt  appointments;  3  Competitive  appointments; 
2  Non-Competitive  appointments,  and  1  Competitive  resignation. 

There  was  one  exception  from  examination  during  the  year  for  the  position 
of  plant  assistant,  board  of  water  commissioners,  which  required  special 
technical  training. 

Provision  of  the  law  regarding  certification  of  payrolls  has  been  compli<?«l 
with,  all  payrolls  and  accounts  for  services  being  reviewed  and  certified  by 
the  secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing  name, 
title  of  position,  date  c/  appointment  and  salary. 

J.   WM.   MiURPHY,  PreBldeni, 

A.  G.  SIPPELL, 

C.  P.  BURGESS,  N 

A.  D.  TooMKY,  Municipal  Civil  Service  Ccvimission. 

Secretary, 
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ESmin 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y,; 

GENIT.EMEN. —  Pursuant  to  the  provisions  of  section  II  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1S>09),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Elmira  respectfully  submits  the  following  report  for  the  year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment   pensation 

Burton  C.  Meeker Pres.  Meeker's  Bininess  Inst.    Jan.     1, 1916  None 

Arthur  B.  Sliter Ptivate  secietury Dec.  22, 1917  None 

Theodore  V.  Kolb Insurance  a^ent Dec.  22, 1917  None 

Joseph  W.  Buck,  appointed  December  22,  1917,  acts  as  secretary  to  tha 
Commission,  receiving  $300  per  annum. 

The  Commission  held  five  meetings  during  the  year. 

There  are  486  persons  in  tlie  Unclassified  Service,  and  the  Classified 
Service  is  subdivided  as  follows:  Exempt,  15;  Competitive,  171;  Non-Com- 
petitive, 5. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  examination  Passed         Failed 

Probate  officer 

Milk  inapeetor 

Bacteriologist 

Dental  clinic  clerk 

Patrohnan 

Attending  physician  at  free  tuberculosis  hospital 

Superintendent  of  sewers 

Clerk  and  timekeeper 

Chainman 

General  foreman 

Inspector  of  sewer  constraetion 

Public  health  nurse 

Chainman 


2 

1 

2 

0 

2 

0 

1 

0 

13 

0 

1 

0 

1 

0 

1 

0 

4 

0 

3 

0 

18 

1 

1 

0 

3 

1 

Public  notice  of  time  and  place  of  receiving  applications  and  holding  com- 
petitive examinations  is  posted  on  buUetin  board  at  entrance  to  City  Hall 
at  least  ten  days  prior  to  examination  and  also  published  as  news  items  in 
all  daily  and  weekly  papers. 

All  examination  papers  are  prepared  and  rated  by  the  secretary  and  com- 
missioners except  in  cases  where  scieFntific  or  technical  assistance  is  required, 
when  professional  experts  are  selected  by  the  Commission. 

All  applications,  examination  papers,  ratings  and  eligible  lists  are  on  file 
and  open  to  inspection  of  appointing  officers. 

There  was  one  Non-Competitive  exammation  held  for  the  position  of  chief 
draftsman.     There  was  one  candidate,  who  passed. 

Threo  provisional  examinations  were  held  during  the  year.  Open  Com- 
petitive examinations  are  to  be  held  in  tire  near  future,  and  eligible  lists 
established  in  eadi  case. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
]>lied  with,  79  laborers  having  been  registered. 
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The  Commission  reports  2  Exempt  appointments,  10  CompetitiTe  appoint- 
ments, 1  Non-Competitive  appointmeat,  1  Competitive  removal,  5  Competitive 
resignations,  and  1  Non- Competitive  resignation. 

The  following  promotions  were  approved  during  the  year:  Draftsman  to 
ehief  draftsman,  engineering  department,  salary  $1,200  per  year,  and  patrol- 
mfi.n  to  special  detective,  police  department,  salaiy  $1,020  per  year;  in  each 
case  promotions  were  made  as  result  of  examination. 

The  provision  of  the  law  r^arding  certiflcatioti  of  payrolls  and  accounts 
for  services  has  been  complied  with.  All  payrolls  are  reviewed  and  certified 
by  the  secretary  except  principals  and  teachers  in  the  education  department, 
and  of  those  in  the  Unclassified  Service. 

The  Commission  has  a  complete  roster  of  city  employees^  showing  name, 
title  of  position,  date  of  appointment  and'  salary. 

BURTON  C.  MEEKER, 
ARTHUR  B.  SLITER, 
THEODORE  B.  KOLB, 

Municipal  Civil  Service  Commission. 
Joseph  W.  Buck, 

Secreia-ry, 

Fulton 

To  the  t^latc  Civil  Service  Commission,  Albanj/y  N,  Y.: 

Gextlemex. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Fulton  respectfully  submits  the  following  report  for  the  year  1917: 

Tlie  Commission  is  composed  as  follows: 

^  Date  of        Compensation 

^ame  Occupation  appointment       per  meeting 

Fred  E.  Wolcott Piinter Jan.     1, 1916  $3  00 

Charles  Wilcox Rupt.  printing  office Jan.     1, 1916  3  00 

William  O'Hare Clerk Jan.     1, 1916  3  00 

The  Commission  has  two  employes — Dr.  F.  L.  Joy,  medical  examiner, 
appointed  January  1,  1910,  receiving  $2  per  examination,  and  Frank  Quirk, 
Jr.,  secretary,  api)ointed!  January  1,  1916,  at  salary  of  $15  per  month. 

During  the  year  43  meetings  were  held. 

There  are  45  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  3;  C^ompetitive,  41;  Non-Competitive,  7. 

'Competitive  examinations  were  held  during  the  year  as  follows: 

Po8itu>n  Passed  Failed 

Fireman 4  0 

Patrolman 4  1 

Meter  inspector 2  0 

Bookkeeper 2  0 

Stenographer 1  1 


Ten  days'  notice  of  time  and'  place  of  receiving  applications  and  holding 
competitive  examinations  is  given  by  posting  on  bulletin  board  and  advert 
tising  in  local  papersb 
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All  examinations  papers  are  prepared  and  rated  by  the  secretary.  All 
applications,  examination  papers,  ratings  and  eligible  lists  are  filed  and  open 
for  inspection  of  appointing  officers. 

There  were  two  Non-Competitive  examinations  held  during  the  year,  one 
for  chief  of  police  and  one  for  sewer  inspector.  In  each  examination  there  wa& 
one  candidate,  who  passed. 

The  provision  of  the  law  regarding  registration  of  laborers  hajs  been  com- 
plied with  as  nearly  as  possible,  there  being  55-  laborers  registered  during^ 
the  year. 

The  Commission  reports  6  appointments  to  Competitive  positions,  6  Opm- 
petitive  resignations,  and  1  transfer. 

The  provision  of  the  law  regarding  certification  of  payrolls  has  been  com.- 
plied  with,  all  payrolls  and  accounts  for  services  being  certified  by  the 
secretary. 

The  Qonimission  has  a  complete  roster  of  city  employees,  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

FRED  E.  WOLCOTT, 
W.  E.  O'HARE, 
CHARLES  D.  WILCOX, 
Municipal  Civil  Service  Commisaicn. 
Frank  Quibk,  Jr., 

fico'clary. 

Geneva 

To  the  State  Civil  Service  Coitwrnion,  Albany,  N.  T.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Gene\'a  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment  pensation 

T.  J.  Bolger Nurseryman Jan.     1, 1916  None 

M.  H.  Sandford Bank  cashier Jan.     1, 1916  None 

Fred  Mensch Machinist Jan.     1, 1916  None 

E.  J.  Flanagan,  appointed  April  1,  1908^,  is  secretary  of  the  Commission^ 
receiving  salary  of  $120  per  annum. 

Five  meetings  were  held  during  the  year. 

The  Classified  Service  is  subdivided  as  folloA\-s:  Exempt,  2;  Competitive, 
40  and  Non-Competitive,  1.  The  labor  class  numbers  108. 

Competitive  examinations  were  held  as  follows: 

Title  of  examination  Passed         Failed 

Engineer  at  pump  station 2  0 

Hoseman 1  0 

Assistant  chief  of  fire  department 1  0 


Notice  of  time  and  place  of  receiving  applications  and  holding  (fompetitive 
examinations  is  given  by  i>09ting  on  bulletin  board  in  the  city  clerk's  office 
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at  least  live  days  prior  to  the  date  of  examination  and  also  by  advertising 
in  the  daily  newspapers  for  a  week  prior  to  examination. 

Examination  papers  are  prepared  and  rated  by  the  Commission  except  in 
examinations  of  a  technical  character  when  expert  assistance  is  required. 

The  Commission  reports  1  Exempt  appointment,  3  C(»npetitiye  appoint- 
ments, 3  Competitive  resignations. 

Provision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  certified  by  the  secretary. 
The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

M.  H.  SANDF6RD, 
T.  H.  BOLGER, 
F.  L.  MENSCH, 
Municipal  Civil  Service  Commissum, 
K.  J.  Flanagan, 

8ec7'clari/. 

Glens  Falls 

To  the  Stale  Civil  Service  Commission,  Albany,  \.  Y.: 

Gentleaiex. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Glens  Falls  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  Occupation  appointment  pensation 

Elmer  J.  West  (Pres.) ....     Vice-Pres.   Adirondack   Elec. 

Power  Corp April,  1P16  None 

George  A.  Patterson Grocer , .  April,  1916  None 

Patrick  J.  Kennedy  (Sec.)     Grain  dealer April,  1915  None 

Esther  A.  Meade,  clerk  to  the  Commiseion,  appointed  April,  1914,  receives 
compensation  of  $60  per  annum. 

Twelve  meetings  were  held  during  the  year. 

There  are  119  persons  in  the  Unclassified  Service,  and  the  Classified 
Service  is  subdivided  as  follows:  Exempt,  7;  Competitive,  63.  The  labor  class 
numbers  235. 

Competitive  examinations  were  held  aa  follows: 

Position  Passed     Failed 

Call  fireman,  fire  department 7  0 

Health  oflficer 1  0 

Callman  and  lineman,  fire  department 4  0 

Ten  days'  notice  of  time  and  place  of  receiving  applications  and  holding 
examinations  is  given. 

Examination  papers  are  prepared  and  rated  by  the  Commission.  All  appli- 
cations, examination  papers,  ratings  and  eligible  li»ts  are  on  file  and  open 
for  inspection  of  appointing  officers. 


» 
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The  OommisBion  reports  17  Competitire  appomtments,  5  Competitive- 
removals,  and  1  Competitive  resignation. 

There  was  one  promotion  from  the  position  of  callman,  $75  per  year,  to- 
regular  fireman,  fire  department,  $780  per  year.  This  promotion'  this  not. 
made  as  result  of  examination. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  certified  by  the 
secretary. 

The  provision  of  the  law  regarding  registration  of  laborers  has  beai  com- 
plied with. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing  name^^ 
title  of  position,  date  of  appointment  and  salary'. 

ELMER  J.  WEST,  President, 
GEOilGE  A.  PATTERSON, 
PATRICK  J.  KENNEDY,  Secretfiry, 

Municipal  Civil  Service  Commission, 


Homell 

To  the  State  Civil  Service  Commission,  Albany,  N.  T.: 

Oentlemjb:n. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Commission   (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Com- 
mission of  the  city  of  Homell  respectfully  submits  the  following  report  for 
the  year  1917: 

The  Commission  is  composed  as  follows: 

Date  of       Compensatioxr. 
Name  Occupation  appointment     per  annum 

Fred  J.  Pierce Engineer    in    charge    of 

state  armory May  15, 1916  $50  00^ 

George  Conderman Physician May  15, 1916  $50  OO 

Joseph  A.  Killeen Gas  inspector April  2, 1917  $60  OO 

AV.  J.  MacKay,  city  clerk,  acts  as  secretary  to  the  Commission,  receiving- 
no  extra  compensation. 

The  Commission  held  three  meetings  during  the  year. 

There  are  66  persons  in  the  Unclassified  Service,  and  the  Classified  Service- 
is  subdivided  as  follows:  Competitive  Class,  22;  Non-Competitive  Class,  2. 

There  were  two  competitive  examinations  held  during  the  year,  one  for 
fireman  and  one  for  patrolman.  There  were  two  candidates  for  the  positioa 
of  fireman,  both  of  whom  passed,  and  one  candidate  for  the  position  of 
patrolman,  who  passed. 

Seven  days'  notice  of  time  and  place  of  receiving  applications  and  holding 
examinations  is  given  by  advertising  in  ofiicial  paper  and  by  poetin^^  oik 
bulletin  board  in  conspicuous  places.  Examination  papers  are  prepared  and 
rated  by  the  commissioners  and,  together  with  applications,  ratings  and 
eligible  lists,  are  on  file  and  open  for  inspection  of  appointing  ofScers. 

There  was  one  provisional  examinati(ai  for  the  position  of  police  matron. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with.  There  were  67  laborers  registered  during  the  year,  42  of  whonk 
were  employed. 
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CommiB»ion  reports  3  compnetitive  appcrintmenta;  14  Non-Competitivo 
appointHkents ;   1  Competitive  removal  and  8  Oompetitivo  re&ignations. 

The  provisiofn  of  the  law  regarding  eerttfication  of  paTToUs  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  rmewed  and  certified 
by  the  secretary. 

The  only  employees  whose  accounts  for  services  are  paid  without  certifl- 
cation  by  the  OoauniBBioii  are  elected  and  appointed  officers  whose  salaries 
are  fixed  by  charter  or  commcm  coancU. 

The  Commission  has  a  complete  roster  of  all  city  empAoyees  showing 
nsme,  title  of  pontion,  date  of  appointment  and  salary. 

OSORGE   COKDEBlEdiAiN, 
FRED  J.  PISROE^ 
JOSEPH  A.  KUiLEEN, 

MuMcipal  Civil  S^rvioe  Commiuion. 
W.  J.  MacKay, 

Secretary, 

Gloversville 

To  the  State  Civil  Service  Commissiotiy  Albany ,  N.  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Gloversville  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment     per  meeting 

Serva  J.  Fallis  (Pres.) Plumber Jan.  22, 1913  $5  00 

William  L.  Fleigel Glove  worker Jan.     4,1916  5  00 

Chas.  B.  NeUis  (Sec.) Acting  Supt.  Elec.  Div. 

F.,  J.  &  G.  R.  R.  Co..  Jan.     7, 1915  5  00 

Commissioner  Nellis  for  his  services  as  secretary  receives  an  additional 
$1  per  week  for  certifying  payrolls. 

During  the  year  18  meetings  were  held. 

There  are  184  persons  in  the  Unclassified  Service,  and  the  Classified 
Service  is  subdivided  as  follows:  Exempt  38;  Competitive  60;  Non-Com- 
petitive 2. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  position                                              Passed  Failed 

Behool  nurse 1  0 

Police  officers  (2) 3  0 

3  0 

Paid  fireman  (3) 3  0 

1  0 

1  0 

Meter  reader,  water  department 2  0 

Sealer  of  weights  and  measures 1  0 

City  physician 2  0 

Bacteriologist 1  0 

Lack  of  competition  was  caused  by  war  conditions,  the  glove  and  leather 
business  being  more  attractive  to  the  citizens  at  this  time. 
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Notice  of  time  and  place  of  receiving  applications  and  holding  examinations 
is  given  by  advertisement  in  the  local  papers  and  posting  on  bulletin  board  in 
the  city  hall  at  least  five  days  prior  to  examination. 

Examination  papers  are  prepared  and  rated  by  the  Commission  with 
assistance  from  the  secretary  of  the  State  Civil  Service  Commission  when 
necessary. 

Examination  papers,  applications,  ratings  and  eligible  lists  are  on  file  and 
open  to  inspection  of  appointing  officers. 

The  provision  of  the  law  regarding  r^istration  of  laborers  has  been  com- 
plied with,  except  in  cases  of  emergency  when  an  unregistered  man  is  hired 
by  the  street  department.     82  laborers  were  registered  during  the  year. 

The  Commission  reports  2  Exempt  appointments;  4  Competitive  appoint- 
ments;  1  Exempt  resignation  and  1  Competitive  resignation. 

Provision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  reviewed  by  the  secretary 
before  certification. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

A  standard  card  index  record  was  inaugurated  and  prepared  during  the 
early  part  of  1917  upon  the  recommendation  made  by  Mr.  John  C.  Birdseye, 
♦State  Secretary,  at  his  inspection  in  November  1916.  This  cabinet  has  an 
active  and  dead  compartment  so  that  it  is  possible  to  locate  active  city 
■employees  or  ex-employees  in  a  short  time.  The  members  of  the  Commission 
^extend  their  sincere  appreciation  for  helpful  assistance  at  all  times,  when 
asked. 

SERVA  J.  FALLIS,  President 
WILLIAM  L.  FLEIGEL 
CHARLES  B.  NELUS,  Secretary 

Municipal  Civil  Service  Commission, 

Hudson 

To  the  State  CivU  Service  Commission,  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provision  of  section  11  of  tlie  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Hudson  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  Occupation  appointment  pensation 

Frank  T.  Langlois Hotel  proprietor Jan.     1, 1917  None 

Joseph  A.  Mitchell Barber Mar.  10, 1917  None 

Jolm  B.  Kelly State  employee Jan.     1, 1918  None 

James  F.  Holley,  appointed  January  1,  1917,  acts  as  secretary  to  the 
Commission  receiving  compensation  of  $150  per  year. 

The  Commission  held  8  meetings  during  the  year. 

There  are  112  persons  in  the  Unclassified  Service,  and  the  Classified 
Service  is  subdivided  as  follows:  Exempt  3;  Competitive  16;  Non-Com- 
petitive 1. 
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There  was  one  Competitive  examination  held  during  the  year  for  the 
^position  of  clerk  to  Commissioner  of  Public  Works.  There  were  five  can- 
<lidate8,  4  of  whom  passed. 

Two  weeks'  notice  of  time  and  place  of  receiving  applications  and  holding 
Ck>mpetitive  examinations  is  given  by  posting  on  bulletin  board  and  publica- 
~tion  in  both  daily  papers. 

Examination  papers  are  prepared  and  rated  by  the  Commissioners  and 
secretary  and  together  with  applications,  ratings  and  eligible  lists  are  on 
^le  and  open  for  inspection  of  appointing  officer. 

Provisions  of  the  law  ragarding  registration  of  laborers  has  been  complied 
^with,  there  being  38  laborers  registered  during  the  year. 

The  Commission  reports  2  Competitive  appointments  and  one  promotion 
from  the  office  of  sergeant  of  police  to  chief  of  police,  police  department 
salary  $1,200  per  annum.  This  promotion  was  made  as  the  result  of  exam- 
ination. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  certified  by  the 
'seeretary  except  employees  of  the  board  of  education. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing 
Aame,  title  of  position,  diate  of  appointment  and  salary. 

JOSEHH    A.    MTTCHBLL, 
JOHN  B.  KELLY, 
FRANK  T.  LANOLOIS, 

Municipal  Civil  Service  Coinmission. 

nfAHES    F.    HOLLET, 

Sccretari/. 

Ithaca 

To  the  Sidle  Civil  Service  Commiaaion,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serv- 
ice Law  (chapter  15,  Laws  of  1900),  the  mimicipal  Civil  Service  Commis- 
sion of  the  City  of  Ithaca  respectfully  submits  the  following  report  for 
the  year  1917. 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 
Name                                   Occupation                    appointment  pensation 
Frank  D.  Boynton  (chair- 
man)    Supt.  of  Schools Jan.         1916   .       None 

W.  M.  Sawdon Prof.  Cornell  University Jan.         1916  None 

Ernest  G.  Merritt,  appointed  Commissioner  Jan.  1016,  resigned  November 
1917  and  no  appointment  has  y«t  been  made  to  fill  this  vacancy.  Henry 
Ia  Stewart,  appointed  Miarch  1915  is  secretary  to  the  Commission,  receiving 
•compensation  of  $100  per  annum. 

Seven  meetings  were  held  during  the  year. 

There  are  177  persons  in  the  Unclassified  Service  and  the  Classified  Serv- 
ice is  subdivided  as  follows:  Exempt  9;  Competitive  48  and  Non-Competi- 
live  3. 
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Competitive  «xafiihiationg  were  held   as   follows: 

Title  of  position  Passed         Failed 

Polioe  patrolman  (3) 1  2 

2  1 

2  1 

Horse  driver,  fire  department 3  0 

Foreman,  public  works 3  0 

Engineer,  water  pumping  station 4  0 

Meter  reader 1  1 

Assistant  at  filter  plant 3  0 

Notice  of  time  and  place  of  holding  Competitive  examinations  is  given 
by  posting  on  bulletin  board  in  public  places. 

Examination  papers  are  prepared  and  rated  by  the  Commission  and 
together  with  applications,  ratings  and  eligible  lists  are  on  file  aaid  open 
for   inspection   of  appointing  officers. 

One  provisional  examination  was  held  for  the  position  of  horse  driver, 
£re  departm^it.  There  were  two  candidates,  both  of  whom  passed.  A  Coni!- 
I)etitive  examination  was  subsequently  held  ajid  an  eligible  list  estaJbliatied. 

The  provision  of  the  law  reg«i*ding  registration  of  laJborers  has  been 
complied  with  as  nearly  as  possible  there  being  139  registered  during  the 
year,  129  of  whom  were  employed. 

The  Commission  reports  9  Competitive  appointments  and  7  Competitive 
resignations. 

The  provision  of  the  law  r^arding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  fill  payrolls  being  examined  and  certified 
by  the  secretary.  The  only  employees  whose  accounts  for  services  are  paid 
without  certification  by  the  Commission  are  some  salaried  ofl&oers  who  were 
paid  by  check  and  also  employees  of  the  education  department. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

F.  D.  BOYNTON,  Chairman. 
W.  M.  SAJWDON, 

Municipal  Civil  Service  ComnUssion. 
IIenby  L.  Stbwabt, 
Secretary, 

Jamestown 

To  "the  State  Civil  Servwc  Commission,  Albany,  N.  Y.: 

GcKTLEHEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serv- 
ice Law  (chapter  16,  Laws  of  1909),  tlie  Municipal  Civil  Service  Commis- 
sion of  the  City  of  Jamestown  respectfully  submits  the  following  report  for 
the  year  1917. 

The  Commiesian  is  composed  as  follows: 

Date  of         Corn- 
Name  Oeeupalaon  appointment  pensatkm 

V.  A.  Hatch  (Chairman). .     Editor April  15, 1917      $125  00 

R.  H.Jackson Attonaey Nov.   5,1917        125  00 

C.  A.  Swanson  (Sec.) Pharmacist April  13, 1909        125  00 

IVIr.  Swanson  receives  an  additional  amount  of  $100  for  his  services  as 
secretary. 
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The  Commission  held  26  meetings  during  the  year,  and  several  informal 
conferences. 

There  are  377  persons  in  the  Unclassified  services  and  the  Classified  Serv- 
ice is  subdivided  as  follows:     Exempt  6;  Competitive  128;  Non-Competitive  1. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  position  Passed         Failed 

Special  policeman 9  0 

Fireman,  fire  department  (3) 4  0 

1  0 

3  0 

Fireman,  steam 1  0 

Electric  lineman 1  0 

Ttansitman 1  0 

Bookkeeper 1  0 

Clerk 2  0 

Electric  meterman 1  U 

Dynamo  tender  and  engineer 1  0 

Meterman,  water  department 1  1 

Lack  of  competition  is  daie  to  the  low  wages  paid  by  the  city. 

Notice  of  time  and  place  of  holding  competitive  examinations  is  given 
by  advertisement  in  the  daily  papers  and  posting  on  bulletin  board  in  the 
citv  hall  at  least  ten  days  in  advance  of  examination. 

Examination  papers  are  prepared  and  rated  imder  the  supervision,  of 
the  Commission.  All  applications,  examination  papers,  ratings  and  eligible 
lists  are  preserved  in  accessible  files  arnd  open  to  inspection  of  appointing 
officers. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with,  there  being  168  laborers  registered  during  the  year,  162  of  whom 
were   appointed. 

The  Commission  reports  30  Competitive  appointments;  one  Competitive 
removal  and'  12  Competitive  resignations. 

There  wore  10  promotions  approved  during,  the  year;  S  to  the  position 
of  lieutenant,  fire  department,  $95  per  month;  5  to  the  position  of  patrol- 
man, police  department,  $85  per  month;  one  to  the  position  of  captain, 
police  department,  $100  per  month,  and  one  to  the  position  of  captain,  fire 
department,  $^5  per  month. 

There  was  one  appeal  from  rating  and  after  a  hearing  the  action  of  the 
Commission  \vas  affirmed  and  the  case  dismissed. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for   services   has   been   complied   with,   all   payrolls    being  certified   by   the 
secretary  and  at  least  two  of  the  Commissioners.     The  only  employees  whose 
accounts  for  services  are  paid  without  certification  by  the  Commission  are 
those  who  are  not  in  the  classified  service. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

V.  A.  HATCH, 
ROBERT  H.  JACKSON, 
C.  A.  SWANSON,  Secretary. 

Municipal  Civil  Service  Commission, 


K 
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Johnstown 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service- 
Law  (chapter  1^,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Johnstown  respectfully  submits  the  following  report  for  the  year 
1917: 

Date  of  Corn- 

Name  Occupation  appointment  pensation 

Nellis  Getman  (Pres.) Real  estate  agent Jan.     7, 1916  None- 

Percy  A.  Ripton  (Sec.) . . .     Grocer Jan.     7, 1916  None 

Albert  L.  Carpenter Clothier Jan.     3, 1917  None 

Crawford  0.  Getman,  is  assistant  secretary  of  the  Commission  and  receive* 
a  compensation  of  $180  per  annum. 

The  Commission  held  13  meetings  during  the  year. 

There  are  61  persons  in  the  Unclassified  Service  and  24  piTsons  in  the- 
Competitive  Class  of  the  Classified  Service. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  examination  Passed         Failed 

Policeman 4  0 

Driver,  fire  department  (2) 1  0 

4  O 

Janitor,  High  School 3  1 

t 

Notice  of  time  and  place  of  receiving  applications  and  holding  examinations 
is  given  by  advertisement  in  the  papers  and  posting  on  bulletin  board  in  city 
building  ten  days  in  advance  of  examination. 

Examination  papers  are  prepared  and  rated  by  the  Commission  and  together 
with  applications,  ratings  and  eligible  lists  are  placed  on  file  and  open  to^ 
inspection  of  appointing  officers. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with,  there  being  22  laborers  registered  during  the  year,  all  of  whom  were- 
appointed. 

The  Commission  reports  9  Competitive  appointments,  2  Competitive- 
removals  and  3  Competitive  resignations. 

The  provisions  of  the  law  regarding  certification  of  pay-rolls  and  accounts- 
for  services  have  been  complied  with,  all  payrolls  and  accounts  for  services- 
being  reviewed  and  certified  by  the  Assistant  Secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

NELLIS  GETMAN,  President, 
ALBERT  L.  CARPENTER, 
PERCEY  A.  RIPTON,  Seoretary. 

Alunioipal  Civil  Service  Ck>fnmi8sion^. 

Crawford  O.  Getman, 

A ssistan t  Secre tary. 
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Kingston 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Kingston  respectfully  submits  the  following  report  for  the  year 
1917  : 

The  Commission  is  composed  as  follows:  Com- 

pensation 
Date  of  per 

Name  Occupation  appointment    meeting 

Tjerck  I.  Rifenbary Contractor Jan.     1,1914         $5  00 

John  F.  Remus Contractor Jan.     1, 1914  5  00 

Thomas  P.  Clancey Foreman,  American  Cigar  Co.    Jan.     1, 1914  5  00 

Augustus  Shufeldt,  appointed  January  1,  1914,  is  secretary  of  the  Com- 
mission, salary  $180  per  annum. 

The  Conunission  held  thirteen  meetings  during  the  year. 

There  are  78  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  11;  Competitive,  69;  Non-Competitive,  5. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Sergeant,  police  department 

Patrolman,  police  department  (2) 


Cashier  and  bookkeeper,  water  department 
Inspector,  water  department 


Passed 

Faile 

5 

1 

3 

10 

4 

9 

4 

4 

3 

1 

At  least  ten  days'  notice  of  time  and  plaee  of  holding  Competitive  exam- 
inations is  given  by  advertisement  in  newspaper  and  posting  in  public  places. 
Examination  papers  are  prepared  and  rated  by  the  Secretary  and  together 
with  applications,  ratings  and  eligible  lists  are  on  file. 

The  Commission  reports  one  Exempt  appointment  and  four  competitive 
appointments. 

One  patrolman  in  the  police  department  was  promoted  to  sergeant  as  the- 
result  of  examination. 

The  provision  of  law  r^arding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  certified  by  the  Secretary 
after  comparison  with  official  roster.  The  only  employees  whose  accounts  for 
services  are  not  certified  by  the  Conunission  are  those  under  the  board  of 
education. 

The  Commission  has  a  complete  roster  of  all  city  employees  giving  name,, 
title  of  position,  date  of  appointment  and  salary. 

T.  I.  iRIFENBARY,  Preaidmt. 
THOMAS  P.  CLANCBY, 
JOHN  F.  REMUS, 

Mtmicipal  Civil  Service  Commission. 
AtrousTxrs  Shufeldt, 
Secretary. 
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Laekawanita 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

GENTLEHEI7. —  Pursuant  to  tiie  provision  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  190^),  the  Municipal  Civil  Service  Cammission  of 
the  city  of  Lackawaima  respectfully  sulnnits  the  following  report  for  tlie 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of      Compensation 
Name  Occupation  appointment     per  meeting 

Robert  Carroll Merchant Jan.     1,1916  $2.00 

Charles  Haskins Machinist Jan.     1, 1916  '  2.00 

Robert  Middleton Clerk Jan.     1,1916  2.00 

Frank  Ryszka  is  secretary  to  the  Commission,  appointed  January  1,  1916, 
at  compensation  of  $200  per  annum. 

During  the  year  21  meetings  were  held. 

There  are  72  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  3;  Competitive,  42;  Non-Competitive,  2. 

The  Labor  Class  numbers,  64. 

Competitive  examinations  were  held  during  the  year  for  the  following 
positions: 

Title  of  position 

Assistant  city  clerk 

Assistant  city  fireman 

Stenographer 

Clerk 

Fireman 

Notices  of  examinations  are  published  in  the  official  papers  and  on  bulletin 
board.  The  examinations  are  prepared  by  the  Commissioners  and  papers  are 
rated  by  them.  All  applications,  examination  papers,  ratings  and  eligible 
lists  arc  on  file  and  open  to  inspection  of  appointing  officers. 

The  provision  of  the  law  regarding  registration  of  laborers  has  b^n  com- 
plied with. 

The  Commission  reports  nine  Competitive  appointments  and  one  Competi- 
tive resignation. 

There  was  one  promotion  in  the  Are  department  from  fireman  to  lieutenant. 
This  was  not  made  as  the  result  of  examination. 

There  were  no  appeals  from  ratings  nor  exceptions  from  examinations. 

All  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of  the 
Conunissian. 

The  Commission  has  a  complete  roster  of  all  city  employees,  giving  name, 
title  of  position,  date  of  a]^ointment  and  salary. 

ROBERT  J.  CARROLL, 
ROBERT  W.  MIDDLETON, 
CHARLF>S  HASKIN, 

Municipal  Civil  Serviee  Commission* 
Frank  Rtbzka, 

Secretary. 


Passed 

Failed 

6 

1 

3 

0 

2 

a 

1 

0 

5 

2 
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Little  Falls 

To  the  State  Civil  Service  Commisaionf  Albany ,  N,  T,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Giyil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Little  Falls  respectfully  submits  the  following  report  for  tlie- 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment  peasation 

Edward  Shaffer Canal  superintendent's  clerk .     Jan.     1, 1916  None 

^oyd  Yonker Traveling  salesman Jan.     1, 1916  None 

George  E.  Willoox Insurance  agent Jan.     1, 1916  None 

W.  Randall  Whitman  is  secretary  of  the  Commission  receiving  no  com- 
pulsation. 

During  the  year  2  meetings  were  held. 

There  are  122  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  1;  Competitive,  45;  Non-Competitive,  5. 

The  Labor  Class  nimibers  110. 

Two  competitive  examinations  were  held  during  the  year  as  follows : 

Title  of  position 

Fireman 

Clerk 


Passed 

FaHed 

3 

0 

1 

0 

Larck  of  competition  is  due  to  the  small  sahuTiea  offered  for  these  positions. 

Netiee  of  exaiainatioas  is  published  in  the  looal  papers.  All  eocaminations 
mre  prepared  by  tke  Commission.  Applieationa,  exBErnxnatlon  papers,  ratings 
mud  eligible  lists  are  preserred  in  aeoesaible  files  in  tlie  eity  deik's  office  and 
are  open  to  inspection  at  all  times. 

Two  provisional  examinations  were  held  for  the  position  of  fireman. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with. 

The  Commission  reports  two  competitive  appointments  and  one  competitive 
resignation. 

The  prcmsion  of  tlie  law  regarding  certification  of  payrolls  «nd  accounts 
for  services  has  been  complied  with,  the  secretary  certifying  same.  TRie  only 
employees  whose  accounts  for  services  are  paid  without  certification  by  the 
Commission  are  city  attorney,  city  clerk,  etc. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

EDWARD   SHAFFER, 
FLOYD  YONKER, 
GEORGE  E.  WILLOOX, 

Municipal  Civil  Service  Commission. 
W.  Randall  Whitman, 

Secretary, 


314         Report  of  State  Civil  Service  Commission 

Lrockport 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provision  qf  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Lockport  respectfully  submits  the  following  report  for  the  year 
1917. 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment      pensation 

Earl  T.  Buterbaugh Manufacturer Jan.     1,1917  None 

Frank  D.  Weaver Farmer Jan.     1, 1917  None 

Ehner  E.Poole Editor Jan.     1,1917  None 

Commissioner  Elmer  E.  Poole  acts  as  secretary  to  the  Commission  receiving 
compensation  of  $300  per  annum. 

There  were  5  meetings  held  during  the  year. 

There  are  66  persons  in  the  Unclassified  service  and  the  Classified  service 
is  subdivided  as  follows:  Exempt,  31;  Competitive,  62;  Non-Competitive,  24. 

Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed  Failed 

City  clerk 1  0 

Superintendent  of  streets 1  0 

Inspector  of  lamps  and  gas 1  0 

Clerk,  board  of  assessors 1  0 

Driver,  fire  department 3  1 

Ten  days'  notice  of  examination  is  given  by  publication  in  the  official 
papers  and  posting  on  bulletin  board  in  the  city  building.  Examination  papers 
■are  prepared  by  the  secretary  and  rated  by  the  Commission.  All  applications, 
examination  papers,  ratings  and  eligible  lists  are  on  file  and  open  to  inspec- 
tion at  all  times. 

One  Non-Competitive  examination  was  held  for  the  position  of  sealer  of 
weights  and  measures.  There  was  one  candidate,  who  passed  and  was 
Appointed. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with  there  being  110  laborers  registered  during  the  year. 

The  Conunission  reports  1  Exempt  appointment,  6  Competitive  appoints  ents 
6  Non-Competitive  appointments,  1  Exempt  removal,  4  Competitive  removals 
a.nd  one  Non-Competitive  removal. 

Provision  of  the  law  regarding  certification  of  payi'olls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  reviewed  and  certified 
by  the  secretary.  Tlie  only  employees  whose  accounts  for  services  are  paid 
without  certification  by  the  Conunission  are  teachers  and  janitors. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

EARiL  T.  BUTBRBAUGir, 
FRANK  D.  WEAVER, 
ELMER  E.  POOLE,  Secretary, 

Municipal  Civil  Service  CommiBsion, 
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Mechanicville 

To  the  State  Civil  Service  Commission,  Albany ,  N.  Y:: 

Okntlemen. —  Pursuant  to 'the  provisions  of  section  11  of  the  Civil  Service 
Ijaw  (chapter  15,  Laws  of  1009),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Mechanicville  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  Occupation  appointment  pensation 

Cornelius  R.  Sheffer Pres.  First  National  Bank.  . .     Sept.  7, 1915  None 

Andrew  M.  Ryan Grocer Sept.  7, 1915  None 

Bobert  Fraiier  (Sec.) Lawyer Sept.  7, 1915  None 

Robert  Frazier  also  acts  as  secretary  to  the  Commission,  receiving  salary 
of  $100  per  year. 

The  Commission  held  three  meetings  during  the  year. 

There  are  8  persons  in  the  Unclassified  Service  and  the  Classified  Service  is 
aubdivided  as  follows:  Exempt,  5;  Competitive,  19.  The  Labor  Class  numbers 
24. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  position  ,  Passed         Failed 

Engineer  at  pumping  station 2  0 

Ohark,  commissioner  of  accounts 1  0 

Patrolman 4  0 

Lack  of  competition  was  thought  to  be  due  to  demand  for  workmen  in  all 
lines  of  business. 

Ten  days'  notice  of  receiving  applications  and  holding  Competitive  examina- 
tions is  given  by  posting  on  bulletin  board  in  Municipal  Building. 

Examination  papers  are  prepared  and  rated  by  the  Conunission.  All  appli- 
cations, examination  ipapers,  ratings,  and  eligible  lists  are  reserved  in  flledi 
4iiid  open  for  inspection  of  appointing  ofTuers. 

The  Commission  reports  3  Competitive  appointments,  and  1  Exempt  resig- 
nation. 

Tlie  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  certified  by  the 
secretary. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with  except  in  case  of  emergency. 

The  Commission  has  a  complete  rosier  of  all  city  employees  giving  name, 
title  of  position,  date  of  appointment  and  salary. 

C.  D.  SHEFFDR, 
ANDREW  M.  RYAN, 
ROBERT  FRAZIER,  Secretary, 

Municipal  Civil  Service  Commission. 
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Middletown 

To  the  State  Civil  Service  CammUsian,  Albany,  N,  F.  ; 

GBKTX.B1IEN. —  PursuAAt  to  the  provisiociL  of  seetion  11  of  the  CivU  Service 
Law  (chapter  15,  Laws  of  1909),  the  Manicipal  Ciyil  Service  OonuniMiosL  of 
tlie  City  of  Middletown  respectfully  submits  the  following  report  for  the 
year   1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment  pensation 

Henry  C.  McBrair Dentist Jan.    2,  1916  None 

Russell  M.  Vernon Lawyer Jan.    2,  1916  N4>d& 

Eknil  E.  E.  Raasdi Merchant Jan.   2,  1916  Nooe 

Alice  M.  Adams,  apiK>inted  January  17,  1913,  is  secretary  to  the  Commis- 
sion receiving  compensation  of  $100  per  annum. 

The  Commission  held  9  meetings  during  the  year. 

There  are  105  persons  in  the  Unclassified  Service  and  the  Classified  Service- 
is  subdivided  as  follows:  Exempt,  16;  Competitive,  36. 

The  Labor  Class  numbers  580. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  examination  Passed        Failed 

Police  constable  (2) 4  S 

0  4 

Superintendent,  fire  alarm  system 2  4> 

City  physician 1  0 

Public  health  nurse 0  2* 

Commissioner  of  charities 1  0- 

Janitor  of  school  houses 2  O 

Notice  of  time  and  place  of  holding  examinations  is  given  by  posting  on 
bulletin  board  in  the  lobby  of  the  city  hall  and  in  four  or  five  other  placea 
wbeut  the  city.    Also  by  publication  in  the  daily  papers. 

Examination  papers  are  prepared  and  rated  by  the  Commission  and 
together  with  applications,  ratings  and  eligible  lists  are  on  file  and  open  to 
inspection  if  the  Municipal  Commission  so  directs. 

Provision  of  the  law  regarding  registration  of  laborers  has  not  been  com- 
plied with.  The  city  is  obliged  to  employ  laborers  at  such  times  and  in 
such  manner  as  it  can  get  them  and  there  was  a  shortage  of  help  of  this 
grade  and  it  was  impossible  to  comply  with  the  provisions  of  the  rules. 

The  Commission  reports  6  Exempt  appointments,  4  Competitive  appoint- 
ments,  1  Competitive  removal,  4  Exempt  resignations  and  2  Competitive 
resignations. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  certified  by  the  secre- 
tary except  the  Commissioner  of  Charities  whose  money  comes  from  the 
County  of  Orange  over  which  the  local  Commission  has  no  jurisdiction. 
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The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
titie  ol  positiaB»  date  of  appointment  and  salary. 

HENiRY  C.  McBRAIR, 
aUSSBLL  M.  VERNOK, 
EMIL  E.  E.  RAASCH, 

Municipal  Civil  Service  Commiaaion. 
AucE  M.  Adams, 
Beereiary. 

Mount  Vernon 

To  the  State  Civil  Service  Commiagionj  Albany ,  N.  Y,: 

Gentlemen. —  Pursuant  to  the  proyisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Mount  Vernon,  respectfully  submits  the  following  report  for  the 
year  1917: 

Date  of  Corn- 

Name  Appointment  pensation 

Henry  Hogeboom Jan.    1,  1918      $500  00 

Arthur  J.  McCarten Jan.    1,  1918        500  00 

Charles  W.  Wynne Jan.    1,  1918       500  GO 

Edwin  W.  Pattison  appointed  January  1,  1918,  is  secretary  to  the  Commis- 
sion receiving  compensation  of  $500  per  annum. 

The  Commission  held  33  meetings  during  the  year. 

There  are  46  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  12;  Competitive,  147;  Non -Competitive,  3. 
The  Labor  Class  number  241. 

Competitive  examinations  were  held  during  the  year  for  the  following 
positions : 

Title  of  position  Passed        Failed 

School  dentist 1  0 

Madieal  inapMtoir  of  sehoob 4  0 

School  nurse 4  0 

Office  assistant 1  2 

Secretary 1  0 

Assistant  medical  inspector,  department  of  health 2  0 

Building  inspector 5  4 

Police  lieutenant  (2) 0  5 

4  1 

Ten  days'  notice  of  receiving  applications  and  holding  Competitive 
examinationa  is  given  by  advertisement  in  the  local  papers  md  by  poataog  on 
bulletin  board  in  Commission's  office. 

Examination  papers  are  prepared  and  rated  by  the  Commissicm  except  in 
examinations  of  a  technical  character  when  assistance  is  secured. 

There  was  one  Non-Competitive  examination  held  for  the  position  of 
pound  master.    There  was  but  one  candidate,  who  passed. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been 
complied  with. 

One  fireman  was  promoted  to  the  position  of  motor  mechanic,  salary 
$100  per  month,  as  the  result  of  examination. 
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Tlie  provision  of  the  law  regarding  certification  of  payrolls  and  account* 

for   services   has   been   complied  with,   all   payrolls   being   certified   by   the^ 

secretary. 

The  Commission  lias  a  complete  roster  of  all  city  employees. 

HENRY  HOGBBOOM, 

ARTHUR  J.  McCARTEN, 

CHARLES  W.  WYISKE, 

Municipal  Civil  Service  Commission^ 
Edwin  W.  Pattison, 

Secretanj. 

Newburgh 

To  the  State  Civil  Service  Commissioriy  Alhani/y  A'.  V. : 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  16,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Newburgh  respectfully  submits  the  following  report  for  the 
year  1917: 

Date  of        Compensation 
Name  Occupation  appointment    '  per  annum 

Reuben  H.  Hilton,  president .  .  Lawyer Jan.   1, 1916  S7& 

Isaac  C.  Chapman Druggist Jan.  1, 1916  75 

David  H.  Kidd Insurance  agent Jan.  1, 1916  75 

D.  J.  Coutant  acts  as  secretary  to  the  Commission. 
The  Commission  held  14  meetings  during  the  year. 

There  are  32  persons  in  the  Unclassified  Sei*vice  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  6;  Competitive,  38. 
Competitive  examinations  were  held  as  follows: 

Title  of  examination  Passed         Failed 

Chauflfeur 5  0 

Patrolman 3  0 

Examinations  for  driver,  fire  department  and  chauffeur  were  held  Decem- 
ber 31,  1917,  but  the  papers  have  not  been  rated  as  yet. 

The  Commission  reports  6  Competitive  appointments  and  2  Competitive 
resignations. 

There  were  two  promotions  approved  during  the  year,  one  of  lieutenant  of 
police  and  one  of  sergeant  of  police.  Both  were  made  as  the  result  of 
examination. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  certified  by  the  secretary; 
The  provision  of  the  law  regarding  registration  of  laborers  has  been  com- 
plied with  there  being  81  laborers  registered  during  the  year,  all  of  whom 
were  appointed. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

REUBEN  H.  HILTON,  Presid^t, 
DAVID  L.  KIDD, 
ISAAC  C.  CHAPMAN, 

Municipal  Civil  Service  Commiesion^ 
D.  J.  Coutant, 

Secretary. 
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New  Rochelle 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Xew  Rochelle  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commiesion  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment      pensation 

Irving  L.  Camp Sales  agent Jan.     1, 1914         $604  00 

Joseph  H.  De  Veau Auditor Jan.     1, 1914  504  00 

George  E.  Maxcy Salesman Jan.     1, 1914  504  00 

Harry  A.  Cole  appointed  April  20,  1917|  acts  as  clerk  and  secretary  to  the 
Commission  receiving  $42  per  ihonth  for  his  services. 

The  Commission  held  37  meetings  during  the  year. 

There  are  24  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:  Competitive,  156;  Non-Competitive,  21. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  position 

Lieutenant,  police  department 

Sergeant,  police  department 

Stenographer  and  typewriter  copyist 

Public  health  nurse 

Principal's  assistant 

Patrolman,  police  department 

Janitor,  city  department 

City  physician 

Cataloger,  library 

Clerk,  city  department  (2) 


Passed 

Failed 

3 

0 

4 

12 

2 

0 

1  ■ 

0 

4 

1 

13 

3 

5 

0 

2 

0 

1 

1 

2 

0 

2 

0 

2 

0 

1 

0 

2 

0 

Assistant  bookkeeper 

School  nurse 

Medical  inspector  of  schools 

Two  weeks'  notice  of  time  and  place  of  receiving  applications  and  holding 
Competitive  examinations  is  given.  Examination  papers  are  prepared  and 
rated  by  the  Commissioners  and  together  with  applications,  ratings  and 
eligible  lists  are  on  file  and  open  for  inspection. 

There  was  one  provisional  examination  held  during  the  year  for  which  an 

eligible  list  was  established. 

The  Commission  reports  2  Competitive  resignations  and  4  promotions,  3  to 
sergeant  of  police  and  one  to  lieutenant  of  police.  All  these  promotions  were 
mad«  as  the  result  of  examination. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  reviewed  and  certified 
by  the  secretary  and  at  least  two  of  the  Commissioners. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

IRVING  L.  CAMP, 
JOSEPH  H.  DE  VBAU, 
GEORGE  E.  MAXCY, 
Habbt  a.  Cole,  Municipal  Civil  Service  Commission. 

Secretary. 
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Ncf«y  York 

To  the  State  Civil  Service  Commission,  Albany,  K,  Y,: 

Gentlemew. —  We  Iiatq  the  honor  to  stibniit  herewith  the  report  of  the 
Municipal  Civil  Service  Commission  of  the  City  of  New  York  for  the  year 
1917: 

The  present  Commission  as  organized  on  January  1,  1914,  continued  with- 
out change  in  its  permmnel  until  October  15,  1917,  when  Dr.  Moskowitz 
resigned  the  presidency  of  the  Conunifision.  to  take  up  the  important  duties 
of  Coismissionsr  ol  Public  Markets  and  was  succeeded  by  Honorable  Bea- 
jania  Patterscm.  Them  has,  therefore^  been  a  ooittinuing  Conniftissian  for 
practically  the  entire  term  of  the  present  adnnimtratioB.  Thie  has  made 
possablt  the  iatrodu£tiaiL  and  davelopmant  of  definite  lines  o£  effort  toward 
reorganization  and  improveme&t  of  oivil  sarvioe  procedure  in  this  city.  Not 
all  of  the  plans  that  the  Commission  contemplated  have  been  carried  out 
but  it  is  believed  that  certain  definite  realization?  have  been  accomplished 
which  are  and  will  Qontinue  to  be  of  value  to  the  Civil  Service  of  the  city. 

Summary  of  the  Work  of  the  Years  1914-1917 

The  jurisdiction  of  the  Commiission  extends  over  more  tiian  fiO,00O 
employees  performing  all  classes  and  grades  of  work.  All  bat  &  few  him* 
dred  are  subject  either  to  competitive  or  qualifying  exurainations  held  by 
the  Commission.  The  number  of  employees  under  the  jurisdictixm  of  the 
Commission  has  slightly  decreased  sin<:e  January  1,  UdlA^  in.  e^xte-  of  tfa» 
common  belief  that  there  has  been  a  considerable  increase  in  the  poMie 
service.  The  civil  service  problem  of  the  city,  however,  is  not  measured  by 
the  size  of  the  service  alone  but  rather  by  the  variety  of  the  class  of  work 
for  which  properly  qualified  men  and  women  must  be  found,  by  the  count- 
less questions  affecting  changes  of  status  of  employees  and  by  the  perform- 
ance of  other  important  duties,  notably  decisions  as  to  questions  of  elassl- 
fication  and  the  development  of  proper  service  records. 

A  review  of  the  work  of  the  first  three  years,  since  January  I,  1914, 
shows  the  following  definite  accomplishments  which  have  gone  to  round  out 
the  Commission's  program: 

1.  A  reorganization  of  the  office  and  business  methods  of' the  Commission, 
including  the  abolition  of  the  old,  distinct  labor  bureau  and  a  distributiOTi 
of  the  functions  of  that  bureau  among  the  other  divisions  of  the  office  where 
they  properly  belong ;  the  adoption  of  truly  effective  and  economical  methods 
of  advertisings  examinations  in  contrast  witii  the  wastefnl  and.  inefficioit 
plan  of  placing  advertisements  in  obscure  columns  of  a  gronp  of^  sdeetsd 
newspapers  without  reference  to  the  readers  whom  these  ad^rerti'awnonts 
mi^it  reach ;  the  preparation  and  nee  of  new  forms  of  appIicatfionS)  notice  of 
examinations  and  roster  cards  resulting-  in  saving  of  time  and  of  money, 
and  finally  tfie  installatwn  of  air  entirely  new  and  uioderii  eflioe'  eqvipnMoit 
which  was  sorely  needed. 

2.  The  adoption  of  the  pc^y  of  holding  physical  and  medical  examinations 
of  every  candidate  for  pesitums  in  the  Competitive  and  labor  class  and 
the  publication  of  definite  i^qpisLBal  standards. 
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3.  The  installation  and  development  of  a.  new  system  of  service  records 
to  aerve  as  a  basis  for  increase  in  salary  and  as  part  of  all  promotion 
examinations  ia  tiie  Competitive  class  from  grade  to  gra4e. 

4.  Th«  development  of  examination  methods  ineluding  notably  the  use  of 
the  noa-assembled  type  of  examination  for  the  first  time  in  the  New  York 
City  service  and  the  extension  of  the  Competitive  principle  to  high  admini»* 
fltrative  offices. 

5.  The  correction  of  nnmerous  inappropriate  and  therefore  illegal  assign- 
ments, such  as  the  assignment  of  hospital  helpers  of  low  grade  to  perform 
clerical  work  and  often  more  important  work  in  inatitational  departments 
of  the  city  govemment  and  the  employment  of  janitors  as  janitor  engineers 
in  public  schools. 

6.  Improvements  in  the  machinery  of  conducting  examinatlKMis  which, 
together  with  an  amendment  to  the  Civil  Service  L&w,  has  eliminated  illegal 
Non-Competitive  provisional  employment  pending  the  establishment  of  eligible 
lists  which  had  been  a  continuing  condition  for  many  years. 

7.  A  revision  of  examination  nvet^iods  for  positions  in  the  Non-Competi- 
tive class  together  with  a  complete  revision  of  the  Non-Competitive  class 
itself,  pesnlting  in  the  extension  of  the  control  of  the  Commission  over  exam- 
labor  and  Non-Competitive  Class. 

8.  The  adoption  of  the  policy  of  requiring  heads  of  departments  to  sub- 
mit evidfnice  of  the  peculiar  or  exceptional  qualifications  of  persons  whom 
they  sought  to  appoint  without  examination  under  special  provisions  of  the 
civil  service  rules  accompanied  by  a  material  redluction  in  the  number  of 
such  appointments. 

9.  The  extension  of.  investigation  of  record  and  morail  fitness  of  candi- 
dates for  all  positions  in  the  Competitive  Class  and  many  positions  in  the 
labor  and  Non-Competitive  class. 

The  summary  given  above  covers  ^e  outstanding  facts  in  the  record  of  the 
first  three  yx^ars  of  this  administrartion.  The  questions  of  policy  involved 
in  the  adoption  of  the  ohangea  naentioned  were  settled  and  the  pedicles  fixed 
during  that  period.  These  results  were  accomplished  in  spite  of  the  faet 
that  in  September  of  1914  the  then  iState  Commission  began  and  for  several 
months  thereafter  carried  on  a  so-called  investigation  of  the  local  commission 
which  animated  as  it  was  by  malignant  political  motives  seriously  hampered 
tlie  efforts  of  this  Board.  This  investigation  was  allowed  to  ramble  at  the 
will  of  its  members  or  its  counsel  into  every  sort  of  municipal  activity 
from  allpgp(J  illoj^al  appointments  to  wood  block  paving  and  was  finally 
brought  to  a  close  by  the  resignations  of  the  State  Commissioners.  The 
report  purported  to  be  a  public  spirited  arraignment  of  the  methods  and 
acta  not  only  of  this  Commission  but  of  as  many  other  city  officials  as 
could  be  dragged  in.  Fortunately  its  findings  were  reviewed  by  the  impartial 
and  able  Commission  which  succeeded  it  whose  report,  while  criticising  this 
Commission  for  one  or  two  acts  which  it  believed  to  have  been  contrary  U> 
the  soundest  practice,  pointedly  rebuked  tlie  former  State  Commission  for 
the  wasteful,  rambling  nature  of  its  investigation  and  found  the  work  of 
tlie  Mimicipal  Commission  as  a  whole  deserving  of  praise  instead  of  con- 
demnation. 

11 
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Service  Records 
During  the  past  year,  the  work  of  the  Commission  has  been  carried  on 
consistently  with  the  principles  which  governed  it  in  adopting  the  changes 
of  the  three  years  preceding.    The  new  system  of  service  or  efficiency  records 
is  now  in  operation   in   all   city  departments  and  was  largely  used'  as  a 
basis  for  salary  increases  in  the  adoption  of  the  budget  for  the  year  1918. 
Its  operation  for  the  last  two  years  has  convinced  that  Commission  that  its 
fundamental  principles  are  sound;  that  in  the  detail  of  its  operation  it  is 
a  marked  improvement  over  the  previous  system  and  that  if  given  a  fair 
chance  it  will  meet  the  imperative  need  of  providing  the  service  with  serv- 
ice records  which  will  work  fairly  and  effectively  as  a  basis  for  promotians 
and  salary  inoreases,  and  as  an  encouragement  to  more  efficient  performance 
of  duty  on  the  part  of  civil  employees.    The  experience  of  the  Commission 
with  this  system  and  with  the  former  system  leads  it  to  believe  that  the 
successful  operation  of  any  plan  of  efficiency  or  service  records  requires  con- 
tinuing   cooperation    between    the   Commission   and   heads   of    departments. 
The  Commission  has   developed   specialization   among  its  examiners  along 
departmental  lines  and  has  assigned  such  departmental  specialists  for  the 
double  purpose  of  preparing  examinations  to  meet  peculiar  departmental 
needs  and  of  assisting  and  advising  in  the  service  ratings  of  employees.    The 
system  cannot  be  expected  to  prove  satisfactory  unless  this  policy  of  special- 
ization and  cooperation  is  continued,  because  without  it  rating  committees 
and  personnel  boards  in  departments  must  work  in  the  dark  and  uniformity 
in  rating  methods  and  standards  is  out  of  the  question.    The  protection  of 
employees  against  imjust  discrimination   also  requires  that  there  shall  be 
some  impartial  body  to  which  an  aggrieved  employee  may  appeal  and  that 
the  present  Board  of  Review,  consisting  of  a  representative  of  the  depart- 
ment concerned,  a  member  of  the  Civil  Service  Commission  and  the  exam- 
iner assigned  to  the  department,  should  be  continued.    The  number  of  appeals 
to  this  Board  of  Review  have  not,  it  is  true,  been  numerous.    It  has  been 
found,  however,  that  grievances  may  be  threshed  out  amicably  and  without 
danger  to  the  discipline  of  the  office  even  if  the  Board  of  Review  agrees 
with  the  appellant  that  his  rating  should  be  modified.    It  is  the  opinion 
of  this  Commission  in  short,  that  a  proper  and  sound  system  of  service 
records  is  absolutely  essential  to  efficient  public  business  and  that  its  de- 
velopment should  be  an  important  part  of  any  civil  service  program,  if 
promotions  and  salary  increases  are  to  be  granted  on  the  basis  of  real  merit. 

Ewinninatians 

The  present  Commission  has  always  regarded  the  examining  function  as 
the  corner  stone  of  its  work.  The  primary  duty  of  the  Commission  is  to 
provide  the  best  qualified  material  possible  through  the  competitive  system. 
During  the  past  four  years  in  recognition  of  this  fact,  particular  attention 
has  been  devoted  to  the  introduction  and  development  of  improved  modem 
examining  methods.  The  refusal  of  the  Commission,  in  spite  of  the  unani- 
mous opinion  of  the  Board  of  'Estimate  and  Apportionment  to  the  contrary, 
to  exempt  the  secretaries  of  six  important  committees  of  that  Board  may 
be  said  to  have  set  the  standard  of  the  examination  work  of  the  Commis- 
sion.    The  Competitive  classification  of  those  important  positions  was  not 
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determined  upon  until  the  Commission  had  satisfied  itself  by  a  careful  study 
of  examining  methods  throughout  the  United  States  and  even  in  foreign 
countries  that  competitive  examinations  could  be  devised  which  would  pro- 
vide thoroughly  trained  and  highly  competent  men  or  women  for  adminis- 
trative positions  of  the  first  importance.  Previous  Civil  Service  Commissions 
of  New  York  City  have  refused  to  adopt  the  modem  plan  of  tiie  so-called! 
non-a«sembled  examinations  in  which  candidates  are  not  required  to  gather 
in  one  place  and  answer  definite  questions  in  a  certain  time  on  a  certain 
diay,  but  are  allowed  full  opportunity  to  demonstrate  their  grasp  of  the 
problems  they  will  have  to  meet  by  the  preparation  of  a  written  paper 
wherever  they  choose  within  a  reasonable  and  definitely  prescribed  length  of 
time.  The  problem  of  recruiting  fit  candidates  for  such  examinations  was 
met  by  the  adoption  of  improved  advertising  methods  through  carefully 
selected  advertising  mediums.  The  invaluable  assistance  and  cooperation  of 
many  authorities,  frequently  without  cost  to  the  city,  has  been  secured  and 
examining  boards  have  been  constituted'  which  were  above  reproach.  The 
list  of  positions  filled  through  Competitive  examinations  either  of  the  non- 
assembled  or  the  assembled  type  includes  executive  places  of  high  rank  and 
technical  positions  which  this  Commission  was  frequently  told'  could  not  be 
filled  by  examination  because  the  best  men  would  not  sacrifice  their  self 
respect  by  submitting  to  any  Civil  Service  test.  The  fallacy  of  such  an 
argument  has  been  amply  demonstrated  in  the  success  of  such  examinations 
as  that  for  Director  of  Public  Health  Education,  as  a  result  of  which  Dr. 
Ira  S.  Wile  headed  the  list;  Director  of  the  Bureau  of  Foods  in  the  Depart- 
ment of  •Health,  which  resulted  in  the  appointment  of  Lucius  P.  Brown,  one 
of  the  leading  food  specialists  of  the  United  States;  and  Director  of  the 
Bureau  of  Social  Investigations  of  the  Department  of  Charities,  from  which 
Mr.  Alexander  M.  Wilson,  then  Assistant  Director  of  the  Bureau  of  Public 
Charities  and  Correction  of  the  City  of  Philadelphia,  was  secured.  During 
the  last  year,  the  Commission  has  conducted  or  hod  devised  examinations 
for  such  important  positions  as  [Medical  Consultant  to  the  Law  Department 
at  $6,000  per  annum;  Medical  Superintendent  of  Sea  View  Hospital  at 
$2,100  per  annum;  Chief  Physician  (Psychiatrist)  at  $2,100  per  annum; 
Consultant  on  City  Planning  at  $4,140  per  annum;  and  Chief  Medical 
Examiner  of  the  City  of  New  York.  The  latter  position  is  a  statutory  posi- 
tion established  to  take  the  place  of  the  boards  of  coroners  which  go  out 
of  existence  on  January  1,  1918.  Candidates  were  required  to  be  skilled 
pathologists,  learned  in  the  field  of  Legal  Medica  both  with  regard  to  the 
literature  and  the  present  state  of  that  science.  They  were  required  to 
present  satisfactory  evidence  of  having  done  in  an  ofiicial  connection  at 
least  ten  years'  work  in  the  pathological  laboratory  of  a  recognized  medical 
school,  hospital,  asylum  or  public  morgue  or  in  other  corresponding  official 
capacity,  and  of  having  performed  at  least  500  autopsies.  They  were  required 
to  possess  a  theoretical  or  critical  knowledge  of  bacteriology  and  toxicology 
sufficient  to  enable  them  to  appraise  intelligently  the  w^ork  of  expert  depu- 
ties. Special  consideration  was  given  to  candidates  who  had  had  administra- 
tive duties,  to  those  experienced  in  preparing  and  presenting  evidence  in 
court  and  to  those  who  had  made  definite  published  contributions  to  the 
science  of  legal  medicine.  The  examination  consisted  of  two  parts:  first,  the 
performance  of  an  autopsy  and  a  report  of  findings  in  writing  and,  second. 
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an  oral   examination  to  test  peraonal  qualifteatioiifi   and  fttnesB,   this  test 
includisg  c.  thorou^  cross  examination. 

The  position  of  Medical  Consultant  in  the  Law  Department  invc^ves  the 
duties  of  physieal  examination  of  elaimanta,  the  preparation  of  nftedieal 
reports  in  accident  cases,  testimony  as  an  expert  for  the  City  in  the  trial 
of  actions  and  consultations  witti  the  Corporation  Counsel  and  with  the 
A'Bsistant  Corporation  Counsel  in  charge  of  such  actions.  The  examination 
required  at  least  ten  years'  general  practice  of  medicine  or  five  years'  general 
practice  off  medicine  and  five  years'  hospital  operating  work.  Candidates  had 
to  present  evidence  of  experience  in  physical  examinations  of  a  nature  tend- 
ing to  qualify  them  for  the  duties  of  the  poaiti(ni,  fecial  consid«ration 
being  given  to  experience  in  court  proceedings  ot  the  character  above  outlined. 
The  examination  itself  consisted  of  two  parts:  firsts  the  practical  test  in 
which  candidates  were  required  to  make  a  medical  examination  of  selected 
cases  and  to  report  on  their  finding  in  writing.  This  was  followed  by  an  oral 
test,  in  advance  of  which'  candidat^es  were  supplied  with  an  account  of  a 
case  and  were  then  required  to  appear  before  an  examining  board  for  an 
oral  test  on  their  conclusions  and  reconmiendations.  A,  thorough  cross  exam- 
ination was  included  in  thia  part  of  the  examination.  Thia  examinatioii  ia 
believed  to  be  unique  in  this  country  if  not  in  fact  in  any  country  where 
civil  service  examinations  are  held.    . 

The  Promotion  ExamirMtion  for  Sergeant  of  Police 

The  Commission  regrets  to  have  to  record  in  this  report  the  fact  that  in 
one  of  its  most  important  examinations  it  was  betrayed  by  the  disloyalty 
of  one  of  its  examiners.  A  promotion  examination  for  sergeant  in  the  police 
department  held  on  January  20,  1917,  had  to  be  cancelled  because  it  "wvls  dis- 
covered that  information  as  to  questions  which  one  of  the  examiners  had 
prepared  for  this  examination  had  been  given  to  spme  of  the  candidates. 
Rumors  that  this  thing  had  happened  in  previous  examinations  had  fre- 
quently been  heard.  Immediately  after  the  close  of  the  examination  held  on 
January  20th,  such  rumors  appeared  in  the  press.  On  previous  occasions 
little  attention  had  been  paid  to  similar  allegations,  generally  on  the  ground 
that  such  statements  were  bound  to  be  made  by  disgnmtled  candidates,  that 
the  precautions  for  secrecy  thrown  about  the  examination  rendered  leaks 
impossible  and  that,  therefore,  charges  of  such  a  nature  were  not  to  be 
credited.  The  present  Commission,  however,  immediately  began  of  its  own 
accord  an  investigation  into  the  facts.  This  preliminary  investigation  led 
the  Commission  to  believe  that  further  steps  should  be  taken.  It  accord- 
ingly requested  the  Mayor  to  direct  the  Commissioner  of  Accounts  to  proceed 
forthT^ith  with  a  thorough  investigation  of  the  whole  matter.  Tlie  result  of 
the  investigation  was  to  disclose  conclusive  proof  that  one  of  the  examiners 
either  through  carelessness  or  by  intention  had  permitted  certain  of  the  candi- 
dates in  this  examination  to  have  knowledge  of  the  questions  which  he  him- 
self had  proposed.  Under  the  system  of  selecting  questions  for  such  exam- 
inations, all  regular  examiners  of  the  Commission  had  been  requested  to 
submit  to  the  Commission  suggested  questions  and  topics.  These  suggestions 
were  presented  to  the  Commission  in  sealed  envelopes  and  on  the  night  before 
the  examination  the  Commission  itself,  as  was  customary,  decided  upon  the 
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qiiestione  to  be  need,  selecting  some  of  the  questions  submitted  by  the 
examiners  with  audi  changes  in  phraseology  as  seemed  best  and  selecting  other 
questions  <m  its  own  initiative.  The  precautions  taken  to  prevent  advance 
information  seemed  to  be  entirely  adequate.  No  one  except  members  of  the- 
Commission  knew  the  questions  which  would  actually  be  submitted  to  the 
candidates  until  the  questions  were  typed  on  the  morning  of  the  examina- 
tion but  a  few  minutes  before  the  hour  for  the  distribution  of  the  question 
papers.  The  Commi6si<Hi  was,  however,  at  the  mercy  of  any  disloyal  examiner 
who  might  give  to  a  candidate  information  as  to  the  questions  suggested  by 
him  to  the  Commission,  any  one  or  even  ail  of  which  might  of  course  be 
selected  for  actual  use.  The  disclosures  in  the  investigation  showed  iiiat  this 
had  happened  and  consequently  the  examination  was  forthwith  cancelled,  a 
new  examination  ordered  and  the  guilty  examiner  dismissed  from  the  service. 
In  the  new  examination,  the  custom  which  had  been  followed  for  years  was 
abandoned  and  instead  certain  selected  examiners,  without  any  advance  knowl- 
edge  that  they  would  be  called  upon  to  do  so,  were  summoned  to  the  examina- 
tion room  on  the  morning  of  the  examination,  were  allowed  to  make  their 
suggestions,  the  questions  were  chosen  then  and  there,  iHie  examiners  being 
kept  from  all  contact  with  outsiders  and  every  humanly  possible  step  taken 
to  prevent  a  repetition  of  the  previous  unfortunate  experience.  Deeply  an 
the  C<»nmiseion  regrets  the  circumstances  of  the  first  examinati<si,  it  never- 
tikeless  takes  this  opportunity  of  saying  that  it  believes  its  examining  foroe 
to  be  loyal  and  trustworthy  and  that  the  absolutely  essential  secrecy  whick 
must  surround  all  examinations  is  so  uniformly  observed  as  to  prevent  all 
but  the  very  slightest  possibility  of  favoritism  in  its  examinations.  The 
circumstances  surrounding  the  examination  for  sergeant  are  so  rare  as  to 
be  practically  unique  and  to  emphasise  the  fairness  and  irreproachability  of 
the  examination  system. 

TJie  Revision  of  the  Exempt  dase 

Perhaps  the  most  important  woork  of  the  Commission  during  the  last  year 
has  been  the  revisi<m  of  the  Exempt  Class.  In  January  and  February, 
1916,  a  series  of  public  hearings  were  held  which  resulted  finally  in  the  adt^ 
tioQ  on  February  14th  of  a  resoluticm  striking  from  the  Exempt  Class  152 
positions,  thus  automatically  placing  these  positions  under  the  competitive 
system.  Nearly  every  department  of  the  city  government  was  affected  by  this 
change  which  made  c<nnpetitive  positions  varying  in  importance  from  a  b^ 
ringer  in  the  College  of  the  City  of  New  York  to  hig^  accoimting  positions  in 
the  Finance  Department,  and  professional  positions  elsewhere.  In  adopting 
this  revision  of  the  Exempt  Class,  the  Commission  was  of  course  limited 
by  certain  restrictions  of  law.  All  secretaries  to  heads  of  departments,  com- 
missians  or  boards  must  be  exempt  irrespective  of  the  duties  performed  and 
in  spite  of  the  fact  that  in  the  opinion  not  only  of  the  Commission  but  of 
many  others  the  best  interests  of  the  service  would  be  subserved  by  the 
Competitive  Classification  of  many  of  these  executive  positions.  Many  court 
clerks  whose  duties  are  far  less  important  than  those  of  scores  of  competitive 
employees  must  also  r^nain  exempt.  Eliminating  these  positions,  the  Ccm- 
mission  kept  in  mind  certain  definite  considerationa  It  was  first  of  all  guided 
by  its  own  eiq>erience  as  just  outlined  in  filling  successfully  many  important 
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immediately  the  State  Commission  was  asked  by  Mayor-elect  Hylan  to  disap- 
prove  the  resolution  as  a  political  manoeuvre  intending  to  hamper  the 
incoming  administration.  The  resolution  was  nevertheless  approved  on 
December  22.  In  view  of  the  allegations  as  to  the  effects  of  the  change,  how- 
ever, it  seems  proper  at  this  time  to  set  forth  all  the  facts  in  regard  to  this 
matter. 

Tlie  clerks  to  each  district  and  the  deputy  clerks  to  each  district  were 
apparently  placed  in  the  Exempt  Class  and  continued  there  on  the  theory 
that  these  positions  were  exempt  under  the  provisions  of  subdivision  1  of 
section  12  of  the  Civil  Service  Law  which  provides  that  "  one  clerk  and  one 
deputy  clerk  if  authorized  by  law,  of  each  court,  and  one  clerk  of  each  elective 
judicial  ofGicer "  shall  be  exempt.  The  forty-four  assistant  clerks  had  been 
exempt  for  many  years  on  the  old  shop-worn  plea  that  they  were  confidential 
employees.  It  was  also  argued  in  favor  of  the  continued  exemption  of  these 
positions  that  these  employees  of  the  Municipal  Court  must  have  intimate 
knowledge  of  the  affairs  of  the  court  and  peculiar  qualifications  which  would 
fit  them  to  assist  and  guide  the  thousands  of  poor  and  ignorant  people  whose 
small  business  affairs  came  before  the  court  daily.  It  was,  however,  a  notori- 
ous fact  that  in  a  great  number  of  cases,  at  least,  appointments  to  these 
positions  were  not  dictated  by  reason  of  the  professional  training  and  quali- 
fications of  the  appointee  but  by  other  considerations  largely  political  and 
entirely  foreign  to  the  requirements  which  the  supporters  of  exemption 
maintained  were  so  essential.  These  clerkships  in  fact  represented  an 
important  strategic  point  in  the  remnants  of  the  spoil  system  still  to  be  found 
in  the  city  service. 

Aside  from  the  consideration  that  these  positions  were  filled  largely  on 
political  grounds,  it  was  also  found  that  in  the  Municipal  Court  more  than 
in  almost  any  other  part  of  the  city  service  the  road  to  advancement  on 
merit  was  completely  blocked.  The  court  attendants,  among  whom  excellent 
material  for  at  least  the  assistant  court  clerkships  and  probably  the  higher 
positions  might  be  found,  could  not  advance  through  promotion  examination 
above  the  rank  and  pay  of  court  attendants  unless  they  were  fortunate 
enough  to  have  sufficient  influence  to  obtain  promotion.  The  court  attendants 
themselves  complained  and  properly  complained  of  this  situation. 

Here  then  was  a  condition  which  was  far  from  conductive  to  efficiency  in 
the  conduct  of  the  business  of  the  Municipal  Court  and  which  this  Commis- 
sion was  firmly  convinced  should  be  remedied  if  possible  by  the  Competitive 
Classification  of  all  of  the  seventy  positions.  A  careful  examination  of  the 
charter  provisions  constituting  and  governing  the  Municipal  Court  convinced 
the  Commission  that  the  exemption  of  this  position  was  not  mandatory.  In 
fact,  the  corporation  counsel  of  the  City  of  New  York,  himself,  so  officially 
advised.  It  was  found  that  the  charter  provided  for  but  one  Mimicipal  Court 
which  sat  through  its  various  justices  in  the  districts  into  which  the  city  had 
been  divided.  The  sittings  of  these  justices  no  more  constitute  a  separate  court 
than  the  sitting  of  a  justice  of  the  Supreme  Court  of  the  State  of  New  York 
constitutes  a  separate  Supreme  Court.  In  view  of  the  fact  that  clerks  in 
the  different  parts  of  the  Supreme  Court  of  the  State  are  in  the  Competitive 
Class,  it  was  clear  that  the  local  Commission  had  full  legal  power  to  make 
these  seventy  positions  competitive  if  it  thought  it  wise. 
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Tbe  duty  of  the  Gommifieion  in  the  premises  Cieeiaed  plftin.  The  legsJitj 
<rf  its  actimi  bad  been  established  and  the  praetieabiiity  aud  desirability  of 
omnpetition  were,  in  its  opiniion,  unquestionable.  One  oiher  oousideratian 
added  force  to  all  the  other  reaaons  whieh  led'  to  this  aetion  and  is  in  itself 
eomplete  refutation  of  any  charge  that  Um  Competitive  ClaasiBcatian  of  these 
positions  has  any  political  import  or  hampers  any  administration.  This 
eonsideration  is  the  fact  that  the  Competitive  Claeaification  of  these  positions 
would  confer  upon  none  oi  the  ineumbents  any  rights  wbatsoevei'  which  they 
did  not  previously  enjoy.  In  other  words,  contrary  to  the  usual  result  of 
Competitive  Classification,  none  of  the  inoumbenta  is  covered  in  or  given  any 
additional  protection  whatsoever  from  removal  exeept  that  which  arises  out 
el  the  fact  thai  if  remoyed  or  foreed  to  resign  tibe  vsiancy  so  ereatad  must  be 
filled  by  seleetion  front  a  competitive  eligible  list.  The  charter  specifically  pro- 
vides: first,  that  these  clerks,  deputy  clerks  and  assistant  clerks  shall  be 
appointed  for  terms  of  six  years  each  and,  second,  that  none  of  than  may  be 
removed  except  after  charges  and  a  hearing  before  the  Appellate  Division  of 
the  Supreme  Court.  Placing  the  positions  in  the  Competitive  Class  does  not 
affect  the  term  for  which  these  employees  are  appointed ;  does  not  prevent  the 
dropping  oi  any  of  them  at  the  end  of  theix  term;  and  does  not  in  the 
slightest  degree  affect  the  manner  in  which  they  may  be  removed.  If  the 
Municipal  Court  justices  desire  to  reappoint  any  clerk,  deputy  clerk  or 
assistant  clerk  at  the  expiration  of  his  term^  they  may  do  so.  If  they  desire 
to  drop  any  of  these  employees  at  the  expirstion  of  their  terms,  they  may 
do  so.  If  tliey  desire  to  remove  any  of  these  employees,  they  may  remove  them 
only  in  the  manner  provided  by  law  and  only  in  the  manner  in  which  such 
removals  could  have  been  made  when  tlie  positions  were  exempt.  In  short, 
the  only  effect  of  this  reclaBsiiication  is  to  establish  the  Competitive  method 
of  appointment  to  these  positions  and  to  say  that  if  a  vacancy  occurs  either 
by  expiration  of  term,  death,  resignation  or  removal,  that  vacsjocy  may  be 
filled  only  by  selection  from  a  competitive  eligible  list.  The  only  d^ree  of 
protection  given  by  this  resolution  is  the  indirect  protection  to  which  no 
one  can  object  that  follows  from  the  fact  that  the  removal  or  resignation 
whether  voluntary  or  forced  of  any  of  these  employees  will  not  create  a 
vacancy  which  may  be  used  for  the  payment  of  political  debts.  The  approval 
of  the  resolution  therefore  means  that  for  the  first  time  in  many  years, 
appointments  to  tiiese  positions  will  be  made  on  merit  and  the  oppoi'tunity 
for  advancement  on  merit  lield  out  to  the  men  in  the  lower  ranks  of  the 
aervioe  in  the  Municipal  Court. 

Other  Changes  before  the  State  Commisision 

A  aimil&r  resolution  was  adopted  by  the  present  Commission  on  November 
7  making  competitive  clerks  sAd  deputy  derks  of  the  Children's  Court  in 
the  different  borroughs  of  the  City.  £ight  positions  were  affected  by  tjhis 
resolution.  Other  miscellaneous  positions  whicli  tht  Commission  recom- 
jDsended  for  Competitive  Classification  to  tlie  ntayor  and  the  State  Civil 
fierviee  Commission  were  three  Superintendents  of  the  Tenement  House 
X)epartment  and  an  Assistant  Si^tertendent  of  the  Tenement  House  Depart- 
ment for  the  Borough  of  the  Bronx;  a  Deputy  Chief  for  the  Bureau  of  Fire 
Prevention;    a  Chief  Inspector  of  the  Bureau  of  Fire  Prevention  and 
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Inspector  of  Combustiblee  of  the  Biireau  of  Fire  Prevention.  In  all  of  these 
cases,  the  Commiseion's  action  was  based  upon  its  own  experience  as  to  the 
practicability  of  ccnnpetititm.  In  the  case  of  the  Bureau  of  Fire  Prevention 
for  example,  the  Commission  had  specifloally  determined  that  competition 
was  practicable  by  the  establiehment  of  a  satisfactory  competitive  eligible 
list  for  one  position  of  Deputy  Chief.  The  three  superintenilenta  and  the 
assistant  superintendent  in  the  Tenement  House  Department  are  adminis- 
trative positions  pure  and  simple  and,  in  fact,  the  duties  of  the  incumbents 
are  not  much  superior  to  tliose  of  chief  clerks  in  the  larger  departments, 
an  of  whom  are  Competitive.  ClasiHlcatton  of  the  clerks  and  the  deputy 
clerks  of  the  Children's  Court  was  recommended  by  the  justices  themselves 
and  is  on  all  fours  with  the  classification  of  the  positions  in  the  Municipal 
Court.  The  Commission's  action  with  regard  to  the  three  positions  in  the 
Fire  Department  was  approved  by  the  State  Commission.  To  our  great 
regret,  however,  the  State  Commission  declined  to  approve  the  other  resolu- 
tions or  at  least  deferred  action  thereon.  The  only  reason  givea  for  this 
attitude  of  the  State  Commission  was  that  such  Competitive  Classification 
at  the  time  tlie  resolutions  were  submitted  to  it  was  inopportune.  With 
all  due  respect,  this  Commission  can  not  agree  with  this  line  of  argument. 
The  classifleation  of  the  clerk^ips  and  deputy  clerkships  in  the  Children's 
Court  was  proposed  long  before  even  the  primary  campaign  in  >(ew  York 
City  had  begun.  No  dianges  were  made  in  these  clerkships  after  it  was 
first  proposed  that  they  should  be  nade  Competitive  aftd  the  action  of  the 
justices  as  well  as  the  action  of  the  local  Commission  was  taken  solely  in 
the  interest  of  the  service  and  ol  good  Civil  Service  administration.  The 
resolution  affecting  tiie  positions  in  the  Tenement  House  Department  was 
adopted  by  the  local  Consmission  on  May  23,  1917.  It  was  submitted  to 
the  State  Commission  on  November  17.  Absolutely  no  change  of  incumbents 
of  these  positions  had  been  made  and  the  merits  of  the  matter  were  exactly 
the  same  therefore  as  when  the  resolution  was  originally  adopted.  The 
administrative  character  of  these  positions  and  the  fact  that  their  importance 
was  really  misrepresented  by  their  titles  constitute  urgent  reasons  for  the 
approval  of  Uiis  change.  It  is  hoped  that  the  attitude  of  the  State  Com- 
mission does  not  necessarily  mean  that  these  changes  in  the  classification 
will  be  disapproved  but  that,  after  more  careful  consideration,  the  State 
Commission  will  approve  the  resolutions.  Whatever  action  the  State  Com- 
mission may  take  however,  the  result  so  far  has  been  an  actual  reduction 
of  the  Exempt  Class  from  791  positions  on  January  1,  1914,  to  590  today. 
If  resolutions  pending  before  the  State  Commission  be  approved,  38  more 
positions  will  be  made  Competitive,  bringing  the  number  of  Exempt  places 
to  552. 

The  Need  fwr  Oeneral  Reclas9ifi€ation  and  8tanda7'dization 

The  Municipal  Commission  regrets  to  have  to  report  that  one  of  the  most 
important  features  of  its  program  has  failed  of  accomplishment,  namely  a 
complete  reclassification  and  regrading  of  the  service  based  on  the  specifica- 
tions proposed  by  the  Bureau  of  Personal  Service  of  the  Board  of  Estimate 
and  Apportionment.     The  need  for  a  new  classification  which  will  clearly 
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indicate  classes  of  work  and  lines  of  promotion  is  of  primary  importance. 
The  present  classification,  as  frequently  pointed  out  by  this  Commission, 
contains  a  multiplicity  of  titles,  some  of  which  are  not  all  descriptive  of 
duties  performed,  while  still  others  are  in  effect  duplications  which  lead 
to  confusion  in  the  administration  of  the  law  and  rules.  The  specifications 
prepared  by  the  Bureau  of  Personal  Service  are  the  result  of  a  thorough 
intensive  and  scientific  study  of  the  personal  service  problem  of  the  City  of 
New  York.  The  entire  service  was  by  these  specifications  divided^  into 
several  main  divisions  representing  the  major  groupings  of  the  work  of  the 
City.  These  divisions  were  further  separated  into  groups  representing  sub- 
functions  of  the  larger  groups  and  these  smaller  groups  further  divided 
into  groups  representing  varying  responsibilities.  The  specifications  in  short 
provided  a  sound  basis  for  a  proper  classification  of  the  City  service  for  all 
purposes,  not  only  of  Civil  Service  administration  but  of  fixation  of  salaries 
and  advancement  within  grade  and  from  grade  to  grade.  The  adoption  of 
such  a  classificaton  by  the  Civil  Service  Commission  had  to  be  predicated, 
however,  upon  the  use  of  the  proposed  titles  and  grad'es  by  heads  of  depart- 
ments and  by  the  Board  of  Estimates  and  Apportionment.  In  apito  of  the 
great  amount  of  valuable  time  and  intensive  study  put  on  this  problem,  the 
adoption  of  these  titles  and  specifications  for  budgetary  purposes  was 
fustrated.  Opposition  came  from  various  sources  and  was  based  largely  on 
a  misconception  of  the  purpose  and  effect  of  the  specifications.  As  a  result, 
therefore,  it  has  been  impossible  for  the  Commission  to  revise  the  classifica- 
tion as  it  should  have  been  revised.  It  is,  however,  hoped  that  at  the  earliest 
possible  opportunity  these  specifications  will  be  put  into  effect  and  the  Civil 
Service  classification  revised  accordingly.  The  specifications  are  of  the 
greatest  value  not  only  as  a  basis  for  salary  grading  but  as  a  basis  for 
examination  standards  and  for  definition  and  determination  of  proper  duties 
of  civil  employees.  If  followed,  civil  service  procedure  will  be  considerably 
simplified  and  such  problems  as  the  correction  of  improper  and  illegal  assign- 
ments more  easily  solved. 

In  conclusion,  this  Commission  desires  to  express  its  great  appreciation 
of  the  loyal  and  efiicient  support  which  is  has  had  from  the  beginning  from 
its  employees.  It  has  found  the  force  of  the  Civil  Service  Commission  to  be 
composed  of  men  and  women  of  ability  who  are  willing  at  all  times  to  give 
their  best  toward  the  accomplishment  of  the  results  at  which  the  Commission 
aimed.  Particular  credit  is  due  the  force  in  the  Examining  Division  for  its 
hearty  efficient  cooperation  in  the  development  of  the  most  important  work 
of  the  Commission,  namely,  the  conduct  of  examinations. 

Respectfully  submitted, 

BENJAMIN    PATTERSON,    President, 

DARW!IN  R.  JAMES,  Jb. 

ALEXANDER  KEOGH, 

Municipal  Civil  Service  Commission. 
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Niagara  Falls 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  proviaians  of  section  11  of  the  Civil  Serv- 
ice Law  (chapter  16,  Laws  of  1909),  the  Municipal  Civil  Service  Commis- 
sion of  th«  City  of  Niagara  Falls  respectfully  submits  the  following  report 
for  the  year  1917: 

The  Commission  is  composed  as  foUows : 

Date  of         Compensation 
Name  Occupation  appointment      per  meeting 

Clarence  H.  Wheeler . . .     Supt.  Shredded  Wheat  Co.    Jan.     1, 1916  $5  00 

Louis  A.  Bradley Druggist Jan.     1, 1916  5  00 

Roswell  Maloney Coal  Merchant April21, 1916  5  00 

Ray  M.  Van  Wagen  appointed  April  21,  1916,  is  secretary  of  the  Com- 
mission receiving  compensation  of  $360  per  annum. 

The  Commission  held  18  meetings  during  the  year. 

There  are  64  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt  18;   Competitive  191. 

Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed        Failed 

Meter  inspector  and  reader 5  2 

Filter  operator  (2) 1  1 

1  0 

Stenographer,  police  court 1  0 

Clerk,  treasiver's  office 4  1 

Engineer,  water  department 3  0 

Clerk,  water  department 3  2 

Caretaker,  quarantine  hospital 1  0 

Policeman  (3) 7  3 

5  3 

7  2 

Fireman 6        •  1 

School  nurse 7  1 

Welfare  nurse 2  0 

Janitor 2  0 

Engineer 3  0 

Ten  days'  notice  of  holding  Competitive  examinations  is  given  by  adver- 
tisement in  the  daily  papers  and  all  applicants  are  notified  by  mail  of  the 
time  and  place  of  holding  examinations. 

The  State  Commission  prepared  and  rated  all  papers  with  the  exception  of 
janitor  when  an  oral  examination  was  given  by  this  Commission.  All  exam- 
ination papers,  ratings  and  eligible  lists  are  on  file  and  open  for  inspection. 

Provisionel  examinations  were  held  for  the  position  of  stenograplier; 
policewoman;  foreman,  sewer  repair;  tuberculosis  nurse;  building  inspector 
and  librarian. 

Competitive  examinations  were  subsequently  held  and  lists  established  in 
each  case,  except  for  policewoman  and  librarian  for  which  an  examination 
was  scheduled  to  be  held  in  January  1918. 

The  Commission  reports  33  Competitive  appointments;  2  Competitive 
removals  and  37  Competitive  resignations. 
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There  was  one  promotion  to  police  sergeant  made  as  the  result  of  examina- 
tion. 

The  provision  of  the  law  regarding  certification  of  payrolU  has  been  oom* 
plied  with,  all  payrolls  being  certified  by  the  secretary. 

The  Commission  haa  a  complete  roster  of  all  city  employeea  showing  name^ 
title  of  position^  date  of  appointment  and  salary. 

CLAREXOE  H.  WHEELER,  Preeident, 
LOUIS  A.  BRADLEY, 
ROSWBLL  MALOXEY, 

Municipal   Cwil  Service   CommiMum, 
Ray  M.  Van  Wagen, 
Secretary. 

North  Tonawanda 

To  the  State  Civil  Service  Commission,  Albany,  N.  T.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Serv- 
ice Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commis- 
sion of  the  City  of  I^orth  Tonawanda  respectfully  submits  the  following 
report  for  the  year   1917, 

The  Commiseion  is  composed  as  follt)ws: 

Date  of  Corn- 

Name  appointment    pensation 

John  E.  Striegel  (Chairman) Jan.     1, 1915  None 

Henry  Homeyer July     1, 1915  None 

H.  Morton  Jones Jan.'     1, 1917  None 

W.  C.  Achilles,  appointed  January  1,  1915,  is  secretary  of  the  Commis- 
iaion,  receiving  compensation  of  $200  per  annum. 

The  Commission  held  18  meetings  during  the  year. 

Forty-four  persons  are  in  the  Unclassified  Service,  and  the  Classified 
Service  is  subdivided  as  follows:  Competitive,  36,  and  Non-Competitive^  5. 
The  labor  class  numbers  34. 

Competitive  examinations  were  held  as  follow*: 

Title  of  position  Passed         Failed 

Fireman  at  water  works 2  0 

Assistant  to  city  treasurer  (2) 1  1 

1  1 

Assistant  to  city  engineer 0  3 

Driver  and  janitor,  fire  department 3  2 

Seeond  aasstant  chief,  fire  department 3  0 

Sanitary  ini^>ector,  department  of  health 4  2 

• 

Ten  days'  notice  of  time  and  place  of  'receiving  applications  and  holding 
competitive  examinations  is  given  by  advertisement  in  the  daily  paper  and 
by  posting  on  bulletin  board  in  city  hall. 

Examination  papers  are  prepared  and  rated  by  the  Commissioners  and 
secretary.  All  applications,  examination  papers,  ratings  and  eligible  lists 
are  on  file  and  open  to  inspection  of  appointing  officers. 

Two  provisional  examinations  were  held  during  the  year.  Competitive 
examinations  were  subsequently  held  and  lists  established. 
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The  Cominission  reports  6  Competitive  appointmentfi,  2  Non-Competitive 
appointments  and  2  Competitive  resignations. 

Promotions  were  made  during  the  year  as  follows:  First  assistant  engineer 
at  water  works  to  chief  engineer;  second  assistant  engineer  at  water  works 
to  first  assistant  engineer;  fireman  «t  water  works  to  second  assistant  engi- 
neer; second  assistant  chief,  fire  department,  to  first  assistant  chief. 

The  provision  of  the  law  giving  preference  to  veterans  has  been  com- 
plied with. 

All  payrolls  and  accoimts  for  services  are  reviewed  and  certified  by  the 
secretary  of  the  Commission  with  the  exception  of  principals  and  teachers 
in  the  public  schools. 

The  Commission  has  a  complete  roster  of  all  city  employees,  giving  name, 
date  of  appointment,  title  of  position  and  salary. 

JOHN  E.  STRIBGEL, 
HENRY  HO^fEYER, 
H.  MORTON  JONES, 

Municipal  Civil  Service  Commission. 

W.   C.  ACHIIXBS, 

Secretary, 

Norwich 

To  the  State  Civil  Service  Commission,  Albany,  y.  T.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission 
of  the  city  of  Norwich  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  i4>pointment        pensatioa 

Michael  Finigan Roadmaster  . .  . .     Jan.     4,1916  None 

Lewis  N.  Donaldson Pharmacist Jan.     2, 1917  None 

Merton  L.  Hunt Merchemt Jan.     2, 1917  None 

John  C.  Robinson,  dty  clerk,  aots  as  secretary  to  the  Commission,  rec^ving 
no  extra  compensation. 

The  Commission  held  one  meeting  during  the  year. 

There  are  73  persons  in  the  Unclassified  Service,  and  the  Classified  Service- 
is  subdivided  as  follows:  Exempt,  187;  Competitive,  9. 

.  One  competitive  examination  was  held  during  the  year  lor  the  position  of 
patrolman.    There  were  three  candidates,  all  of  whom  passed. 

Notice  of  time  and  place  of  receiving  applications  and  holding  competltiver 
examinations  is  given  by  publication  in  the  official  city  paper.  Examination 
papers  are  prepared  and  rated  by  the  Commissioners  and,  together  with 
applications,  ratings  and  eligible  lists,  are  on  file  and  open  for  inspeetion 
of  appointing  officers. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with,  there  being  85  laborers  registered  during  the  years. 

Commission  reports  3  Exempt  appointments. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  aocoimts 
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for    Berrices   has  been   complied  with,   all  payrolls   being   certified  by  the 
secretary. 
The  Oommission  has  a  complete  roster  of  all  city  employees. 

MICHAEL  FINIOAN, 
LEWIS  N.  DONALDSON, 
MERTON  L.  HUNT, 
John  C.  Robinson,  Municipal  Civil  Service  UommisHcn^ 

Secretary. 

Ogdensburgh 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.; 

GENTLEiifEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Mimicipal  Civil  Service  Commission  of 
the  city  of  Ogdensburg  respectfully  submits  the  following  report  for  the 
yesLT  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment        pensation 

John  M.  Morley Lawyer Feb.    2, 1915  None 

W.  W.  Overton Merchant Mar.    4, 1902  None 

Charles  Loomis Manager Feb.    2, 1915  None 

R.  E.  Todd,  appointed  April  29,  1915,  acts  as  secretary  to  the  Commission, 
receiving  compensation  of  $2i5  per  annum. 

The  Commission  held  eight  meetings  during  the  year. 

There  arc  185  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  ^s  follows:  Exempt,  3;  Competitive,  42;  Non-Competitive,  355. 

There  wtre  2  Competitive  examinations,  1  for  patrolman,  police  depart- 
mt'nt,  and  1  for  fireman,  fire  department.  In  the  first  examination  there 
were  6  candidates,  5  of  whom  passed.  In  the  second  examination  there  were 
7  candidiiites,  6  of  whom  passed. 

Notice  of  time  and  place  of  holding  competitive  examinations  is  given  by 
advertisement  in  two  daily  papers  and  by  posting  on  bulletin  board  at 
town  hall. 

Examination  papers  are  prepared  and  rated  by  the  Commission. 

All  applications,  examination  papers,  ratings  and  eligible  Hats  are  on  file 
and  open  to  inspection  of  appointing  ofiicers. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with,  there  being  86  laborers  registered  during  the  year. 

The  Commission  reports  2  Competitive  appointments,  1  Competitive  resig- 
nation. 

The  provision  of  the  law  re:^arding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  reviewed  by  the 
secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing 
name,  title  of  position,  date  of  appointment  and  salary. 

JOHN  M.  MORLEY, 
W.  W.  OVERTON, 
OHAIRLES  W.  LOOMIS, 

R.  E.  Tonn,  Municipal  Civil  Service  Commission^ 

Secretary. 
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Olean 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

(JEKTLE^EN. —  PurQuant  to  the  proviaiong  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  <rf  Olean  respectfully  submits  the  foUowing  report  for  the  year  1917 : 

The  Commission  is  composed  as  follows: 

Date  of        Compensation 
Name  Occupation  appointment       per  annum 

Charles  P.  Luther  (Pres.) Manufacturer Jan.     4, 1910  None 

NeilM.  Dugan Contractor Jan.     1,1917  None 

Wilbur  B.  Reed  (Sec.) Inspector  P.  R.  R. . .     Jan.     1, 1917  None 

The  Commission  htild  six  meetings  during  the  year. 

There  are  75  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  10;  Competitive^  36. 
Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed         Failed 

Policeman 3  1 

Inspector 2  2 

MiUc  inspector 1  1 

Examination  for  the  position  of  fireman  was  announced  twice  during  the 
year,  but  owning  to  the  scarcity  of  labor  and  the  low  rate  of  wages  paid 
for  same,  there  were  no  candidates. 

Notice  of  time  and  place  of  holding  competitive  examinations  is  given  by 
advertisement  in  two  daily  papers  two  weeks  prior  to  examination  and  by 
posting  on  bulletin  board  in  the  city  hall. 

Examination  papers  are  prepared  and  rated  by  the  Commissioners  except 
in  cases  requiring  technical  knowledge,  when  same  are  sent  to  the  State  Com- 
mission at  Albany.  All  records  are  filed  and  open  to  inspection  of  appointing 
officers. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with,  there  being  117  laborers  registered  during  the  year,  nearly  aU  of  whom 
were  employed. 

The  Commission  reports  6  Exempt  appointments,  4  Competitive  appoint- 
ments, 3  Non-Competitive  appointments,  and  2  Competitive  resignations. 

The  following  promotions  were  approved  during  the  year:  Polioe  captain 
to  acting  chief  of  police,  and  police  sergeant  to  police  captain.  These  promo- 
tions were  not  made  as  result  of  examination. 

Provision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  reviewed  and  certified 
by  the  secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

CHARLES  P.  LUTHER, 

NEIL  M.  DUOAN, 

WILBUR  B.  REED,  Secretary, 

Municipal  Civil  Service  ComnUaaion. 
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Ondda 

To  the  State  Civil  Se$'vice  Commission,  Albany,  N»  T»: 

GENTrjCAiEN^ —  PurBuaDt  to  the  provi&ioiu  of  section  11  of  tlie  Civil  Semce 
Law  (chapter  lo,  Laws  of  ldOi>),  the  Municipal  Civil  Service  Commiseioa  of 
the  city  of  Oneida  respectfully  fiubmits  the  iollowiiig  report  for  the  year  1917 : 

The  Commission  is  composed  as  foUove: 

Date  of         Compensation 
Name  Oooupation  appointment       per  annum 

Rev.  George  B.  Swinnerton  (Pres.) April  12, 1916  None 

William  J.  Capron Merchant Dec.    1, 1917  None 

Henry  L.  Williams  (Sec.) Cigar  maker  ... .     Dec.    1,1917  $5000 

The  CommiRsion  held  nine  meetings  during  the  year. 

«Therc  are  114  pcrs-ona  in  tl^  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  5;  Competitive,  55;  Non-Competitive,  14. 
Competitive  examinations  were  held  as  follows: 

Title  of  position 

Patrolman,  police  department 

School  nurse 

Fireman 

Health  officer 

Assistant  chief,  fire  department 


Passed 

FaUed 

6 

0 

1 

0 

4 

0 

1 

0 

1 

0 

I^ok  of  competition  in  the  case  of  health  oAlcer  was  thouglit  due  to  long 
hours  and  small  pay. 

Notice  ('f  time  and  place  of  receiving  at>plicatian8  and  holding  competitive 
examiiKitions  is  given  by  publico tion  in  tlie  papers  and  posting  on  bulletin 
board. 

Ezantinaiion  papers  are  pre|>ared  and  rated  by  the  Commission  and, 
together  with  applications,  ratings  and  eligible  lists,  are  on  file  and  open 
for  inspection. 

The  Commission  reports  3  Exempt  appointments,  8  Competitive  appoint* 
ments,  and  12  Noii-Compe4;itiTe  appointraentB. 

There  was  one  promfotion  to  the  poeition  of  assistant  Are  chief  as  tiM 
result  of  examination. 

Provision  of  the  law  regarding  eertifteation  of  payrolls  and  accounts  for 
services  is  complied  with,  all  payix>lls  being  reviewed  by  the  cleric. 
The  Commission  hias  a  compkte  roster  of  all  city  employes'. 

GEOBOE  B.  OWINNHMITON, 
WnXTAM  J.  CAPRON, 
HENRY  L.  WILLIAMS,  Seei'etary, 

Mitnieipal  OMl  Service  Commiwkm, 

Oneonta 

To  the  State  Civil  Service  Commieaion,  Albany,  N.  Y.: 

Gextleaieit. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1M&),  the  Mimicipal  Civil  Service  Commission  of 
the  city  of  Oneonta  resi)ectfnHy  submits  the  following  report  for  the  year 
1917: 
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The  Commission  is  compoMd  as  fallowA: 

Date  of  Corn- 

Name  Occupation  appointment    pensation 

I.  H.  Rowe Retired Jaau     2,1917  Noae 

T.  W.  Stevens Merchant Jan.     6, 1915  None 

J.  F.  Thompson Lawyer Jan.     4, 1916  None 

The  city  clerk  acts  as  secretary  to  the  Commission,  reoeiriBi;  no  cztrft 
eompensation. 
Two  meetings  were  held  during  the  year. 

The  Unclassified  Service  consists  of  5S  persons,  and  the  Classified  Service 
is  subdivided  aa  foUowB:  Exempt,  9,  and  GompetitiYe,  14. 

Notice  of  time  and  place  of  holding  eompetitive  axaminationa  is  giren  by 
publication  in  the  official  paper  and  by  poatiag  <m  bulletin  board. 

Examination  pampers  are  prepared  and  rated  by  the  OonuMBsion  and  are  on 
file  and  open  for  public  inspeetioiL 

The  Commission  reporta  6  Exempt  appointmenta,  1  CompetitiTe  appoint- 
ment, 1  Exempt  resignation,  and  1  Competitive  reaignatiOB. 

Provision  of  the  law  regarding  oertifieation  of  pa3nnoll8  haa  been  eompHed 
with,  all  payrolls  being  reviewed  and  eertlfted  by  the  aeeretary. 

The  Commiaaion  has  -a  complete  roster  of  all  eity  employeea,  showing  name, 
title  of  poaition,  date  of  appointment  and  salary. 

I.  H.  'BOWE, 
T.  W.  STEVENS, 
J.  P.  THOMPSON, 
MfmMpal  CivU  Bennce  Chmmi89i4m, 
SHXUKnr  H.  Pfwr, 

8ecreta/ry, 

Oswego 

To  the  State  Civil  Service  Cmt^waUHonf  JLIbOfi^,  N,  7.; 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1900),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Oswegoi  respectfully  submits  the  following  report  rfor  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  appointment    pensation 

William  H.  Quigley  (Prea.) Jan.     1, 1916  None 

John  Collins Jan.     1, 1916  None 

Dr.  C.  R.  Hervey Jan.     1, 1916  Nona 

Frederick  A.  McCarthy  is  aeeretary  of  the  Commisaion,  receiving  $400  per 
annum  for  his  services. 

The  Commission  held  21  meetings  during  the  year. 

There  nre  147  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  aa  follows:  Exempt,  3;  Competitive,  97,  and  Non-Com- 
petitive, 11. 
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Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed        FaQed 

Inspector,  charity  department 6  7 

Foreman,  fire  department 6  0 

Steam  roller  operator 2  0 

Ixispector,  water  department 3  0 

Directress  of  playground 7  0 

Director  of  playground 6  0 

School  nurse 1  0 

Medical  inspector  of  schools  (2) 2  0 

Lack  of  competition  was  thought  due  to  business  conditions.  - 

Notice  of  time  and  place  of  holding  competitive  examinations  is  given  by 
advertisement  in  the  local  papers  and  posting  on  bulletin  board. 

Examination  papers  are  prepared  and  rated  by  the  Commission  and  are 
on  file  and  open  for  inspection  of  Sippointing  officers. 

There  were  two  provisional  examinations  for  which  Competitive  examina- 
tions were  subsequently  held. 

The  Commission  reports  12  Competitive  appointments,  1  Competitive 
removal,  and  2  Competitive  resignations. 

There  were  three  promotions  made  during  the  year,  one  to  chief  of  fire 
department  and  two  to  foreman,  department  of  fire  and  police.  All  of  these 
were  made  as  the  result  of  examination. 

The  provision  of  the  law  regarding  certification  of  payrolls  has  been  com- 
plied with,  all  payrolls  being  certified  by  the  secretary  after  comparison  with 
official  roster.  The  only  employees  whose  accounts  for  services  are  paid 
without  certification  by  the  Commission  are  superintendents  of  schools, 
teacher  and  health  physician. 

The  Commission  haj»  a  complete  roster  of  all  city  employees,  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

WILLIAM  H.  QUIGLEY, 
JOHN  T.  COLLINS, 
C.  R.  HERVEY, 

Municipal  Civil  Service  Commission, 
Fbederick  a.  MoCabthy, 

Secretary, 

Plattsburgh 

To  the  State  Civil  Service  Commission,  Alha/ny,  N.  T,: 

GENTLEiiEN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  16,  Laws  of  11H)9),  the  Municipal  Civil  Service  Conunission  of 
the  city  of  Plattsburgh  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  Occupation  appointment    pensation 

Edward  T.  Gilliland Feb.     1,1916  None 

Benjamin  I.  Allen Lawyer Feb.     1, 1916  None 

Lawrence  R.  McNally Bank  clerk Feb.    8,1917  None 
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Charles  K.  Barnard,  city  clerk,  acts  as  secretary  to  the  Commission. 

Eight  meetings  were  held  during  the  year. 

There  are  49  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  1;  Competitive,  17;  Non-Oompetitive,  9. 
The  labor  class  numbers  10. 

During  the  year  Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed  Failed 

City  derk 2  1 

Fireman 3  0 

Policeman  (2) 2  1 

0  0 

Inspector 1  0 

Fireman 1  0 

Clerk 2  1 

Lack  of  competition  was  thought  to  be  due  to  the  higher  pay  obtained  for 
other  work  and  also  owing  to  the  fact  that  during  the  year  training  camps 
offered  large  wages  to  men. 

Notice  of  time  and  place  of  receiving  applications  and  holding  competitive 
examinations  is  given  by  advertisement  in  official  papers.  Examination 
papers  are  prepared  by  one  of  the  Commissioners  and  clerk. 

Non-Competitive  examinations  were  held  for  the  position  of  call  fireman 
and  chief  of  police.  In  the  first  examination  four  passed,  and  in  the  second, 
one  passed. 

Three  provisional  examinations  were  held  for  the  position  of  fireman  and 
afterwards  competitive  examinations  were  held. 

The  provision  of  the  law  regarding  r^stration  of  laborers  has  been  com- 
plied with;  14  registered,  all  of  whom  were  appointed. 

The  Commission  reports  1  Ex^npt  appointment,  8  Competitive  appoint- 
ments, 3  Competitive  resignations,  and  1  Non-Competitive  resignation. 

There  waa  one  promotion  from  fireman  to  assistant  engineer,  salary  $86 
per  month. 

There  waa  no  appeals  from  ratings.  There  was  one  exception  from  exam- 
ination; architect  for  dty  hall. 

The  provision  of  the  law  regarding  certification  of  payrolls  has  been  com- 
plied' with,  all  payrolls  being  certified  by  the  secretary.  The  only  employees 
whose  payrolls  are  not  certified  are  teachers,  janitors,  employees  of  sohools, 
election  officials,  etc. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing 
names,  title  of  positions,  dates  of  appointment  and  salaries. 

EDWARD  T.  GILLILANiD, 
BENJAAflN  I.  ALLEN, 
LAWRENCE  R.  McNALLY, 
Charles  A.  Babnabd,  Municipal  Civil  Service  CommUsion, 

Secretary, 

Port  Jcrvis 

To  the  State  Civil  Service  Commission,  Albany,  2V.  F.; 

Gentu:men. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Conmiission  of 
the  city  of  Port  Jervis  respectfully  submits  the  following  report  for  the 
year  1917: 
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The  OomnuBBion  is  composed  as  follows: 

Date  of  Corn- 

Name  OcoupatioR  appomtment    pensation 

¥ted  R.  Salmon Publiaher Nov.,  1907  None 

Henry  B.  Swartwout Physician Jan.,    1912  None 

Frederick  B.  Post Banker Jan.,    1914  None 

Two  meetings  were  held  during  the  year. 

There  nre  76  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  29;  Cc«npetitive,  15. 

One  Competitive  examination  was  held  for  the  position  of  patrolman.  There 
were  five  candidates,  three  of  whom  passed. 

Notice  of  time  and  place  of  receiving  applications  and  holding  Competitif^ 
examinations  is  given  by  publication  in  the  ofllcial  newspapers  and  postisg 
on  the  bulletin  board  in  the  Commi8Bion''8  office.  All  exaxnination  papers 
are  prepared  and  rated  by  experts,  subject  to  revision  by  the  COTamisaioii, 
and,  togetlier  with  applications,  ratings  and  eligiUe  lists,  are  oa  file  and 
open  to  inspection  of  appointing  officers. 

'  The  provision  of  the  law  r^arding  registration  of  laborers  has  not  been 
complied  with,  as  laborers  were  very  scarce,  and  aocfa  aa  ooalid  be  secured 
were  employed  without  registration. 

Commission  reports  29  Exempt  appointments,  15  Con^setitive  appoSat* 
ments,  and  1  Competitive  removal. 

ProTision  of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  being  eertiAed  fay  the  secretary^ 
to  whcm  they  are  submitted'  by  the  city  derk. 

Commission  has  a  complete  roster  of  alt  city  employees. 

FRED  R.  SALMON, 
HENRY  B.  SWMRTWGffr, 
FREDERICK  a  POST, 
Municipal  Civil  Service  OommtcsMNt. 

JoBN  F.  Clbabt, 

Secretary. 

Poughkeepsie 

To  the  State  Civil  Service  Commissionj  Albany,  2f.  Y,; 

OFNitEjncN. —  Pursuant  to  the  provisions  of  section.  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Poughkeepeie  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commissioners  are  Charles  J.  De  Mask,  president,  and  John  J.  Whalen, 
secretarv. 

The  C-ommission  held  12  meetings  during  the  year. 

Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed         Failed 

City  clerk 3  0 

Tiliennan,  fire  department 1  0 

Cler\-,  public  works 2  1 

Bookkeeper,  city  chamberlain 2  0 

Fhfemjin  at  city  hall 4  0 
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Appointmoits  have  beoi  made  to  Competitive  poutions  as  follows: 

Fireman  at  city  hall 1 

Citv   clerk    1 

Clerk,  board  of  public  works 1 

Bookkeeper  to  city  diamberlain 1 

Patrolman     2 

Rttrolmcn    reinstated    1 

Positions  in  th«  Competitive  Class,  with  their  respective  salaries,  are 
advertised  t^i  days  previous  to  an  examination,  and  all  applications  are 
examined  by  tlie  secretary. 

All    examination    papers    are    prepared    and    rated    by    the    Commission. 
Applications,  examination  answer  papers,  ratings  and  eligible  lists  are  on 
file  and  open  to  public  inspection. 

The  Commission  has  a  complete  roster  of  all  city  employees  in  the  Classi- 
fied and  Unclassified  Service. 

CHARLES  J.  De  MASK,  President. 
JOHN  J.  WHALEN,  Secretary. 

Mmiieipai  CivU  Service  Commi^aian. 

Rensselaer 

To  the  State  Civil  Service  Coministumy  Alhtmif,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil  Service  Commission  of 
the  City  of  Renspelear  respectfully  submits  the  following  report  for  the  year 
1917: 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Naiae  Oasupation  appointment     pensataon 

William  F.  Fleet Lumber  dealer Jan.   1,  1915  None 

John  S.  Lewis Train  baggageman April  1,  1915  1100 

Tlie  Commission  held  3  meetings  during  the  year. 

There    are    107    persons    in    the    L'nclassified    Service    and    the    Classified 
Service  is  subdivided  as  follows:     Exempt,  14;  Competitive,  23. 
Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed        Failed 

Chauffeur,  Sre  department  (3) 3  1 

Attendance  officer 2  0 

Lack  of  competition  was  thought  due  to  low  salary. 

Ten  days'  notice  of  time  and  place  of  holding  Competitive  examinations  la 
given  by  advertising  in  the  ofiicial  papers  and  posting  on  bulletin;  board  in 
city  building.  All  examination  papers  are  prepared  and  rated  by  tliA 
secretary  and  preserved  for  inspection  of  appointing  ofBeers. 

Three  provisional  examinations  were  held  for  the  position  of  chauffeur, 
fire  dapartment  and  one  for  the  position  of  attendance  officer.  Competitive 
examinations  were  subsequently  held  and  eligible  lists  established. 
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The  provision  of  the  law  regarding  registration  of  laborers  has  been 
complied  with  there  being  10  laborers  registered  during  the  year,  all  of 
whom  were  appointed. 

The  Commission  reports  6  Exempt  appointments;  2  Competitive  appoint- 
ments; 1  Exempt  resignation  and  one  Competitive  resignation. 
All  payrolls  and  accoimts  for  service  are  certified  by  the  secretary. 
The  Ck>mmission  has  a  complete  roster  of  all  City  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

WIULIAM  F.  FLEET, 
JOHN  S.  LEWIS,  Secretary, 

Municipal  Civil  Service  Commisition. 

Rochester 

To  the  State  Civil  Service  Commisaioriy  Albany ,  N.  Y.: 

Gentusihen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909)  the  Mimicipal  Civil  Service  Commission  of 
the  City  of  Rocliester  respectfully  submits  the  following  report  for  the  year 
1917: 

Name  Occupation 

A.  M.  Spiehler Perfume  manufacturer . 

O.  J.  Bryan Druggist 

S.  C.  Pierce Retired 


Date  of 

Compensation 

appointment 

per  annum  . 

Jan.     1, 1902 

$500 

Jan.  29, 1901 

500 

Sept.  19, 1910 

500 

The  employees  of  the  Commission  are  as  follows: 

f 

Lewis  E.  Lazarus,  secretary Dec.  15, 1914    $1,200  per  annum 

Margaret  A.  Lucy,  chief  clerk Jan.     1, 1900       1,080  per  annum 

The  Commission  held  37  meetings  during  the  year. 

The  Unclassified  Service  numbers  2,156  and  the  Classified  Service  is 
subdivided  as  follows:  Exempt,  55  Competitive,  1,286;  Non-Competitive, 
479.    The  labor  class  numbers  3,323. 

Competitive  examinations  were  held  as  follows: 

Title  of  positbn 

Assistant  librarian,  with  training 

Assistant  librarian,  without  training 

School  nurse 

Patrolman 

Blacksmith's  helper,  fire  department 

Inspector,  garbage  collection 

District  street  foreman 

Stenographer 

Complaint  adjuster,  department  of  public  works. . 

Assistant  librarian,  book  order  work 

Auto  mechanician,  pohoe  department 

Special  inspector  of  water  fixtures 

Chainman 

Rodman 

Transitman 

Clerk,  bureau  of  health 

Assistant  in  library  work  with  children 

Inspector,  police  department 

Telephone  operator 


Did  not 

Passed 

Failed 

appear 

4 

0 

0 

3 

0 

0 

25 

10 

5 

123 

128 

116 

1 

0 

0 

15 

14 

5 

13 

0 

0 

26 

3 

9 

2 

1 

0 

1 

0 

0 

11 

0 

1 

9 

0 

4 

6 

3 

3 

11 

2 

5 

11 

0 

2 

4 

3 

5 

5 

0 

0 

7 

0 

0 

16 

0 

0 
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Notice  of  Ck>mpetitiye  ezaxniiiationB  is  published  in  two  official  papers  and 
posted  on  bulletin  board  at  city  hall. 

Examination  papers  are  prepared  and  rated  by  the  Commission  except  in 
technical  examinations  where  experts  prepare  and  rate  the  papers.  All 
applications,  examination  papers,  ratings  and  eligible  lists  are  on  file  and 
open  to  inspection. 

Non-Competitive  examinations  were  held  as  follows: 

Number 
Title  of  position  qualified 

Play  ground  director 42 

Chaulfeur 4 

Minor  inspector 36 

Two  provisional  examinationa  were  held  during  the  year  for  the  positions 
of  complaint  adjuster,  department  of  public  works  and  special  inspector  of 
water  fixtures,  water  bureau;  in  each  case  Competitive  examinations  were 
held  and  eligible  lists  established. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been 
complied  with. 

The  Commission  imports  10  Exempt  appointments;  79  Competitive  appoint- 
ments; 82  Non-Competitive  examinations;  19  Exempt  removals;  53  Com- 
petitive removals;  18  Non-Competitive  removals;  4  Exempt  resignationa; 
41  Competitive  resignations  and  1  Non-Competitive  resignation. 

Transfers  were  approved  as  follows:  Assistant  engineer  on  sewage  dis- 
posal work,  salary  $1,800  per  annum  to  assistant  engineer  on  water  works 
distribution,  engineering  department  salary  $2,400  per  annum.  Overseer 
and  gate  keeper  $840  per  annum  to  overseer,  water  bureau  $1,140  per  annimi. 
Service  man  $960  per  annum  to  general  inspector,  water  bureau  $4.00  per  day. 

The  following  promotions  were  made  as  the  result  of  Competitive 
examinations : 

Per  month 

6  sergeants,  police  department,  from $100  00  to  $110  00 

2  lieutenants,  police  department,  from 110  00  to    140  00 

1  captam,  police  department,  from 140  00  to    160  00 

3  district  street  foremen,  department  of  public  works,  from 70  00  to     95  00 

1  special  inspector  of  water  fixtures,  water  bureau,  from $3  75  per  day  to 

$100  per  month 

The  following  promotions  have  been  approved  by  the  Commission  without 
examination,  in  accordance  with  Rule  27,  sub.  4. 

Per  month 

1  clerk  to  general  clerk,  board  of  education,  from $60  00  to  $75  00 

1  clerk  to  general  clerk,  board  of  education,  from 60  00  to  75  00 

I  clerk  to  general  clerk,  water  bureau,  from 70  00  to  80  00 

I  general  clerk  to  entry  clerk,  treasurer's  office,  from 85  00  to  93  33 

1  general  clerk  to  statement  clerk,  treasurer's  office,  from 93  33  to  100  00 

1  statement  clerk  to  record  clerk,  treasurer's  office,  from 100  00  to  103  33 

1  record  clerk  to  local  improvement  clerk,  treasurer's  office,  from.  103  33  to  120  00 

1  local  improvement  clerk  to  chief  clerk,  treasurer's  office 120  00 .  .no  change 

1  general  clerk  to  chief  clerk,  comptroller's  office,  from 110  00  to  150  00 

1  sanitary  inspector  to  assistant  milk  inspector,  health  bureau, 

from 75  00  to  100  00 

I  school  nurse  to  supervising  nurse,  health  bureau,  from 80  00  to  90  00 

1  assistant  librarian  to  head  of  catalog  and  order  departments, 

,  public  hbrary,  from 100  00  to  125  00 
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There  was  one  ezoeptioii  from  ezamiaatioii  for  tile  position  of  expert 
examiner  of  aocounta,  Oomptroller'B  Office. 

The  proTisionf  of  the  law  r^arding  eertifleation  of  payrollg  and  aeooants 
for  services  ha»  been  etrietly  eomplied  witii,  all  pej^ToIls  Mng  certified  by  the 
•eeretary  after  careful  eheeking  with  the  official  roster  by  the  chief  clerk. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

A.  M.  SPIEHLER, 
0.  J.  BRYAN, 
S.  C.  PIERCE, 

Municipal  Civil  Service  CommiaUon. 
Louis  E.  Lazabus, 
Secretary. 

Rome 

To  the  State  Civil  Service  Commiseionf  Albanf,  y.  Y,: 

GENTLEifEN. —  Pursuant  to  the  prorisiona  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil  Service  Commission  of 
the  City  of  Rome  respectfully  submits  the  following  report  for  the  year  1917 : 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment    pensation 

Thomas  H.  McLaughlin Clothier Jan.     1, 1916  None 

John  M.  Comstock Lmnber  dealer Jan.     1, 1916  None 

DavidKarlen Goal  dealer Jan.     1,1916  None 

The  Commission  employs  a  secretary,  William  Boylan,  who  was  appointed 
December  1,  1916,  receiving  compensation  of  $250  per  annum. 

8  meetings  were  held  during  the  year. 

There  are  72  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:     Exempt,  16;  Competitive,  74. 
Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed        Fafled 

Fireman 8  0 

Patrohnan 6  1 

Notice  of  time  and  place  of  holding  Competitive  examinations  is  given 
by  advertisement  in  the  official  newspapers  and  posting  on  bulletin  board  in 
city  hall  at  least  ten  days  prior  to  examination. 

The  Commission  reports  8  Competitive  appointments;  3  Competitive 
resignations. 

All  payrolls  are  reviewed  and  certified  by  the  secretary. 

The  Commission  has  a  complete  roster,  of  all  City  employees. 

THOMAS  H.  McLAUCHIiIN, 
JOHN  M.  OOMfiTOCK, 
DAVID  KARLEN, 

Municipal   Civil  Service   Commission, 
William  P.  Boyiax, 
Secretary^ 
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Salamautca 

To  the  Btate  Civil  Service  Commission,  Alhanyj  N,  T.: 

Oentlemei^. —  Pursuant  to  the  proviuons  of  Beet  ion  II  of  the  Civil  Servioe 
Law^  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commiasion  of 
the  City  of  Salamanca  resj^ectfuUv  submits  the  following  report  for  the  year 
1917: 

The  Comniiti&ion  is  composed  afl  follows: 

Date  of       ConpeuMtioB 

Name  appointment       per  annum 

Christian  P.  Lear  (Pros.) Jan.  31, 1916  None 

William  C.  Hirohert  (Sec.) Jan.  31,1916  None 

Guy  H.  Parkhill AprU  2, 1917  None 

Tvvo  meetings  were  held  during  the  year. 

In  reply  to  question  as  to  number  of  persons  in  the  aervioe  the  CcHmnisaicBi 
reports  as  follows:     Unclaasiiied   Servioe   132;    Exempt  9;    Competitive   18; 
Non-Competitive  2. 
Competitive  uxaminations  were  held  as  follows: 

Title  of  position  Passed        Failed 

Special  policeman 1  2 

Bienographer 1  0 

Driver,  fire  truck *  1  0 

Lack  of  competition  was  thought  to  be  due  to  the  war. 
Ten  days'  notice  of  examination  is  given  by  publication  in  two  official 
papers,  also  by  notice  on  bulletin  board  in  the  city  elerk'ft  office.  All 
examination  papers  are  prepared  and  rated  under  the  direction  of  this 
Commission',  and  together  with  eligible  lists  are  on  record  and  open  to  public 
inspection. 

The  Commission  reports  8  Competitive  appointments  and  three  Competitive 
resignations. 

liaborers  are  registered  in  ocnnplianee  with  the  provision  of  the  law,  in 
the  street  and  water  departments.     During  the  year  about  19  were  employed. 
All  payrolls  are  audited  by  the  clerk  of  the  Civil  Serrioe  Commission  and 
by  comparison  with  offieial  roster,  and  if  found  correct  are  certified. 

The  Commission  has  a  complete  roster  of  all  persons  in  the  Classified 
Service. 

CHKISTIAN  P.  LEAR,  President, 
WILLIAM    C.    HTRCHERT,    Secretary, 
GUY  H.  PARI^RILL, 

Municipal   Civil   Service   Coriimission, 

Saratoga  Springs 

To  the  State  Civil  Service  Commission,  Albany,  N.  F..* 

Gentlemen. —  Pursuant  to  the  provisions  of  section  II  of  tlie  Civil  Servioe 
Iaw,  (chapter  Id,  laws  of  1909),  the  Municipal  Civil  Servioe  Commission  ai 
the  City  of  Salamanca  respectfully  submits  the  following  report  for  the  year 
1917: 


346         Eeport  of  State  Civil  Service  Commissiott 

The  Commission  is  composed  as  follows: 

Date  of  Com- 

Name  appointment    pensation 

Thomas  R.  Kneil,  (president  and  secretary) June    1917  $500 

Thomas  F.  Magovem Jmie    1915  None 

James  N.  Crocker Jmie    1917  None 

The  Commission  held  6  meetings  during  the  year. 

There  are  6  persons  in  the  Unclassified  Service  and  the  Classified  Servioe 
is  subdivided  as  follows:     Exempt  13;  Competitive  62;  Non-Competitive  3. 
Competitive  examinations  were  held  as  follows: 

Title  of  position  Passed        Failed 

Foreman,  department  of  public  works 3  3 

Superintendent  of  parks 2  0 

Policeman  (2) 6  2 

Stenographer  to  commissioner  of  accounts 3  2 

District  nurse 3  0 

Deputy  assessor 2  1 

Notice  of  examination  is  given  ten  days  in  advance  by  posting  on  bulletin 
boai>d  and  advertisement  in  city  papers. 

Examinations  are  prepared  by  the  secretary  and  are  rated  by  him*  except 
in  cases  of.  special  qualifications  or  requirements,  when  the  State  Civil 
Service  Commission's  assistance  is  obtained.  All  applications,  examination 
papers,  ratings  and  eligible  lists  are  on  file  and  open  for  inspection  of 
appointing  officers. 

One  provisional  examination  was  held  for  the  position  of  policeman  and 
Competitive  examination  was  subsequently  held  and  eligible  list  established. 

The  provision  of  the  law  regarding  registration  of  laborers  'has  been 
complied  with,  30  having  registered  during  the  year. 

The  Commission  reports  5  Competitive  appointments. 

The  payrolls  and  accounts  for  services  are  certified  by  the  secretary  of 
the  Commission  after  comparison  with  official  roster.  The  only  employee 
whose  account  is  paid  without  certification  by  the  secretary  is  the  stenog- 
rapher to  the  mayor. 

The  Commission  has  a  complete  roster  of  all  persons  in  the  Classified 
Service. 

THOMAS  R.  KNEIL,  President  cCftd  Secretary, 
JAMES  N.  CROCKER, 
THOMAS  MAGOVERN, 

Municipal  Civil  Service   CommiasioiiK 

Schenectady 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.; 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law,  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  City  of  Schenectady  respectfully  submits  the  following  report  for  the 
year  1917: 
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The  Commission  is  composed  as  follows: 

Date  of 
Name  Occupation         appointment    Compensation 

Wheeler  P.  Davey,  chainnan ....  Chemist Jan.  1, 1916    $200  per  annimi 

Robert  C.  B.  Chase Cost  accountant. . .  Jan.  1, 1916      200  per  annum 

Key.  Solomon  M.  Hinden Rabbi Jan.   1, 1916      200  per  annum 

The  employees  of  the  Commission  are  as  follows: 

Secretary,  Henry  L.  Gerling Jan.   1, 1916  $600 

Stenographer,  Erma  C.  Hardman Jan.  1, 1916  $1.50  per  evening 

when  employed 

The  Commission  held  52  regular  meetings  and  18  special  meetings  during 
the  year. 

There  are  39  persons  in  the  Unclassified  Service  exclusive  of  all  employees 
in  the  education  department  and  the  Classified  Service  is  subdivided  as 
follows:     Exempt  28;  Competitive  342;  Xon-Competitive  3. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Stenographer  and  bookkeeper 

Rodman 

Instrumentman 

Inspector  of  public  improvements  (3) 

Assistant  engineer 

Woman  probation  officer  (2) 

Janitress  and  matron 

Captain,  fire  department 

School  nurse  (3) 

Census  enumerator 

Chief  of  division  of  foods 

Chemist  and  chief  of  division  of  foods 

Sanitary  inspector 

Dentist 

Assistant  superintendent  of  supplies 

Occulist 

Male  clerk 

Janitor 

Nurse  for  contagious  work 

Stenographer 

Fireman 


Passed 

Failed 

1 

0 

2 

3 

4 

1 

5 

5 

10 

3 

12 

3 

13 

5 

0 

2 

1 

1 

1 

0 

1 

0 

1 

0 

1 

0 

3 

0 

1 

4 

3 

0 

4 

5 

18 

3 

Advertisements  for  examinations  to  be  held  are  published  (6)  times 
each  in  two  of  the  local  daily  papers.  Notices  of  examinations  are  also 
posted  in  the  City  Hall  and  the  City  Hall  Annex.  All  applicants  of  record 
are  also  notified  by  mail  at  least  five  days  prior  to  date  of  examination. 

Examination  papers  ^are  prepared  and  rated  by  the  Commission.  All 
applications,  examination  papers,  ratings  and  eligible  lists  are  preserved 
and  open  for  inspection  at  any  time. 

Twenty-three  provisional  examinations  were  held  for  the  positions  of  book- 
keeper; clerk;  janitor;  dentist;  janitress;  school  census  enumierator;  school 
nurse;  assistant  to  chemist  and  chief  of  division  of  foods.  Competitive 
examinations  were  subsequently  held  and  eligible  lists  establifihed. 

Commission  reports  5  Exempt  appointments ;  37  Competitive  appointments ; 
1  Non^Competitive  appointment;  1  Exempt  removal;  5  Competitive  removals; 
1  Non-Competitive  removal;  6  Exempt  resignations;  37  Competitive  resigna- 
tions and  1  Non-Competitive  resignation. 


848         Eepoet  of  State  Civil  Sbbvicb  Commission 

One  stenographer  at  a  salary  of  $1.50  per  night  was  tranalerred  from  the 
Civil  Service  Commission  to  the  engineering  department  at  salary  of  $75 
per  month. 

The  provision  of  the  law  regarding  oertification  of  payrolls  and  aeeounts 
for  services  has  been  complied  with.  All  payrolls  are  checked  against  a. 
card  index  list  of  regularly  appointed  employees  by  the  secretary  of  the  Civil 
Service  Commission,  and  are  then  countersigned  by  the  Commissioner. 
Accounts  arc  imder  the  supervision  of  tlie  city  comptroller.  The  only 
employees  whose  accounts  for  services  are  paid  without  certification  by  the 
Commission  are  city  judge,  police  judge,  alderman,  school  teachers,  principals 
and  superintendent  of  schools  and  board  of  assessors. 

The  Commission  has  a  complete  roster  of  all  city  employees  in  the  Classified 
Service. 

Special  attention  has  been  giv^en  to  the  preparation  of  questions,  conducting 
examinations  and  the  assigning  of  percentages.  Each  member  of  the  Com- 
mission has  been  present  at  every  examination  and  has  taken  an  active  part 
in  conducting  the  same.  During  the  last  year,  through  the  eflforts  of  our 
Local  Conmiisaion,  and  the  assistance  of  the  State  Conunission  and  Secretary, 
the  Civil  Service  Laws  for  this  city  have  been  revised  and  reprinted. 

WHEELER  P.  DAVEY, 
ROBERT  C.  B,  CHASE, 
REV.  SOLOMOX  M.  HINDEN, 

Municipal  Civil  Service   Commiaeion. 
Henet  L.  Gerling, 
Secretary, 

Sherrill 

The  City  of  Sherrill,  incorporated  July  11,  1916,  has  no  Civil  Service 
Commission  as  yet  and  consequently  no  report  has  been  filed. 

Syracuse 

To  the  State  Civil  Service  Commtmon,  Albany,  N,  Y,: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  laws  ol  1909),  the  Municipal  Civil  Service  Gommiasiofi  of 
the  City  of  Sryacuse  respeotfuUy  submite  the  following  report  far  the  year 
1917: 

The  Commission  is  composed  as  follows : 

Date  of        Compensation 
Nane  Oeoupatiom  appointmeDit       peramum 

Holister  E.  Hessler,  president Merchant Jan.  1, 1»1«  $500 

Irving  J.  Hjgbee. Attosney Jan.  1,1916  350 

David  Stolz Druggist Jan.  1, 1916  350 

Herbert  B.  Myron,  appointed  January  17,  1901,  is  diief  examiner  aad 
secretary  to  the  OommiBaioii,  receiving,  compensation  of  $1200  per  ^imnTn 

There  were  34  meetings  held  during  the  year. 

The  UnelsjBsified  Service  numbers  54,  exolasive  of  elective  oiBcers  and 
sBiployeeB  in  the  department  of  education,  and  the  Classified  8erfioe  is 
subdivided  as  follows:     Exempt  38;  Competitive  753;  Non-Competiti'M  7. 
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Open  GompetitiTe  examinations  were  held  as  f<^lows; 

Title  of  position 


Passed        Failed 


Janitor 

Meter  reading 

Attendant  (2) 

Bacteriologist 

Rodman  (2) 

Sanitary  inspector 

Stenographer,  male  (2) 

Aasistant  superintendent,  gas  and  electricity 

Probation  officer,  female 

Kefractionist 

Examiner  of  clatms 

Superintendent  of  real  estate  and  insurance . 

Library  clerk 

Inspector  of  charities 

Physician,  psychopathic 

Chemist 

Leveler 

Matron,  free  dispensary 

Custodian  of  supplies 

Nurse 

Engineer,  stationary 

Fireman,  stationary 

Stockkeeper 

Custodian 

Expert,  planning  commission  (unfinished) . . . 

Fireman  (unfini^ed) 

Physician 

Clerk  (unfiniahed) 


9 

4 

8 

2 

3 

0 

1 

0 

13 

2 

4 

0 

3 

0 

1 

0 

9 

1 

2 

0 

6 

1 

1 

1 

10 

0 

2 

0 

1 

0 

1 

0 

6 

0 

2 

0 

3 

0 

10 

0 

2 

0 

2 

0 

2 

1 

■  ••««••>          ••• 

3 

•  •••••••          ••• 

6 

N'otice  of  time  and  place  of  holding  Competitive  examinations  is  given 
by  posting  on  bulletin  board  in  office  of  Commission  from  ten  to  fourteen 
days  prior  to  date  of  examination.  Every  candidate  is  given  at  least  five 
days'  notice  of  all  written  tests.  Examination  papers  are  prepared  and 
rated  by  the  Commissioners,  chief  examiner,  and  when  necessary  by  expert 
assistanta.  All  applications,  examination  papers,  ratings  and  eligible  lists 
are  on  file  and  open  to  the  public  inspection. 

Three  N"on-Competitive  examinations  were  held  for  the  position  of  medical 
inspector.     There  were  three  candidates,  all  of  whom  passed. 

Provisional  examinations  were  held  for  the  positions  of  draughtsman, 
foreman,  meter  reader,  clerk  and  chemist. 

No  laborers  were  r^stered  during  the  year,  and  the  Commission  believes 
that  the  provision  of  the  law  r^arding  registration  of  laborers  cannot  be 
practically  enforced. 

The  Commission  reports  7  Exempt  appointments;  90  Competitive  appoint- 
ments; 3  Non-Competitive  appointments;  5  Competitive  removals;  3  Exempt 
resignations;  62  Competitive  resignations  and  1  Non-Competitive  resignation. 

Transfers  reported  during  the  year  were  as  follows:  leveler  $1200,  sewer 
board  to  engineering  bureau;  clerk  $1400,  bureau  of  parks  to  park  depart- 
ment; forester  $1000  bureau  of  parks  to  park  department;  clerk  $1200, 
treasurer  to  clerk  $1800,  department  of  public  works. 

Promotions  were  approved  during  the  year  as  follows:  fireman,'  bureau 
of  fire  salary  $1200  to  engineer,  salary  $1500;  fireman,  bureau  of  fire,  salary 
$1200  to  lieutenant  $1200;  lieutenant,  bureau  of  fire,  salary  $1260  to  captain 
.$1380;  captain,  bureau  of  fire,  salary  $1380  to  district  chief  $1500;  fireman, 
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bureau  of  fire,  salary  $1200  to  master  mechanic  $1500;  patrolman,  bureau 
of  police,  $1200  to  sergeant  $1500;  leveler,  engineering  department  to  assist- 
ant engineer  $1400;  clerk,  treasurer's  oflSce,  $1000  to  voucher  clerk  $1300; 
stenographer,  department  of  parks,  $1000  to  clerk  and  stenographer  $1200. 
All  of  these  promotions  were  made  as  the  result  of  examination. 

There  was  one  appeal  from  ratings  given  in  examination  for  janitor.  The 
appeal  was  allowed  by  the  commission,  applicant  re-examined  by  medical 
examiner,  passed  and  name  placed  on  eligible  list. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accoimts 
for  services  has  been  complied  with  all  payrolls  being  reviewed  and  certified 
by  the  chief  examiner  and  secretary,  after  oomparsion  with  official  roster. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

HOLLISTER  E.  HESSLER, 
IRVING  J.  HIGIBEE, 
DAVID  STOLZ, 

MunicipaZ  Civil  Service  Commission, 
Hebseeit  B.  Mtbon, 

Secretary, 

Tonawanda 

To  the  State  Civil  Service  Commisaiony  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Commission  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Com- 
mission  of  the  city  of  Tonawanda  respectfully  submits  the  following  report 
for  the  year  1917: 

The  Commission  is  composed  as  follows: 

Date  of 
appoint- 
Name  Occupation  ment  Compensation 

M.  C.  Betts  (secretary) Pharmacist Jan.,  1915  $5  per  meeting. 

H.  E.  Rose Theater  manager Jan.,  1916  5  per  meeting. 

C.  J.  Diedrich Merchant Jan.,  1917  5  per  meeting. 

Commissioner  Betts,  for  hi«  services  hs  secretary,  receives  salary  of  $200 
per  annum.    There  are  no  employees. 

During  the  year  20  meetings  were  held. 

There  are  12  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided'  as  follows:  Competitive  class  40;  Kon-oompetitive  2.  The 
labor  class  numbers  99. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Stenographer 

Assessor's  clerk 

City  treasurer's  clerk 

Driver  and'  janitor 

Positions  in  engineering  department 

Driver  and  janitor 

Notice  of  time  and  place  of  holding  competitive  ezaminationB  is  given  by 
posting  on  bulletin  board  in  city  hall  and  in  the  office  of  the  Civil  Berrioe 
Commission.    Also  by  publication  in  the  Tonawanda  daily  news. 


i 

Failed 

2 

0 

3 

1 

5 

0 

2 

0 

5 

0 

1 

0 

Eepoets  of  Municipal  Civil  Sbevice  Commissions     351 

Applications,  examination  papers,  ratings  and  eligibile  lists  are  on  file  and 
open  for  inspection. 

The  Commission  reports  14  competitive  appointments  and  1  competitive 
resignation. 

The  provisione  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  reviewed  and  certified 
by  the  secretary  after  comparison  with  official  roster.  The  employees  whose 
accounts  for  services  are  paid  without  certification  by  the  Commission  are 
city  clerk;  city  treasurer;  assessor;  city  attorney  and  city  judge. 

Tlie  Commission  has  a  complete  roster  of  all  city  employees  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

M.  C.  BEITS,  Secretary, 

H.  E.  ROSE, 

C.  J.  DIEDRICH, 

Mimicipal  Civil  Service  Commiasion. 

Troy 

To  the  State  Civil  Service  Commission,  Albany,  N,  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Troy  respectfully  submits  the  following  report  for  the  year  1917: 

The  Commission  is  composed  as  follows: 

Name  Occupation 

John  .J.  Heal}" Retail  druggist 

George  J.  Anderson Advertising  manager. 

James  M.  Bussey Auto  agent 


Date  of 

Com- 

appointment 

pensation 

Jan.   1,1912 

$500 

July  1, 1915 

500 

Jan.  1,1912 

500 

Frank  M.  Collins,  appointed  January  1,  1912,  is  chief  examiner  and  secre- 
tary, receiving  compensation  of  $1,200  per  annum. 

During  the  year  25  meetings  were  held. 

The  Unclassified  Service  numbers  632,  and  the  Classified  Service  is  sub- 
divided as  follows:  Exempt,  29;  Competitive,  346;  Non-Competitive,  7. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Chauffeur  (2) 

Stationary  engineer 

Janitor 

Fireman  (2) 

Engineer 

Battalion  chief 

Ihriver 

Driver,  motor  apparatus 

District  physician 

Draftsman 

Assistant  engineer,  H.  and  D.  commission 

Instrumentman 

BoJman , 

Distr'ct  agent,  department  of  charities 

Secretary,  high  school 

Stenographer 

Inspector,  excavation 


Passed 

Failed 

2 

0 

1 

1 

4 

4 

5 

1 

5 

2 

3 

0 

3 

0 

2 

0 

0 

0 

0 

0 

0 

0 

2 

0 

2 

0 
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Lack  of  competition  for  the  positione  in  the  fire  department  was  due  to 
long  hours  and  low  salary  compared  to  shorter  hours  and  higher  Baiaries  ia 
private  positions. 

Xotic«  of  examinations  is  given  by  publication  in  the  papers  and  posting 
on  bulletin  board  in  the  city  hall  at  least  15  days  prior  to  examination. 
Examination  papers  are  prepared  and  rated  by  the  chief  examiner  tinder  the 
direction  and  superrision  of  the  Commission  except  where  the  test  is  techr 
nical  in  nature,  then  outside  aid  is  secured. 

The  Commission  has  a  complete  set  of  records  pertaining  to  examinations 
and  any  information  in  regard  to  same  can  be  quickly  secured.  All  applica- 
tions are  entered  on  a  book  for  that  purpose  as  soon  as  received  and  consecu- 
tively numbered.  They  are  filed  with  the  examination  pai)ers  after  the 
examination  is  held.  All  records  of  the  Commission,  including  examination 
papers,  are  filed  away  in  a  separate  box  for  each  year.  There  is  an  eligible 
list  book  kept,  which  is  open  for  the  inspection  of  all  interested  persons. 

There  were  11  Provisional  examinations  during  the  year,  and  Competitive 
examinations  were  subsequently  held  and  eligible  lists  established. 

The  provision  of  the  law  regarding  registration  of  laborers  has  been 
strictly  complied'  with,  there  being  177  laborers  r^stered  during  the  year, 
all  of  whom  were  appointed. 

The  Commission  reports  20  Competitive  appointments,  10  Competitive 
resignations. 

One  fireman,  salary  $720  per  annum,  was  promoted  to  engineer,  $1,020  per 
annum. 

All  payrolls  and  accounts  for  services  are  reviewed  and  certified  by  the 
secretary  after  comparison  with  the  ofiicial  roster.  The  only  employees  whose 
accounts  for  services  are  paid  without  certification  by  the  Commission  are 
those  in  the  Unclassified  Service  and  those  whose  services  are  rendered  under 
contract  with  the  city. 

JOHX  J.  HEALY,  Presidmt, 
GEOROE  J.  ANDERSON, 
JAMES  N.  BUSSEY, 

Municipal  CivU  Service  Commission. 

Fbank  M.  Collins, 

Secretary. 

Utica 

To  the  State  Civil  Service  Commissiony  Albany^  N.  Y.; 

Gb^ti^mkx. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1009),  the  Municipal  Civil  Service  Commission  of 
the  city  of  Utica  respectfully  submit?  the  following  report  for  the  year  1917: 

The  Commission  is  composed  as  follows: 

Date  of      Compensatloa 
Name  Occupation  appointment       per  annum 

Edward  H.  Ennis Mfg.  of  carbonated  beverages    Jan.   1,  1914  $300 

George  W.  Gammel Distributor Jan.   1,  1914  300 

Robert  J.  Grifliths Pressman Feb.  1,  1916  cOO 
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Curtis  V.  AUiaume,  appointed  February  17,  1910,  is  chief  examiner  and 
secretary,  receiving  salary  of  $600  per  •nmim 

There  were  26  meetings  held  during  the  year. 

There  are  60  persons  in  the  Unclassified  Service,  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  38;  Competitive,  304;  Non-Competitive,  20 

Competitive  examinations  w^ere  held  as  follows: 

Title  of  position  Passed        Failed 

Inspector  of  public  works 4  Q 

Axeman 1  0 

City  veterinary 1  Q 

Deputy  regbtrar  of  vital  statistics 1  Q 

Office  clerk,  female 3  0 

School  nurse 8  0 

Lack  of  competition  was  thought  due  to  low  salary. 

Notice  of  time  and  place  of  holding  Competitive  examinations  is  published 
in  three  daily  papers  and  posted  on  bulletin  board  in  city  hall. 

Examination  papers  are  prepared  and  rated  by  the  chief  examiner  and, 
togther  with  applications,  answer  papers,  ratings  and  eligible  lists  are  oo 
file  and  open  to  inspection  of  appointing  officers. 

One  Non-C(»npetitive  examination  was  held  during  the  year.  There  was 
one  candidate,  who  passed. 

Provisional  examinations  were  held  for  the  following  positions:  City 
veterinary,  axeman,  deputy  registrar  of  vital  statistics,  office  clerk,  transit- 
man,  assistant  city  engineer,  bookkeeper.  * 

The  Commission  reports  11  Exempt  appointments,  12  Competitive  appoint* 
ments,  2  Non-Competitive  appointments,  7  Exempt  resignations,  8  Competi- 
tive resignations,  and  8  Non-Competitive  resignations. 

Promotions  were  approved  during  the  year  as  follows:  Firanan  to  lieu- 
tenant, fire  department;  engineer  to  lieutenant,  and  lieut^iant  to  captain. 
All  as  the  result  of  examination. 

All  payrolls  and  accounts  for  services  are  reviewed  by  the  Commissioners 
and  certified  by  the  chief  examiner  and  secretary.  The  only  employees  whose 
accounts  for  services  are  paid  without  certification  by  the  Commission  are 
library  employees. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with.  When  a  laborer  is  to  be  auployed,  he  or  she  is  sent  to  the  chief 
Dxaminer,  who  inquires  into  his  or  her  qualifications,  has  a  gtatement  signed 
as  to  residence,  citizenship,  age,  former  employment,  etc.,  and  if  satisfactory 
a  certificate  is  issued  addressed  to  the  appointing  officer. 

The  Commission  has  a  complete  roster  of  all  city  employees,  showing  name, 
title  of  position,  date  of  appointment  and  salary. 

EDWARD  H.  ENNIS, 
GEORGE  W.  GAMMEL, 
ROBERT  J.  GRIFFITHS, 

Municfval  CivH  Service  Cammiuion, 

CXJKTIB  F.  [Aluawx, 

Beoretary^ 
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Watertown 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.; 

Gentle MKN. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  th«  Municipal  Oivil  Service  Commission  of 
the  city  of  Watertown  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 


Name  Occupation 

James  M.  Dorsey  (president) Clothier 

Harrison  J.  Angley Photographer . . , 

Frank  L.  Maasey Manufacturer. . , 


Date  of 

appoint- 

Com- 

ment 

pensation 

1899 

None 

1911 

None 

1907 

None 

David  F.  Lane,  appointed  January  20,  1914,  is  secretary  to  the  Commission, 
receiving  $300  per  annum  for  his  services. 

The  Commission  held  six  meetings  during  the  year. 

There  are  950  persons  in  the  Unclassified  Service  and  the  Classified  Service 
is  subdivided  as  follows:  Exempt,  6;  Competitive,  119;  Non -Competitive,  1. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Health  inspector 

Master  mechanic,  fire  department 

Captain,  fire  department 

'Janitor 

Fireman  (2) 

Stenographer 

Health  officer 


Passed 

FaUed 

1 

0 

1 

0 

12 

0 

5 

0 

11 

0 

1 

0 

1 

0 

Notice  of  time  and  place  of  holding  competitive  examinations  is  given  by 
posting  on  bulletin  board  in  city  hall  ten  days  prior  to  the  examination  and 
al«o  by  publication  in  the  newspapers,  and  written  notice  is  sent  to  each 
applicant. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with  as  nearly  as  possible,  due  to  the  existing  tabor  famine  brought  on  by 
the  wax.  During  the  year  there  were  178  laborers  employed,  140  of  whom 
regietered. 

The  draft  will  be  more  seriously  felt  during  the  coming  year  in  securing 
men  for  all  da«ses  of  the  Civil  Service.  Already  hundreds  of  young  men 
have  been  taken  out  of  Watertown  and'  Jefferson  County,  with  the  result  that 
laborers  and  skilled  workmen  on  the  farms  and  in  the  shops  are  at  a  premium^ 
and  such  attractive  wages  have  been  and  are  being  paid  that  the  city  service 
cannot  compete.  Several  examinations  have  been  held  at  which  but  one  can- 
didate appeared. 

The  Commission  reports  1  Exempt  appointment,  18  Competitive  appoint- 
ments, 1  Competitive  removal,  and  12  Competitive  resignations. 

There  were  two  promotions  during  the  year,  one  to  master  mechanic,  fire 
department,  salary  $1,260,  And  one  to  fire  captain,  sahiry  $1,140.  Both  of 
iheae  were  made  as  the  i^milt  of  eGEomination* 
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Provision  of  the  law  regarding  certification  of  payrolls  has  been  complied 
with,  all  payrolls  being  reviewed  and  certified  by  the  secretary. 
The  Commission  has  a  complete  roster  of  all  city  employees. 

JA3HES  M.  DORSEY, 
FRANK  L.  MASSEY, 
HARRISON  J.  ANGLEY, 

Municipal  Civil  Service  Commission, 

David  F.  Lane, 

Beoretary. 

Watervlict 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  II  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commdssion  of 
the  city  of  Watervliet  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment    pensation 

John  J.  Neville  (president) Shipper Jan.  1, 1916  None 

Edward  F.  Rogers Car  worker Jan.  1, 1916  None 

Charles  McCarthy Plumber's  helper Jan.  1, 1916  None 

The  secretary  of  the  Commission  is  Charles  J.  Ruether,  appointed  January 
I,  1915,  at  a  sal'&ry  of  $150  per  annum. 

Commission  held  16  meetings  during  the  year. 

There  ure  14  persons  in  the  Unclajssified  Service  and  the  Classified  Service 
is  subdivided  as  follows:   Exempt,  6;  Competitive,  40;  Non-Competitive,  13. 

Competitive  examinations  were  held  during  the  year  as  follows 

Position  Passed        Failed 

Patrolman 5  0 

Paving  inspector 10  0 

Sanitary  inspeotor 1  0 

Driver,  fire  department 1  0 

Lack  of  competition  was  thought  due  to  low  salary  paid  for  these  positions. 

Commission  reports  5  Exempt  appointments,  II  Competitive  appointments, 
and  5  Xon-Competitive  appointments. 

On«  promotion  from  patrolman  to  sergeant  was  made  as  the  result  of 
examination. 

Payrolls  and  accounts  for  services  are  reviewed  by  the  Commission  and 
certified  by  the  secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

JOHN  J.  NEVILLE,  President, 
EDWARD  F.  ROGERS, 

CHARLES  McCarthy, 

Municipal  Civil  Service  Commission, 

OhABLBB  J.  RUETHEB, 

Secretary, 
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White  Plains 

To  the  State  Civil  Service  Commission,  Albany,  N^  Y,: 

Oentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the  Ciwl  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
the  city  of  White  Plains  respectfully  submits  the  following  report  for  the 
year  1917: 

The  Commission  is  composed  as  follows: 

Date  of  Corn- 

Name  Occupation  appointment    pensation 

Robert  C.  Bromm Accountant Jan.  3, 1916  None 

FVsderick  B.  Van  Kleeck,  Jr Attomey-at-law Jan.  3, 1916  None 

Dr.  Edward  N.  Jones Retired Jan.  1, 1917  None 

The  employees  of  the  Commission  are  as  follows:  Charles  A.  Butler, 
appointed  February  7,  1916,  salary  $300  per  annum;  Dr.  Edward  B.  Webber, 
medical  examiner^  appointed  March  1,  1916,  salary  $100  per  annum. 

The  Commission  held  22  meetings  during  the  year.  There  are  155  persons 
in  the  Unclassified  Service,  and  the  Classified  Service  is  subdivided  as 
follows:  Exempt,  11;  Competitive,  101;  Non-Competitive,  4. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Stenographer 

Bookkeeper 

Deputy  city  clerk 

Court  stenographer 

Assistant  library  clerk 

School  nurse 

Chauffeur 

Meter  reader  and  messenger 

Janitor 

Hoseman 

Patrolman 

Chauffeur 


Passed 

Failed 

1 

0 

2 

0 

1 

0 

1 

0 

1 

0 

1 

0 

6 

1 

3 

0 

4 

1 

10 

6 

11 

4 

2 

1 

Lack  of  competition  was  thought  to  be  caused  by  the  amount  of  salary 
being  insufficient  to  make  persons  give  up  the  positions  they  held  to  go  into 
the  city  service. 

Notice  of  time  and  place  of  receiving  applications  and  holding  Competitive 
examinations  is  given  by  publication  in  the  official  daily  papers  and  by  posting 
on  bulletin  board  in  the  Commission's  <^ce. 

Examination  papers  are  prepared  and  rated  by  the  clerk,  imder  the  super- 
vision of  the  Commission. 

All  applications,  examination  papers,  ratings  and  eligible  lists  are  on  file 
and  open  for  inspection. 

Noncompetitive  examinations  were  held  for  the  position  of  school  nurse, 
stenographer,  ajssistant  library  clerk,  inspector  of  construction  and  chauffeur. 
Competitive  examinations  were  subsequently  held  and  eMgible  lists  estab- 
lished in  each  case  except  inspector  of  construction,  which  position  is  filled 
only  for  two  or  three  weeks. 

Provision  of  the  law  regarding  registration  of  laborers  has  been  complied 
with,  there  being  68  laborers  r^stered  during  the  year,  all  of  whcmi  were 
appointed. 
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The  Commission  reports  1  Exempt  appointment,  10  Competitive  appoint- 
ments, 11  NoohCompetitive  appointments,  and  2  Exempt  resignations. 

Tlie  following  promotions  were  approv^ed  during  the  y«ar:  Axeman  to 
draughtsman,  department  of  public  works,  $960  per  annum;  clerk  acting  as 
messenger  and  meter  reader  to  axeman,  $720  per  annum,  department  of 
public  works. 

The  provision  of  the  law  regarding  certification  of  payrolls  and  accounts 
for  services  has  been  complied  with,  all  payrolls  being  reviewed  and  certified 
by  the  secretary  and  one  other  Commissioner. 

The  Commission  has  a  complete  roster  of  all  city  employees. 

ROBERT  0.  BROMM, 
FREDERICK  B.  VAN  KLEEOK,  JR., 
DR.  EDWARD  N.  JONES,  Seoretary, 

Municipal  Civil  Service  Commieeion. 


Yonkers 

To  the  State  Civil  Service  Convmiaeionf  Albany,  N^  T.; 

Oentusmicn. —  Pursuant  to  the  provisions  of  section  11  of  the  Civil  Service 
Law  (chapter  15,  Laws  of  1909),  the  Municipal  Civil  Service  Commission  of 
th«  city  of  Yonkers  respectfully  submits  the  following  report  for  the  year 

1917: 
The  Commission  is  composed  as  follows: 

Date  of       Compensation 
Name  Occupation  appointment     per  annum 

Fred  S.Taylor Printer Jan.  1,1917  $550 

Henry  G.  Issertell Manager Jan.  1, 1917  550 

J.  Oscar  Moynihan Contractor June  9, 1917  550 

The  employees  of  the  Commission  are  as  follows: 

Secretary  and  chief  examiner,  Walter  B.  J.  Mitchell,  appointed  August  1, 
1916,  at  compensation  of  $1,200. 

Stenographer,  Margaret  E.  Walsh,  appointed  October  7,  1916,  at  compen- 
sation of  $620. 

The  Commission  held  49  meetings  during  the  year. 

There  are  37  persons  in  the  Unclassified  Service  and  the  d-aseified  Service 
is  subdivided  as  follows:  Exempt,  32;  Competitive,  678;  Non-Competitive,  4. 
The  labor  class  numbers  479. 

Competitive  examinations  were  held  as  follows: 

Title  of  position 

Chief  examiner,  acting  as  secretary 

Visiting  nurse 

Elevator  attendant 

Superintendent  of  baths 

Playleader,  female 

Hospital  nurse 

Caretaker  of  public  dock 

Exmniner  of  titles 

Probation  officer 

Mimeograph  operator 

Janitor 


Passed 

Failed 

6 

3 

14 

0 

2 

1 

6 

6 

7 

5 

5 

0 

3 

1 

1 

0 

7 

5 

2 

1 

35 

9 
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Title  of  positioD  Passed        Failed 

Telephone  operator 11  7 

Secretary  to  commissioner  of  charities 3  4 

Playleader,  male , 5  0 

Interpreter 7  7 

Notice  of  time  and  place  of  holding  examinations  is  given  by  publication 
in  two  local  papers;  also  posted  on  the  bulletin  of  the  Municipal  Ciyil  Service 
Commission  in  the  lobby  of  the  city  hall.  Examination  papers  are  prepared 
and  rated  by  the  secretary  and  chief  examiner.  All  applications,  examination 
papers,  ratings  and  eligible  lists  are  on  file  and  open  for  puUic  inspection. 
'  Provisional  examinations  were  held  for  the  position  of  elevator  attendant, 
superintendent  of  baths,  caretaker  of  public  docks,  library  attendant,  janitor, 
interpreter,  probation  officer,  telephone  operator,  secretary,  nurse,  play  leader 
and  examiner  of  titles.  A  Competitive  examrination  was  subsequently  held  in 
each  case. 

The  Commission  reports  5  Exempt  appointments,  22  Competitive  appoint- 
ments, 1  Exempt  removal,  2  Competitive  removals,  2  Exempt  resigmvtions, 
and  10  Competitive  resignations. 

Promotions  were  approfved  during  the  year  as  follows:  Captain  of  police, 
department  of  .public  safety,  $2,750;  Heuteuant  of  police,  department  of 
public  safety,  $2,200  per  year;  sergeant  of  police,  department  of  public 
safety,  $1,650  per  year;  chemist,  department  of  public  safety,  $2,750  per 
year;  bacteriologist  department  of  public  safety,  $1,875  per  year;  milk 
inspector,  department  of  public  safety,  $1,650  per  year;  superintendent  of 
hospital,  Municipal  T.  B.  Commission,  $1,400  per  year;  and  head  nurse. 
Municipal  T.  B.  Commission,  $1,000  per  year. 

Provisions  of  the  law  r^arding  certification  of  payrolls  and  accounts  for 
services  has  been  complied  with,  all  payrolls  for  personal  services  except  those 
of  the  department  of  education  are  presented  to  the  Civil  Service  Commis- 
sion and  checked  by  a  payroll  checking  system  and  certified  to  by  the 
secretary. 

The  Commission  has  a  complete  roster  of  all  city  employees  showing  name 
title  of  position,  date  of  appointment  and  salary. 

FRED  S.  TAYIX)R, 
HENRY  G.  ISSBRTELL, 
J.  OSCAR  MOYNIHAN, 

Municipal  Owil  Service  CommiMion, 

WALTEB  B.  J.  MiTCHEIX. 

Secretary. 
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BUFPALO 

KuuDB  OF  Civil  Sebviob  Commission  —  Euoibilitt  fob  Examination  for 
Pbomotion  in  Police  Depabtment. 

The  municipal  Civil  Service  CommiaBioners  of  the  city  of  Buffalo  had  power 
to  adopt  a  rule  that  as  a  condition  of  el^bility  to  enter  a  prcMnotional 
examination  in  the  police  department,  the  person  desiring  promotion  must 
have  been  continuously  employed  for  the  specified  period  of  twelve  months 
immediately  preceding  such  examination  in  a  next  lower  position,  the  duties 
of  which  are  such  as  would  naturally  and  properly  tend  to  fit  him  for  the 
duties  of  the  position  to  which  he  seeks  pr<»notion.  Sudi  rule  ia  not  con- 
trary to  a  rule  adopted  by  the  common  council  providing  that  vacandea  in 
the  positions  of  captains  and  lieutenants  shall  be  filled  by  appointment  of  a 
member  of  the  force,  for  such  rule  does  not  mean  that  all  members  of  the 
force  are  entitled  to  take  the  examination  but  only  such  as  are  permitted  to 
do  so  under  reasonable  rules  promulgated  by  the  Civil  Service  Commission. 
Moreover,  the  Civil  Service  Commission  is  not  required  to  adbpt  the  classifi- 
cation made  by  the  common  council,  although  the  government  and  discipline 
of  the  police  department  is  to  be  prescribed  by  said  council.  (People  ex  rel. 
Kennedy  v.  Feldman,  179  App.  Div.  295.  See  also  People  ex  rel.  Riordan  v. 
Feldman  et  al,  221  N.  Y.,  affirming  an  order  which  reversed  an  order  of  the 
Special  Term  granting  a  motion  for  a  peremptory  writ  of  mandamus  to 
compel  defendants  to  accept  relator's  application  to  take  part  in  a  certain 
examination  for  the  position  of  captain  in  the  police  deartment  of  the  city  of 
Buffala) 

AppUcaiion  of  Detective  Sergeant  for  Position  of  Captadn  Denied 

The  application  of  a  detective  sergeant  to  en^ter  the  examinati<»-  for  the 
position  of  captain,  without  having  been  a  lieutenant  should  be  denied. 
(People  ex  rel.  Kennedy  v,  Feldman,  179  App.  Div.  295.) 

Right  of  Patrolman  Detailed  ae  Desk  Sergeant  to  Take  Examination  for 

Promotion 

But  a  patrolman  who  has  been  detailed  as  a  desk  sergeant  and  who  has 
not  been  doing  patrol  duty  immediately  preceding  the  examination,  should 
not  be  deprived  of  his  right  to  take  the  examination  for  the  promotion  to 
which  he  would  have  been  entitled  if  he  were  doing  patrol  woric,  and  a  rule 
excluding  desk  sergeants  is  invalid.  (People  ex  rel.  Kennedy  v.  Feldman,  179 
App.  Div.  295.) 

Civil  Service  Law 
Amendments 

Section  21a.  Retiring  Veterans  of  the  late  Civil  War  and  granting  them 
pensions.    Amended  by  Laws  of  1917  Chap.  768  in  effect  June  6,  1917. 

Section  23a.  Renvoval  lor  treasonable  or  seditious  acts  or  utterances. 
Added  by  Chap.  416  of  the  Laws  of  1917  in  effect  May  8,  1917. 
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Section  30.  Person  emf^yed  by  State  or  its  civil  divisionfl  and  cities  to 
take  and  file  Constitutional  oath.  Added  by  Chap.  574  of  the  Laws  of  1017 
in  ^ect  May  19,  1917. 

Section  46.  Establishment  of  a  system  of  service  boards  and  ratings. 
Added  by  Chap.  653  of  the  Laws  of  1917  in  effect  May  25,  1917. 

Section  47.  Establishment  of  departmental  personnel  boards.  Added  by 
Ohap.  653  of  the  Laws  of  1917  in  effect  May  25,  1917. 

8ectum  13   (1)  at  Ammd€d  hy  Chapter  362  of  the  LawB  of  1913  —  DepiUy 

Coimty  Clerk  not  in  Emempt  Class 

1.  Under  section  169  of  the  County  Law,  as  amended  by  chapter  345  of 
the  Laws  of  1915,  a  deputy  County  Oerk  possesses  the  same  pow«r  and 
authority  as  the  clerk  at  any  sitting  or  term  of  the  court  which  he  attends 
with  respect  to  the  business  thereat,  but  when  he  is  assigned  to  act  as  a 
court  clerk  he  does  not  act  as  a  County  Clerk  generally  and  is  not  included 
within  the  Exempt  class  of  the  Civil  Service  Law,  sectioii  13  <  1 ) ,  as  amended 
by  chapter  352  of  the  Laws  of  1913,  which  provides  that  the  Exempt  class 
shall  include  the  deputies  of  principal  executive  officers  authorised  by  law 
to  act  generally  for  and  in  place  of  their  principals.  (Matter  of  Mmhl  i>. 
Ordway,  98  Misc.  Rep.  394.) 

BeciUm.  13  (3)  Eaoempium  under — Who  mot  InoU»ded 

2.  The  fact  that  the  Supreme  Court  when  sitting  in  a  county  is  held  in 
several  parts  to  each  of  which  a  special  deputy  clerk  is  assigned  does  not 
make  them  exnnpt  under  section  13  (3)  of  the  Civil  Service  Law  which 
includes  in  the  Exempt  class  one  deputy  clerk  for  each  court.  (Matter  of 
Meahl  v.  Ordway,  98  Misc.  R^.  394.) 

Section  22  Construction  of  "Eeld"  in  —  Abolition  of  position  —  Transfer  to 

another  position 

3.  The  word  "held"  in  the  provision  of  section  22  of  the  Civil  Service 
Law  that '"  If  the  positicm  so  held  by  any  such  honorably  discharged  •  •  • 
volunteer  fireman  shall  become  unnecessary  or  abolished  •  •  •  the  said 
honorably  disdiarged  volunteer  fireman  holding  the  same  shall  not  be  dis- 
charged from  the  Public  Service,  but  sikall  be  transferred  to  any  branch 
of  the  said  service  for  duty  in  such  position  as  he  may  be  fitted  to  fill,"  etc., 
includes  a  probationary  as  well  as  a  permanent  occupancy  of  the  position. 
(People  ex  rel.  Zieger  v.  Whitehead,  99  Misc.  Rep.  578.) 

Appointment  of  Probationer  to  Position  Afterwards  Abolished — Mandamus 

to  Compel  Transfer  to  New  Position 

4.  Where  before  the  expiration  of  the  probationary  period  for  which  rela- 
tor, an  honorably  discharged  volunteer  fireman,  was  appointed  to  the  position 
of  foreman  in  the  street  department  of  the  City  of  Niagara  Falls,  the  position 
was  abolished,  resulting  in  his  discharge  from  the  city  employment,  he  is 
entitled  under  section  22  of  the  Civil  Service  Law  to  a  peremptory  writ  of 
mandamus  providing  for  his  transfer  to  some  new  position  for  which  he  is 
fitted.     (People  ex  rel.  Zieger  v.  Whitehead,  99  Misc.  Hep.  579.) 
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JUghi  to  Complete  Ptohatumary  Period  —  May  Then  he  Discharged 

5.  Upon  again  entering  upon  his  duties  in  said  municipal  service  relator 
^11  still  be  a  probatioD«l  employee  entitled  as  of  riglit  to  complete  the 
imexpired  portion  of  the  probationary  period ,  at  the  end  of  which  he  may 
be  peremptorily  discharged.  (People  ex  rel.  Zi^er  v.  Whitehead,  99  !Misc. 
Rep.  679.) 

Rem9tatoment  —  Removal  Without  OpporiwUty  of  Making  EafpUmaHon  — 

Appeal  When  Question  of  Lano  Involved 

6.  In  a  proceeding  to  reinstate  a  Civil  Service  employee  in  a  position 
from  which  he  had  been  removed  without  an  opportunity  of  making  an 
explanation  where  the  material  allegations  of  a  petition  for  a  writ  are 
admitted,  or  not  denied,  and  different  inferences  cannot  be  drawn  therefrom, 
only  a  question  of  law  is  presented  and  the  decision  is  upon  the  merits  and 
appealable  to  this  court.  '(People  ex  rel.  Van  Tine  v,  Purdy,  221  N.  Y.,  396, 
reversing  177  App.  Div.  887.) 

Removal  of  Deputy  Ta^  Commissioner  of  New  York  City  in   Violation  of 

Section  1543  of  the  City  Charter 

7.  The  removal  of  one  from  the  position  of  deputy  tax  commissioner  of 
the  City  of  New  York,  to  which  position  he  had  been  regularly  appointed 
from  the  Competitive  Civil  Service  list,,  without  giving  him  an  opportunity 
of  making  an  explanation,  or  entering  the  grounds  of  his  removal  upon  the 
records  of  the  department,  is  a  violation  of  section  1543  of  the  city  charter. 
(People  ex  rel.  Van  Tine  v.  Purdy,  221  N.  Y.  396,  reversing  177  App.  Div. 

88rr.) 

Reinstatement  —  Removal   of   Employee   of    State    Prison   not   Justified  — 

Ceriiora0% 

8.  In  People  ex  rel.  Kelley  v.  Kirchwey,  177  App.  Div.  706,  the  relator, 
a  Spanish  War  Veteran,  was  dismissed  from  his  position  as  storekeeper  in 
Sing  Sing  Prison  on  charges  that  he  had  made  an  unauthorized  offer  to 
trade  a  calf  belonging  to  the  prison;  with  speaking  disrespectfully  of  the 
warden  and  buying  food  for  the  warden's  table  at  high  prices.  Evidence 
considered,  and  held,  that  the  charges  were  trivial,  insufficient  to  justify  the 
removal,  and  that  the  relator  should  be  reinstated. 

County  Law 

Section  169  of  County  Law  as  amended  by  Chap.  346  of  the  Laws  of  1915. 
See  Civil  Service  Law  1. 

NEW  YORK  CITY 

Resolution  recommending  increase  in  salary  of  assistant  engineer  practical 

construction  indicated  that  resolution  related  to  only  one  position  under 

that  name 

The   board    of  estimate   and    apportionment   of    the   city   of   New    York 

adopted  a  resolution  recommending  that  the  salary  of  the  position  of  asmst- 

ant  engineer  in  the  department  of  docks  and  ferries  be  fixed  at  $4,000  per 
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annum,  which  was  ooncurred  in  by  the  board  of  aldermen.  The  title  of 
assistant  engineer  is  gi>ven  to  a  number  of  positions  in  that  department, 
hence  an  ambiguity  exists  which  opensi  the  door  to  proof  of  extraneous 
circumstances  which  may  throw  light  on  the  meaning  of  the  resolution.  As 
bearing  on  the  question  of  practical  construction,  held,  that  the  circumstances 
which  led  to  and  which  followed  the  adoption  by  the  board  of  estimate  and 
apportionment  of  the  resolution  sustain  the  construction  placed  thereon 
by  the  city,  that  it  related  only  to  the  salary  of  one  assistant  engineer  in 
the  department,  and  justify  the  denial  of  the  plaintiff's  claim.  (IWintersteen 
V.  City  of  New  York,  220  N.  Y.  &7,  a^g  103  App.  Div.  806.) 

NIAGARA  FALLS  (City  of) 
See  CivU  Service  Law  4. 


OPINIONS  OF  ATTORNEY-GENERAL 

Civil  Service  Law*  —  Applicability  of  to  Persons  Taking  Census 
of  Military  Resources  of  State —  Laws  of  I9i7»  Chapter  103 

Clerks  employed  in  the  niilitaxy  department  of  the  State  pursuant  to 
an  order  of  the  Governor,  assigning  the  Adjutant-General  to  special  duty 
pursuant  to  Military  Law,  section  210,  for  the  purpose  of  taking  a  census 
and  inventory  of  the  military  resources  of  the  State  as  authorized  by 
chapter  103  of  the  Laws  of  1917,  are  not  within  the  purview  of  the 
Civil  Service  Laws  and  therefore  they  are  not  within  the  jurisdiction  of 
the  Civil  Service  Commission  or  subject  to  the  laws  and  rules  governing 
admission  into  the  civil  service  of  the  State. 

Inquiry 

Must  employees  engaged  in  the  taking  of  a  census  and  inventory 
of  the  military  resources  of  the  State  under  the  authority  of  chap- 
ter 103  of  the  Laws  of  1917  be  selected  from  the  civil  service  lists 
of  the  State  ? 

Opinion 

On  March  26,  1917,  the  Grovemor  signed  chapter  103  of  the 
Laws  of  1917,  entitled  *'An  act  to  provide  for  taking  a  census  and 
inventory  of  the  military  resources  of  the  state,  and  making  an 
appropriation  therefor."     The  act  provides  as  follows : 

**  Section  1.  The  Governor  is  hereby  authorized  to  cause  a  census  and 
inv^itory  of  resources  of  the  state,  available  for  use  in  the  event  of  war, 
to  be  taken  forthwith;  and  the  information  thereby  secured  shall  be 
placed  at  the  service  of  both  the  stat«  and  the  federal  governments.'^ 

In  section  2  it  was  made  the  duty  of  every  public  official  to 
assist  the  Governor  in  the  making  of  this  inventory.  In  section  3 
an  appropriation  was  made  of  $150,000  out  of  the  State  treasury 
for  the  purposes  of  this  act  and  then  it  was  provided : 

''And  the  Governor  is  hereby  authorized  to  receive  donations  of 
money  for  such  purposes,  in  addition  to  the  amount  hereby  appropriated, 
and)  to  expend  the  same  accordingly.'' 

On  April  5,  1917,  Congress  declared  that  a  state  of  war  existed 
between  the  United  States  ^nd  Germany. 

Pursuant  to  chapter  103  of  the  Laws  of  1917,  Governor  Whit- 
man signed  the  following  executive  order: 

"Brigadier-General  Louis  W.  Stotesbury  is  hereby  ordered  for  duty 
by  the  Governor  within  the  meaning  of  M.  L.  210,  for  the  purpose  of 
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taking  a  census  and  inventory  of  the  military  resources  of  the  state  and 
to  provide  for  the  organization  of  the  reserve  militia  in  addition  to  the 
duties  pertaining  to  the  office  of  Adjutant-General  of  the  state.  He  will 
report  in  person,  forthwith,  to  the  Governor,  for  instructions  relative 
to  such  additional  duties. 

"(Signed)  CHARLES  S.  WHITMAN." 

By  order  of  the  Governor,  General  Stotesbiiry  proceeded  to  the 
taking  of  such  militarj'^  census  and  engaged  clerks  and  other 
employees  for  that  purpose.  The  question  has  arisen  as  to 
whether  such  clerks  and  employees  should  be  chosen  so  far  as 
practicable  from  the  civil  lists  of  the  State. 

Section  2,  subdivision  3,  of  the  Civil  Service  Law  provided  as 
follows  : 

"The  Civil  Service  of  the  State  of  New  York  or  any  of  its  civil 
divisions  or  cities  includes  of  offices  or  positions  of  trust  or  employment 
in  the  service  of  the  state  or  of  such  civil  division  or  city,  except  such 
offices  and  positions  in  the  militia  and'  the  military  departments  as  are 
or  may  be  created  under  the  provisions  of  Article  XI  of  the  Consti- 
tution." 

It  is  seen  that  by  title  and  express  provision  of  the  Civil  Service 
Law,  it  has  no  reference  to  positions  and  offices  in  the  militia 
and  military  departments  of  the  Stata  Bryant  v.  Palmer,  152 
N.  Y.  412,  affirming  15  App.  Div.  86;  Peo.  v.  Martin,  53  App. 
Div.  19 ;  Opinions  of  Attorney-General,  1906,  p.  365. 

In  Bryant  v.  Palmer,  supra,  armorers  and  janitors  of  armories 
of  the  National  Guard  were  held  to  be  in  the  military  service  and 
not  in  the  civil  service  of  the  State. 

In  1895,  Attorney-General  Hancock  rendered  an  opinion  that 
chief  clerks  as  well  as  other  clerks  in  the  staff  department  of  the 
National  Guard  are  in  the  military  and  not  the  civil  service  of 
the  State.     Opinions  of  Attorney-General,  1895,  p.  111. 

In  1910,  Attorney-General  O'Malley  held  that  employees  of  the 
Bureau  of  Records  of  the  War  of  the  Rebellion  are  members  of  a 
military  bureau  and  are  not  in  the  civil  service.  Opinions  of 
the  Attorney-General,  1910,  p.  692. 

"  Civil  service "  is  defined  by  Blac£  in  his  Law  Dictionary  as 
follows: 

"This  term  properly  includes  all  functions  under  the  govemment 
except  military  functions." 
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It  is  clear  to  me  that  the  application  of  the  Civil  Service  Law 
must  be  confined  to  the  civil  service  as  distingnished  from  the 
military  service.  The  duty  which  is  to  be  performed  establishes 
the  status  of  the  appointee.  This  has  been  the  basis  of  the  dis- 
tinction as  conceived  by  the  authorities  to  which  I  have  referred. 

The  bureau  which  is  carrying  on  the  taking  of  this  census  is 
essentially  and  necessarily  military  in  its  character.  The  act 
serves  no  civil  purpose  whatsoever.  Its  military  character  is 
emphasized  by  the  fact  that  it  is  a  census  of  the  military  resources 
of  the  State,  that  it  is  a  war  measure  and  is  being  carried  on  for 
that  sole  purpose.  The  fact  that  war  has  been  declared  robs  it 
of  any  possible  civil  character.  The  information  secured  is  to  be 
placed  at  the  service  of  the  Federal  govwnment  and  is  author- 
ized to  be  taken  "forthwith."  The  Governor  ib  authorized  to 
receive  donations  of  money  for  the  purpose.  The  fact  that  this 
is  a  service  for  the  benefit  of  the  government,  that  it  is  to  be  done 
forthwith  and  that  the  expense  thereof  is  to  be  met  by  private 
funds  in  part  at  least,  convinces  me  that  formality  and  technicality 
should  yield  to  the  exigency  even  if  there  were  any  doubt  as  to  the 
military  character  of  this  service. 

Chapter  103  of  the  Laws  of  1917  does  not  interfere  in  any  way 
with  the  national  and  State  enactments  providing  for  the  taking 
of  the  prescribed  periodical  census  and  enumeration.  It  is 
obviously  intended  to  be  a  part  of  the  military  labors  and  to  be 
undertaken  under  the  supervision  if  not  directed  entirely  by  the 
military  departments  of  the  State  both  staff  and  field.  The 
Governor  is  the  commander-in-chief  of  the  military  and  naval 
forces  of  the  State.  N.  T.  Const.,  Art.  IV,  §  4.  As  such  com- 
mander-in-chief, the  Governor  has  full  and  exclusive  power  and 
authority  to  make  and  promulgate  military  regulations  governing 
the  military  and  naval  forces.  Opinions  of  Attorney-General, 
1912,  p.  249.     In  that  opinion  Attorney-General  Carmody  said: 

"  He  must  necessarily  be  held  to  have  the  powers  incident  and  inherent 
in  such  military  office  with  power  to  make  such  orders  as  wiU  insure  the 
I        best  efficiency  and  discipline  of  the  military  forces  under  his  command.*' 

It  is  apparent  that  the  authority  of  chapter  103,  Laws  of  1917, 
vests  in  the  Governor  as  commander-in-chief  of  the  military  forces 
a  new  express  power  and  the  Governor  alone  without  further  legis- 
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lative  enactment  may  consummate  the  work  through  the  agency 
of  the  military  department.  In  exercising  his  authority  under 
his  military  power,  the  (Jovemor  has  rendered  complete  confirma- 
tion of  the  military  character  of  the  work.  Moreover,  if  the  Legis- 
lature had  intended  the  work  to  be  efiFected  as  a  civil  process,  it 
would  have  prescribed  some  modus  operandi.  It  is  evident  that 
the  omission  of  any  prescribed  method  of  undertaking  the  work 
was  due  to  the  fact  that  under  the  Military  Law,  section  255,  the 
Governor  has  been  given  full  authority  to  make  such  rules  and 
r^idations  as  he  may  deem  expedient,  which,  when  promulgated, 
have  the  same  force  and  effect  as  the  Military  Law.  The  Gov- 
ernor is  thus  enabled  by  virtue  of  his  military  power  to  accomplish 
that  which,  as  a  civil  power,  might  be  hedged  in  by  many  obstaclesw 

It  is  also  well  known  that  one  of  the  elementary  tests  as  to 
whether  a  given  work  comes  within  the  province  of  the  Civil 
Service  Commission  is  the  fact  whether  the  persons  employed  are 
to  be  compensated  from  the  public  funds.  In  the  act  in  question, 
it  was  contemplated  that  only  a  part  of  the  expense  should  be 
borne  by  the  public  treasury,  the  balance  being  received  and 
expended  exclusively  by  the  Governor,  the  receipts  coming  into 
his  hands  purely  as  donations. 

In  view  of  the  foregoing,  it  is  my  opinion  that  the  persons 
engaged  in  the  work  authorized  by  chapter  103  of  the  Laws  of 
1917  do  not  come  within  the  provisions  of  the  Civil  Service  Law 
and  are  exempt  therefrom. 

E.  E.  WOODBURY, 

A  ttomey-Oeneraly 

By  Mebton  E.  Lewis, 

First  Depidy, 
Dated,  April  18, 1917. 

Extra  Compensation  of  State  Employees  —  Civil  Service  Law, 

Section  43. 

A  civil  service  employee  in  one  of  the  distinct  bureaus  of  the  office 
of  the  Secretary  ol  State  is  entitled  to  compensation  for  work  performed 
in  another  district  bureau  where  such  work  is  not  within  the  scope  of 
his  original  employment  and  is  performed  during  such  periods  of  time 
as  he  has  not  contracted  to  devote  to  the  work  of  the  bureau  in  which 
he  is  regularly  employed. 
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iNQtriRY 

Employees  in  the  oflice  of  the  Secretary  of  State  are  divided 
into  distinct  bureaus  for  which  separate  appropriations  are  made 
in  the  appropriation  bill.  Under  the  sections  of  the  Election  Law 
requiring  the  Secretary  of  State  to  make  a  raster  of  absent 
voters^  to  prepare  war  ballots,  etc.,  it  becomes  necessary  that  a 
farge  amount  of  extraordinary  work  be  done  in  the  election  bureau 
in  a  short  time.  The  Secretary  of  State  inquires  whether  he  may 
employ  upon  this  extra  work,  in  addition  to  the  regular  employees 
of  the  election  bureau,  employees  of  the  corporation  bureau  and 
the  automobile  bureau,  they  to  perform  the  extra  work  out  of  the 
regular  office  hours,  and  to  be  paid  specially  for  this  work  in  addi- 
tion to  their  regular  salaries  in  their  respective  bureaus. 

Opinion 
Section  43  of  the  Civil  Service  Law  provides : 

**  No  perBcm  holding  a  position  or  employed  in  any  department  bureau, 
oommission  or  office  to  which  this  article  appUes  and  for  which  a 
definite  salary  or  ocMnpensation  has  been  appropriated  or  deftignated, 
shall  receive  any  extra  salary  or  compensation  in  addition  to  that  so 
fixed." 

The  persons  whom  the  Secretary  of  State  proposes  to  employ 
in  addition  to  the  regular  clerical  force  of  his  election  bureau, 
hold  positions  subject  to  the  article  containing  section  43,  but  not 
in  that  bureau.  And  he  does  not  propose  to  employ  them  on  the 
special  election  work  in  hand  during  the  time  for  which  they  are 
paid  regular  salaries  under  the  appropriation  bill.  The  appro- 
priation bill  recognizes  the  different  bureaus  in  the  Secretary  of 
State's  office  by  making  the  appropriations  therefore  under  dis- 
tinct subheads,  each  bearing  the  name  of  the  bureau  to  which  it 
applies. 

The  purposes  of  section  45,  as  has  been  pointed  out  by  my 
predecessors  in  office,  are  to  prevent  employees  neglecting  their 
regular  work  in  office  hours  and  getting  paid  extra  for  overtime 
in  doing  that  very  work  out  of  office  hours, 

Attom^-General  Davies,  in  1901,  in  an  opinion  to  the  comp- 
troller said: 

"  The  f  ramers  of  the  statute  evidently  intended  to  prohibit  any  person 
from  receiving  additional  oomp^sation  for  services  which  he  may  be 
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said  to  have  contracted  to  give  to  the  state  at  a  fixed  compensation  or 
salary.  When  a  person  enters  the  employ  of  the  state,  by  way  of 
accepting  a  position  in  any  department,  bureau,  commission  or  office,  the 
time  of  employment  being  regulated  by  law  or  custcNm,  such  person,  in 
my  judgment,  cannot  be  paid  additional  compensation  for  services  incident 
to  his  employment,  nor  can  he  receive  additional  compensation  from  any 
other  department  for  services  performed  during  the  time  which  be  was 
under  contract  to  give  to  the  particular  department,  bureau,  commission 
or  office,  at  a  fixed  compensation  or  salary.  The  state  being  the  com-' 
mon  paymaster  there  cannot  be  two  salaries  running  to  that  class  of 
persons  described  in  the  statute  at  one  and  the  same  time. 

If  a  person  employed  in  one  department  performs  services  in  some 
other  department,  and  at  such  time  as  he  has  not  contracted  to  give 
his  services  to  the  department  in  which  he  is  regularly  emfdoyed  or 
appointed,  upon  the  presentation  of  his  account,  duly  approved  liiy  the 
official  who  gave  him  the  extra  employment,  with  his  own  affidavit 
attached  thereto,  setting  forth  the  nature  of  the  services  rendered,  the 
particular  hours  when  performed,  in  order  that  it  may  be  determined 
by  a  perusal  of  said  affidavit  that  the  claim  made  is  not  in  conflict 
with  the  statute,  I  am  of  the  opinion  that  you  would  be  justified  in 
paying  the  same,  provided  there  was  an  appropriation  available  for  the 
payment  thereof."    (Rept.  Atty.-€^.,  1901,  p.  313.) 

This  ruling  has  been  accepted  as  the  proper  interpretation  of 
the  statute  ever  since  1901  and  has  been  followed  in  several 
opinions  of  attom^s-general  and  innumerable  departmental  rul- 
ings. The  Legislature  has  not  seen  fit  to  change  the  statute,  in 
order  to  overrule  this  construction,  although  it  has  amended  the 
Civil  Service  Law  practically  every  year  since  1901.  In  1909. 
Aiitomey-Gteneral  O'Malley,  in  an  opinion  to  the  Civil  Service 
Commission,  said: 

'^  While  the  language  of  this  statute  is  not  as  clear  as  might  be 
desired,  it  is  my  opinion,  that  construing  it  in  the  light  of  the  practice 
previously  existing,  as  shown  by  the  opinion  of  the  former  Attorney- 
General  above  referred  to,  there  is  nothing  which  prohibits  your  Com- 
mission from  paying  compensation  to  an  employee  of  another  department 
engaged  by  you  to  perform  the  work  of  an  examiner  in  addition  to  the 
work  pertaining  to  his  regular  employment  in  his  own  department  and 
outside  of  his  regular  office  hours.''    (Report  of  Atty.-Oenl.  1909,  p.  590). 

In  1912,  Attomqr-General  Oarmody,  in  an  opinion  to  the  sec- 
retary of  the  State  College  of  Forestry,  said: 

''After  considering  all  of  these  opinions  and  after  a  careful  consider- 
ation of  the  provisions  of  article  3  of  the  Civil  Service  Law  I  think  it 
may  be  stated  as  a  general  proposition  that  a  person  who  is  not  of  the 
class  described  in  section  40  of  article  8  of  the  Civil  Service  Law, 
employed  in  one  department  of  the  State  is  entitled  to  compensation 
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for  work  performed  for  another  department,  where  such  work  is  not 
within  the  afcope  of  his  original  employment  and  is  performed  by  him 
during  such  periods  of  time  as  he  is  not  required  by  law  to  devote  to 
the  departnwnt  in  which  he  is  regularly  employed." 

The  principle  underlying  these  rulings  is  that  the  statute  is 
not  considered  to  prevent  a  person  employed  in  one  department 
at  a  regular  salary  from  being  paid  for  extra  work  elsewhere, 
provided  the  work  so  performed  is  not  within  the  scope  of  the  work 
he  has  contracted  to  perform  at  a  regular  salary,  and  further,  pro- 
vided that  the  extra  work  is  not  performed  in  the  time  he  has 
contracted  to  devote  to  earning  his  regular  salary.  This  being 
the  case  I  see  no  reason  why  the  principle  should  not  be  applied 
to  permit  the  Secretary  of  State,  in  the  case  under  consideration, 
to  employ  clerks  who  are  regularly  employed  in  the  automobile 
bureau  or  the  corporation  bureau  at  the  extra  work  of  the  election 
bureau,  outside  of  the  regular  office  hours  established  by  law  or 
custom  for  which  they  have  contracted  to  give  their  services  to  the 
corporation  bureau,  or  the  automobile  bureau.  The  work  they 
will  perform  in  the  election  bureau  is  certainly  not  within  the 
scope  of  their  regular  employment  in  the  corporation  bureau  or 
the  automobile  bureau  and  if  the  work  they  perform  in  the  elec- 
tion bureau  is  not  performed  during  the  time  they  can  fairly 
be  said  to  have  contracted  to  devote  the  work  of  the  corporation 
bureau  or  the  automobile  bureau,  it  is  my  opinion  that  to  pay  for 
such  extra  work  would  not  constitute  a  violation  of  section  43 
of  the  Civil  Service  Law. 

In  the  past,  rulings  holding  such  compensation  permissible 
have  been  where  the  extra  work  was  done  for  a  department  other 
than  the  one  in  which  the  person  so  paid  was  regularly  employed. 
But  since  the  appropriation  bill  recognizes  the  different  bureaus 
in  the  Secretary  of  State's  office  as  established  branches,  by  making 
separate  appropriations  for  them,  and  since  section  43  of  the  Civil 
Service  Law  itself,  by  mentioning  bureaus,  recognizes  them  as 
entities,  I  think  that  what  my  predecessors  have  held  with  respect 
to  departments  may  fairly  be  said  to  apply  equally  to  the  bureaus 
in  the  office  of  the  Secretary  of  State. 

Dated,  September  7,  1917. 

MERTON  E.  LEWIS, 

Attomey-OeneraL 
To  Hon.  Fbancis  M.  Hugo,  Secretary  of  State,  Albany,  N.  F. 
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Civil  Service  Law,  Section  30  —  Constitutional  Oath  by  Employ- 
ees of  the  State  and  Its  Civil  Divisions  and  Cities 

All  persons  holding  positions  as  laborers  in  the  exempt  class  in  the 
state,  county,  village  and  town  service  under  section  13  of  the  Civil 
Service  Law  and  also  the  labor  class  in  cities  as  defined  in  section  18 
of  that  law,  are  excepted  from-  the  provisions  of  chapter  574  of  the  Laws 
of  1917,  which  added  section  30  to  the  Civil  Service  Law  and  required 
persons  employed  by  the  state  or  its  civil  divisions  and  cities  to  take 
and  file  the  constitutional  oath. 

Statute  construed  as  not  covering  everyone  who  enters  into  contractual 
relation  with  the  state  and  who  as  an  incidental  part  of  his  business 
might  be  called  upon  to  do  some  work  for  the  state  etc.,  but  as  meaning 
the  regular  employees  placed  upon  the  payrolls  of  the  state  etc. 

Inquiey 

I  have  been  considering  the  request  for  an  opinion  orally  com- 
municated to  me  by  Commissioner  Rice  with  reference  to  chap- 
ter 574,  Laws  of  1917,  which  adds  a  new  section  to  the  Civil 
Service  Law  requiring  persons  employed  by  the  State  and  its  civil 
divisions  and  cities  to  make  and  file  a  constitutional  oath. 

Opinion 

Two  questions  have  been  raised  with  reference  to  the  applica- 
tion of  this  statute. 

1.  The  statute  is  made  applicable  to  "every  person  hereafter 
employed  by  the  State  or  any  of  its  civil  divisions  or  cities  except 
in  the  labor  class  as  defined  m  this  chapter/'.  The  question  occurs 
as  to  what  is  meant  by  "  the  labor  class  as  defined  in  this  chapter." 
Section  10  provides,  inter  alia  that  "  No  examination  or  registra- 
tion shall  be  required  of  persons  to  be  employed  as  laborers  in  the 
state  service."  Section  13  provides  that  "  The  following  positions 
shall  be  included  in  the  exempt  class  or  the  non-competitive 
class:  *  *  *  4.  In  the  State  service,  all  unskilled  laborers 
and  such  skilled  laborers  as  are  not  included  in  the  competitive 
class;  *  *  *."  Section  18  defines  "The  labor  class  in 
cities,"  providing  for  listing  of  candidates  and  appointment 
from  lists.  Thus  we  see  that  there  is  more  restriction  upon 
the  appointment  of  laborers  in  the  State  than  in  the  city 
service  and  it  would  not  seem  reasonable  that  the  Legislature 
intended  to  make  the  new  requirement  apply  to  the  State 
laborers  while  exempting  the  city  laborers  from  it.  I  am  there- 
fore of  opinion  that  in  using  the  phrase  "the  labor  class  as 
defined  in  this  chapter  "  the  Legislature  contemplated  all  laborora 
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referred  to  in  sections  10  and  13  as  well  as  in  section  18.  "  The 
state  service"  as  used  in  sections  10  and  13  has  been  held  to  mean 
the  service  which  is  subject  to  the  jurisdiction  of  the  State  Civil 
Service  Commission — that  is  all  service  except  city  service.  So 
it  is  my  opinion  that  the  exception  excludes  from  the  requirement 
of  filing  oaths,  all  persons  holding  positions  as  laborers  in  the 
exempt  class  in  the  State,  county,  village  and  town  service  under 
SQCtion  13  of  the  Civil  Service  Law  and  also  the  labor  class  in  cities 
as  defined  in  section  18  of  the  Civil  Service  Law. 

2.  The  further  question  arises  as  to  the  application  of  this 
statute  to  persons  contractually  employed  such  as  veterinarian 
who  may  be  called  in  to  treat  a  sick  horse  used  by  the  State  in 
connection  with  one  of  its  institutions.  It  seems  to  me  that  it  was 
intended  to  include  first  only  those  who  are  placed  upon  the  pay- 
roll of  the  State  or  any  of  its  civil  divisions  or  cities  and  not 
intended  to  include  any  employments  where  a  disbursement  is 
made  directly  to  the  person  employed  by  the  department  or  officer 
employing  him  and  the  voucher  is  presented  as  a  disbursement 
voucher  by  such  department  or  officer.  I  am  also  inclined  to 
believe  that  the  Legislature  did  not  intend  to  include  such  emer- 
gency employment  as  would  involve  only  a  day's  labor  or  a  frac- 
tion of  a  day  but  only  such  employment  as  involved  a'  more  or 
less  continuous  service.  Perhaps  this  is  best  indicated  by  the 
language  of  the  last  sentence  which  reads  as  follows: 

"  The  failure  of  such  employee  to  take  and  file  such  oath  shall  termin- 
ate his  employment  until  such  an  oath  shall  be  taken  and  filed  as 
herein  provided.'* 

No  other  penalty  is  provided  and  it  seems  to  me  that  it  was 
contemplated  that  there  should  be  a  more  or  less  steady  employ- 
ment and  certainly  was  not  intended  to  mean  everyone  who  entered 
into  a  contractual  relation  with  the  State  and  who  as  an  incidental 
part  of  his  business  might  be  called  upon  to  do  some  work  for  the 
State  and  be  paid  by  it.  In  other  words,  I  believe  it  was  intended 
to  mean  the  regular  employees  of  the  State,  etc.,  who  are  placed 
upon  the  payrolls  of  the  State,  etc. 

Dated,  May  31,  1917. 

MERTON  E.  LEWIS, 

A  ttomey-General. 

To  State  Civil  Sbbvioe  Commission. 
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Constitutional  Oath  of  Office  —  Civil  Service  Law,  Section  30 

One  who  is  not  a  citizen  of  the  United  States  and  was  bom  in  Germajiy 
or  Austria  does  not  cease  to  be  an  ''enemy  alien''  by  taking  the  oon- 
Btitutional  oaths  and  should  not  be  permitted  to  take  such  oath. 

Inquiry 

The  State  Civil  Service  Commission  inquires  if  persons  who  are 
natives  of  Germany  or  Austria  and  who  apply  for  employment 
in  the  State  service  before  they  are  naturalized,  cease  to  be 
"enemy  aliens"  if  they  take  the  constitutional  oath  required  by 
statute. 

Opinion 

In  reply  to  your  letter  of  December  8th,  I  must  advise  you  that 
I  do  not  think  that  by  taking  the  oath  of  allegiance  or  a  constitu- 
tional oath  an  enemy  alien  ceases  to  be  an  enemy  alien.  A 
citizen  of  Germany  or  of  Austria-Hungary  is  a  citizen  of  a 
country  at  war  with  the  United  States  and  until  admitted  to 
citizenship,  or  at  least  to  the  status  of  one  who  has  signified  his 
intention  of  becoming  a  citizen  but  has  not  yet  accorded  full 
civic  rights,  he  necessarily  retains  his  native  nationality.  One 
cannot  expatriate  himself  by  merely  taking  an  oath  to  support 
the  constitution  of  a  sovereign  other  than  his  own,  especially  at  a 
time  when  that  sovereign  is  at  war  with  his  sovereign.  I  do  not 
think  that  an  alien  enemy  can  support  the  constitution  of  the 
United  States  and  I  do  not  think  that  he  should  be  permitted  to 
take  an  oath  to  the  effect  that  he  will. 

Dated,  December  14,  1917. 

MERTON  E.  LEWIS, 

A  ttomey-Oeneral. 

To  State  Civil  iSEBviCE  Commission,  Albany,  N.  F. 


Pension  of  State  Employees  —  Civil  Service  Law,  Section  2Z-A 

One  who  is  not  employed  in  the  service  of  the  state,  at  the  time  of 
the  enactment  of  section  21 -a  of  the  Clyil  Service  Law,  although  prior 
thereto  he  had  served  for  ten  years  continuously  is  not  entitled  to  a 
pension.    This  section  is  not  retroactive. 
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Inquibt 

The  Superintendent  of  Prisons  asks  to  be  informed  if  a  former 
officer  of  Auburn  Prison  and  a  Civil  War  veteran  who  was  in  the 
State  service  for  over  ten  years  continuously  prior  to  the  enact- 
ment of  chapter  438  of  the  Laws  of  191 6,  but  retired  from  the 
service  in  1911^  can  be  placed  upon  the  payroll  at  half  pay  as  a 
retired  officer. 

Opinion 

I  have  your  letter  relating  to  Henry  J.  Ehodes,  a  Civil  War 
veteran,  in  which  you  request  my  opinion  with  respect  to  section 
21-a  of  the  Civil  Service  Law  as  added  by  chapter  438  of  the  Laws 
of  1916.  It  is  perfectly  clear  to  me,  and  I  have  heretofore  ruled 
that  this  section  only  provides  for  the  pensioning  of  employees  in 
the  service  at  the  time  of,  or  after  its  passage,  and  cannot  be 
construed  to  permit  the  pensioning  of  one  whose  connection  with 
the  civil  service  was  severed  prior  to  April  27,  1916  no  matter 
what  his  qualifications  may  be.  In  the  statute  the  retirement  from 
employment  and  the  right  to  pension  are  so  tied  up  together  that 
it  is  impossible  to  conclude  that  the  Legislature  intended  to 
provide  for  the  pensioning  of  men  who  had  retired  from  employ- 
ment some  time  prior  to  the  passage  of  the  statuta 

Dated,  March  15,  1917. 

E.  E.  WOODBURY, 

Attomey-OeneraZ. 

Hon.  James  M.   Cabter,  Superintendent  of  Prisons,  Albany, 

N.T. 


Military  Law,  Section  345  —  Provisional  State  Emplojrees  in 
National  Guard  — Civil  Service  Rule  VIII»  Subdivision  4; 
Law,  Section  15  —  Section  345  of  the  Military  Law  Does  Not 
Protect  an  Employee  Who  Although  a  National  Guardsman 
Fails  to  Take  an  Examination  for  the  Position  He  is  Holding 
Provisionally 

Inquibt 

Is  a  person  holding  a  State  position  provisionally  entitled  to 
the  benefits  of  section  245  of  the  Military  Law  after  he  is  called 
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into  the  service  of  the  national  guard  in  which  he  has  enlisted  and 
after  failing  to  take  an  examination  for  the  position  he  held  under 
a  provisional  appointment? 

Opinion 

I  have  your  letter  enclosing  papers  relating  to  the  discharge  of 
Private  Louis  H.  Baxter,  Co.  A.  N.  Y.  Infantry,  from  his  position 
in  the  State  civil  service  under  the  Public  Service  Commission  for 
the  First  District.  I  have  examined  the  records  in  the  State 
Civil  Service  Commission  and  find  that  Baxter  was  appointed 
provisionally  under  subdivision  4  of  Rule  VIII  of  the  Civil 
Service  Rules,  which  reads  as  follows : 

"Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any 
position  in  the  competitive  class,  and  there  is  no  list  of  persons  eligible 
for  appointment  after  competitive  examination,  or  the  existing  list  eon- 
tains  less  than  three  names  the  appointing  officer  may  nominate  a 
person  to  the  commission  for  a  non-competitive  examination,  and  if  such 
nominee  shall  be  certified  by  such  commission  as  qualified*  after  suoh 
non-competitive  examination,  he  may  be  appointed  provisionally  to  fill 
such  vacancy  until  a  selection  and  appointment  can  be  made  after  com- 
petitive examination,  but  such  provisional  appointment  shall  not  con- 
tinue more  than  ten  days  after  notice  to  the  appointing  officer  that  an 
eligible  list  has  been  prepared  for  such  position,  nor  in  any  case  for  a 
longer  period  than  four  months." 

He  was  notified  by  the  secretary  of  the  Public  Service  Com- 
mission that  his  provisional  appointment  was  terminable  at  or 
before  the  establishment  of  the  eligible  list  resulting  from  an 
examination.  A  coihpetitive  examination  was  held  on  May  5, 
1917,  of  which  Baxter  was  duly  notified.  He  failed  to  appear. 
On  June  29th  the  eligible  list  resulting  from  the  competitive 
examination  so  held  was  established.  On  that  day  the  secretary 
of  the  Civil  Service  Commission  advised  the  secretary  of  the  Pub- 
lic Service  Commission  that  Baxter  had  failed  to  appear  for 
examination.  This  letter  of  advice  contained  the  list  of  eligibles 
who  had  passed  the  examination,  the  list  of  those  who  had  failed, 
and  the  list  of  those  who  had  failed  to  appear,  and  advised  the 
addressee  that  provisional  appointments  would  expire  July  9th. 

I  presume  the  last  mentioned  letter  was  not  received  by  the 
Public  Service  Commission  for  the  First  District  until  July  3d, 
and  that  they  allowed  Baxter  ten  days  thereafter  before  termi- 
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nating  his  appointment,  this  being  the  maximum  under  the  Bub- 
division  quoted  above. 

Under  the  Civil  Service  Law,  section  15,  subdivision  1,  and 
under  Rule  VIII,  subdivision  4,  Baxter^s  appointment  could  not 
be  continued.  The  amendments  to  the  Military  Law  protect  civil 
service  employees  from  removal  because  of  absence  on  military 
duty,  but  they  do  not  perpetuate  them  in  positions  their  tenure 
of  which  is  limited  by  the  Civil  Service  Laws  and  Rules.  I  there- 
fore advise  you  that  Baxter  is  in  no  way  entitled  to  restoration 
to  the  provisional  position  temporarily  held  by  him  in  the  civil 
service. 

Dated,  August  8, 1917. 

MERTON  E.  LEWIS, 

A  ttomey-General. 
To  Louis  W.  Stotbsbuby,  Adjutant-General. 


Military  Law,  Section  27  —  Assignment  of  Officers  for  Instruc- 
tion Under  the  So-called  Compulsory  Military  Training 
Law  —  Physical  Instructors 

State  Civil  Service  CommiBsion  has  no  jurisdiction  over  aaaignments 
of  officers  and  enlisted  men  of  the  National  Guard  and  Naval  Militia 
or  male  teachers  and  physical  trainers  of  boards  of  education  for  service 
under  the  Compulsory  Military  Training  Law. 

Inquiby 

Is  the  approval  of  the  State  Civil  Service  Commission  required 
in  connection  with  the  detail  of  military  training  oflScers  ? 

Must  the  State  Civil  Service  Commission  approve  assignments 
of  male  teachers  and  physical  instructors  of  boards  of  education, 
trustees  of  colleges,  etc.,  under  section  27,  subdivision  2,  of  Mili- 
tary Law  ? 

Opinion 
Under  subdivision  2  of  section  27  of  the  Military  Law,  oflScers 
and  enlisted  men  of  the  national  guard  and  naval  militia  may  be 
detailed  for  the  purpose  of  supervising  and  conducting  military 
training  as  provided  by  that  section.  You  inquire  whether  the 
approval  of  the  State  Civil  Service  Commission  is  required  in 
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connection  with  the  detailing  of  such  officers.  I  do  not  think  that 
the  Civil  Service  Commission  has  any  jurisdiction  in  the  premises. 
The  officers  and  men  are  in  the  military  service,  not  the  civil 
service  of  the  State  and  when  acting  under  the  Military  Training 
Commission  they  are  still  in  the  military  service  merely  being 
detailed  to  specified  work,  and  their  pay  is  military  pay.  The 
detailing  of  them  to  work  in  connection  with  military  training  is 
in  no  way  an  appointment  or  promotion  in  the  civil  service  of  the 
State  or  any  of  its  subdivisions. 

You  inquire  whether  it  is  necessary  in  order  that  officers  and 
men  so  detailed  receive  the  compensation  authorized  by  the  Mili- 
tary Law,  that  their  details  be  approved  by  the  Civil  Service  Com- 
mission, I  think  not.  As  above  stated  their  work  is  purely  mili- 
tary, and  they  act  as  part  of  the  military  service,  not  part  of  the 
civil  service,  and  the  Civil  Service  Commission  has  no  jurisdiction 
over  their  details  or  their  payrolls. 

You  inquire  whether  the  Civil  Service  Commission  must 
approve  the  assignments  of  male  teachers  and  physical  instructors 
by  the  boards  of  education  or  trustees  of  schools  or  the  governing 
bodies  of  colleges,  under  subdivision  2  of  section  27  of  the  Military 
Law,  to  conduct  military  training  under  the  supervision  of  the 
Military  Training  Commission.  I  think  not.  These  teachers  are 
employees  of  the  schools  or  colleges  assigning  them  and  as  such 
thoy  may  come  under  the  Education  Law,  but  certainly  do  not 
come  under  the  Civil  Service  Law.  Their  assignment  to  this 
work  is  not  appointment  in  the  civil  service  of  the  State,  and  their 
duties  under  such  assignment  are  military  and  not  civil.  So  their 
appointment  is  in  no  way  subject  to  the  jurisdiction  of  the  Civil 
Service  Commission. 

January  26,  1917. 

E.  E.  WOODBURY, 

A  ttomey-Oeneral. 

MERTON  E.  LEWIS, 

First  Deputy. 

To    Majob-General    John    F.    O'Ryan,    Military    Training 
Commission, 
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Chapter  435,  Laws  of  1917,  Amending  Section  945  of  the  Military 

Law 

Military  Law:  Chapter  435,  Laws  of  1917,  amending  section  245 
of  chapter  41  of  the  Laws  of  nineteen  hundred  and  nine,  entitled 
''An  act  in  relation  to  the  nkilitia,  constituting  chapter  thirty-six  of 
the  Consolidated  Laws." 

Female  oflScers  or  employees  of  the  State  of  New  York  in  the 
performance  of  their  duties  as  Ked  Cross  nurses  in  active  or  war 
service,  shall  not,  during  the  period  of  their  absence'  from  the 
State  employment  because  of  such  duties,  be  deprived  of  any 
privileges,  as  such  officers  or  employees,  with  reference  to  pro- 
motion or  continuance  in  office,  or  employment,  or  to  reappoint- 
ment to  office  or  to  reemployment  during  the  present  war,  and 
shall  be  entitled  to  receive  from  the  State  the  difference  between 
the  salary  of  Red  Cross  nurses  and  the  salary  of  their  positions  in 
the  service  of  the  State,  if  the  latter  is  in  excess  of  the  compen- 
sation paid  to  them  for  performing  their  duties  in  war  service. 
(June  13,  1917.) 


Military  Law,  Chapter  435,  Laws  of  1917,  Amending  Section  245 

of  the  Military  Law 

Employees  and  officers  of  the  state  or  of  any  municipal  corporation 
or  any  other  political  suhdivision  of  the  state,  who  may  enter  a  training 
camp  for  the  purpose  of  studying,  drilling  and  qualifying  themselves  for 
military  or  naval  commissions,  and  who  obligate  themselves  to  enter  the 
federal  military,  naval  or  marine  service,  are  entitled  to  receive  the 
same  compensation  from  the  state,  municipality  or  other  political  sub- 
division thereof,  while  attending  such  camp,  as  they  were  receiving  at 
the  time  of  their  entrance.     (May  15,  1917.) 

Chapter  435,  Laws  of  1917,  Amending  Section  245  of  the  Military 

Law 

All  officers  and  employees  of  the  state  who  entered  the  military  service 
prior  to  May  10,  1917,  who  were  not  connected  with  the  National  Guard 
and  all  such  officers  and  employees  of  the  State,  who  have  entered  the 
military  eervice  on  and  after  the  10th  day  of  May,  1917,  whose  saTaries 
or  compensation  in  the  civil  service  exceeded  or  will  exceed  the  com- 
pensation paid  them  in  the  discharge  of  their  military  duty,  are  entitled 
to  receive  from  the  state  the  amount  of  such  excess  if  any,  and  if  such 
excess  is  less  than  twenty-five  dollars  per  month,  such  employees  will 
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be  entitled  to  receive  the  full  sum  of  twenty^ve  dolliirs  per  month; 
but  no  officer  or  employee  whose  civil  service  wages  or  salary  was  or  is 
less  than  his  military  compensation  will  be  entitled  to  receive  anything 
from  the  state.     (June  14,  1917.) 

Chapter  435,  Laws  of  1917,  Amending  Section  245  of  the  Military 

Law 

Officers  and  employees  of  the  State  or  of  a  municipal  corporation  who 
were  members  of  the  National  Guard  or  Naval  Militia  and  who  entered 
such  military  service  prior  to  May  10,  1917,  are  entitled  (»ily  to  such 
payments  from  the  state  or  such  mimicipal  corporation  as  are  provided 
for  in  subdivision  3  of  section  245  of  the  Military  Law  as  amended  by 
chapter  435  of  the  Laws  of  1917.     (June  19,  1917.) 

Section  245  of  the  Military  Law  as  Amended  by  Chapter  435, 

Laws  of  1917 

An  officer  or  employee  of  the  state  will  not  be  entitled  to  receive  from 
the  state  the  excess  of  his  salary  or  comp<aisation  provided  by  sab- 
divisicm  3  of  section  245  of  the  Military  Law  as  amended  by  chapter 
435  of  the  Laws  of  1917,  after  the  termination  of  his  employment  by  the 
the  state.     (August  29,  1917.) 

Military  Law  —  Sections  187,  188,  189  and  245;  Laws  of  19x79 
Chapter  809  —  Employees  in  Armories  —  Source  of  Pay- 
ment While  Absent  on  Military  Duty 

Employees  in  armories  appointed  under  sections  187  and  188  of  the 
Military  Law,  entitled  to  the  benefits  provided'  by  section  245  of  the 
Military  Law,  should  be  paid,  in  accordance  with  the  provisions  of  the 
latter  section,  out  of  the  appropriation  made  by  chapter  809  of  the  Laws 
of  1917  for  the  payment  of  salaries  of  state  employees  while  in  the 
service  of  the  United  States.     (December  4,  1917.) 

Military  Law,  Section  245  —  Civil  Employees  of  State  or  Mimici- 
palities  in  Military  Service  —  Temporary  Employees 

Under  section  245  of  the  Military  Law  a  civil  employee  does  not 
become  entitled  to  a  permanent  position  upon  the  civil  payroll  because 
of  being  inducted  into  military  service;  but  the  length  of  time  an 
employee  entitled  to  the  benefits  of  that  section  is  to  be  continued  upon 
the  payroll  depends  upon  the  nature  of  and  the  term  of  his  emplo^nent. 
(December  20,  1917.) 
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CIVIL  SERVICE  LAW 


CHAPTER  15,  LAWS  OF  1900 


AN  ACT  in  relation  to  the  civil  service  of  the  state  of  New  York  and  the 
civil  diviaiona  and  cities  thereof,  constituting  chapter  seven  of  the  oon- 
aolidated  laws. 


CHAPTER  SEVEN  OP  THE  CONSOLIDATED  LAWS 

CIVIL  SERVICE  LAW 

Abuclx  1.    Short  title;  definitions  ({S  1,  2). 

2.  General  provisions  (||  3-30). 

3.  Classification  of  state  employees   (|{  40-47). 
4.'  Laws  repealed;  when  to  take  effect  ({{  60,  61). 

ARTICLE  1 

Short  Title;  DdinltlMii 

Sbotion  1.    Short  title. 
2.    Definitions. 

i  1.  Short  titie.--  This  chapter  shall  be  known  as  the  "  dril  Senrioe  Law." 
{  2.  Definitions.— When  used  in  this  chapter, 

1.  The  term  ''commission"  or  "state  commission"  means  the  state  civil 
service  commission. 

2.  The  term  *'  municipal  commission "  means  the  municipal  civil  service 
commission  of  a  city. 

3.  The  '*  civil  service  "  of  the  state  of  New  York  or  any  of  its  civil  divisions 
or  cities  includes  all  offices  and  positions  of  trust  or  employment  in  the 
service  of  the  state  or  of  snch  civil  division  or  city,  except  snch  oflioes  and 
positions  in  the  militia  and  the  military  departments  as  are  or  may  be  created 
onder  the  provisions  of  article  eleven  of  the  constitution. 

4.  The  "state  service"  shall  include  all  such  offices  and  positions  in  the 
service  of  the  state  or  of  any  of  its  civil  divisions  except  a  city. 

5.  The  "  city  service "  shall  include  such  positions  in  the  service  of  any  city. 

6.  The  term  "  appointing  officer  "  signifies  the  officer,  commission,  board  or 
body  having  the  power  of  appointment  to  subordinate  positions  in  any  office, 
eourty  department,  eommission,  board  or  institution. 
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ARTICLE  S 

General  Providons 

SscTion    3.  State  civil  service  commiBsion. 

4.  Officers  and  employees  of  the  commiasion. 

5.  Rooms  and  accommodations. 

6.  The  powers  and  duties  of  the  commission.  i 

7.  Attendance  of  witnesses;  fees. 

8.  Duties  of  public  o£Boers. 

9.  Unclassified  service;  classified  service. 

10.  Rules  for  the  classified  state  service. 

11.  The  classified  city  service. 

12.  Classification. 

13.  The  exempt  class. 

14.  The  competitive  class. 

15.  Exceptions  from  competitive  examination. 

16.  Promotion;  transfer;  reinstatement;  reduction. 

17.  The  non-competitive  class. 

18.  The  labor  class  in  cities. 

19.  Official  roster;  reports  of  appointing  officers. 

20.  Disbursing  officers. 

21.  Preferences  allowed  honorably  discharged  soldiers,  sailors  and 

marines. 
21a.  Retiring  veterans  of  the  late  civil  war  and  granting  them 
pensions. 

22.  Power  of  removal  limited. 

23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. 
23a.  Removal  for  treasonable  or  seditious  acts  or  utterances, 

24.  Misdemeanor  to  obstruct  right  of  examination ;  false  representa- 

tion;  impersonation  in  examination. 

25.  Recommendations  for  appointment  or  promotion. 

26.  Political  assessments  prohibited. 

27.  Officers  or  candidates  not  to  promise  influence ;  "  public  officer  " 

and  "  public  employee  "  defined. 

28.  Taxpayer's  action. 

29.  Publication  of  examination  pamphlet  and  civil  list. 

80.    Person  employed  by  State  or  its  civil  divisions  and  cities  to  take 
and  file  constitutional  oath. 

{  3.  State  civil  service  commissioiL —  The  governor  is  authorized  to  appoint^ 
by  and  with  the  advice  and  consent  of  the  senate,  three  persons,  not  more 
than  two  of  whom  shall  be  adherents  of  the  same  political  party,  as  civil 
service  commissioners,  and  said  three  commissioners  shall  constitute  the  state 
civil  service  commission.  They  shall  hold  no  other  political  place  under  the 
state  of  New  York.  On  or  before  the  first  day  of  May,  in  the  year  one  thou- 
sand nine  hundred  and  thirteen  the  governor  shall  designate  one  member  of 
the  present  state  civil  service  commission  to  serve  as  a  member  of  the  com- 
mission until  the  first  day  of  February,  one  thousand  nine  hundred  and 
fifteen;  one  until  the  first  day  of  February,  one  thousand  nine  hundred  and 
seventeen;  and  one  until  the  first  day  of  February,  one  thousand  nine  hun- 
dred and  nineteen.    Upon  the  expiration  of  each  of  said  terms^  the  term 
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of  office  of  each  commisfiioner  hereafter  appointed  shall  be  six  years  from 
the  first  day  of  February  of  the  year  in  which  he  euall  be  appointed.  Vacan- 
cies  shall  be  filled  by  appointment  of  the  governor  for  the  unexpired  term. 
Each  of  the  three  commissioners  shall  receive  a  salary  of  five  thousand 
dollars  a  year,  and  each  of  said  commissioners  shall  be  paid  his  necessary 
expenses  incurred  in  the  discharge  of  his  duties  as  a  commissioner.  (As 
amended  by  chap.  352,  Laws  of  1913.) 

§  4.  Officers  and  employees  of  the  commission.—  The  commission  shall  elect 
one  of  its  members  to  be  president,  and  may  employ  a  chief  examiner,  a 
secretary,  and  such   other  officers,  clerks  and  examiners  as   it  may  deem 
necessary  or  proper  to  carry  out  the  purposes  of  this  chapter,  and  such  em- 
ployees shall  hold  office  during  the  pleasure  of  the  commission.    The  chief 
examiner  shall  be  entitled  to  receive  a  salary  at  the  rate  of  three  thousand 
six  hundred  dollars  a  year,  and  he  shall  be  paid  his  necessary  traveling 
expenses  incurred  in  the  discharge  of  his  duty.    The  secreUry,  and  other 
officers,  clerks  and  examiners  shall  receive  salaries  to  be  fixed  by  the  com- 
mission, and  the  secretary  shall  also  be  paid  his  necesssry  traveling  expenses 
incurred  in  the  discharge  of  his  duty.    The  commission  may  select  suitable 
persons  in  the  official  service  of  the  state  or  any  of  its  civil  divisions,  alter 
consulting  the  head  of  the  department  or  office  in  which  such  persons  serve, 
to  act  as  examiners  under  its  direction.    Persons  so  selected  shall  be  entitled 
to  compensation  from  the  commission  for  their  necessary  expenses  occasioned 
by  the  service  actually  rendered,  in  addition  to  the  regular  service  required 
in  the  department  or  office  where  they  are  regularly  employed.    The  com- 
pensation of  examiners  shall  not  exceed  five  dollars  per  day,  except  in  case 
of  special  and  expert  examiners  employed  in  the  preparation  of  questions 
and  rating  of  candidates;  the  commission  shall  not  expend  or  authorize  the 
expenditure  of  moneys  for  any  purpose  in  excess  of  the  sums  appropriated 
therefor  by  law.     (As  amended  by  chap.  352,  Laws  of  1913.) 

I  5.  Rooms  and  accommodations.— It  shall  be  the  duty  of  the  trustees 
of  public  buildings  to  cause  suitable  and  convenient  rooms  and  accommoda- 
tions to  be  assigned  or  provided,  and  to  be  furnished,  heated  and  lighted,  at 
the  capitol  in  the  city  of  Albany,  for  carrying  on  the  work  and  examinations 
of  said  commission,  and  said  commission  may  order  the  necessary  stationery, 
postage  stamps,  and  official  seal  and  other  articles  to  be  supplied,  and  the 
necessary  printing  to  be  done  for  its  official  use.  It  shall  be  the  duty  of  the 
oflicers  of  the  state  of  New  York  or  of  any  civil  division  thereof,  at  any 
place  where  examinations  are  directed  by  the  commission  or  its  rules  to  be 
held  to  allow  the  reasonable  use  of  public  buildings,  and  to  heat  and  light 
the  same  for  holding  such  examinations,  and  in  all  proper  ways  to  facilitate 
the  same. 

9  6.  The  powers  and  duties  of  the  commission.— The  state  civil  service 
commission  shall 

1.  Prescribe,  amend  and  enforce  suitable  rules  and  regulations  for  carrying 
into  effect  the  provisions  of  this  chapter  and  of  section  nine  of  article  five 
of  the  constitution  of  the  state  of  New  York,  as  herein  provided.  The  rules 
prescribed  by  the  state  and  municipal  commissions  pursuant  to  the  provisions 
of  this  chapter  shall  have  tlie  force  and  effect  of  law. 

2.  Keep  minutes  of  its  own  proceedings  and  records  of  its  examinations 
and  other  official  action. 

13 
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3.  Make  investigations  concerning  and  report  upon  all  matters  touching 
the  enforcement  and  effect  of  the  provisions  of  the  chapter  and  the  rules 
and  r^^lations  prescribed  thereunder,  concerning  the  action  of  any  examiner 
or  subordinate  of  the  commission  and  any  person  in  the  public  service,  in 
respect  to  the  execution  of  this  cliapter,  and  in  the  course  of  such  investiga- 
tions each  commissioner  and  the.  secretary  and  the  chief  examiner  shall  haya 
power  to  administer  oaths. 

4.  Have  power  to  subpcena  and  require  the  attendance  in  this  state  of 
witnesses  and  the  production  thereby  of  books  and  papers  pertinent  to  the 
investigation  and  inquiries  hereby  authorized  and  to  examine  them  and  sueh 
public  records  as  it  shall  require  in  relation  to  any  matter  which  it  is 
required  to  investigate.  And  for  the  purposes  of  the  examination  hereby 
directed,  the  commission  possesses  all  the  powers  conferred  by  the  legislative 
law  upon  a  committee  of  the  legislature  or  by  the  code  of  civil  procedure 
upon  a  board  or  committee,  and  may  invoke  the  power  of  any  court  of  record 
in  the  state  to  compel  the  attendance  and  testifying  of  witnesses  and  the 
production  thereby  of  books  and  papers  as  aforesaid. 

5.  Make  an  annual  report  to  the  governor  for  transmission  to  the  legis- 
lature, showing  its  own  action,  the  rules  and  regulations  and  the  exceptions 
thereto  in  force,  and  the  practical  effects  thereof  and  any  suggestions  it  may 
approve  for  the  more  effectual  accomplishment  of  the  purposes  of  this  chapter. 

6.  Meet  in  Albany  at  least  once  in  each  calendar  month,  except  the  month 
of  August,  and  hold  such  other  meetings  as  the  needs  of  the  public  service 
may  require.  A  majority  of  the  members  of  the  commission  shall  constitute 
a  quorum. 

i  7.  Attendance  of  witnesses;  fees. — Witnesses  and  officers  to  Bubposna 
and  secure  the  attendance  of  witnesses  before  said  commission,  shall  be  en- 
titled to  the  same  fees  as  are  allowed  witnesses  in  civil  cases  in  courts  of 
record.  Such  fees  need  not  be  prepaid,  but  the  comptroller  shall  draw  his 
warrant  for  the  payment  of  the  amount  thereof,  when  the  same  shall  have 
been  certified  to  by  the  president  of  the  commission,  and  duly  proved  by 
affidavit  or  otherwise  to  the  satisfaction  of  the  said  comptroller;  and  all 
state,  county,  toAvn,  municipal  and  other  officers  and  their  deputies,  clerks, 
subordinates  and  employees  shall  afford  the  said  board  all  reasonable  facilities 
in  conducting  the  inquiries  specified  in  this  chapter,  and  give  inspection  to 
said  board  of  all  books,  papers  and  documents  belonging,  or  in  any  way 
appertaining  to  the  respective  offices,  and  shall  also  produce  said  books  and 
papers,  and  shall  attend  and  testify  when  required  to  do  so  by  said  com- 
mission. 

f  8.  Dntiea  of  public  offioers.— It  shall  be  the  duty  of  all  officers  of  the 
state  of  New  York  or  of  any  civil  division  or  city  thereof  to  conform  to  and 
comply  with  «nd  to  aid  in  all  proper  ways  in  carrying  into  ^ect  the  pro- 
visions of  this  chapter,  and  the  rules  and  regulations  prescribed  thereunder 
and  any  modification  tliereof.  No  oHicer  or  officers  having  the  power  oi 
appointment  or  employment  shall  select  or  appoint  any  person  for  appoint- 
ntent,  employment,  promotion  or  reinstatement  except  in  accordance  with  the 
provisions  of  this  chapter  and  the  rules  and  regulations  prescribed  thereunder. 
Any  person  employed  or  appointed  contrary  to  the  provisions  of  this  chapter 
or  of  the  rules  and  regulations  established  thereunder,  shall  be  paid  by  the 
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officer  or  officers  so  employing  or  appointing,  or  attempting  to  employ  or 
appoint  him  the  compensation  agreed  upon  for  imy  aervioes  performed  under 
such  appointment  or  employment,  or  in  case  no  compensation  is  agreed  upon, 
the  actual  ralue  of  such  services,  and  any  expenses  incurred  in  connection 
therewith,  and  shall  have  a  cause  of  action  against  such  officer  or  officers  or 
any  of  them  for  such  sum  or  sums  and  for  the  costs  of  the  action.  No  public 
oflker  shall  be  reimbursed  by  the  state  or  any  of  its  civil  divisions  for  any 
suma  so  paid  or  recovered  in  any  such  action. 

i  9.  Unclasaified  service;  classified  service.— The  civil  service  of  the  state 
and  of  each  of  its  civil  divisions  and  cities  shall  be  divided  into  the  un- 
classified service  and  the  classified  service.  The  unclassified  service  shall  com 
prise  all  elective  offices,  all  offices  filled  by  election  or  appointment  by  the 
legislature  on  joint  ballot;  all  persona  appointed  by  name  in  any  statute; 
all  legislative  officers  and  employees,  all  offices  filled  by  appointment  by  the 
governor,  either  upon  or  without  confirmation  by  the  senate,  except  officers 
and  employees  in  the  executive  offices;  all  election  officers,  the  head  or  heads 
of  any  department  of  the  government,  and  persons  employed  in  or  who  seek 
to  enter  the  public  service  as  superintendents,  principals  or  teachers  in  a 
public  school  or  academy  or  in  a  state  normal  school  or  college.  The  classified 
service  shall  comprise  all  positions  not  included  in  the  unclassified  service. 
All  appointments  or  employments  in  the  classified  service,  except  those  of 
veterans  of  the  civil  war,  honorably  discharged  from  the  military  or  naval 
service  of  the  United  States,  shall  be  for  a  probationary  term  not  exceeding 
the  time  fixed  in  the  rules. 

I  10.  SiilM  for  the  daaalfied  state  service.— The  commission  shall  from 
time  to  time  make  rules  for  the  classification  of  the  offices,  places  and  em- 
ployments in  the  classified  service  of  the  state,  and  from  time  to  time  rules 
for  the  classification  of  the  offices,  places  and  employments  in  such  civil 
divisions  thereof,  except  cities,  as  after  due  inquiry  by  the  commission  shall 
be  found  practicable,  and  for  appointments  and  promotions  therein  and 
examinations  therefor,  not  inconsistent  with  the  constitution  and  the  pro- 
visions of  this  chapter,  and  shall  amend  the  same  from  time  to  time.  No 
examination  or  registration  shall  be  required  of  persons  to  be  employed  as 
laborers  in  the  state  service.  Such  rules  and  any  modifications  thereof,  shall 
take  effect  when  approved  by  the  governor.  Due  notice  of  the  contents  of 
such  rules,  and  of  any  modifications  thereof,  shall  be  given  by  mail  to  ap- 
pointing  officers  and  heads  of  departments  affected  thereby,  and  such  rules 
shall  be  printed  for  public  distribution.  Subject  to  the  provisions  of  this 
chapter  and  of  the  rules  established  thereunder,  the  commission  shall  make 
regulations  for  and  have  control  of  examinations  for  the  service  of  the  state 
and  the  civil  divisions  thereof,  except  cities,  and  shall  supervise  and  preserve 
the  records  of  the  same,  but  such  examinations  shall  be  held  at  least  onoe 
a  year  in  each  of  the  following  places:  Albany,  Amsterdam,  Auburn,  Bing- 
hamton,  Buffalo,  Dunkirk,  Elmira,  Geneva,  Homell,  Ithaca,  Jamestown,  Johns- 
town, Kingston,  Lockport,  Malone,  Middletown,  Newburgh,  New  York, 
Ogdensburg,  Olean,  Oneonta,  Oswego,  Plattsburg,  Poughkeepsie,  Rochester, 
Saratoga,  Syracuse,  Utica  and  Watertown;  and  shall  cover  in  each  place 
all  offices  and  positions  for  which  competitive  examinations  are  required,  ex- 
cept such  examinations  as  require  special  tools,  machinery,  appliances  or 
laboraf ory  facilities. 
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§  11.  The  classified  city  service. —  The  mayor  of  each  city  in  this  state 
shall  appoint  and  employ  suitable  persons  to  prescribe,  amend  and  enforce 
rules  for  the  classification  of  the  oflices,  places  and  employments  in  the 
classified  service  of  sucli  city,  and  for  appointments  and  promotions  therein 
and  examinations  therefor;  and  for  the  registration  and  selection  of  laborers 
for  employment  therein,  not  inconsistent  with  the  constitution  and  the  pro- 
visions of  this  chapter,  and  shall  amend  the  same  from  time  to  time.  Sueh 
persons  shall  be  municipal  civil  service  commissioners  and  shall  constitute 
the  municipal  civil  service  commission  of  such  city.  All  appointments  or 
designations  of  municipal  civil  service  commissioners  shall  be  made  in  such 
manner  that  not  more  than  two-thirds  of  such  commissioners  in  any  city  shall 
at  any  time  be  adherents  of  the  same  political  party.  Such  rules  herein  pre- 
scribed and  established,  and  all  regulations  now  existing  for  appointment  and 
promotion  in  the  civil  service  of  said  city,  and  any  subsequent  modification 
thereof,  whether  prescribed  under  the  authority  of  a  general  law  or  of  any 
special  or  local  law,  shall  be  valid  and  take  or  continue  in  effect  only  upon 
the  approval  of  the  mayor  of  the  city  and  of  the  state  civil  service  com- 
mission. The  authority  by  this  section  conferred  shall  not  be  so  exercised  as 
to  take  from  any  policeman  or  fireman  any  right  or  benefit  conferred  by 
law,  or  existing  under  any  lawful  regulation  of  the  department  in  which 
he  serves.  All  examinations  herein  authorized  shall  be  public,  and  all  rules 
shall  be  published,  and,  with  all  the  proceedings  and  papers  connected  with 
said  examinations,  shall  be  at  all  times  subject  to  the  inspection  of  said  state 
commission  and  its  agents;  and  said  commission  shall  set  forth  in  its  report 
the  character  and  practical  effects  of  such  examinations,  together  with  its 
vwvTB  as  to  the  improvement  and  extension  of  the  same,  and  also  copies  of 
all  rules  made  under  the  authority  hereby  conferred.  Subject  to  the  pro* 
visions  of  this  chapter  and  of  said  rules,  the  municipal  commission  of  any 
city  shall  make  regulations  for  and  have  control  of  examinations  and  registra- 
tions for  the  service  of  such  city,  and  shall  supervise  and  preserve  the  records 
of  the  same.  In  case  for  any  reason,  the  mayor  of  any  city  within  sixty  days 
after  he  has  the  power  to  appoint,  fails  to  appoint  such  municipal  com- 
missioners, the  state  commission  shall  appoint  them  to  hold  ofSce  until  the 
expiration  of  the  term  of  the  mayor  then  in  office  and  until  their  successors 
are  appointed  and  qualify.  It  shall  be  the  duty  of  such  persons  to  prepare 
and  to  procure  the  approval  of  the  rules  herein  provided  for,  and,  if  they 
fail  to  do  so  within  sixty  days  after  their  appointment,  the  state  commission 
shall  forthwith  make  said  rules.  It  shall  be  the  duty  of  such  persons  to  make 
reports  from  time  to  time  to  the  state  commission,  whenever  said  commission 
may  request,  of  the  manner  in  which  this  law,  and  the  rules  and  regulations 
thereunder,  have  been  and  are  administered,  and  the  results  of  their  adminis- 
tration in  such  city,  and  of  such  other  matters  as  said  commission  may  re- 
quire, and  annually  on  or  before  the  fifteenth  day  of  January,  to  make  such  a 
report  to  said  commission;  and  it  shall  be  the  duty  of  said  state  commission 
in  its  annual  report  to  set  out  either  these  reports,  or  a  sufficient  abstract 
or  summary  thereof,  to  give  full  and  clear  information  as  to  their  contents. 
A  copy  of  the  roster  of  the  classified  civil  service  of  such  city  shall  be  trans- 
mitted to  the  state  commission  with  the  annual  report  aforesaid,  and  shall 
be  filed  in  the  ofi9ce  of  said  oonunission  as  a  public  record.  The  municipal 
commission  of  each  city,  for  the  purpose  of  investigating  the  enforcement  and 
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effect  of  the  civil  service  law  and  the  rules  and  regulations  prescribed  there- 
under in  the  service  of  such  city,  shall  have  the  same  powers  that  are 
granted  to  the  state  commission  by  the  third  and  fourth  subdivisions  of 
section  six  of  this  act.  The  mayor  may  at  any  time  remove  any  municipal 
civil  service  commissioner  appointed  by  him.  Said  state  commission  may 
also,  by  unanimous  vote  of  the  three  commissioners,  with  the  written 
approval  of  the  governor,  remove  any  municipal  civil  service  commissioner 
appointed  or  employed  under  the  authority  of  this  section,  for  incom- 
petency, inefficiency,  neglect  of  duty  or  violation  of  the  provisions  of  this 
chapter,  or  of  the  rules  and  regulations  in  force  thereunder,  or  of  any  of 
thenr,  specifying  in  writing  the  particulars  of  the  incompetency,  inefficiency, 
n^lect  of  duty  or  violation  charged,  and  filing  the  same  as  a  public 
document  in  the  office  of  the  city  clerk,  or  if  there  be  no  city  derk,  in  the 
office  of  the  clerk  of  the  board  of  aldermen,  and  a  certified  transcript  thereof 
in  the  office  of  the  state  civil  service  commission,  first  giving  such  com- 
missioner an  opportunity  to  make  a  personal  explanation  in  self-defense. 
Whenever  a  municipal  civil  service  commissioner  has  been  removed  by  the 
ananimoua  vote  of  the  three  state  commissioners,  with  the  written  approval 
of  the  governor,  or  whenever  any  municipal  commissioner  shall  resign  or 
be  removed  by  the  mayor  pending  an  investigation  by  t^e  state  commission 
of  the  administration  of  the  civil  service  of  the  city  in  which  such  person 
is  a  municipal  commissioner,  or  whenever  any  municipal  commissioner  shall 
resign  or  be  removed  by  the  mayor  pending  a  hearing  by  the  state  com* 
miasion  of  charges  preferred  against  such  municipal  commissioner,  the  state 
commission  and  not  the  mayor  of  such  city  shall  have  power  to  appoint 
persons  to  fill  such  vacancies,  and  such  persona  so  appointed  by  the  state 
commission  shall  hold  office  as  municipal  civil  service  commissioners  of  such 
city  until  the  expiration  of  the  term  of  the  mayor  then  in  office  and  until 
their  successors  are  appointed  and  qualify.  Said  state  commission  may  at 
any  time,  by  unanimous  vote  of  the  three  commissioners,  amend  or  rescind 
any  rule,  regulation  or  classification  prescribed  under  the  provisions  of  this 
section,  provided  that  said  state  commission  shall  state  the  reasons  for  such 
action  in  writing,  and  file  the  same  and  a  certified  transcript  thereof  as  a 
public  document  as  hereinbefore  provided,  and  give  an  opportunity  to  the 
municipal  civil  service  commissioners  concerned  to  make  a  personal  explana 
iion  and  to  file  papers  in  opposition  to  such  action.  The  said  state  commis- 
sion, however,  shall  not  take  such  action  upon  any  ground  other  than  that 
the  provisions  or  purposes  of  this  chapter  are  not  properly  or  sufficiently 
carried  out  by  such  rule,  regulation  or  classification,  nor  without  specifying 
in  writing  and  detail  in  what  particular  such  provisions  or  purposes  are  not 
carried  out,  nor  shall  said  state  commiseion  exempt  from  competitive  examina- 
tion any  position  or  place  or  employment  in  any  city  without  the  consent 
of  the  municipal  commission  of  such  city.  (As  amended  by  chap.  357,  Laws 
of  1916.) 

§  12.  Classification. —  The  offices  and  positions  in  the  classified  service 
of  the  state  or  of  any  civil  division  or  city  thereof  for  which  civil  service 
rules  shall  be  established  pursuant  to  this  chapter,  shall  be  arranged  in 
four  classes  to  be  designated  as  the  exempt  class,  the  competitive  class,  the 
non-competitive  class  and,  in  cities,  the  labor  class. 
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f  13.  The  exempt  cUss.— Th«  following  positioiiB  ahall  be  included  in  the 
exempt  class: 

1.  The  deputies  of  principal  executive  oiBcera  authorised  by  law  to  aet 
generally  for  and  in  place  of  their  principals; 

2.  One  secretary  of  each  officer,  board  and  commission,  authorised  by  law 
to  appoint  a  secretary; 

3.  One  clerk,  and  one  deputy  clerk  if  authorised  by  law,  of  eaeb  court, 
and  one  clerk  of  each  elective  judicial  officer; 

4.  In  the  state  service,  all  unskilled  laborers  and  such  skilled  laborers  as 
are  not  included  in  the  competitive  class  or  the  non-competitive  class;  and 
in  addition  thereto  there  may  be  included  in  the  exempt  class  all  other  sub 
ordinate  offices  for  the  filling  of  which  competitive  or  non-competitive  examina 
tion  may  be  found  to  be  not  practicable.  But  no  office  or  position  shall  be 
deemed  to  be  in  the  exempt  class  unless  it  is  specifically  named  in  such  clasa 
in  the  rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  separately 
in  the  annual  reports  of  the  commission.  Not  more  than  one  appointment 
shall  be  made  to  or  under  the  title  of  any  such  office  or  position,  unices  a 
different  number  is  specifically  mentioned  in  such  rules.  Appointments  to 
positions  in  the  exempt  class  may  be  made  without  examination.  (As 
amended  by  chap.  l70.  Laws  of  1912;  chap.  362,  Laws  of  1918.) 

i  14.  The  competitive  class.—  The  competitive  class  shall  include  all  post- 
tions  for  which  it  is  practicable  to  determine  the  merit  and  fitness  of  appli- 
cants by  competitive  examination,  and  shall  include  all  positions  now  exist- 
ing, or  hereafter  created,  of  whatever  functions,  designations  or  compensation, 
in  each  and  every  branch  of  the  classified  service,  except  such  positions  as  are 
in  the  exempt  class,  the  non -competitive  class  or  the  labor  class.  Appoint- 
ments shall  be  made  to  or  employment  shall  be  given  in  all  positions  in  tlM 
competitive  class  that  are  not  filled  by  promotion,  reinstatement,  transter  or 
reduction  under  the  provisions  of  this  chapter  and  the  rules  in  pursuanoe 
thereof,  by  appointment  from  among  those  graded  highest  in  open  competitive 
examinations  conducted  by  the  state  or  mimicipal  conmiission,  except  as  herein 
otherwise  provided.  The  term  of  eligibility  shall  be  fixed  for  each  eligible 
list  at  not  less  than  one  nor  more  than  four  years.  Appointment  shall 
be  made  from  the  eligible  list  most  nearly  appropriate  for  the  group  in 
which  the  position  to  be  filled  is  classified,  and  a  new  list  shall  be  created 
for  a  stated  position  or  group  of  positions  only  when  there  is  no  appropriate 
list  existing  from  which  appointment  may  be  made.  No  person  shall  be 
appointed  or  employed  under  any  title  not  appropriate  to  the  duties  to  be 
performed,  and  no  person  shall  be  transferred  to,  or  assigned  to  perform  the 
duties  of,  any  position  subject  to  competitive  examination,  unless  he  shall 
have  previously  passed  an  open  competitive  examination  equivalent  to  that 
required  for  such  position,  or  unless  he  shall  have  served  with  fidelity  for  at 
least  three  years  in  a  similar  position.  Appointments  to  positions  in  the 
state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of  Albany 
county,  shall,  so  far  as  practicable,  be  made  from  residents  of  the  judicial 
district  or  districts  including  such  locality.  The  examinations  shall  be  public 
and  shall  be  practical  in  their  character  and  shall  relate  to  those  matters 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the  persons'  examined 
to  discharge  the  duties  of  that  service  into  which  they  seek  to  be  appointed. 
Such  commissions  shall  prepare  lists  of  preliminary  requirements  and  subjects 
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of  examination  for  the  several  positions  or  groups  of  positions  in  the  com- 
petitive  class  and  shall  publish  their  rules  and  such  information,  and  adver- 
tise such  examinations  in  such  manner  as  the  nature  of  the  examinations  may 
require.  Each  of  such  commissions  shall  require  intending  competitors  to  file 
in  its  office  a  reasonable  length  of  time  before  the  date  of  any  examination, 
a  formal  application  in  which  the  applicant  shall  state  under  oath: 

1.  His  full  name,  residence  and  post-otlke  address. 

2.  His  age  and  the  place  and  date  of  his  birth. 

3.  His  health  and  physical  capacity  for  the  public  service. 

4.  His  right  of  preference  by  reason  of  military  or  naval  service. 

6.  His  busine&s  or  emnloyment,  and  residence  for  at  least  the  previous  five 
years. 

6.  Such   other   infornmtion    as   may   reasonably   be   required   touching   the 
applicant's  merit  and  fitness  for  the  public  service. 

Blank   forms  for   such  application  shall  be  furnished  by  said  commissions 
without  cliarge  to  all  persons  requesting  the  same.     Such  commissions  may 
require  in  connection  with  such  application  such  certificates  of  citizens,  physi-    • 
cians,  public  officers  or  others  having  knowledge  of  the  applicant,  as  the  good 
of  the  service  may  require.     Such   commissions  may   refuse   to  examine  an 
applicant,  or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any   of    the    established    preliminary    requirements    for    the   examination   or 
position  for  which    he   api)lie8;    or   who   is   physically   so  disabled  as  to  be 
rendered  unfit  for  his  performance  of  the  duties  of  the  position  to  which  he 
seeks  appointment;   or  who   is  addicted  to  the  habitual  use  of  intoxicating 
beverages  to  excess;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or 
notoriously  disgraceful  conduct;  or  who  has  been  dismissed  from  the  public 
service  for  delinquency  or  misconduct;  or  who  has  intentionally  made  a  false 
statement  of  any  material  fact,  or  practiced,  or  attempted  to  practice,  any 
deception  or  fraud  in  his  application,  in  his  examination,  or  in  securing  hi? 
eligibility  or  appointment.    When  the  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer,  where  permitted  by  law,  may  require 
the  appointee  to  furnish  a  bond  or  other  security  and  shall  notify  the  state 
or  municipal  commission  of  the  amount  and  necessary  details  thereof.     (As 
amended  by  chap.  547,  Laws  of  1011.) 

I  15.  Exemptions  from  competitive  examination. —  Positions  in  the  com- 
petitive class  may  be  filled  without  examination  as  follows: 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  the  competitive 
class  and  there  is  no  list  of  persons  eligible  for  appointment  after  competiti\'€ 
examination,  the  appointing  officer  may  nominate  a  pcrnon  to  the  state  or 
municipal  commission  for  non-competitive  examination,  and  if  such  nommeo 
shall  be  certified  by  such  commission  as  qualified  after  such  non-competitive 
examination,  he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  api?ointment  can  be  made  after  compotitivi'  examinatio^i,  but 
such  provisional  appointment  shall  not  continue  for  a  longer  period  than  four 
months,  nor  shall  successive  provisional  appointments  be  made  to  the  Kami- 
position  under  Ihis  HiiluliviHion.     (Ah  amend*»d  by  chap.  301,  Laws  of  1915.) 

2.  In  ciwe  of  a  vacancy  in  a  position  in  the  oonipetitive  elaas  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  profossional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  reasons 
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eoinpetition  in  such  special  case  is  impracticable  and  that  the  position  can  be 
best  filled  by  the  selection  of  some  designated  person  of  high  and  recognised 
attainments  in  such  qualities,  the  state  or  municipal  commission  may  suspend 
the  provisions  of  the  rale  requiring  eompetition  in  such  ease,  but  no  sudi 
suspension  shall  be  general  in  its  application  to  such  place,  and  all  such  cases 
of  suspension  shall  be  reported  in  the  annual  reports  of  such  commissions 
with  the  reasons  for  the  same. 

3.  When  the  services  to  be  rendered  by  an  appointee  in  the  state  service 
are  for  a  temporary  period  not  to  exceed  one  month  and  the  need  of  such 
service  is  important  and  urgent,  the  appointing  officer  may  select  for  such 
temporary  service  any  person  on  the  proper  list  of  those  eligible  for  a  per- 
manent appointment  without  regard  to  his  standing  on  such  list. 

i  16.  Promotion;  transfer;  reinstatement;  reduction.— Vacancies  in  posi- 
tions in  the  competitive  class  shall  be  filled,  so  far  as  practicable,  by  pro- 
motion from  among  persons  holding  positions  in  a  lower  grade  in  the  depart- 
ment, office  or  institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit  and  competition  and  upon  the  superior  qualifications  of  the 
person  promoted  as  shown  by  his  previous  service,  due  weight  l)€infr  jrivcn  U 
seniority.  For  the  purposes  of  this  section  an  increase  in  the  salary  or  other 
compoMation  of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  in  force  hereunder  beyond  the  limit  fixed  for  the  grade  in  which 
such  office  or  position  is  classified,  shall  be  deemed  a  promotion.  No  pro- 
motion, transfer  or  reinstatement  shall  be  made  from  a  position  in  one  class 
to  a  position  in  another  class  unless  the  same  be  specially  authorized  by  the 
state  or  municipal  commission,  nor  shall  a  person  be  promoted  or  transferred 
to  a  position  for  original  entrance  to  which  there  is  required  by  this  chapter 
or  the  rules  an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  required  for  original  entrance  to  the  position  held 
by  such  person,  unless  he  shall  have  passed  the  examination  or  attained  a 
place  upon  the  eligible  list  for  such  higher  position. 

I  17.  The  non-competitive  class. —  The  non-competitive  class  shall  include 
such  positions  as  are  not  in  the  exempt  class  or  the  labor  class  and  which  it 
ia  impracticable  to  include  in  the  competitive  class.  Appointments  to  posi- 
tions in  the  non-competitive  class  shall  be  made  after  such  non-competitive 
examination  as  is  prescribed  by  the  rules. 

I  18.  The  labor  class  in  cities. —  The  labor  class  in  cities  shall  include 
unskilled  laborers  and  Ruch  skilled  laborers  as  are  not  included  in  the  com- 
petitive class  or  the  non-competitive  class.  Vacancies  in  the  labor  class  in 
cities  shall  be  filled  by  appointment  from  lists  of  applicants  registered  by  the 
municipal  commissions.  Preference  in  employment  from  such  lists  shall  be 
given  according  to  date  of  application.  There  shall  be  separate  lists  of 
applicants  for  different  kinds  of  labor  or  employment,  and  the  commissioni 
may  establish  separate  labor  lists  for  various  institutions  and  departments. 
Where  the  labor  Her  vice  of  any  department  or  institution  extends  to  separate 
localities,  the  commissions  may  provide  separate  registration  lists  for  each 
district  or  locality.  The  commissions  shall  require  an  applicant  for  registra- 
tion for  the  labor  service  to  furnish  siich  evidence  or  pass  such  examination 
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aa  they  may  deem  proper  with  respect  to  his  age,  residence,  physical  con- 
dition, ability  to  labor,  skill,  capacity  and  experience  in  the  trade  or  employ- 
ment for  which  he  applies. 

I  19.  Official  roster;  reports  of  appointing  officers.— No  person  shall  be 
appointed  to  or  employed  in  any  position  in  the  classified  service  of  the  state 
or  of  any  civil  division  or  city  thereof  for  which  roles  have  been  prescribed 
pursuant  to  the  provisions  of  this  chapter,  until  he  has  passed  an  examination 
or  is  shown  to  be  especially  exempted  from  such  examination  in  conformity 
with  such  rules  and  the  provisions  of  this  chapter.  It  shall  be  the  duty  of 
each  appointing  officer  of  the  state  or  any  such  civil  division  thereof,  except 
cities,  to  report  to  the  state  civil  service  commission  forthwith  upon  such 
appointment  or  employment  the  name  of  such  appointee  or  employee,  the  title 
and  character  of  his  oflice  or  employment,  the  date  of  the  commencement  of 
service  by  virtue  thereof  and  the  salary  or  compensation  thereof,  and  to 
report  from  time  to  time  and  upon  the  date  of  official  action  in  or  knowledge 
of  each  case,  any  separation  of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  commission  may  require,  in  order 
to  keep  the  roster  hereinafter  mentioned.  The  commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  civil  service  of  the  state  and  of  each 
of  the  civil  divisions  thereof  for  which  rules  have  been  prescribed  pursuant  to 
this  chapter,  except  cities,  and  shall  enter  thereon  the  name  of  each  and 
every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated  in 
any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  promoted  or  reinstated  in  tlic 
service  in  conformity  with  the  provisions  of  law  and  the  rules  prescribed 
pursuant  to  thin  chapter.  The  official  roster  shall  show  opposite  or  in  con- 
nection with  each  name  the  date  of  appointment,  employment,  promotion  or 
reinstatement,  the  compensation  of  the  position,  the  date  of  commencement 
of  service,  and  date  of  transfer  in  or  separation  from  service  by  dismissal, 
resignation,  cancellation  of  appointment  or  death.  In  like  manner  the  munici- 
pal commission  of  each  city  shall  keep  in  its  office  an  official  roster  of  the 
classified  civil  service  of  such  city,  and  shall  enter  thereon  the  name  of  each 
and  every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated 
in  any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  or  employed,  promoted  or 
reinstated  in  the  service  in  conformity  with  the  provisions  of  law  and  of  the 
rules,  and  it  shall  be  the  duty  of  each  appointing  officer  of  such  city  to  report 
to  such  municipal  commission  in  like  manner  as  is  hereinbefore  provided  for 
reports  from  appointing  officers  to  the  state  commission. 

I  20.  Disbursing  officers. —  It  shall  be  unlawful  for  the  comptroller  or 
other  fiscal  officer  of  the  state  or  any  civil  division  or  city  thereof  for  which 
civil  service  rules  have  been  prescribed  pursuant  to  this  chapter,  to  draw,  sign 
or  issue,  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  of  the  state  or  such  civil  division  or  city 
thereof,  for  the  payment  of,  or  for  the  treasurer  or  other  disbursing  officer  of 
the  state  or  of  such  civil  division  or  city  thereof,  to  pay  any  salary  or  com- 
pensation to  any  officer,  clerk  or  other  person  in  the  classified  service  of  the 
state  or  of  such  civil  division  or  city  thereof,  unless  an  estimate,  payroll  or 
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iccount  for  such  salary  or  compeDsatiou,  containing  the  names  of  the  persons 
to  be  paid,  shall  bear  the  certificate  of  the  state  civil  service  commission,  or 
m  case  of  the  service  of  a  city,  the  certificate  of  the  municipal  civil  service 
commission  of  such  city,  that  the  persons  named  in  such  estimate,  payroll  or 
account  have  been  appointed  or  employed  or  promoted  in  pursuance  of  laV  and 
of  the  rules  made  in  pursuance  of  law.  Any  officer,  clerk  or  other  person 
sntitled  to  be  certified  by  said  commission,  or  either  of  them,  ^  the  comp- 
troller, treasurer  or  other  fiscal  or  disbursing  officer  of  the  state  or  any  city 
ur  civil  division  thereof,  as  having  been  appointed  or  employed  in  pursuance 
of  law  and  of  the  rules  made  in  pursuance  of  law,  and*  refused  such  certificate, 
may  maintain  a  proceeding  by  mandamus  to  compel  such  commission  or  com- 
missions to  issue  such  certificate.  If  the  state  civil  service  commission  or  any 
municipal  civil  service  commission  shall  find  that  any  person  has  been  trans- 
ferred, assigned  to  perform  duties  or  reinstated  in  violation  of  any  provision 
of  the  civil  service  law  or  of  the  rules  adopted  thereunder,  it  shall  so  notify 
the  comptroller  or  other  fiscal  officer  of  the  ^tate  or  of  the  appropriate  civil 
division  or  city  thereof  and  thereafter  such  officer  shall  not  draw,  sign  or 
issue  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  for  the  payment  of  salary  or  compensa- 
tion to  any  such  person.  Any  such  person  may  maintain  a  proceeding  by 
mandamus  to  compel  the  payment  of  salary  or  compensation  so  withheld, 
if  lawfully  entitled  thereto.  Any  sums  paid  contrary  to  the  provisions 
of  this  section  may  be  recovered  from  any  officer  or  officers  making  such 
appointment  in  contravention  of  the  ]>rovi8ions  oif  law  and  of  the  rules  made 
in  pursuance  of  law,  or  any  officer  signing  or  countersigning,  or  authorizing 
the  signing  or  countersigning  of  any  warrant  for  the  payment  of  the  same, 
and  from  the  sureties  on  his  official  bond,  in  an  action  in  the  supreme  court 
of  the  state,  maintained  by  a  citizen  resident  therein,  who  is  assessed  for  and 
is  liable  to  pay,  or  within  one  year  before  the  commencement  of  the  action, 
has  paid  a  tax  therein.  All  moneys  recovered  in  any  action  brought  under 
the  provisions  of  this  section  must,  when  collected,  be  paid  into  the  treasury 
of  the  state  or  such  civil  division  thereof,  except  that  the  plaintiff  in  any 
such  action  shall  be  entitled  to  receive  for  his  own  use  the  taxable  costs  of 
such  action.  (As  amended  by  chap.  240,  Laws  of  1909;  chap.  67,  Laws  of 
1914.) 

§  21.  Preferences  allowed  honorably  discharged  soldiers,  sailors  and 
marines. —  In  every  pulHc  department  and  upon  all  public  works  of  the 
state  of  New  York  and  of  the  cities,  counties,  towns  and  villages  thereof, 
honorably  discharged  soldiers,  sailors  nnd  marines  from  the  army  and  navy  of 
the  United  States  in  the  late  civil  war  who  are  citizens  and  residents  of  this 
state,  shall  be  entitled  to  preference  in  appointment  and  promotion  without 
regard  to  their  standing  on  any  list  from  which  such  appointment  or  pro- 
motion may  be  made  to  all  competitive  and  non-competitive  positions  provided 
their  qualifications  and  fitness  shall  have  been  ascertained  as  provided  in  this 
ehapter  and  the  rules  and  regulatiors  in  pursuance  thereof;  and  a  person 
thus  proferred  shall  not  be  disqualified  from  holding  any  position  in  the  civil 
BiTvice  on  uccount  of  liifl  nge  or  by  ron-it^n  nf  nny  ;»liv'''c:i1  (Ij-irt'iiTity  provided 
such  age  or  disability  does  not  render  him  incompetent  to  perform  the  duties 
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of  the  position  applied  for.  Whenever  any  list  of  eligible  persons,  prepared 
under  authority  of  this  chapter,  shall  contain  the  names  of  honorably  dis^ 
charged  soldiers,  sailors  and  marines  entitled  to  preference  as  aforesaid  an^ 
reference  in  this  chapter  or  in  the  rules  and  regulations  in  pursuance  thereof 
to  the  persons  Ptinding  liighost  on  such  list  shall  bo  deomcd  to  indicate  thoat 
standing  highest  of  those  entitled  to  preference  by  the  provisions  of  this 
section  and  such  persons  shall  be  given  preference  on  any  list  of  registered 
applicants  for  employment  in  the  labor  service,  in  accordance  with  the  dates 
of  their  several  applications  as  though  such  applications  had  been  filed  prior 
to  those  of  any  persons  on  sucli  lists  not  entitled  to  the  preference  provided 
by  this  section.  A  refusal  to  allow  the  preference  provided  for  in  this  and 
the  next  succeeding  section  to  any  honorably  discharged  soldier,  sailor  oi 
marine  or  a  reduction  of  his  compensation  intended  to  bring  about  his 
resignation  shall  be  deemed  a  misdemeanor,  and  such  honorably  discharged 
soldier,  sailor  or  marine  shall  have  a  right  of  action  therefor  in  any  court 
of  competent  jurisdiction  for  damages,  and  alao  a  remedy  by  mandamus  for 
righting  the  wrong. 

I  21-a.  Retiring  veterans  of  the  late  civil  war  and  granting  them  pensions. — 
Every  soldier,  sailor  or  marine  of  the  army  or  navy  of  the  United  States 
in  the  late  civil  war,  honorably  discharged  from  service,  who  shall  have 
been  employed  for  a  continuous  period  of  ten  years  or  more  in  the  civil  service 
of  the  state  of  New  York,  and  the  several  cities  and  counties  thereof,  and 
who  shall  have  reached  the  sge  of  seventy  years,  upon  his  own  request,  or  if 
employed  in  manual  labor,  upon  being  incapacitated  for  performing  manual 
labor,  shall  be  retired  from  his  employment  by  the  state  of  New  York,  and  the 
several  cities  and  counties  thereof,  and  thereafter  and  during  his  life,  the 
state  department  or  institution  and  the  several  cities  and  counties  which 
employed  him  at  the  time  of  his  retirement,  shall  pay  to  hinr,  in  the  same 
manner  that  the  salary  or  wages  of  his  former  position  were  customarily  paid 
to  him,  an  annual  sum  equal  in  amount  to  one-half  the  salary  or  wages  paid 
to  him  in  the  last  year  of  his  employment;  provided,  however,  that  the 
amount  so  to  be  paid  to  such  retired  veteran  shall  not  exceed  the  sum  of  one 
thousand  dollars  per  annum.  (Added  by  chapter  438,  Laws  of  1916;  amended 
by  chapter  768,  Laws  of  1917.) 

I  22.  Power  of  removal  limited. —  Every  person  whose  rights  may  be  in 
any  way  prejudiced  contrary  to  any  of  the  provisions  of  this  section  shall  be 
entitled  to  a  writ  of  mandamus  to  remedy  the  wrong.  No  person  holding  a 
position  by  appointment  or  employment  in  the  state  of  New  York  or  in  the 
several  cities,  counties,  towns  or  villages  thereof  who  is  an  honorably  dis 
charged  soldier,  sailor  or  marine,  having  served  as  such  in  the  Union  army 
or  navy  during  the  war  of  the  rebellion,  or  who  is  an  honorably  discharged 
soldier,  sailor  or  marine,  having  served  as  such  in  the  army  or  navy  of 
the  United  States  during  the  late  war  with  Spain  or  the  incidental  insurrec- 
tion in  the  Philippines  prior  to  July  fourth,  nineteen  hundred  and  two,  or  who 
shall  have  served  the  term  required  by  law  in  the  volunteer  fire  depart- 
ment of  any  city,  town  or  village  in  the  state,  or  who  shall  have  been 
a  member  thereof  at  the  time  of  the  disbandment  of  such  volunteer  fire 
flepartmert  shall  be  removed  from  such  position  except  for  incompetency 
or  misconduct  shown  after  a  hearing  upon  due  notice  upon  stated  charges, 
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and  with  the  right  to  such  employee  or  appointee  to  a  review  by  a  writ 
of  certiorari.  If  the  position  so  held  by  any  such  honorably  discharged 
soldier,  sailor  or  marine  or  volunteer  fireman  shall  become  unnecessary 
or  be  abolished  for  reasons  of  economy  or  otherwise,  the  said  honorably 
discharged  soldier,  sailor  or  marine  or  volunteer  fireman  holding  the  same 
shall  not  be  discharged  from  the  public  service,  but  shall  be  transferred 
to  any  branch  of  the  said  service  for  duty  in  such  position  as  he  may  be 
fitted  to  fill,  receiving  the  same  compensation  therefor,  and  it  is  her^y 
made  the  duty  of  all  persons  clothed  with  power  of  appointment  to  make  such 
transfer  effective.  The  burden  of  proving  incompetency  or  misconduct  shall  be 
upon  the  person  alleging  the  same.  In  every  county  of  the  state  wholly 
included  within  tlie  limits  of  a  city  but  not  comprising  the  whole  of  such 
city,  no  regular  clerk  or  head  of  a  bureau  or  person  holding  a  position  in  the 
clsssified  state  civil  service,  subject  to  competitive  examination,  shall  be 
removed  until  he  has  been  allowed  an  opportunity  of  making  an  explanation; 
and  in  every  case  of  removal  the  true  grounds  thereof  shall  be  forthwith 
entered  upon  the  records  of  the  department  of  the  office  in  which  he  has  been 
employed,  and  a  copy  filed  with  the  state  civil  service  commission.  In  case 
of  a  removal,  a  statement  showing  the  reasons  therefor  shall  be  filed  in  the 
department  or  office  where  such  clerk,  head  of  a  bureau  or  person  had  been 
employed.  Whenever  such  offices,  positions  or  employments  in  every  county 
of  the  state  hereinbefore  specified  are  abolished  or  made  unnecessary,  it  shall- 
be  the  duty  of  the  head  of  the  department  or  office  in  which  such  persons  had 
been  employed,  to  furnish  the  names  of  the  person  or  persons  affected  to  the 
state  civil  service  commission,  with  a  statement  in  the  case  of  each  of  the 
date  of  his  original  appointment  in  the  service.  It  shall  be  the  duty  of  the 
state  civil  service  commission  forthwith  to  place  the  names  of  said  persons 
upon  a  list  of  suspended  employees  for  the  office  or  position  or  for  the  class 
of  work  in  which  they  have  been  employed,  or  for  any  corresponding  or  similar 
office,  position  or  class  of  work,  and  to  certify  the  said  persons  for  reinstate- 
ment or  re-employmcnt  in  the  order  of  their  original  appointment  before 
making  certification  from  any  other  list.  The  failure  of  any  person  on  any 
such  list  for  reinstatement  or  re-employment  to  accept  after  reasonable  notice, 
an  office  or  position  in  the  same  county  ond  at  the  same  salary  or  wages  as  the 
position  formerly  held  by  him,  shall  be  held  to  be  a  relinquishment  of  his 
right  to  reinstatement  as  herein  stated.  Nothing  in  this  section  shall  be 
construed  to  apply  to  the  position  of  private  secretary,  cashier  or  deputy  of 
any  official  or  department.     (As  amended  by  chap.  264,  Laws  of  1910.) 

I  23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. — ^Any 
honorably  discharged  soldier,  sailor  or  marine,  who  having  served  as  such  in 
the  Union  army  or  navy  during  the  war  of  the  rebellion,  shall  have  been,  or 
may  hereafter  be  removed  from  any  position  held  by  him  by  appointment  or 
employment  in  the  state  of  New  York  or  in  the  several  cities,  counties,  towns 
or  villages  thereof  in  contravention  or  violation  of  any  provision  of  section 
twenty-two  of  this  article  and  who  shall  have  been  restored  to  such  position 
or  employment  either  by  a  peremptory  writ  of  mandamus  of  the  supreme  court 
or  by  final  order  on  a  writ  of  certiorari,  as  authorized  by  said  section  twenty- 
two,  shall  be  entitled  to  receive  and  shall  receive  from  said  state  or  the  city, 
county,  town  or  village  thereof  under  which  said  position  or  employment  was 
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held  by  him,  the  same  compensation  therefor  from  the  date  of  such  unlawful 
remoTEl  to  the  date  of  his  said  restoration  to  said  position  or  employment 
which  he  would  have  been  entitled  by  law  to  have  received  in  such  position 
or  employment  but  for  such  unlawful  removal,  and  such  veteran  shall  be 
entitled  to  a  writ  of  mandamus  to  enforce  the  payment  thereof,  but  such 
eompensation  or  salary  or  wages,  due  in  such  position  or  employment,  shall 
be  subject  to  the  provisions  of  sections  four  hundred  seventy-four  and  four 
hundred  seventy-five  of  the  judiciary  law  for  services  rendered  in  either  or 
both  said  special  proceedings  but  otherwise  shall  be-  paid  only  directly  to 
mch  veteran. 

S  23-a.  Removal  for  treasonable  or  seditious  acts  or  utterances. — ^A  person 
in  the  civil  service  of  the  state  or  of  any  civil  division  thereof  shall  be 
removable  therefrom  for  the  utterance  of  any  treasonable  or  seditious  word 
or  words  or  the  doing  of  any  treasonable  or  seditious  act  or  acts  while  hold- 
ing such  position.     (Added  by  Chapter  416,  Laws  of  1917.) 

I  24.  Misdemeanor  to  obstruct  right  of  examination;  false  representation; 
impersonation  in  examination. — ^Any  commissioner,  or  examiner,  or  any 
other  person  who  shall  wilfully  by  himself  or  in  co-operation  with  other  per- 
sons, defeat,  deceive  or  obstruct  any  person  in  respect  of  his  or  her  right  of 
examination,  or  registration,  according  to  any  rules  or  regulations  prescribed 
pursuant  to  the  provisions  of  this  chapter,  or  who  shall  wilfully  and  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper  standing  of 
any  person  examined,  registered  or  certified,  pursuant  to  the  provisions  of 
this  chapter,  or  aid  in  so  doing,  or  who  shall  wilfully  make  any  false  repre- 
sentations concerning  the  same,  or  concerning  the  person  examined,  or  who 
shall  wilfully  furnish  to  any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any 
person  so  exanodned,  registered  or  certified,  or  to  be  examined,  registered  or 
certified,  or  who  shall  personate  any  other  person,  or  permit  or  aid  in  any 
manner  any  other  person  to  personate  him,  in  connection  with  any  examination 
or  registration,  or  application  or  request  to  be  examified  or  registered,  shall 
for  each  offense  be  deemed  guilty  of  a  misdemeanor. 

§  25.  Recommendations  for  appointment  or  promotion. —  No  recommenda- 
tion or  question  under  the  authority  of  this  chapter  shall  relate  to  the 
political  opinions  or  affiliations  of  any  person  whatever;  and  no  appointment 
or  selection  to  or  removal  from  an  office  or  employment  within  the  scope  of 
the  rules  established  as  aforesaid,  shall  be  in  any  manner  affected  or  in- 
fluenced by  such  opinions  or  affiliations.  No  person  in  the  civil  service  of 
the  state  or  of  any  civil  division  or  city  thereof,  is  for  that  reason  under  any 
obligation  to  contribute  to  any  political  fund  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing 
so  to  do.  No  person  in  the  said  civil  service  shall  discharge  or  promote  or 
reduce,  or  in  any  manner  change  the  official  rank  or  compensation  of  any 
other  person  in  said  service,  or  promise  or  threaten  so  to  do  for  giving  or 
withholding  or  neglecting  to  make  any  contribution  of  money  or  service  or  any 
other  valuable  thing  for  any  political  purpose.  No  person  in  said  service 
shall  use  his  official  authority  or  influence  to  coerce  the  political  action  of  any 
person  or  body,  or  to  interfere  with  any  election. 
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I  26.  Political  asseuments  prohibited.— No  officer,  agent,  clerk  or  em- 
ployee under  the  government  of  the  state  of  New  Yoik  or  any  civil  division 
or  city  thereof  shall,  directly  or  indirectly,  use  his  authority  or  official  in- 
fluence to  compel  or  induce  any  other  ofliccr,  clerk,  agent  or  empioyee  under 
said  government,  or  any  civil  division  or  city  thereof,  to  pay  or  promise  to 
pay  any  political  assessment,  subscription  or  contribution.  Every  said  officer, 
agent,  clerk*  or  employee  who  may  have  charge  or  control  in  any  building, 
office  or  room  occupied  for  any  {.'urpose  of  paid  government,  or  any  said 
division  or  city  thereof,  is  hereby  authorized  to  prohibit  the  entry  of  any 
person,  and  he  shall  not  knowingly  permit  any  person  to  enter  the  same  for 
the  purpose  of  therein  making,  collecting,  receiving  or  giving  notice  of  any 
political  assessment,  subscription  or  contribution;  and  no  person  shall  enter 
or  remain  in  any  said  office,  building  or  room,  or  send  or  direct  any  letter  or 
other  writing  thereto,  for  the  purpose  of  giving  notice  of,  demanding  or  col- 
lecting a  political  assessment,  nor  shall  any  person  therein  give  notice  of, 
demand,  collect  or  receive  any  such  assessment,  subscription  or  contribution; 
and  no  person  shall  prepare  or  make  out,  or  take  any  part  in  preparing  or 
making  out,  any  political  assessment,  subscription  or  contribution  with  the 
intent  that  the  same  shall  be  sent  or  presented  to  or  collected  of  any  officer, 
agent  or  employee  subject  to  the  provisions  of  this  chapter,  under  the  goyern- 
ment  of  the  state  of  New  York,  or  that  of  any  civil  division  or  city  thereof, 
and  no  person  shall  knowingly  send  or  present  any  political  assessment,  sub* 
aeription  or  contribution  to  or  request  its  payment  of  any  said  officer,  agent 
or  employee.  Any  person  who  shall  be  guilty  of  violating  any  provision  of 
this  section  shall  be  deemed  guilty  of  a  misdemeanor. 

I  27.  Officers  or  candidates  not  to  promise  influence;  ** public  officer''  and 
"public  employee"  deflned. —  Whoever,  while  holding  any  public  office,  or 
in  nomination  for,  or  while  seeking  a  nomination  or  appointment  for  any 
public  office,  shall  corruptly  use  or  promise  to  use,  whether  directly  or  in- 
directly, any  official  authority  or  influence,  whether  then  posseseed  or  merely 
anticipated,  in  the  way  of  conferring  upon  any  person,  or  in  order  to  seeure 
or  aid  any  person  in  securing  any  office  or  public  employment,  or  any  nomina- 
tion, confirmation,  promotion  or  increase  of  salary,  upon  the  consideration  or 
condition  that  the  vote  or  political  influence  or  action  of  the  last-named 
person,  or  any  other,  shall  be  given  or  used  in  behalf  of  any  candidate,  officer 
or  party,  or  upon  any  other  corrupt  condition  or  consideration,  shall  be 
deemed  guilty  of  bribery  or  an  attempt  at  bribery.  And  whoever,  being  a 
public  officer,  or  having  or  claiming  to  have  any  authority  or  influence  for  or 
affecting  the  nomination,  public  employment,  confirmation,  promotion,  removal 
or  increase  or  decrease  of  salary  of  any  public  officer,  shall  corruptly  use,  or 
promise,  or  threaten  to  use  any  such  authority  or  influence,  directly  or  in- 
directly, in  order  to  coerce  or  persuade  the  vote  or  political  action  of  any 
citizen  or  the  removal,  discharge  or  promotion  of  any  officer  or  public 
employee,  or  upon  any  other  corrupt  consideration,  shall  also  be  guilty  of 
bribery  or  of  an  attempt  at  bribery.  Every  person  found  guilty  of  such 
bribery,  or  an  attempt  to  commit  the  same,  as  aforesaid,  shall,  upon  convic- 
tion thereof,  be  liable  to  be  punished  by  a  fine  of  not  less  than  one  hundred 
dollars  nor  more  than  three  thousand  dollars,  or  to  he  imprisoned  nut  less  than 
ten  days  nor  more  than  two  years,  or  to  both  said  fine  and  said  imprisonment, 
in  the  discretion  of  the  court    The  phrase  "  public  officer  "  shall  be  held  to 
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ioclude  all  public  oiTiciaU  in  this  state,  whether  paid  directly  or  indirectly 
from  the  public  treasury  of  the  state,  or  from  that  of  any  civil  division 
thereof,  or  by  fees  or  otherwise;  and  the  phrase  ''public  employee"  shall  be 
held  to  include  every  person  not  an  officer  who  is  paid  from  any  said  treasury. 

I  28.  Taxpayer's  action. — Any  taxpayer  shall  have  the  right  to  bring  an 
action  in  the  supreme  court  to  restrain  the  payment  of  salary  or  other  com- 
pensation to  any  person  appointed  to  or  holding  any  office,  place  or  employ- 
ment in  violation  of  any  of  the  provisions  of  this  chapter,  and  such  right 
shall  not  be  limited  or  denied  by  reason  of  the  fact  that  said  office,  place  or 
employment  shall  have  been  classified  as,  or  determined  to  be,  not  subject  to 
competitive  examination;  provided,  however,  that  any  judgment  or  injunc- 
tion granted  or  made  in  any  such  action  shall  be  prospective  only,  and  shall 
not  affect  payments  already  made  or  due  to  such  persons  by  the  proper  dis- 
bursing officers,  in  accordance  with  the  civil  service  rules  in  force  at  the  time 
of  such  payments.     (As  amended  by  chap.  513,  Laws  of  1914.) 

I  29,  Publication  of  examination  pamphlet  and  ciyil  list.— The  state  civil 
service  commission  may  publish,  and  sell  for  a  nominal  sum,  a  pamphlet  con- 
taining papers  to  illustrate  to  candidates  the  methods  of  examination,  and 
containing  such  other  information  as  in  the  opinion  of  the  commission  will  be 
useful  to  candidates  in  making  applications  and  preparing  for  competition. 
Such  commission  may  also  publish  semi-annually,  revised  to  the  first  day  of 
January  or  the  first  day  of  July  preceding,  a  civil  list  of  the  state  and  county 
service.  Copies  of  such  list  shall  be  sent  free  to  state  officers,  members  of 
the  legislature  and  such  other  public  oflicers  as  the  commission  deems  ad- 
visable, and  copies  shall  also  be  placed  on  sale  at  a  minimum  price  sufficient 
to  cover  the  cost  of  publication  and  mailing.  (Added  by  chap.  590,  Laws 
of  1910.) 

I  30.  Person  employed  by  state  or  its  civil  divisions  and  cities  to  take  and 
file  constitutional  oath.—  Every  person  hereafter  employed  by  the  state  or  any 
of  its  civil  divisions  or  cities,  except  in  the  labor  class  as  defined  in  this 
chapter,  before  he  shall  be  entitled  to  enter  upon  the  discharge  of  any  of  his 
duties,  shall  take  and  file  an  oath  or  affirmation  in  the  form  and  language 
prescril)efl  by  the  constitution  for  executive,  legislative  and  judicial  officers, 
which  may  be  administered  by  any  officer  authorized  to  take,  within  the  state, 
the  acknowledgment  of  the  execution  of  a  deed  of  real  property,  or  by  an 
officer  in  whose  office  the  oath  is  required  to  be  filed.  The  oath  of  every  state 
employee  shall  be  filed  in  the  office  of  the  secretary  of  state,  of  every  employee 
of  a  municipal  corporation  with  the  clerk  thereof  and  of  every  other  officer, 
if  no  place  be  otherwise  provided  by  law,  in  the  office  of  the  clerk  of  the 
county  in  which  he  shall  reside.  Every  employee  of  the  state  and  of  each  of 
its  civil  divisions  and  cities  in  such  employ  when  this  act  shall  take  effect, 
except  the  labor  class  as  defined  in  this  chapter,  shall  take  and  file  such  oath 
within  thirty  days  after  this  act  shall  take  effect.  The  failure  of  such 
employee  to  take  and  file  such  oath  shall  terminate  his  enrployment  until  such 
oath  shall  be  taken  and  filed  as  herein  provided.  (Added  by  Chapter  574, 
Laws  of  1917.) 
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ABTICLB  8 

Classification  of  State  Employees 
SBcnoiv  40.  Application. 

41.  Classification  of  employees  in  grades. 

4 

42.  Salaries  for  each  grade. 

43.  Extra  salary  or  compensation  prohibited, 

44.  Temporary  service. 

45.  Appointments  and  promotions. 

46.  Establishment  of  a  system  of  service  records  and  ratings. 

47.  Establishment  of  departmental  personnel  boards. 

§  40.  Application.^  The  provisions  of  this  article  shall  apply  to  all  clerkSi 
bookkeepers,  stenographers,  copyists,  messengers  and  other  employees  whose 
duties  are  of  a  clerical  character  in  all  the  state  departments,  bureaus,  com- 
missions and  offices,  except  those  otherwise  fixed  by  law,  or  whose  salaries 
were  January  first,  nineteen  hundred  and  one,  more  than  the  maximum  fixed 
herein. 

S  41.  Classification  of  employees  in  grades. —  All  clerks,  bookkeepers, 
stenographers,  copyists,  messengers,  pages  or  other  employees  performing 
clerical  service  in  the  state  departments,  bureaus,  divisions,  commissions  and 
other  offices  excepting  deputies,  heads,  chiefs  and  assistant  heads  and  chiefs 
of  divisions  or  bureaus  shall  be  classified  in  one  of  the  following  grades,  in 
accordance  with  the  appropriations  made  by  the  legislature  for  such  purpose. 

§  42.  Salaries  for  each  grade. —  The  annual  salaries  of  employees  for  each 
grade  shall  not  be  to  exceed  the  following:  First  grade,  three  hundred  sixty 
dollars;  second  giade,  four  hundred  eighty  dollars;  third  grade,  six  hundred 
dollars;  fourth  grade,  seven  hundred  twenty  dollars;  fifth  grade,  nint  hundred 
dollars;  sixth  grade,  twelve  hundred  dollars;  seventh  grade,  fifteen  hundred 
dollars;  eighth  grade,  eighteen  hundred  dollars;  ninth  grade,  twenty-one  hun- 
dred dollars;  tenth  grade,  twenty-four  hundred  dollars. 

I  43.  Extra  salary  or  compensation  prohibited. —  No  person  holding  a  posi- 
tion or  employed  in  any  department,  bureau,  commission  or  office  to  which 
this  article  applies  and  for  which  a  definite  salary  or  compensation  has  been 
appropriated  or  designated,  shall  receive  any  extra  salary  or  compensation  in 
addition  to  that  so  fixed. 

I  44.  Temporary  service. —  All  departments,  bureaus,  commissions  or 
offices  which  have  been  granted  an  appropriation  for  temporary  clerical  serv- 
ice, may  appoint  in  accordance  with  the  provisions  of  this  article  employees 
in  any  of  the  grades  heretofore  specified  below  the  eighth  grade,  which 
employees  shall  be  paid  from  the  special  appropriation  made  for  such  purpose, 
but  from  no  other  fund. 

I  45.  Appointments  and  promotions. —  Original  appointment  to  the  posi- 
tion of  clerk,  bookkeeper^  stenographer,  copyist  or  messenger  shall  be  made  so 
far  as  practicable  to  the  lowest  grade  established  in  the  department,  bureau, 
commission  or  office  in  which  the  appointment  is  made,  and  no  position  above 
such  grade  shall  be  filled  by  original  appointment  of  a  person  not  in  the 
service,  if  there  is  employed  in  the  same  office  or  department  in  a  similar 
position  in  a  lower  grade  any  person  who  is  competent  to  perform  the  duties 
of  the  higher  position  who  can  be  promoted.  Promotion  shall  be  made  by 
successive  grades  so  far  as  practicable,  and  no  person  shall  be  promoted  to  a 
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position  in  the  higher  grade  who  has  not  served  at  least  six  months  in  the 
next  lower  grade. 

S  46.  Sstablishment  of  a  system  of  service  records  and  ratings.  I.  All 
departmental  agencies  of  the  state  government,  whether  known  as  depart- 
ments, institutions,  boards,  commissions,  or  otherwise,  shall  keep  and  report 
service  records  and  ratings  of  employees,  for  the  purpose  of  recording  in  terms 
of  quality,  quantity,  and  other  factors,  the  relative  efficiency  of  employees 
engaged  in  the  same  or  similar  lines  of  work,  under  the  rules  and  regulations 
prescribed  by  the  civil  service  commission. 

2.  The  civil  service  comnrission  shall,  within  nine  months  after  this  act 
takes  effect,  prescribe  suitable  rules  and  regulations  for  the  keeping,  reporting, 
and  reviewing  of  the  service  records  and  ratings  of  employees  in  the  classified 
service  of  the  state  and  shall  enforce  the  same.  It  shall  use  such  service 
records  as  a  factor  in  promotional  examinations  from  grade  to  grade,  and  as  a 
basis  for  determining  the  rendition  of  satisfactory  service  necessary  for 
advancement  from  one  rate  to  another.  Such  rules  and  regulations  and  any 
modifications  thereof  shall  take  effect  when  approved  by  the  Governor.  (Added 
by  Chapter  653,  Laws  of  1917). 

§  47.  Establishment  of  departmental  personnel  boards. — A  personnel  board 
shall,  when  required  by  the  civil  service  commission,  be  established  in  each 
departmental  agency  of  the  government  for  the  purpose  of  assisting  the  civil 
service  comnrission  in  enforcing  the  several  provisions  of  the  civil  service  law 
The  members  of  such  boards  shall  consist  of  state  officers  or  employees  and 
shall  serve  without  pay.  Other  conditions  governing  the  membership  and  con- 
duct of  such  boards  shall  be  prescribed  by  the  civil  service  commission. 
(Added  by  Chapter  653,  Laws  of  1917). 

ARTICLE  4 

Laws  Repealed;  When  to  Take  Effect 

Section  60.    Laws  repealed. 

61^    When  to  take  effect. 

I  60.  Laws  repealed. —  Of  the  laws  enumerated  in  the  schedule  hereto  an- 
nexed, that  portion  specified  in  the  last  column  is  hereby  repealed. 

i  61.  When  to  take  effect. —  This  chapter  shall  take  effect  immediately. 

Schedule  of  Laws  Repealed 

Laws  of                                   Chapter  Laws  of                                   Chapter 

1883   354       1896   821 

1884   312       1897   428 

1884   357       1898   184 

1884   410       1898   186 

1886   29       1899    370 

1887   464  1900   66 

1888   119  1900   195 

1890 67  1900   675 

1892   577  1901   521 

1894   354  1901    533 

1894   681  1902   270 

1894   716  1902 355 

1894   717       1904 637 

1895 344        1904   697 


402  Eepoet  of  State  Civil  Service  Commission 


CONSTITUTIONAL  PROVISION 


From  Article  V,  Section  9.  *  ♦  ♦  Appointments  and  promotions  In  the 
eiyil  service  of  the  state,  and  of  all  the  civil  divisions  thereof,  including 
eities  and  villages,  shall  be  made  according  to  merit  and  fitness  to  be  ascer- 
tained, so  far  as  practicable,  by  examinations,  which,  so  far  as  practicable, 
shall  be  competitive. 


RULES  FOR  THE  CLASSIFIED  CIVIL  SERVICE 

State  of  New  York  —  The  Civil  Sebvicb  Commission 

AxBANT,  Jrme  30,  1917 
The  Civil  Service  Commission  hereby  certifies  that,  in  compliance  with 
the  provisions  of  article  V,  section  0,  of  the  Constitution  and  of  chapter  16  of 
the  Laws  of  1909  of  the  State  of  New  York,  the  following  rules  for  the  regula- 
tion of  the  classified  civil  service  of  the  State  of  New  York  and  the  eivil 
divisions  thereof  have  been  duly  prescribed. 

JOHN  C.  CLARK, 
WILLARD  D.  McKINSTRY, 
WILLIAM  GORHAM  RICE, 

CommisHonerB. 
Rule  L    Definition  of  Terms 

The  several  terms  hereinafter  mentioned,  whenever  used  in  these  rules  or 
in  any  regulations  thereunder,  shall  be  construed  as  follows: 

1.  Chapter  15  of  the  Laws  of  1009  shall  be  known  as  the  "Civil  Service 
Law." 

2.  The  term  "  commission  "  or  "  state  commission "  means  the  state  civil 
service  commission. 

3.  The  term  "  municipal  commission "  means  the  municipal  civil  servioe 
commission  of  a  city. 

4.  The  "civil  service  ".of  the  state  of  New  York  or  any  of  its  civil  divi- 
sions or  cities  includes  all  offices  and  positions  of  trust  or  employment  in 
the  service  of  the  state  or  of  such  civil  division  or  city,  except  such  offlees 
and  positions  in  the  militia  and  the  military  departments  as  are  or  may  be 
created  under  the  provisions  of  article  XI  of  the  constitution. 

5.  The  "state  service"  shall  include  all  such  offices  and  positions  in  the 
service  of  the  state,  or  of  any  of  its  civil  divisions,  except  a  city. 

6.  The  "city  service"  shall  include  such  positions  in  the  service  of  any 
city. 

7.  The  term  "appointing  officer"  signifies  the  officer,  commission,  board 
or  body  having  the  power  of  appointment  to  subordinate  positions  in  any 
office,  court,  department,  commission,  board  or  institution. 

8.  The  term  "class"  refers  to  the  divisions  of  the  classified  civil  servioe 
based  upon  the  distinctive  methods  of  appointment  to  the  positions  oom- 
prehended  therein. 
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0.  The  term  "group"  refers  to  the  divisionB  in  a  class  based  upon  the 
character  of  the  duties  of  the  positions,  without  regard  to  the  salaries 
receiTed. 

10.  The  term  "  subdivision  "  refers  to  the  divisions  of  positions  in  a  group 
more  specially  arranged  according  to  details  for  the  purpose  of  examinations, 
identical  in  whole  or  in  part. 

11.  The  term  "grade"  refers  to  the  divisions  of  any  group  or  subdivision 
apon  the  basis  of  salary  or  compensation  received. 

12.  The  word  "  compensation  "  shall  be  construed  as  the  annual  salary  of 
the  position  or  its  equivalent  when  stated  by  the  day,  week  or  month,  and 
shall  include  proper  commutation  for  lodgings  and  board,  or  either^  when 
the  same  are  furnished  free  as  a  part  of  euch  compensation,  and  such  rate 
of  commutation  shall  be  fixed  by  regulation  of  the  commission. 

13.  The  tenn  "  veterans  "  refers  to  honorably  discharged  soldiers  and  sail- 
9rs  from  the  army  and  navy  of  the  United  States,  in  the  late  civil  war,  who 
tre  citizens  and  residents  of  this  state. 

14.  The  terms  "laborer"  and  "unskilled  laborer"  shall  be  construed  as 
applying  only  to  persons  employed  at  ordinary  manual  labor,  and  shall  not 
inelude  mechanics,  artisans,  tradesmen  and  other  skilled  laborers,  and  no 
person  shall  be  deemed  a  "  laborer  "  who  receives  compensation  greater  than 
two  and  a  half  dollars  for  each  day  of  actual  service  or  seventy-five  dollars 
per  month,  unless  facts  relating  to  the  work  done  by  such  person  are  presented 
to  the  commission  showing  that  such  work  is  that  of  an  ordinary  unskilled 
laborer.  Appointing  officers  shall  notify  the  commission  of  all  appointments 
made  under  this  provision,  upon  the  date  of  the  official  action  in  or  knowledge 
of  each'  case,  and  shall  at  the  time  of  such  notification  furnish  a  detailed  state- 
ment of  the  duties  of  the  position  to  which  the  appointee  has  been  assigned 

16.  The  masculine  pronoun  "he**  and  its  derivatives  shall  include  the 
feminine  pronoun  "  she  "  and  its  derivatives. 

16.  Whenever  in  these  rules  there  is  a  direction  that  the  commission  shall 
report  any  matter  to  the  legislature  it  shall  be  construed  as  referring  to  the 
next  ensuing  annual  report  of  the  commission  to  the  legislature,  as  required 
by  law. 

Rule  11.    General  Provisions 

1.  The  violation  of  any  of  the  provisions  of  the  civil  service  law  or  of  these 
rules  by  any  person  in  the  civil  service  of  the  state  or  of  any  civil  division 
or  city  thereof  shall  be  considered  a  good  cause  for  the  dismissal  of  such 
person  from  the  service. 

2.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  use  his  official  authority  or  influence  to  coerce  the  politica] 
action  of  any  person  or  body;  or  shall  dismiss  or  cause  to  be  dismissed,  ox 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner  change  the 
official  rank  or  compensation  of,  any  person  in  such  service,  because  of  hif 
political  opiniona  or  affiliations. 

3.  No  question  in  any  examination,  or  form  of  application  or  other  pro- 
ceeding by  or  under  the  state  commission  or  any  municipal  commission  or 
their  examiners  shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or  affiliations 
of  any  applicant,  competitor  or  eligible,  and  all  disclosures  thereof  shall  be 
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discoantenanoed  by  the  commission  and  its  examiners,  and  no  discrimination 
shall  be  exercised,  threatened  or  promised  against  or  in  favor  of  any  appli- 
cant, competitor  or  eligible,  because  of  his  political  opinions  or  affiliations. 

4.  No  recommendation  of  an  applicant,  competitor  or  eligible  involving  any 
disclosure  of  his  political  opinions  or  affiliations  shall  be  received,  filed  or 
considered  by  the  commission,  by  an  examining  board,  or  by  any  nominating 
or  appointing  officer. 

5.  No  appointment  or  selection  to  or  removal  from  an  office  or  employ- 
ment within  the  scope  of  any  rules  established  under  the  civil  service  law 
shall  be  in  any  manner  affected  or  influenced  by  any  political  opinions  or 
affiliations. 

6.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  be  obliged  to  contribute  to  any  political  fund  or  to  render 
any  political  service;  nor  shall  any  such  person,  directly  or  indirectly,  use 
his  authority  or  official  influence  to  compel  or  induce  any  other  person  in 
such  service  to  pay  or  promise  to  pay  any  political  assessment,  subscription 
or  contribution. 

7.  In  making  removals  or  reductions,  or  in  imposing  penalties  for  d^in- 
quency  or  misconduct,  in  the  state  service  or  city  service  penalties  like  in 
character  shall  be  imposed  for  like  offenses  and  action  thereon  shall  be  taken 
irrespective  of  the  political  opinions  or  affiliations  of  the  offenders. 

Rule  IIL    Classification  of  the  State  Service 

1.  The  civil  service  of  the  state  and  of  each  of  its  civil  divisions  shall  be 
divided  into  the  unclassified  service  and  the  classified  service. 

2.  The  unclassified  service  shall  comprise  all  elective  offices;  all  offices 
filled  by  election  or  appointment  by  the  legislature  on  joint  ballot;  all  per- 
sons appointed  by  name  in  any  statute;  all  legislative  officers  and  employees; 
all  offices  filled  by  appointment  by  the  governor,  either  upon  or  without  con- 
firmation by  the  senate,  except  officers  and  employees  in  the  executive  offices; 
all  election  officers;  the  head  or  heads  of  any  department  of  the  government; 
and  persons  employed  in  or  who  seek  to  enter  the  public  service  as  superin- 
tendents, principals  or  teachers  in  a  public  school  or  academy  or  in  a  state 
normal  school  or  college. 

3.  The  classified  service  shall  comprise  all  positions  not  included  in  the 
unclassified  service  and  ahsll  be  arranged  in  three  classes:  the  exempt  class, 
the  competitive  class,  and  the  non-competitive  class. 

4.  The  classification  by  or  under  these  rules  in  the  competitive  class  of  any 
position  previously  exempt  from  examination  or  subject  to  non-competitive 
examination  shall  not  be  deemed  to  confer  upon  the  persons  holding  such 
position  at  the  time  of  such  change  in  classification  any  right  or  privilege 
of  transfer  or  promotion  to  a  position  in  the  competitive  class  under  these 
rules,  except  as  permitted  by  sections  14  and  16  of  the  civil  service  law. 

5.  If  at  the  time  of  promulgation  of  these  rules  there  are  in  any  office, 
department  or  institution  more  persons  holding  any  position  classified  hereby 
in  the  exempt  class  than  the  number  specified  in  such  class  by  these  rules, 
no  further  appointments  shall  be  made  under  such  exemption  until  the  num- 
ber of  such  persons  in  the  service  in  said  position  shall  have  fallen  below  the 
number  so  specified. 
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Rule  IV.    Appointments  to  and  Employment  in  the  Claesified  Serrice 

1.  In  poreoance  of  the  proyiBione  of  section  9  of  article  V  of  the  consti- 
tution and  of  the  ciTil  service  law  there  shall  be  provided,  to  ascertain  merit 
and  fitness  for  admission  to  the  classified  service,  examinations  to  be  made 
under  the  general  direction  of  the  commission. 

2.  No  person  shall  be  appointed  to  or  employed  in  any  position  in  the 
classified  service  of  the  state  or  of  any  city  or  political  division  thereof  for 
which  roles  have  been  prescribed  pursuant  to  the  provisions  of  the  civil 
service  law  until  he  has  passed  an  examination,  or  is  shown  to  be  especially 
exempted  from  such  examination,  in  accordance  with  such  rules  and  the 
provisions  of  the  civil  service  law. 

3.  No  person  shall  be  appointed  or  employed  under  any  title  not  appro- 
priate to  the  duties  to  be  performed,  and  no  person  shall  be  transferred  to 
or  assigned  to  perform  the  duties  of  any  position  subject  to  competitive  ex- 
amination, unless  he  shall  have  previously  passed  an  open  competitive  exam- 
ination equivalent  to  that  required  for  such  position,  or  unless  he  shall  have 
served  with  fidelity  in  a  similar  position  for  at  least  three  years. 

4.  Appointments  to  positions  in  the  state  service  the  duties  of  which  are 
confined  to  a  locality  outside  of  Albany  county,  shall,  so  far  as  practicable, 
be  made  from  residents  of  the  judicial  district  or  districts  including  such 
locality. 

6.  Appointments  to  positions  in  the  service  of  any  county  or  village  to 
which  the  provisions  of  these  rules  apply  shall  be  made  from  residents  of 
suoh  county  or  village,  provided  that  such  requirement  as  to  residence  may 
be  specially  suspended  by  the  commission  as  to  any  position  requiring  high 
professional,  scientific  or  technical  qualifications,  or  in  cases  where  through 
low  compensation  for  services  such  requirement  is  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 


>« » 


Rule  V.    The  Exempt  Class 

The  following  positions  shall  be  included  in  the  exempt  class: 

1.  The  deputies  of  principal  executive  officers  authorized  by  law  to  act 
generally  for  and  in  place  of  their  principals. 

2.  One  secretary  of  each  officer,  board  and  commission  authorized  by  law 
to  appoint  a  secretaiy. 

3.  One  clerk,  and  one  deputy  olerk  if  authorized  by  law,  of  each  court, 
and  one  clerk  of  each  elective  judicial  officer. 

4.  All  unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class. 

5.  All  such  other  subordinate  positions  as  the  commission  may  deem  it 
impracticable  to  fill  by  competitive  or  non-competitive  examinations. 

No  office  or  position  shall  be  deemed  to  be  in  the  exempt  class  unless  it  is 
specifically  named  in  this  rule,  nor  shall  more  than  one  appointment  be  made 
to  or  under  the  title  of  any  such  office  or  position,  unless  a  different  number 
is  specifically  mentioned  in  this  rule. 
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POSITIONS   IN   THE   EXEMPT   CLASS 

DBPARTMBIITAL  SSRVICB 

[n  all  Offices,  Departments  and   Institutions: 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class,  which  are  to  be 
specially  designated  in  the  regulations  prescribed  by  the  commission. 

In  the  State  College  for  Teachers  at  Albany: 
Secretary  to  the  President. 

In  each  State  Normal  School: 

One  secretary  to  principal;  or,  one  principal's  secretary;  or,  one  prinei* 
pal's  clerk;  or,  one  confidential  clerk. 

In  the  Agricultural  Experiment  Station  at  Geneva: 
The  director. 

In  the  office  of  the  Commissioner  of  Agriculture: 

Two  deputies;  one  detective;  secretary;  counsel,  bureau  of  licenses;  chief 
investigator,  bureau  of  licenses;  five  special  detectives. 

In  the  Department  of  Architecture: 

One  deputy  acting  as  assistant  state  architect;  one  deputy  acting  as  chief 
engineer;  executive  secretary;  one  confidential  inspector. 

In  the  office  of  the  Attorney -General : 

Twenty-nine  deputies;  one  confidential  clerk;  the  stenographer  to  the 
attorney-general;  the  confidential  messenger;  the  private  secretary; 
one  special  investigator  in  the  New  York  city  bureau;  one  financial 
clerk;  six  deputies  in  the  court  of  claims  bureau;  one  deputy  attorney- 
general.  Adjutant  General's  office;  two  special  deputies. 

In  the  Banking  Department: 

Three  deputies;  confidential  clerk  and  private  secretary;  the  stenog- 
rapher to  the  superintendent;  one  confidential  stenographer  in  the  New 
York  office;  confidential  messenger. 

In  the  office  of  the  State  Commission  for  the  Blind: 
The  secretary. 

In  the  office  of  the  State  Bridge  and  Tunnel  Commisaion: 

The  secretary;  the  counsel. 

in  the  office  of  the  Bronx  Parkway  Conunission: 

One  engineer  and  secretary;  tJie  counsel;  two  deputy  counsel. 

In  the  office  of  the  State  Board  of  Charities: 
The  secretary. 

In  the  office  of  the  Comptroller: 

Three  deputies;  secretary  to  the  comptroller;  stenographer  to  the 
comptroller,  Albany  office;  stenographer  to  the  deputy  comptroller, 
Albany  office;  stenographer  to  the  comptroller.  New  York  office; 
stenographer  to  the  deputy  comptroller,  New  York  office;  two 
corporation  tax  commissioners;  one  special  corporation  tax  commis- 
sioner; chief  clerk,  stock  transfer  tax  bureau;  the  state  prison  lands 
agent;  the  custodian  of  the  Saratoga  battle  monument;  the  custodian 
of  the  Lake  George  battleground^  being  the  New  York  State  Hi» 
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torioal  Society;  chief  clerk,  secured  debt  tax  bureau,  Albany  office; 
chief  clerk,  secured  debt  tax  bureau,  New  York  office;  one  supervising 
examiner  of  private  banks;  thirty  transfer  tax  appraisers;  twenty 
examiners  of  transfers  of  stock;  eighteen  court  and  trust  fund  exam- 
iners; comptroller's  clerk  and  assistant  comptroller's  clerk  in  each 
state  prison;  confidential  examiner,  audit  bureau;  the  managing  clerk, 
transfer  tax  appraisers'  office.  New  York  county;  transfer  agent  for  the 
Commissioners  of  the  Canal  IFund;  two  special  agents,  corporation  tax 
bureau. 

Id  the  office  of  the  Conservation  Conunission: 

The  deputy;  the  secretary;  confidential  secretary  to  the  commissioner; 
three  confidential  agents;  one  deputy  attorn^-general ;  one  special 
deputy  attorney-general;  five  assistant  deputies  attorney-general, 
appointed  pursuant  to  section  9,  chapter  SIS,  laws  of  1915;  superin- 
tendent of  the  Saratoga  Springs  State  Reservation. 

In  the  office  of  the  State  Superintendent  of  Elections: 

The  chief  deputy;  the  clerk;  the  stenographer;  the  deputies  not  exceeding 
the  number  fixed  by  law;  one  secretary. 

In  the  office  of  the  State  Engineer  and  Surveyor : 

The  deputy;  one  special  deputy;  one  confidential  assistant;  three 
division  engineers;  one  cashier  for  each  of  the  division  engineers; 
the  private  secretary;  confidential  clerk  and  stenographer  to  the  state 
engineer. 

In  the  Department  of  Excise: 

The  deputy  and  seventeen  specials  deputy  commissioners;  deputy  com- 
missioner; second  deputy  commissioner;  the  secretary;  one  confidential 
clerk ; ;  the  financial  clerk ;  one  auditor ;  seven  detectives ;  the  purchas- 
ing agent;  one  bank  messenger;  two  cashiers;  the  cashier  in  the  ofiice 
of  the  special  deputy  commissioner  at  Albany,  Buffalo,  Brooklyn,  Long 
Island  City,  New  York,  Rochester  and  White  Plains;  twelve  attorneys; 
one  watchman  in  the  New  York  office  of  the  department,  employed 
annually  for  a  period  of  sixty  days  between  September  first  and  Decem- 
ber first;  assistant  cashier  in  the  office  of  the  Borough  of  Brooklyn; 
first  assistant  cashier  in  the  office  of  the  special  deputy  commissioner 
at  New  York. 

In  the  Executive  Department: 

The  secretary  to  the  governor;  the  secretary  to  the  lieutenant-governor; 
the    military    secretary;     counsel;     executive    auditor;     confidential 
stenographer;  secretary,  budget  bureau. 
In   the  office  of  the   State   Fair   Commission: 

The  superintendent  of  grotrnds  and  buildings;  the  secretary;  the  treas- 
urer; the  superintendent  of  racing  department;  secretary  of  the  horse 
flihow. 

In  the  office  of  the  Fire  Island  Stats  Park  Commission : 
The  secretary  and   treasurer. 

In  the  office  of  the  Fiscal  Supervisor  of  State  Charities: 

One  deputy;  the  chief  clerk;  chief  inspector;  private  secretary. 
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III  the  office  of  t]ie  State  Food  Commifision : 

'J  he  secretary;  private  secretary  to  the  president  of  the  commiiwion; 
director,  bureau  of  food  production;  director,  bureau  of  food  distri- 
bution; director,  bureau  of  food  conservation;  director,  bureau  of 
publicity  and  statistics;  assistant  director.  Hiiflfalo  office,  bureau  of 
distribution  and  transportation. 

In  the  Department  of  Foods  and  Markets: 
The  deputy ;  the  secretary. 

In  the  Department  of  Health: 

The  secretary;  director  of  the  cancer  laboratory;  deputy  commissioner 
of  health;  the  counsel. 

In  the  office  of  the  Health  Officer,  Fort  of  New  York: 

Senior  deputy  health  officer;  three  deputy  health  officers;  the  secretary; 
confidential  stenograher;  persons  employed  upon  boats  and  tugs  or 
in  the  quarantine  stations,  as  follows:  five  boat  captains;  five  engi- 
ncHM-8  of  boats;  five  firemen  of  boats;  chief  disinfeotor;  two  engineers, 
Hoffman's  Island;  two  engineers,  Swinburne  Island;  four  firemen,  Hoff- 
man's Island;  two  fireinen,  Swinburne  Island. 

In  the  Department  of  Highways: 

The  secretary;  the  assistant  secretary;  the  first  deputy;  the  second 
deputy;  the  third  deputy;  chief  auditor;  one  financial  clerk;  private 
secretary  to  the  commissioner;  confidential  agent  to  the  commissioner; 
one  confidential  stenographer  to  the  commissioner  of  highways;  assist* 
ant  to  the  first  deputy;  confidential  secretary,  office  of  the  second 
deputy;  three  confidential  inspectors,  office  of  first  deputy. 

In  the  office  of  the  State  Hospital  Commission: 

The  secretary;  one  collection  attorney;  one  confidential  accountant. 

In  the  office  of  the  Industrial  Commission: 

First  deputy;  second  deputy;  third  deputy;  the  secretary;  the  counsel; 
first  assistant  counsel;  one  assistant  counsel. 

In  the  Insurance  Department: 

Two  deputy  superintendents;  confidential  secretary;  the  counsel;  con- 
fidential stenographer,  New  York  office;  three  confidential  investi- 
gators; one  bank  messenger. 

In  the  office  of  the  Commissioners  of  the  Land  Office: 
Three  appraisers. 

In  the  office  of  the  Military  Training  Commission: 
The  secretary. 

In  the  New  York  State  Nautical  School: 

Secretary  to  commission,  surgeon  and  such  other  positions  not  included 
Hk  the  labor  class,  the  appointees  to  which  are  certi^ed  to  the  commis- 
sion to  be  active  in,  or  retired  from,  the  merchant  marine  or  naval 
service. 

In  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara: 
The  treasurer;  one  police  superintendent. 
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In  the  office  of  the  Board  of  Port  Wardens: 
The  secretary. 

In  the  office  of  the  Prison  Commission: 
The  secretary. 

ti  the  office  of  the  Commission  on  New  Prisons: 
The  secretary. 

In  the  Prison  Department: 

Warden's  confidential  clerk,  Auburn  prison;  warden's  confidential  clerk, 
Sing  Sing  prison;  one  confidential  agent;  private  secretary  to  warden, 
Great  Meadow  prison;  one  secretary  or  clerk  to  the  superintendent; 
three  superintendents  of  industries;  one  confid'ential  stenographer; 
industrial  agent;  transfer  clerk. 

In  the  office  of  the  Probation  Commission: 
The  secretary. 

In  the  Department  of  Public  Buildings: 

The  superintendent;  the  deputy  superintendent;  tlio  private  secretary  and 
cashier;  the  custodian  of  the  senate  committee  rooms;  the  custodian 
of  assembly  property. 

In  the  Department  of  the  Trustees  of  Public  Buildings: 
The  secretary. 

In  the  office  of  the  Public  Service  Commission  for  the  First  District: 

The  secretary  to  the  commission;  secretary  to  the  chairman  of  the  com- 
mission; assistant  secretary  to  the  commission;  four  secretaries  to  the 
commissioners;  one  chief  engineer;  one  deputy  engineer  of  subway 
construction;  six  division  engineers;  two  general  inspectors;  one  prin- 
cipal assistant  engineer;  the  counsel;  seven  assistant  counsel;  con- 
fidential stenographer  to  the  counsel;  secretary  of  the  bureau  of  gas 
and  electricity  inspection;  one  assistant  electrical  engineer;  chief  sta- 
tistician; the  confidential  stenographer  to  each  commissioner;  engineer 
of  subway  construction;  chief  gas  engineer;  chief  of  transit  bureau; 
chief  of  accounts;  chief  of  rapid  transit. 

In  the  office  of  the  Public  Service  Commission  for  the  Second  District: 

The  secretary  to  the  commission;  confidential  secretary  to  chairman; 
four  secretaries  to  the  commissioners;  the  counsel;  chief  engineer, 
division  of  light,  heat  and  power;  chief,  division  of  statistics  and 
accounts;  chief  of  division  of  tariffs;  the  assistant  secretary;  chief 
of  division  of  telephones  and  telegraphs;  chief  of  division  of  capitali- 
zation; chief  of  the  division  of  steam  railroads;  hearing  and  publicity 
clerk. 

Ill   the  Department  of  Public  Works: 

The  deputy  superintendent;  three  assistant  superintendents;  the  super- 
intendent of  repairs  for  each  section;  the  private  secretary;  one  special 
agent  whose  appointment  is  provided  for  by  section  270  of  the  Code  of 
Civil  Procedure,  who  shall  also  be  special  examiner  and  appraiser  of 
canal  lands;  one  advisory  engineer. 

in  tlie  office  of  the  Racing  Commission: 
The  secretary. 
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In  the  office  of  the  Secretary  of  State: 

The  deputy;  the  chief  clerk;  the  private  secretary;  the  confidential 
clerk;  one  assistant  to  the  first  deputy  secretary  of  state;  one  con- 
fidential stenographer  to  the  first  deputy  secretary  of  state;  three 
cashiers,  automobile  bureau;  stenographer-translator,  automobile 
bureau,  New  York  office;  confidential  file  and  index  clerk  in  the  cor- 
poration bureau. 

In  the  office  of  the  Tax  Commission: 

The  secretary;  confidential  secretary  to  the  president;  one  confidential 
mortgage  tax  examiner. 

In  the  office  of  the  Treasurer: 
The  deputy;  the  cashier. 

In  the  University  of  the  State  of  New  York: 

Deputy  commissioner  of  education  and  assistant  commissioner  for  ele- 
mentary education;  assistant  commissioner  and  director  of  professional 
education;  assistant  commissioner  for  secondary  education;  the  secre- 
tary to  the  commissioner;  the  confidential  stenographer;  secretary 
to  the  board  of  medical  examiners;  secretary  to  the  state  board  of 
pharmacy;  secretary  to  the  state  board  of  dental  examiners;  the  secre- 
tary, teachers'  retirement  board. 

In  the  office  of  the  Watkins  Glen  Reservation  Ck>mmission: 

The  secretary  and  treasurer. 
In  the  office  of  the  Superintendent  of  Weights  and  Measures: 

The  deputy;  the  second  deputy. 

STATE  COURTS 
In  the  Courts: 

One  elerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court;  one 
clerk,  stenographer,  attendant  or  other  assistant  to  each  elective  ju- 
dicial officer. 

In  the  Court  of  Appeals: 

All  positiont  in  the  court  of  appeals,  including  all  places  to  which  ap- 
pointments are  made  by  the  clerk  of  the  court  of  appeals,  except 
crier  and  messenger;  one  clerk  to  each  retired  judge  of  the  court  of 
appeals  acting  as  referee. 

In  the  Court  of  Claims: 

The  clerk;  the  deputy  clerk  also  acting  as  court  stenographer. 

(n  the  Supreme  Court,  Kings  County: 

One  general  clerk;  one  chief  attendant;  one  typewriter  operator;  one 
confidential  attendant  to  the  board  of  justices;  one  consultation  and 
opinion  clerk. 

In  the  Supreme  Court,  First  Judicial  District: 

Two  telephone  operators;  one  confidential  attendant;  one  confidential 
attendant  or  stenographer  to  each  justice. 

In   the  Supreme  Court,  Eighth  Judicial   District: 

One  court  attendant  and  telephone  operator  in  the  justices'  charabpr*  in 
Erie  county. 
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In  the  Appellate  Division  Court  House,  New  York  City: 

One  custodian;  one  telephone  operator;  one  chief  engineer. 

In  the   Supreme  Court,  Appellate  Division,   First    Department: 

One  confidential  attendant  to  each  justice;  one  confidential  clerk  to  be 
appointed  under  chapter  619,  Laws  of  1904;  one  crier;  one  consul- 
tation clerk  and  librarian;  one  assistant  special  deputy  clerk  assigned 
to  act  as  assistant  confidential  clerk  of  the  appellate  term;  one 
assistant  clerk. 

[n  the  Supreme  Court,  Appellate  Division,  Second  Department: 

Three  confidential  attendants;  two  typewriter  operators;  one  case  and 
consultation  clerk;  one  attendant  and  crier;  one  deputy  clerk;  two 
confidential  opinion  clerk«. 

In  the  Appellate  Term  of  the  Supreme  Court,  Second  Department: 

One  chief  clerk;  one  deputy  clerk;  confidential  opinion  stenographer. 

In  the  Supreme  Court,  Appellate  Division,  Third  Department: 
Two  confidential  attoidants;  one  consultation  attendant. 

In  the  Supreme  Court,  Appellate  Division,  Fourth  Department: 

Two  confidential  attendants;  one  consultation  clerk;  one  confidential 
stenographer. 

In  the  office  of  the  State  Reporter  for  the  Court  of  Appeals: 
One  assistant  state  reporter. 

In  the  ofllce  of  the  Supreme  Court  Reporter: 

The  supreme  court  reporter;  one  deputy;  one  seeretaiy. 

CHASITABLB,  PINAL  AND  RSPORICATORT  XHSnTUTIONS 
In  each  State  Prison: 

The  agent  and  warden;  all  chaplains. 

In  the  Soldiers  and  Sailors'  Home  at  Bath: 

The  commandant;  secretary  to  the  board  of  trustees;  one  cashier;  two 
chaplains. 

In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 
The  superintendent  of  reformatories;  all  chaplains. 

In  the  New  York  State  Training  School  for  Girls  at  Hudson: 
The  superintendent. 

In  the  State  Agricultural  and  Industrial  School,  Industry: 
▲U  ehaplains. 

In  the  Women's  Relief  Corps  Home  at  Oxford: 

All  positions  the  appointees  to  which  are  certified  to  the  commission  to 
be  veterans,  their  wives  or  widows,  army  nurses  residents  of  New 
York. 

In  the  Craig  Colony  at  Sonyea: 

One  agent  who  shall  also  be  the  treasurer;  three  chaplains. 

COUIfTT  SBRVICB 
All    unskilled    laborers,   and   such    skilled    laborers   as   are   not    included    in 
the   competitive   class  or   the  non-competitive   class,   which   are  to  he 
specially  designated  in  the  regulations  prescribed  by  the  commission. 
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In  the  Offices  of  the  Boards  of  Elections  of  the  counties  of  Albany,  Niagara, 
Onondaga^  Orange,  Suffolk,  Ulster  and  Westchester: 
Three  chief  clerks,  clerks,  or  stenographers. 

Albany  County 
In  the  Almshouse: 

One  deputy  superintendent  of  almshouse;  two  cfaaplainB. 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Supervisors: 

The  superintendent  of  soldiers'  burials;  the  county  attorney;  architectural 
adviser,  clerk  of  the  works,  to  be  employed  during  the  construction  and 
completion  of  the  new  court  house. 

In  the  County  Court  House  and  County  Building: 
One  superintendent. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge. 

In  the  office  of  the  District  Attorney : 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
stenographer. 

In  the  office  of  the  Sheriff: 

Deputy  custodian  of  penitentiary;  two  chaplains. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  court  officer. 

In  the  office  of  the  Treasurer: 

One  deputy;  one  cashier  and  bookkeeper. 

Bronx  County 

In  the  office  of  the  Commissioner  of  Jurors: 
One  assistant  commissioner;  one  secretary. 

In  the  office  of  the  County  Clerk: 

Deputy  county  clerk;  assistant  deputy  county  clerk;  chief  clerk;  cashier; 
secretary;  equity  clerk  acting  also  as  law  clerk;  one  confidential  stenog- 
rapher; one  special  deputy  clerk;  two  assistant  special  deputy  clerks 
for  the  County  Court;   the  counsel. 

In  the  County  Court: 

Private  secretary;  one  confidential  court  attendant;  one  stenographer  and 
typewriter. 

In  the  office  of  the  District  Attorney : 

Five  assistant  district  attorneys;  four  deputy  assistant  district  attor- 
neys; chief  clerk;  private  secretary;  clerk  to  grand  jury;  warden  to 
grand  jury;  interpreter;  two  process  servers;  eight  county  detectives; 
four  confidential  stenographers,  one  for  the  district  attorney  and  three 
for  the  assistant  and  deputy  assistant  district  attorneys;  one  indict- 
ment clerk;  one  information  clerk;  one  bail  and  forfeited  recognizance 
clerk;  one  stenographer  to  grand  jury;  one  auditor. 
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In  tlie  office  of  the  R^giater: 

Deputy  raster;  assistant  deputy  register;  chief  clerk;  cashier;  secretary; 
satisfaction  clerk;  special  deputy  register,  mortgage  tax  bureau; 
cashier,  mortgage  tax  bureau;  assistant  satisfaction  clerk. 

In  tlie  office  of  the  Sheriff: 

Counsel;  secretary;  cashier;  three  chaplains. 

In  the  office  of  the  Surrogate: 

Law  assistant  and  clerk  to  the  surrogate;  chief  clerk;  cashier;  the  pubUe 
administrator;  one  confidential  stenographer;  one  confidential  attend- 
ant 

ChautauqtM  County 

In  the  office  of  the  Oounty  Clerk: 
The  deputy;  the  second  deputy. 

In  the  office  of  the  County  Judge: 
One  clerk  or  stenog^rapher. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  stenographer. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron  (wife  of  the  superintendent) ;  the  chaplain. 

In  the  the  office  of  the  Surrogate: 
The  surrogate's  clerk. 

Erie  County 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Elections: 

Two  election  deputies;  the  chief  clerk;  the  assistant  chief  clerk;  two 
clerks. 

In  the  office  of  the  Board  of  Supervisors: 

The  county  attorney;  one  messenger;  one  burial  agent  for  deceased 
soldiers;  deputy  county  attorney. 

In  the  office  of  the  Trustees  for  the  City  and  County  Hall : 
One  secretary. 

In  the  Department  of  the  Commissioner  of  Charities  and  Corrections: 

Secretary,  acting  as  stenographer;  county  physician  (deputy);  first 
deputy  county  physician;  second  deputy  county  physician;  superin- 
tendent of  penitentiary;  deputy  superintendent  of  penitentiary;  deputy 
superintendent  of  the  poor;  secretary,  dffiee  of  superintendent  of  the 
poor;  deputy  superintendent,  county  home  and  hospital;  chaplain; 
deputy  commissioner  in  charge  of  county  farm  and  buildings. 

In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

In  the  office  of  the  Coun^  Auditor: 
The  denuty. 

In  the  office  of  the  County  Clerk : 

Two  deputies;  one  cashier;  one  secretary;  one  cashier,  mortgage  tax 
bureau. 
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In  the  o£Qce  of  the  District  Attorney: 

Se^en  assistant  district  attorneys;  two  stenographers. 

In  the  oflSce  of  the  Purchasing  Agent: 
The  deputy. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court.  ^ 

In  the  office  of  the  Treasurer: 

« ■ 

One  deputy;  two  cashiers;  one  secretary. 

King$  County 

In  the  office  of  the  Conunissioner  of  Jurors: 

One  deputy  conunissioner  of  jurors;  one  secretary. 
In  the  office  of  the  Conunissioner  of  Keoords: 

One  deputy;  one  superintendent;  one  secretary;  the  assistant  superin- 
tendent. 

In  the  office  of  the  County  Clerk : 

One  deputy  county  clerk;  one  assistant  deputy  county  clerk;  one  secre- 
tary; the  counsel;  cashier;  chief  clerk  of  law  department;  chief  clerk 
of  certificates,  satisfactions,  and  mechanics'  liens. 

In  the  County  Court: 

The  chief  clerk;  one  deputy  clerk;  one  confidential  clerk  to  each  judge. 

In  the  office  of  the  District  Attorney : 

Twelve  assistant  district  attorneys;  one  chief  clerk;  four  deputy  assistant 
district  attorneys ;  four  county  detectives ;  four  stenographers  acting  as 
private  secretaries;  clerk  acting  as  confidential  assistant. 

In  the  office  of  the  Public  Administrator: 
The  counsel;  the  chief  clerk. 

In  the  office  of  the  Register: 

One  deputy  register;  one  assistant  deputy  raster;  one  secretary;  the 
counsel;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  Sheriff: 

The  counsel;  one  chief  clerk;  one  secretary;  one  jail  warden;  equity 
clerk;  assistant  clerk;  one  deputy  sheriff  assigned  as  attendant  in  the 
appellate  division  of  the  supreme  court,  second  judicial  department; 
one  confidential  stenographer. 

In  the  office  of  the  Surrogate: 

Chief  clerk  and  clerk  of  the  surrogate's  court;  the  administration  clerk; 
one  transfer  tax  assistant;  one  transfer  tax  clerk. 

Monroe  County 
In  the  office  of  the- Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Elections: 

One  chief  clerk ;  one  clerk.  < 

In  the  office  of  the  Board  of  Supervisors : 
One  chaplain  coimty  buildings. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  coimty  judge;  one 
confidential  clerk,  as  provided  by  section  196  of  the  Judiciary  Law. 
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In  the  County  Court  House: 
The  superintendent. 

In  the  office  of  the  County  Attorney: 
The  county  attorney. 

In  the  office  of  the  County  Clerk: 

The  deputy  county  clerk;  the  first  assistant  deputy  county  clerk;  the 
second  assistant  deputy  county  clerk. 

In  the  office  of  the  County  Treasurer: 

One  cashier;  the  deputy  county  treasurer. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  first  deputy  assistant  district  attor* 
ney;  second  deputy  assistant  district  attorney;  two  stenographers. 

In  the  County  Penitentiary: 

The  superintendent;  one  deputy  superintendent;  one  overseer;  two 
chaplains. 

In  the  office  of  the  Sheriff: 
Two  chaplains  at  jail. 

In  the  office  of  the  Superintendent  of  the  Poor: 

One  deputy  superintendent;  the  warden;  one  matron;  two  chaplaina. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  deputy  clerk. 

Nauau  County 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  Board  of  Elections: 

Two  chief  clerks,  clerks  or  stenographers. 

Appointed  hy  the  Board  of  Supervisors: 
The  county  attorney. 

In  the  office  of  the  Commission  on  the  Government  of  Nassau  County: 
Secretary. 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Comptroller : 
One  confidential  inspector. 

In  the  office  of  the  County  Clerk: 

Two  deputies,  one  of  whom  shall  act  also  as  chief  deputy  register. 

In  the  office  of  the  County  Judge: 

Clerk  to  the  coimty  judge;  one  court  crier. 

In  the  office  of  the  County  Treasurer: 
The  chief  clerk. 

In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  stenographer  to  the  grand  jury  acting 
as  stenographer  in  the  county  court;  one  county  detective;  one  crime 
investigator 
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In  the  oflke  of  the  Mosquito  Extermination  Commission: 
The  secretary. 

In  the  oflSce  of  the  Superintendent  of  the  Poor: 
The  confidential  clerk. 

In  the  office  of  tlie  Surrogate: 

Clerk  of  the  surrogate's  court;  one  clerk  to  the  surrogate. 

.    Ifew  York  County 

In  the  Court  of  General  Sessions: 

One  clerk;  one  deputy  clerk;  one  attendant  to  each  judge;  one  clerk  to 
each  judge;  warden  to  the  additional  grand  jury. 

In  the  office  of  the  Commissioner  of  Jurors : 

One  assistant  commissioner  of  jurors;  one  secretary. 

In  the  office  of  the  Commissioner  of  Records: 

One  superintendent;  one  assistant  superintendent;  one  deputy. 

In  the  office  of  the  Commissioner  of  Records  of  the  Surrogate's  Court: 
One  deputy;  one  superintendent  of  records. 

In  the  office  of  the  County  Clerk: 

Three  deputies;  one  confidential  stenographer;  the  counsel. 

In  the  office  of  the  District  Attorney: 

Fourteen  assistant  district  attorneys;  thirty-nine  deputy  assistant  dis- 
trict attorneys;  one  chief  clerk;  three  stenographers  to  grand  jury; 
one  chief  law  stenographer;  five  law  stenographers;  the  chief  process 

.  server;  twelve  process  servers;  two  indictment  clerks;  one  grand  jury 
clerk;  one  private  secretary;  one  confidential  clerk;  one  clerk  acting 
as  confidential  attendant  to  the  district  attorney;  two  stenographers 
acting  as  private  secretaries. 

In  the  office  of  the  Public  Administrator: 

The  assistant  public  administrator;  the  chief  clerk. 
In  the  office  of  the  Register: 

Thse  deputy  register;  one  assistant  deputy  register;  the  chief  clerk;  one 
secretary;  two  cashiers;  two  special  deputy  registers;  one  cashier, 
mortgage  tax  bureau;  chief  satisFfaction  clerk. 

In  the  office  of  the  Sheriff: 

The  counsel;  one  warden;  one  cashier;  one  confidential  stenographer;  one 
bond  clerk. 

In  the  office  of  the  Surrogate: 

The  chief  clerk;  five  law  assistants  to  surrogates;  the  clerk  of  the  court; 
one  clerk  to  the  surrogate;  one  clerk  to  the  additional  surrogate;  the 
transfer  tax  assistant;  one  confidential  stenographer  to  the  surrogates; 
two  confidential  attendants  to  the  surrogates. 

Nifigara  County 

In  the  County  and  Surrogate's  Courts: 

Clerk  of  the  court;  stenographer  to  the  county  judge  and  surrogate. 

In  the  office  of  the  County  Clerk : 
Tlie  deputy. 
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In  the  office  of  the  County  Treasurer: 
The  deputy. 

Ib  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  stenographer  to  the  grand  jury. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron  at  the  alinshouse  (wife  of  superintendent) ;  the  physician. 

Oneida  County 

In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

In  the  office  of  the  County  Clerk: 
Two  deputies,  bureau  of  elections. 

Appointed  by  the  Board  of  Supervisors: 

The  county  attorney;  jail  physician,  Utica;  jail  physician,  Rome. 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Comptroller: 

The  assistant  comptroller;  one  confidential  stenographer. 

In  the  office  of  the  County  Treasurer: 
The  assistant  or  deputy. 

In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  one  stenographer;  county  detective. 
In  the  office  of  the  Sheriff: 

Counsel  to  the  sheriff. 

I  In  the  office  of  the  Superintendent  of  the  Poor:  ^ 

The  matron  (wife  of  the  superintendent) ;  chaplains. 

I  In  the  Surrogate's  (]k>urt: 

The  clerk  of  the  court;  the  deputy  clerk. 

Onondaga  County  { 

I  In  the  office  of  the  County  Auditor: 

The  deputy;  the  confidential  secretary. 

In  the  office  of  the  Board  of  Supervisors: 

The  county  attorney ;  the  purchasing  agent. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge  and 
also  acting  as  stenographer  to  grand  jury. 
In  the  County  Court  House : 

The  superintendent. 

In  the  office  of  the  County  Clerk: 

Two  deputy  coxmty  clerks;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  County  Treasurer: 

The  deputy  county  treasurer;  the  cashier. 

In  the  office  of  the  District  Attorney : 

The  first  assistant  district  attorney;  second  assistant  district  attorney; 
third  a-ssistant  district  attorney;  one  confidential  clerk. 

14 
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In  the  County  Penitentiary: 

The  superintendent;   one  deputy  superintendent;   two  chaplains;   throe 
inspectors;  one  organist;  the  cashier. 

In  the  office  of  the  Purchasing  Agent: 
The  deputy. 

In  the  (^ce  of  the  Superintendent  of  the  Poor: 

The  deputy  superintendent;  one  keeper;  one  matron. 
In  the  office  of  the  Surrogate: 

The  clerk  of  the  court. 

Orange  County 

In  the  office  of  the  Commissiontsrs  of  the  City  and  Town  Home: 
Matron  (wife  of  superintendent). 

In  the  office  of  the  County  Clerk: 
The  deputy. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  county  detective;  stenographer  to  the 
grand  jury. 

In  the  office  of  the  Superintendent  of  the  Poor: 
Matron  (wife  of  superintendent). 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

Queens  County 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  Coimty  Court: 

One  confidential  clerk  to  the  county  judge. 
In  the  office  of  the  County  Clerk: 

•Deputy;  assistant  deputy;  private  secretary;  financial  clerk;  counsel; 
searcher;  deputy  financial  clerk;  supervisor  of  mutilated  records;  cal- 
endar clerk. 

In  the  office  of  the  District  Attorney: 

Four  assistant  district  attorneys;  one  deputy  assistant  district  attorney; 
one  chief  clerk,  the  position  to  be  filled  by  a  person  duly  and  regularly 
admitted  as  an  attorney  and  coimselor-at-law  in  the  State  of  New  York ; 
one  stenographer;  one  investigator. 

In  the  office  of  the  Sheriff: 

The  counsel;  the  chief  clerk;  one  cashier;  one  stenographer. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  surrogate's  court;  one  clerk  or  stenographer  to  the  sur- 
rogate. 

Rensselaer  County 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary. 
In  the  office  of  the  Board  of  Elections: 

Three  chief  clerks,  clerks  or  stenographers;  one  assistant  clerk. 
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Appointed  by  the  Board  of  Supervisors: 

The  county   attorney;    superintendent  of  burials  of  indigent  soldiers, 

sailors  and  marines;  superintendent  of  the  court  house  and  the  court 
house  annex. 

In  the  office  of  the  County  Clerk: 

The  eustodian;  the  deputy;  one  secretary. 

In  the  office  of  the  County  Judge: 
Clerk  to  the  county  judge. 

In  the  office  of  the  Coimty  Treasurer: 

The  deputy;  one  tax  clerk;  one  secretary. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  stenographer  to  the  grand  jury;  the 
county  detective. 

In  the  office  of  the  Superintendent  of  the  Poor: 
The  matron  (wife  of  the  keeper). 

In  the  office  of  the  Surrogate : 

Clerk  of  the  surrogate's  court;  deputy  clerk;  clerk  to  the  surrogate. 

Richmond  County 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  County  Clerk: 
The  deputy  cotmty  clerk. 

In  the  office  of  the  County  Judge  and  Surrogate. 

The  clerk  of  the  surrogate's  court;  one  confidential  clerk. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
special  messenger  and  subpoena  server;  one  confidential  clerk;  two 
stenographers  to  grand  jury. 

In  the  office  of  the  Sheriff: 
The  counsel. 

Suffolk  County 
In  the  office  of  the  Auditor: 
The  secretary. 

In  the  office  of  the  Board  of  Child  Welfare: 

The  secretary  and  investigator. 
Appointed  by  the  Board  of  Supervisors: 

The  county  attorney. 
In  the  office  of  the  County  Clerk: 

The  deputy;  the  second  deputy;  the  secretary. 

In  the  office  of  the  County  Judge: 
One  clerk  or  stenographer. 

In  the  office  of  the  District  Attorney : 

One  clerk  or  stenographer;  one  assistant  district  attorney. 
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In  the  office  of  the  Superintendent  of  the  Poor: 
Matron  at  the  almshouse  (wife  of  keeper). 

In  the  Surrogate's  Court: 

Clerk  of  the  court;  one  clerk  and  stenographer. 

Ulster  County 

Appointed  by  the  Board  of  Supervisors: 
The  county  attorney. 

In  the  County  Court: 

The  stenographer  to  the  grand  jury. 

In  the  office  of  the  County  Clerk : 
The  deputy. 

In  the  office  of  the  District  Attorney: 
The  assistant  district  attorney. 

In  the  office  of  the  Superintendent  of  the  Poor: 

Chaplains;  the  physician;  the  matron  (wife  of  keeper). 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

In  the  office  of  the  Treasurer: 
The  deputy. 

Westchester  County 

In  the  office  of  the  Board  of  Supervisors: 

The  county  attorney;  manager  of  the  Bronx  Valley  sanitary  trunk  sewer. 

In  the  County  Court: 

One  court  stenographer. 

In  the  office  of  the  Commissioner  of  Charities  and  Corrections : 
One  secretary;  two  chaplains. 

In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

In  the  office  of  the  Comptroller: 
The  first  deputy. 

In  the  office  of  the  County  Cleric: 
Three  deputies. 

In  the  office  of  the  County  Treasurer: 
The  deputy  treasu)rer;  one  cashier. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
derk;  the  stenographer  to  grand  jury;  confidential  clerk  and  stenog- 
rapher; county  investigator. 

In  the  office  of  the  Register: 

One  mortgage  tax  deputy;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  Sheriff: 

The  sheriff's  clerk;  the  attorney. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  clerk  or  attendant  to  surrogate;  one  deputy 
clerk  of  the  court;  the  transfer  tax  assistant. 
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villaos  8brvice 

AH  unakilled  laborers,  and  BQch  skilled  laborers  as  are  not  included  in  tbe 
competitive  class  or  tbe  non-competitive  class,  which  are  to  be  specially  desig- 
nated in  the  regulations  prescribed  by  the  commission. 

Dion: 

Engineer    (per  diem  compensation);   attorney;   treasurer;   registrar  of 
vital  statistics  (fees) ;  auto  driver,  fire  department,  $10  a  montb. 

Ossining: 

Counsel;  police  justice;  engineer  and  surveyor  (per  diem  employment) ; 
secretary,  board  of  bealth. 

Peekskill: 

Attorney;   police  justice;   acting  police  justice;   engineer  and  surveyor 
(per  diem  employment). 

Port  Chester: 

Corporation  counsel;  assessor;  police  justice;  acting  police  justice;  sec- 
retary, board  of  bealth,  who  is  also  registrar  of  vital  statistics. 

Sole  VI.  Appointments  in  the  Exempt  Class 

Appo^tments  may  be  made  to  the  exempt  class  without  examination. 
Notification  of  suoih  appointments  siball  be  made  forthwith  to  the  oommde- 
sion  for  entry  upon  the  official  roster  and  subsequent  certification  for  payment 
of  salaries. 

Rule  VII.    The  Competitive  Class 

The  competitive  class  shall  include  all  positions  now  existing  or  hereafter 
created  of  whatever  function,  designation  or  compensaition  in  each  and  every 
branch  of  the  classified  service,  except  such  positions  as  are  specifically  desig- 
nated in  the  exempt  class  or  the  non-competitive  class,  arranged  in  the  fol- 
lowing groups  and  subdivisions: 

GROUPS  BASED  UPON  THE  CHARACTER  OF  THE  SBRVICB 

RENDERED 

Group  A.  Clerks,  which  term  shall  include  all  positions,  the  duties  of  which 
are  of  a  clerical  character,  and  which  are  not  otherwise  specifically  provided 
for  herein. 

Subdivision  1.  Secretaries,  chief  clerks. 

2.  Clerks,  recorders,  registers,  copyists. 

3.  Clerks  with  special  educational  requirements. 

4.  Bookkeepers,  accountants. 

5.  Stenographers  and  typewriters. 

6.  Pages,  office  boys  and  girls. 

Group  B.  Cashiers,  which  term  shall  include  all  positions,  the  duties  of 
which  are  the  actual  receipt,  custody  or  disbursement  of  money  or  the  en- 
forcement of  the  accountability  for  the  same. 

Subdivision  1.  Cashiers,    tellers,    paymasters,    disbursing    agents    or    clerks, 

financial  clerks. 
2.  Auditors,  comptrollers. 
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Group  C.  Custodians  and  messengers,  which  term  shall  include  all  positions, 
the  duties  of  which  are  the  charge  of  property  or  persons,  or  as  attendants. 

Subdivision  1.  Stewards  who  are  not  disbursing  agents,  superintendents  of 

buildings. 

2.  Matrons. 

3.  Storekeepers. 

4.  Prison  and  reformatory  keepers  and  guards. 

5.  Officers,  attendants,   nurses,  etc.,  having  care  of   inmates  of 

institutions  and  hospitals. 

6.  Protectors  of  forest,  fisheries  and  game. 

7.  Messengers,    ushers,    attendants,    orderlies,    marshals,    criers, 

porters,  watchmen  in  courts  and  offices. 

8.  Janitors. 

9.  Elevatormen. 

Group  D.  Engineers,  which  term  shall  include  all  positions  where  qualifica- 
tions of  an  engineering  or  cognate  character  are  required. 

Subdivision  1.  Civil  engineers. 

2.  Levelers,  surveyors,  rodmen. 

3.  Chainmen. 

4.  Architects. 

5.  Architectural  draftsmen. 
0.  Engineering  draftsmen. 

7.  Chief  engineers. 

8.  Electrical  engineers,  dynamo  tenders,  electricians. 

9.  Steam  engineers,  firemen,  engine  drivers. 

Group  E.  Inspectors,  which  term  shall  include  all  positions,  the  duties  of 
which  are  the  inspection  of  materials  or  workmanship  or  the  supervision  of 
laborers. 

Subdivision  1.  Superintendents  of  construction  or  repairs  when  not  civil  en- 
gineers or  architects. 

2.  Inspectors  of  masonry,  iron  work  and  other  materials  and 
workmanship. 

8.  Electrical  inspectors. 

4.  Overseers,  foremen. 

Group  F.  Special  agents,  which  term  shall  include  all  positions  requiring 
detective  ability. 

Subdivision  1.  Examiners  for  the  banking  department. 

2.  Examiners  for  the  insurance  department. 

3.  Examiners  for  the  comptroller  and  other  state  officers. 

4.  Examiners  for  state  boards  and  commissions. 

5.  Deputy  factory  inspectors. 

6.  Special  excise  agents. 

7.  Inspectors  of  milk,  butter,  cheese,  vinegar,  etc. 

Group  G.  Law  positions,  which  term  shall  include  all  positions  requiring 
some  legal  knowledge. 

Subdivision  1.  Law  clerks,  brief  clerks,  statutory  revision  clerks,  clerks  in 

other  offices  whose  duties  require  some  legal  knowledge. 
2.  Corporation  examiners  and  clerks. 

8.  Clerks  of  courts. 
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Group  H.  Medical  positions,  which  term  shall  include  all  positions  requir- 
ing medical  or  pharmaceutic  knowledge. 

Sabdiyigion  1.  Superintendents  of  asylums  and  hospitals,  who  are  necessarily 

physicians. 

2.  Physicians,  surgeons. 

3.  Medical  examiners. 

4.  Medical  internes. 
6.  Pathologists. 

6.  Health  officers. 

7.  Sanitary  experts  and  inspectors. 

8.  Pharmacists,  apothecaries. 

9.  Veterinarians. 

Group  I.  Mathematicians,  which  term  shall  include  all  positions  requiring 
special  mathematical  qualifications. 

Subdivision  1.  Actuaries,  statisticians,  computers. 
2.  Expert  accountants. 

Group  J.  Scientists,  which  term  shall  include  all  positions  requiring  special 
Bcientiiic  knowJedge. 

Subdivision  1.  Geologists. 

2.  Paleontologists. 

3.  Botanists. 

4.  Entomologists. 

5.  Bacteriologists. 

6.  Chemists. 

Group  K.  Agriculturists,  which  term  shall  include  all  positions  requiring 
agricultural  or  horticultural  knowledge,  including  arboriculture  and  the  breed- 
ing and  care  of  domestic  animals. 

Subdivision  1.  Agriculturists,  farmers. 

2.  Horticulturists,  gardeners,  arboriculturists. 

Group  L.  Instructors,  which  term  shall  include  all  positions,  the  duties 
of  which  are  scholastic  instruction  or  to  educate  or  test  the  ability  to  instruct 

Subdivision  1.  Principals  of  schools. 

2.  Teachers  in  all  branches,  other  than  such  as  are  otherwise 

specially  provided  for  in  this  classification. 

3.  Examiners  of  educational  and  scholastic  qualifications. 

Group  M.  Mechanics  and  craftsmen,  which  term  shall  include  all  positions 
requiring  special  mechanical  skill,  or  as  tradesmen,  not  classed  as  laborers. 

Subdivision  1.  Mechanics,  craftsmen  and  tradesmen,  whose  duties  shall  be 

actual  service  as  such. 
2.  Instructors  in  any  handicraft  or  mechanical  or  other  trade. 

Group  N.  Miscellaneous  positions,  which  term  shall  include  all  positions 
requiring  expert  or  other  qualifications  not  embraced  in  the  exempt  or  non- 
competitive classes,  or  in  other  groups  in  this  class. 

Subdivision  1.  Superintendents    of    institutions^   who    are    not    necessarily 

physicians  or  instructors. 

2.  Chief  and  assistant  librarians. 

3.  Interpreters. 
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Subdivision  4.  Proofreaders. 

6.  Superintendents  of  hatcheries. 

6.  Other    positions,    except    those    specifically    named    in    this 

classification  as  in  other  ^oups  or  hereafter  included  in 

them. 

1.  The  omission  in  the  above  classification  of  any  official  designation  or 
appellation  of  a  position  in  the  service  shall  not  exclude  such  position  from 
the  classification,  as  it  will  be  comprised  in  the  group  and  subdivision  to 
whieh  it  belongs  by  the  general  definition  and  specifications  of  such  group 
and  subdivision. 

2.  The  commission  may  further  subdivide  for  the  purposes  of  examination 
the  positions  in  any  group  or  subdivision  thereof,  so  as  to  test  practically  the 
special  qualifications  requisite  for  such  positions. 

3.  The  classification  of  all  positions  shall  be  governed  solely  by  the  respect- 
ive duties  and  functions  of  such  positions,  and  in  requesting  from  the  com- 
mission certifications  from  eligible  lists  for  selection  for  appointment,  the 
heads  of  offices  shall  give  in  detail  the  duties  attached  to  such  positions,  and 
shall  name  so  near  as  may  be  the  groups  and  subdivisions  that  comprioo  re- 
spectively such  duties  and  functions. 

4.  For  the  purpose  of  orderly  arrangement  and  of  r^^lated  promotion,  the 
positions  in  each  subdivision  of  each  group  shall  be  divided  into  grades  based 
upon  the  rates  of  annual  compensation. 

Grades  of  employment  fixed  by  law,  or  by  regulation  of  any  department, 
office  or  institution  made  in  pursuance  of  law,  shall  be  the  grades  for  pur- 
poses of  promotion  under  this  rule. 

In  the  Supreme  Court  and  the  County  Court,  coonty  of  Kings,  positions 
shall  be  graded  as  follows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assiatant  clerks,  salaries  $2,000  to  $4«500  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum. 

Grade  D.  Court  stenographers,  salaries  $3,600  per  anniun. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  Supreme  Court,  county  of  Queens,  positions  shall  be  graded  as  fol- 
lows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,500  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,000  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  County  Court,  county  of  Queens,  positions  shall  be  graded  as  follows: 

Grade  A.  Court  officers,  attendants  and  crier,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,000  per  imnum, 
Inelnsive. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum,  inclusive. 
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Grade  D.  Court  stenographers,  salaries  $3,000  per  annum. 
Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination.  • 

In  the  Supreme  Court,  county  of  Richmond,  positions  shall  be  graded  as 
follows : 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,200  to  $1,800 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  from  $2,000  to  $4,000  per 
annum. 

Promotion  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  Commission  of  Highways  and  Department  of  the  State  Engineer  and 
Surveyor,  engineering  positions  shall  be  graded  as  follows: 

Group  A.    Engineering  Assistant 

In  this  group  are  included: 

Grade  1.  Axeman,  chainman,  tracer;  salary  range:  $720,  $780,  $840, 
$900,  $960,  $1,020,  $1,080. 

Group  B.    Junior  Assistant  Engineer 

In  this  group  are  included: 

Grade  1.  Rodman,  junior  assistant  engineer,  tracer;  salary  range: 
($1,110)  $1,200,  $1,320,  $1,440. 

Grade  2.  Leveler,  junior  engineer,  bridge  draftsman,  engineering  drafts- 
man, mechanical  draftsman,  bridge  designer;  salary  range:  $1,560,  $1,680, 
$1,800. 

Group  C.    Assistant  Engineer 

In  this  group  are  included: 

Grade  1.  Mechanical  engineer  and  draftsman,  assistant  engineer;  salary 
range:    ($1,680)    ($1,800),  $1,980   ($2,004),  $2,160. 

Grade  2.  Bridge  designer,  assistant  engineer;  salary  range:  ($2,208), 
$2,340,  $2,680. 

Group  D.    Senior  Assistant  Engineer 

In  this  group  are  included: 

Grade  1.  Assistant  engineer,  bridge  designer,  resident  engineer,  assistant 
engineer  of  claims,  civil  engineer  of  grade  crossings;  salary  range:  ($2,592), 
$2,820,  $3,060. 

Grade  2.    Bridge  designer,  resident  engineer;  salary  range:    $3,300,  $3,540. 

Group  E.    Inspector  of  Engineering  Works 

In  this  group  are  included: 

Grade  1.  Highway  inspector,  inspector  of  construction,  inspector  of 
maeonry,  inspector  of  public  works,  foreman  of  public  works,  foreman  of  bor- 
ings; salary  range:     $960,  ($1,104),  $1,260,  ($1,416),  $1,560. 

Promotions  shall  be  made  as  follows,  provided  that  a  person  must  have 
been  continuously  employed  in  a  position  the  duties  of  which  are  such  as 
would  naturally  and  properly  fit  him  to  perform  the  duties  of  the  position  to 
which  he  sedcs  promotion: 
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From  Group  A  to  the  minimum  salary  of  Group  B  upon  written  competitive 
examination  open  to  those  who  have  served  in  the  group  at  leajst  one  year. 

From  Group  B  to  the  minimunr  salary  of  Group  C  upon  written  competi- 
tive examination  open  to  those  who  have  served  in  Group  B  at  least  three 
years,  or  one  year  and  six  months  in  grade  2  of  Group  B. 

From  Group  G  to  the  minimum  salary  of  Group  D  upon  written  competitive 
examination  open  to  those  who  have  served  at  least  three  years  in  Group  C 
or  one  year  at  the  maximum  salary  of  said  group. 

Promotions  from  the  maximum  salary  of  grade  1  to  the  minimum  salary 
of  grade  2,  under  Groups  B,  C  and  D,  will  be  allowed  from  special  promotion 
eligible  lists  based  on  efficiency  ratings  of  those  who  have  served  in  appro- 
priate positions  for  at  least  six  months. 

When  there  is  no  promotion  list  and  no  one  eligible  for  promotion  in  the 
respective  groups  or  grades,  original  appointments  shall  be  made  from  eligible 
lists  established  as  the  result  of  open  competitive  examination  at  the  lowest 
salary  of  the  grade  in  which  the  vacancy  exists. 

Rates  of  salary  included  in  parentheses  are  temporary. 

In  all  other  cases  positions  shall  be  graded  as  follows: 

Grade  1.  All  positions,  the  compensation  of  which  is  at  the  rate  of  not 
more  than  $300  per  annum. 

Grade  2.  AH  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $360,  but  not  more  than  $480  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $480,  but  not  more  than  $800  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $600,  but  not  more  than  $720  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $720,  but  not  more  than  $900  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $900,  but  not  more  tlian  $1,200  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  tfre  rate  of  more 
than  $1,200,  but  not  more  than  $1,500  per  annum. 

Grade  8.  All  positions,  Uie  compensation  of  which  is  at  the  rate  of  more 
than  $1,.500,  but  not  more  than  $1,800  per  annum. 

Grade  9.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,800,  but  not  more  than  $2,100  per  annum. 

Grade  10.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
tlian  $2,100,  but  not  more  than  $2,400  per  annnm. 

Grade  11.  All  positions,  the  compensation  of  which  lb  at  the  rate  of  more 
than  $2,400,  but  not  more  than  $8,000  per  annum. 

Grade  12.  All  positions,  the  compensation  of  which  is  at  the  rate  of 
more  than  $3,000  per  annum. 

Rule  VIII.    Appointments  to  Positions  in  the  Competitive  Class 

1.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all 
positions  in  the  competitive  class  that  are  not  filled  by  promotion,  reinstate- 
ment, transfer  or  reduction  under  these  rules  by  selection  from  the  persons 
graded  highest  on  the  most  nearly  appropriate  eligible  list  resulting  from  open 
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competitive  examination  held  by  the  commission,  except  as  herein  otherwise 
provided. 

2.  Whenever  an  appointing  officer  shall  request  a  certification  from  the  com- 
mission for  appointment  to  or  employment  in  any  position  in  the  competitive 
class  he  shall  specify  the  title,  duties  and  compensation  of  such  position,  so 
that  certification  may  be  made  from  the  proper  eligible  list,  or  that  when 
necessary  a  proper  eligible  list  may  be  prepared  as  the  result  of  an  open 
competitive  examination  held  for  that  purpose.  The  secretary  shall  thereupon 
as  saon  as  practicable  certify  to  the  appointing  officer  for  appointment,  from 
the  eligible  list  most  nearly  appropriate  to  such  position,  as  it  may  then 
exist,  the  names  of  the  three  persons,  if  there  be  so  many,  standing  highest 
on  such  eligible  list,  indicating  such  of  them,  if  any,  as  are  honorably  dis- 
charged soldiers,  sailors  or  marines  from  the  army  or  navy  of  the  United 
States  in  the  late  civil  war,  citizens  and  residents  of  this  state,  together  with 
the  average  percentages  and  postoffice  addresses  of  such  persons.  If  the 
appointing  officer  shall  notify  the  commission  of  more  than  one  Tacancy  at 
any  time,  the  secretary  shall  certify  to  the  appointing  officer  the  names  of  as 
many  persons  as  there  are  vacancies  to  be  filled,  with  the  addition  of  two 
names.  No  person  shall  be  certified  from  an  eligible  list  more  than  three  times 
to  the  same  appointing  officer  for  the  same  or  a  similar  position  at  the  same 
rate  of  compensation,  except  at  the  request  of  said  officer,  unless  the  person 
so  certified  is  a  veteran,  in  which  case  his  name  shall  continue  to  be  certified 
so  long  as  it  remains  on  the  eligible  list  under  these  rules.  Whenever  the  sex 
of  those  whose  names  are  to  be  certified  is  fixed  by  any  law,  rule  or  regula- 
tion, or  is  specified  in  the  request  for  certification,  the  names  of  those  of  the 
sex  BO  fixed  or  specified  shall  be  certified,  but  in  other  cases  certification  shall 
be  made  without  regard  to  sex.  When  an  eligible  certified  for  appointment 
shall  fail  to  accept  an  ofi'er  of  appointment,  by  mail  within  the  four  business 
days  next  succeeding  the  mailing  of  notice  of  appointment,  or  shall  fail  to 
accept  an  appointment  within  the  same  or  next  succeeding  business  day  when 
notification  is  sent  him  by  telegram,  he  shall  be  deemed  to  have  declined  the 
appointment,  and  upon  proper  notice  of  such  fact  from  the  appointing  officer 
the  secretary  shall  certify  from  the  list  an  additional  name  or  names  to 
replace  the  names  of  persons  so  declining.  The  name  of  any  person  certified 
as  eligible  for  a  probationary  appointment  who  shall  decline  such  appoint- 
ment shall  be  stricken  from  the  list  from  which  certification  is  made,  unless 
such  declination  be  for  reasons  acceptable  to  the  commission.  Whenever  one 
or  more  eligibles  shall  have  declined  any  appointment  offered  and  an  eligible 
whose  relative  standing  is  lower  shall  have  been  appointed  to  the  position,  the 
salary  or  compensation  of  such  appointee  shall  not  be  increased  within  a 
period  of  six  months  after  his  appointment  beyond  that  offered  to  the  persons 
so  declining. 

3.  From  the  persons  whose  names  are  so  certified  the  officer  shall  make 
selection  to  fill  the  vacancy  or  vacancies,  subject,  however,  to  the  provisionsi 
of  the  constitution  giving  preference  in  appointment  to  veterans.  Whenever 
the  appointing  officer  who  shall  have  made  a  requisition  to  fill  a  certain 
number  of  vacancies  shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole  niunber  certified 
to  him  but  only  that  number  of  names  standing  highest  upon  the  list  that 
would  have  been  certified  to  him  had  the  requisition  stated  the  number  of 
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vacancies  which  he  actually  filled.  Whenever  the  eligible  list  certified  con- 
tains less  than  three  names,  the  appointing  officer  in  his  discretion  may  make 
a  selection  for  appointment  from  such  list  or  proceed  as  provided  in  section 
four  or  section  ten  of  this  rule,  subject,  however,  to  the  provisions  of  the 
constitution  giving  preference  in  appointment  to  veterans. 

4.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  competitive  class,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  officer  may  nominate  a  person  to  the  commission 
for  non-competitive  examination,  and  if  such  nominee  shall  be  certified  by 
such  commission  as  qualified  after  such  non-competitive  examination,  he  may 
be  appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appoint- 
ment can  be  made  after  competitive  examination,  but  such  provisional 
appointment  shall  not  continue  more  than  ten  days  after  notice  to  the 
appointing  officer  that  an  eligible  list  has  been  prepared  for  such  position, 
nor  in  any  case  for  a  longer  period  than  four  months. 

5.  In  case  of  vacancy  in  any  position  in  the  competitive  class,  where 
peculiar  and  exceptiouAl  qualificationfl  of  a  scientific,  professional  or  educa^ 
tional  character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  designated  person  of  high  and 
rocognized  attainments  in  such  qualities,  the  commission  may  suspend  the 
provisions  of  the  rule  requiring  competition  in  such  case,  but  no  such  sua* 
pension  shall  be  general  in  its  application  to  such  place,  and  all  such  eases 
of  suspension  shall  be  reported  to  the  legislature,  with  the  reasons  for  the 
same. 

6.  When  the  services  to  be  rendered  by  an  appointee  are  for  a  temporary 
period,  not  to  exceed  one  month,  and  the  need  of  such  service  is  important 
and  urgent,  the  appointing  officer  may  select  for  such  service  any  person  on 
the  proper  list  of  those  eligible  for  permanent  appointment,  without  regard 
to  his  standing  on  such  list. 

7.  No  person  shall  be  eligible  to  temporary  appointment  to  any  position  in 
the  competitive  class  if  he  has  received  a  temporary  or  provisional  appoint- 
ment within  the  previous  four  months,  unless  such  person  shall  be  one  of  the 
three  highest  on  the  list  willing  to  accept  such  employment. 

8.  The  acceptance  by  an  eligible  of  a  temporary  appointment  shall  not  affect 
his  standing  on  the  register  for  a  permanent  employment,  nor  shall  the  period 
of  temporary  service  be  counted  as  part  of  the  probationary  service,  in  case  of 
Bubeequent  appointment  to  a  permanent  position. 

9.  The  commission  may  by  special  action  except  from  examination  under 
these  rules :  a.  Any  person  who  shall  render  professional,  scientific,  technical  or 
other  expert  service  of  an  occasional  and  exceptional  character ;  b.  Any  person 
who  shall  render  services  for  which  because  of  their  temporary  and  exceptional 
character  it  would  not  be  practicable  to  hold  an  examination  of  any  kind. 
Such  exceptions  shall  be  allowed  only  in  cases  where  the  compensation  in  any 
one  year  shall  not  exceed  $300;  provided,  that  such  limitation  of  compensa- 
tion shall  not  apply  to  any  person  employed  by  the  governor,  comptroller, 
or  attorney-general;  and  further  provided,  that  the  commission  may  suspend 
such  limitation  of  compensation  by  special  resolution  in  other  cases. 
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10.  Wh^neyer  a  vacancy  exists  in  a  position  in  the  competitive  class,  and 
an  open  competitive  examination  duly  advertised  does  not  result  in  an  eligible 
list  of  at  least  three  names  for  such  position,  the  head  of  the  office  may  nomi- 
nate a  person  to  the  commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  certified  by  the  commission  as  qualified,  he  may  be  appointed 
to  fill  such  vacancy.  In  case  there  is  a  person  serving  in  such  a  position 
under  provisional  examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional  appoint- 
ment of  such  person  may  be  made  permanent. 

11.  A  person  legally  holding  a  position  by  appointment  for  a  fixed  term, 
may  be  retained  without  examination  at  the  expiration  of  such  term  upon 
reeeiving  a  reappointment,  but  otherwise  the  position  shall  be  deemed  vacant 
for  the  purpose  of  choosing  his  successor. 

Rule  IX.    AppUcations  to  Enter  Ezaminatioiis 

1.  No  person  shall  be  admitted  to  any  examination  for  a  position  in  the 
oompetitive  class,  until  as  provided  by  the  civil  service  law,  be  shall  have  filed 
an  application  under  oath  upon  a  form  prescribed  by  the  commission  and 
accompanied  by  such  certificates  as  may  be  prescribed. 

2.  Every  applicant  for  examination  must  be  a  citizen  of  the  United  States; 
and  at  the  time  of  examination  for  at  least  three  months  a  resident  of  the 
state  of  New  York,  or  for  at  least  three  n^ontha  a  resident  of  any  political 
subdivision  or  municipal  corporation  in  which  he  seeks  appointment;  pro^- 
vided,  that  suoh  requirements  aa  to  citizenship  and  residence  may  be  spe- 
cially suspended  by  the  commission  as  to  any  position  requiring  high  pro- 
fessional, scientific  or  technical  qualifications,  or  in  cases  where  through  low 
compensation  for  services  such  requirements  are  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

3.  No  application  for  examination  shall  be  accepted,  unless  the  applicant  is 
within  the  age  limitations  fixed  by  the  oommissioin  for  entrance  to  the  posi- 
tion to  which  he  seeks  to  be  appointed. 

4.  The  commission  may  refuse  to  examine  an  applicant,  or  after  examina- 
tion to  certify  an  eligible  who  is  found  to  lack  any  of  the  established  prelimi- 
nary requirements  for  the  examination  or  position  for  which  he  applies;  or 
who  is  physically  so  disabled  as  to  be  rendered  unfit  for  the  performance  of 
the  duties  of  the  position  to  which  he  seeks  appointment;  or  who  is  addicted 
to  the  habitual  use  of  intoxicating  beverages  to  excess;  or  wlio  has  been 
gailty  of  a  crime  or  of  infamous  or  notoriously  disgraceful  conduct;  or  who 
bas  been  dismissed  from  the  service  for  delinquency  or  misconduct ;  or  who  haa 
intentionally  made  a  false  statement  in  any  material  fact,  or  practiced  or 
attempted  to  practice,  any  deception  or  fraud  in  his  application  or  examina- 
tion, or  in  securing  his  eligibility  or  appointment.  Any  of  the  foregoing 
disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible  from  thp 
service  after  his  appointment. 

5.  In  applications  for  examination  for  positions  r(H]nirin«r  scientiOe.  pro- 
fessional or  technical  qualifications,  the  commission  may  require  evidences  of 
special  education  for,  or  of  practical  experience  for  a  satisfactory  term  in. 
such  science,  profession,  art  or  trade;   and  shall  require  the  production  of 
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such  certificates  of  competency  and  licensee  as  are  provided  by  the  statutes  of 
this  state  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 
6.  Any  application  for  a  position  in  the  civil  service  made  in  contravention 
of  the  provisions  of  section  4  of  rule  II,  will  be  rejected. 

Rule  X.    Bxaminatioiia 

1.  All  examinations  shall  be  public  and  shall  be  practical  in  their  character 
and  relate  to  such  matters  as  will  fairly  test  the  relative  capacity  and  fitness 
of  the  persons  examined  to  discharge  the  duties  of  that  service  into  which 
they  seek  to  be  appointed. 

2.  The  commission  shall  prepare  lists  of  preliminary  requirements  and  sub- 
jects of  examination  for  the  several  positions  and  groups  of  positions  in  Uie 
competitive  class,  and  under  its  direction  and  subject  to  its  approval  the  chief 
examiner  shall,  from  time  to  time,  prepare  such  examinations  for  the  posi- 
tions and  groups  of  positions  aforesaid  as  shall  be  pertinent  to  them,  under 
the  provisions  of  the  preceding  section  of  this  rule. 

3.  The  commission  may  further  direct  oral  examinations  or  special  practical 
tests  of  fitness  for  any  particular  positions  requiring  any  scientific,  profes- 
sional or  technical  knowledge  or  manual  skill. 

To  prepare  examinations  and  rate  applicants  for  such  positions,  the  com- 
mission may  employ  an  examiner  of  technical  training  and  experience,  who 
shall  also  act  as  assistant  chief  examiner,  and  shall  assume  the  duties  of 
the  chief  examiner  in  the  latter's  absence. 

4.  For  the  purpose  of  making  examinations  of  applicants,  from  time  to  time, 
as  may  be  required,  the  commission  shall  designate  and  select  suitable 
persons  to  be  local  examiners  at  such  places  as  it  deems  necessary,  and  shall 
duly  commission  such  persons  as  examiners;  and  the  commission  n.ay  at  any 
time  substitute  any  other  person  in  place  of  any  one  so  selected.  When  per- 
sons selected  as  examiners  are  in  the  official  service  of  the  state,  the  head  of 
the  office  in  which  such  persons  serve  shall  bo  consulted;  and  in  the  dis- 
charge of  their  duties  as  examiners,  the  persons  so  selected  from  the  official 
service  shall  be  responsible  solely  to  the  commission,  and  shall  act  under  its 
regulations  and  directions.  The  local  examiners  in  any  place  where  mor«s 
than  one  is  required  shall  not  all  be  adherents  of  one  political  party  when 
other  persons  are  available  and  competent  to  serve. 

5.  Examinations  of  a  general  character  shall  be  held  at  least  once  a  year 
in  each  of  the  places  for  which  provision  is  made  by  law,  and  may  be  held 
more  often  in  such  places,  or  at  other  places  for  specific  purposes  in  the  discre- 
tion of  the  commission;  and  under  its  direction  the  chief  examiner  shall  adver- 
tise such  examinations  in  such  manner  as  their  nature  may  require.  Previous 
notice  of  examinations  shall  be  mailed  to  all  persons  who  have  made  applica- 
tion in  due  form,  with  copies  of  such  general  or  special  regulations  as  the 
commission  shall  prescribe. 

6.  Whenever  physical  qualifications  are  of  prime  importance  in  the  proper 
discharge  of  duties  in  any  position,  applicants  must  pass  a  physical  examina- 
tion and  be  certified  as  qualified  in  such  respect,  either  before  admission  to 
examination,  or  before  record  in  the  proper  eligible  list,  or  before  certification 
for  appointment,  as  the  commission  may  determine. 

7.  Whenever,  in  its  opinion,  any  position  to  be  filled  in  the  competitive  dasp 
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has  a  fiduciary  or  executive  character,  the  commiBsion  may  require^  as  a  part 
of  the  examination,  such  special  certificates  by  reputable  and  responsible  citi 
zens  as  to  the  character,  trustworthiness  and  business  experience  of  an  appli- 
cant or  eligible  as  it  may  deem  proper  and  expedient.  All  such  special  <:er- 
tificates  shall  be  property  filed  and  retained  as  public  records  in  the  office  of 
the  commission. 

8.  When   the    position   to   be   filled    involves   fiduciary    responsibility,   the 
appointing  officer,  where  otherwise  permitted  by   law,  may   require  the  ap 
pointee  to  furnish  a  bond  or  other  security  and  shall  notify  the  commission 
of  the  amount  and  necessary  details  thereof. 

9.  No  person  who  has  entered  any  non-competitive  examination  for  a  posi 
tion  in  the  classified  service  shall  be  admitted  within  nine  months  from  the 
date  thereof  to  a  new  examination   for  the  same  position. 

10.  Examination  papers  shall  be  rated  on  a  scale  of  100,  and  the  subjects 
therein  shall  be  given  such  relative  weights  as  the  commission  may  prescribe. 
After  a  competitor's  papers  have  been  rated  Le  shall  be  duly  notified  of  the 
results  thereof. 

Rule  XL    Eligible  Lists 

1.  Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all 
the  obligatory  subjects  in  any  examination,  and  whose  standing  on  every  such 
obligatory  subject  is  60  or  over,  shall  be  eligible  for  appointment  to  the  posi- 
tion for  which  he  was  examined;  and  the  names  of  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages,  on  the  proper  register  of  eligibles; 
provided  that  the  names  of  competitors  who  have  passed  as  above  and  whoM 
claims  for  preference  under  section  0  of  article  V  of  the  constitution  have  been 
allowed  by  the  commission,  shall  be  placed  in  the  order  of  their  respective 
average  percentages  at  the  head  of  the  proper  register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of  application  nor 
of  examination  will  give  any  other  advantage  in  position  on  the  registers  of 
eligibles. 

3.  Appointment  shall  be  mad«  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified,  and  a  new  list 
shall  be  created  for  a  stated  position  or  group  of  positions  only  when  there  is 
no  appropriate  list  existing  or  when  the  existing  list  from  which  certification 
is  to  be  made  is  likely  to  be  exhausted. 

4.  The  commission  shall  prescribe  the  character  of  the  distinct  eligible  lists, 
designating  the  positions  that  may  be  filled  by  certification  from  each  of  such 
lists. 

6.  The  term  of  eligibility  shall  be  fixed  by  the  regulations  of  the  commis 
sion  at  not  less  than  one  nor  more  than  four  years,  with  reference  mainly  to 
the  probable  niunber  and  frequency  of  certifications  to  be  made  from  such  lists 
respectively. 

Rule  XII.    Term  of  Probation 

1.  Except  in  the  ease  of  veterans  of  the  civil  war,  honorably  discharged 
from  the  military  or  naval  service  of  the  United  States,  every  original  ap- 
pointment to  or  employment  in  any  position  in  the  competitive  class  shall  be 
for  a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
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officer  in  notifying  a  person  certified  to  him  for  appointment  or  employment 
•hall  specify  the  same  as  for  a  probationary  term  only;  and  if  the  conducts 
capacity  and  fitness  of  the  probationer  are  satisfactory  to  the  appointing 
officer,  his  retention  in  the  serrice  after  the  end  of  such  term  shall  be  equlTE- 
lent  to  his  permanent  appointment,  but  if  his  conduct,  capacity  or  fitness  be 
not  satisfactory  he  may  be  discharged  at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  trom  the  same  eligible  list  are 
serving  as  probationers  in  the  same  department^  and  there  is  necessity  for  a 
reduction  of  the  force  of  such  department  affecting  such  persons,  they  shall 
be  preferred  for  retention  in  the  order  of  their  original  standing  upon  such 
list 

2.  Every  officer  under  whom  any  probationer  shall  serve  during  any  part 
of  his  probation  shall  carefully  observe  the  quality  and  value  of  the  services 
rendered  by  such  probationer,  and  his  conduct,  ^nd  if  so  required  shall  report 
in  writing  to  the  proper  appointing  officer  the  facts  observed  by  him,  showing 
the  character  and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 

Rule  Xin.    Season  Positions  and  Emergency  Appointments 

1.  All  positions  in  the  competitive  class,  where  the  nature  of  service  is 
•nch  that  it  is  not  continuous  through  the  year,  but  recurs  in  each  successive 
ealendar  year,  shall  be  designated  as  season  positions  and  shall  be  subject  to 
the  provisions  of  these  rules  applicable  generally  to  positions  in  such  class, 
eaeept  as  herein  otherwise  provided. 

S.  Any  person  originally  appointed  to  or  employed  in  a  season  position, 
under  the  provisions  of  these  rules,  and  who  has  been  temporarily  separated 
from  the  service  by  the  expiration  thereof  in  any  year,  shall  be  entitled  to 
reappointment  to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  office  of  the  commission,  in  such  form  as  it  may  pre- 
scribe, a  request  for  such  reappointment  or  re-employment  within  six  weeks 
previous  to  and  at  lea^t  thirty  days  before  the  date  of  resumption  of  sruch 
short  term  service.  The  commission  shall  certify  to  the  proper  appointing  or 
employing  officer  the  names  and  postoffice  addresses  of  the  persons  who  have 
made  such  formal  requests,  and  they  shall  be  reinstated  in  the  poffitions 
vacated  by  them  in  the  previous  year  in  the  order  of  the  date  of  their  original 
appointment  or  latest  promotion  in  the  several  grades,  provided  that  in  the 
meantime  they  are  not  disqualified  from  any  of  the  causes  recited  in  the 
fourth  section  of  rule  IX. 

8.  When  an  emergency  requires  that  a  position  subject  to  non-competitive 
examination  shall  be  filled  immediately,  the  appointing  officer  may  select  any 
person  available  to  fill  the  vacancy  and  if  he  forthwith  notifies  the  commis- 
sion of  such  action  and  within  five  days  nominates  a  person  for  non-competi- 
tive examination  for  the  vacancy,  the  account  for  salary  will  be  certified  up 
to  the  date  when  such  examination  has  been  held  and  the  appointing  officer 
Is  advised  of  the  result. 

4.  When  an  emergency  requires  that  a  position  in  the  competitive  class 
be  filled  before  an  appointment  can  be  made  from  the  eligible  list  the  appoint* 
ing  officer  shall  first  request  a  certification,  after  which  he  may  fill  the  vacaney 
without  examination,  reporting  the  name  of  the  appointee  forthwith  to  the 
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ooinmission,  and  the  salary  account  will  be  certified  until  such  time  a?  an 
^^pointment  is  made  from  the  eligible  list,  such  temporary  appointment  not 
to  eontinue  longer  than  ten  days  without  prior  approval  by  the  commission 
fai  writing. 

Rule  XrV.  Promotions 

1.  All  positions  vacant  in  the  competitive  class  above  the  lowest  grade  in 
any  office,  department  or  institution  shall  be  filled,  so  far  as  practicable, 
by  promotion;  and  original  appointment  to  such  position  shall  be  allowed 
only  when  the  commission  shall  find  it  impracticable  to  fill  the  same  by 
promotion  under  this  rule. 

2.  In  order  to  be  eligible  to  enter  an  examination  for  promotion,  or  to 
receive  promotion,  a  person  must  liave  been  continuously  employed  in  a 
position,  the  duties  of  which  are  such  as  would  naturally  and  properly  fit 
him  to  perform  the  duties  of  the  position  to  which  he  seeks  promotion.  No 
person  shall  be  eligible  to  examination  or  promotion  who  lacks  any  of  the 
preliminary  requirements  prescribed  by  statute,  rule  or  regulation  for  orig- 
inal  entrance  to  position  to  be  filled.  Promotion  shall  be  limited  to  em- 
ployees of  a  department  or  to  those  serving  in  any  duly  established  bureau 
or  branch  office  of  a  department^  but  when  deemed  practicable,  the  com- 
mission may  admit  to  an  examination  for  promotion  to  any  position  persons 
holding  similar  positions  in  other  departments. 

3.  For  the  purpose  of  promotion  positions  in  the  competitive  class  are 
divided  into  the  graded  and  the  ungraded  service.  The  graded  service  in- 
cludes clerks,  bookkeepers,  stenographers,  copyists,  messengers,  pages,  and 
other  employees  whose  duties  are  of  a  clerical  character,  in  all  departments, 
bureaus,  divisions,  and  offices,  and  such  other  positions  as  may  be  graded 
by  statute  or  by  regulation  of  any  department  made  pursuant  to  law.  The 
ungraded  service  comprises  all  positions  not  included  in  the  graded  service. 
Promotions  in  the  graded  service  shall  be  made,  so  far  as  practicable,  by 
successive  grades  as  established  by  rule  VIX,  and  no  person  shall  be  promoted 
who  has  not  served  at  least  six  months  In  the  next  lower  grade. 

4.  Whenever  there  are  more  than  three  persons  eligible  to  any  promotion 
a  competitive  examination  shall  be  announced,  and  notices  of  the  same  shall 
be  posted  conspicuously  in  the  office  or  institution  wherein  the  promotion 
is  to  be  made,  and  mailed  to  those  eligible  to  compete.  If  not  more  than 
three  ellgiblee  file  applications,  or  if  there  are  not  more  than  three  persons 
eligible,  no  examination  shall  be  required  when  the  person  to  be  promoted 
has  qualified  in  an  examination  of  an  equivalent  character,  or  when  the 
promotion  Is  a  mere  increase  in  salary  without  any  change  in  duties.  In 
all  other  cases  of  promotion  the  commission  shall  decide  when  examinations 
shall  be  held  and  shall  determine  the  character  and  scope  of  the  same. 

5.  Examinations  for  promotion  shall  consist  of  ratings  for  efficiency  and 
seniority,  and  wherever  practicable  and  useful  written  or  oral  exercises  and 
ratings  for  experience.  In  every  office  there  shall  be  kept  in  a  form  which 
may  be  prescribed  by  the  commission  continuous  and  comparative  records  of 
the  work  and  conduct  of  all  persons  employed  therein.  Such  records  shall 
at  all  times  be  open  to  inspection  by  the  commission  and  if  the  same  hare 
been  regularly  and  properly  kept  they  shall  constitute  one  of  the  t?lement8 
in   such   promotion   examination,  with    such   relative  weights    as   shall   be 
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assigned  to  them  by  the  commission.  If  such  records  have  not  been  regularly 
and  properly  kept  the  commission  may  prescribe  such  tests  as  to  it  may  seem 
best  calculated  to  determine  the  relative  efficiency  of  persons  eligible  for 
promotion. 

6.  The  conduct  of  examinations  and  the  preparation  of  eligible  lists  shall 
be  subject  to  the  general  provisions  of  rules  X  and  XI.  The  commission 
shall  certify  from  eligible  lists  for  promotion  in  the  same  manner  provided 
in  section  2  of  rule  Vlli  for  certiiication  for  original  appointment. 

Rule  XV.    Transfers 

Transfers  from  one  department,  office  or  institution  to  another  may  be 
made  with  the  approval  of  the  commission  and  upon  mutual  consent  of  the 
appointing  officers  of  the  departments,  offices  or  institutions  affected,  as 
follows: 

1.  A  person  originally  appointed  from  an  eligible  list,  who  has  served  for 
three  months  in  any  grade,  may  be  transferred  to  a  similar  position  in  the 
same  group  and  grade;  or  in  the  discretion  of  the  commission  may  be  trans- 
ferred without  change  of  grade  to  a  similar  position  in  another  group,  or  to 
a  position  in  the  same  or  a  lower  grade  involving  essential  tests  or  quali- 
fications lower  than  those  required  for  original  entrance  to  the  position  held 
by  such  person. 

2.  A  person  holding  a  position  in  the  competitive  class  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 
ferred in  accordance  with  section  1  of  this  rule,  provided  he  has  served  con- 
tinuously with  fidelity  for  at  least  three  years  in  a  similar  position,  six  months 
in  the  competitive  class,  and  six  months  in  a  grade  not  lower  than  that  of  the 
position  to  which  transfer  is  proposed. 

3.  Transfer  from  an  exempt  or  non-competitive  position  to  a  competitive 
position,  or  from  a  position  in  the  competitive  class  to  a  position  in  a  different 
group  of  such  class,  shall  be  allowed  only  when  the  person  transferred  has 
qualified  in  an  open  competitive  examination  and  is  eligible  for  certification 
and  appointment  from  the  appropriate  eligible  list  for  the  position  to  which 
transfer  is  proposed  and  is  so  certified  and  appointed.  Such  certification  and 
appointment  shall  remove  the  name  of  the  person  transferred  from  the  eligible 
list. 

4.  The  foregoing  sections  of  this  rule  shall  apply  to  transfers  between  the 
state  service  and  the  service  of  the  counties  and  villages  to  which  the  state 
civil  service  rules  have  been  extended,  provided  that  in  transfers  from  state 
to  county  or  village  service  only  legal  residents  of  the  county  or  village 
affected  may  be  transferred,  and  provided  that  no  person  may  be  transferred 
from  county  or  village  to  state  service  under  the  provisions  of  sections  1  and 
2  of  this  rule  unless  such  person  was,  at  the  time  of  original  appointment  in 
the  county  or  village  service  or  at  the  time  of  the  request  for  transfer, 
eligible  for  certification  and  appointment  to  the  position  to  which  transfer 
is  sought  in  the  state  service;  and  further  provided  that  in  transfers  from 
county  to  village  service  only  legal  residents  of  the  village  affected  may  be 
transferred,  and  provided  that  no  person  may  be  transferred  from  village  to 
county  service  under  the  provisions  of  sections  1  and  2  of  this  rule  unless 
such  person  was,  at  the  time  of  original  appointment  in  the  village  service 
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or  at  the  time  of  the  request  for  transfer,  eligible  for  certification  and 
appointment  to  the  position  to  which  transfer  is  sought  in  the  county  serr- 
ice.  No  transfer  shall  be  allowed  from  the  service  of  one  county  or  village 
to  that  of  another  county  or  village. 

6.  A  person  holding  a  position  in  the  non-competitive  class  may  be  trans- 
ferred to  a  similar  position  in  the  same  class. 

6.  No  transfer  shall  be  allowed  when  there  is  an  appropriate  eligible  list 
for  promotion  to  the  position  to  which  transfer  is  desired,  or  when  there  are 
persons  eligible  to  compete  for  promotion. 

Rule  XVI.    Keinstatement  in  Service 

1.  Any  person  who  has  held  a  position  by  appointment  under  the  civil 
service  rules,  as  the  result  of  examination,  and  who  has  been  separated  from 
the  service  through  no  delinquency  or  misconduct  on  his  part,  by  removal, 
resignation,  suspension,  by  leave  of  absence,  without  pay,  may  be  rein- 
stated without  re-examination  in  a  vacant  position  in  the  same  office,  depart- 
ment or  institution,  and  in  the  same  group,  subdivision  and  grade,  within 
one  year  from  the  date  of  such  separation;  or  may  be  appointed  within  one 
year  from  the  date  of  separation  from  the  service,  to  a  position  to  which  he 
was  eligible  for  transfer;  provided  that  for  original  entrance  to  the  position 
proposed  to  be  filled  by  reinstatement,  or  appointment,  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  commission,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than  those  involved 
in  the  examination  for  original  entrance  to  the  position  formerly  held  by  the 
person  proposed  to  be  reinstated  or  appointed.  Absence  on  leave  for  more 
than  one  year  shall  be  deemed  the  equivalent  of  a  resignation  from  the  service 
upon  the  date  of  commencement  of  such  action.  A  person  who  is  or  has  been 
on  leave  of  absence  will  not  be  eligible  to  compete  for  or  to  receive  promotion., 
unless  otherwise  ordered  by  the  commission,  until  he  has  resumed  the  per- 
formance of  his  duties  for  a  period  equivalent  to  the  aggregate  time  of  his 
absence  on  leave  during  the  twelve  months  prior  to  such  competition  or  pro- 
motion. In  computing  period  of  time  under  this  subdivision,  time  of  active 
service  in  the  military  or  naval  forces  of  the  United  States  or  of  the  State 
of  New  York,  and  time  of  employment  in  the  construction  or  manufacture  of 
equipment  or  supplies  for  such  forces,  shall  not  be  considered. 

2.  Whenever  in  any  department,  office  or  institution  a  position  is  abolished, 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  or 
whenever  by  reason  of  lack  of  appropriation  or  lack  of  work  it  becomes 
necessary  to  discharge  or  suspend  one  or  more  of  several  persons  holding 
the  same  position,  veterans  of  the  civil  war  shall  be  entitled  to  preference 
in  retention  in  such  positions  over  other  persons.  Persons  legally  holding 
such  positions  as  the  result  of  examination,  at  the  time  of  such  reduction, 
suspension  or  discharge  shall  be  entitled  to  reappointment  or  reinstatement 
in  the  same  position  or  positions  if  they  are  thereafter  within  one  year  re^ 
established  under  the  same  or  any  other  designation.  The  names  of  such 
persons  shall  be  entered  upon  lists  of  suspended  employees  and  shall  remain 
thereon  for  a  period  of  one  year.  Upon  notice  of  a  vacancy  in  the  same  or 
a  similar  position,  names  from  such  lists  of  suspended  employees  shall  be 
certified  to  the  appointing  officer  in  preference  to  names  from  the  eligible 
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liBts.  Certification  from  such  liBts  of  suspended  employees  shall  be  made  as 
follows:  first,  veterans  of  the  civil  war  in  the  order  of  their  original  ap- 
pointment to  the  position  from  which  separated;  second,  other  persons  in 
similar  order.  Persons  specified  in  the  first  class  above  mentioned  shall  be 
entitled  to  certification  for  positions  to  which  they  are  eligible  in  any  depart- 
ment, ofiice  or  institution,  but  persons  specified  in  the  second  class  shall  be 
entitled  to  certification  only  to  the  department,  ofiice  or  institution  from 
which  they  were  separated. 

3.  A  person  who  has  served  continuously  as  the  result  of  examination  for 
at  least  one  year  in  the  competitive  class  in  any  department,  ofiice  or  institu- 
tion and  who  has  been  separated  from  his  position  in  that  class  by  appoint- 
ment to  a  position  in  the  exempt  class  in  the  same  or  another  department, 
office  or  institution,  or  in  the  unclassified  service,  and  who  has  served  con- 
tinuously therein  from  the  date  of  such  separation,  may  be  restored  to  a 
position  in  the  competitive  class  in  the  same  group  and  grade  in  the  same 
department,  office  or  institution,  as  the  competitive  position  he  formerly  held, 
or  may  be  appointed  to  a  position  in  the  same  group  and  grade  In  another 
department,  office  or  institution  to  which  he  was  eligible  for  transfer. 

Rule  XVII.    Certificates  for  Promotion,  Transfer  and  Reinstatement 

1.  Upon  the  written  request  of  an  appointing  officer,  stating  the  essential 
facts  in  regard  to  any  proposed  promotion,  transfer  or  reinstatement,  the 
oommission  will,  if  such  promotion,  transfer  or  reinstatement  be  in  accord- 
ance with  law  and  the  provisions  of  these  rules,  issue  its  certificate  of  that 
fact  to  such  officer. 

2.  All  promotions,  transfers  and  reinstatements  herein  authorized  shall 
be  made  only  after  the  is^nnnoo  of  such  certificate,  except  those  which  may 
be  specifically  exempted  from  such  condition  by  regulation  of  the  commission. 

Rule  XVIII.    Definition  of  Noncompetitive  Class 

The  noncompetitive  class  shall  include  such  positions  as  are  not  in  the 
exempt  class  and  which  it  is  impracticable  to  include  in  the  competitive 
elass. 

It  shall  comprise  the  following  positions  and  such  positions  as  may  here- 
after be  added ;  provided,  that  from  time  to  time,  the  commission  shall  transfer 
positions  from  this  class  to  the  competitive  class  whenever  it  may  be  found 
practicable  to  bold  competitive  examinations  to  fill  them: 

POSITIONS  IN  THB  NONCOMPETITIVE  CLASS 

DEPARTMENTAL  SERVICB 

in  the  Agricultural  Experiment  Station  at  Geneva: 

Agriculturist  and  superintendent  of  labor;  agronomist;  assistant  in  ani- 
mal husbandry;  botanist;  assistant  botanist;  chemist;  associate 
chemist;  assistant  chemist;  bacteriologist;  assistant  bacteriologist; 
dairy  expert;  editor  and  librarian;  entomologist;  assistant  entomolo- 
gist; horticulturist;  assistant  horticulturist;  associate  bacteriologist; 
aBsociate  botanist;  associate  entomologist;  associate  horticulturist;  as- 
sociate agronomist;  assistant  agronomist;  mechanic. 
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In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi: 
One  mechanic  and  carpenter. 

In  the  State  School  of  Agriculture  on  Long  Island,  Farmingdale 
Head  janitor,  compensation  not  to  exceed  $66  per  month. 

In  the  State  School  of  Agriculture  at  Morrisville 
One  farm  superintendent;  head  janitor. 

In  th«  Banking  Department: 
Two  confidential  examiners. 

In  the  Bronx  Parkway  Commiuion: 

One  foreman  tree  trimmer;  one  repair  man;  one  park  keeper;  ten  fore- 
men of  laborers;  two  chaufifeurs;  one  wagon  builder  and  blacksmith; 
one  carpenter  and  cabinet  maker;  six  section  foremen. 

I 

In  the  office  of  the  State  Civil  Service  Oommission: 
Local  examiner. 

In  the  office  of  the  Comptroller: 
One  chauffeur. 

In  the  Conservation  Commission: 

One  chauffeur.  State  reservation,  Saratoga  Springs;  bottle  filler,  State 
reservation,  Saratoga  Springs;  nursery  foreman. 

In  the  office  of  the  State  Engineer  and  Surveyor: 
8iz  chauffeura. 

In  the  Department  of  Excise: 

One  clerk  and  two  stenographers  in  the  detective  bureau;  one  chauffeur. 

fn  the  State  Fair  Commission: 

Gardener;  two  chauffeurs;  foreman  of  stables. 

At  the  Grant  Cottage,  Mt.  McGregor: 
The  custodian. 

In  the  Department  of  Health : 

Fifteen  technical  assistants;  nine  laboratory  helpers. 

In  the  office  of  the  Henlth  Officer,  Port  of  New  York: 

Trained  nurse;  carpenter;  plumber;  painter;  one  messenger  at  salary 
not  to  exceed  $360  per  aoiniun;  one  chauffeur;  boarding  officer  and 
inspector,  City  Island,  c(»npensation  not  to  exceed  $75  per  month. 

In  the  Department  of  HigliwRys: 

Twenty 'five  chauffeurs;  compositor's  assistant,  compensation  not  to  ex- 
ceed $60  per  month. 

In  the  office  of  the  Hospital  Commission : 

One  interpreter  and  transportation  attendant,  office  State  Board  of 
Alienists. 

In  the  office  of  the  Hospital  Development  Commission: 
One  chauffeur. 

In  the  State  Institute  for  the  Study  of  Malignant  Disease  at  Buffalo: 
Technical  assistant;  cook;  medical  interne;  mechanic;  nurse. 

In  the  Department  of  Public  Duildings: 

Upholsterer;  gardener;  carpenter;  painter,  plumber  and  gasfitter; 
machinist  and  locksmith;  assistant  machinist;  steamfitter;  steam- 
fitter's  helper;  stonecutter  and  tilesetter;  attendant,  executive  offices. 
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In  the  Department  of  the  Trustees  of  Public  Buildings: 

One  watchman,  provided,  however,  that  employment  shall  continue  only 
until  reconstruction  of  the  Capitol  is  completed. 

In  the  offioe  of  the  Public  Senrioe  Commission  for  the  First  District: 

Eight  chauffeurs;  eleven  expert  lumber  inspectors  to  be  employed  in  the 
States  of  Florida,  Louisiana,  Mississippi  and  Texas;  two  carpenters. 

In  the  office  of  the  Public  Service  Commission,  Second  District: 

Attendant  in  charge  of  office,  nights,  Sundays  and  holidays,  compen- 
sation not  to  exceed  $50  per  month. 

in  the  Department  of  Public  Works: 

The  harbor  masters;  twelve  engineers  of  tugboat  or  dredge;  photog- 
rapher; four  chauffeurs;  one  dredge  runner;  two  hydraulic  dredge 
operators;  one  engineer  on  motor  boat. 

In  the  office  of  the  Secretary  of  State: 

One  chauffeur;  one  interpreter,  chauffeurs'  examination  division.  New 
York  office. 

In  the  University  of  the  State  of  New  York: 

Shipper;  carpenter;  on-e  attendant  and  shipper;  one  general  mechanical 
asflistant;   one  painter. 

8TATB  COURTS 

In  the  Appellate  Term  of  the  Supreme  Court,  First  Department: 
Two  typewriter  operators. 

CHARITABLE,  PENAL  AND  REFORMATORY  INSTITUTIONS 

In  the  State  Charitable  and  Reformatory  Institutions: 
Assistant  matron. 

In  the  State  Hospitals: 

Watchman;  policeman;  barber;  supervisor;  nurse;  attendant;  ward- 
helper;  housekeeper;  head  cook;  baker;  butcher;  launderer;  head 
laundress;  lineman;  plumber;  steamfitter;  carpenter;  painter;  black- 
smith; foreman;  tailor;  dressmaker;  shoemaker;  printer;  bookbinder; 
head  farmer*;  dairyman;  gardener;  florist;  page;  fireman;  pilot;  ma- 
son; tinsmith;  coffee  roaster;  medical  or  dental  interne;  laboratory 
helper  in  the  Pathological  Institute;  ruler  in  printing  office;  butter 
maker;  one  fireman,  fire  departments,  Central  Islip  and  Kings  Park 
state  hospitals;  dockmaster,  Manhattan  state  hospital;  manager  of 
the  dairy  herd;  press  feeder;  harness  maker;  roofer  and  slater; 
plasterer;  meat  cutter  and  inspector;  one  special  attendant  —  night 
male  telephone  operator,  Kings  Park  state  hospital;  pupil  dietitian 
and  teacher  of  household  economics,  compensation  not  to  exceed  $35 
per  month  and  maintenance;  orchestra  leader  and  organist,  Manhattan 
state  hospital ;  assistant  electrical  worker ;  special  attendant-chauffeur ; 
charge  attendant-stenographer,  Matteawan  state  hospital;  head  car- 
penter; general  repair  man,  Kings  Park  state  hospital. 


Except  for  Middletown  state  hospital. 
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In   the   State    Prisons: 

The  assistant  matrons;  night  watchman  at  convict  road  camps. 

In  the  Prison  for  Women  at  Auburn: 

Attendant;  one  attendant,  acting  also  as  forewoman. 

In   Clinton  Prison: 

Fireman;  in  the  tuberculosis  hospital:  medical  interne;  nurse. 

in   Sing   Sing   Prison: 
Plumber. 

In  the  House  of  Refuge  for  Women  at  Albion: 

Carpenter;  fireman;  gardener;  farmer;  night  watchman;  instructor  in 
laundry;  housekeeper  and  cook. 

In  the  State  School  for  the  Blind  at  Batavia: 

Baker;  carpenter;  farmer;  fireman;  florist;  housekeeper;  head  laimdress; 
usher-teacher. 

In  the  Soldiers'  and  Sailors'  Home  at  Bath: 

Baker;  blacksmith;  carpenter;  farmer;  fireman;  gardener;  head  laun- 
derer;  musician;  steamfitter;  engine  oiler  and  tender;  hospital  attend- 
ant; meat  cutter;  chief  of  police,  who  shall  be  a  deputy  sheriiT  of 
Steuben  county,  compensation  not  to  exceed  $75  per  month  without 
maintenance;  nurse;  one  chef;  musician  and  bugler. 

In  the   Heforniatory   for  Woini-n   rtt   J  Jed  ford: 

Carpenter;  fireman;  plumber  and  steamfitter;  guard,  compensation  not 
to  exceed  «$50  per  month  and  maintenance;  coachman  and  chauffeur; 
housekeeper  and  cook;  laundry  instructor. 

In  the  Training  Scliool  for  Qirls  at  Hudson: 

Carpenter;  fireman;  mason  and  general  helper;  painter;  garden  matron; 
guard,  compensation  not  to  exceed  $50  per  month  and  maintenance; 
butcher;   farmer;   plumber  and  steamfitter;   coachman  and  chauffeur. 

In  the  Agricultural  and  Industrial  School  at  Industry: 

Carpenter;  farmer;  head  cook;  matron  of  farm  cottage  (wife  of  super- 
visor). 

In   the  Thonias  Indian  School   at  Iroquois: 

Attendant;   farmer;  fireman;  head  laundress;   housekeeper;  mason  and 
general  repairer;   watchnmn;   gardener  and  poultryman;    supervisor. 
In  the  Custodial  Asylum  at  Newark: 

Attendant;  baker;  carpenter;  fireman;  foreman;  head  laundress;  one 
supervising  matron;  garden  matron;  watchman,  compensation  not  to 
exceed  $50  per  month  and  maintenance;  painter. 

In  the  Women's  Relief  Corps  Home  at  Oxford: 

Hospital  attendant;  fireman;  head  laundress;  repairer;  one  housekeeper ; 
orderly. 

In  the  New  York  State  Hospital  for  Incipient  Tuberculosis  at  Ray  Brook: 
Fireman;  baker;  medical  interne;  carpenter;  steamfitter;  nurse;  painter; 
diener,  laboratory;  head  laundryman. 

In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 
Farmer;  fireman;  housekeeper;  chauffeur;   coffee  roaster  and  assistant 
to  soap  maker. 
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in  the  Custodial  Asylum  at  Koine: 

Attendant;  baker;  blacksmith;  carpenter;  farmer;  fireman;  gardener; 
head  cook;  head  launderer;  painter;  ehoemaker;  aupervlBor;  assistant 
supervisor;  assistant  matron;  watchman;  butcher  and  meat  cutter; 
dairyman;  plumber  and  steamfittcr;  clinical  assistant,  who  may  be  an 
undergraduate  in  medicine,  compensation  not  to  exceed  $50  per  month 
and  maintenance;  tinsmith;  mason;  tailor;  nurse;  chauffeur. 

In  the  Craig  Colony  at  Sonyea: 

Attendant;  bi^er;  assistant  baker;  blacksmith;  brickmaker;  butcher; 
carpenter;  dairyman;  farmer;  fireman;  gardener  and  florist;  head 
cook;  mattres^-maker;  mason  and  bricklayer;  painter;  plumber;  shoe- 
maker; supervisor;  tailor;  tinsmith;  night  telephone  operator;  usher; 
usher  and  telephone  operator;  watchman;  nurse;  special  attendant- — 
laboratory  —  medical,  salary  not  to  exceed  $40  per  month  with  main- 
tenance; one  printer  at  compensation  not  to  exceed  $50  per  month, 
with  maintenance;  steamfitter. 

In  the  Institution  for  Feeble- Minded  Children  at  Syracuse: 

Attendant;  baker;  carpenter;  farmer;  fireman;  gardener;  housekeeper; 
head  cook;  head  laundress;  shoemaker;  supervisor;  tailoress;  usher; 
watchman;  painter;  head  attendant;  steamfitter  and  plumber;  meat 
cutter;  attendant  teacher,  compensation  not  to  exceed  $30  per  month 
and  maintenance. 

In  the  Letchworth  Village  at  Thiells: 

Carpenter;  fireman;  attendant;  farmer;  painter;  head  laundress;  dairy- 
man; chauffeur;  mason;  supervisor;  matron;  blacksmith;  poultry- 
man;  housekeeper;  plumber;  nurse;  head  carpenter;  head  laundryman. 

In  the  State  Farm  for  Women,  Valatie: 
Attendant. 

In  the  Hospital  for  the  Care  of  Crippled  and  'Deformed  Children  at  West 
Haverstraw: 
Kurse  (non-graduate)  ;  head  launderer;  gardener;  fireman;  nurses;  head 
cook;  shoemaker  and  brace  repairer;  instrument  maker  and  fireman. 

In  the  Training  School  for  Boys  at  Yorktown  Heights: 
Head  cook. 

COUNTT  SERVICB 

In  all  county  tuberculosis  hospitals: 
Head  nurse;  nurse. 

In  the  Albany  County  Almshouse: 

Carpenter;  baker;  one  medical  interne;  one  chauffeur. 

At  the  Mountain  Sanatorium,  Broome  Coimty: 
Cook;  laundress. 

In  the  Rocky  Crest  Sanatoriimi,  Cattaraugus  County: 
Janitor;  cook;  laundress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County: 
Engineer  ($400  per  annum  and  maintenance) ;  attendant. 
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» 

In  the  Department  of  tlie  Commissioner  of  Charities  and  Corrections,  Erie 
County : 
Pupil  nurse;  assistant  matron,  compensation  not  to  exceed  $460  per 
annum  uid  maintenance  at  the  county  home  and  hospital;  house- 
keeper; nteme;  two  chauffeurs;  cook  at  the  county  farm;  one  farm 
laborer  and  watchman  at  the  County  'Farm,  compen»atioti  not  to  exceed 
$730  per  annum  and  maintenance;  two  painters. 

In  the  Erie  County  Jail : 
The  interne. 

In  the  Summit  View  Tuberculosis  Hospital,  Fulton  County: 
Cook;  laundress;  caretaker. 

In  the  Jefferson  County  Sanatorium: 
Janitor;  laundress;  cook. 

In  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Three  internes;  baker;  nurse;  watchman;  one  assistant  to  matron;  on» 
superintendent  of  nurses;  one  assistant  superintendent  of  nurses: 
orderly,  county  hospital;  housekeeper. 

In  the  lola  Sanatorium,  Monroe  County: 

Interne,  with  salary  of  $25  per  month  and  maintenance;  attendant; 
cook;  carpenter;  watchman,  salary  not  to  exceed  $40  per  month; 
orderly,  salary  not  to  exceed  $45  per  month;  laundrynran;  laundress; 
one  community  welfare  agent;  assistant  resident  physician,  compensa- 
tion not  to  exceed  $75  per  month  with  maintenance. 

(n  the  Monroe  County  Penitentiary: 
Baker. 

In  the  Montgomery  County  Tuberculosis  Sanatorium: 
Janitor;  cook;  lanndreu;  orderly. 

In  the  office  of  the  Commissioner  of  Records,  New  York  County : 

One  mechanic  and  general  repairer,  compensation  at  the  rate  of  $1,000 
a  year. 

In  the  office  of  the  Superintendent  of  the  Poor,  Niagara  County: 
Assistant  matron. 

In  the  Oneida  County  Hospital: 

Attendant;   orderly;   cook;   assistant  cook;  laundress. 

In  the  Department  of  Highways,  Oneida  County: 
One  chauffeur. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  $30  or  more  per  month  with  maintenance;  baker. 

In" the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 
Nurse;   fireman;  attendant;   carpenter;  chauffeur. 

In  the  office  of  the  Board  of  Supervisors,  Onondaga  County: 

The  physician  to  Onondaga  County  Indians;  watchman  and  caretaker  at 
soldiers'  and  sailors'  monument. 

In  the  Onondaga  Coimty  Tuberculosis  Sanatorium: 

Nurse;  chauffeur;  orderly;  baker;  watchman;  carpenter;  cook;  attend- 
ant. 
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In  the  Department  of  Hipliways,  Onondagn  County: 
One  general  machinist. 

In  the  Oak  Mount  Sanatorium,  Ontario  County: 
Cook;  janitor. 

In  the  office  of  the  Sheriff,  Orange  County: 
Janitor  at  the  Newburgh  court  house. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 
Norae. 

In  the  Odell  Tuberculosis  Sanatorium,  Orange  County: 
Day  nurse;  orderly. 

In  the  office  of  the  Commissioners  of  the  City  and  Town  Home,  Orange  County: 
Assistant  matron;  farmer;  cook;  seamstress;  laundress. 

In  the  Oswego  County  Tuberculosis  Sanitarium : 

Night  janitor  and  engineman;  day  janitor;  laundress;  cook;  one  matron. 

In  the  Court  House  and  Annex,  Rensselaer  County: 

One  attendant  at  the  Supreme  Court  Chambers,  compensation  not  to  ex- 
ceed $25  per  month. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 
Assistant  matron;   assistant  nurse;   baker;   cook;   laundryman. 

In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Cook;  orderly;  clinical  assistant. 

In  the  Homestead  Sanatorium,  Saratoga  County: 
Cook;  laundress;  janitor;  chauffeur. 

■ 

In  the  Glenridge  Sanatorium,  Schenectady  County: 
Cook;   farmer;  fireman  and  night  watchman. 

In  the  Suffolk  County  Sanatorium: 

Cook;   assistant  laundryman  or  laundress;  assistant  janitor;  caretaker. 

In  the  Edward  Meany  Sanatorium,  Tompkins  County: 
Cook ;  practical  nurse,  salary  -$35  per  month. 

In  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County: 
Bookkeeper,  compensation  not  to  exceed  $100  per  annum. 

In  the  office  of  the  Commissioner  of  Charities  and  Corrections,  Westchester 
County : 
Matron,  almshouse;  one  assistant  matron;  one  nursery  matron;  one  hos- 
pital matron;  one  senior  interne;  first  junior  interne;  second  junior 
interne;  the  head  nurse;  supervising  night  nurse;  nurse;  three  fellow- 
ship students,  county  penitentiary,  $500  a  year  and  maintenance  while 
at  the  institution ;  the  housdceeper  at  guard-s*  quarters. 

VILLAGE  SERVICE 
In  the  Village  of  llion: 

Chauffeur,  board  of  light  commissioners. 

Ill  the  Village  of  Ossining: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force. 
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In  the  Villaffe  of  Peekskill: 

Chief  engineer,  fire  department;  provided,  however,  that  no  person  shall 
be  named  for  non-competitive  examination  who  is  not  a  member  of 
the  department;  five  chauffeurs,  fire  department. 

In  the  Village  of  Port  Chester: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force; 
one  chauffeur,  fire  department. 

Role  ZIZ.    EmploTment  in  the  Non-competitiye  Class 

• 

1.  The  positions  in  the  non-competitive  class  must  bo  filled  by  such  persons 
as  upon  proper  non-competitive  examinations  shall  be  certified  as  qualified  to 
discharge  the  duties  of  such  positions  by  an  examiner  or  examiners  selected  or 
appointed  for  that  purpose  by  the  commission.  The  head  of  any  office,  de 
partment  or  institution  in  which  there  may  be  a  vacancy  or  vacancies  in  any 
position  or  positions  in  this  class,  may  name  for  examination  a  person  for 
each  vacancy.  The  commission  may  provide  by  special  regulation  that  in  any 
institution  where  a  number  of  persons  are  employed  in  the  same  grade,  the 
employing  officer  may  name  for  examination  more  than  one  person,  in  order 
that  there  may  be  a  list  of  qualified  persons  from  which  to  make  an  immediate 
selection  in  case  of  vacancy.  Such  nomination  may  be  made  to  the  commis- 
sion, or  to  an  examiner  or  board  of  examiners,  as  the  commission  may  pre- 
scribe by  regulations. 

2.  The  commission  shall  select,  appoint  and  commission  examiners  or  boards 
of  examiners  to  test  the  qualifications  of  persons  named  for  employment  in 
positions  In  the  non-competitive  class,  and  they  shall  be  subject  to  the  pro- 
visions of  the  fourth  section  of  rule  X. 

3.  Examinations  for  positions  in  the  non-competitive  class  shall  be  such  as 
shall  determine  the  following  qualifications: 

First  That  the  person  examined  is  within  the  limits  of  age  prescribed  for 
the  position  or  employment  to  which  he  has  been  named; 

Second.  That  he  is  properly  certiflcd  as  free  from  any  physical  defect  or 
disease  which  would  be  likely  to  interfere  with  the  proper  discharge  of  his 
duties ; 

Third.  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  on 
the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualifications  for  like  positions  and 
employments  in  the  several  institutions  and  offices  of  the  state  service,  the 
commission,  after  consultation  with  the  principal  officers  concerned,  may  by 
regulations,  prescribe  uniform  limitations  and  tests  for  the  government  of  the 
examiners. 

Rule  XX.    Reports  of  Appointing  Officers 

For  the  purpose  of  certification  to  the  comptroller,  or  other  fiscal  officer,  for 
the  payment  of  salaries  and  to  enable  the  commission  to  keep  an  official  roster 
of  the  classified  service  as  required  by  law,  each  appointing  and  employing 
officer,  from  time  to  time  after  the  date  of  the  promulgation  of  these  rules  and 
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upon  the  daie  of  the  offloial  action  in  or  knowledge  of  each  cote,  Bhall  report 
to  the  oommissioii  as  follows: 

(a)  Erery  appointment  or  employment  whether  probationary,  temporary 
or  otherwise,  in  the  classified  servioe,  with  the  date  of  eommeneement  of  serr- 
iee  and  the  title  and  oompeusation  of  the  position. 

This  includes  every  employment  or  designation  of  any  person  to  render  any 
service,  whether  permanent,  temporary  or  special,  to  the  State  of  New  York 
or  any  of  its  civil  divisions  to  which  these  rules  shall  he  extended,  in  any 
capacity  whatever,  compensation  for  which  is  to  be  made  to  the  person  em- 
ployed or  designated,  except  in  the  military  seryice  and  the  onelasaified  aery- 
iee  as  defined  by  law  and  by  section  2  of  rule  III. 

(b)  Every  failure  to  accept  an  appointment  under  him  by  a  person  entitled 
thereto,  with  copies  of  the  offer  or  notice  of  appointment  and  the  reply  thereto, 
if  any. 

(c)  Every  discharge  during  or  at  the  end  of  a  probationary  term,  with  the 
date  thereof. 

(d)  Every  vacancy  in  a  position,  whether  caused  by  dismissal,  retignfttion 
or  death,  with  the  date  thereof. 

(e)  Every  position  abolished,  with  the  date  of  such  abolition. 

(f )  Every  change  of  compensation  in  a  position,  with  the  date  thereof. 

(g)  Every  promotion,  giving  positions  from  which  and  to  which  made,  with 
Che  salaries  and  date  thereof. 

(h)  Every  transfer,  giving  the  positions  from  which  and  to  whioh  made, 
with  the  date  and  salaries  thereof. 

(i)  Every  reinstatement  in  a  position,  with  the  date  and  salary  thereof. 

Rule  XXI.    The  Official  Roster 

The  ocNumiseion  shall  keep  in  its  office  an  official  roster  of  the  classified 
state  service,  and  shall  enter  thereon  the  name  of  each  and  every  person  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  position  in 
such  service  upon  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  of  these  rules.  Hie 
official  roster  shall  show  opposite,  or  in  connection  with  each  name,  the  date 
of  appointment,  employment,  promotion  or  reinstatement,  and  the  office  in 
which  and  the  compensation  of  the  position,  date  of  commencement  of  service, 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dismissal,  resig- 
nation, cancellation  of  appointment,  or  death. 

Rule  XXII.    Certification  for  Pairment  for  Services 

For  the  purposes  of  certification  of  payrolls,  estimates  and  accounts  as  re- 
quired by  section  nineteen  of  the  civil  service  law,  appointing  officers  and 
heads  of  departments  shall  furnish  the  commission  with  payrolls,  estimates, 
accounts  and  certificates  in  form  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  state  service,  whose 
employees  are  paid  individually  direct  from  the  treasury  of  the  state  or  any 
eivil  division  thereof,  shall  furnish  the  commission,  at  least  five  days  before 
payment  is  to  be  made,  payrolls  in  duplicate,  showing  the  names  of  the  per- 
sons to  be  paid,  the  title  of  the  position  held  or  kind  of  service  performed  by 
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each  person,  the  rate  and  amount  of  compensation  to  which  he  is  entitled,  and 
tlie  period  for  which  he  is  to  be  paid,  and  sliall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  that  persons  described  as  or  proposed  to  be  paid  as 
"  laborers "  are  employed  at  ordinary  unskilled  labor  only,  and  that  each 
person  employed  under  rule  VIII,  subdivision  9,  is  actually  engaged  in  private 
business  and  that  the  services  rendered  by  him  are  expert  services  of  an  occa- 
sional and  exceptional  character.  After  examination  and  certification  by  the 
commission  as  hereinafter  prescribed,  such  payrolls  shall  be  transmitted  by  it 
to  the  comptroller  or  fiscal  officer  of  such  civil  division  for  further  examina* 
tion  and  payment  as  required  by  law,  and  one  of  said  duplicates  shall  accom- 
pany the  warrant  on  the  treasurer  or  other  disbursing  officer. 

2.  For  payments  for  irregular  or  occasional  services,  and  for  advances  of 
salary  to  regular  employees,  the  head  of  such  a  department,  office  or  institu- 
tion shall  transmit  to  the  commission  the  original  account  or  a  special  payroD 
or  a  request  for  advance  payment,  bearing  his  written  approval,  which  approval 
shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding  section 
to  be  certified  on  the  regular  payrolls.  Upon  examination  and  certification  by 
the  commission  such  account,  payroll  or  request  shall  be  forwarded  to  the 
comptroller  or  other  fiscal  officer. 

3.  Heads  of  departments,  offices  or  institutions  whose  employees  are  paid 
directly  by  the  department  without  previous  detailed  estimate  to  the  comp- 
troller, shall  furnish  the  commission,  before  payment  is  made,  or  in  case  of 
employees  of  the  department  of  public  works  and  of  the  state  engineer  and 
surveyor  on  the  canals,  outside  of  Albany,  before  credit  is  claimed  from  the 
oomptroller  on  such  payrolls,  the  payrolls  and  certificates  as  required  in  sec- 
tion one  hereof,  and  except  in  the  case  noted,  dishurting  officers  of  such  de- 
partments, offices  and  institutions  shall  not  pay  such  persons  until  the  com- 
mission shall  certify  as  hereinafter  prescribed.  Heads  and  disbursing  officers 
of  such  departments,  offices  and  institutions  shall  file  the  payrolls  certified  by 
the  commission  as  vouchers  in  claiming  credit  from  the  comptroller  or  other 
fiscal  officer  for  such  payments. 

4.  The  estimates  for  payment  of  officers  and  employees,  and  for  services  of 
state  hospitals  and  charitahle  institutions  required  by  law  to  render  detailed 
estimates  in  advance,  under  what  is  known  as  the  "estimate  system,"  con- 
taining the  names,  titles  of  positions  held  or  kind  of  service  performed  and 
rate  of  compensation  of  all  officers  and  employees  in  the  classified  service  with 
the  certificate  specified  in  section  one  hereof,  shall  be  submitted  to  the  com- 
mission for  certification  before  approval  by  the  comptroller  or  other  depart- 
ment having  power  of  revision  of  such  estimates,  and  no  vouchers  for  pay- 
ments for  services  shall  be  received  unless  in  accord  with  such  estimates,  and 
the  certificate  of  the  commission. 

5.  The  secretary  or  assistant  secretary  of  the  commission  shall  compare 
such  payroll,  estinuite  or  account  for  services  with  the  official  roster  and 
shall  attach  thereto  or  place  thereon  a  certificate  in  form  substantially  as 
follows : 

I  hereby  certify  that  the  person  (or  persons)  named  in  this  (or  the  at- 
tached)   payroll    (or  estimate  or  account)    for  services  rendered  to  the  state 

of  New  York  in  the    containing   names, 

have  been  appointed  or  promoted  to    ir   iu;  ployed  in  the  positions  or  places 
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and  at  the  rates  of  compensation  indicated  in  pursuance  of  the  civil  service 
law,  and  the  rules  made  in  pursuance  thereof  as  shown  by  the  official  rosier 
of  the  state  service  except 

(Here  insert  names  in  regard  to  which  the  payroll,  estimate  or  account  dis 

agrees  with  the  official  roster) .  

Secretary  of  the  State  GItII  Senrioe  Gommission 

To  provide  for  the  making  of  such  certifications  the  eommission  may  desig- 
nate an  employee  in  its  office  to  act  as  chief  clerk,  and  may  designate  an 
employee  in  its  office  to  act  as  assistant  secretary,  under  and  by  dii^ction  of 
the  secretary  when  that  officer  is  on  duty  and  for  him  and  in  his  stead  in 
his  absence. 

6.  Upon  satisfactory  evidence,  that  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position  in 
the  classified  service  has  been  assigned  to  perform  duties  other  than  those  for 
which  he  was  examined  and  certified,  or  under  any  title  not  appropriate  to 
the  duties  to  be  performed,  the  commission  will  refuse  certification  and  remove 
his  name  from  the  official  roster. 

7.  When  legal  proceedings  have  been  instituted  againat  the  state  commis- 
sion, attacking  the  classification  of  any  position  in  Uie  competitive  class,  and 
after  a  decision  has  been  rendered  in  the  lower  courts  adverse  to  the  state 
commission  on  the  merits,  or  whoi  the  commission  has  determined  by 
unanimous  vote  that  a  reasonable  doubt  exists  as  to  the  correctness  of  its 
classification  of  such  position,  it  may,  in  its  discretion,  pending  the  settlement 
or  final  determination  of  such  legal  proceedings,  direct  the  certification  of  the 
payrolls  of  any  person  who  has  been  appointed  to  such  position,  without  regard 
to  the  existing  classification,  but  such  certification  shall  be  without  prejudice 
to  the  classification  and  temporary  only.  In  all  such  cases  the  secretary 
shall  attach  to  such  payrolls,  in  addition  to  the  usual  certificate,  the  following: 

"This  certificate  is  attached  by  special  direction  of  the  commission,  pur- 
suant to  the  provisions  of  Rule  XXII,  subdivision  7,  and  without  prejudice  to 
the  right  of  the  commission  to  withhold  same  in  tiie  event  of  the  favorable 
settlement  or  final  determination  of  litigation  now  pending,  involving  -the 
correctness  of  its  classification." 

Rule  XXIIL    Administrative  Regulations 

The  commission  shall  prescribe  and  enforce  suitable  regulations  for  carry- 
ing into  effect  the  provisions  of  these  rules  and  those  of  the  civil  service  law 
and  of  section  9  of  article  V  of  the  constitution,  not  inconsistent  therewith; 
and  shall  prescribe  blank  forms  for  all  applications,  certificates,  reports, 
records  and  returns  required  under  these  rules  and  the  regulations  made  in 
pursuance  thereof. 

Role  ZXIV.    Extension  of  Rules 

These  rules  shall  not  be  deemed  to  extend  to  the  offices,  places  and  em- 
ployments in  the  civil  divisions  of  the  state,  until  after  due  inquiry  by  the 
commission  it  shall  be  found  practicable,  of  which  finding  proper  and  timely 
notice  shall  be  given. 
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in  pursuance  of  tbe  foregoing  provision  these  rules  have  been  extended  to 
the  offices,  places  and  employments  in  tlie  civil  service  of  the  counties  of 
Krie,  Kings,  New  York^  Queens  and  Richmond,  to  take  effect  from  and  after 
June  16,  1900;  to  the  offices,  places  and  employments  in  the  civil  service  of 
the  counties  of  Albany,  Monroe,  Onondaga  and  Westchester,  to  take  effect 
from  and  after  November  1,  1905;  to  the  offices,  places  and  employments  in 
the  civil  service  of  the  counties  of  Chautauqua,  Nassau,  Niagara,  Oneida, 
Orange,  Rensselaer,  Suffolk  and  Ulster,  to  take  effect  August  1,  1909;  to  the 
offices,  places  and  employments  in  the  civil  service  of  Bronx  county,  to  take 
elTect  Januarjr  1,  1914. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  following  offices  in  all  counties,  tc  take  effect  on  January  1, 
1909:  County  superintendent,  as  established  by  the  highway  law,  chapter 
330,  Laws  of  1008;  county  engineer;  county  superintendent  of  highways. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments,  in  the  civil  service  of  the 
villages  of  Ossining,  Peekskill,  and  Port  Chester,  to  take  effect  from  and  after 
March  31,  1910;  to  the  offices,  places  and  employments,  in  the  civil  service 
of  the  village  of  Ilion,  to  take  effect  when  approved  by  the  Governor  (Approved 
February  27,  1917). 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  office  of  county  sealer  in  all  counties,  as  established  by 
chapter  187  of  the  Laws  of  1910,  to  take  effect  May  6,  1910. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended 
to  the  offices,  places  and  employments  under  the  commissioners  of  the  home 
of  the  city  and  town  of  Newburgh,  to  take  effect  from  and  after  April  1,  1913. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  office  of  probation  officer  in  all  counties,  to  take  effect  from 
and  after  May  1,  1913. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  ^he  offices,  places  and  employments  in  all  county  tuberculosis 
hospitals  eiitablished  pursuant  to  chapter  11  of  the  consolidated  laws,  to  take 
effect  *from  and  after  May  1,  1918. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments  in  the  office  of  the  commis- 
sioner of  jurors  of  the  county  of  the  Bronx,  as  established  by  chapter  548, 
Laws  of  1912,  as  armended  by  chapter  266,  Laws  of  1913.  (Approved  July 
24,  1913.) 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended 
to  the  offices,  places  and  employments  in  the  police  departments  of  the  villages 
and  towns  of  Westchester  county.  (Approved  June  10,  1913.) 
•  In  piiFsuance  of  the  foregoing  provision  these  rules  have  been  extended  to 
tho  position  of  county  or  .visiting  nurse  appointed  in  accordance  with  chapter 
409,  LaWfl  of  1917.     (Approved  October  25,  1917.). 
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Adoptinc  Order 

The  State  Civil  Senrice  Commission,  under  the  authority  conferred  by 
section  10  of  the  civil  service  law  and  rule  XXIII  of  the  rules  prescribed  pur- 
suant thereto,  hereby  makes  the  following  regulations,  reserving  the  right 
to  modify  the  same  from  time  to  time,  and  to  prescribe  such  special  regula- 
tions as  may  be  expedient  for  the  proper  enforcement  of  the  rules  aforesaid. 

Regulation  A.    The  President 

The  president,  subject  to  the  direction  of  the  commission,  shall  have  such 
general  authority  and  responsibility  in  the  administration  of  the  law,  rules 
and  regulations  as  shall  not  be  inconsistent  with  the  powers  reserved  to 
the  commission  or  vested  in  some  other  officer. 

Regulation  I.    Secretary 

The  secretary  shall,  subject  to  the  direction  of  the  commission: 

1.  Keep  the  minutes  of  the  proceedings  of  the  commission  and  have  charge 
of  the  books,  records,  papers,  official  seal  and  other  property  in  its  office. 

2.  Advertise  and  issue  authority  to  hold  aU  examinations  and  grant  au- 
thority to  candidates  to  enter  examinations.  Notify  candidates  of  the 
results  of  their  examinations  and  enter  the  names  of  successful  competitors 
upon  the  proper  register  of  eligibles. 

3.  Make  certification  to  appointing  officers,  upon  their  requisition,  of  those 
eligible  to  appointment  or  employment. 

4.  Keep  the  official  roster  and  have  charge  of  the  certification  of  payrolls 
and  estimates. 

6.  Observe  that  the  rules  and  regulations  are  complied  with,  and  bring 
any  ease  of  their  infraction  to  the  attention  of  the  commission. 

0.  Receive  all  communications,  conduct  the  correspondence  of  the  com- 
mission, and  perform  such  other  appropriate  duties  as  it  may  assign  him. 

Regulation  II.    Chief  Examiner 

The  chief  examiner,  subject  to  the  direction  of  the  commission,  shall  have 
charge  of  all  matters  pertaining  to  examinations,  and  in  connection  there- 
with he  shall: 

1.  Prepare  blank  forms  for  application  for  examination. 

2.  Prepare,  after  consultation  with  the  appointing  officers  concerned, 
schemes  of  examinations,  including  age  limits  and  other  preliminary  require- 
ments for  candidates. 

3.  Receive  applications  for  examination  and  determine  all  questions  re- 
lating to  eligibility  of  candidates. 

4»  Supervise  the  preparation  of  questions  and  other  preliminary  arrange- 
ments for  examinations  and,  so  far  as  practicable,  attend  them. 

6.  Direct  the  work  of  examiners  and  take  care  to  secure  accuracy,  uniform- 
ity and  justice  In  their  proceedings.  Whenever  the  qualifications  for  a 
position  are  of  professional,  scientific,  technical  or  expert  character,  the 
chief  examiner  may  obtain  such  advice  and  assistance  from  competent  sources 
as  may  be  expedient.    In  case  a  vacancy  occurs  in  any  position  of  examiner 
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during  a  recess  of  the  commission,  the  chief  examiner  may,  when  necessary, 
select  a  person  to  fill  such  vacancy  temporarily,  pending  a  permanent  selection 
by  the  commission. 
I7  6.  Approve  all  bills  for  traveling  expenses  incurred  by  employees  of  the 

examinations  division,  and  approve  all  bills  for  supplies  or  other  expenses 
charged  against  the  appropriations  for  the  examinations  division. 

I  Regulation  III.    Examiners 

1.  The  examiners  of  the  commission  are  classified  as  salaried  examiners, 
special  and  expert  examiners,  local  examiners,  institution  boards  of 
examiners. 

2.  The  salaried  examiners  shall  devote  their  whole  time  to  the  work  of  the 
commission  under  the  direction  of  the  chief  examiner. 

3.  Special  and  expert  examiners  shall  be  designated  and  employed  by  the 
commission  from  time  to  time  as  the  work  is  required  to  prepare  questions 
and  rate  candidates  in  competitive  examinations.  Such  examiners  shall  be 
paid  such  compensation  as  shall  be  agreed  upon  and  shall  be  subject  to  the 
general  direction  of  the  chief  examiner. 

4.  Local  examiners  shall,  so  far  as  practicable,  be  men,  and  shall  be 
appointed  in  the  various  cities  in  which  competitive  examinations  are  re- 
quired to  be  held.  The  chief  examiner  shall  designate  the  examiner  or 
examiners  to  hold  each  examination.  The  number  of  local  examiners  to 
be  employed  shall  not  exceed: 

From  1  to  10  competitors,  one  examiner. 

From  11  to  50  competitors,  two  examiners. 

From  51  to  100  competitors,  three  examiners. 

For  more  than  100  competitors,  four  or  more  examiners. 

The  compensation  of  local  examiners  shall  be: 

In  New  York  city,  for  examiner  in  charge,  $1.50  per  hour,  maximum  not  to 
exceed  $15  per  day;  assistants,  $5  per  day.  In  Buffalo  and  Rochester,  for 
examiner  in  charge,  $5  per  day;  assistants,  $3.50  per  day. 

In  second  class  cities,  for  examiner  in  charge,  $5  per  day;  assistants,  $3 
per  day. 

In  other  places,  for  examiner  in  charge,  $5  per  day;  assistants,  $2.60  per 
day. 

The  local  examiners  in  any  place  where  more  than  one  is  required  shall 
not  all  be  adherents  of  one  political  party  when  other  persons  are  available 
and  competent  to  serve. 

Local  examiners  shall  not  incur  expenses  in  connection  with  examinations 
beyond  necessary  stationery  and  supplies  except  at  the  direction  of  the 
commission  or  the  chief  examiner. 

6.  Boards  of  examiners  shall  be  established  in  the  several  state  hospitals 
and  institutions  to  conduct  the  examination  of  persons  nominated  for  posi- 
tions in  the  non-competitive  class  by  the  proper  appointing  officer.  Such 
boards  shall  consist  of  three  or  more  members.  One  of  whom  shall  act  as  secre- 
tary and  two  or  more  of  whom  may  conduct  an  examination  in  the  absence 
of  the  others.  The  secretary  shall  keep  a  record  of  the  proceedings  of  the 
board  and  of  the  examinations  held  by  it,  and  shall  report  to  the  commis- 
sioTi  the  names  of  persons  examined  and  the  results  of  their  examinations- 
The  application  and  examination  papers  of  candidates  shall  be  forwarded  to 
the  commission  with  the  report. 
J5 
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0.  Examiners  shall  take  care  to  secure  uniformity  and  fairness  in  the  eon- 
duct  of  examinations.     They  must  not  disclose  the  details  of  answers  of  ean 
didates.     Xo   examiner   or  other   person   serving  under   the  commission  shall 
attempt  to  influence  the  marking  or  grading  of  any  candidate,  or  the  selection^ 
nomination,  appointment  or  employment  of  any  person  in  the  civil  service. 

Regnlation  IV.    Application 

1.  All  applications  for  admission  to  examination  shall  be  made  upon  tliB 
blank  forms  prescribed  and  furnished  by  the  commission,  and  no  one  will  be 
admitted  who  has  not  made  such  application  in  satisfactory  form. 

2.  In  every  application  for  examination  for  original  appointment  in  the 
competitive  class,  the  applicant  must  state  on  oath  and  in  his  own  hand* 
writing:  (1)  the  position  or  kind  of  examination  desired;  (2)  his  full  name, 
residence  and  postoffice  address;  (3)  his  term  of  residence  in  this  state;  (4) 
his  citizenship,  and  if  naturalized,  the  date  and  place  of  his  naturalization; 
(6)  the  date  and  place  of  his  birth;  (6)  his  previous  emplojrment  in  the 
civil  service,  if  any;  (7)  his  business  or  employment  for  the  last  preeeding 
five  years;  (8)  his  education;  (9)  if  in  the  army  or  navy  of  the  United 
States  in  the  late  civil  war  and  honorably  discharged  therefrom,  the  name  of 
organization  or  vessel  to  which  attached,  date  of  enlistment  or  commission, 
position  or  rank,  and  date  and  cause  of  discharge  from  the  service;  (10)  such 
other  information  as  the  commission  may  require  touching  his  eligibility  and 
fitness  for  the  public  service. 

3.  Except  in  the  caae  of  a  person  holding  position  in  the  competitive  class 
under  the  state  civil  service  rules,  the  application  must  be  accompanied  (1) 
by  the  certificates  of  not  less  than  three  nor  more  than  five  reputable  citizens 
that  they  have  been  personally  acquainted  with  the  applicant  for  at  least  one 
year  and  believe  him  to  be  of  good  moral  character,  of  temperate  and 
industrious  habits  and  in  all  respects  fit  for  the  service  he  wishes  to  enter, 
and  that  they  are  willing  that  such  certificate  ^all  be  published  for  public 
infomoation,  and  (2)  if  the  applicant  is  an  honorably  discharged  soldier 
or  sailor  of  the  late  civil  war,  by  the  adjutanirgeneral's  cert&flcate  of  his 
honorable  discharge  or  other  satisfactory  evidence  of  the  same. 

4.  In  addition  to  the  information  above  mentioned  applicants  for  positions 
requiring  special  qualifications  shall  furnish  the  evidences,  certificates  and 
licenses  required  under  the  provisions  of  section  5  of  rule  IX. 

No  person  shall  be  examined  who  has  any  of  the  following  defects: 
rnsanity,  tuberculosis,  paralysis,  epilepsy,  blindness,  total  deafness,  loss  of 
speech,  loss  of  both  arms  or  both  l^gs,  loss  of  arm  and  1^,  badly  crippled 
or  deformed  arms,  feet  or  legs,  heart  disease,  locomotive  ataxia,  cancer, 
Bright's  disease,  syphilis,  diabetes. 

5.  The  limits  of  age  at  the  time  of  examination  for  the  following  named 
positions  are  as  follows:  Clerk,  stenographer,  telegrapher,  stenographer  and 
telegrapher,  typewriter  copyist,  messenger,  chainman,  tracer,  library  assistant, 
tiniggist  and'  assistant  derk  at  the  Monroe  county  hospital,  bookkeeper, 
mininiium,  eighteen  years;  page,  minimum,  fourteen  years  and  maximum, 
eighteen  years;  junior  cleilcy  minimum,  sixteen  years;  prison  and  reforma- 
tory guard,  special  agent,  department  of  excise,  inspector,  dog  license  bureau, 
department  of  agriculture,  minimum,  twenty-five  years ;  junior  bridge  drafts- 
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man,  rodman,  junior  assiBtant,  grade  6,  engineering  departments,  minimnm, 
twenty  years;  county  superintendeot  of  highways,  minimum  thirty  years; 
flsh  and  game  protector,  conservation  commission,  minimum,  twenty-three 
years  and  maximum  forty  years;  muscle  tester,  infantile  paxalysis  aftercare, 
state  department  of  health,  minimum,  twenty-one  years;  maximum,  forty- 
five  years;  court  attendant,  wiiwinrntn^  twenty-five  years,  maximum,  forty- 
five  years;  lock  operator,  department  of  public  works,  minimiun,  twenty- 
three  years. 

For  all  other  positions  the  minimum  age  limit  is  twenty-one  years,  with  no 
marimimi.  limit.  Candidates  for  prison  or  reformatory  guard  must  be  at 
least  five  feet  nine  inches  in  heightL 

6.  Defective  applications  will  be  suspended  and  applicants  notified  to  amend 
the  same,  but  no  such  notice  will  be  giyen  or  opportimity  granted  a  second 
time. 

7.  Applications  shall  be  filed  at  least  seven  days  before  the  date  of  exami- 
Bation  to  entitle  the  applicant  to  enter  the  same.  The  eommission  or  its 
chief  examiner  may,  however,  waive  this  requirement  when  practicable. 

8.  The  date  of  the  reception  of  all  applications  shall  be  indorsed  thereon, 
and  entered  of  record  by  the  commission,  and  if  the  applicants  for  any  posi- 
tlott  are  in  excess  of  a  number  that  can  be  examined  at  a  single  examination, 
they  will  be  notified  to  appear  in  their  order  on  the  reapeetive  records,  pro- 
vided that  veterans  shall  have  preosdenoe  in  such  notification. 

9.  Applications  and  aocompaaying  certificates,  not  returned  for  correction, 
will  remain  on  file  in  the  office  of  the  eommission,  and  under  no  circumstances 
will  be  returned  to  the  applicant. 

la  Oandidates  for  examinations  for  positions  in  the  non-competitive  dass 
shall  file  applications  on  blank  forms  prescribed  by  the  eommission  containing 
such  information  as  the  commission  shall  deem  necessary  in  regard  to  theii 
eligibility  and  fitness  for  the  positions  applied  for.  Such  applications  may  be 
presented  at  the  time  of  examination  and  shall  be  forwarded  to  the  commiS' 
sion  by  the  examiners  together  with  the  examination  papers. 

11.  No  letters  of  recommendation  or  indorsements,  other  than  those  re 
quired  by  the  rules  and  regulations,  shall  be  received  and  filed  by  the  com- 
misaioB,  on  bdialf  of  any  applicant  or  eligible,  unless  called  for  in  announce- 
ment of  examination. 

SegoUtioa  V.    EzamiaatiOBt 

I.  Competitive  examinations  will  be  held  from  time  to  time  for  such  poai- 
lions  as  shall  be  specially  requested  by  appointing  officers  and  for  those  for 
which  in  the  opinion  of  the  commission,  the  number  of  applicants  or  lack  of 
eligibles  renders  an  examination  desirable.  The  preliminary  requirements, 
subjects  of  examinations  and  relative  weights  for  positions  in  the  com- 
petitive class  shall  be  published  from  time  to  time.  The  place  and  date  of 
an  examination  for  any  position,  when  determined,  and  any  other  material 
information  in  regard  thereto,  will  be  posted  in  the  office  of  the  commission 
in  the  capitol  at  Albany  at  least  ten  days  before  the  date  of  such  examination. 

Announcements  of  all  examinations  of  a  public  and  general  interest  shall 
be  published,  so  far  as  practicable,  in  every  eounty  of  the  state  at  least 
ten  days  before  the  date  of  the  examination  hi  one  or  more  prominent  news- 
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pftpers  of  the  county;  examinations  of  a  professional  and  teoliiiieal  nature 
shall  be  announced,  so  far  as  practicable,  in  suitable  periodicals  publidied 
in  this  state. 

2.  Notice  of  competitive  examination  will  be  mailed  preyious  to  the  date 
thereof  to  each  applicant  entitled  to  enter  the  same.  If  an  applicant  fails  to 
receive  due  notice  of  an  examination,  or  gives  satisfactory  reasons  for  failure 
to  attend  an  examination,  he  shall  be  notified  to  attend  the  next  examination 
for  the  same  subdivision  and  group,  provided  such  examination  occurs  within 
one  year  from  the  date  of  filing  the  original  application. 

Notice  of  the  time  and  place  of  examination,  subjects  of  examination  and 
relative  weights  thereof  if  any  assigned,  shall  be  mailed  to  each  person  nomi- 
nated for  any  position  in  the  non -competitive  class,  at  least  one  week  in 
advance  of  the  date  set  for  the  examination,  except  for  positions  in  state 
institutions  for  which  examination  is  to  be  conducted  by  a  local  board  of 
examiners. 

8.  Applicants  must  present  themselves  promptly  at  the  hour  and  place 
specified  in  their  ofilcial  notification  signed  by  the  secretary  of  the  eom- 
mission,  and  no  one  will  be  admitted  to  an  examination  except  upon  the  pro- 
duction of  such  notification. 

4.  In  order  to  properly  identify  competitors,  each  person  presenting  himself 
for  examination  shall  fill  out  a  "  Declaration  Sheet "  on  which  he  shall  state 
the  essential  facts  contained  in  his  application  .paper.  Each  declaration 
sheet  shall  bear  a  different  number  which  shall  be  used  to  designate  the  ex- 
amination papers  of  the  competitor.  The  name  of  the  competitor  shall  not 
appear  on  his  examination  papers  except  on  the  declaration  sheet. 

5.  For  the  further  identification  of  appointees  and  for  the  prevention  of 
impersonation  in  examinations,  every  person  appointed  after  a  competitive 
examination  shall  be  required  to  fill  out  an  identification  sheet  to  be  called 
"  Declaration  of  Appointee."  Said  declaration  shall  require  a  reiteration  of 
the  essential  facts  of  the  application  and  declaration  sheet  and  the  statement 
of  such  other  facts  as  the  chief  examiner  shall  require,  and  shall  be  filled  out 
by  the  appointee  in  the  presence  of  the  appointing  oflBcer  or  his  representa- 
tive who  shall  attach  his  certificate  of  such  fact.  Such  declaration  shall  be 
forwarded  with  the  notice  of  appointment  to  the  state  civil  service  commis- 
sion and  shall  be  filed  with  the  examination  papers  of  the  appointee. 

6.  The  relative  weights  given  to  the  several  subjects  or  qualifications  in  an 
examination  shall  be  fixed  before  the  date  thereof  by  the  chief  examiner  under 
the  direction  of  the  commission. 

7.  Non-competitive  examinations  for.  provisional  appointments  under  the 
provisions  of  rule  VIII  shall  be  in  their  scope  and  character  the  same  as  com- 
petitive examinations  to  fill  vacancies  in  the  same  positions. 

8.  Whenever  an  oral  examination  shall  be  prescribed  as  part  of  any  exami- 
nation, a  stenographic  record  of  the  questions  and  answers  shall  be  made  and 
preserved  with  the  examination  papers  or  report,  but  this  requirement  shall 
not  apply  to  oral  interviews  with  candidates  in  connection  with  ratings  for 
personal  qualifications.  At  such  interviews  the  examiners  shall  make  notes 
indicating  reaaons  for  tlie  ratings  on  personal  qualifications  and  such  notes 
shall  be  signed  and  filed  with  the  candidate's  papers. 
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RejHilation  VL    Marking  and  Grading  of  Examination  Papers 

1.  So  soon  as  practicable  after  an  examination  the  papers  of  the  oompetitora 
shall  be  marked  and  the  general  average  of  each  ascertained.  Such  marking 
and  ascertainment  shall  be  under  the  direction  of  the  chief  examiner,  and,  so 
far  as  practicable,  shall  be  made  at  the  office  of  the  commission. 

2.  The  marking  of  each  competitor's  papers  shall  be  made  on  the  scale  of 
100,  which  maximum  shall  represent  the  highest  attainable  accuracy,  and 
0  shall  represent  entire  ignorance.  The  average  of  the  marking  of  the  several 
answers  upon  any  one  subject  shall  be  the  standing  on  that  subject. 

No  person  shall  have  his  name  entered  upon  an  eligible  list  who  fails  tn 
attain  an  average  percentage  of  75,  or  over,  on  all  the  obligatory  subjects  in 
the  examination,  and  a  percentage  of  60  or  over  on  everj  such  obligatory 
■abject. 

3.  The  absolute  or  general  average  standing  of  each  competitor  will  then 
be  made  up  in  form  substantially  as  follows,  in  accordance  with  the  re- 
spective weights  accorded  to  the  subjects: 


Examination  of 


Standing 
Relative  on 


SURTECTS                                        weights  subjects    Productn 

1.  Writing  from  dictation 3  96  286 

2.  Copying  from  manuscript 2  78  15C 

8.  Handwriting 4  80  320 

4.  Spelling 3  gg  294 

6.  Arithmetic 4  62  248 

6.  Geography  and  history 1  70  70 

7.  Constitutional  questions 1  63  63 

8.  Making  a  summary 2  76  150 

Total  weight  and  product 20     1,586 

General  average  standing 79.80 


It  will  be  observed  that  the  standing  on  each  subject  is  multiplied  by  the 
weight  given  that  subject  and  the  product  placed  in  the  third  column,  and 
the  sum  of  these  products,  divided  by  the  sum  of  the  weights,  gives  the 
general  average  standing. 

4.  As  soon  as  practicable  after  the  filing  of  the  report  of  a  competitive 
examination,  the  secretary  shall  notify  each  candidate  therein  of  the  rating 
he  has  received  and,  if  such  rating  be  above  the  required  minimum,  of  his 
comparative  standing.  Any  candidate  receiving  such  notice  may  personally, 
inspect  his  examination  papers  in  the  presence  of  any  representative  of  the 
commission. 

ji.  No  examination  paper  or  any  part  thereof  and  no  record  of  the  results 
of  a  physical  test  or  any  other  record  or  statement  rated  as  part  of  an 
examination  or  in  connection  therewith  shall  be  subject  to  review,  alteration 
or  rerating  after  the  marks  of  the  examiners  have  been  registered  or  attested 
as  required  hereunder;  except  that  the  commission  at  any  time  within  a  year 
from  the  date  of  the  report  of  an  examination  may  correct  any  manifest  error 
or  mistake  of  marking  or  rating  appearing  in  any  such  paper  or  record,  such 
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oorrection  in  any  ease  to  be  without  prejudice  to  the  italns  of  uaj  penon 
preTiouBly  appointed  as  a  result  of  such  examination. 

6.  No  change  in  the  rating  as  indicated  in  paragraph  6  shall  te  mm&m 
at  the  instance  of  any  competitor  except  upon  formal  written  appeal  sub- 
mitted by  the  competitor  personally  whose  appeal  must  be  made  within 
thirty  days  after  date  of  his  notice  of  standing,  such  appeal  to  be  in  writing, 
specifying  particularly  the  cause  of  complaint.  The  commission  riiall  ap- 
point a  committee  on  appeals,  consisting  of  one  eommissioner  to  whom  all 
appeals  shall  be  submitted  by  the  chief  examiner  with  his  recommendations, 
and  said  committee  shall  report  thereon  at  a  subsequent  meeting  of  the 
commission.  Such  appeal  shall  be  considered  as  opening  all  of  the  com- 
petitor's papers  for  reyiew,  whether  resulting  in  a  higher  or  lower  STerage 
standing.  No  change  in  rating  shall  be  made  as  the  result  of  an  appeal 
unless  it  would  affect  the  competitor's  relative  position  on  the  eligible 
raster. 

Regulation  vn.    Eligible  Lists 

1.  After  an  examination  for  positions  in  any  grade  or  subdivision  in  the 
competitive  class,  the  names  of  such  competitors  as  are  eligible  under  the 
provisions  of  rule  XI  shall  be  entered  upon  an  eligible  list  for  such  position 
in  order  as  follows: 

First,  the  names  of  veterans  in  the  order  of  their  rating;  and,  seoond,  the 
names  of  other  eligibles  in  the  order  of  their  rating.  The  accuracy  of  aU 
such  lists  shall  be  dieclced  by  two  officials  in  the  office  of  the  commission. 

2.  The  eligible  list  so  prepared  shall  be  entered  by  the  secretary  in  the 
proper  place  in  the  register  of  eligible  lists.  When  an  eligible  list  is  exhausted 
for  any  purpose  before  the  expiration  of  the  minimum  term  for  which  it  was 
establiahed,  a  new  eligible  list  may  be  established,  but  the  prior  list,  if  it 
contains  three  or  more  names,  shall  be  continued  in  force  for  the  remainder 
of  its  term  of  eligibility  and  during  such  term  shall  be  given  preference  in 
certification  for  such  appointments  as  it  may  be  appropriate  and  available. 
When  there  remain  on  an  eligible  list  less  than  three  names  at  the  time  a  new 
list  for  the  same  position  is  established,  such  names  shall  be  combined  with 
the  names  upon  the  new  list  according  to  original  average  rating. 

When  nn  open  competitive  examination  produces  less  than  three  eligibles, 
sny  eligibles  remaining  on  a  former  list  for  the  same  position  shall  be  oon- 
tinued  on  the  new  list  until  its  expiration,  provided  that  no  individual  shall 
be  eligible  for  more  than  four  years  without  re-examination. 

3.  The  term  of  eligibility  shall  be  one  year  from  the  date  of  filing  of  the 
report  of  the  examination,  or  until  a  new  list  of  eligibles  for  the  safe  posi- 
tions shall  be  filed,  if  longer  than  one  year,  unless  otherwise  prescribed  by 
the  commission.  Whenever  a  person  whose  name  is  on  an  eligible  list  for  any 
position  shall  enter  a  new  examination  for  the  same  position  within  his  term 
of  eligibility,  his  eligibility  on  account  of  the  former  examination  shall  cease 
from  the  date  of  filing  of  the  report  of  the  new  examination  in  case  he  is 
found  qualified,  and  from  such  date  he  shall  be  credited  with  the  mark  and 
relative  position  obtained  in  the  new  examination. 

4.  Copies  of  eligible  lists  shall  not  be  furnished  by  the  commission  except 
to  the  sppointing  officers  having  the  right  of  selection  from  such  lists.  Tbs 
lists  will  be  open  to  public  inspection. 
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5.  The  secretary  shall  certify  eligibles  upon  the  requisition  of  an  appoint- 
ing officer  in  accordance  with  the  provisions  of  section  2  of  rule  VIII  in  such 
form  as  the  commission  may  prescribe.  No  appointment  shall  be  made  from 
any  certificate  of  eligibles  after  the  expiration  of  the  eligible  list  from  which 
such  certificate  is  drawn,  nor  after  receipt  by  tlie  commission  of  a  report  of 
examination  providing  new  eligibles  for  such  list.  If  the  appointment  shall 
be  made  of  any  person  other  than  one  of  the  three  standing  highest  on  the 
eligible  list,  the  appointing  officer  shall  forward  to  the  commission  with  the 
notice  of  appointment  copies  of  all  correspondence  to  and  from  the  persons 
declining  such  appointment,  in  accordance  with  the  provisions  of  rule  XX 
and  section  2  of  rule  VIII.  No  declination  of  an  appointment  will  be  ac- 
cepted unless  made  in  writing  and  the  original  or  a  copy  thereof  filed  with 
the  State  Civil  Service  Conunission.  The  name  of  a  person  declining  appoint- 
ment shall  be  stricken  from  the  eligible  list  unless  declination  is  for  one  or 
more  of  the  following  reasons:  a.  Insufficiency  of  compensation  offered;  b. 
Location  of  employment;  c.  Temporary  inability,  physical  or  otherwise,  which 
must  be  satisfactorily  explained  by  the  candidate. 

6.  Section  14  of  the  civil  service  law  requiring  appointments  to  positions 
in  the  state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of 
Albany  county,  to  be  made,  so  far  ^as  practicable,  from  residents  of  the 
judicial  district  or  districts,  including  such  locality,  shall  be  applied  as 
follows: 

Certifications  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers, 
stenographers,  pages,  storekeepers,  messengers,  janitors,  chief  engineers,  assist- 
ant steam  engineers,  assistant  electrical  engineers,  steam  firemen,  court  stenog- 
riq>hers,  court  attendants,  court  clerks,  laundry  overseers,  housekeepers, 
nurses,  watchmen,  florists  and  gardeners,  telephone  operators,  tyi>ewr]ter 
copyists,  veterinarians,  foreman  carpenters,  file  and  index  clerks,  shall  b^ 
made  from  the  residents  of  the  judicial  district  in  which  the  vacancy  exists, 
except  that  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers, 
stenographers,  pages,  messengers,  inspectors  of  masonry,  watchmen,  telephone 
operators,  typewriter  copyists,  foreman  carpenters,  file  and  index  clerks, 
certifications  shall  be  made  of  names  of  residents  of  the  first  and  second  judi^ 
cial  districts  for  vacancies  in  state  departments  or  institutions  with  officers 
in  the  borough  of  Manhattan,  New  York  City. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certification 
from  the  eligible  list  for  the  position  of  superintendent,  bureau  of  employ- 
ment, industrial  commission,  shall  be  nuide  by  groups  as  follows: 

Group      I.  Residents  of  the  first  judicial  district. 

Group    II.  Residents  of  the  second  judicial  district. 

Group  III.  Residents  of  the  third  and  fourth  judicial  districts. 

Group   IV.  Residents  of  the  fifth  and  sixth  judicial  districts. 

Group     V.  Residents  of  the  seventh  and  eighth  judicial  districts. 

Group    VI.  Residents  of  the  ninth  judicial  district. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certification 
from  the  eligible  list,  men  or  women,  for  the  position  of  assistant  superintend- 
ent, bureau  of  employment,  industrial  commission,  shall  be  made  by  groups  as 
follows: 
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Group  I.  Brooklyn  office,  residents  of  the  first,  second  and  ninth  judicial 
districts. 

Group  II.  Syracuse  office,  residents  of  the  third,  fourth  and  fifth  judicial 
districts. 

Group  III.  Rochester  office,  residents  of  the  sixth  and  seventh  judicial 
districts. 

Group  IV.     Buffalo  office,  residents  of  the  eighth  judicial  district. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certifica- 
tions from  the  eligible  list  for  the  position  of  prison  guard  shall  be  made  by* 
groups,  as  follows: 

Group  I,  Sing  Sing  prison.  Residents  of  the  first,  second  and  ninth,  judi- 
cial districts. 

Group  II.  Clinton  and  Great  Meadow  prisons.  Residents  of  the  third  and' 
fourth  judicial  districts. 

Group  III.  Auburn  prison.  Residents  of  the  fifth,  sixth,  seventh  and 
eighth  judicial  districts. 

When  the  services  to  be  performed  in  any  position  for  which  eligiblcs  are 
to  be  certified  from  any  of  the  eligible  lists  mentioned  in  this  section,  are 
confined  to  a  locality  outside  of  Albany  county,  the  secretary  shall  certify 
from  the  proper  eligible  list  the  person  or  persons  standing  highest  who  are 
residents  of  the  judicial  district  or  districts,  in  which  the  service  is  located, 
but  if  there  be  no  eligibles  who  are  residents  of  such  judicial  district  or  dia- 
tricts,  or  if  all  such  eligibles  shall  decline  the  appointment,  the  person  or  per- 
sons standing  highest  on  the  whole  eligible  list  shall  be  certified  unless  it 
appears  to  the  satisfaction  of  the  commission  that  it  is  not  practicable  to 
appoint  from  outside  of  the  judicial  district  or  districts,  in  which  ease  the 
general  eligible  list  shall  not  be  deemed  a  list  of  persons  eligible  for  appoint- 
ment. 

For  the  purpose  of  certification  under  this  regulation,  the  residence  of  any 
person  shall  be  deemed  to  be  the  place  stated  by  such  person  in  his  appli- 
cation to  be  his  legal  residence  at  the  time  such  application  is  filed,  but  in 
case  any  person  has  removed  from  the  county  or  judicial  district  in  which 
he  resided  at  the  time  of  the  filing  of  his  application  for  examination,  such 
person  shall  no  longer  be  eligible  to  appointment  from  that  county  or  dis- 
trict, but  shall,  after  four  months  from  receipt  of  notice  of  such  change,  be 
on  the  eligible  list  for  the  county  or  judicial  district  into  which  he  has  moved 

The  state  civil  service  commission  may  at  any  time  investigate  concerning 
any  change  in  legal  residence  from  county  or  judicial  district,  and,  if  it  is  not 
satisfied  with  the  good  faith  of  such  change,  may,  upon  due  notice  to  the 
person  affected,  refuse  to  certify  his  name  or  to  continue  it  upon  the  eligible 
lUt 

Regulation  VIIL    Accoiinta 

1.  All  accounts  for  compensation  as  examiners  or  for  preparation  of  ques- 
tions or  marking  of  answers  and  papers,  or  other  expenses  of  examinations, 
shall  be  certified  by  the  chief  examiner. 

2.  All  accounts  for  other  expenses  of  the  commission,  except  those  for 
salaries  and  official  expenses  fixed  by  statute,  and  those  certified  as  above  by 
the  chief  examiner,  shall  be  certified  by  the  secretary. 

8.  All  accounts  certified  by  the  chief  examiner  and  secretary  shall  be  ap- 
proved by  the  commission  before  payment. 
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ReguIatiOB  EL    Infonnatioo 

1.  General  abstracts  from  the  provisions  of  the  law,  rules  and  regulations, 
and  other  pertinent  matter  will  be  published  by  the  commission  from  time  to 
time,  for  the  information  of  appointing  officers,  applicants,  candidates  and 
others  concerned. 

2.  The  commisBion  cannot  undertake  to  answer  inquiries  relating  to  cases 
which  are  not  officially  before  it  for  decision,  nor  can  it  decide,  except  in 
cases  of  actual  candidates,  questions  respecting  the  application  of  the  rules 
and  regulations. 

8.  Particular  answers  cannot  be  given  to  inquiries  which  are  answered 
expressly  or  by  implication  in  published  regulations  or  other  similar  docu 
ments. 

4.  The  commission  cannot  give  any  information  upon  the  following  points? 
(a)  regarding  positions  in  the  unclassified  service  or  in  the  exempt  class  of 
the  classified  service;  (b)  regarding  vacancies  in  any  position  existing  or 
prospective;  (c)  regarding  the  duties  of  positions  except  as  indicated  by  their 
classification;  (d)  regarding  the  personal  interests  of  any  intending  or  actual 
applicant,  candidate  or  eligible. 

6.  The  examination  papers  of  a  competitor  will  be  exhibited  only  to  the 
competitor  or  his  duly  authorized  representative,  or  to  the  appointing  officer 
to  whom  his  name  is  certified. ' 

6.  Copies  of  questions  used  in  examinations  cannot  be  famished  except  in 
cases  where  they  are  published  by  the  commission  for  general  information. 

7.  The  qualifications  of  applicants  and  subjects  of  examination,  as  pre- 
pared from  time  to  time,  will  be  published,  but  in  regard  to  certain  positions 
in  which  vacancies  are  rare  the  nature  and  extent  of  the  examinations  may 
not  be  determined  until  vacancies  occur. 

8.  Eligible  lists  may  be^published  with  the  standing  of  the  persons  named 
in  them,  but  under  no  circumstances  will  the  names  of  persons  passing  below 
the  minimum  standing  be  published  nor  will  their  examination  papers  be 
exhibited  or  any  information  given  about  them,  except  as  provided  in  the 
fifth  section  of  this  regulation. 

Regulation  X.    Commutation  for  Board  and  Lodgings 

The  commutation  for  board  and  lodgings  under  section  12  of  rule  I  shall 
be  as  follows: 

In  the  state  hospitals,  charitable  and  reformatory  institutions,  $20  per 
month,  apportioned  at  the  rate  of  $5  per  month  for  each  meal  andt  $5  per 
month  for  lodging. 

Regulation  XI.     Positions  Classed- as  Lahorers 

The  following  positions  are  classified  as  laborers  exempt  from  examination 
under  rule  V: 

In  all  departments  and  institutions,  skilled  and  unskilled  laborers  em- 
ployed temporarily  on  work  of  repairs  and  construction  and  not  constituting 
part  of  the  regular  force  of  the  department  or  institution. 
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POSITIONS  CLASSED  AS  LABORERS 

DEPARTMENTAL  SERVICE 

111  the  Agricultural  Experiment  Station  at  Geneva: 
Goatherd. 

In  the  Schoharie  State  School  of  Agriculture  at  Cobleskill: 
Teamster;  laborer. 

In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi: 
Laborer;  assistant  janitor,  $300  per  annum;  teamster. 

In  the  State  School  of  Agriculture  on  Long  Island,  Farmingdale: 
Two  assistant  Janitors,  compensation  not  to  exceed  $60  per  month. 

In  the  office  of  the  State  Commission  for  the  Blind: 
One  workshop  assistant. 

In  the  Bronx  Parkway  Commission: 

Laborer  or  tree  trimmer,  compensation  not  to  exceed  $3  per  day;  janitor; 
laborer  with  team. 

In  the  office  of  the  Comptroller: 

Cleaner,  New  York  office,  compensation  not  to  cxceeil  $2  per  day  when 
employed. 
In  the  office  of  the  Conservation  Commission: 

Laborer  employed  as  guide  and  woodsman,  compensation  not  to  exceed 
$2.50  per  day;  wellsman's  helper. 

In  the  office  of  the  State  Engineer  and  Surveyor: 

Guide  in  the  North  Woods;  boatman;  laborer;  charwoman. 

In  the  Department  of  the  State  Fair  Commission: 
Caretaker;  assistant  gardener. 

In  the  Department  of  Health: 
Cleaner;  stableman;  laborer. 

[n  the  office  of  the  Health  Officer  of  the  Port  of  N^lv  York: 

Cleaner;  laundress;  laborer;  laboratory  helper;  laboratory  boy;  deck 
hand;  watchman,  $45  per  month;  cook;  assistant  cook;  hospital  ward 
helper;  assistant  in  kitchen,  laimdry  and  diningroom;  painter^s  helper; 
laundryman;  six  laborers  engaged  in  fumigating  work,  compensation 
not  to  exceed  $75  per  month;  chambermaid. 

In  the  General  Herkimer  Home: 

Caretaker,  compensation  not  to  exceed  $60  per  month,  without  main- 
tenance. 

In  the  State  Department  of  Highways: 

Patrolman  on-  improved  highways,  furnishing  horse,  wagon  and  necessary 
tools,  compensation  not  exceeding  $01  per  month;  patrolman  on  im- 
proved highways,  furnishing  two  horses  and  wagon,  and  necessary 
tools,  compensation  not  exceeding  $5  per  day;  charwoman,  compensa- 
tion $1.26  per  day. 

In  the  State  Institute  for  the  Study  of  Malignant  Disease  at  Buffalo: 
Maid. 

In  the  office  of  the  State  Industrial  Commission: 

Cleaner  for  the  New  York  office,  at  compensation  not  exceeding  $60  per 
month. 


'  Regulations  459 

tn  the  New  York  State  Kautical  School: 

Carpenter;  sailmaker;  boilermaker ;  fireman;  coalheaver;  messman;  eea- 
man;  captain  of  hold;  cook;  aasistant  cook;  cabin  steward;  cabin  boy; 
ward  room  steward;  ward  room  boy;  tailor;  water  tender;  copper- 
smith; yeoman;  machinist;  assistant  machinist;  blacksmith. 

in  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara: 
Janitor;  caretaker;  scrub  woman;  teamster. 

In  the  Psychiatric  Institute: 
Assistant  cook;  waitress. 

In  the  Department  of  Public  Buildings: 

Laborer;  cleaner;  chief  porter;  porter;  portress;  roofer;  rigger;  seam- 
stress; attendant,  Executiye  Mansion;  janitress,  Geological  Hall  (wife 
of  janitor);  janitress,  State  House  (wife  of  janitor);  attendant  in 
Senate  cloak  room  during  session  of  the  legislature,  at  compensation 
not  exceeding  three  dollars  per  day;  laundress,  Executiye  Mansion; 
forewoman;  assistant  gardener,  compensation  not  to  exceed  $75  per 
month;  three  attendants  at  the  State  Hall. 

In  the  office  of  the  Public  Service  Commission,  First  District: 

One  porter  for  the  commission  offices;  one  porter  for  the  sub-office  of  th«8 
commission,  Brooklyn,  compensatipn  not  to  exceed  $2.50  per  day;  jani- 
tress; janitor. 

in  the  Department  of  Public  Works: 

Patrolman,  provided  that  the  salary  is  less  than  $100  per  month,  the 
employment  is  temporary  and  not  to  exceed  the  season  of  navigation, 
and  the  duties  specified  are  such  as  to  indicate  the  employee  to  be  an 
ordinary  unskilled  laborer;  locktender;  watchman;  cook;  teamster; 
boat  captain;  boat  commander;  feeder  tender;  carpenter;  reservoir 
tender;  pilot;  fireman;  cranesman;  bridge  tender;  deck  hand;  painter; 
blacksmith;  weighlock  tender;  diver;  janitor;  laborer;  mason,  stone- 
cutter and  boss  of  gangs  who^e  compensation  does  not  exceed  $3  per 
day ;    oiler. 

In  the  office  of  the  Secretary  of  State: 

Cleaner  in  the  automobile  bureau,  $1.25  per  day. 

In  the  University  of  the  State  of  New  York: 

Cleaner;    laborer;    porter;    apprentice    to   compositor;    roofer;    elevator 

repairman. 

In  the  office  of  the  Watkins  Glen  Reservation  Commission: 

Caretaker;  woman  attendant;  laborer. 

STATE  COURTS 

In  the  Appellate  Division  Court  House,  New  York  City: 

Porter. 
In  the  Court  of  Appeals  Library,  Syracuse: 

Janitress. 
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STATE  normal  SCHOOLS 

In  the  state  College  for  Teachers  at  Albany: 
Laborer;  laborer  and  watchman. 

In  the  State  Normal  School  at  Brookport: 

One  watchman  at  compensation  not  to  exceed  $30  per  month,  without 
maintenance. 

STATE  CHARITABLE,  PENAL  AND  REFORMATORY  INSTTTUTIONS 

In  the  State  Charitable  and  Reformatory  Institutions: 

Assistant  farmer;  assistant  cook;  barber;  chambermaid;  doakmaker; 
coachman;  cook;  domestic;  dressmaker;  farm  housekeeper;  hoaemaker; 
kitchen  helper;  laborer;  launderer;  laundress;  seamstress;  sewerage 
tender;  teamster;  waiter;  waitress;  inmate  sergeantrmajor  $26  per 
month,  inmate  chief  clerk  and  inmate  clerk,  $30  per  month  each,  inmate 
commissary  sergeant,  inmate  clerk,  $20  per  month  each,  inmate 
employees  whose  compensation  is  not  more  than  $15  per  month;  coal 
passer.  Soldiers'  and  Sailors'  home,  Bath;  liead  waiter,  Elmira  Refor- 
matory; meatcutter,  Reformatory  for  Women,  Bedford;  head  cook, 
Letchworth  Village;  assistant  housekeeper,  head  waitress.  Women's 
'Relief  Corps  Home,  Oxford. 

(n  the  State  Hospitals: 

Assistant  barber;  assistant  butcher;  assistant  cook;  assistant  meatcutter; 
assistant  shoemaker;  assistant  tailor;  baker's  helper;  carpenters' 
helper;  coachman;  cook;  chambermaid;  domestic;  driver;  farmer; 
kitchen  helper;  knitter;  laundress;  laborer;  looper;  machine  hand; 
masons'  helper;  plumbers'  helper;  porter;  seamstress;  soapmaker; 
steamfitters'  helper;  teamster;  waitress^  mate;  deckhand;  and  in  the 
Willard  State  Hospital,  engineer,  fireman,  brakeman^  trackman  and  con* 
ductor  employed  upon  the  railroad;  assistant  baker;  herdsman;  cook 
and  supervising  housemaid;  housemaid  and  assistant  cook;  housemaid; 
boat  and  dock  helper;  truckman. 

In  Clinton  Prison: 

Servant ;   chambermaid. 

(n  Sing  Sing  Prison: 

Stableman;   laborer  and  coachman. 

In   the  New   York   State  Hospital  for   the  Care  of    Crippled   and    Deformed 
Children  at  West  Haverstraw: 
Repairer. 

COUNTY   SERVICE 

In  the  Albany  County  Almshouse: 

Hostler;  farmer;  assistant  farmer;  cook;  assistant  cook;  laborer;  clean- 
er; nurse  at  compensation  not  to  exceed  twenty  dollars  per  month. 

In  the  Albany  County  Court  House  and  County  Building: 
Porter;  cleaner;  laborer. 

In  the  Albany  County  Library: 

Laborer,  compensation  $75  per  month. 
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In  the  Albany  County  Penitentiary: 
Cook;  laborer. 

Under  the  Board  of  Supervisors,  Albany  County : 

Three  bridge  tenders  or  laborers,  Cohoes-Lansingburg  bridge,  compen- 
sation not  to  exceed  $2.50  per  day. 

In  the  office  of  the  Sheriff,  Bronx  County: 
Cook;  eleaner. 

In  the  office  of  Register,  Bronx  County: 

Three  laborers. 
In  the  Mountain  Sanatoriutn,  Broome  County: 

Cock's  helper;  kitchen  helper. 

In  the  Rocky  Crest  Sanatorium,  Cattaraugus  County: 
Mftid. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County: 
Cook;  teamster;  laborer;  domestic;  farmer. 

In  the  office  of  the  Sheriff,  Erie  County: 
Porter;  waitress;  cook;  laundress. 

In  the  Erie  County  ITom'^  and  Hospital: 

Baker;  seamstress;  assistant  seamstress;  oook;  assistant  cook;  waitress; 
mason;  matron  (wife  of  keeper  or  deputy  keeper) ;  laundress;  assistant 
laundress;  mangier;  carpenter;  chambermaid;  farm  laborer;  cleaner. 

In  the  Erie  County  Lodging  House: 

Cook;  assistant  cook;  matron  (wife  of  superintendent). 

At  the  Erie  County  Industrial  Farm: 
Teamster. 

In  the  office  of  the  Board  of  Elections,  Erie  County: 

Carpenter  and  mechanic  at  compensation  not  exceeding  $4.00  per  day; 
one  foreman  carpenter  at  compensation  not  exceeding  $4.50  per  day. 

In  the  Erie  County  Penitentiary: 

Cook;    baker;    teamster;    kitchen   matron;    prison   matron    (charge   of 
laundry) ;    prison  matron    (charge   of   sewing  room) ;    house  matron 
(charge  of  housework);  matron   (wife  of  superintendent). 
In  tlie  Department  of  the  Trustees  of  the. City  and  County  Hall,  Erie  County: 
Charwoman. 

In  the  Summit  View  Tuberculosis  Hospital,  Fulton  County: 
Maid;  laborer. 

In  the  Jefferson  County  Sanatorium: 
Maid;  laborer. 

In  the  County  Court,  Kings  County: 
Female  prison  helper. 

In  the  office  of  the  Register,  Kings  County: 
Keeper  of  coatroom. 

In  the  office  of  the  Sheriff,  Kings  coimty : 
Cleaner;  cook. 
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In  the  office  of  the  County  Clerk,  Monroe  County:  ' 

Porter. 

•  ■..'..■ 

In  the  Monroe  County  Court  House: 

Laborer;  charwoman;  porter.  '  i  '"*^ 

In  the  office  of  the  Sheriff,  Monroe  County: 

Cook;  servant;  cleaner;  washerwoman;  matron  (wife  of  sheriff);  wait- 
ress; three  porters  at  the  jail. 

In  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Farmer;  farm  laborer;  cook;  laundress;  waitress;  laundry  helper;  ward 
helper;  seamstress;  porter. 

In  the  Tola  Sanatorium,  Monroe  County: 

Ward  helper;  assistant  cook;  laborer;  waitress;  patient  employees  whoM 
compensation  is  not  more  than  $20  per  month. 

In  the  Monroe  County  Penitentiary: 

Farmer;  domestic;  cook;  laundry  helper. 

In  the  Montgomery  County  Hospital  for  Tuberculosis: 
Domestic;  kitchen  helper;  laborer. 

In  the  Nassau  County  Court  House: 

Three  cleaners,  compensation  not  to  exceed  $70  per  month;  two  women 
cleaners,  compensation  not  to  exceed  $2  per  day. 

In  the  office  of   the   Sheriff,   Nassau   County: 

Cook,  .  ^'"^  ' 

In  the  office  of  the  Register,  New  York  County: 

Four  laborers,  block  index  bureau,  compensation  not  to  exceed  $780  eaeb 
per  annum. 

In  the  office  of  tlin  Sheriff,  New  York  County: 

Six  cleaners;  two  cooks;  two  assistant  cooks;  one  laundress;  two  ymii 
drivers;  one  prison  helper. 

In  the  office  of  the  Superintendent  of  the  Poor,  Niagara  County: 

Laborer;  cook;  fireman  and  washman;  assistant  nurse  or  orderly,  salary 
not  to  exceed  $15  per  month;  general  helper,  compensation  not  to  exceed 
$75  per  month  and  nraintenanoe. 

Id  the  office  of  the  Board  of  Supervisors,  Niagara  County: 

Four  laborers  at  county  buildings. 

In  the  Oneida  County  Hospital:  i 

Kitchen  helper;  maid;  laborer;  seamstress. 

In  the  office  of  the  Sheriff,  Oneida  County: 

Fireman  at  the  jail  at  Utica;  night  man  at  the  jail  at  Utica;  matron  at 
Utica  jail  (wife  of  sheriff) ;  matron  at  Rome  jail  (wife  of  jailer) ;  cook 
at  the  Utica  jail. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  less  than  $30  per  month  and  maintenance;  seam- 
stress; cook;  waitress;  laundress;  teamster;  butcher;  laborer;  do- 
mestic 

In  the  Onondaga  County  Court  House: 

Charwoman;  laborer.  .-':*;'  i 
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In  the  Coroner's  office  building,  Onondaga  County: 

Laborer;  charwoman. 
In  the  Department  of  Highways,  Onondaga  County: 

Skilled  laborers,  compensation  not  to  exceed  $100  per  month  when  em- 
ployed; steam  shovel  operator,  compensation  not  to  exceed  $125  per 
month  when  employed. 

fn  the  Onondaga  County  Penitentiary: 

Cook ;  laundress ;  pump  tender ;  matron  ( wife  of  superintendent ) ; 
one  messenger  at  compensation  not  exceeding  $15  per  month  and  main- 
tenance. 

In  the  office  of  the  Sheriff,  Onondaga  County: 
Cook. 

In  the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 

Waitress;  laundress;  teamster;  farmer;  cook;  seamstress;  janitor;'  or 
derly;  kitchen  helper;  kitehen  girl;  ward  helper;  laborer. 

In  the  Onondaga  County  Tuberculosis  Sanatorium: 

Ward  helper;  waitress;  assistant  code;  laundress;  seamstress;  farmer; 
teamster;  laborer;  patient  employees. 

In  the  Oak  Mount  Sanatorium,  Ontario  County: 
Maid;  waitress;  laundress;  cook's  assistant. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 
Hospital  helper;  laundress;  laborer;  baker  and  cook;  workman. 

In  the  office  of  the  Sheriff,  Orange  County: 

The  matron   (wife  of  sheriff)  ;  cook  and  utility  man. 

In  the  Odell  Tuberculosis  Sanatorium,  Orange  County: 
Cook;  laundress;  assistant  orderly;  maid. 

In  the  office  of  the  Commissioners  of  the  City  and  Town  Home,  Orange  County : 
Chambermaid;  farm  laborer;  caretaker;  domestic. 

In  the  Oswego  County  Tuberculosis  Hospital: 
Maid;  laborer;  waitress. 

In  the  oHice  of  the  Slioriff.  Queens  County: 
Cook;  assistant  cook;  laundress. 

In  the  office  of  the  Board  of  Elections,  Rensselaer  County: 
Janitrcss,  compensation  not  to  exceed  $30  per  month. 

Under  the  Board  of  Supervisors.  Rensselaer  County: 

Four  bridge  tenders,  compensation  not  to  exceed  $2.50  per  day. 

In  the  office  of  the  County  Judge,  Rensselaer  County: 
The  janitre:iB. 

In  the  Court  House  and  Annex,  Rensselaer  County: 
The  janitress,  Supreme  Court  Justices'  office. 

In  the  Lakeview  Sanitarium,  Rensselaer  County:  ]      '  .' 

Domestic;  cleaner. 

in  the  department  of  the  Sheriff,  Rensselaer  County:  V 

Cook:  aasistaat  oook.  •  j 
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In  the  offices  of  the  Surrogate,  District  Attorney,  Assistant  District  Attorney, 
County  Clerk,  Superintendent  of  Highways  and  Acting  Superintendent 
of  the  Poor^  Rensselaer  county: 
Janitor  or  janitress  for  each  office. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 
Teamster;  laborer;  domestic;  watchman;  janitor. 

In  the  office  of  the  Treasurer,  Rensselaer  County: 
The  janitress. 

In  the  office  of  the  Sheriff,  Richmond  County: 
Cook;  farm  hand. 

In  the  Homestead  Sanatorium,  Saratoga  County: 

Laborer;  maid;  watchman;  dishwasher  and  kitchen  helper. 

In  the  Glenridge  Sanatorium,  Schenectady  County: 

Maid;  laborer;  dishwasher  and  waiter;  kitchenman. 

In  the  Suffolk  County  Sanatorium : 
Cook's  assistant;  laborer;  maid. 

In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk  County: 
Farmer;  fireman;  cook;  seamstress;  general  helper. 

In  the  office  of  the  Sheriff,  Suffolk  county: 
Cook. 

In  the  Edward  Meany  Sanatorium,  Tompkins  Coimty: 

Kitchen  helper;  house  girl;  laborer;  orderly;  laundress;  waitress. 

hi  the  office  of  the  Superintendent  of  ^he  Poor,  Ulster  County: 

Housekeeper;  laundryman;  cook;  baker;  kitchen  helper;  farm  help;  do- 
mestic; laborer;  caretaker;  gardener,  compensation  not  to  exceed  $15 
per  month. 

In  the  office  of  the  Commissioner  of  Charities  and  Corrections,  Westchester 
County.: 
Cook  and  baker,  almshouse;  inmate  cook;  cook;  assistant  cook;  driver; 
dairyman;  head  stableman;   laborer;  blacksmith. 

In  the  office  of  the  Sheriff.  Westchester  County: 
Cook. 

In  the  office  of  the  Superintendent  of  Buildings,  Westchester  County: 

Caretaker  of  grounds;  cleaners,  county  court  house,  compensation  not 
to  exceed  $70  per  month. 

In  the  office  of  the  Hoard  of  Supervisors,  Westchester  County: 
Janitress;  oiler,  Westchester  county  power  house. 

VaLAGE  SERVICE 

In  the  Village  of  Ilion:     , 

Teamster;  laborer  or  day  workman. 

fn  the  Village  of  Ossining: 

Leveler  on  public  dump;  laborer  or  day  workman. 

In  the  Village  of  Peekskill: 

Laborer  or  day  workman;  teamster  with  team 

In  the  Village  of  Port  Chester: 

Laborer  or  day  workman;  one  janitor. 
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The  omission  of  any  position  from  the  foregoing  list  shall  not  he  deemed  to 
exclude  from  the  exempt  class  any  position  falling  within  the  definition  of 
"  laborer  "  as  given  in  rule  I. 

Regulation  XII.    Municipal  Inspection 

The  state  civil  service  commission  shall,  by  one  or  more  of  its  members,  or 
its  secretary,  or  its  chief  examiner,  officially  visit  each  city  in  the  state  at 
least  once  in  two  years,  and  inquire  into  the  method  of  the  administration  of 
the  civil  service  law  in  such  city,  and  ascertain  whether  the  municipal  com- 
missioners and  other  city  officials  faithfully  discharge  their  duties  in  respect 
to  compliance  with  said  law. 

Regulation  XIIL    Temporary  Appointments 

Whenever  an  appointing  officer  desires  to  make  a  temporary  appointment 
for  a  period  exceeding  one  month,  he  shall  notify  the  commission  of  the 
nature  of  the  service  required,  term  of  employment  and  rate  of  compensation 
to  be  paid,  and  the  commission  shall  certify  to  the  appointing  officer  the 
names  of  the  three  persons  standing  highest  upon  the  general  eligible  list, 
who,  upon  inquiry,  are  found  willing  to  accept  such  temporary  appointment, 
from  whom  a  selection  shall  be  made  for  the  temporary  service  required. 

By  the  Commission, 
Attest: 

JOHN  C.  BIRDSEYE, 

Albany,  N.  Y.,  January  1,  1&18.  *^^  ^^' 
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